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Introduction

1. This document consists of series Of suggestions for changes, usually

enlargements,:in Iranian library laws and regulations. It, neither re-

produces the present laws nor does17tsuggast the exact wording or or-

derHscif the new laws. Notonly must:neWlaws 'be worded in legal termi

nology and phaseelogy,butthey, must be written inthe;Tersian language X

And further, the laws should be revised on 'a comprehensive baSis, not a'

seZtion,at a time.

2. In a general way,Hthis-document attempts to build:on the present laws

and supplement them as well as to remedy some of their defects: Fur-

ther, it,Attemptto suggest the topics and the numerous points under

them which should be changed or added to modernize the laws Certain of

the specific points may fitybre properly into sets of regulationscon

:cerninglibraty oPeration than into'laws'themselveS. In:,turn, it is AsL.

Sumed thatHthese suggestions will be, by sets of Iranian lib -

rary such as thoSe recently Approved by the Tehran Pook.,Pro,-

cessing Centre, andinstillgreaterdetail by:librarypelicandpro-

cedure manuals, such as those,awaiting publication at the Tehran'BoOk

Processing Centre.

Definitions

The following are the definitions to be used for the important:terms in

this document:

(1) Acquisitions refers to the library process of ordering and receiving

library material.

Archives are government corresPondence and memoranda of all kinds

which have been stored and preserved for their historical interest.

(3) Board' means the Iranian national Board of Trustees for Public Libraries.

( 4 ) Cataloging refers to the tibrazkybxlanches. nf, preparing a card index to
QZ a library which describes itstphysical a, bibliographical features and

:assigns to it a subject classificatio number.

'(5) Certification is a procedure whereby a printed license or statement is

issued to a?rindividual who hap met certain educationi.exaMinatiOn or ,



Other reuirementsend who is 'thereby empowered t&-practice librarian-

ship at a specified position level

(6) Cirslulationtervice means lending library materials to registered bor-

rowers for short periods of time

City, tom, or village library means a public library designated by:H

the ,Board of Trustees for Public Librames:to serve' a particular city,

town or village.

(8) A college or university library ip:a library servin&a higher education

institution.

Council meansthe library council or other chief governing body of an

ostan, city or town public ;library.

(10) Vlibrary with depositorprivileges hat beendeeignatedHpythe Iran
,

ian government to 'receive free copies eitherOf all' library:material-

published in Iran or else of, all. Iranian government, publications.

'(11) Government publidation5 means informational matter whichis publiEihed,

printedOr prodUced as an individual document,orpit of audiovisual

materialat government expenSe.

(12) Institute means the Institute the Intellectual Devejoix,:ient of child

(9)

'ren and YoungrAdulta, Tehran.

(13) Interlibrary loan means thejending, of librark material frOm one lib-,

rary to another for short or longPeriod-of time
sop - -

(14) Library means a collection of books,: :pamphlets, serials, Ilewspapers,,

and other service objects of edUCational, cultural, onartisficvalue

assembled-and housed forcirculation:and:reference use The term

includes main and branch centers, reading rooms, arid bookmobiles.

Library assistant means a non professional library employe perform-

ing simple dutiet.

(16) Library material:includes hard and soft cover books, pamphlets,.per-

'iodicals, newspapers, ,continuations, maps, catalogs, microforms, an-



nual reports, manuScripts,igoVernment documents, film, filmstrips,

.:tapes, slides, clippings; recoedings, photographs, transparencies,

music and poeters

klibrary tehniCianH a person carryingput non-professional lib

rary duties.,

(18) Minister means the head-of an Iranian national l-governMent ministry

(19) A national library is, a library which Servesthe 'entire nationrand

has special country -wide privileges and obligations.-
N

A network or eystem refers to a group of libraries

cooperatively to improve their service,

(21) Neilprofessional:library staff members include subprofessionaI,

technician, typist, :clerical, and maintenance employees.

Osten library means a central library establishedPursuantto

law to give service to an entire ostan or government:administra-

tive area and to guide,:ea,-ordcznate and supplement the',services of,

all other public libraries in thatfoStan or:government 'administra-

tive area.

(23) per capita means diVided by the total number of men

Children residing in a given geOgraphic area

Prefessional librarian

lors or:MasterSdegree

means a person WhoThas been granted

With :a major "in library science from

credited Iranian-or foreign school or depaAMent of librarianship.,

Public library Means-any Osten, regional,' :shahrestan or municipal

library,approved by the Board of Trustees foryublic Libraries and

serving the geheraLpublia. It includes city, town and Village

libraries.

(26) Reference service means providing personal,assistance to people

who wiallto use the library, locate material or find the answers

to questions.

(27) Regulations mean the instructions for carrying out theprinciples

embodied in these laWs.\

(28)-A resource center is a, ma reference library serving several



other IibrarieSandHtany users.

.(29) Sclioca,lir4rY,,means a library,operated:bV the,Ministryof Education',

or:by-a private organization Cor the teachers and pupils of an alp-

mentarY.9r secondary:School.

(30) Serials include Oontinuations,. annual 17eports and irregularly publi

shed library: material pIusregularly published ;periodicals, and news-

(30 A ,shahrestan library means a pUblic library supported by and Serving an

entire shahrestan.

(32), Vspedia library is a libraTy operated by a government ministry, a

private copporation,or:an aSsociation. It does not ,inClude'universi-

ty faculty or institute libraries:

(55):A'SubOrofessional 'library assis;ant is-a,Bachelors,,degree graduate

whOse maj or was not library scie nce but who iS:ilUalified through an,

elementaryHknowledge of library polioles'andHtechniques,to super

vise some aspects of"library service.

(34) A union catalog is a card, index of library material available

specified ,group of libraries:.

(35):A union list of serials is a bibliography of serial material avail-,

able in a specified group of libraries.

Information Networks

1) Provision should bemadefin the Iranian library law for,hetworks 1.

(a) in a particular subject field; e. g.,

lawlibrarieo, (b) libraries :in-the same geographic area, e,,!'JL.,;Kho-

rasan ostan, or (c) libraries of the same types, e, g., school libra-

ries, may be closely coordinated. and organized into aSYstem: H Nor-

mally, the largest and most modern library among them serves as the



coordinator and control center.

2. The purpose of a library system is to encourao the libraries therein to cooperate

closely in such areas as tiook and serial selection acquisition and interlibrary loan.

k network should tie together the collections of specific libraries which Should,

lean to depend on each other and to develop individual strengths throngh speciallzation.

One library may belong to several networks if it has strong collections in several

subject fields or else is associated closely with other libraries in its geographic

area or with other libraries of the same type.

3. The system concept will save th-e,stretch rials and an so doing strengthen each

network unit. Such aspects of network administration as standardization of
),

equipment and supplies material selection to avoid duplication with, other network

1.,"%f ,t5
units, concentration of printing and binding ikone library where a large velams

will justify hiring specialists, the sharing of a few well paid professional

o'

librariansyhb.direct the work of several units instead of competition for theme c..'k'

and 'using one person, to catalog a book once rather than using twenty persOns tb ' "".°,41

4. An example of nstems thinking can be siren in the Iranian Information NJtwork

some of the advantages of anranian library network

y e

ditalogthe same book in twenty libraries, and'other ideas as'well should suggest

J

started by the Iranian Documentation Centre in 1970. This i! a network in which

the stations consistslof libraries and the communication media are telephone,

tr

o

C
telegraph and postal services. tas-network consists of several sub-divisions,

each one: of which covers a major subject field. Thus, there is a physical

sciences information network, a, medical information network, an education

m / A

information network, etc. Data cards have,been. prepared on which basic infer-
.

mation is recorded for each library. Such information as number of volumes,

-current serial subscriPtions, telephone number, latest budget for new materials,



The network will be developed through

Another Iranian library network example is the

spread throughout Iran and directed from an office in Tehran,

For libraries which are relatively weak and underdeveloped, like so many in Iran,
t

close cooperation and coOrdinatiOn*arevital and the network condeptlf great

importance: The law should specifically mention :the ,concept and should .

at least encourage and perhaps eyeii require network fOrmation:anddevelopment.

The Iranian. Library Standards and the Library.Procedure ManualS recommended by,

the Tehran Book Processing Centre shOuld

GOYernment:fribrary COUncil

1, A GovernMent Library Council should be appointed by the I?rimeMinister::to recommend

government -wide library poiidy, It:S powers should be'adVisory only The recommen-

dations of this:JoodY'shoUld be taken'to the Prime Minister for implementation

or else to the Majli and Senate for appropriate legislation,.

The' Government Library CounCil should'study the common problems of IraniangoVernment

libraries and recommend solutions for; them. It should be both apolicy-Making

and a problew-resolving organization. The Council should enCoUrage

theseraries andSeek ways of,ehlarging their holdings and

services, -while improving their persOnnel, also.

among

their

The Council should,contain not fewer than fifteen members. Representation

should come from the National Library Advisory Board, Institute, the Board,

Ministry of Science.and Higher Education, Ministry of Culture and Fine Arts,

Ministry of Education, Ministry of Economy, Prime Minister's Office, PlarL

Organization, University of Tehran Faculty of Education Department of Library

Science, State Organization fo Administration and Employment, TehrantBook

Processing Centre, Iranian Library Association, and from two other agencies

selected, at random from among the remaining government agencies. Each

Council member should serve for a three year term. This Council should elect

officers, meet regularly each month, and distribute the minutes of its

meetings.

4., This diouncil should appoint a committee -to diSeuss, formulate and recommend

programs and ideas for Council consideration; the committee should be

composed of'seven menbers, all'professonal librar4A; and as may as four

of them may not be &council members,



E. Natiena?.Library Act

1. This act shoulcia) redefine and enlarge, the role of the 14ational Library;

Tehran, and b) assign official responsibilities:to certain 'other Iranian

libraries as well.

The-generaljourposes and services otthe National Library, Tehran,; should

be the following:

Relationship to the Publishing World. The Library should maintain

eloseandfriendly with publishing world from which

it obtains materials; and it,should prOmote fair and enlightened

A)ractices among publishers.

Acquisitions: of Materials. The NatiOnal Library should acqUireall to

cal.. and'Ireignmaterial useful to IranianreSearchers and libraries

through extensive purchase, exchange, copyright deposit, and gift 'prog-

rams..

National Copyright and Book Deposit One copy of each book published

in Iran shouldHbe:deposited in the:Library'and,copyrighted there.'

Research Collections: TheLibVarys collection of research material

should be one of the largesti.n Iran; and it'si'lould be well organized

to serve researchers.

Comprehensive Subject COverage. In its collections the Library 'should:-

Attempt to cover all Subjectfields more intensively and:move compre-

hensively than doeSanVOther Iranian library.

Speeial:Collections 'Tho Libraryishould be one of the chief rePosito-

riesfer sPeCialIranian materialal 'rlanuseripts, rare books, history,

personal, papers of leading governMent officials, and contemporary lite-

rary manuscripts, for example.

. Ceneral,Reference:Serviee. Since 'We Nat4Onal Library is'a type of pub-

,lic library, open freely to all, it should provide, free reference and

information Service'to all users.
0

. Research Service. ReSeareh projects in-Irgnian bibliography and lib-

rary science should be sponsored.



Publications Program; The National. Library should

bibliographl:es-and reports Of its own research.

National Bibliography. A comprehensive, complete,

Iranian National Bibliography should be','published.:op'g

frequent basis at reasonsIble cost to purchasing libraries.

Statistics, The Library should plan, organize, collect, and publish

library statistic's. Clear-cut definitions: must be worked'cout and wide-

spread cooperation solicited'. The Library1ShoUld be the chief Iranian
j.

library statistics', collecting' and'Coordinating agency,

Coordination and Cooperation YThe pOsition held by the NatiOnal

Library requirps that it'provide leadership to the nation's libraries

in many ways, and one of the,most important is thrOugh' encourage.-

ment of cooperation and coordination among them.

International Relations. The National Librarian should represent

in many international library committees, confees, and
associations and:should be the primary Iranian librarian charged

with responsibility for internationalcontacts.

lntellectUal',Leadership. Creativity and initiatiom:of new idea's must-

be:eXpected as part of the intellectual leadership to be exercised.

Public Library- DeVelopffient. Because pf:itS location'in the MiniStrye

of Culture and Art'5 and its close affiliation with the Board of'Trustees

for Public Librariesthe National:Library is: the

nation's pUblic library ,system. As such, it should maintain close

contact with those libraries:and serve:aS a resource center lor-4SUM.1-

' book resources through its own and other coectionsT4waloal-Tm.seffERP

p
re! nfiliS91. lair. --------. -

Non-Library Services. The building should house no non-library offices
or services.'

The National Library should be empowered to hire staff members, bOth*p'rofessional

and non-profesSional, in keeping with its needy for operating the library

according to modern library science'principles. All staff members'should be

,hired solely on the basis of their ability and' promise'as library employees,

not for family, financial or personal reasons.



The National Library should be the officially designated depository for all

library material :published 'in Iran.. As the chipf national. preserver of.

Iran'e 'printed cultural heritage this libraryehOuldreceive one copy

:14063qm'of every; piece of Iranian library material published.

A National Library AdVieory13oard shoUld be appointed to report to the

Government Library :Council This board 'should recommend. general guidelines

for the operation and Cooperation of the National Library. It should

have the responsibility'toevaluate and inspect this library and to

recommend improvements.

Because of, its need for foreign material', no' should be plAced'on the

proporsitionwhich this library may allocate to foreign CurrencY,

of its.need to import library mate±ial, equipment, furniture and

be exempt fromsupplies from other countries, the National:Library should

Customs laws restricting importation privileges..

This librArY''should be empowered to accept gifts and

assist* its operation.

endowment funds to

9, The'National Library director should: be assigned the authority and power

necessary to operate the library successfully.

10._ The NationAITLibiAry should be empowered to establish branch lOraries wherever

appropriate toAmprove service, particularly in ostan capitals.

11. This library should be considered a resource center on which other governMent

and university libraries, can r6ly for supplementary material.

12. It should'be 'open for use Without ,charge otspecial'permissionto all

responsible borrowers above the Age of years.

12, In order to give full service, library hours of opening should not fall below

a minimum of 70 per week except during holiday periods.

14, The National Library should have a professional or subprofessionAl staff (

member on public service duty during each hour .that the library is open.



15.- The National Library must keep every piece of library material in its

possession permanently., Rowever,there are certain exceptions-tothis,
generalization. Any material may be discarded as long as a microform

copy is retained of it Also, nO'morethan'threedopis need be kept
of an piece of"materi4I.,

16. The. National Library, should assist in:training-Staffmembers for provin-

cial, libraries. Five well qualified college graduate subprofestional

trainees should- be hired every year. Before being appepted in this pro -

gram the traineeshould:post a bond of 10000::Rials.which will be forfei-

ted if he dOes:not,carry out the program outlined, except that he may

be excused for reasons of health. Trainees shoUld:be hired only after

being admitted to the Universityof Tehran Faculty of Education Depart.

me/It of Library Science, or the Tabriz University Teachers TrainingCol-

lege Department of Library'Seienee.- As soon the is:hired, each trai-

nee should be sent.to study' with a full course load until he graduates
with ajiasters'Degree:. While a student, he shoUld work halftime or
-else during vacation periods at the National Library. After graduation

he should work ,in an Osten central library,00utside Tehran ostan, for

A period of at least three years.': Thisprogram should be'suppOrted by

v.specialPlan Organizat!,.on allotment.

:17. Withinthreeplonths after the elose:of:each fiscal year, and in order to

report its, recent progress, the libiary'ahould send to the Government Lib-

rary Council a printed annual report describing and evaluating its progress,
;successes and failures during-the year. Copies should be distributed to

each ministry, university and ostaneentraI librai,y; also.

18: Annually or'more often:; 1 this ,library should compile and publish the Na-

tional Book Review ailletin to list and'summarizeall book reviews pub-
lished in Iran.



19.,Tholiowing Official responsibilities should be carried-out:bY the

Iranian Documentation Centre.,

. The Iranian Documentation Cent,re should coordinate the Iranian Infor-

mation Network designed to encourage cooperation and specialization

among research and special libraries. As, a part of the responsibili-

ties of this network, an inter-library loan systen should be operated to

encouraesharing of library material.

b. It should compile and publish biennially or more often the Nati9nal

Union List of Serials covering the serial holdings of all Iranian re-

search and special libraries in all subject fields.

o. At annual or more frequent intervals, all universities and colleges

should deposit copies of their theses with the Iranian Documentation

Centre.

d. As an aid to scholarship, the library should compile, index and publish

a national bibliography of Iranian university and college theses.

e. In cooperation with other libraries, the Iranian Documentation gentre

shOuld assemble, compile and publish annually or, more often, national bibi

liographies of Iranian technical reports, standards, patents, serials

and newspapers.

f. The Centre should operate the National Duplicate Exchange Union to

enable Iranian libraries tV share the duplicate library material avail-

able in Iran and other_ countries.

g. The Centre should be designated the UNESCO Material Exchange Center for

Iran.

h. It should maintain its own printshop to print, publish and distribute

all of its own offset and letterpress printing jobs at a high quality

level and,at discounted prices.

i. The Library should maintain a shop to produce library Supplies -- blank

punched catalog cards, charge'cards, book pockets, plastic book jackets',

etc. , for sale, at full cost tOrall libraries., Establishment of this

shop is necessary because of'the difficulty of obtaining these supples,

commercially in Iran.

j. The Library should maintain a modern book and periodical bindery to
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serve all Tehran'libraries. The full cost Without profit should be

charged to these libraries. This bindery is necessary because:comer-

ciAlllibrary bindery service is poorly developed in Iran.,

16..This Centre syould compile and publish biennially, or.morereomprehensivel

directories of Iranian publishers,' and libraries.

1. It should compile and,distributc:a complete index to the comprehensive

collection of government publications depOsited with it Copies' should

be printed, bound and distributed free to each government ministry and

office.` One hundred copies should be reserved for exchange with other

libraries. Copies should be sold at coat to all other persons reques-

ting' it.

m. This Centre should compile and publish theNational Index of Periodical

LiteratUre,toeover all 'significant Iranian'serialarticles and reports,

This index should cover subject fields and be published quarterly

or more often. This responsibility should be shared with the National'

Library, Tehran.

20. The following official responsibilities should be, carried out by the Teh-

ran'Book Processing Centre:

a. Thi* Centre should be the official Iranian government library book-pro-

cessing ag6ncy.

b. It-should maintain the National Bibliographic-Centre to collect and

make fully available to all libraries the national' bibliographies of

Iran and many other countries in all .parts of the world.

c. It should maintain the National Union Catalog. This Catalog should

include all cataloged items available in the.national,libraries. Fur-

tier, it should' cover all cataloged material to be found in the other

Iranian research and special libraries willing to participate. The

Catalog should be used tollocate material needed by atudents,' librar-

ians,'and researchers. Initially, cooperating libraries should send comp

lete.copies of their shelf lists to:the Union, Catalog.' Then, on a

,regular.basis,,they shoulcyend to the Catalog one main entry catalog

card for each item added sUbseluently. Copies of the Union Catalog

should.be-printed and published for free,distribution to cooperating



13

libraries and forHsalc to others.

d. The Tehran Book Proceasi Centre should be authorized tkprint, pub-

lish and sell Persian and

Iranian, material.

e. Special appropriationa

library catalog cards 'Covering'

e available to cover the pros

centre fees incurred by government-supported libraries. Either this ap-

propriation can be obtained by the Prime Minister's Office or by the spe-

cific ministries whose libraries benefit from the service, as follows:

from the Ministry of Education for all school libraries, the Board for

public libraries, the Ministry of Science and Higher Education for aca-

demic libraries, and the specific ministry involved for special libraries.

f. The Tehran Book Processing Centre should serve as the official Iranian

library and documentation planning'and,consulting agency and in so doing

should provido the following services to all libraries and information

centers:

(a) Advising libraries concerning selection and acquisition of library

material.

jb) Advising on the indexing and organization of material.

(c) Advising concerning methods of storing and weeding collections of

library material.

(d) Advising on user studies and use, encouragement.

(e) Advising concerning reference anebibliographic service.

(f) Advising on library abstracting and publication problems.

Advising concerning personnel,Uinance, organization, cooperation,

public relations, and other administrative problems.

Advising on and giving official government approval to plans for

new library buildings and quarters.

Preparing, publishing and distributing recommended standards for

all types of libraries.

(j) Preparing, publishing and distributing recommended procedure ,manuals

rfor all types of libraries.

(k) Assisting the Institute for Research and Planning in Science and Edu-

cation in advising, evaluating, and accrediting all university and

college libraries and library education departments.

Designing library furniture, equipment and supply items and arranging

for their manufacture and sale;

Conducting research on library problems.

Drafting needed legislation relating to books and libraries for sub-

missioikto the Majlis and Senate.



Th :Ionato kilWary and

their activities,.

tAle 3ennto Ednrch fiekhoup;h1 office r;honld coordinate

e. tablish And,deYelopforaccurate; comprehensive andquick service a ,

Legislative Service with the following duties:

(1) Upon request, to advise and assist ^.-ly committee or member of the Mai-

lit or'Senate, any jOint committee, any staff member of the Prime

Minister's Office, or of any ministry, in the drafting, analytit,.

AppraisaLof/MAjlis or Senate legitlation or recommendations.

(2) Upon request, or upon its'own initiativeHinanticipationofreqUests;

to gather, classify, analyse, and make available, in translations, in

dexet, digests, compilations,Hbulletins, and otherWise;_data from ,Iran

orabroad)cearing upon, legislation, and to render such data service7

able to Majlis and Senate'committees and members; to the Prime' Minister's

office and to the council,of Ministers'WithoUt partisan bias.

(3)_To prepare summaries and digests of bills and resolutions and of pub-

lic hearings, before the Majlis and Senate.

b. The Library; should maintain a,complete and verbatim record in duplicate

of Majlis and Senate debates, hearings, legislation and regulations. It

should publish' this record each year. ,Copies'should,be distributedio

All.government ministries and- agencies free of charge and sold to 'other

persons,requesting them.

.AnnUally, this library should prepare a detailed and comprehensive index,

to the debates, hearings, Majlis and, Senate legislation and regulations

of the year, together with a supplemental digest of the more important

legislation.' This index and,digest should-be printed and bound 'asa. govern -
fPmentminisiries and other Orgiinizations n'IranAnCfOr sale,abroad.

22. The Society for the Protection' of the Blind should'be authorized to plan,
maintain and develop a National,Library for the Blind'andDeaf,'_to collect,

organize and circulate'library material in forms suitable for blind and deaf

The:Society tor the Protection of Prisoners and the Ministry,of,Justioe.

should plan; organizei!and develop,a system bf institutional libraries to
bring modern library'service to all government prisons.

24. The Ministry of Health should plan,, organize alit develop a system,Of.insti-

tutional libraries to bring modern'library serviee'to all government hospitals.

2 74:



Ministry Libraries

(1) Each government minis ','y

enabling it tOestabl-1' ibrary or documentation center

its informatiOnneeds.-

71.haVea law or regulation expressly,:

(2) This library or center should have the following functions:

(a) To select, order, organize, and eiroulate printed and microfilm

material appropriate to the'Ministryl,s subject scope *and depth.

(b) To provide modern reference, research, andOervice/publicationd

signed to help each staff member improve his job performance.

(c) To retain, catalog and make available for.Use three copies of each

publication, biith 'serial and monograph, published,by the ministry.

(3).The Ministry should allocate' an appropriate budget to the library.

(4) In all other ways,,also, this library should be satisfactorily, suppor-

ted in hiring the staff members and obtaining the'supplies and equipment

needed to proVide good library service.

( 5 ) Each library should

ces until they meet

ran Book Processing'
- 1

be encouraged to improve its facilities and servi-

the Iranian Special Library recommended by the Teh;-

dentre.'



O. School Libraries

A set of school library laws and regulations was approved by the Majlis in

1965. It calls for libraries in all schools and suggest several good

organization principles for them. Hower/or, the Ministry of Education has.not

lforced this law. At the present time, only one professional

school librarian works for thatioeinistry. The suggestions below are designed

to supplement the 1965 law and assume that the ministry will begin soon to

enforce the law.

(2) The Ministry of Education should establish, maintain, and develop school

libraries to supplement classroom education.

(3) The Ministry should establish the goal of having a library available for all

pupils to use free of charge in every Iranian school by Farvardin 1, 1360.

C LI(4) rrheldnista75110111dassigntheresponsibilityforfillpervising the S 0 8,

Department of School Libraries whose staff should work under a National School

Library Supervisor.

(5) The National School Library Supervisor and his staff should provide consultant

service to all school libraries.

(6) The Department of School Libraries should maintain at least one teachers

curriculum material collection. It should consist of textbooks and other pro

fessional education material useful in building course outlines and assignments.

(7) The Department of School Libraries should provide centralized book selection,

acquisition and cataloging service for all school, libraries.

(8) All kinds of printed and audiovisual material should be colIcted by school

libraries.

(9) Close cooperation should be expected between local school and public libraries.

(10) Tho National School'Library Supervisor should publish, a comprehensive annual

report for public distribution which contains full sets of school library

statistics.



(11) Library organizaten and service should, conform to the Iranian School Library

Standards recommended by the Tehran Book Processing Centre and should follow

the polioies and procedures suggested in the University of Tehran Department

Science MastersMasters paper written by Mauin Sepehri iaravash. These
fN

documents provide detailed and comprehensive guides for school library development.

(12) The Ministry ni" Education should certify school librarians at various. levels of

responsit;Uity.

(13) When he has equal education and experience, the librarian should rank at the

same level as a teacher. In larger schools, where the faculty is organized

into teaching departments, the chief librarian should rank as a department

head.

Public Libraries

(1) Introduction

(a) A law was passed by the Majlis and Senate in 1965 which provided the

basis for establishing and financing Iranian public libraries. Also, Tit4.

iirOvided for the establishment ei4 activities of the national Boarda

Trustees for Public Libraries. The law has been carried out, -to some

extent, in, that a number of public libraries have been established with

the support and approval which the law provides, ead the Beard has been

organized and has started to function. Progress seems slow however,

in spite of the 250 meetings which the Board has held in this time, but

at. least in parts this is due to the lack of professional librarians

in public library service. On the other hand, the Institute for the

Intellectual Development of Childrenand Young Adults, established in

1964, has made,excellent progress:and has 70childrens public library

branches and 300 employees distributed through many Iranian ostans, though

only one professional librarian is employed dianathestaff*.t":,



The presentpublic librarysuggestions are made to supplement and revise.

the 190 law in ordertomake it moreeffective. Also, they conform to and

complement the Iranian Public Library Standards recommended by the Tehran Book

procesSing Centre and the PUblic:: Library Procedure Manual to be published soon

by that organization. Theimportance of, modern public library service can

hardly be overestimated if the'Whita Revolution is to affect the common people

who make up the vast Iranian public;

(b), The'purpose of the public library should be to encourage the spread of

knowledge, education and culture by ,making library material available to all

Iranians.

(c) With overall responsibility resting in the Ministry of Culture and Fine Arts,

all public libraries' should operate under the supervision, of the.national Board

of Trustees for Public Libraries. Public Libraries not:now under the Board should

be relocated there.

(d) The Institute for the Intellectual Development of Children and Young Adults

now constitutes its own public library system separate from the Ministry of

Culture and Fine Arts public libraries In'the future, the Instituthould be.

brought under the control'of the Board and all its librarieS and activities,

should become Board projects.

(e) All public library service Should be'given without charge of any kind

except to cover inter-library loan or photocopy expenses.

(2) The Board of Trustees for PUblie Libraries

:.,(a) The Board should haveeleven-Members. It should include one representative,

each fromthe Ministry of Culture and Fine Artai;Ministry of, Education,

Ministry of Science and Higher Education; University of Tehran Faculty of

Education Department of Library Science, Tehran Book ProceSsihgCentre, Ministry

of Interior, Plan Organization, Ministry 'ofFinance,, the InstitUte, The Prime

Minister's Office, and the Iranian Library, Association. Each appointee shOUld



serve a three:year mon-renewable term. Terms should beistaggered so that one
- (31.0A.t

third of Vie members are new each year.' Retiring Board; members may pecan-mow

eligible for an additional term after six years have elapsed.
1

(b) Annually, chaFbnan, vice chairman, secretary, and treasurer should be elected

by and from among the Board members. At the call of the chairman, thel3oard

should meet monthly or more often., The Board secretary shOuld not be a\voting

member. No'librarian working under the Board may be a voting Board member.

(c) Before a decision is made _by any goVernment ministry on a matter affecting,

public libraries, the Board ShoUld be consulted.

(d) The Board should appoint a well qualified professional librarian to the,

office of National, Public Library Supervisor, ,and under him four additional

progessional librarians to be Assistant National Supervisors.

(e) TheNational Public' Library Supervisor should'attend each Board meeting to

(f)

(g)

answer theBoard members' questions, report on recent, activities, and present

his recommendations for action.,

Within its budget, theBoard should hire other staff members and Purchase the

library materials, supplies, and equipment needed to conduct its business

successfully.

Each, town public'library should'reportto the 'ostan central library; each ostan

central library, in turn, should report.to the National Public Library Supervisor,

and this officer, in turn should report to the Board.

(h) The BoarshoUld, be'obliged to recommend to the Minister of Culture and Fine

Arts, SpecifiC Changes,in'the laws to facilitate improvements in public library

service.

(i) The Board ahOuld prepare detailed' regulations to implement the public library law.

With 'the advice of leade irld
4

public- 'librarianS, the National .Public Library,
, d

Supervisor, and the 'ostan,ohief librarians, 'these regulations shoUld be 'designed

to cover all aspects of public library; service.



(j) The Board should prepare and administer certificate%for public library

(1)

employees.

Since they supplement the laws and regulations, the Iranian Public; 14,1017

'Standarderecoriupended by the Tehr n Beek 'proceSsing Centre shoOld'be adopted

officially by the Board: All public libraries shOUld be directed to work

actively toward impleMenting them. Further, tho,Public Library 'Procedure

mktnual, %mon to be publiaMed by the :;Tehran Book Processing Centred should be

recommended to them), also.

The law specifically permits the Baird to establish a public library processing

center to serve all ostans. The Boerd should establish this center or else

contract with the' Tehran Book Processing centre for such service, or else

establish ostan-wide public library processing centerin theostan central

libraries.

Prbe i3aLrd may contract, with. another agency for library service, facilities,

research, processing, construction, or any other needed service.

(n) The Board may establish demonstration library projects to show the benefits

of good quality public library service.

) Om the recommendation of the ostanaibrary, the Board should define the exact

city, town and village areas-to be served by each public library. Financial

support should be allocated-to those public libraries

approved service areas.

for which the Board has

(p) The Board's relationship to the Tehran Public Library should be changed. Thl;

....TehramPublio.,Library sholad be organized and operated in the same way as the

public libraries in ether ci.tias and consevently the Board should no longer

supervise this libre*y directly. The Tehra,mPublic Library should have its own

local librury council tippointed and operstiOkin the same manner as those in

other citicm..



(q) The 13oard should submit to the Minister of Culture andFine Arts and publish

for distribution an annual report of its activities. This report:Should

contain a complete annual statisitcal report from oach pUblic library.
.

Ostan Central Libraries

(a) Each ostan and government Administative'area should establish an ostan

or area library in the ostan or area capital. In most cases, this'library

will-be combined with the ostan capital city public 'library.

(b) On a temporary basis, the Board may arrange for, certain government

.administrative areas and small ostans to receive service from a neighboring

oStan'library. When'their 'oWn population and income levels improve

sufficiently, their own ostan : or area libraries should be established.

(c) The ostan library should select, order, and organize a collection of.recent

and useful library material. It should hire a capable staff and provide

service to, all ostan citizens. 'Readipg room, circulation, opehshelf

browsing and, reference service should be given. Each ostan,libary should

serve as the chief ostanpublic library resource center.

(d) The' ostan library may rent, buy, or build appropriate quarters for its operatbn

(e) Each ostan central library shoUld be supervised by a council of leading

citizens. This group should meet quarterly or monthly; It should discuss

ostan'library problemsand,progress, develop policy recommendations for

submission to the National Public Library Supervisor,.. and consider the

recommendations of the staff members. The council Should establish,

local:policies and the library staff should parry them out. All of its

policies should be subject to approval by the Board.

'(1) The council'should be composed of six members. Each year, it should appoint

achairman4. a vice-chairman, and the ostan,central library,chief_librarian

should be'the secretary. One representative each should.he named to thiscounc

by' the MiniStry of Culture'and^Fine Arts, :Ministry of Education, Ministry of



and the ostan governor general

non-voting.

e chief librarian

'(g) The ostan library council should7Submit a monthly activity report to .the

Board
_

according to the Board'affOrm.'.

(h) The chief librarian and anasSistant librarian should be hiredto operate the

estan central-library in accordance with modern library policies and practices.

('i) The'Board may appoint full-time'public library field workersbased in Tehran,

to assist and advise local librarians, at 19ast one for each ostan. $001.1rg the,.,
, . _. A

. 0, ''-'''- . , ", ' ', r ) t.. ' ": ..., '1 ','-. "

ostan library-May hire ,several, well qualified staff membersand develafoan, .i"di,,
: A

,dvisory service ,Lor.locaL..publie7libraries-frowthe ostan.capital.-

(j) City and town public libraries should work under the general supervision of the

ostan chief librarian

'(k) The Tehran Public, Library should serve:as the ostan central libraryof

Tehran Province.

(1) Each year, the ostan library should add to its collection at least two copies

of each piece of library material issued in the ostan.

(m) The ostan library may serve several related but auxiliary functions, also.

For example, it may (a) collectjegal material for,citizen use, (b) serve as

the ostan, branch of:the national libraries, and (6) serve as the depository

collection point for library material.

(4)' Finance'

(a) Annual financial allocations should -be -made by the Board to all of the 'ostan

central libraries. Local city govt?rnments should allocate budgets to the

public,libraries in,theirfowncities.

(b) Under Board and ostan, library supervision, '1.2% of the total tax revenue

of each ostan shOuld be allocated to provide public library service therein.'

0,3% ofthe total tax revenue should'be allocated to Institute children and



young adults public library service in the ostan.

The Baird's own income must be greatly enlarged. A special act of the Majlis

and Senate or else a greatly enlarged annual grant from the Ministry of

and,Fino:Arts muei, be obtained. This new income must support (a)

Board sawn administrative, adviSery, and field staff, (b) uants,#;0

for special development projects, (c) special equalization grants, and (d)

the ostan central libraries. The Board may retain up to 20A of its income

for its own administrative expenses.

(d) "11 tax money not allocated to a specific public library should be pooled

and allocated to support the ostan library. This ruling refers to the tax

money in villages and small cities which have not yet developed their own

libraries. Such support may provide the primary income source for ostan

libraries in the next few years. Eventually, however, when this source of

ostan library income is substantially reduced, because an increased number

of local-and shahrestan public libraries issUing its own tax money, the ostan

libraries must have their own separate income source. Either now or later,

this source can be obtained by (&) allocation to the ostan libraries of the

unused income now recctived by the Board for the Tehran province, (b) assigning,

an 'arbitrary portion of the present 1.2% income of each city's library, such

as one fourth of it, to the ostan library,. (c) requesting the Majlis and Senate

to pass, a law providing an extra portion of loCal and ostan tax money for,the.
. ,

ostan libraries beyond the 1.5% now rCceived, or (d) obtaining il,regular income

through the ostan governor general or the ostan Ministry of Culture and Fine

Arts for, the ostan libraries.

(e) To supplement the tax, support produced within each ostan, the board should

,allocate an annual grant to specific public libraries. This grant may equal up

to 500 of each library's budget, and Should be not less than 25 Rials per person

served. Such &grant may be made either to support a special project or to more
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nearly equalize libraiY's support level. Any library should be, eligible fora

supplementary grant as long as its expenditures for the previous year did not

exceed 200 Hials per capita. Such grants should bo made annually from (a) the

unclaimed tax allotments in towns with no public libraries, (b) special funds

appropriated for this purpose by the Ministry 'of Culture- and Fine Arts, or (c)

t tr
from excess and unused Tehran ostan tax allotments.

S!olcial grants may be awarded to specific libraries or groups of libraries for

ra) planning and implementing tir a new special public library service of any

kind, such as cooperative book processing, service for the blind or audiovisual

service lb) establishing shahrestan regional, ostan or other library service

organizations ,c) special projects t assist in developing closely coordinated

library systems, d) special projects to develop closer cooperation with certain

national libraries, e) special projects to develop and extend reference service, or

(g) The Board should prepare a formula for calculating equalization-8 rant eligibility

to supplement, town public library income in proorer areas. Such a formula as the

following may be suggestive. Equalization shall be provided for a local public

library a) serving a population of 30000 or more people, b) 'which has budgeted

and spent for the previous three years the full l.5% of its local tax income,

c) in which that amount places the library in the bottom one fourth nationally

in per capita public library support, and d) which has been determined by the

Board to be making. good progress, toward meeting the Iranian Public Library

Standards.

A3-01c.,
(h) All the money received in the individual city library should be retained there

for equipment and book purchases.

-r



Local Libraries
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) Each city should provide modern library service for all residents and'should

hire the staff'members needed to carry it out. Library material needs and

,
...,-.

i

interests should be purchased,fappropriate to the citizens' current housed,

and organized for maximum usefulness. Circulation and reference service

should be encouraged through displays and public relations activities.

(b) When local libraries within a shahrestan are poor or non-existant, one library

1,4

may be established to serve the entire shahrestan. Such a library should work

with existing public libraries to provide service to all citizens.,

- in
(c) Each town library should have its own local library council appointed in the

same way as the ostan library council and having the same obligations and

functions. The local librarian should work through it in the same way that

the ostan chief librarian works through his library council.

) in addition to the Instituteiabrary, only:one public library organization

should be supported ineach city or village.

(e) Normally, every public library'should serve both adults and children. However,

if the Institute establishes a separate children and young adult library in

the same town, the public library may no longer need to provide childrens and

young adult service.

(f) Public libraries should establish branches only when the size of the population

group to be served, as well as the budget, staff and book collection, have

become large enough to justify branch expense and service. Before a branch

library can,be established, the approval of the ostan library should be obtained.

(g) If the situation in a particular town warrants it, the Oinistry of Education

and the Ministry of Culture and Pine Arts may contract to provide joint school

and public library service from the same quarters, staff,.and book collection.

The share which each pays toward the library's total budget as well a s the

administrative arrangement's to be carried out should be determined by re-
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.presentatives of each minister in 'conference.

(h) When no local publicly supported public library exists, the ostan library may

Contract with a privately supported library to provide-public library service.

The support level to be provided to the private library should be agreed on

by both parties.

(i) Local public and school libraries should cooperate closely in all phases of their

administration and service.

(j) All permkent public library employees should be under government civil service

and shOuld have modern health, vacation and rerirement benefits. Their salaries

shOuld be .comparable to those of other civil service employees doing siMilar

4wwork. Apparautly, a new law mtlst be passed before this will be true.'

(k) Any local library should have full authority to approve a staff memben'S request

to attend an accredited library school and to receive reimbursement for his

tuition and fees from the library's funds.

(1) The Board may abolish any public library thought no longer to be useful by

eliminating the area which it is authorized to serve and requesting the local

city government to forward its tax support to the ostan library.

. National Archives

P set of laws was passed in 1970 to achieve archive control and establish an

Iranian National Archives.' These laws follOwed the suggestions of professional

archivists employed in the State Organization for Administration and Employment

Affairs. Since it should prove to be a satisfactory law, no suggestions for..

changes or additions are needed here.

Civil Servic-e.Regulations,for Library Positions

From 1969 to 1971 aim AMerican gOvernment personnel team supervised preparation of

civil:service descriptions for Iranian,governMent positions in most of the

!Ilie.:Ianian Documentation Centre sent American libary personnel material

tollelpthetearalean howto describe the Iranian government library positions then

existin g. Incidently;:tourlibrarypositions existed at the Director General level,.

just below the Deputy Minister level, The team'aapprOach nterviews
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director generals and other major supervisors to learn Whitt tasks each employee,

qcarriedont., Interviewing and'classificatiofi were carried out by Iranian civil

servants. )3y early 1971, this team had developed position descriptions and

classifications for many kinds of Iranian employees. Just what degree of success

the American and Iranian team achieved is hard to t ell, since they refused to

reveal detailed information about their* work or to discuss with others their library

classification and doscriptiofi problems. However, with the assumption that their

work was accurate and hide, this document omits the position description and

classificationsuggestions which it might otherwise contain.

K. The CertifiCation of Iranian Librarians

(1) The &z overnment Library Council,Should.certify and issue certificates to

government library employees. The Council should appoint a Certification

Committee of five professional librarians to assist in developing its

certification policies. The committee should meet quarterly or more often

to consider applications, interview candidates and grant certificates.

quorVum should consist of three members.

( ) The Certification Committee sholuld make such rules and regulations not

inconsistent with, law as are necessary and proper to conduct the process of

(3)

certification, including issuance, renewal or revocation of certificates,

In case an applicant requests one it should provide ahearing for an applicant

whose request for a certificate has been refused or whose certificate has been

suspended or, revoked.

The Certification Committee should

).Keep an official record of, its meetings.

(b) Issue, suspend, revoke or renew Certificates to, properly qualified,persons.
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' (6) Keep 4 roster showing the names and last-known Iranian business addresses

of all persons holding certificates and furnish the information contained

therein to the public on request.

. (d) Furnish information aboutthe requirements for certification upon request

and without charge to all prospective applicants and others.

(e) If there are applicants for the examination hold a certification,

examination at least quarterly.

(4) The types of certificates issued should be

(a) PerManent Professional Librarian I, II and'III-

(b) Subprofessienal Library AsSistant I and II

(5)

( ) Library Assistant

Any person who, upon the effective date of this act, is already employed

position defined as that of Professional Librarian or Subprofessional library

in a

Assistant she4d be granted a certificate as a Permanent Professienal Librarian

III or as a Sub-professional Library Assistant II if he makes application

within two years after such effective date. Any person in this category who

believes himself to be eligible for a higher certificate than called for in

this section must apply and be eonsidered with other candidates .n the regular

manner.

(6) The Committee should issue a certificate certifYing as a professional librarian

any person who requests certification upon a form prescribed by the Comittee

and who fulfills one or both of the following requirements

(a) Graduation from an aecredited Iranian or foreign library' education depattment,

or passing an examination which, with due consideration of education,

professional training practical experience and
I

satisfy the Committee that the candidate has the qualifications required

demonstrated ability shall

4rer4,44."0.-
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(b) A Permanent Professional Librarian I certificate should 66-awardedto any

person who has previously been awarded a Masters, Advanced Certificate or

Doctors degree in library science from an accredited library education

department.

(c) A Permanent Professional Librarian.w.i certificate should beawarded to any

person who has previously been awarded a Bachelors degree in library science

from an accredited library education department.

(d)A eermanent Professional Librarian III certificate should be awarded to any

person who has previously been awarded a Bachelors degree in another subject

field from an accredited institution and who has passed an appropriate

rexamination given by the Committee.

(7) The Committee should issue a certificate certifying as a Sub-professional, Library

Assistant any person who requests certification upon a form prescribed by the
o

Committee and who in their opinion, is qualified to practice librarianship in a

position not requiring the educational and other qualifications for certification

as professional librarian.

(8) A Sub-professional Library Assistant I certificate should Abe issued to an applicant

without examination when

1 -
(a) The applicant has a Bachelors degree and has been formally admitted to 044.

bachelors or masters degree-giving library education department and

(b) The applicant demonstrates the ability to perform the 'duties of a sub-professional

library assistant ably and efficiently.

Sub-professional Library Assistant II certificate should. be issued: to an applicant

who lacks the minimum educational requirements described above but who

(a) Has

(b

completed successfully an accredited curriculum for a post diploma in

.library science

Demonstrates the ability to perform the duties. of a sub-professional ably and



(c)
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efficiently; and

Successfully passes the Sub-professional Library Assistant 'examination.given

by the Committee.

(10) A Library Assistant-certificate should be granted ) without examination to an a

_ ----
,

applicant (1) who has luul two years of successful-college work in any subject field,

or (2) Who has attended three miniatry-sponsored library workshops., -(b)-by:

appropriate examination

vs,\

and all cases, only to persons who demonstrate' the ability:lo perform the duties of

alhrary'Assistant ably and efficiently.

(11) Minimum Certificates Required

) Public Libraries.

(1) A Permanent Professional Librarian I certificate is required: for the chief

to an applicant who lacks the proper educational requirements,

librarian of a library supported in whole or in part by public funds and

serving, a city, or other political subdivision with a population in excess

of 500000 persons as shawn by the last national census.

(2) A Permanent Professional Librarian II certificate is required for the chief

librarian of a city having a populatien of 100000 to 499999 people or for

the chief librarian of an ostan library, or for the assistant librarian of 'a

city of over 500000 population.

(3) A Permanent Professional Librarian III certificate is required for the

chief librarian of a city having a population of 50000 to 99999 people or.,

for the assistant librarian of a city having a population of 100000 tp

499999 people or for the assistant librarian of an ostan library or for the

department head of a library in a city of 500000 or more people.
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(4) A-SUb-lprofessi4nal Library Assistant I certificate is required for the

iiibrariux of m library servingra city baying a population ofat

lm:rt 2 30c,but :lot more than 49999 persons, or for the assistant librarian

of m.6.:ei'14,,500:ple1to 99999 in population or- for the, lepartment head of a

library tn a c.-4, of 100000 to 499999 people, or for the department head

of isnreStan library, or for the ,assistant department head in a city of

than 500000:people.

(5) A Sub-professional Library Assistant II certificate is required for the

. assistant librarian of a city having ;a population of 20000to 49000 persons,

a department head in the public library of a city of
assistant

persons or for the/department head in a city having a population of 100000

50000 to 99999

to 499999 people or for the Assistant department head of an ostan library.

(6) A Library Assistant's certificate is required for a department head of any

library having a Pgpulation of at least 20000 but not more than 49999 people,
r%

or for an Assistant Oepartment Plead in a public library serving a city of

50000 99999 people.

(b) School Libraries

(1) Permanent Professional Librarian I.

than 3000 pupils.

(2) Permanent Professional Librarian II. Chief librarian is a school with 1000

Chief librarian in a school with more,

to 2999 pupils.

(3) Permanent Professional Librarian III. Chief librarian in a school with

500-999 pupils.

(4) Suli-przzlessional Library. Assistant I. Chief- librarian in a school with

2(I -499 'pupils,

(5) Suis-Troffizesiooril Library Assistant II.

lary-a99 4xupils..

Ohio' librarian in a school with
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(6) Library Assistant. Chief librarian in a sehool wi h 0-99 pupils.

AcaAmic Libraries

(1) Permanent Professional Librarian I. Chief librarian in a college or university

with 5000 or more students.

(2) Permanent FrofeSsional Librarian II. Chief librarian in a college or uniyersity

with 2000-4999 students or assistant librarian in a college or university with

500,or more students.

(3) Permanent Professional Idbrarian III. Chief librarian in a college or

university with 1000-1999 students assistant librarian in a college or

university with 2000-4999 students or department head in a college or

university with 5000 or more students.

(4) Sub-professional Library Assistant Chief librarian of a college or,

university with 500-999 students, assistant libraian of a college or university

with 1000-1999 students department head in a college or university with

2000-4999 students or assistant department head in a college or university

with 5000 or more students.

(5) Sub-professional Library Assistant II. Chiof librarian of a college, or

university with 0-499 students

with 500-999 students

assistant librarian of a college or university

'department head of a college or university with

1000-1999 students, or assistant department h ad of a college or university

with 2000-4999 students.

(6) Library Assistant. Assistant librarian of a college or university with 0-499

students, department head in a college or university with 500-999 students,

or assistant department head in a college, or university With 1000-19991studente.

(d)Special Libraries

(1) Permanent Professional Librarian I. Chief librarian of a ministry library.

(2) ,!Permanent Professional Librarian' II'. ,Chiefjibrarian:Of'a gavernMekt:bUreau

library or aSsistantAibiarian,of.,a,ministrwlibrarv..
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(3) Permanent Professional Librarian III. AssistantLibrarian of a government

bureau library or department head in a ministry library
,,

(4) Sub-professional Library Assistant.I. Department head in a government

bureau library or assistant department head in a ministry

.(5) Sub-professional Library Assistant II.

government bureau library.

L. Legal Deposit of Library Material

Assistant department head in a

(1) As a way of preserving Iranian culture and heritage and making published'

material widely available.to Iranian scholars and students, a depository

law should be enacted.

'(2) Er,-Ch piece of printed,library material produced in Iran should be registered

in the nearest Ministry of Culture-and Fine Arts office or ostan central,

library and ,ti-ve free copies in good, condition,deposited there.

(3) The office or library should give the Publisher a receipt for each piece of

material deposited.

(4) Blank books :for receipts,, notes, or -financial records are excluded from

this_regulation.

(5) These deposits should be made at the expense of the printer, publisher,

ministry or university, and within no more than two months after the

material's publication date.

(6) All languages and provinces are covered by this law.

(7) The penalty for non-deposit and registration should be 5000 Rials per -

item or else 60 days in jail, per offence. e '

`ft ,
711210,3\6LA,,,

(8) Along with the National Library, the ()star) central',14braries in Khorasan,'
a.-v.e

Azerbaijan and Fars proUnces should be umiuwumptv.:ieo fulLidepositoolly libraries.

(9) The ostan central libraries should be ( -- ,Otepository libraries.

10-9-497, '611
(10)One copy 'of the' material

Ashould be'retkined in the ostan central library.
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(11) The other deposit copies of library material must be picked up by and
brought to the National Library, Tehran, where they should be sorted
for distribution.

(12) The National Library should distribute all depository material which
it receives to the proper depository libraries.

(13) Each government agency and ministry should furnish the Iranian Documen-

tation-Centreytith amonthly list of publications which it has issued.

In additioh, 100 copies of each publication on this list must be depo-
sited with the Centre for exchange with other:libraries..

(14) One copy of each piece of educational and entertainment, audiotvisual
materialHshouId be depositedmithAhe -Iranian Documentation Centre.4

(15) The deposit...law proViSiOnS Suggested in this memo should supercede .
those given in the present Iranian Public Library'Law.'.

M. Limitation on Freedom to Select and-ImPort Library Material

(1) To encourage the'Z'ree flow of Xnowledge and improve Pub1iCand
privateeducatior any:society institution,' university college,
sehoolgovernMent ministry, government agency, book dealer, or
boOkstoreshould be allowed to import any book.:prother:Piece

library material free of duty at any time.



- 41 -

(2) No restriction should be placed on libraries to prevent selection of any

printed or audio - visual library material, except for the usual budgetary

limitations and the librarian'S. best judgement about its quality and usefulness

to the library'sUsers.,

N. Discard of Library Material

(1) Provided it meets the conditions specified below and the proper procedure is

carried out any piece of library material on a library's accession record or

its shelves should be eligible for discard. Only by providing a discard law

can unuseable material be eliminated

[Material located where

collection quality improved and useful

(2) Only that material may be discarded which is no longer useful becausd it is

obsolete superceded, in bad physical condition incomplete in itself or in

. relation to other volumes in a set duplicate, out of the library's subject

(3) -Approval for discarding accessioned or purchased material must be obtained

in writing . from the director of the nearest ,national library. In the library's

discard request each piece of material must be listed separately.

(4) No approval is needed for discarding unaccessioned gift material.

sent to the nearest national Library for

addition to its own collection or for submission to the Duplicate Exchange

Union and possible use, by another Iranian library.

(6) After two years have elapsedo that discarded material for which no new home

can be found in Iran or-abroad may be destroyed by the national library holding it.
. '

O. Exchange of Library Material -- The Iranian Duplicate EXchange Union

11) The purpose of the Union should be to increase the usefulness of library

material by exchanges among libraries. Material duplicated or inappropriate

for one library may be used to fill out a serial set or add to,a subject



-42-

collection in another library. Iran has too little printed material so every

book and periodical should be located in a library where it will bo used

(2) Membership should be open to all .national librariesp-to all libraries already

participatingin the Iranian:Documentation-Centre Information:Network its

inter-library loan project, or the National Union Catalog, In addition, on a

special basis, memberShip should be open to documentation centers

in allof the CENTO countries, including Iran, and to the librariesHin other

countries which cooperate with the National Union Catalog.

(3) Membership Requirements

(a) A library may submit an unlimIted number of exchange lists to the Union and

at any time, but must submit at least oneevery calandar year,

(b) The material listed must be immediately available for pe-manent transfer

to another library without charge except for postage. Material should be

available for exchange without regard to its status as an item accessioned

and paid for

(c) Each exchange list must contain at least ten items, but there is no maximum

length.

(d) In addition to lists of material offered annually i4 V4rVardin each library

(f)

may submit a want list of material needed to fill collection gaps.

) There is no implication that a library will receive and give away equal

amounts of Material.

Normally, a specialized library is expected to request only material in its

own general subject field, e.g., a medical faculty library shonad,not request

poetry but mayreasonably_request books in chemistry. A library'holding

material outside, its general subject field should offer this materi&xl to

other libraries. Any library holding part of a file for a particUlar serial

title, but not having a current subscription should make its volumes available



to other.libraries having current subscriptions and wishing to complete their

files. A library should not, request a serial title for which it has no

volumes, nor request tcopies of material already on its shelves.

(4) Tho exchange items may be in any language, subject, form, from any country or

historical period popular or scholarly old or new in mint 61. worn (but not

unusable) condition ---,audiovisuals, documents, reports, pamphlets serials,

and books included.

(5) Exchange Procedure

) Each library should type its exchange list-neatly on one side of one or more

sheets of plain bond paper single spaced within each title and double spaced

between titles.

The library's full name and complete mailing address must appear on the i,ost

page.

The list should be divided into four parts consecutively -- Persian Language

(1) monographs and (2) serials, and Other Language (3) monographs and (4)

serials.

(a) For each book and pamphlet the list must include. the author's last and first

name, or else initials complete title publisher publication date and total

pages.

) For eachserial the entry must show the complete title and whether it isf

bound or unboun . Also, complete volumes and years, should be listed as

such, volumes 44-50, 1314-20. However, incomplete volumes must be

shown exactly, e.g., volume 44, numbers 1-3, 6-8, 10-12p iik.41314. For

serials without volume or issue numbers, indicate exact dates, e.g.,

Farvardin 3, 10,'and 17, Ordibehesht 21, 28, Mordad 10, 1348.
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(f) The material's physical condition must be indicated if it is poor.

(g) The sending library should send one copy of each list to the Iran+

ian Documentation Centre. Lists which do not conform fully to

these rules will be, returned to the sending library for correc-

tion.

(h) The Iranian. Documentation Centre will retype, duplicate, and mail

out the list to each Iranian Union member simultaneously and to

each foreign member two weeks later.

(i) Each member should check the list against its present holdings

promptly, then by mail or telegram (nbt by telephone), submit

directly to the-sending library its list of material requested.

Request lists should not be sent to the Iranian Documentation Cen-

tre since this will only delaY their receipt in the sending. lib

rary. In order to encourage the development of other library,col-
,

lections, the.,Centre will not request material from exchange lists

until four weeks after they are mailed out

(J) The sending library should keep a record of requests and honour

them in the exact chronological order in which they are received.

(k) Material should be well packaged and sent by ordinary mail or

messenger to the requesting library with a letter sent separate-

ly to specify the amount of postaze to be reimbursed. If the sen-
ding library wishe§, catalog cards may be transferred with the

material.

(1) Within one month after receiving a package, the requesting library

forward the postage to the sending library. Reimbursement
may be made in the form of Iranian stamps, cash, or cheque, except
for material sent by messenger for which no reimbursement should be
expected. The National Library will reimburse libraries for postage
only when that center itself receives material from a list.

should
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) The sending library must send a receipt for each reimbursement,

A library with iisted material; remaining unrequested may repeat the
. 7 "v,

listing a year later and ask the National -Library to circulate the

list to additional foreign libraries.

(6) This plan will take effect Farvardin 1, 1352.

. P. Iranian Interlibrary Loan. Code

(1) The aim of 'this code is to proyide aframework of rules for conducting

interlibrary loan service among Iranian libraries.. Theserlibraries

have long been isolated' froM eabhether, their collections being

available 'only to their own'userS, and this has deprived many people

of,aecess to theentire gpectrUm of-lranian libraryreSoUrces.

this:Age,Hof. Revolution and,proMotien'of Modern concepts:InHserVices,

close cooperation must be 'carried out among libraires. Creation of

a national code of policy and practice for interlibrary loan is an

important step toward this goal. Interlibrary loan service supplements

a library's resources by making available for patron use

from other libraries which is not owned by the borrowing

material

library. In

the belief that furtherance of knowledge is in the general interest,

inter-library loans should make available for research those materials

not owned by a given library. To accomplish its goal of providing

material needed by Iranian scientists and research workers, the
. 4

Library!..has agreed to serve as the coordinating centre for

an Iranian Interlibrary loan Plan to operate under the conditions

listed below.

(2) Participation in the Iranian Interlibrary Loan Plan is free to all

Iranian libraries, provided they abide by the conditions of the code.

(3) It,is assumed that each Iranian library will do its best to privide the resource;':

to ,meet the study,, instructional;` informational and research needs of its users
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and that requests to borrow materials from another libtary will be

limited to those materials needed for faculty and staff research` and

the tnesia and dissertation needs of graduate students..: Borrowing lib-

raries should, screen carefully allapplications for loans and should re-

jeet those applications which dOnot conform to this rule.

(4) Any type of library material needed for research may be requested on loan

or in photocopy or microfilm form. Libraries should not ordinarily ask,

however, to borrow the following types of, material: Iranian books in,

print at moderate cost; rare materials, including manuscripts; basic re-
.

ferenee material, or bulkv or fragile material which .s difficult and

expensive to pack (e. g., newspapers). It is possible, however, to re-

quest photocopies of certain rare material and manuscripts.

(5) The Iranian Documentation Centre will pay for all expenses incurred by both

borrowing and lending except for the postage and stationary

costs of letters and the labor costs of each library. The. Centre will pay

for photocopies of any material in Iran, also At 'a later date, the Cen-

tre ma::* establish a rate schedule for these services.

(6) The safety of 'borrowed material is the responsibility:of the Iranian'Docu+

mentation Centre. In the case of loss or damage, the Centre will meet

all costs of repair or replacement.

(7) Participating libraries should 'send all of their requests far interlibrary

loans-to,the Iranian Documentation Centre which will locate the material

and make a,request to the proper' lending library for it. The Centre will

first refer'to its owl collection, in which case, it will be considered.

to be both a referal centre and a lendinglibrary. After receiving the

book from:the lending library, the Centre will send it to the borrowing

,library.



(8) Material requested must be describedcompleely and accurately

accepted bibliographic practice: author's'full name, complete title, place

publisher, date and pages needed.: The name and status, Tositionorother

identifying information of :the indiViducilfor whoM the Material' is being:

requested should be included 'on the request. The interlibrary loan: form

must be used for all Tequesto. Copies of these forms can be Obtained from-

: the Iranian DoCumentation Centre.: All correspondenee and shipments should

be ConspicuoUsly labeled' "Interlibrary Loan" and sent by registered mail.

All correspondence and delivery in Tehran will be' handled. by Centre clerks

and messengers, except the initial'request from the borrowing library.

(9) The dUratiOn-of the loan is ,normally calcUlated to mean the period of time.

dUring whichthe item is to be in the borrowing-library, plus the time

spent in transit. The borrOWing library sh.,uld ask for renewal only in

unusual circumstances, and a second renewal should never be requestedWith-

out a specific explanation. The request for renewal should be-sent to

,in-time.toreach the Iranian' Documentation Centre before the date due.

The lending library should respond to the renewal request promptly; if

it does not, it will be assumed that renewal for7the same length as the

original loan period is granted. Material on,loan is subject 'to recall at

any time for a local patron's use, and the borrowing-library .should Comply

promptly. The loan-periOd.specified by the lending library should .be ap-

propriate.to the typerof:material, three weeks ,for mOst'pieces of material.

(10) The lending library is expected to notify the Iranian Documentation ,Centre

within'threedays whether ornot the material is being sent; if the mater-
.

ial cannot be supplied, the lending library-Should state the reason. The

Centre then, will apply to other libraries for the material. If the material..

Connot be supplied in any way, the Centre will notify the requesting library

of this fact.
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-(11) Continued dieregard"fOr any of the provisions of this code 'is

eufficient reason Tor suspension of borroWing priVileges.

Protection of Government Library

(1)

Property

Defacement of Books; Furniture,,etc., in Libraries-- Whoever

intentionally".and:Without right, wantonly and withOut'cause: writes

upOn, injuries, defaces, tears 'or destroys a book plate, picture,

record, engraving, map, newspaper, magazine, book, paMphlet,

manuscript which belongs to a government publit;:achOol, academic or

ministry library shall, be punished by a fine of not less than 500 Rials

nor more than 1000 Rials or by imprisonment for not more than 90 days

Willfully,

(2) Detention of Library'Materia1.7- Whoever willfully, intentionally' and
.

without right, or wantonly and without cause, detains a book, newspaper,

(3)

magazine, film; record, pamphlet' or manuscript which belongs to a government

public, school,acadmic or ministry library, for thirty days after a written

notice to such person and to his parent or guardian, if he is a minor,, from

the librarian thereof, containing a copy of this section of the law and,sent

by certified mail, after the date due, shall be punished by a fine of not

less than 100 Rials or more than 2500 Rials.

Loss of Library Material.-- Whoever loses or"is unable to return a piece of

library material Tor whatever reason must pay to the library'its full cost,

as ascertained from the publishers catalog or a bibliography in which it is

listed, plus'the labor cost of replacing it with the same or a 'similar ti-

arbitrarilyset at 50% of its. value. HIT the library is unable't lo-

..cate a price quotation for the value of the piece of library material, its

value'shall arbitrarily be-set at 800 Rials, if a foreign monograph; or 300

Rials, if an'Iranian monograph, 100 Rials if a' foreign serial number, or

30 Rials, if an Ir serial number.

(4) Disturbance in Libraries. -- ,Whoever willfully disturbs persons assembled

in a government public, schoo ',, academic or ministry library by makihg a

noise or conducting himself offensively in any manner during the time when

the library is open to the public shall be punished with a fine of not less

than 100 Rials nor more than 2500 Rials.

R. The National Library Plan,

()) This act,should stipulate'that the Government ,Library Council will'launciA a
o

special project identily,,the library. needs of.Iran,.sUrvey and study; the
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of all types of libraries in order to identify the obstacles interfering

with the development of adequate resources and services, and to deterMino

and recommend action appropriate to the nation in encouraging and effecting

superior, library development.

( ) Whereas the provision of adequate library service by the various types

of publicly supported libraries is a part of the educational responsibility

of the Iranian government, and

(3) Whereas,98 of the more than 2500 Iranian libraries of, all types are the

legal responsibility of the government, and

(4) Whereas, no library's resources or services are capable of meeting wholly

(5)

the needs of its constituents and therefore all libraries collectively

must be a pool upon which the individual citizen may draw, and

Whereas, five million citizens of all ages currently are engaged in formal

and informal education, the quality of which is contingent in significant

part upon the adequacy of library service; and

(6) Whereas, the increase in the number of students, the critical shortage of

professional librarians, the lack of library service to significant

numbers of citizens, the growth in the amount of book and periodical ,

publication, and the increased cost of library material are immediate

problems, in addition to the other major obstacles to the provision Of

adequate library service.

(7) Be it resolved by tho Majlis, that s,

(a) The Prime Minister hereby appoint-a-special,National Library'Planning,

`Commission-which should identify the library needs of Iran's citizens;

survey the present library resources and services of all types of

libraries, study the infOrmation secured by the survey, evaluating

resources and services in terms of the identified needs; identify



The obstacles to the provision of adequate library resources and services,

determin0 wayS'in which the state of libraries, library resources and

services, librarianship, and library education may be improved at all levels

for the educational and cultural benefit of all citizens; and recommend

actionlby which the government can encourage and effect the development

of.' libraries as indicated by the council's study.

(b) The council should hold such conferences, 'hearings, and carry out such

investigations as it may deem advisable,,inviting'interested persons and

experts to appear before it and using such, other means as may be necessary

to provide it with the necessary information.

(c) The council may hire an appropriate and well qualified staff including

professional librarians and social scientists to carry out its work.

(d) The council should be entitled to avail itself of the professional, technical,

clerical, or other services of all libraries and of any other government mlnistry,

bureau, commission, or activity as it may require.

(d) The council should be entitled' ,to a budget of not more than,35 million

Rials for this project as detailed in the proposed budget statement.

( ) This project should start later than Farvardin,l. 1352 and should complete

its work not later than Esfand 29; 1354.

'f) The council should prepare a written report of its findings and recommendations

and file the report with the Prime Minister at the conclusion of its study.


