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FOREWORD

federal grants-in-aid to States, cities, counties, other units of local govern-
ment, and institutions of higher education have expanded rapidly, par-
ticularly in the past fifteen years, Personnel needed to carry out these
expanding grant programs have created an additional workload for per-
sonnel and administrative offices. Employees must be recruited, selected,
trained, payrolled, serviced for benefits, etc. These needs have burdened
and challenged the rescurcefulness of the personnel administrator.

In response te these personnel problems, a variety of Federal aids have
been made available to States, local governments, and institutions of higher

education. They come from many Federal sources, exhibit distinctive
characteristics, and vary in scope.

This Guide to Personnel Assistance is intended to aid the personnel ad-
ministrator and other managers in their search for assistance. It is the first
comprehensive compilation and description of the various types of person-
nel aid available to States, local governments and institutions of higher
education. It describes the basic forms of assistance available from Federal
sources, lists the various programs concerned with personnel training and
improvements, and suggests ways of using this assistance to improve the
personnel management and training capabilities of the governmental units
which are responsible for the delivery of services.

This is a somewhat complex document which reflects the many different
types of personnel assistance offered by Federal departments and agencies.
However, every effort has been made to clarify and define the training and
personnel management categories in such a way that the document will be
useful to the administrator in improving the personnel management and
training capabilities of States and localities.
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CHAPTEE ONE

INSTRUCTIONS ON USING THE
GUIDE TO PERSONNEL ASSISTANCE

Description of Contents

This publication provides a listing, and in some
cases brief descriptions, of a wide variety of
personnel management, training, and man-
power development assistance available from
Federal sources to States, cities, counties, other
units of local government, institutions of high-
er education, and individuals. Hopefully it will
be useful to the State, local, or educational per-
sonnel administrator and others in locating
needed personnel assistance available from an
appropriate Federal agency or program.

The guide is divided into nine chapters, in-
cluding this one, with a Table of Contents
and two appendixes. The contents of these chap-
ters are as follows:

Chapter One—Iunstructions on Using the Guide
to Personnel Assistance

Describes the conten's of the guide, includes
specific instructions on how to interpret pro-
gram descriptions, and contains other informa-
tion essential to understanding the various
programs listed in tiie publication.

Chapter Two—Ccmprehensive Personnel Man-
agenient Assistance Available

Briefly discusses the Intergovernmental
Personnel Act of 1970, its principal features,
its administration, and how to receive publi-
cations about the individual programs included
under its jurisdiction.

Chapter Three—Direct Financial Assistance
and Manpower Development
Programs for Personnel Man-
agement, Training, and Em-
ployment

Discusses the nature of Federal personnel
assistance through the grant-in-aid system. In-
cludes a listing, and in some instances a dis-
cussion, of assistance through: (1) grants for
personnel management; (2) grants for train-
ing; (3) grants which may include personnel
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management or training; (4) manpower de-
velopment grant assistance; (5) direct subsi-
dization of salaries; and (6) funding personnel
activities as allowable direct and indirect costs
of grant administration.

Chapter Four—Direct Training Assistance
Available

Discusses the nature of Federal direct train-
ing programs and how State and local employ-
ees may benefit from admission to them. Also
included is a list of Federal direct training
programs especially designed and offered to
State and local employees.

Chapter Five—Technical Assistance Available
for Personnel Management

Discusses generally the procedures under
which a State or local government may receive
technical assistance in personnel management
from the U.S. Civil Service Commission and
utilize the personnel management expertise of
other Federal agencies. Included is a list of
functionally oriented technical assistance avail-
able through various grant-in-aid programs
and a discussion of how to use other grant pro-
grams to gain technical assistance.

Chapter Siz—Intergovernmental Cooperation
in Recruiting and Examining

Describes activities that involve cooperation
by the Federal government and States and
localities. Among these are job information
centers, recruiting, examining, and hiring.

Chapter Seven—Temporary Assignment of
Employees

Describes the mobility program which
authorizes the temporary transfer of employ-
ees between the Federal government and the
States and local governments and institutes of
higher education. Discusses the program gen-
erally, and how States and localities can utilize
it.



Chapter Eight—Research in Personnel Man-
agement, Training, and Man-
power Development

Describes the Federally sponsored assistance
programs that subsidize research in manpower
development, personnel management, and
training, Discusses an often overlooked source
.of aid in solving many long-range personnel
problems,

Chapter Nine—University and Educational
Institutions: Programs Sup-
porting Training, Manpower
Development, and Personnel
Management

Discusses the role institutions of higher edu-
cation can play in personnel management,
training, and manpower development for State
and local goverpmental purposes. Information
given in previous chapters is focused here on
its applicahility to colleges and universities.
This ¢thapter also discusses the Intergovern-
mental Personnel Act as it applies to institu-
tions of higher education.

Each of the above-described chapters is self-
contained and may be read independently of
the others. Therefore, readers interested in a
specific category can turn immediately to the
appropriate page. In those instances in which
programs overlap, references are given to
specific information locations.

Special Instructions

Chapter Three. This chapter lists and describes
Federal assistance available through financial
grant programs. It is divided into six major
parts. There are several discrete, but impor-
tant, differences in the basic nature of the
grants described in each of the six parts. For
a comprehensive understanding of these pro-
grams, Chapter Three should be read in en-
tirety. Reading any part of the chapter out of
order may lead to misunderstanding.

Arrangement of Program Data. Chapters 3-9
contain two major types of program descrip-
tions: programs listed in the 1972 Catalog of

Federal Domestic Assistance and certain other
types of related assistance available from Fed-
eral departments and agencies. The deserip-
tions of these programs are generally subdi-
vided into the following parts: introductory
narrative, Catalog listings, other available as-
sistance, and relevant publications and infor-
mation,

The introductory narrative describes what
type of personnel management, training, or
manpower development assistance is listed in
the chapter or part of a chapter. The assistance
programs are then arranged by functional cate-
gories, e.g., environment, education, and law
enforcement. Within cach functional category
programs contained in the 71972 Catalog of
Federal Domestic Assistance are listed only by
program number and title. Programs which
do not appear in the Catalog are more fully
described. Together, the two types of descrip-
tions include all of the Federal personnel man-
agement assistance available for that particu-
lar functional category. If any publications
have been suggested, or if a special type of
service is available, information concerning
these items is also discussed.

Using the Catalog of Federal Domestic As-
sistance. Wherever a grant is cited with only a
“Program Number” and a “Program Title,”
the reader should refer to the 7972 Catalog of
Federal Domestic Assistance for further infor-
mation. This publication contains the following
program data:

Federal agency administering the program
Legal authorization for the program
Objectives of the program

Type of grant

Uses and restrictions on the program
Eligibility requirements

Application and award processes
Assistance considerations
Post-assistance requirements
Financial information

Program accomplishments
Regulations, guidelines, and literature
Information contacts

Related programs




Understanding the Program Numbers. Each of the programs listed in the Catalog is preceded
by a five-digit number. The first two digits indica’e the Federal department or agency respon-
sible for the program. The third number, immediately to the right of the decimal point, refers
to the major division or bureau within the department or agency which has the primary re-
sponsibility for administering the program. The last two digits indicate the specific program.

Example: Program Number 13.485

13 4

Department Division
Health, Education & Office of
Welfare Education

T 86
Program
Sitrengthening State Departments of
Education—Grants for Special Projects

The following Federal departmental designations from the catalog are used in this guide:

President’s Committee on Employment of the Handicapped

Progrem

Numeral Federal Department or Agency
11.000 Commerce
12.000 Defense
13.000 Health, Education, and Welfare
14.000 Housing and Urban Development
16.000 Interior
16.000 Justice
17.000 Labor
20.000 Transportation
21.000 Treasury
23.000 Appalachian Regional Commission
24.000 Atomic Energy Commission
27.000 Civil Service Commission
30.000 Equal Employment Opportunity Commission
46.000 National Labor Relations Board
47.000 National ‘Science Foundation
49.000 Office of Economic Opportunity
63.000
66.000 Water Resources Council
66.000

Obtaining a Copy of the Cutalog. The Catalog
may be purchased from the Superintendent of
Documents, U.S. Government Printing Office,
Washington, D.C., 20402. The subscription price
is $7.00. It is kept up-to-date by periodic is-
suance of replacement pages.

How NOT to Use the Guide. The programs
listed and described in this Guide are not al-
ways available to every State, city, county,
other unit of local government, institution of
higher education, or individual. Therefore, the
reader should not assume that because the pro-
gram is listed or described, every State or local
government agency is automatically eligible to
participate.

In all instances, eligibility requirements,
restrictions on funding levels, application pro-

9 .

Environmental Protection Agency

cedures, and other factors are stated. Your
governmental unit or employees must show
how these requirements can be met before the
assistance can be provided.

The names, addresses, and telephone num-
bers of the appropriate program officials are
listed in the 1972 Catalog of Federal Domestic
Assistance, in other relevant publications, and
in the program descriptions in the Guide. In-
quiries about your eligibility or questions
about the various programs should be referred
to the appropriate office or individual listed in
the C talog or the Guide.

Comprehensiveness of the Guide. The U.S. Civil
Service Commission has made every effort to
insure the comprehensiveness of this Guide to
Personnel Assistance. However, as programs

3




change, funding levels are reached, some types
of assistance are dropped, training courses are
fully subscribed or are canceled because of a
lack of participation, and other events tran-
spire, the information in this guide can become
incomplete or incorrect. The Commission will
atlempt to keep the Guide to Personnel Assist-
ance accurate and current, but it cannot guaran-
tec total accuracy, comprehensiveness, or cur-
rency.

Program Data Accuracy. The programs listed
in the guide have all been verified as applicable
to the various personnel categories by an ap-
propriate program officer representing each
Federal agency concerned.

Questions About the Guide

If any reader has questions about the Guide
to Personnel Assistance, or suggestions about

how to improve it, these comments should be
directed to:

Director

Oftice of Technical Assistance

Bureau of Intergovernmental Personnel
Programs

U.S. Civil Service Commission

1900 “E” Street Northwest

Washington, D.C. 20415

Or call: (Area Code 202) 632-6017

For questions about the individual programs
listed in the guide, the relevant Federal agen-
cy program officials should be contacted. Their
names, addresses, and telephone numbers are
listed either in the Guide or under the appro-
priate program heading in the 7972 Catalog
of Federal Domestic Assistance.




CHAPTER TWO

COMPREHENSIVE PERSONNEL MANAGEMENT
ASSISTANCE AVAILABLE

The Intergovernmental Personnel Act of 1970

The Intergovernmental Personnel Act of 1970
(IPA) is the first comprehensive legislation
directed toward the general improvement of
personnel management and training capabili-
ties of States and local governments. Prior to
the enactment of the IPA, assistance to States
and localities for general personnel adminis-
tration and training was piecemeal and func-
tionally oriented; the amount of personnel
management assistance was small and most
aid was given for training in discrete profes-
sional categories. However, the growing real-
ization that a more extensive type of assistance
was needed led to the development of the IPA
and the assignment of responsibility for ad-
ministration of the Act to the U.S. Civil Serv-
ice Commission, the only Federal agency with
comprehensive personnel management and

fraining staff and facilities.

Principal Features of the Intergovernmental
Personnel Act

o Authorizes financial grants by the Civil
Service Commission on a 75 percent: 25
percent matching fund basis to States,
cities, counties, and other general purpose
units of local government for personnel
administration improvement,

e Authorizes grants by the Civil Service
Commission on a matching fund basis for
the training of State, city, county, and
other general local governmental em-
ployees,

e Provides authority for the Civil Service
Commission to make grants to support
graduate study programs for “Govern-
mental Service Fellowships” for State
and local personnel.

o Authorizes Federal agencies to admit
State and local employees to training
courses for Federal employees,

¢ Allows Federal agencies to develop special
training courses for State and local em-
ployees, usually on a reimbursable basis.

e Provides authority for the Civil Service

Commission to participate with States and
localities in cooperative recruiting and
examining programs.

o Authorizes the Civil Service Commission
to furnish technical assistance on all as-
pects of personnel administration to State
and local governments.

e Provides more opportunity for personnel
mobility through the temporary assign-
ment of personnel between the Federal
government and State governments, local
governments, and institutions of higher
education.

o Authorizes the Civil Service Commission
to coordinate Federal personnel manage-
ment assistance from all sources to im-
prove the delivery of Federal personnel
assistance to States and local govern-
ments,

o Transfers to the U.S. Civil Service Com-
mission the responsibility for administer-
ing the merit system standards function
formerly located in the Office of State
Merit Systems, Department of Health,
Education and Welfare.

o Provides for the establishment of a Presi-
dential Advisory Council on Intergovern-
mental Personnel Policy to recommend
improvements in intergovernmental per-
sonnel management assistance and admin-
istrative systems,

These functions and responsibilities are de-
seribed in more detail in appropriate places
throughout the remainder of this guide. It
should be noted that the scope of the Inter-
governmental Personnel Act encompasses the
entire realm of personnel management activi-
ies carried out by the Federal government.
If individual States, counties, cities, other units
of local government, and institutions of higher
education have been unsuccessful in their
searches for comprehensive personnel manage-
ment assistance, the authority of the IPA and
the resources of the Civil Service Commission -
and other Federal agencies are now available
to fill the major gaps that existed previously.

6
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Administration of the Intergovernmental
Personnel Act

A new bureau, the Bureau of Intergovern-
mental Personnel Programs, has been created
at the Washington, D.C., headquarters of the
U.S. Civil Service Commission to serve as the
focal point for all IPA activities. This includes
general supervision of the program, coordi-
nation of regional activities, coordination of
the personnel management assistance activities
of other Federal agencies, and technical sup-
port to the CSC regions for personnel manage-
ment assistance.

Almost all direct service activities, including
grant approvals, are delegated to and carried
out by the ten regional offices of the Civil
Service Commission. This delegation is in-
tended to bring the management of these Fed-
eral sources of assistance closer to the States
and localities served by them. Each of the
regional offices of the Commission has estab-
lished an Intergovernmental Personnel Pro-
grams Division headed by a Chief who reports
directly to the Commission’s regional director.
These divisions. are fully responsible for the
approval of financi&l™ grant applications, the
provision of technical assistance, and the re-
sponse to other requests for personnel man-
agement and traitiing assistance.

In addition, the regional office staffs conduct
liaison and are always available for informa-
tional consultations with States, cities, coun-
ties, other units of local government, and insti-
tutions of higher education.

General Publications Describing the
Intergovernmental Personnel Act Program

The following publications will serve both as
reference materials and as sources of up-to-
date information about current intergovern-
mental personnel prograia activities:

The Intergovernmental Persomnel Act of

1970, PL 91-648, 84 STAT. 1909. A slip copy °

of the legislation. (21 pages)

Facts: Intergovernmental Personnel Act,

U.S. Civil Service Commission, May 1971. A
brief summary of the important elements
of the Intergovernmental Personnel Act sup-
plemented by questions and answers. (4
pages)

Intergovernmental Personnel Notes, U.S.
Civil Service Commission. A periodic news-
letter devoted to current developments under
IPA. 1t includes discussion of grants ap-
proved, technical assistance given, and other
newsworthy material to help keep govern-
mental administrators and others informed
on developments under the IPA. (4 pages)

Partners in Problem-Solving: The Essence
of IPA, by Robert E. Hampton, Chairman,
U.S. Civil Service Commission. Reprinted
from the Civil Service Journal, April-June,
1971. A general discussion of the Intergov-
ernmental Personnel Act and its role in im-
proving the quality of personnel administra-
tion. (4 pages) -

Intergovernmental Personnel Act—New Re-

source for Improving Public Service, by

Robert E. Hampton, Chairman, U.S. Civil

Service Commission. Reprinted from Good

Government, Winter, 1971. A discussion of

IPA based upon the initial experiences of

the Commission in administering the Act.

(5 pages)

Copies of any of these publications may be
obtained by writing or calling the appropriate
regional office of the U.S. Civil Service Com-
mission. For prompt attention, requests should
be addressed to: Chief, Intergovernmental
Personnel Programs Division, in the appro-
priate regional office. (Names, addresses, and
telephone numbers of these individuals appear
in Appendix A.

Each regional office maintains a mailing list
of individuals to whom IFA publications are
automatically sent. If you are not now receiv-
ing the publications and wish to be included in
the regular mailing of IPA literature, please
inform the appropriate Chief, Intergovern-
mental Personnel Programs Division.




CHAPTER THREE

DIRECT FINANCIAL ASSISTANCE AND MANPOWER DEVELOPMENT
FOR PERSONNEL MANAGEMENT, TRAINING, AND EMPLOYMENT

Introduction

Much of the Federa! government’s personnel
employment, personiel management, training,
and manpower development assistance to
States and local governments is financial and
is delivered through direct grants-in-aid. For
the purposes of discussion, it can be categorized
in the following manne::

a. Assistance through grants for person-
nel managemioent;

b. Assistance thioggh training grants;

c. Assistance through grant programs
which may include coverage of person-
nel manaeernent and training programs;

d. Assistance ithroxgh manpower develop-
ment grants;

e. Assistance {unigh direct subsidization
of salaries nnd administrative costs of
employment: and

f. Assistance a3 an allowable or indirect
cost of graut :.iministration.

While there is some overlap in these cate-
gories, this approach ~hould help explain the
various ways in which Federal financial as-
sistance is provided within the general grant-
in-aid framework.

Format.

Each of these six types of grant-in-aid assist-
ance is treated separately. Following a general
description of each category of assistance
available, the relevant program numbers and
titles are listed as Lth:y appear in the 71972
Catalog of Feder-: IDomestic Assistance. If
there are any programs listed under this cate-
gory that do not appear in the Catalog, they
are listed with an explanation of their objec-
tives, eligibility. and other important infor-
mation. It is important that the veader of this
chapter consult with the 1972 Catalog of Fed-
eral Domestic Assistunce for complete program
descriptions. '

In category six, below, “Assistance as an Al-
lowable or Indirect Cuat of Grant Administra-
tion,” there is no iisting of individual pro-
grams. This type of assistance results from a

Federal policy on allowable costs which applies
to almost all Federal grant programs.

Program Information.

Most of the grant-in-aid programs listed in
this chapter are more fully described in vari-
ous brochures, pamphlets, and similar publi-
cations referring to individual grant programs.
The 1972 Catalog of Federal Domestic Assist-
ance lists the publications that are heipful in
understanding each grant. If a-State or local
personnel office were interested in starting an
intergovernmental personnel management li-
brary, the publications listed under the pro-
gram in the Catalog might be a good source of
materials. :

A. Assistance Through Grants for Person-
nel Management
There are few Federal grant-in-aid pro-
grams which are specifically concerned
with general personnel management im-
provement in the grantee agency. In
this category there is only one program
of ‘general application—the grant provi-
sions of the Intergovernmental Person-
nel Act; and two public sector employ-
ment programs which include personnel
management and related activities. Us-
ing these programs, States and localities
can apply for funds to improve virtually
any aspect of personnel management.

Grants for Personnel Management*

Program
Number
27.012
17.229
17.224

Program Title
Intergovernmental Personnel Grants
Public Employment Program (PEP)**
Public Service Careers**

B. Assistance Through Personnel Training
Grants
Training assistance through grants is

* Complete deseriptions of the programs listed helow
and other programs in this chapter whieh are desig.
unted by a_number and title, are found in the 7972
Cataloy of Federal Domestic Aasiatance.

** This_program 1% algo Hsted nnder Part E of this chap-

ter. It Is Ineluded here beeanse purt of the funds given

under this program may be nsed for the Improvement
of personnel adwinisteations.
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one of the most common categories of
aid available. As a necessary concomi-
tant to the successful operation of Fed-
eral grant programs, and ultimately to
the quality of government, Federal
agencies have long supported needed
training activities.

This section of the guide lists those
Federal programs which: contribute
financial support for the development of
training courses and the delivery of
training to State and local employees.
Also included in this listing are those
fellowship and related training pro-
grams which are either open only to the
employees of States and local govern-
ments or are concerned with the devel-
opment of preservice skills which are
primarily associated with public sector
employment categories.

The grantee is usually a State or local
government. In some cases, however,
the funds are given directly to an edu-
cational institution. In certain other
pPrograms, State designees are required
and the support for training activities
is channeled through them to be admin-
istered by the local government agency
or educational institution qualified to
provide the necessary training. The pro-
gram descriptions listed in the Catalog
of Federal Domestic Assistance will
provide specific information about eli-
gibility and adminstration of these
grants.

Training Programs Not Included. Not
included in the listing below are direct
Federal training activities and the
numerous manpower development pro-
grams, which, although applicable in a
general manner to public sector employ-
mant, reflect those skills and training
utilized by both public and private em-
ployers. The . former are programs
which either are directly sponsored and
staffed by Federal agencies and are in-
tended for Federal employees, but are
now open to State and local employees,
or, are developed especially for State and
local employees and are offered ag a part
of a Federal agency’s training activities.
These direct offerings are described in

Chapter Four, “Direct Training.” The
latter activities include the numer-
ous training, fellowship, and scholarship
programs, usually administered either
by colleges and universities or by pro-

-fessional groups and nonprofit organi-

zations. Under these programs any
qualified applicant may recvive assist-
ance, individually or as a part of the
group, for special training or education.
(These are discussed in “E”, below.)

Grants For Training

The following programs are concerned with
the training of State and local employees in
various functional areas: '

Program Program
Number Title

Civil Defense: 12.320 Civil Defense—

University Extension
.. Civil Defense Education

Description. This program
provides individuals with a
basic understanding of civil
defense and with informa-
tion on individual family
and community protection
against the effects of nuclear
weapons. This program is
aleo used to train selected
adults to serve as radio-
logical monitors and shelter
managers. Authorized under
the Federal Civil Defense
Act of 1950, as amended, 50
U.S.C. App. 2251-2297, this
is a 100 percent Federally
funded program. Instruction
materials are supplied by the
Federal Government, as are
the salaries of State program
staff, including personnel
benefits, travel, and opera-
tion expenses. The only re-
strictions are that Radiologi-
cal Monitoring and Shelter
Management training must
be conducted in support of
the State and local emer-
gency operations plan.
Eligibility. State and local
governmental agencies, school
systems, and families.
Information. For further in-
formation, contact:
Civil Defense Ed:cation
Coordinator
State Department of
Eduecation




Community
Development:

Education:

Health—Mental:

Health—
Radiological :

Health—
Statistics:

Juvenile
Delinquency:

Law
Enforcement :

488-479 0- 72 -3

13.491

14.202

47.019

47.032

13.238

13.106

13.227

13.764

16.604

16.612

or

Staff Director

Training and Education
Programs Division

Office of Civil Defense

Pentagon, Room 1Eb526

Washington, D.C. 20301

Call: (202) OX 5-6139

University Community Serv-
ice—Grants to States
(CSCE Programs)

Community Development
Training Grants (Title
VIII)

Pre-College Instructional
Personnel Development

Undergraduate Instructional
Personnel Development

Mental Health—Hospital
Staff Development Grants

Radiological Health Train-
ing Grants

Health Statistics Training
and Technical Assistance

Youth — Development and
Delinquency Prevention

Law Enforcement Education
Program—Student Financial
Aid

Law Enforcement
Assistance—Internships

Program Deseription. . The
Law Enforcement Intern-
ship Program is designed to
give students enrolled in law
enforcement education pro-
grams an opportunity to ob-
tain work experiences with
eriminal justice agencies
during a summer recess, or
during any quarter, or Sse-
mester that they are on
leave from the degree pro-
gram. A grant of $60 per
week for not less than eight
weeks can be authorized.
Eligibility. Only institutions
of higher education may ap-
ply. Individual applicants
must apply through the col-
lege or university adminis-
tering the program.
Information. For further in-
formation, eligible colleges

Mental ]
Retardation:

Pollution—Air:

Pollution—
Radiztion:

Pollution—
Water:

Public
Assistance:

Rehabilitation:

Solid Wastes
Disposal:
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13.237
66.003

66.201

66.410

€6.412

13.724

13.768

66.303

and universities should write
to the nearest appropriate
regional office of the Law
Enforcement Assistance Ad-
ministration. The addresses
and telephone numbers of
these offices are listed in the
Appendix of the Catalog of
Federal Domestic Assistance.

Mental Health—Hospital Im-
provement Grants

Air Pollution Manpower
Training Grants

Radiation Training Grants

Water  Pollution
Training Grants

Control

Water Quality and Pollution
Control—Orientation and
Training Seminars

Public Assistance—State
and Local Training

Comprehensive Social and
Rehabilitation Training

Solid Wastes Training
Grants

Solid Waste Management
State Agency Training
Grants.

Description. This is an assis-
tance program which is de-
signed to assist States in
planning and implementing
employee training in all as-
pects of solid waste manage-
ment.
Eligibility. State agencies
are the principal beneficiaries
of this program. However,
educational institutions or
interstate agencies may ap-
ply if the training is de-
signed to benefit State and
local employees.

Information. For further in-

formation about the pro-

gram, contact:

Deputy Assistant Adminis-
trator for Solid Waste
Management Programs

Environmental Protection
Agency

Washington, D.C. 20460
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Transportation: 20.503 Urban Mass Transportation
Managerial Training Grants

10

............ National Highway Institute
Program

Deseription. The objectives
of this program are to pro-
vide aid and training in
areas of common benefit to
the Federal Highway Ad-
ministration and State and
local highway department
employees engaged or to be
engaged in Federal-aid high-
way work. Through grants
and contracts, Federal-aid
funds are used for training
and educational programs to
meet the common needs of
Federal-aid highway woark.
Eligibility. Funds are avail-
able to State highway de-
partments. State and local
highway departments may
cooperate  in  identifying
training needs.

Information. For further in-

formation contact:

Regional or State offices of
the Federal Highway
Administration; or

State Highway Departments;

or

National Highway Institute

Federal Highway
Administration

Washington, D.C. 20590

Call: (202) 426-4973

Assistance Through Grant Programs
Which May Include Coverage of Person-
nel Management and Training Programs
There are a number of Federal grant-in-
aid programs which, although primarily
intended for a specific functional area
rather than for training or personnel
management, include in their potential
coverage certain personnel management
and/or training activities. That is, the
nature of the basic program is such that
it can, under certain circumstances and
for appropriate purposes, be used to
stimulate or support personnel manage-
ment and training activities related to
State and local employees. For example:

—The Department of Justice's pro-
grams of discretionary and statutory
action grants have as their basic pur-
pose the improvement of law enforce-
forcement at State and local levels.

Civil Defense:
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The enabling legislation for these pro-
grams (Omnibus Crime Control and
and Safe Streets Act of 1968) specifi-
cally states that grants awarded under
these programs may be used for “The
recruiting of law enforcement person-
nel and the training of personnel in
law enforcement.”

—The Department of Transportation’s
various project-type highway safety
programs authorized by the Highway
Safety Act of 1966 encourage projects
which cover training and personnel
management matters. The police traf-
fic services program, for instance.
recognizes traffic supervision training
for police recruits as a representa-
tive project. The traffic control devices
program also recognizes specialized
technical training in traffic enginecer-
ing procedures.

The program descriptions in the 1972
Catalog of Federal Domestic Assistance
for the programs listed below do not
emphasize personnel management. In
most cases, reference to the pro-
gram’s applicability to personnel man-
agement or training will consist of
one term in the program description.
In a few instances, the possibilities
of such assistance for these cate-
gories may not be mentioned at all.
It is therefore incumbent upon the State
or local government personnel officer to
explore any personnel management and
training possibilities with the appro-
priate State or local directors of these
grant-subsidized programs before as-
sistance applications are submitted.
When these training and personnel
management potentials are overlooked,
the quality of the basic program itself
couid suffer,

Grant Programs
with Personnel Management
or Training Components

Program Progran;
Number Title

12.319 Civil Defense — System
Maintenance Services (SE&T)




Community
Action:

Community
Planning:

Economic
Development :

Education:

Employment
Services:

Health—
Comprehensive:

Health—
Services:

Law
Enforcement:

Mental Health:

Mental Health—
Narcotics:

49.002

14.208

23.009

23.011

47.020

18.486

18.400

17.207
17.226

18.207

18.210

18.208

49.008

28.004

18.224

16.502

18.262

18.286

Community Action

Comprehensive Planning As.
sistance (701)

Appalachian Local Develop-
ment District Assistance

Appalachian State Research,
Technical Assistance and
Demonstration Projects

Pre-College Instructional
Program Development

Strengthening State Depart-
ments of Education—Granis
to States

Adult Education-~Grants to
States

Employment Service
Unemployment Insurance—

Grants to States

Comprehensive Health Plan-

ning—Grants to States
(814(a), Partnership for
Health)

Comprehensive Public Health

Services — Formula Grants
(814(d), Partnership for
Health)

Comprehensive Health Plan-
ning—Training, Studies, and
Demonstrations -

Comprehensive Health Serv-
ices '

Appalachian Health Demon-
strations (Appalachian 202
Health Demonstrations)

Health Service Development
—Project Grants (314(e),
Partnership for Health)

Law Enforcement Assistance
—Improving and Strengthen-
ing Law Enforcements (Safe
Streets, Crime Control)

Mental Health—Direct
Grants For Special Projects
(Alcoholism)

Mental Health—Community
Assistance Grants For Nar-
cotic Addiction and Drug
Abuse

Pollution—

Air:

66.001 Air Pollution Control Pro-

gram Grants

Pollution—

Water:

Transportation:

66.407 Water Pollution Control—
State and Interstate Pro-

gram Grants

State and Community High-
way Safety

20.600

Vocational

Rehabilitation

Water
Resources:

13.504 Vocational Education Person-
nel Development — Profes-
sional Personnel Develop-
ment for States

66.001 Water Resources Planning
(Title I1I—Water Resources
Planning Program)

15.950 Additional Water Resources

Research (Title II Program)

Water Resources Research
—Assistance to States for
Institutes (Annual Allotment
Program)

Water Resources Research
—Matching Grants to State
Institutes (Matching Grant
Program)

15.961

15.952

D. Assistance Through Manpower Develop-
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ment Grant Programs

There are numerous Federal grant pro-
grams which are basically manpower
development oriented. That is, they are
primarily intended to increase the qual-
ity and quantity of trained manpower
to serve in a certain functional man-
agement area such as education or
health. '

These development programs are fre-
quently appropriate for and available
to State and local employees. In some
cases State and local employees might
even represent a considerable percent-
age of participants, and in many pro-
grams most of the participants are
persons who plan to enter the public
service,

For the most part, grants under man-
power development programs are
awarded to educational institutions, al-
though in some cases a State or local
general unit of government may be the
grantee. Many of these programs take
the form of fellowships or traineeships,

but short-course training is also sup-
ported.

11




There are a few programs in this cate-
gory where the eligible recipient is the
individual trainee rather than a State,
local unit of government, or an educa-
tional institution. Such programs are
included in the Guide because the
grantee may be a State or local govern-
ment employee. ‘

In many cases it was difficult to deter-
mine if a grant program fitted best into
Chapter Three, Part C, or into this sec-
tion of the Guide. The basis upon which
a specific program’s placement has been
determined is as follows:

—If a program’s primary training em-
phasis is current State and local em-
ployees, it is included in Chapter Two,
even though it is manpower develop-
ment oriented and the grants gener-
ally go to educational institutions.
(For example, HEW’s traineeships
for professional public health per-
sonnel.)

«~If a program is manpower develop-
ment oriented and results in training
some State and local employees or is
available for State and local em-
ployees, it is included in this part.
(For example, Department of Trans-
portation grants for university re-
search and training in urban mass
transportation; Environmental Pro-
tection Agency research fellowships
in water pollution; and Department
of Health, Education, and Welfare
mental health training grants.)

Manpower Development Programs

Program Program
Number Title
Education: 13.407 = College Teacher Graduate

Fellowships (NDEA Fellow-
ship Program)

18.462 Higher Education Personnel
Fellowships (EDPA, Part E
Fellowship Program)

13.468 Higher Education Work-
Study (College Work-Study

Program)

Health—Maternal

and Child: 13.233 Maternal and Child Health
Training

Health—Mental: 13.241 Mental Health Fellowships

13.244 Mental Health Training
Grants

12

Health—

Occupational: 13.265

Health —

Services: 13.226
13.226

Libraries: 13.468

Manpower

Development—

Incentive

Programs: 17.206
17.211
17.216
17.222
17.223
17.226
17.204

Pollution—

Air: 66.002

Pollution—

Water: 66.406

66.408

Sea Projects: 11.417
Transportation: 20.502

Occupational Health Training
Grants

Health Services Research
and Development — Fellow-
ship and Training

Health Services Research
and Development—Grants
and Contracts

Library Training Grants (Li-
brary Iastitute and Fellow-
ship Program)

Cooperative Area Manpower
Planning System (CAMPS)
Job Corps

Manpower Development and
Training — Institutional
Training (MDTA Institu-
tional) i
Neighborhood Youth Corps
(NYC)

Operation Mainstream
(Mainstream)

Work Incentive Program—
Training and Allowances
(WIN)

Concentrated Employment
Program (CEP)

Air Pollution F'ellowships

Water Pollution Control—
Research Fellowships
Water Pollution Control—
State and Local Manpower
Development

Sea Grant Project ‘Support
Urban Mass Transportation
Grants for University Re-
search and Training (URT
Program)

E. Assistance Through Direct Subsidiza-
tion of Salaries and the Administrative
Costs of Employment in the Public

Service

The most total form of assistance of-
fered by Federal agencies is under the
programs that subsidize the salaries
and administrative costs of employees
hired by States and local governments as
regular governmental employees. All of
- the grants listed below are administered
by the Department of Labor and are
directed toward assistance in relieving
unemployment by encouraging public
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sector employment, hiring the disadvan-
taged, and improving and modernizing

personnel administrative procedures,
especially as they relate to the employ-
ability of disadvantaged persons.

The following grant programs have
this as their objective:

Program Program
Number Title
17.229 Public Employment Pro-

gram (PEP)*
Public Services Careers**

Operation Mainstream
(Mainstream)

Funding Personnel Activities as Allow-
able Costs of Grant Administration
Introduction

Oftentimes State and local government
personnel departments are over-bur-
dened with the additional responsibili-
ties of recruiting, training, payrolling,
and management of employees hired to
carry out the purposes of Federal grant
programs. The workload associated
with these activities is the responsi-
bility of the personnel and other ad-
ministrative departments which seldom
receive compensation from the grant
program.

The Office of Management and Budget
(formerly the Bureau of the Budget)
has issued "Circular A-87, “Principles
for Determining Costs Applicable to
Grants and Contracts with States and
Local Governments,” in an effort to al-
leviate the problems of identifying,
measuring, and compensating State and
local governments for those administra-
tive costs which are associated with all
grant programs. Thus, if the proper ad-
ministrative procedures are followed,
personnel departments may now be
compensated for many of the expenses
associated with individual, nonperson-
nel-oriented grant-in.aid programs.**

17.224
17.223

This program algo supports personncel management Im-

provement, primarlly in conjusiction with efforts to ease
restrictions on the hiring of disndvantaged perxons.

The discusslon that follows indientes the Federal atti-
tnde townrd relmhursine State _and local personnel
departments. It doex not necossarily refleet actunl State
or local practlees. In severnl States and localities all
mnding for personnel activitles Ix nuthorized only hy
legislative approval at certaln designated times of the
year, In these jurisdictions personnel departments are
not allowed to “contract” with other departments,
Budgetary  allotments must provide for grant-eelnted
activities. Wherever this procedure I8 followed personnel
administeators should be aware of grant activities hy
other departments in order to inelude projected person-
:llt'l-l‘t'ln"'d geant costx in annual or biennial appropein-

ons,

19

What is Circular A-87?
Basically, Circular A-87 is a set of cost
principles which governs Federal grants
and contracts with States and local
governments. It identifies selected items
of cost and sets standards for determin-
ing their allowability.

Relationship of Circular A-87 to Per-

sonnel Management -Costs

Under the provisions of these regula-

tions, the following personnel-related

activities have been defined as allowable
as part of the direct costs of a grant
program:

—Advertising for the recruitment of
personnel required for the grant
programs;

—Employee morale, health and welfare
costs (health clinics, recreation facili-
ties, employee counseling services,
employee information publications,
and related services) ; .

—Personnel administration activities,
including: recruitment, examination,
certification, classification, training,
establishment of pay standards, and
related activities;

—Training and education, especially
the in-service training provided for
employee development which is often
S0 necessary to carry out the objec-
tives of the grant program; and

—Management studies to improve the
effectiveness and efficiency of grant
management.

Circular A-87 also establishes the
principle that Federal grant programs
should recogmize all State and local
costs associated vszith the performance
of a Federal program, including the
“invisible” or indirect costs, This is im-
portant for personnel administration,
because the indirect costs of a grant
program often include the services ob-
tained from a central service depart-
ment of a State or local government
such as a civil service commission or a
central personnel department.
Administrative Requirements for the
Implementation of A-87 Procedures
The provisions for including the costs
of personnel management and training
activities as allowable costs of a grant
program do not work automatically,

13




State governments must submit both
statewide cost allocation plans and
specific program indirect cost proposals
on a yearly basis for Federal govern-
ment approval. The cost allocation plan
is a document that identifies, accumu-
lates, and distributes allowable costs
under grants and contracts, and identi-
fies the allocation method used for such
distribution.

For example, almost all State depart-
ments and agencies will use the central
personnel services. The cost allocation
plan identifies the percentage of each
agency’s budget that is used for person-
nel purposes. It also contains similar
percentages for other central services
such as finance, purchasing, motor pool,
maintenance, etc. These figures serve as
indicators of the percentages of the
agency’s budget that are used for cen-
tral services of one kind or another. This
document provides a Federal granting
agency with a general estimate of the
costs which are incurred by a grantee
for central services.

The program “indirect cost proposal”
differs in that it specifically identifies
the indirect central costs for each grant
program. This proposal can be compared
to the statewide cost allocation plan for
a determination of the appropriateness
of the request for reimbursement for
indirect costs. Thus, the State cost al-
location plan becomes a general refer-
ence for the specific indirect -costs
associated with individual grant pro-
grams,

State Cost Allocation Plans and In-
direct Cost Proposals

State cost allocation plans must be sub-
mitted annually and approved by the
Department of Health, Education, and
Welfare. The approved plns are gener-
ally binding on all other -Federal agen-
cies making grants to the State or the
State departmen% or agency. At the
departmental level, the responsibility
for the negotiation arJ approval of cost
allocation plans and indirect cost pro-
posals lies with the Federal agency
having the predominant interest in the
operations of the department.

If the agency applies for a grant from
more than one Federal source, the in-
direct costs approved by the Federal
agency having the predominant interest
are generally binding on other Federal
agencies that provide funds to the State
or local department.

Local Government Cost Allocation and
Indirect Cost Proposals

The requirements for local govern-
ments differ somewhat in that local
governments utilizing the procedures
of A--87 are not required to submit the
cost i:llocation plans to the Department
of Health, Education, and Welfare for
formal approval. The plans must be pre-
pared (and available) in the same man-
ner as they :ive for State governments,
but the Office of Management and Budg-
et has assigned different Federal agen-
cies, usually those related to the type
of grant programs most often used by
local governments, the responsibility for
auditing the proposals (and approval of
those plans which the Federal agency
wishes to approve prior to use). These
are called ‘‘cognizant Federal agencies.”
As with the DHEW approval, certifica-
tions by cognizant Federal agencies are
binding on other grantor Federal agen-
cies. Similarly, a Federal agency with
the predominant interest in a depart-
ment of local government will be re-
sponsible for the approval of an in-
direct rate for that department. This
approval will also be binding on other
Federal agencies having grants with
that department.

The precise procedures that will be re-
quired of States and local governments
under the provisions of Circular A-87
are described in detail, with examples,
in the publications listed on page 16 of
this guide.

Direct and Indirect Costs for “Other
Organizations”

Nonprofit institutions and other types
of organizations receiving Federal
grants are also eligible to include per-
sonnel management and training costs
as allowable and indirect costs of grant
administration. The procedures are simi-
lar to those used for local governments




and generally, but not necessarily, are
governed by the rules outlined in the
DHEW booklet, “A Guide for Nonprofit
Institutions.”

Direct and Indirect Costs for Colleges
and Universities

Educational institutions and colleges are
governed by the requirements of OMB
Circulars A-21 and A-88. As with local
governments, a cognizant Federal agen-
cy is responsible for negotiating in-
direct costs rates for all Federal grant
programs, and these are binding on all
other Federal agencies. The basic dif-
ference in these guidelines is that dif-
ferent rates will have been established
for different types of projects. Usually
there is a separate schedule for research
projects, educational service programs,
and training grants. The procedures to
be followed by educational institutions
are outlined in the HEW publication,
“A Guide for Educational Institutions,”
which is described below.

"The Importance of Using A-87

Procedures

Those State governments, local govern-
ments, educational institutions, and
other organizations that develop cost
sharing and indirect cost proposals will
benefit financially, thus relieving an im-
portant pressure on the personnél ad-
ministration and training capabilities
which are often so important in the
success of a grant-aided program. Per-
sonnel officers should make every effort
to contact the State and local depart-
ments and agencies involved in grant
programs to develop an effective cost-
sharing plan. It is especially important
that these contacts be made before any
grant proposal is submitted to a Fed-
eral agency, for it is at this stage that
the indirect personnel and training costs
can be integrated into the proposal.
Once these contacts are .nade and per-
manent relationships established, the
potential for improved personnel prac-
tices in grant programs will be greatly
enhanced.

Publications About A-87

The following publications outline the
procedures that must be followed for
State governments, local governments,

nonprofit organizations, hospitals, and

educational institutions to utilize the

cost allocation and indirect cost oppor-
tunities available under most Federal
grant-in-aid programs:

1. A Guide for State Government Agen-
cies, OASC-6 Department of Health,
Education and Welfare. Discusses the
significance of OMB Circular A-
87 for State agencies; offers guide-
lines for preparing a consolidated
statewide allocation plan and indi-
rect cost rate proposals; has a ques-
tion and answer section; contains ex-
amples of plans and how to calculate
costs; and reproduces OMB Circular
A-87. (60 pages, price 60 cents.)

2. A Guide for Local Government Agen-
cies, OASC-8 Department of Health,
Education and Welfare. Contains in-
formation and exhibits similar tc the
State guide, but directed toward the
application of A-87 to local govern-
ments; has examples and a copy of
OMB Circular A-87. (46 pages, price
60 cents.)

3.4 Guide for Colleges and Universi-
ties, OASC-1 (Revised) Department
of Health, Education and Welfare.
Similar to those listed above, but ap-
plicable to colleges and universities.
(66 pages, price $1.00)

4. A Guide for Nonmprofit Institutions,
OASC-5 (Revised) Department of
Health, Education and Welfare. Con-
tains information and exhibits simi-
lar to the State guide, but oriented
to the particular problems of non-
profit institutions. (63 pages, price
$1.00)

b. A Guide for Hospitals, OASC-3 De-
partment of Health, Education and
Welfare. Contains information and
exhibits similar to the State guide, but
oriented to the particular problems
of medical institutions. (62 pages,
price 40 cents.)

All of these publications are available

for sale from the U.S. Government

Printing Office. To obtain them, address

your orders to:

Superintendent of Documents

U.S. Government Printing Office

Washington, D.C. 20402
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CHAPTER FOUR
DIRECT TRAINING ASSISTANCE AVAILABLE

Introduction

Direct training assistance from the Federal
government to States and local governments
can be divided into four major categories:
(1) training programs as grants-in-aid; (2)
special training for State and local employees
as part of a grant-in-aid program; (3) ad-
mission of State and local government em-
ployees to Federal training programs; and
(4) special training for State and local em-
ployees upon request.

The availability of this universe of training
assistance considerably expands the resources
available to State and local governments for
the improvement of employee skills and pro-
gram administration.

Grant-in-Aid Training

The training programs listed below are similar
to those listed in Chapter Three of the Guide,
except that these programs are directly pro-
vided and conducted under Federal auspices.
Although the training programs are developed
especially for State and local governmental
employees, the course content is predetermined
and is taught by Federal instructors or by
second-party contractors to a Federal depart-
ment or agency. There is some competition
for the training assistance listed below, but
Federal agencies have generally been able to
fulfill all requests for assistance by eligible
State and local governments.

Further information about eligibility, course
content, and other relevant factors can be
found in the program descriptions in the 1972
Catalog of-Federal Domestic Assistance.

Program Program

Number Title
Agriculture— . Import Inspection Training
Import Description. This course is
Inspection: designed to provide knowl-

edge and skills that will en-
able trainees to apply meat
and poultry import regula-
tions and procedures to im-
ported food products, execute
applicable import forms and

468-4719 0-72 - 4

Agriculture—
Veterinary
Training:

Civil Defense:

12.301

12,300

12.314

certificates, and work in co-

operation with other govern-

ment agencies as necessary

on import assignments.

Eligibility. Applications for

State, local, and foreign

personnel will be considered

on a space-available basis.

Information: For further in-

formation, contact:

Meat and Poultry Inspection
Programs

Consumer and Marketing
Service, USDA

P.0. Box 1608

Denton, Texas 76201

Contract Veterinary Train-
ing.
Description. This course is
designed for the veterinar-
ian assisting the slaughter
inspection program on a con-
tract basis. Participants re-
ceive classroom instruction,
laboratory  demonstrations
and practices, and on-the-
job training relative to in-
spectional procedures and
regulatory measures.
Eligibility. Contract slaugh-
ter inspection personnel.
Information: For further in-
formation, contact:
Meat and Poultry Inspection
Programs
Consumer and Marketing
Service, USDA
P.0. Box 1608
Denton, Texas 76201

Civil Defense—Architect/
Engineer Professional De-
velopment

Civil Defense—Architect/
Engineer Faculty Develop-
ment

Civil Defense—Staff ‘College

Civil Defense—General

Description. This is a home
study course designed to
orient citizens to the major
aspects of the national civil
defense program. It consists

17




S U U R

T S i e e

Civil Defense
Management:
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of five lessons which require
approximately 16 hours of
study. Subject areas include
relationship between military
defense and civil defense
planning, nuclear weapon ef-
fects, fallout shelters, warn-
ing, emergency operations,
support programs, and gov-
ernment responsibilities for
civil defense. Instruction
materials are furnished with-
out charge by the Federal
government.

Eligibility. Any interested
person.

Information: Enrollment is
through local civil defense
offices or any individual may
send a request on a post
card to:

Civil Defense, USA

Box 2000

Battle Creek, Michigan 49016

«.. The Local Civil Defense

Director/Coordinator
(Home Study Course)
Description, This pro-
grammed instruction course
is designed for recently ap-
pointed local Civil Defense
Directors/Coordinators as
an orientation to their posi-
tion. It- requires about 1§
hours of study. Course con-
tent includes laws pertinent
to " civil defense; relation-
ships of the CD Director/
Coordinator witl: local gov-
ernments and elements of
States and the Federal gov-
ernment; identification of
types of emergency situa-
tions; tasks or job elements
of the position; and sources
of assistance for a Director/
Coordinator. Instruetional
materials are furnished with-
out charge by the Federal
government.
Eligibility. Local Civil De-
fense Directors or Coordi
nators and their deputies;
staff members of State Civil
Defense Offices.
Information and application.
Submit OCD Form 435,
Training Course Applica-
tion, through local, State, or
Regional Civil Defense of-
fices, or contact:
Office of the Secretary of the
Army

Disease—
Communicable:

Disease Control:

Health—
Emergency:

Health—
Occupational:
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13.201

13.200

13.204

13.206

13.208

13.213

13.214

17.600

Office of Civil Defense—
Staff College

Federal Center

Battle Creek,

Michigan 49016

Shelter Survey Technician
Course
Description. This program
of instruction is designed to
support the National Fallout
Shelter Survey by training
undergraduate architectural
and engineering students to
survey facilities as a part of
the summer employment pro-
gram. Instruction materials
are furnished by the Federal
government.
Eligibility. Undergraduate
architectural engineering, or
technical students wiivii at
least one academic year suc-
cessfully completed in archi-
tectural, engineering, or tech-
nical institute.
Information and Applica-
tion. Submit self-addressed
tear-off cards affixed to OCD
summer employment an-
nouncements posted at all
architectural, engineering or
technical institutes during
December, or write to:
Architectural and Engineer-
ing Development Division
Office of Civil Defense
The Pentagon
Washington, D.C. 30210

Disease Control—Laboratory
Improvement

Disease Control — Consulta-
tion and Technical Assistance

Disease Control — Tuberculo-
sis

Disease Control — Venereal
Disease

Disease Control—Training
Public Health Workers

Emergency Health—Civil
Defense Medical Help (Medi-
cal Self.Help)

Emergency Health—Com-
munity Preparedness

Occupational Safety and
Health




Law Enforce- S
ment—Auditors:

Law Enforcement—

Police
Training: 16.300

16.802

Law Enforcement—
Technical
Assistance: 16.503

Law Enforcement—

Narcotics and ...
Dangerous Drugs:

LEAA Training Program
for State Auditors

Description. This is a train-
ing program designed to
familiarize financial officers
with the Law Enforcement
Assistance  Administration
program, emphasizing the
general and technical infor-
mation which will enable re-
sponsible officials to carry
out their audit responsibili-
ties. Two-week training ses-
gions are given periodically
throughout the year at the
Interagency Training Cen-
ter, Bethesda, Maryland. No
tuition is charged and out-
of-pocket costs are paid by
the Law Enforcement As-
sistance Administration.
Eligibility. State auditing of-
ficials.
Information. For further in-
formation, contact:
Director, Training and
Coordination
Office of Audit
Law Enforcement Assistance
Administration
633 Indiana Avenue, NW
Washington, D.C. 20530
Call: (202) 386-4661

Law Enforcement Assistance
— FBI Advanced Police
Training (FBI  National
Academy)

Law Enforcement Assistance
—FBI Field Police Training
(FBI Field Police Training)

Law Enforcement Assistance
~—Technical Assistance (Safe
Streets, Crime Control)

Two-Week Law Enforcement
Training School

Deseription. The school is
designed to equip the officer
with a knowledge of the
most advanced techniques
involved in the enforcement
of the narcotic and danger-
ous drug laws. The school
provides the officer with a
basic knowledge of drug

identification, informant de-
velopment, initiation of drug
cases, surveillance activity,
and other enforcement tech-
niques germane to a drug
investigator’s activities.
Cost of the training is free,
but all subsistence and re-
lated travel expenses must be
borne by the candidate, his
department, or sponsor. This
school is conducted at the
National Training Center,
Washington, D.C., and at
numerous locations throvgh-
out the country.
Eligibility. All full-time of-
ficers. specializing in drug
enforcement.
Information.  Applications
and further information can
be obtained by contacting:
Assistant Director for Train-
ing
Bureau of Narcotics and
Dangerous Drugs
1405 “I"” Street, NW
Washington, D.C. 20637

Ten-Week Police Training
School

Description. The purpose of
this school is to provide the
police officer with needed ex-
pertise in all areas of nar-
cotic and dangerous drug
law enforcement to enable
him to exercise leadership in
his community’s overall ef-
fort to combat drug abuse.
The school equips the officer
with the ability to conduct
in-depth narcotic and dan-
gerous drug investigations,
as well as supervisory ve-
sponsibilities involved in this
specialized field of law en-
forcement. Instructional con-
tent of the school includes
extensive drug identification,
pharmacology, and enforce-
ment principles, i.e., develop-
ing informants, undercover
work, case development, sur-
veillance, evidence handling,
intelligence operations, or-
ganized crime, arrest, search
and seizure techniques, crime
scene search and raid plan-
ning, as well as other courses
which are germane to the
officer’s duties. The candi-
date also receives instruction
in supervision and manage-
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Law Enforcement—

Judicial Security
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ment principles, public
speaking, courtrooin proce-
dures, social aspeets of drug
abuse, drug death investiga-
tion techniques, addict re-
habilitation, ete, from au-
thorities in these fields. The
legal aspects of drug investi-
gations. The creation of
Metropolitan  Enforcement
Groups and communmity pre-
vention programs are em-
phasized. Candidates par-
ticipate in several field
training exercises designed
to afford them opportunities
to apply classroom instrue-
tion to “actual” investiga-
tions. The course also in-
cludes extensive physical
development and firearms
training.

Costs for the training are
free. However, all subsis-
tence and related travel ex-
penses must be borne by the
candidate, his department,
or -sponsor. The school is
conducted at the National
Training Institute, Washing-
tony D-C-

Eligibility. All full-time po-
lice officers specializing in
drug enforcement.
Information. For further in-
formation and applications,
contact:

Assistant Director for
Training

Bureau of Narcotics and
Dangerous Drugs

1406 “I"” Street NW
Washington, D.C. 20537

Court—Judicial Security
Training Program
Description. This is an 80-
hour training program de-
signed to provide selected
court security personnel with
a working knowledge of
court security doctrine, con-
cepts, and techniques. Cur-
rent and future respon-
sibilities for the design,
management, implementa-
tion, and evaluation of
various security systems are
identified and discussed at
length. The objective is the
protection of life and safe-
ty of court personnel and

Law Enforcement—

Legislative
Security

others, and the elimination
of total or partial courtroom
disruption.

This program is funded
through LEAA. Travel and
living expenses will be borne
by the paxticipating agen-
cies. Assistaiice is given in
obtaining reduced housing at
local hotels and motels.
Eligibility., Court and re-
lated  judicial personnel.
Those selected mnst be
cleared for access to CON-
FIDENTIAL information
under the provisions of Sce-
tion 901 (d), Department of
Justice Regulation, relating
to the Protection of Defense
Information.

Information. For further in-

formation about the pro-

gram, contact:

Chief of Training

United States Marshals
Service

United States Department
of Justice

. Washington, D.C. 20630

Call: (202) 739-2784

Legislative Security Train-
ing Program

Description. This is an 80-
hour training program de-
signed to train key legisla-
tive personnel with current
or future responsibilities for
the design, management, im-
plementation and evaluation
of legislative sccurity sys-
temns. The training objective
is to provide key legislative
security personnel with a
working knowledge of legis-
lative security doctrine, con-
cepts, and techniques. The
technical aspects of electron-
ic surveillance, alarm sys-
tems, locking devices and
intrusion devices are ex-
plained in depth. The ob-
jective is to protect the life
and safety of legislators and
others attending legislative
assemblies in session and
securing State legislatures
from the acts of individual
and collective violence.

This course is funded
through LEAA. Travel and
living expenses are borne by




Law Enforcement—
Security: 21.100

Law Enforcement—
Tax Compliance: 21.002

21.003

each participating agency.
Assistance is given in obtain-
ing reduced housing at local
hotels and motels.

Eligibility. Dependent upon
the needs of the individual
legislature, appropriate par-

ticipants would include:
clerk or secretary, sergeant
at arms, legislative manage-
ment personnel, and/or se-
curity chiefs with or without
previous security training.
Personnel selected must be
cleared for access to CON-
FIDENTIAL  informstion,
under the provisions of Sec-
tion 901 (d), Department of
Justice Regulation, relating
to the Protection of Defense
Information, October 1962.
Information. For further in-
formation, contact:
Chief of Training
United States Marshzls
Service
United States Department of
Justice
Washington, D.C. 205630
Call: (202) 739-2784

Secret Service—Training
Activities

Alcohol, Tobacco, and Fire-
arms—Training Assistance

Tax Information and Edu-
cation

Tax Law Compliance Train-
ing—Internal Revenue Serv-
ice

Descriptior:. Tax Law Com-
pliance Training encompasses
a wide variety of technical
courses related to tax col-
lection. Courses include
training for the tax auditor,
basic to advanced training
for Revenue Officers and
Revenue Agents, training for
special agents and courses in
specialized topics such as
estate and gift taxes, pension
trusts, excise tax, and ex-
empt organizations. The
courses vary in length, diffi-
culty, and requirements for
entrance. Inquiries should
be made concerning avail-

Management—
General:

Mines—Health
and Safety:

Narcotics and
Dangerous
Drugs:

15.306 -

ability and specific areas of

interest.

Eligibility. The courses are

generally open to officials of

State and local tax agencies

on a space-available basis.

Information. For further in-

formation contact:

Chief, Compliance Training
Branch

Internal Revenue Service

U.S. Department of the
Treasury

Room 403 A:T:C:

2221 Jefferson Davis High-
way

Arlington, Virginia 22202

Call: (703) 6567-2408

Effective Executive Work-
shop
Description. Courses utilize
the Peter Drucker film series
which form the nucleus of
five workshops covering how
the executive should be able
to better utilize his time;
how he can see new and
creative ways of making con-
tributions to the organiza-
tion; how today’s job con-
tributes to tomorrow’s needs;
how to make decisions by
considering the best aiterna-
tives; and how to utilize
people on the basis of their
abilities rather than tradi-
tion.
Eligibility. Managers and
supervisory personnel. Appli-
cations for State, local, and
foreign personnel will be
considered on a space-avail-
able basis.
Information: For further in-
formation contact:
Meat and Poultry Inspection
Programs
Consumer and Marketing
Service, USDA
P.0. Box 1608
Denton, Texas 76201

Mine Health and Safety
Education and Training

Forensic Chemists Seminar
Description. This course is
designed to increase the
chemist’s knowledge of the
drug abuse problem; to aid
him in the analysis of stimu-
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lant, depressant, narcotic,
and hallucinogenic drugs;
and in the presentation of
testimony. The program in-
cludes classroom instruction
in pharmacology, chromatol-
ogy, and other methods of
analysis. This is a 5 day pro-
gram, with one day devoted
to practical utilization of the
various instrument and tech-
niques available at the Bu-
reau’s Special Testing and
Research Laboratory.

The cost of training is free,
but all subsistence and re-
lated travel expenses must
be borne by the candidate,
his department or sponsor.

Eligibility. Nominees must
have a minimum of a B.S.
degree in chemistry or
science and be employed full-
time as a police chemist or
criminalist.
Information. Applications
and information can be ob-
tained by contacting:
Assistant Director for
Training

National Training Institute

Bureau of Narcotics and
Dangerous Druys

1406 I Street NW

Washington, D.C. 20537

Vorkshop for College
Administrators

Liescription. This is a 3-day
program which includes lec-
tures and discussions on
Federal law dealing with
~arcotics and dangerous
drugs, drug identification,

-drug pharmacology, social

aad psychological aspects of
drug abuse, drug abuse pre-
vention, drug research pro-

Krams, currcnt trends in the

abuse of drugs on campus,
s8 well as other programs
which are instrumental in
scveloping the participant’s
knowledge of drug abuse
problems. The course is of-
fered free of charge. How-
ever, all subsistence allow-
ance must be covered by the
sponsoring college or univer-
sity.

Eligibility. University and
college  deans, administra-
tors, their staffs, and other

Pesticides:

Pollution—Air:

Pollution—
Water:

Radiation:

16.607

66.006

66.403

24.027

college professionals are eli-
gible for enrollment.

Information.  Applications

and further information can

be obtained by contacting:

Assistant Director for
Training

National Training Institute

Bureau of Narcotics and
Dangerous Drugs

1405 I “treet, NW

Washington, D.C. 20537

Pesticide Appraisal and
Monitoring

Pesticide Technology—Direct
Training

Description. This program is
designed to provide specific
training to individuals who
apply pesticides or supervise
their use.

Eligibility. Personnel of
State, local and Federal
agencies; and employees of
private industry.

Information. For somplete

details of this program, con-

tact:

Office of Pesticides Programs

Environmental Protection
Agency

Washington, D.C. 20460

Air Pollution Control Tech-
nical Training

Water Pollution Control—
Direct Training (WQO Short
Courses)

Radiation Control—Training
Assistance and Advisory
Counseling

Radiation Training

Description. This program
provides technical radiation
training to insure continued
technical competence by per-
sons entering State and
local radiological programs.

Eligibility. State, local, and
Federal agency personnel in
radiological programs, as
well as individuals from a
private industry associated
with similar programs.

Information. For further in-
formation about this pro-
gram, contact:




Office of Radiation Programs

Environmental Protection
Agency

Washington, D.C. 20460

66.304 Solid Waste Technical As-
sistance, Training and In-
formation Services

Solid Wastes:

Weights and

Measures: 11.606 Weights and Measures Sery.

ice

Wildlife: 156.609 Wildlife Enhancement

Federal Training Resources

Section 302 of Title III of the Intergovern-
mental Personnel Act authorizes Federal agen-
cies to admit State and local government em-
ployees and officials to agency training pro-
grams established for Federal professional,
administrative or technical personnel. Federal
agency programs are a valuable training re-
source for State and local governments be-
cause they:

—cover a wide range of subjects for ad-
ministrative, technical, and professional
employees;

—are offered in widely dispersed geographi-
cal locations, nationwide; and

—are available at no cost or for a nominal
tuition charge to cover the costs of con-
ducting the course.

Federal Agency Training Programs
Generally, Federal agency training courses
acve conducted primarily for the benefit of the
agency's own employees. However, they are
often open to participation by other Federal,
State, and local agencies’ employees on a space-
available basis.

The wide range of training subjects offered
by Federal installations and agency training
centers include:

—Personnel Management

—Financial Management

—Physical Sciences

—Budget Formulation

—Supervisory, Managerial and Executive
Development

—Nursing

—Languages

—Marine Biology

—Park Management
—ADP

—Mathematics
—DMechanical Maintenance

Information on these programs is provided
through the publication and distribution of
Interagency Training Programs Catalogs by
the U.S. Civil Service Commission.

These catalogs provide course descriptions,
admission prerequisites, nomination proce-
dures, cost data, and a contact point for fur-
ther information on courses available for in-
teragency participation during each fiscal year.
These programs are available tc qualified em-
ployees in almost any field of work and at
every grade level in the public service.

The U.S. Civil Service Commission publishes
eleven of these catalogs annually, a central
office issuance for clientele in the Washing-
ton, D.C., metropolitan area, and ten regional
office publications for use by agency field in-
stallations.

As supplements to the catalogs described
above, the Civil Service Commission’s central
and regional offices also publish calendars of
interagency programs which provide updated
schedules of the courses announced in the cat-
alogs. The calendars show course titles, dates,
and nomination deadlines, and are usually is-
stied on a quarterly basis.

Training catalogs and calendars may be ob-
tained from the U.S. Civil Service Commis-
sion’s central or regional offices.

U.S. Civil Service Commission Training
Programs

In addition to coordinating Federal agency
training programs, the Commission conducts
an interagency training program nationwide.
All training courses offered by the Commis-
sion’s training are open to employees or State
and local governments.

The Commission has established training
centers in Washington, D.C., to develop and con-
duct training in six major curriculum areas:

—Personnel Management
—General Management
—Management Scienzes




—Automatic Data Processing
—Labor Relations
—Communications and Office Skills

Courses in each of these curriculum areas
are also offered by Regional Training Centers
located in each of the Commission’s ten re-
gional offices. Most of the regional courses
are conducted on-site throughout the regions
in centers of Federal governmental employee
population. Many of the programs can be modi-
fied or tailored to meet the special needs of
State and local governments and, within ex-
isting resources, special training courses for
such jurisdictions can be developed.

The Commission also provides two-week,
residential, mid-level executive seminars
through three Executive Seminar Centers lo-
cated in Kings Point, New York; Oak Ridge,
Tennessee; and Berkeley, California. An eight-
week program for top-level governmental ex-
ecutives is offered through the Federal Execu-
tive Institute in Charlottesville, Virginia.

Technical Training Assistance

The technical training assistance program
authorized under the IPA is broad in scope.
The Commission’s Central and Regional Train-
ing Centers can assist State and local govern-
ment agencies by providing technical training
assistance directly or by assisting in ob-
taining technical assistance through other
Federal agency or non-governmental resources,

Training Information Publications

The Civil Service Commission has published
a number of guides on training systems and
technology which should be helpful to State
and local governments in strengthening their
internal training programs. These include:

—Instructional Systems and Technology:
An Introduction to the Field and Its
Uses in Federal Training.

—Applica’ion of a Systems Approach to
Training: A Case Study.

—Programmed Instruction: A Brief of Its
Development and Current Status.

—Training Evaluation: A Guide to Its
Planning Development, and Use in
Agency Training Courses,
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—Computer Assisted Instruction. A Gen-
eral Discussion and Case Study.

—Visual Materials: Guidelines for Selec-
tion and Use in Training Situations.

—Application of TV in Federal Training
Activities.

—Correspondence Instruction.

—A Directory of Studies and Reports Re-
lated to Training and Education.

—~Catalog of Basic Education Systems.

—Agency Training Centers for Govern-
ment Employees.

—Off-Campus Study Centers for Govern-
ment Employees,

All of these training resources and informa-
tion publications are available from the Su-
perintendent of Documents, Government Print-
ing Office, Washington, D.C. 20402.

Agency Pelicy on Direct Training and the
Development of Special Courses for States
and Local Governments

Department of Health, Education, and Welfare

Health Services and Mental Health
Administration

In general, the Health Services and Mental
Health Administration will admit State and
local employees to its training activities on a
space available basis. In addition, the Cen-
ter for Disease Control, a component of
HSMHA, does offer courses specifically for
State and local government employees.

The training services of the Center for Dis-
ease Control are directed primarily to satisfy
the needs of State and local health department
disease control and prevention operations.
Eligible workers of these organizations may,
with appropriate internal approval, apply for
enrollment in any of the scheduled cources
for which dates and locations are listed in the
Center for Disease Control “Training Bulle-
tin.” The organizations themselves may in-
vite the Center to present any of its “field”
courses. The Center will also consider requests
for lectures, seminars, special short courses,
and the loan of training aids. Under some con-
ditions, the Center will develop courses es-
pecially for a State or local health depart-
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ment disease control and prevention operation.
Inquiries are invited.

In practically all cases “eligibility” hinges
on the meeting of prerequisites for individual
courses offered by the Center.

Three kinds of courses are offered. They are:
(1) “Headquarters” courses, presented only
in Atlanta when they call for special equip-
ment—otherwise, they can be given at the
various CDC field stations throughout the
country; (2) “Field” courses can be presented
at locations other than Atlanta. (These courses
closely resemble the headquarters presenta-
tions upon which they are usually based, but
they differ in that they are adapted to satisfy
the specific needs of each locality in which
they are given); and (8) “Homestudy” courses
which can be studied in a trainee’s own home
or office. (They are intended for those who
cannot arrange to leave their work locations.)

The Center, through its Community Demon-
strations, also provides itechnical assistance to
cooperating community and State health de-
partments. This is done by assigning a co-
ordinator or by providing advisory service to
develop more effective techniques and to dem-
onstrate the total health planning-action proc-
ess, or a specified part of it, that will con-
tribute to the accomplishment of the objective
of reducing or preventing the prevalence of
disease or other health problems in all groups
of a community (especially the control of tu-
berculosis, venereal disease, and diseases for
which a vaccine is available).

For further details, and for a copy of the
current CDC “Training Bulletin,” write:

Center for Disease Control
Attn: Training ,
Atlanta, Georgia 30333

Social and Rehabilitation Service:

The Social and Rehabilitation Service admits
State and local employees to its training
courses on a space available basis. In addition,
SRS provides consultative service, training ma-
terial, and guides for the development of train-
ing courses for States and localities.

Material is currently available in a number
of training areas for State and local programs
that relate directly to SRS goals. Training spe-
cialists will be able to respond to specific ques-

468.4790-72-3
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tions as to whether or not a training problem
can be met with: (1) a developed training
package, (2) training guide material, or (3)
consultation.

The agency does not offer the service of de-
veloping custom made training programs to
meet the restricted and unique needs of spe-
cific programs.

Inquiries about the availability of training
should be directed to the Manpower Develop-
ment and Training Specialist, at the appro-
priate regional office of the Social and Re-
habilitation Service, Department of Health,
Education and Welfare. (Names, addresses
and telephone numbers of these individuals
are listed in Appendix A.)

Department of Housing and Urban
Development

The Department of Housing and Urban Devel-
opment will admit State and local government
employees to its regularly scheduled courses
on a space available basis. Only a few of these
courses are publicly announced. Most are in-
house training programs for which there is
no catalog or regular announcement. In areas
of direct HUD program concern, upon direct
request, and when resources are available, the
Department of Housing and Urban Develop-
ment will develop specialized training courses
especially for State and local government per-
sonnel.

For further information contact the nearest
regional or area office of the Department of
Housing and Urban Development. Addresses
and telephone numbers will be found in the
Appendix to the 1972 Catalog of Federal Do-
mestic Assistance.

Department of Justice

Federal Bureaw of Investigation:

The Bureau sponsors training activities con-
nected with various phases of law enforce-
ments. Attendance is restricted to full-time
officers employed by a duly established law en-
forcement agency serving a municipality, coun-
ty, or State. If a duly established law enforce-
ment agency requests instruction in various
stages of law enforcement, professional in-
struction is provided.

For information concerning this type of
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training activity contact the Headquarters Of-
fices of the Bureau, or the Director, Federal
Bureau of Investigation. Addresses of the head-
quarters offices are listed in the Appendix to
the 1972 Catalog of Federal Domestic Assist-
ance.

The United States Marshals Service will ad-
mit State and local law enforcement agency
personnel to USMS training course conducted
at the United States Marshals Service Train-
ing Academy on a space available basis. These
internal training courses—basic, advanced, re-
fresher, intermediate, and specialized—are of-
fered tuition free; however, travel and living
expenses will be borne by the participating
agency.

The United States Marshals Service will de-
velop courses of instruction or training ma-
terials for State and local governments on a
reimbursable basis.

For further information, contact:

‘ Chief of Training
United States Marshals Service
United States Department of Justice
Washington, D.C. 20530
Call: (202) 789-2784

Bureau of Prisons:

The Bureau of Prisons operates Staff Train-
ing Centers which provide training in Cor-
rectional Techniques. A Food Service Train-
ing Conter will become operational in 1972.
State and local employees are accepted to these
traininy programs on a space available basis.
For further information about availability,
contact:

Director

Staff Training Center

P.0. Box 2000

El Reno, Oklahoma 73036
Director

Staff Training Center

c¢/o U.S. Penitentiary
Atlanta, Georgia 30815
Director

Food Service Training Center
c/o Federal Penitentiary
Petersburg, Virginia 23804

Department of the Interior

Under Title IV of the Intergovernmental Per-
sonnel Act, bureaus and offices of the Depart-

ment of the Interior are encouraged to admit
eligible State and local government employees
to participate in appropriate training programs
when spaces are available. Each bureau will
prescribe the specific conditions under which
these employees may be admitted. The follow-
ing guidelines will apply to all cases:

1. The requesting jurisdiction should indi-
¢ate in writing that participation in the
program will meet an identified training
need.

2. The admission of State and local partici-
pants will be governed by normal limits
on class size which apply to any bureau
course.

3. The participants will be considered in
terms of the other students so that the
class will be reasonably homogeneous.

4. The requesting jurisdiction should agree
to furnish the bureau a subsequent eval-
uation report indicating the specific bene-
fits, such as improved operations and econ-
omies, that were realized as a result of
the training.

6. The bureau may waive, in whole or in
part, payments from, or on behalf of,
State and local governments for the cost
of the training provided.

For further information contact:
Division of Employment and Training
Office of the Secretary
United States Department of the Interior
Washington, D.C. 20240

Department of Transportation

It is the policy of the Department of Trans-
portation to encourage States and local gov-
ernments to enroll their employees in DOT
training programs whenever the proffered
training is revelant to identified needs. In spe-
cific subject matter areas such as highway
safety, construction, etc., the Federx]l High-
way Administration’s National Highway In-
stitute and the National Highway Traffic and
Safety Administration will develop curricula
and training materials for use by State and
local agencies, These divisions will also pro-
vide technical advice and guidance.

Interested State and local government officials
should contact:




.

Director of Personnel Training
Department of Transportation
400—7th Street. SW
Washington, D.C. 20590

Call (202) 426-4088

Contacts for Additional Information

For general information about Federal train-
ing resources or publications, persons in the
Washington, D.C. area may write or call:

Bureau of Training

U.S. Civil Service Commission
Room 7615, 1900 E. Street, N.W.
Washington, D.C. 20415

Call (202) 632-7626

Persons outside of the Washington, D.C. area
should call or write the Commission’s Regional
Office Training Center serving the agency’s
location (these offices serve as the central co-
ordinators of training in the States listed).
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CHAPTER FIVE

TECHNICAL ASSISTANCE AVAILABLE FOR
PERSONNEL MANAGEMENT

Introduction

There are a number of Federal programs which
provide technical assistance in various phases
of personnel management and training. Tech-
nical assistance consists of advice, consulta-
tion, analyses, studies, preparation of tech-
nical materials, and information intended to
help the recipient in some field of personnel
management and training.

Types of Assistance Available

The assistance offered by the Federal Gov-
ernment falls into five major classifications—
comprehensive, specific, functional, agency-
related technical assistance, and indirect.

Comprehensive Technical Assistance

There is only one Federai program that au-
thorizes a comprehensive range of Federal
technical assistance in personnel management.
This program is administered by the U.S. Civil
Service Commission under Section 205 of the
Intergovernmental Personnel Act of 1970
(IPA) (listed as Program 27.010 in the 1972
Catalog of Federal Domestic Assistance).

The technical assistance resources of the
Civil Service Commission available to States,
cities, counties, and other units of local gov-
ernment are of two types: (1) operational
services, and (2) advisory services.

The first is the normal type of personnel op-
erations carried out on a daily basis by the
Commission for the Federal government.
(These include the referral of names from
registers, joint recruiting and examining and
providing information on Federal governmen-
tal training activities.)

The second consists of advisory services
which the Civil Service Commission can supply
through the specialized knowledge of its own
staff or through the establishment of special
teams. Examples of such advisory services are:

—Personnel management surveys
—Job analysis
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—Classification plans

—Salary and wage surveys
—Recruiting systems

—Test development

—Training systems and policies
—Equal Employment Opportunity
—Labor-Management Relations
—Occupational health standards
—Medical qualifications

Priorities

Priority will be given to requests for technical
assistance through the Civil Service Commis-
sion:
—where the Commission has special ex-
pertise;
—when the service can be performed ex-
peditiously; and
—when the Commission can be responsive
to the most pressing needs of the States
and local governments.

Within the resources available, the Commis-
sion is especially interested in providing tech-
nical assistance where the project has broader
interest and usefulness to other units of gov-
ernment or where it would provide new work-
ing tools to improve public personnel admin-
istration in general.

Unauthorized Technical Services

The Civil Service Commission will not provide
advisory services of the following type:

—those that would not advance the pur-
poses of the IPA relating to the further
development of State and local govern-
ment self-sufficiency in personnel ad-
ministration;

—personnel activities which run counter
to established national policy or the
public interest;

—services which support politically par-
tisan activities;

—services which the Commission does not
have the capability to perform effec-
tively; and

—services which would impair the Com-

29




i
i
:
i
H
!

mission’s ability to carry out other, al-
ready established, essential commit-
ments.

Reimbursement Policy

Personnel technical assistance available from
the Civil Service Commission maybe either
non-reimbursable, partially reimbursable, or
completely reimbursable,

Non-reimbursable projects may include: (a)
short-term advisory services, such as those
requiring one day or less of Commission staff
time; (b) providing previously prepared or
standardized written materials; (c) advisory
services which are required to establish or
maintain compliance with the Federal merit
systems standards which are prescribed under
a number of grant-aided programs; (d) con-
sultative services which may be provided as
part of the IPA grant preapplication or post-
award monitoring process; and (e) services
provided to State and local governments but
paid for by another agency.

Partially reimbursable projects result where
the Commission shares expenses on any project
which can be expected to have a direct im-
pact on improving a Federal Government piro-
gram for which the Commission is responsible,
or where it will be helpful in providing a
model to apply to other activities.

Whenever a proposed technical assistance
project is comprehensive, requires more than
one-day’s time, or does not qualify as a nonreim-
bursable project under (b), (c), or (d), above,
the services provided by the Commission or-
dinarily will be reimbursable. Reimbursement
will cover the direct costs of salaries and fringe
benefits of employees performing the services,
plus the cost of supervision, leave, travel, print-
ing if necessary, extraordinary supplies, and
similar cost categories. Advance estimates will
be given to State and local governments, with
billing to be on an actual cost basis. Where
State law or local regulations require that the
costs not exceed a fixed amount, an agree-
ment to that effect will be made.

Obtaining Technical Services

Inquiries about technical assistance should be
addressed to the intergovernmental personnel
brograms representative at the appropriate
Civil Service Commission regional office. (See
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Appendix A for the areas served and the ad-
dresses and telephone numbers of the 10 re-
gional offices.)

Specific Personnel Assistance

Many of the direct personnel technical assist-
ance programs concentrate on one or another
specific element of personnel administration.

Program Program
Number * Title
Employment
of the
Handicapped: 53.001 Handicapped Employment
Promotion
Job
Discrimination:  30.003 Job Discrimination—Techni.

cal Assistance to Employers,
Unions, and Employment
Agencies

17.305 Women's Special Employ-
ment Assistance (Women's

Bureau)

Labor-Management

Relations: 17.100 Labor-Management Relations
Service
34001 Labor Mediation and Con.-
ciliation
Manpower
Development: 13.604 Planning for Human Re-
' sources Development
17.002 Manpower and Employment

Data
Personnel Assistance in Functional Areas

There are a few Federal programs which offer
a broad range of technical aid, including per-
sonnel technical assistance, to States, cities,
counties, and other eligible units of local gov-
ernment as part of a broader program in a
particular functional area. The following pro-
grams can include personnel technical assist-

ance as an element in the general assistance
package:

Correctional

Services: 16.600 Correctional Services-
Technical Assistance

Economic

Development: 11.303 Economic Development-

Technical Assistance

¢ Thix numher refers to the detnlied description of the
rrm:rnma contained In the 1972 Catalog of Federo!
Jomeatic Amnintance, The Catalog xhould be consulted
for questions of ellgibility and application.

34




Government in

Emergencies: 50.001 Continuity of Government
and Management of Re-
sources in Emergencies

Law

Enforcement: 16200 Community Relations
Services (CRS)

Parks and

Recreation: 15906 Park and Recreation Techni-

cal Assistance

Personnel Technical Assistance
in Agency Related Programs

Several of the Federal domestic agencies that
engage in grant activities will provide person-
nel technical assistance to the grantee upon
request, as a part of the grant program. Some
Federal Departments and agencies will pro-
vide certain types of personnel technical as-
sistance to State and local operations that are
directly related to the Federal agency missions.
The following agencies have indicated a will-
ingness to provide personnel technical assist-
ance under the conditions stated below:

Environmental Protection Agency

With one exception, the EPA does not, on a
regular basis provide personnel technical as-
sistance to States. This exception is the Air
Program loan of personnel to States to con-
duct technical program business for the State.

Under this activity, a certain amount of per-
sonnel management consultation is involved.
Regional offices of EPA are the contact points
for the States. If the regional offices are un-
able to provide the needed assistance, requests
for services will be forwarded to the appro-
priate Washington office. (The appropriate re-
gional offices are listed in Appendix A.)

Health Services and Mental Health
Administration (DHEW)

HSMHA will make its professional personnel
staff available to the States and local govern-
ments to the extent that staff resources permit.
Ideally, arrangements would involve assign-
ments of material benefit both to HSMHA, in-
cluding the professional development of its
employees, and to the State or local govern-
ment.

Requests for information should be addressed
to:

Administrator

Health Services and Mental Health
Administration

5600 Fishers Lane

Rockviile, Maryland 20852

Office of Education (DHEW)

Generally, most applications for personnel
technical assistance will be referred to the de-
partmental level. In one subject matter area,
however, that of State management review, the
Office of Education will consider requests for
personnel technical assistance. Office of Edu-
cation staff will examine all aspects of State
educational agency administrative management
including personnel management and training.
This analysis is performed on a very broad
policy level with attention given to the or-
ganization and qualifications of State employ-
ees to provide management services.

The Office of Education is now planning to
increase its emphasis on technical assistance to
State agencies in the personnel management
and training fields. When this capability is de-
veloped, it will be offered through the regional
offices.

Social and Rehabilitation Service (DHEW)
The Social and Rehabilitation Service provides
technical assistance in personnel management
to States and localities that are program-
matically linked to the agency, subject only to
limitations on staff time and travel. Although
such services are rendered through the re-
gional offices, in the event that the region is
unable to offer assistance every effort will be
made to supply the necessary staff from the
central office. For further information about
the availability of personnel technical assist-
ance, contact the Manpower Training Special-
ist in the appropriate regional office of the
Social and Rehabilitation Service. (The names,
addresses, and phone numbers of these indi-
viduals are listed in Appendix A.)

Department of Housing and Urban
Development
The Department of Housing and Urban de-
velopment will make its Office of Personnel
and its Local Management Assistance Special-
ists available for personnel technical assist-
ance, depending upon the nature of the prob-
lem and the availability of staff.

For information concerning the availability
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of personnel technical assistance, interested
parties should contact the following:

Director, Office of Personnel

451—T7th Street, S.W.

Washington, D.C. 20410

Call: (202) 755-5500
They may also contact the nearest regional
office of the Department. Addresses and tele-
phone numbers of these offices are listed in
the Appendix of the 1972 Catalog of Federal
Domestic Assistance.

Department of Justice (General)
The Department of Justice will make its pro-
fessional personnel staff and other professional
employees available to State and local govern-
ments contingent upon the availability of staff
and funds.
Requests for personnel assistance should be
directed to:
Director
Office of Personnel and Training
Department of Justice
Tenth and Constitution Avenue, N.W.
Washington, D.C. 20530
Call: (202) 739-3221

U.S. Marshal’'s Service (Dept. of Justice)
Requests for personnel technical assistance in
the area of court and legislative security will
be considered by the United States Marshals
Service. Please write or call:

Chief of Training

United States Marshals Service
United States Department of Justice
Washington, D.C. 20530

Call: (202) 739-3221

Law Enforcement Assistance Administration
(Dept. of Justice)

The Law Enforcement Assistance Administra-
tion will make its professional staff available
on an advisory basis contingent upon avail-
ability of staff. Contact the Manpower Spe-

cialist whose addresses are listed in Appendix
A,

Bureau of Prisons (Dept. of Justice)

The Bureau of Prisons will make its personnel
available to State and local governments re-
questing personnel management technical as-
sistance. However, since staff are limited, as-
sistance can be given on a staff-available basis
only. Please write or call:

Assistant Director
Administrative Services
Bureau of Prisons

101 Indiana Avenue, N.W.
Washington, D.C. 20537
Call: (202) 739-2258

Department of Labor

The Department of Labor will generally pro-
vide personnel technical assistance to States
and localities requesting this service on a non-
reimbursable basis, if departmental funding
is available. If funds are not available, any
assistance given will be on a reimbursable
basis.

State or local governments receiving funds
and operating programs under the Wagner-
Peyser Act, the Sccial Security Act, the Man-
power Development and Training Act, the Eco-
nomic Opportunity Act, and the Emergency
Employment Act, are eligible for personnel
management and training assistance through
regional and national offices of the Manpower
Administration. In some cases the Manpower
Administration contracts with third parties
or permits the grant recipient to obtain such
assistance,

Personnel management technical assistance
is available to State employment security agen-
cies (both ES and UI) directly from the Man-
power Administration at both the regional and
national office levels. Each Manpower Admin-
istration regional office has a State personnel
management advisor to deal with personnel
matters; the national office has a staff in the
Office Management and Administrative Sys-
tems, Office of Training and State Personnel
Management.

Technical assistance in personnel manage-
ment to State and local governments under PSC,
has been provided through contracts with pri-
vate, nonprofit organizations with personnel
management expertise. Research projects in
personnel management have been funded
through the Manpower Administration’s Office
of Policy Evaluation and Research. And, most
recently, under the Emergency Employment
Act, the Manpower Administration has con-
tracted with the U.S. Civil Service Commission
to provide technical assistance on appointment
procedures and career ladders to State and
local governments participating in the Public
Employment Program.
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For further information regarding technical
assistance in personnel management available
to recipients of manpower grants, contact the
appropriate regional office of the Manpower
Administration, as listed in the appendix to
the 1972 Catelog of Federal Domestic Assist-
ance, or:

Director

Office of Training and State Personnel
Management

Manpower Administration

Department of Labor

1726 M Street, N.W., Room 800

Washington, D.C. 20210

Department of Transportation
It is the policy of the Department of Trans-
portation to provide technical assistance, when
feasible, to States and local governments. This
assistance will be designed to enhance the avail-
ability of high quality, well educated, well
trained, and experienced personnel required to
manage and operate State and local transpor-
tation programs. For these purposes the De-
partment of Transportation will make available
members of its professional personnel staff on
a request basis. Each request for assistance
will be individually negotiated.

Requests for technical assistance should be
directed to: "

Director of Personnel and Training
Department of Transportation

400 - Tth Street, SW

Washington, D.C. 20590

Call: (202) 426-4088

U.S. Secret Service (Dept. of the Treasury)
The Secret Service will continue to make its
expertise available to States and local govern-
ments on a request basis. Restrictions on the
availability of personnel technical assistance
are related to the mission of the Service, espe-
cially the nature of the requests, and the ability
of the Secret Service to meet the demands with-
out jeopardizing its own mission.

Inquiries about the availability of personnel
assistance should be directed to:

Director

U.S. Secret Service
1800 G Street, NW
Room 921

Washington, D.C. 20226
Call: (202) 964-8201
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Office of Economic Opportunity

OEO will provide personnel technical assist-
ance to any State or local government grantee
of any program administered by OEO. Re-
quests for this assistance should be directed
through OEO Regional offices to:

Director of Program Development
Office of Economic Opportunity
Washington, D.C. 20506

Other Federal Agencies

In addition to those Federal agencies men-
tioned above, others may, in fact, provide simi-
lar services on an individual basis or for se-
lected personnel problems. Inquiries about the
availability of personnel technical assistance
directly from any Federal agency should be
addressed to the appropriate official listed in
the program description in the 1972 Catalog of
Federal Domestic Assistance.

Indirect Assistance

In addition to the direct technical assistance
available through those programs listed above,
other Federal technical assistance in personnel
management may be provided indirectly
through third-party contractors. This type of
consultation is available to certain grantees in
several major grant-in-aid programs. In the
following program this service is available:

Program Program
Number Title

17.224 Public Service Careers

Where a potential grantee is in need of per-
sonnel technical assistance for the implemen-
tation of a program, inquiries should be made
to the granting agencies through their regular
channels as to the availability of third-party
personnel technical assistance.

Publications About Technical Assistance

All State, county, city, and other local govern-
mental personnel officers should have available
copies of the relevant literature pertaining to
the personnel technical assistance available to
their jurisdiction under the various Federal
grant-in-aid programs. These publications are
listed in the program descriptions contained
in the 1972 Catalog of Federal Domestic As-
sistance.

Whenever possible, grantee departments re-
quiring special services of a State or local
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personnel department should consult with that
department at the earliest possible time to
determine if the necessary resources are avail-
able. Wherever it seems likely that personnel
management technical assistance will be needed
from the Federal government in order to ad-
minister a program effectively, the potential
grantee should include this element in his dis-
cussions with the grantor Federal agency.
Early notification and resolution of this prob-
lem will allow the Federal agency time to allo-
cate its personnel technical assistance resources
most effectively.

State and local directors who are fully in-
formed about the State or local government
grant activities can better plan to meet the
special personnel management needs of cach
grant by including timely consultation with the
State or local operating department director
and the Federal agency concerned. This aware-
ness and prior planning on personnel prob-
lems can contribute to the success of the basic

program.

As a minimum, all State and local personnel
directors should have copies of the following:

1. Improving Personnel Management. A
concise description of the personnel man-
agement technical assistance services
available from the U.S. Civil Service Com-
mission,

2. Guidelines for State and Local Govern-
ments on Technical Assistance in Person-
nel Management. A comprehensive discus-
sion on the technical assistance program
of the U.S. Civil Service Commission. (It
contains a copy of the standard agreement
form.)

These publications are availuble  without
charge from the nearest regional oflice of the
U.S. Civil Service Commission. Inquiries
should be directed to Chief, Division of Inter-
governmental Personnel Prograins. (Names,
addresses, and telephone numbers of these in-
dividuals appear in Appendix A)




CHAPTER SIX
INTERGOVERNMENTAL COOPERATION IN RECRUITING AND EXAMINING

The U.S. Civil Service Commission’s Recruiting
and Examining Network

Through ten regional offices, the U.S. Civil
Service Commission operates a nationwide
recruiting and examining network of sixty-five
area offices. The area offices are focal points for
announcing and publicizing Federal employ-
ment opportunities, conducting and cordinat-
ing recruitment, maintaining eligibility lists
and talent banks, referring qualified applicants
to Federal agencies for job vacancies, and car-
rying out a varviety of public information
efforts with regard to the employment and
career programs of the Civil Service of the
United States.

At least one area office is located in every
State. These area offices operate Federal Job In-
formation and Testing Centers (FJITC’s) in
more than 100 major metropolitan areas. (Toll
free telephone information service is available
to many of these centers.) The network also
provides written test services for Federal job
applicants at more than 800 additional cities
throughout the country.

Scope of Cooperative Activities and
Reimbursable Services

The IPA (Section 204) authorizes U.S. Civil
Service Commission cooperation in shared-
costs intergovernmental recruiting and exam-
ining. It also permits State and local govern-
ment use of Federal eligibility lists and talent
banks on a reimbursable basis,

Recruiting and staffing services available to
State and local governmients through these
arrangements include:

e Intergovernmental Staffing Systems. In
some occupations and localities, a single
examination announcement and eligibility
list servicing more than one public juris-
diction may improve recruitment and
lower overall staffing expenditures by
avoiding duplication. These projects may
be locally designed to meet, through joint
examining and referral processes, the in-
dividual neceds of the participating gov-

ernments. Costs may be shared in dollars
or in services. The Commission may assist
in both the design and the continuing op-
eration of these systems.

Use of Federal Eligibility Lists and Talent
Banks. The Commission’s recruiting and
examining network has almost universal
occupational coverage. The lists may be
used as recruiting sources for such varied
applicants as experienced administrative,
professional, and technical personnel, re-
cent college graduates and management
intern candidates, technical and adminis-
trative aids, and clerical and blue collar
workers. The experience and educational
background of applicants can be matched
to specific job requirements. A particular
advantage to State and local users is the
capability the system provides to recruit
at nominal cost in the national labor
market for candidates meeting their own
merit and qualifications requirements. Re-
imbursement i3 on a per selection basis
and currently ranges from approximately
$20 to $200, depending upon occupation
and location.

Cooperative Recruiting. Commission par-
ticipation in joint and shared-costs pro-
grams in recruitment may include such
areas as the establishment and operation
of intergovernmental job information
centers; preparation, publication, and dis-
tribution of recruitment materials—pam-
phlets, brochures, career directories, post-
ers, exhibits, etc.; joint paid adverstising;
and intergovernmental recruiting activi-
ties at educational institutions or other
sources of manpower.

Cooperative Examining. This area encom-
passes a variety of potentially beneficial
cooperative shared-costs programs. Com-
mission participation may include such
activities as: developing and operating
competitive merit examining programs;
preparation of rating and ranking criteria
and procedures; scheduling, conducting,
and monitoring written tests; and con-
tributing to intergovernmental panels for
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oral examinations or similar techniques.
On a more limited basis and depending
upon the nature of particular project pro-
posals, the Commission may also partici-
pate in cooperative activities involving test
development and personnel measurement
research,

Financing Cooperative Activities

As no appropriated funds are currently pro-
vided t, the Bureau of Recruiting and Examin-
ing through the IPA, Commission participation
in cooperative arrangements must be supported
primarily through cost sharing or reimburse-
ments. Costs may be shared in dollar reim-
bursement flow among participating jurisdic-
tions, exchange of services, or combinations of
both. The grant provisions of the IPA (Title
IT) pertaining to personnel administration im-
provement authorize grant funding to States
or localities for the purpose ‘of increasing in-
tergovernmental cooperation in a variety of
areas including recruiting and examining,
These grant monies may be used to support
State or local government shares of coopera-
tive projects in the areas noted above.

Program Emphasis and Priorities

Local emphasis is the keystone of the Civil
Service Commission’s posture with regard to
intergovernmental activities in recruiting and
examining, There is no “grand design” looking
toward nationwide and uniform procedures.
Rather, the focus is on a pragmatic approach to
locally identified needs and problems in situ-
ations where intergovernmental cooperation
may make a constructive contribution. Nation-
wide systems may be used when they are the
best vehicle to meet local needs. Commission
involvement in cooperative activities, however,
will emphasize diversity, encourage innovative
and experimental projects, and maintain a
strong local orientation.

State and local government merit statutes
and practices, rather than the merit rules which
are applicable to Federal employment, may be
applied to cooperative projects and reimburs-
able services received from the Commission.
For example, a State or local government using
a Federal eligibility list to staff its positions
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may receive referrals on the basis of its own
appointment yules (e.g.. “rule of five” instead
of the Federal “rule of three”), veterans pref.-
erence, residence qualifications. or other State
or local statutory or regulatory requirements.

In determining priorities and selecting
among possible cooperative activities, the Com-
mission will give special consideration to:

* projects involving joint Federal/State/
local examination announcements and in-
tergovernmental eligibility lists;

e staffing assistance from Federal eligibility
lists and talent banks—particularly for
administrative, professional, and technical
positions ;

e intergovernmental job information cen-
ters;

¢ opportunities for intergovernmental ex-
perimertation with innovative techniques
in recruiting and examining; and ,

e activities which will strengthen, in public
employment, the principles of competitive
merit staffing and equal employment op-
portunity,

Priorities for Commission participation in
cooperative projects will be determined on the
basis of careful assessment of local needs and
interests and the overall climate for viable co-
operation in particular geographic areas.

Obtaining Further Information -

Further information regarding intergovern-
mental cooperation in staffing may be obtajned
from managers of the Commission’s area of-
fices. These officials may receive and respond
to requests for referrals from Federal eligi-
bility lists and discuss proposals for coopera-
tion in other areas. (Area office addresses and
telephone numbers are listed in Appendix A of
this publication.)

Publications on Cooperative Recruitment and
Examining

The following publication describes two sue-
cessful cooperative projects:
Two Creative Approaches to Serving the JTob-
Seeking Public. Reprinted from the January-
February, 1972, issue of the Civil Service
Journal. (4 pages—no charge)

Copies of this publication may be secured by
writing to the nearest regional office of the
U.S. Civil Service Commission.,
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CHAPTER SEVEN
TEMPORARY ASSIGNMENT OF EMPLOYEES

Purpose of Temporary Assignments of
Personnel

Generally, the purposes of the temporary as-
signment of employees from one jurisdiction
to another are to facilitate interjurisdictional
cooperation through the sharing of personnel
and to provide additional trained personnel to
the various levels of government.

Studies of manpower needs at the State and
local levels of government have revealed short-
ages of trained personnel in many of the pro-
fessional - technical - administrative categories.
These shortages have often worked to the dis-
advantage of State and local governments in
attempting to provide quality services. At the
Federal level knowledge about State and local
administration of intergovernmental programs
is needed to improve the understanding of the
Federal administrators of how programs can
be tailored to fit the many different administra-
tive environments one finds throughout the
Nation today.

To help meet these problems, Title IV of the
Intergovernmental Personnel Act of 1970 was
enacted. This law permits the temporary as-
signment of personnel between the Federal
Government and the State and local govern-
ments and institutions of higher education in
order to: (1) share hard-to-get, trained talent
in administrative, technical, and professional
fields, (2) provide broad perspectives and
varied experience to increase interjurisdic-
tional understanding of mutual problems, (3)
meet temporary urgent needs for special skills,
or (4) solve a special problem.

Who May Participate?

Federal Government Level. All employees of
executive branch agencies eligible for a tem-
porary assignment to a State or local govern-
ment or an institution of higher education.
(This includes employees holding non-career,
Schedule C or time-limited positions; but
agency heads have been instructed to review
carefully requests for persons in these cate-
gories to insure that the transferee can suc-

cessfully complete his assignment to a State or
local government or institution of higher edu-
cation before the normal or expected termina-
tion of his Federal employment. Federal ju-
dicial and legislative branch employees. except
for employees of the General Accounting Office,
are not eligible for assignment.

State and Local Government Level. While no
determination has been made by the Federal
government as to which State and local em-
ployees are eligible to participate, Federal
agencies requesting an employee from such
jurisdictions normally expect the employee to
be regularly employed by a State or loeal unit
of government.

Institutions of Higher Education. Most re-
quests for the temporary assignment employ-
ces from institutions of higher education will
be from the academic departments. No legal
eligibility restrictions are stated, but, as with
State and local governmental assignees, con-
sideration should be given to the assured ability
of the individual concerned to complete the
assignment.

As a general rule, any unit of State or local
government is eligible to request a Federal
employee on a temporary assignment. This
includes the usual State and general local gov-
ernment operating agencies; independent gov-
ernmental agencies, such as boards or commis-
sions; special or single purpose units of
governments, such as independent school dis-
tricts, public utilities districts; regional boards
and commissions; and inter-State authorities.
The test is whether or not the organization is
an official governmental agency or an agency

which represents units of State or local gov-
ernment.

Included in the category of institutions of
higher education are private, as well as public
educational institutions; and junior colleges, as
well as four-year institutions.

If there is any question about whether a
State agency, a political subdivision, instru-
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mentality, authority, educational institution,
non-profit organization, or an employee quali-
fies for participation in this program, the
question should be referred to the U.S. Civil
Service Commission for a decision. Inquiries
should be directed to:

Director

Office of Technical Assistance

Bureau of Intergovernmental Personnel

Programs

U.S. Civil Service Commission

1900 “E” Street Northwest

Washington, D.C. 20415

Call: (202) 632-6017

Finding a Suitable Federal Employee

State or local governments can initiate action
under this program by identifying a specific
problem, or a program that needs strengthen-
ing, where the temporary assignment of a
Federal employee with the needed skills would
contribute significantly to resolving the prob-
lem.

A representative of the State or local gov-
ernment should then contact the Federal
agency which is: (1) most likely to share its
concern in solving that problem or strengthen-
ing that program; and (2) most likely to have
personnel with the special skills required. This
contact should be made through the same chan-
nels that the State or local government nor-
mally uses in its dealings with the particular
Federal agency on other matters. If desired,
a mobility request may be made more formally
by the mayor, county executive, or Governor
to the regional director of the Federal agencv,
or to the head of the agency in Washington, D.C.

Although the identification of the program
specialists needed and the Federal agency to be
approached may be relatively simple, (e.g., an
agricultural specialist is most likely to be re-
quested from the Department of Agriculture),
in other cases the point of contact may not be
as clear. This may be especially true in obtain-
ing specialist in the “core management” occu-
pational categories, such as financial managers,
O & M analysts, personnel specialists, com-

puter system analysts, and other occupational

Specialties which are fairly common through-
out the Federal government.

In these cases the initial contacts can be made
with the nearest regional or area office of the
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U.S. Civil Service Commission. (A list of the
addresses of these offices can be found in Ap-
pendix A. The Civil Service Commission rep-
resentatives will then either: (1) advise on
where the most sppropriate contacts may be
made; or (2) submit the request to the
nearest Federal Executive Association, Federal
Executive Board, »r Federal Regional Council
in order to locate a suitable employee for the
mobility assignment. If a Federal Executive
Board, Executive Association, or Regional
Council is located in or near the requesting
State or Unit of Local government, that juris-
diction may wish to develop direct contacts
with such an organization. If any difficulties
are still encountered in the initial search for a
proper skill category, the Civil Service Com-
mission should be contacted for assistance.

Conditions of the Assignment

There are a number of elements to be weighed
when a mobility assignment is requested. The
following considerations shouid “be included
in any formal agreement reached between the
officials of the negotiating agencies:

1. Exchange of Employees. This is not a
program which requires a one-to-one swap
of employees. State or local governments
may accept a Federal employee without
sending one of their own employees on a
Federal assignment, and vice versa.

2. Duration. The law permits temporary as-
signments of up to two years, but the
actual duration should be determined in
the light of the problem to be soived or
the need to be met. In some cases, this
may take only a few weeks; in rare cases,
it may be necessary to extend the term be-
yond two years. For some problems, a
part-time or intermittent assignment may
be the best approach. The demands of the
problem should determine the length of
the assignment.

3.Cost Apportionment. There are several
major cost factors to be considered. These
include the apportionment of the assign-
ee’s salary, fringe benefits, and travel
costs.

a. Salary. The manner in which salary
costs of a Federal employee are shared
or assumed will often be affected by the
extent to which the Federal agency’s
own mission would be directly sup-




ported, or the extent to which the gen-
eral national interest would be served
by the assignment. The Precise nature
of the sharing will be negotiated.

b. Fringe Benefits. Federal employees,
whether on leave without pay or on de-
tail during a temporary assignment,
retain all fringe benefits if they elect
to retain them, and if they continue to
make the necessary payments to main-
tain coverage. If a Federal employee
elects to take a State or local fringe
benefit, however, he loses the compar-
able Federal benefit. As with salary
costs, the sharing of the fringe benefit
costs of the assignee are determined by
negotiation, subject only to the condi-
tion that the employee may not lose any
guaranteed benefits.

c. Travel Costs. Generally, the travel costs
and transportation of household goods
to the point of temporary assignment
and return will be shared, but the law
permits full reimbursement by either
party to the agreement. Since these are
temporary assignments, there is no pro-
vision for paying the costs of selling a
house. As with the other expenses in-
heroent in a temporary assignment, de-
tails and cost-sharing are negotiated.

4. Employee Rights. A Federal employee,

whether detailed or on leave without pay
to a State or local government, remains a
Federal employee. As such, he retains all
rights and benefits. These include position
security, promotion eligibility, retirement
credit, and fringe benefit eligibility. In
addition, the employee must consent to
any assignment.

. Written Agreements. Every employee as-
signment will be covered by a written
agreement negotiated between the Federal
agency sending the employee and the
State or local government receiving the
employee, or vice versa. The written
agreement will spell out and assure com-
plete understanding of the rights and re-
sponsibilities of each of the parties in-
volved in the assignment; the conditions
and duration of the assignment; in what
proportion each agency bears the payroll,
leave, and transportation expenses; and
other pertinent matters. The specific con-
tent of each agreement will vary according

to the nature of the assignment and the
arrangements negotiated for it.

6. Assignments to Institutions of Higher
Education. Temporary assignments of
Federal employees to institutions of high-
er education, like temporary assignments
to State or local governments, are in-
tended to involve work of mutual concern
to the Federal agency and the educational
institution. These assignments are not for
the purpose of assisting the employee to
obtain an advanced degree. The institu-
tion of higher education will assure the
Federal agency that the employee will be
assigned to duties that would comprise a
full normal academic or administrative
assignment. Part-time assignments would
not warrant the maintenance of full sal-
ary.

7. Rosters of Federal Employees Interested
in Assignments. There is no central roster
of Federal employecs interested in or avail-
able for temporary assignments. Individ-
ual Federal agencies have been encouraged
to develop and maintain lists of eligible
employees, but this action is entirely at
the discretion of the agency concerned.
The U.S. Civil Service Commission does
not maintain a central roster of Federal
employees available for such an assign-
ment. However, as indicated earlier, the
Commission will advise any State or local
government of Federal agencies that
should be contacted to negotiate for a
Federal employee with particular skills.

8. Quality of Employee. Federal agency heads
have been encouraged to make their best
employees available for temporary assign-
ments to States and local governments.

The discussion above.has been conducted pri-
marily from the standpoint of the Federal em-
ployce, although transfer also applies to State
and local employees on assignment to a Federal
agency. From time to time Federal agencies
will have the need for skilled employees with
State or local program experience. They have
and will continue to request the transfer of
these persons to Federal agencies on temporary
assignments.

Because there are so many variations in State
and local personnel laws, it is impossible to be
as precise as to the conditions of transfer as it
is with the Federal employee. Generally speak-
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ing, however, the conditions governing these
transfers are made as identical as possible to
those guiding the assignment of Federal em-
ployees to States and local governments.

Assignments of State and local employees to
Federal agencies can be initiated through the
same channels that the State or local agency
would use to obtain a Federal transferee. 1f
this proves difficult, the appropriate State or
local official should contact the nearest regional
office of the U.S. Civil Service Commission for
assistance,

Publications on Temporary Assignments

The following publication will be useful in
describing the mobility program in more de-
tail and in discussing the various procedures
that will guide a transfer assignment:‘

IS

Guidelines on Personnel Mobility for State
Governments, Local Governments, and In-
stitutions of Higher Education. BIPP 152-2,
U.S. Civil Service Commission, June 1971.
Discusses the assignment procedures of the
mobility program; contains a copy of the
mobility agreement, Optional Form 69, and
a copy of Title V, Code of Federal Regu-
lations, Chapter 1, Subchapter B, governing
the temporary assignment of federal em-
ployees,

The Guidelines on Personnel Mobility, are
available without charge by writing or calling
the nearest office of the U.S. Civil Service Com-
mission. Please address all inquiries to: Chief.
Intergovernmental Personnel Programs Divi-
sion. (A list of these officials. with addresses
and telephone numbers will be found in Ap-
pendix A.)




- CHAPTER EIGHT

RESEARCH IN PERSONNEL MANAGEMENT,
TRAINING, AND MANPOWER DEVELOPMENT

Introduction

State and local agencies concerned with man-
power problems are often hindered by a lack
of reliable knowledge or by the availability of
qualified personnel to perform much-needed
research in problem areas. Even where skilled
manpower analysts might be available, the
time required to develop research proposals
and carry-out the investigations cannot be
spared. Yet, any comprehensive approach to
the problems of staffing and training State and
local employees in the number of skills re-
quired for the proper management of the pub-
lic sector include a manpower research com-
ponent.

State and local officials sometimes overlook
the fact that there are several Federal pro-
grams which underwrite most of the costs of
certain kinds of manpower analysis and man-
power research. Even though the majority of
these programs are directed toward university
operations and to individual researchers, if
State or local officials would make their needs
known to the appropriate college or university
department, in all likelihood some type of coop-
eration could be arranged which would benefit
both parties. In most instances all that is re-
quired is a recognition of the need for research
and the availability of funds. This can lead to
permanent arrangements between the universi-
ties and State or local governments which
would be beneficial to both as manpower prob-
lems become increasingly significant.

Types of Manpower Research Support
Available

There are several sources of support for man-
power research,—Federal grants for man-
power research, manpower research as an ele-
ment of a comprehensive grant, and direct
agency support for individual manpower proj-
ects. The grantee is usually one of three differ-
ent types—organizational sub-units of colleges
and universities, units of State or local govern-
ment, or individual researchers.

In the listing below, those programs which

are included in the 1972 Catalog of Federal Do-
mestic Assistance are identified only by the
program number and title. Additional infor-
mation about the grant must be obtained from
the Catalog. Other programs are described
in somewhat more detail, but in all cases the
specifics of eligibility, procedure, funding
level, and other pertinent information must be
obtained by writing or calling the individual
or office listed in the description of the pro-
gram.

Grant Programs for Manpower Research and

Analysis
Program Program
Number Title
Manpower
General: 17.217 Manpower Experimental and

Demonstration Projects

17.218 Manpower Research—Doc-
toral Dissertation Grants
(Small Grants)

17.219 Manpower Rescarch—Insti-
tutional Grants

17.220 Manpower Research Con-
tracts

17.221 Manpower Research Project
Grants (Small Grants)

Grant Programs which may include
Manpower Research

' Law

16.506 Law Enforcement Research
and Development—Graduate
Research Fellowship

Enforcement:

16.607 Law Enforcement Research
and Development—Project
Grants

16.508 Law Enforcement Research
and Development — Visiting
Fellowships

Transportation: 20.205 Highway Planning and Re-

search Studies

20.5604 Urban Mass Transportation
Research Development and
Demonstration Grants (RD
& D Program)
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Agency Supported Manpower Research
Introduction

Atomic Energy Commission.

Although the AEC does not at present provide
general support for manpower research, con-
sideration will be given to requests for the
support of this type of research in the subject
matter areas of: (1) motivating minority stu-
dents to enter careers in science and engineer-
ing, (2) evaluation of personnel management
functions, and (8) evaluation of individual de-
velopment potential.

Support would be given through making the
staff and facilities of the Atomic Energy Com-
mission available to the researcher (subject
to security limitations in some situations.) If
the support involved any significant amount of
funding, two additional limitations would ap-
ply: (1) sufficient lead time would be neces-
sary to provide funds through the budget
process; and (2) the research must be related
to an immediate interest of the agency.

For further information, contact:

Director, Division of Personnel
U.S. Atomic Energy Commission
Washington, D.C. 20645

Environmental Protection Agency

Although the Environmental Protection
Agency does not contemplate supporting indi-
viduals or institutions outside of its own orga-
nization for research in personnel management
or training, the agency will be supporting
some manpower assessment projects which will
develop data on the national supply and de-

mand for manpower in the pollution abatement
and control employment categories.

For further information, contact:
Chief, Environmental Protection Agency
401 M Street, S.W.
Room 3623C
Washington, D.C. 20460

Social and Rehabilitation Service—DHEW
The Agency will support research projects in
the area of manpower development and utiliza-
tion that are programmatically related to
agency goals.

Of particular interest would be projects re-
lated to the development and utilization of a
full range of manpower, including subprofes-
sionals and volunteers deployed in innovative
service delivery systems which will enhance
service to client groups and/or provide for
more efficient utilization of available resources.
Program areas to which such studies might
relate could include: community services, re-
habilitation services, services relating to Medic-
aid- programs, delinquency prevention and
youth development, aging, or some combina-
tions of the above.

Research is sponsored on the basis of identi-
fied need for information to overcome program-
matic constraints. It may be short term or
long term on the basis of complexity of prob-
lem addressed.

Initial inquiry should be directed to Regional
R&D Specialist. (The names, addresses, and
telephone numbers of the appropriate officials
are listed in Appendix A.)
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CHAPTER NINE

UNIVERSITY AND EDUCATIONAL INSTITUTIONS — PROGRAMS
SUPPORTING TRAINING, MANPOWER DEVELOPMENT, AND
PERSONNEL MANAGEMENT

Introduction

Universities and colleges have long been active
in securing Federal financial assistance for a
wide variety of purposes—academic programs,
research, physical plant, and scholarships and
fellowships for graduate and undergraduate
study. In addition, institutions of higher edu-
cation have participated in the training and
development of State and local government
employees through regular academic programs
and through specialized training. Sometimes
overlooked in this process is the fact that those
institutions which are State-supported may
also be eligible for inclusion in Federal grants
which assist the State and localities in im-
proving personnel manhagement, training em-
ployees, and in other ways developing skilled
manpower for public sector employment.

The degree to which colleges and universi-
ties utilize this assistance is dependent largely
upon the awareness of its administrative offi-
cials and the amount of effort exerted in hav-
ing educational organizations included in State
programs.

This chapter discusses the specific applicabil-
ity of the provisions of the Intergovernmental
Personnel Act of 1970 (IPA) to colleges and
universities and the availability of Federal
assistance related to public personnel manage-
ment, training, manpower development, and
research.

The Intergovernmental Personnel Act and
Institutions Of Higher Education

The assistance authorized by the Intergovern-
menial Personnel Act of 1970 is intended
among other things, to improve the personnel
management systems and the skills of the em-
ployees of States and local governments. It is
not primarily directed to the institutions of
higher education in the country, except as these
organizations are components of a State or
local government or their resources can be
mobilized to assist in achieving the goals of

the legislation. Because of the focus of the Act,
participation by colleges and universities will
usually be as subcontractors, or as advisory
resources in an overall State plan or local
program. Since the scope of the legislation is
broad, however, there are one or two benefits
for which institutions of higher education are
independently eligible.

For the purposes of differentiating the bene-
fits for which colleges and universities are
cligible and of evaluating the role any specific
college or university can play in utilizing the
IPA, the programs applicable to institutions
of higher education are divided into the follow-
ing categories: (1) the grant program; (2)
the government fellowship program; (3)
transfer of personnel; and (4) personnel
technical assistance.

The IPA Grant Program. The purposes of the
grant provisions of IPA are “to assist’” State
and local governments to strengthen their
staffs by improving their personnel administra-
tion” (Title II, Section 201), and “to
strengthen the training and development of
State and local employees and officials, particu-
larly in professional, administrative, and
technical fields” (Title III, Section 301).
Under these provisions, two separate types of
grant funds have been established—*formula”
and “discretionary.”

Eighty percent of the IPA grant funds are
allocated to the States and their major units
of local government on the basis of a formula
which takes into consideration the number of
public service employees and the total State
population. The Governor of each State is
authorized to designate a State office having
primary responsibility for developing a State
government plan or a statewide plan in con-
sultation with local governments. Local gov-
ernments may apply independently or coop-
eratively for grants, or as indicated above, all
of the eligible local governments can join with
the State government and submit a State-wide
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plan. Within this framework, institutions of
higher education have participated either di-
rectly or indirectly in the Intergovernmental
Personnel Act grant program. The most in-
tensive level of activity is found at the Uni-
versities of Maine and Indiana, where the
schools of public affairs have been designated
by the respective Governors as the administer-
ing agencies for the IPA grant program. As
the State designee each university has the re-
sponsibility for coordinating the entire State
IPA program. Since all States have already
designated the proper coordinating office for
the IPA grant program, there is little immedi-
ate likelihood that institutions of higher educa-
tion in other States would be selected to
function in this capacity. However, the Maine
and Indiana examples indicate that universi-
ties can play a direct and important role in the
IPA grant program.

In any event, institutions of higher education
can serve as subgrantees and as contractors to
State or local government grantee. Examples
of the former category are the University of
Southern California; the University of Cali-
fornia, Berkley; and the University of Cali-
fornia, Los Angeles, each of which has been
allotted a part of the State-wide funds to pursue
organizational development projects and public
sector management training programs for local
gavernment3 in the State. In other State and
lacal government IPA programs, colleges and
universities are providing training and other
forms of personnel management assistance to
States and local governments as contractors
under a State or local program.

A third, and perhaps the most independent
role for the institution of higher education can
be found under the training provisions of the
IPA (Title IIT). Here, institutions of higher
education are classified as “other organiza-
tions,” and as such are eligible to apply directly
to the U.S. Civil Service Commission for
grants from discretionary funds for training.
Two universities, the University of Georgia
and the University of Missouri, have received
direct training grants under this title of the
law. Applications made under this provision
must contain evidence that State and local
governments have requested the program for
which IPA funds are being sought. If colleges
and universities feel that they can provide
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needed services, applications for training funds
should be made. If applications are submitted,
they must be forwarded to the Governor or
other jurisdictional chief exccutive or desig-
nee for review and comment prior to submis-
sion to the Civil Service Commission. (A list
of State designees is found in Appendix B to
this report.)

In any of the circumstances described in the
preceding paragraphs, except that of serving
as a contractor, matching requirements (25
percent) are applicable, as are the other ad-
ministrative provisions of the law. This does
not mean that the educational institution need
always provide the matching funds itself; it
may come from almost any non-Federal
source.

Government Service Fellowships. Under Sec-
tion 305 of the Intergovernmental Personnel
Act, the Commission is authorized to make
grants to States and local governments for
fellowships for State and local personnel. These
grants may cover one-fourth of the recipient’s
salary; and the total cost of books, travel, tu-
ition, fees, deposits and other related expenses,
consistent with prevailing practices under
comparable Federal educational programs.
This support is intended for the improvement
of professional, administrative, and technical
personnel; will probably be used for graduate
study; and can continue for up to two years.
In all cases the recipient of the fellowship is
selected by the State or local government
grantee—not the college, university, or the
U.S. Civil Service Commission. The funding
for the fellowship program is usually derived
from the State or local share of the formula
funds, although support from discretionary
money is also possible.

Since the State or local government is ap-
pointing and supporting the fellow, the college
or university selected for study would already
be providing the type of advanced education
that has an immediate applicability to public
service needs or it would be expected to develop
an educational program from its own re-
sources that would meet the specific needs of
the sponsoring State or local government. If
any institution of higher education feels that
it has, or can develop, the capacity to provide
this type of training and education, it should
contact the appropriate State and local officials
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to discuss its participation in this part of the
IPA Program.

Transfer of Personnel. Colleges and universi-
ties are independently eligible to participate in
the transfer of personnel provisions of the
IPA. All institutions of higher education, in-
ciuding private colleges and universities, may
request the assignment of Federal executive
agency personnel to their institutions for
periods of time not-exceeding two years. Per-
sons so recruited may serve in faculty, admin-
istrative, or research positions. This provision
has a great potential in making scorce skills
available for various higher educational pur-
poses.

(For a more detailed discussion of the mobility
provisions, please consult Chapter Seven of this
publication.)

Personnel Technical Assistance. Under Section
205 of the Intergovernmental Personnel Act,
the U.S. Civil Service Commission is authorized
to provide both reimbursable and nonreimburs-
able personnel technical assistance in personnel
management. Those institutions of higher edu-
cation which are agencies of State or local
government are also eligible for this type of
assistance. :

Applications for such technical assistance
should be made through the normal State or
local government organizational channels. If,
for example, a State college or university per-
sonnel system is a direct and integral part of
the State personnel system, problems calling
for technical expertize should be discussed with
the relevant State officials before assistance is
requested from the U.S. Civil Service Com-
mission. If the university personnel system is
more-or-less independent of other State per-
sonnel systems, applications may be made di-
rectly to the U.S. Civil Service Commission, but
the appropriate State official should be noti-
fied of the request.

(For further information on personnel tech-
nical assistance, see Chapter Four above.)

General. With the exception of direct training
grants and direct participation in the person-
nel exchange program, college and university
involvement in IPA activities will usually be
achieved through State or local sponsorship.
Therefore, those institutions of higher educa-
tion wishing to participate in the IPA program
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should do so through cooperation with appro-
priate State and local officials. In many in-
stances, this will mean that college and univer-
sity administrators must take the initiative in
contacting the appropriate State and local of-
ficials to indicate how their institutions can
assist the State arid local governments in meet-
ing the challenges and problems inherent in the
development of sound public personnel man-
agement systems and good public employee
training programs.

Personnel Management, Training, and
Manpower Development Assistance Available
to Institutions of Higher Education and to

Students and Researchers

There are a number of Federal assistance pro-

. grams which aid colleges and universities in

developing trained manpower in public sector
employment categories, especially in adminis-
trative, professional and technical skills; sup-
port colleges and universities either directly or
indirectly for the short-term training of public
officials and employees; subsidize, either par-
tially or totally, research in personnel related
fields; or provide monetary support to indi-
viduals either for tuition and related costs
of education, or for research in manpower
problems.

Ezxplanation of Format. The programs listed
below are categorized according to the type of
aid given, the type of organization eligible to
receive the assistance, and the functional focus
of the aid. Thus, assistance to colleges and uni-
versities is divided into the following cate-
gories: (1) assistance for academic public
manpower development programs; (2) assist-
ance for the training of public offices and em-
ployees; (3) assistance to individuals for man-
power research; and (4) educational support
for individuals.

Following the general format of this guide,
the programs listed below which are described
in the 1972 Catalog of Federal Domestic As-
sistance, are cited by program number and title
only. Readers should refer to the Catalog for a
more complete description of the program.
Assistance which is not listed in the Catalog
is briefly described, accompanied by the titles
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of relevant officials (where appropriate), ad-
dresses, and telephone numbers where further
information about the program can be found.

Programs Not Included. There are approxi-
mately fifty (50) medical assistance programs,
administered by the Department of Health,
Education and Welfare which are not included
in the listing below. Although the support
given under these programs is important in
the development of medical and related skills
for doctors, dentists, veterinarians and related
medical categories which are utilized by States
and local governments, this assistance is usu-
ally given to individuals wishing to pursue
advanced studies and is widely known within
the various professional medical associations.
Financial support is also available for certain
programs which are related to the academic
preparation of students in general subject mat-
ter areas and in the field of education. However,
the agencies administering these programs felt
that the applicability of these aids was too
marginal to public sector employment cate-
gories to be included in this publication. In-
terested parties are urged to examine the list-
ings in the 1972 Catalog of Federal Domestic
Assistance under the National Scjence Foun-
dation (Category 41) and Department of
HEW, Office of Education ( Categories 13.400-
13.524) for descriptions of such programs with
academic relevance.

(1) Assistance to Colleges and Universities
for the Support of Academic Public
Manpower Programs

Federal support for comprehensive educational
programs related to public sector professional
employment categories is limited to certain
functional areas. By far the majority of such
programs support education and research in the
health, education, and law enforcement profes-
sions. The programs listed below include assist-
ance for program development, faculty salaries,
administrative expenses, and in some programs,
student feliowships.

Program Program
Number Title
Transportation: 20.502 Urban Mass Transportation
Grants For University Re-
search and Training (URT

Program)
Public Health—
Comprehensive
Health: 13.208 Comprehensive Public Health
46

Planning-—Training, Studies
and Demonstrations (314(c).
Partnership for Health)

13.338 Graduate Training in Public

Health -—— Project Grants
(Public Health Project
Grants)

13.370 Schools of Public Health—
Grants (Hill-Rhodes Grants)

(2) Assistance for the Training of Public
Officials and Employees

Universities and colleges are eligible for several
grant programs which support the training of
public officials and employees. Training, as dis-
tinguished from education, is usually of the
short-course variety, seldom, if ever, leading to
degrees. Participants are not required to have
reached some specified level of formal educa-
tional achievement; they are eligible for the
training by virtue of holding public office or
employment ; and no academic credit is given
for participation in the program. Although a
State or local agency may determine the eligi-
bility of the participants, in all cases the sup-
port for the program is given to a college or
university as the principal training agent. The
programs listed below are of this type:

Program Program
Number Title

12.320 Civil Defense—
University Extension

Civil Defense:

Community

Development: 13.491 University Community Serv-
ice—Grants to States (CSCE

Programs)

14.202 Community Development
Training Grants (Title
VIII)

47.019 Pre-College Instructional
Personnel Development
(Academic Year, In-Service
and Summer Institutes, and
Short Courses)

Education:

47.032 Undergraduate Instructional
Personnel Development
(College Teacher Programs:
Summer Institutes and

Short Courses)

Health—
Radiological : 13.106 Radiological Health Train-
ing Grants

Juvenile
Delinquency: 13.764 Youth — Development and

Delinquency Prevention

S0

]




e A T Y g e AT, e e ot Tty e

»

Law
Enforcement:

Pollution—Air:

Pollution—

Radiation:
Pollution—

Water:

Public
Assistance:

Rehabilitation:

Solid Wastes
Disposal:

16.504

16.611

16.612

66.003

66.201

66.410

13.724

13.768

66.303

Law Enforcement Education
Program—Student Financial
Aid (LEEP)

Law Enforcement Assistance
—Educational Development

Law Enforcement Intern-
ship Program

Program Description. The
Law Enforcement Intern-
ship Program is designed to
give students enrolled in law
enforcement education pro-
grams an opportunity to ob-
tain work experiences with
eriminal justice agencies
during a summer recess, or
during any quarter or semes-
ter that they are on leave
from a degree program. A
grant of $60 per week for
not less than eight weeks
can be authorized.
Eligibility. Only institutions
of higher education may ap-
ply. Individual applicants
must apply through the col-
lege or university adminis-
tering the program.
Information Contacts. For
further information, eligible
colleges and  universities
should write to the nearest
appropriate regional office of
the Law Enforcement Assist-
ance Administration. The ad-
dresses and telephone num-
bers of these offices are listed
in the Appendix to the Cata-
log of Federal Domestic As-
sistance.

Air Pollution Manpower
Training Grants

Radiation Training Grants

Water Pollution Control—
Training Grants

Public Assistance—State and
Local Training

Comprehensive Social and
Rehabilitation Training

Solid Wastes Training
Grants

Solid Wastes Management
State Agency Training
Grants

Description. This is an as-
sistance program which is
designed to assist States in

planning and implementing
employee training in all as-
pects of solid waste manage-
ment.
Eligibihity. Although State
agencies are the principal
beneficiaries of this program,
educational institutions or
interstate agencies may ap-
ply if the training is de-
signed to benefit State and
local employees.

Informatior. For further in-

formation about the pro-

gram, contact:

Deputy Assistant Adminis-
trator for Solid Waste
Management Programs

Environmental Protection
Agency

Washington, D.C. 20460

Transportation: 20.503 Urban Mass Transportation
Managerial Training Grants

Manpower
Development : 17.217 Manpower Experimental and
Demonstration Projects
17.219 Manpower Research—
Institutional Grants
17.220 Manpower Research Con-
tracts
17.221 Manpower Research Project
Grants (Small Grants)
Law
Enforcement: 16.607 Law Enforcement Research
and Development—Project
Grants

(3) Grants to Individuals for Research in
Personnel Management, Training, and
Manpower Development

Support of various types for research in person-
nel related fields is also available to individuals,
faculty members, students, and independent
researchers. Grants of this type are usually
made directly to the individual, although in
some cases a college or university must be ad-
ministering a particular program in conjunc-
tion with the research.

Some Federal agencies will support research
by individuals or institutions on an ad hoc proj-
ect basis. Where this type of support is avail-
able, the agency will negotiate the amount of
subsidy with the individual or institutional ap-
plicant. In all cases the project must be specifi-
cally related to the needs of the sponsoring
agency.
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Program Program
Number Title
Manpower—
General: 17218 Manpower Research—Doc-
toral Dissertation Grants
(Small Grants)
Law
Enforcement: 16.508 Law Enforcement Research

and Development—Visiting
Fellowships

Atomic Energy
The Atomic Energy Commission will give con-
sideration to the support of research in the
fields of motivating minority students to enter
careers in science and engineering, evaluation
of personnel management functions and evalua-
tion of individual development potential.
Atomic Energy Commission support would
generally consist of making its staff and facili-
ties available to cooperate with the researcher
(subject to security limitations in some situa-
tions.) If support of the research involved any
significant amount of funding two additional
considerations would apply: (1) sufficient lead
time to provide for the availability of funds
through the budget process; and (2) the re-
search must be clearly related to an immediate
interest of the agency. Interested individuals
should contact:

Director

Division of Personnel

U.S. Atomic Energy Commission

Washington, D.C. 20545
Environmental Protection Agency
Although the Environi:iental Protection Agency
does not contemplate supporting individuals or
institutions outside of its own organization for
research in personnel management or training,
the agency will be subsidizing some manpower
assessment projects which will develop data on
the national supply and demand for manpower
in the pollution abatement and control employ-
ment categories.

For further information, contact:

Environmental Protection Agency
401 M Street Southwest

Room 38623C

Washington, D.C. 20460

Social and Rehabilitation Service—DHEW.
The agency will support research projects in
the area of manpower development and utiliza-
tion that are programatically related to agency
goals,
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Of particular interest would be projects re-
lated the development and utilization of a full
range of manpower, including subprofessionals
and volunteers deployed in innovative service
delivery systems which will enhance services to
client groups and/or provide for more efficient

utilization of available resources. Program
areas to which such studies might relate could
include community services, rehabilitation
services, services relating to Medicaid pro-
grams, delinquency prevention and youth de-
velopment, and aging, or some combinaticns
of the above.

Research is sponsored on the basis of identi-
fied need for information to overcome program-
matic constraints. It may be short term or long
term based upon thz complexity of the prob-
lem addressed.

Initial inquiries should be directed to the Re-
gional R&D Specialists. The names, addresses,
and telephone numbers of the appropriate of-
ficials are listed in the Appendix A.

Educational Support for Individuals in
Public Sector Career Related Employment
Categories

There are several programs, varying in ob-
jectives, type of support, amount of support,
and applicant eligibility which subsidize stu-
dents and others in the pursuit of professional
training and development in public sector em-
ployment categories.

Usually the support is given directly to the
individual, although in some instances the aca-
demic institution (in one case, a State or local
government) in the administration of a compre-
hensive program is allowed to devote a portion
of the funds to fellowships and other forms of
individual support.

The following programs are included in this
category:

Program Program
Number Title
General
Government: 27.012 Intergovernmental Personnel

Grants

Transportation: 20,503 Urban Mass Transportation

Managerial Training Grants

Law

Enforcement: 16.504 Law Enforcement Education
Program—Student Financial
Aid (LEEP)

Public .

Assistance: 18.724 Public Assistance—State

and Local Training

Y=
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13.329 Environmental Heath Sci-

ences Training Grants

Environmental Health
Sciences—Fellowships

Comprehensive Health Plan-
ning—Training, Studies and
Demonstration (314(c), Part-
nership for Health)

Further Information About These Programs

Individuals interested in further information
about any of the programs listed in this chap-
ter should consult the 1972 Catalog of Federal
Domestic Assistance. The names, telephone
numbers, and addresses of the appropriate
program officials are listed in each program
description,
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U. S. Civil Service Commission

Regional Intergovernmental Personnel Programs -

Division Staff

Reglonx, Nendquarters
and Phone Numbers

1IPP Division Staff

Aren Served

Atlanta Region

Atlanta Merchandise Mart
240 Peachtrece St., N.W.
Atlanta, Ga. 30303
404-626-6091

Boston Region

Post Office & Courthouse Bldg.

Boston, Mass. 02109
617-223-6835

Chicago Region

Main Post Office Bldg.
433 W. Van Buren St.
Chiecago, Ill. 60607
312-353-6262

Dallas Region

1100 Commerce St.
Dallas, Texas 76202
214-749-1908

Denver Region
Building 20

Denver Federal Center
Denver, Colo. 80226
303-234-4047

New York Reginn
New Federal Bldg.

26 Federal Plaza

New York, N.Y. 10007
212-264-4612

Philadelphia Region
Customhouse

Second & Chestnut Sts.
Philadelphia, Pa, 19106
215-597-9126

St. Louis Region
1266 Federal Bldg.
1520 Market St.

St. Louis, Mo. 63103
314-622-4941

San Francisco Region
Federal Bldg., Box 36010
450 Golden Gate Ave.

San Francisco, Calif. 94102
416-566-1190

Seattle Region

3004 Federal Office Bldg.
First Ave. & Madison St.
Seattle, Wash. 98104
206-442-0464

Carl V. Becler, Chief, IPP Division

C. Lane Reece, Chief, MSTA Branch

C. Wayne Reynolds, Chief, Grants
Branch

Robert O’Hare, Chief, IPP Division

Harwood Hoover, Chief, IPP Division
Eugene Rouleau, Chief, MSTA Branch
Burton Michel, Chicf, Grants Branch

Morris A. Brooks, Chicf, IPP Division
Harold D. Monk, Chief, MSTA Branch
Orman R. Wright, Jr.,

Chief, Grants Branch

George Murphy, Chief, IPP Division
Don Wadsworth, Assistant Chief,
IPP Division

Virginia Armstrong, Chief, 1PP Division
John E, Sauerhoft, Jr.,
Chief, Grants Branch

William T. Kesselring, Chief,

IPP Division

David J. Wynne, Chief, MSTA Branch
Lee S. Hadlock, Chief, Grants Branch

B John S. Anderson, Chief, IPP Division

F. Joseph Rosati, Chief, IPP Division
Louis P. Jimenez, Chief, Grants Branch
Sally W. Williams,

Chief, MSTA Branch

Robert A. MeBride, Chief, IPP Division

Alabama, Florida, Georgia,
Kentucky, Mississippi,

North Carolina, South Carolina,
Tennessee

Connecticut, Maine, Vermont,
Rhode Island, New Hampshire,
Massachusetts

Illinois, Indiana, Ohio,
Michigan, Minnesota,
Wisconsin

Arkansas, Louisiana, Texas,
New Mexico, Oklahoma

Colorado, Montana, Utah,
North Dakota, South Dakota,
Wyoming

New Jersey, New York,
Puerto Rico, Virgin Islands

Delaware, Pennsylvania,
West Virginia, Virginia,
Maryland

Iowa, Kansas, Missouri,
Nebraska

Arizona, California, Hawaii,
Nevada, Guam, American
Samoa, Trust Territory

Alaska, Idaho, Orecgon,
Washington
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U. S. Civil Service Commission
Regional Training Centers

Regloual "Fraining Center

Aren Served

Atlanta Region

Mr. Edward J. Callahan
Center Director

Atlanta Region

U.S. Civil Service Commission
Atlanta Merchandise Mart
240 Peachtree Street, NW
Atlanta, Georgia 30303
404-526-4477

Boston Region

Mr. John Rebholz

Center Director

Boston Region

U.S. Civil Service Commission

Post Office and Courthouse Bldg.

Boston, Massachusetts 02109
617-223-2669

Chicago Region

Mr. Howard G. Bain

Center Director

Chicago Region

U.S. Civil Service Commission
610 South Canal

Chicago, Illinois 60607
312-363-2927

Dallas Region

Mr. William C. Etheridge, Jr.
Center Director

Dallas Region

U.S. Civil Service Commission
1100 Commerce Street

Dallas, Texas 75202
214-749-3916

Denver Region

Mr. Curtis Spencer

Center Director

Denver Region

U.S. Civil Service Commission
Building 20

Denver Federal Center
Denver, Colorado 80225
303-234-2304

New York Region

Mr. Fred Olson

Center Director

New York Region

U.S. Civil Service Commission
Federal Building

26 Federal Plaza

New York, New York 10007
212-264-0460

Philadelphia Region
Mr. Anthony Sessa
Center Director

Alabama, Florida, Georgia,
Kentucky, Mississippi,
North Carolina, South
Carolina, and Tennessee

Connecticut, Maine,
Massachusetts, New Hampshire,
Rhode Island, and Vermont

Illinois, Indiana, Michigan,
Minnesota, Ohio, and Wisconsin

Arkansas, Louisiana,
New Mexico, Oklahoma, and
Texas

Colorado, Montana, North
Dakota, South Dakota, Utah,
and Wyoming

New Jersey, New York,
Puerto Rico, and Virgin
Islands

Delaware, Maryland,
Pennsylvania, Virginia,
and West Virginia




U. 8. Civil Service Commission
Regional Training Centers

Reglonal ‘Traintng Center

Area Served

Philadelphia Region

U.S. Civil Service Commission
Customhouse

Second and Chestnut Streets
Philadelphia, Pennsylvania 19106
215-597-4442

Seattle Region

Mr. Robert T. Hardie

Center Director

Seattle Region

U.S. Civil Service Commission
3004 Federal Office Bldg.
Seattle, Washington 98104
206-442-4700

San Francisco Region

Mr. Alvin Beller

Center Director

San Francisco Region

U.S. Civil Service Commission
Federal Building, Box 36010
460 Golden Gate Avenue

San Francisco, California 94102
415-666-5738

St. Louis Region

Mr. William Eckl

Center Director

St. Louis Region

U.S. Civil Service Commission
1266 Federal Building

1620 Market Street

. St. Louis, Missouri 63103

! 314-622-4274

- Alaska, Idaho, Oregon, and

Washington

Arizona, California, Hawaii,
Nevada, and the Pacific
Overseas Area

Iowa, Kansas, Missouri, and
Nebraska

Executive Seminar Centers

Berkeley Executive Seminar Center
U.S. Civil Service Commission
2440 Bancroft Way

Berkeley, California 94704
415-841-5121

Kings oint Executive Seminar Center
LS. Civil Service Commission

¢/o U.S. Merchant Marine Academy
Kings Point, New York 11024
6516-487-4600

Oak Ridge Executive Seminar Center
U.8. Civil Service Commission
Broadway and Kentucky Avenues "
Oak Ridge, Tennessee 37830
616-482-4933 .

b4
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Federal Executive Institute
Federal Executive Institute
Route 29 North -

Charlottesville, Virginia 22903 |
703-206-0181 |

57




o T e e

Area Offices of the U.S. Civil Service Commission
Please Contact U.S. Civil Service Commission Area Managers Located in the Following Area Offices.

City

Address

Telephone

ATLANTA REGION
Huntsville Area Office
Mobile Area Office
Orlando Area Office

Atlanta Area Office
Macon Area Office

Louisville Area Office
Jackson Area Office
Raleigh Area Office

Charleston Area Office

Memphis Area Office

BOSTON REGION
Hartford Area Office

Augusta Area Office
Boston Area Office
Portsmouth Area Office
Providence Area Office
Burlington Area Office

CHICAGO REGION
Chicago Area Office

Indianapolis Area Office

Detroit Area Office

Southeriand Building
806 Governors Drive, SW
Huntsville, Alabama 36801

107 St. Francis Street
Mobile, Alabams 36602

3101 Maguire Blvd.
Orlando, Florida 32803

Federal Office Building
276 Peachtree Street, NE
Atlanta, Georgia 30303

Federal Building
461 College Street
Macon, Georgia 31201

600 Federal Place
Louisville, Kentucky 40202

802 North State Street
Jackson, Mississippi 39201

310 New Bern Avenue
Raleigh, North Carolina 27601

Federal Office Building
334 Meeting Street
Charleston, South Carolina 29403

167 North Main Street
Memphis, Tennessee 38103

Federal Building
Hartford, Connecticut 06103

611 Federal Building
Augusta, Maine 04330

P.O. and Courthouse Bldg.
Boston, Massachusetts 02109

Federal Building
Portsmouth, New Hampshire 03801

310 Federal Building
Providence, Rhode Island 02903

Federal Building
Burlington, Vermont 05401

219 South Dearborn St.
Chicago, Illinois 60604

36 S. Pennsylvania Street
Indianapolis, Indiana 46204

114 West Lafayette Street
Detroit, Michigan 48226

205-433-6070

206-433-3282

904-377-2276

404-526-4641

912-743-2401

502-582-6345

601-948-2697

919-766-4360

803-677-4283

901-634-3958

203-244-2337

207-622-6269

617-223-6240

603-436-7762

401-528-4447

802-862-6269

312-363-5140

317-633-8870 -

313-226-6963




City

Address

Telephone

Twin Cities Area Office

Cleveland Area Office

Dayton Area Office

Milwaukee Area Office

DALLAS REGION
Little Rock Area Office

New Orleans Area Office

Albuquerque Area Office

Oklahoma City Area Office

Dallas Area Office

El Paso Area Office

Houston Area Office

San Antonio Area Office

DENVER REGION

Denver Area Office

Helena Area Office

Fargo Area Office

Rapid City Area Office

Salt Lake City Area Office

Cheyenne Area Office

NEW YORK REGION
Newark Area Office
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Federal Building, Room 196
Fort Snelling
Twin Cities, Minnesota 56111

1240 East Ninth Street
Cleveland, Ohio 44199

40 West Fourth Street
Room 600
Dayton, Ohio 46202

161 West Wisconsin Avenue
Milwaukee, Wisconsin 53203

Federal Office Building
Room 3306

700 West Capitol Avenue
Little Rock, Arkansas 72201

Federal Building
600 South Street
New Orleans, Louisiana 70130

421 Gold Avenue

Albuquerque, New Mexico 87101

210 N.-W. 6th Street

Oklahoma City, Oklahoma 73102

1100 Commerce Street
6th Floor
Dallas, Texas 75202

411 North Stanton
El Paso, Texas 79901

702 Caroline Street
Houston, Texas 77002

Federal Building
San Antonio, Texas 78206

U.S. Post Office Building
18th & Stout Streets
Denver, Colorado 80202

130 Neill Avenue
Helena, Montana 59601

657-2nd Avenue North
Fargo, North Dakota 58102

919 Main Street

Rapid City, South Dakota 57701

135 South State Street
Salt Lake City, Utah 84111

18056 Capitol Avenue
Cheyenne, Wyoming 82001

970 Broad Street
Newark, New Jersey 07102

612-726-4436

216-522-4882

513-461-6646

414-224-3761

501-372-6843

504-527-2768

506-843-2906
406-231-4948

214-749-3936

916-533-5393
713-226-5606

612-226-4344

303-837-3716

406-442-3388
701-237-65197
605-348-1261
801-624-6772

307-778-2108

201-645-2608
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City

Address

New York City Area Office

Syracuse Area Office

Puerto Rico Area Office

PHILADELPHIA REGION

Wilmington Area Office

Baltimore Area Office

Philadelphia Area Office

Pittsburgh Area Office

Norfolk Area Office

Charleston Area Office

ST. LOUIS REGION
Des Moines Area Office

Wichita Area Office

26 Federal Plaza
New York, New York 10007

301 Erie Boulevard West
Syracuse, New York 13202

PAN AM Building
266 Ponce De Leon Avenue
Hato Rey, Puerto Rico 00917

U.S. Post Office and Courthouse
11th and King Streets
Wilmington, Delaware 19801

Federal Building
Lombard Street and Hopkins Place
Baltimore, Maryland 21201

Federal Building
128 North Broad Streect
Philadelphia, Pennsylvania 19102

Federal Building
1000 Liberty Avenue
Pittsburgh, Pennsylvania 15222

Atlantic National Bank Building
415 St. Paul’s Boulevard
Norfolk, Virginia 235610

Federal Building
500 Quarrier Street
Charleston, West Virginia 26301

New Federal Building
210 Walnut Street
Des Moines, Iowa 50309

120 S. Market Street
Wichita, Kansas 67202

oo e e e e mmrmi s & - ay e e

Telephone

212-264-0433

314-473-56650

Call for Washington

Operator on:
202-907-1221
Then ask for:
809-622-0309

302-658-6541
Ext. 540

301-962-3222
215-697-7670
412-644-2768

705-441-6373

304-343-1234

516-284-4547

316-267-6108

? Kansas City Area Office 601 East 12th Street 816-374-6704
: Kansas City, Missouri 64106

St. Louis Area Office 1520 Market Street 314-622-4341
¢ St. Louis, Missouri 63103

; Omaha Area Office 216 North 17th Street 402-221-3673
& Omaha, Nebraska 68102

§ SAN FRANCISCO REGION -

L

[ Phoenix Area Office 44 West Adams Street 602-261-4736
E Phoenix, Arizona 85003

{ Los Angeles Area Office 851 South Broadway 213-688-3342
;* Los Angeles, California 90014

é, Sacramento Area Office 650 Capitol Mall 916-449-2451
g\ Sacramento, California 96814

)
o

ERIC £ 60

380 W. Court Street 714-884-3394

San Bernardino, California 92401

San Bernardino Area Office
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City

Address

Telephone

San Diego Area Office

San Francisco Area Office

Honolulu Area Office

Reno Area Office

SEATTLE REGION
Anchorage Area Office

Boise Area Office

Portland Area Office

Seattle Area Office

REGION 1—BOSTON
John A. S. McGlennon
John F. Kennedy Building
Room 2303
Boston, Massachusetts 02203
617-233-7210

REGION 2-NEW YORK
Gerald M. Hansler

26 Federal Plaza

Room 847

New York, N.Y. 10007
212-264-25626

REGION 3—PHILADELPHIA
Edward W. Furia, Jr.

Curtis Building

6th and Walnut Sts.
Philadelphia, Pa. 19106
2156-697-9800

REGION 4—ATLANTA
Jack E. Ravan

Suite 300

1421 Peachtree Street, N.E.
Atlanta, Georgia 30309
404-526-5727

REGION 5—CHICAGO
Francis T. Mayo

One North Wacker Drive
Room 900

Chicago, Illinois 60606
312-363-5260
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1400 Fifth Avenue
Suite 304 .
San Diego, California 92101

460 Golden Gate Avenue
San Francisco, California 94102

Federal Building
Honolulu, Hawaii 96813

300 Booth Street
Reno, Nevada 89502

632 Sixth Avenue
Anchorage, Alaska 995601

Federal Building
560 W. Fort Street
Boise, Idaho 83702

319 S.W. Pine Street
Portland, Oregon 97204

Federal Office Building
1st Avenue and Madison Street
Seattle, Washington 98104

Environmental Protection Agency
Technical Assistance Contacts

REGION 6—DALLAS

714-293-6676

416-566-8942

808-546-7102

702-784-663b

907-272-65661

208-342-2427

503-221-3144

206-442-7600

Arthur W. Busch
1600 Patterson Street
Room 1125

Dallas, Texas 76202
214-749-1962

REGION 7—KANSAS CITY
Jerome H. Svore

Room 702

911 Walnut Street

Kansas City, Mo. 64106
816-374-65493

REGION 8—DENVER
John A. Green

Lincoln Tower Building
1860 Lincoln Street
Denver, Colorado 80203
303-837-3847

REGION 9—SAN FRANCISCO
PPaul DeFalco, Jr.

100 California Street

San Francisco, California 94111
415-5566-2320

REGION 10—SEATTLE
James L. Agee

1200 Sixth Avenue
Seattle, Washington 98101
206-442-1200
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Law Enforcement Assistance Administration
Regional Offices

Technical Assistance Contacts

REGION 1—BOSTON
William Powers

Regional Administrator
LEAA—U.S. Dept. of Justice
Post Office & Courthouse Bldg.
Room 1702 .
Boston, Massachusetts 02109
617-223-7266

REGION 2-—NEW YORK
Joseph Nardoza

Acting Regional Administrator
LEAA—U.S. Dept. of Justice
26 Federal Plaza, Rm. 1361
Federal Office Building

New York, New York 10007
212-264-9163, 9196, 9197

REGION 3—PHILADELPHIA
Charles Rinkevich

Regional Administrator
LEAA—U.S. Dept. of Justice
928 Market Street—2nd Floor
Philadelphia, Pennsylvania 19107
216-597-9440

REGION 4—ATLANTA
George M. Murphy

Regional Administrator
LEAA—U.S. Dept. of Justice
730 Peachtree St., NE., Rm. 986
Atlanta, Georgia 30308
404-626-3566

REGION 6—CHICAGO
‘John J. Jemilo

Regional Administrator
LEAA—U.S. Dept. of Justice
O’Hare Office Center, Rm. 121
3166 Des Plaines Avenue

Des Plaines, Illinois 60018
312-363-1203
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REGION 6—DALLAS
Acting

Regional Administrator
LEAA—U.S. Dept. of Justice
500 S. Ervay Street

Room 407-C

Dallas, Texas 76201
214-749-2968

REGION 7--KANSAS CITY
William Smith

Regional Administrator
LEAA—U.S. Dept. of Justice
436 State Avenue

Kansas City, Kansas 66101
816-374-4601 (Administrative)

REGION 8—DENVER
Edwin R. LaPedis

Regional Administrator
LEAA—U.S. Dept. of Justice
Federal Bldg., Room 6619
Denver, Colorado 80202
303-837-4784

REGION 9—SAN FRANCISCO
Cornelius Cooper

Regional Administrator
LEAA—U.S. Dept, of Justice
1860 E1 Camino Real, 4th Floor
Burlingame, California 94010
416-341-3401

REGION 10—SEATTLE
David Head

Regional Administrator
LEAA—U.S. Dept. of Justice
Arcade Building

1319-2nd Avenue, Room 5103
Seattle, Washington 98101
206-442-1170
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Department of Health, Education, and Welfare

REGION 1—BOSTON
John Driscoll *

REGION 2--NEW YORK
Stanley Sadofsky *

REGION 3—FHILADELPHIA

REGION 4—ATLANTA
Perry Levinson *

REGION §—CHICAGO
Michael McMullen *

REGION 6—DALLAS
Alton Quick*

REGION 7—KANSAS CITY
Merta Frances Shively *

REGION 8—DENVER
James Dixon *
(303-837-3969, 60)

REGION 9—SAN FRANCISCO

Herbert Liecbowitz *

REGION 10—SEATTLE
Franklin Campbell *
Robert S. Justice *

¢ R&D Specialist in the Rerions
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Social and Rehabilitation Service

Mr. Neil P. Fallon

Regional Commissioner, SRS
John F. Kennedy Federal Building
Government Center

Boston, Massachusetts 02203

Mr. Elmer W. Smith
Regional Commissioner, SRS
Federal Building

26 Federal Plaza

New York, New York 10007

Mr. Francis Warren

Regional Commissioner, SRS
P.O. Box 12900

Philadelphia, Pennsylvania 19108

Mrs. Virginia M. Smyth

Regione { Commissioner, SRS
Room 404, 50 Seventh Street, N.E.
Atlanta, Georgia 30323

Mr. Donald F. Simpson

Regional Commissioner, SRS

Room 712, New Post Office Building
433 West Van Buren Street
Chicago, Illinois 60607

Mr. Clarence M. Lambright
Regional Commissioner, SRS
1114 Commerce Street
Dallas, Texas 756202

Mr. Robert L. Davis (Acting)
Regional Commissioner, SRS
601 East 12th Street

Kansas City, Missouri 64106

Mr. James R. Burress

Regional Commissioner, SRS
Room 9017, Federal Office Building
19th and Stout Street

Denver, Colorado 80202

Mr. Philip Schafer

Regional Commissioner, SRS

50 Fulton Street

Federal Office Building

San Francisco, California 94102

Mr. Richard A. Grant
Regional Commissioner, SRS
Arcade Plaza Building

1321 Second Avenue

Seattle, Washington 98101
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617-223-6871

212-264-4488

215-597-9261

404-526-5038

312-3653-4236

214-749-3917

816-374-5233

303-837-4656

415-5566-61381

206-583-0426
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Department of Health, Education, and Welfare
Social and Rehabilitation Service

REGION 1—BOSTON
*Mrs. Prudence Irving
**Mr. Terrence Smith

REGION 2—NEW YORK
*Mrs. Cathryn Guyler
**Mrs. Willene Desond

REGION 3—PHILADELPHIA
*Miss Margaret Ryan
**Mr. Max Wallenburg

REGION 4—ATLANTA.
*Miss Eulene Hawkins
**Dr. James Ledbetter

REGION 5—CHICAGO
*Mr. Charles Cohen
**Mr. Edward Weyler, Jr.

REGION 6—DALLAS
*Mrs. Sophia Belle May
**Mr. Juan Acosta

REGION 7—KANSAS CITY
*Mrs. Corrie Montgomery
**Mr. Ascensio Hernandez

REGION 8—DENVER
*Miss Hilda Tebow
**Mr. Arnulfo Zamarro

REGION 9-—-SAN FRANCISCO
*Mr. Warren Jones
**Mr. Robert Overacker

REGION 10—SEATTLE
*Mr. Louis Weissman
*Dr. Ronald Waller

John F. Kennedy Federal Bldg.
Government Center
Boston, Massachusetts 02203

Federal Building
26 Federal Plaza
New York, New York 10017

P.0. Box 12900
Philadelphia, Pennsylvania 19108

50 Seventh St. N.E.
Room 404
Atlanta, Georgia 30323

New Post Office Building
433 West Van Buren Street
Chicago, Illinois 60607

DHEW, 9th Floor
1114 Commerce Street
Dallas, Texas 76202

601 East 12th Street
Kansas City, Missouri 64106

Federal Office Building
Room 9017

19th & Stout St.
Denver, Colorado 80202

60 Fulton Street
Federal Office Building
San Francisco, California 94102

Arcade Building
1319 Second Avenue
Seattle, Washington 98101

¢ Manpower Development and ‘Training Spoeclalists
¢* Assistant Manpower Development and ‘Tralning Speciallsts

617-223-6426

212-264-2889

215-597-9178

404-526-3041

312-363-7559

7562

214-749-3316

816-374-3667

303-297-4656

416-666-6176

202-442-0506
0526
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APPENDIX B
STATE INTERGOVERNMENTAL PERSONNEL ACT DESIGNEES

Governors’ Designees
Responsible for IPA

Alabama

State Personnel Department

404 A State Administrative Building
Montgomery, Alabama 36104

J. S. Frazer, Director
205-269-6944

Alaska

Division of Personnel
Department of Administration
Pouch C

Juneau, Alaska 99801

Patrick Hunt, Director

(Overseas operator, then 586-3613)

Arizona

State Personnel Commission
P.O. Box 6756

Phoenix, Arizona 85006
Harold Bennett, Director
602-271-5482

Arkansas

State Personnel Division

Department of Finance and Administration
P.O. Box 3278

Little Rock, Arkansas 72203

George Young, Director of Personnel
501-371-1821/1824

California

Advisory Coordinating Council on
Public Personnel Management

Suite 386, 466 Capitol Mall

Sacramento, California 95814

Randy Hamilton, Chairman

Michael Poggenburg, Executive Director

916-445-3687

Colorado

Department of Personnel

502 State Services Building

1625 Sherman Street

Denver, Colorado 80208

Robert A. Wherry, State Personnel
Director

303-892-2824

Connecticut

State Personnel Department

State Office Building

Hartford, Connecticut 06115

Edward H. Simpson, Commissioner of
Personnel

203-566-5670

Delaware

Office of Personnel

North Street

Dover, Delaware 19901

Robert Y. Lathrop, State Personnel
Director

302-678-4196

District of
Columbia

Personnel Office

Room 214

499 Pennsylvania Avenue, N.W,
Washington, D.C. 20001

John H. Eaton, Personnel Officer
202-629-2064

F.orida
Vepartment of Administration
Capitol Building
Tallahassee, Florida 32304
L. K. Ireland, Jr., Secretary
004-224-7121 (switchboard)

or
Jay McGlon, Director
Division of Personnetl and Retire..ront
Department of Adminis: ation
435 Carlton Building
Tallahassee, Florida 3230+
904-224-1713

Georgia
State Merit System of Personnel
Administration

244 Washington Street, S.W.
Room 572 .
Atlanta, Georgia 30334
Edwin L. Swain, Director
404-656-2706

or
Carson Melvin
Same address and phone

Hawaii

Department of Personnel Services
State of Hawaii

826 Mililani Street

Honolulu, Hawaii 96813

James Takushi, Director
808-648-2211, Ext. 7405

Idaho

Idaho Personnel Commission
Capitol Building

Boise, Idaho 83707

Richard Barrett, Personnel Director
208-384-2264




Illinois

State Department of Personnel
503 State Office Building
Springfield, Illinois 62706

Alan Drazek, Director
217-525-4841

Indiana

School of Public and Environmental
Affairs

Indiana University

400 East 7th Street

Bloomington, Indiana 47401

Charles F. Bonser, Special Assistant
to the President for Public and
Environmental Affairs

812-337-7989

Towa

Department of Merit Employment
Grimes State Office Building

Des Moines, Iowa 50319

Wallace Keating, Director
515-281-3351

Kansas

State Personnel Division

State Department of Administration
801 Harrison Street

Topeka, Kansas 66612

Lowell Long, Director

913-296-2421

Kentucky

Department of Personnel
New Capitol Annex
Frankfort, Kentucky 40601
Miss Cattie L. Miller
Commissioner of Personnel
502-564-4460

or
Robert C. Lemcke, Director
Division of Training
502-564-6700

Louisiana

Department of Civil Service

P.O. Box 44111

Capitol Station

Baton Rouge, Louisiana 70804

Harold E. Forhes, Director of Personnel
504-389-5661

Maine

Bureau of Public Administration
University of Maine at Orono
28 Colburn Hall

Orono, Maine 04473

Dana R. Baggett, Director
207-5681-7603
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Maryland

Department of Personnel
State Office Building

301 West Preston Street
Baltimore, Maryland 21201
Henry G. Bosz, Secretary
301-383-4610

Massachusetts

Bureau of Personnel and Standardization
294 Washington Street
Boston, Massachusetts 02108
Julian Weston, Director of Personnel
617-727-2711
or
Donald Reilly, Chief
Employee Training Section
617-727-2408

Michigan _

Michigan Department of Civil Service
320 South Walnut Street

Lansing, Michigan 48913

Sidney Singer, State Personne! Director
517-373-3020

Minnesota

Department of Civil Service
650 Sherburne Avenue

St. Paul, Minnesota 55101
John W, Jackson, Director
612-221-2096

Mississippi
Federal-State Programs
Office of the Governor
6510 Lamar Life Building
Jackson, Mississippi 39201
Harold White, Coordinator
601-364-7570

or
F. F. Solomon
Same address and phone

Missouri

Department of Community Affairs
505 Missouri Boulevard

JefFerson City, Missouri 65101
Robert L. Gunter, Director

Office of Governmental Services
314-635-9241

Montana

Department of Administration
State Capitol Building
Helena, Montana 59601

Doyle Saxby, Director
406-449-2032
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Nebraska

Office of Planning and Programming
State House Station, Box 94601
Lincoln, Nebraska 68509

W. Don Nelson, Director
402-471-2460

Nevada

Department of Administration

State Personnel Division

Blasdel Building

Carson City, Nevada 89701

James Wittenberg, State Personnel
Administrator

702-882-7461

New Hampshire

State Personnel Commission
State House Annex
Concord, New Hampshire 03301
Arthur E. Bean, Jr, Chairman
603-271-3261

or
Roy Y. Lang, Director of Personnel
Same address and phone

New Jersey

New Jersey Civil Service Commission
State House

Trenton, New Jersey 08626

James Alloway, President
609-292-4144

New Mexico

State Personnel Office

130 South Capitol Street
Santa Fe, New Mexico 87601
Charles E. Spath, Director
505-827-6201

New York

Office for Local Government
155 Washington Avenue
Albany, New York 12210

Sol J. Prezioso, Commissioner
6518-474-8478

North Carolina

State Personnel Department
121 West Jones Street
Raleigh, North Carolina 27603
Claude E. Caldwell, Director
919-829-7109
or
Peggy Oliver, Chief of Administration
919-829-7934

North Dakota

Department of Accounts and Purchases

State Capitol Building
Bismarck, North Dakota 58501
Ralph Dewing, Director
701-224-2680

Ohio
Ohio State Department of Personnel
State Office Building

65 South Front Street

Columbus, Ohio 43215

Paul A. Corey, Director
614-369-3480

Oklahoma

Department of Community Affairs and
Planning

P.O. Box 53443

Oklahoma City, Oklahoma 73105

Jim Dawson, Administrator

405-521-2803

Oregon

State Personnel Division

100 Public Service Building

Salem, Oregon 97310 f
William Hughes, Administrator '

503-378-3140

Pennsylvania

Bureau of Personnel

Office of Administration
Finance Building

Harrisburg, Pennsylvania 17120
Larry Greene, Director
717-787-6917

Rhode Island

Division of Personnel

289 Promenade Street

Providence, Rhode Island 02908

James R. Gray, Personnel Administrator
401-277-2160

South Carolina

Personnel Division
700 Knox Abbott Drive
Cayce, South Carolina 29033
F. Earl Ellis, State Director of Personnel
803-768-3334/3335
or '
Fred B. Haskell, Director
Employee Relations
803-768-2104

South Dakota

Division of Personnel
State Capitol

Pierre, South Dakota 57501
Robert T. Mullally, Director
605-224-3326

Tennessce

Department of Personnel

1401 Andrew Jackson State Office Building
Nashville, Tennessee 37219

Robin L. Beard, Jr., Conimissioner
615-741-2958

or




Robert Chaffin, Director

Intergovernmental and Employee Relations
Division

615-741-2086

Texas

Division oi Planning Coordination
Office of the Governor

P.O. Box 12428

Capitol Station

Austin, Texas 78711

Ed Grisham, Director
512-475-2427

Utah

Utah State Department of Finance

130 Stste Capitol Building

Salt Lake City, Utah 84114

Edward T. Hinistreet, State Personnel
Director

801-328-5791

Vermont

Personnel Department

State Office Building

Montpelier, Vermont 05602

John Simonds, Personnel Commissioner
802-223-8444

Virginia

Division of Personnel
Office of Administration
P.0. Box 654

Richmond, Virginia 23205
John W. Garber, Director
703-770-3801/4495

Washington

Department of Personnel
600 South Franklin Street
Olympia, Washington 98502
Leonard Nord, Director
206-753-5358

£, 010 Clearinghouse

DEC4 1972~
50 Adilt Education \

i
L..

66

€8

West Virginia

Office of Federal/State Relations
Office of the Governor
Charleston, West Virginia 25305
Carl L. Bradford, Director
304-345-3562

Wisconsin

Wisconsin Bureau of Personnel

244 State Office Building

Madison, Wisconsin 53702

Carl K. Wettengel, Director of Personnel
608-266-1300

Wyoming

Department of Administration and
Fiscal Control

Capitol Building

Cheyenne, Wyoming 82001

Elias S. Galeotos, Director

307-777-7529

American Samoa

Department of Manpower Resources
Pago Pago, American Samoa 96920
William Struhs, Director

Guam .
Department of Administration
Government of Guam

P.O. Box 884

Agana, Guam 96910

Joseph San Agustin, Director

Puerto Rico

Office of Personnel of Puerto Rico
P.O. Box 3831

San Juan, Puerto Rico 00904

Frank Romero, Director of Personnel
809-723-4300

Virgin Islands
Division of Personnel
Government of the Virgin Islands
P.O. Box 2336
Charlotte Amalie, St. Thomas,
Virgin Islands 00801
Albert S. Hugh, Director of Personnel
809-774-5660
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