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" /5M111tary

thls book is not p}rogrammed tO‘ t.ell you about them.

- = .
you.r milltary obligation /you will have t}a decide whether t? continue

Crean

- your education or- find a Job. ;} T ﬂ._

IF YOU DESIRE INFORMATION ABOU'[‘,-»-' -

\ 8

EDUCATIONAL OPPORTUNITIES- . . . . & .70 o v'w 4 Turh To Pe.ge” 8_

You mf“d to join the mil;tiry service upon leaving high school.

e B - . ._I

',.‘vConsiderlng the dra;‘t that is probably a’ realistic choice._ The- ';

as many training progra.ms from whn,ch you could benefit. Bu£
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with the opportunity to acquire the- skills needed to become useful and

productive.-members of the community Legally, anyone 16 through 21 who

—_— e - is a- permanent resident of the United States snd is out of school is
] P eligible to. Join the- Job dorps The main qualification is that the PR
: applicant can g’ain fronf—he experience Those with the most to’ gain .
} i i
) a.re those who have tried and failed in school, who have few' other avenues
o R
= of opportunity open to them. ! R
The Job Corps assignment program is national in- seope: ~and is . TR
g administered by the 8ob Corps Headquarters in Washington, ﬂ c. Enrol-
' ' ' lees may not- select the- center to. which they are assigned All Corpsmen S
- receive spending money of at least ‘$3Q & month min_us tax and social j “_
security deductions. When! a Corpsman 'gra.duates, he receives & re- ‘ q
e _ adJustment a.llowanCe of $50 minus. tax and social security for/ every
_ Y
- o month of satisfactory service in the Job Corps In most cases, appli-
o ' "'cants are screened by the 16cal office of the State Employment Service. - 5
p 'fIf the local State Employment Service Office is not responsible for
’ the screening of Job Corps applicants, it will be able to inform the : ' 3
. | i int’erested young_person about "the near_e‘,s_t agency which does. J
- e — . oL - : . ' / , '
. | |_ - o - - ‘ - —:’E
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--do not have to have a college degree, even though a five year profile

, -‘whether to find a job or continue your, education. .

IF YOU DESIRE mronmnou ABOUT JOBS e .. .. . Tumn To Page 11

.~ VISTA "Volunteers in Service to America," is a national corps of

'

workers .concerned with eradication of poverty within the United States.

VI'%TA volunteers may serve in any of the fifty states, The District ‘of
Columbia, Puerto Rico or the Virgin Islands. You must be at least 18

years old, “VISTA has no special education rquirements. You will be I,;;_

I i

expected to serve for one year after completion of training courSes

|

lasting ',approximately 5ix weeks. As a volunteer you will receivé a

basn‘ living al_lowa1 ce. ‘In’ addition a minimal allowarﬂce totaling

. 'approxmately $75 a month w111 oe received, plus for every month of

h .

your_sernce VISTA w111 set” as1de $ O for you. You may obtaina,pre- \_

'11m1nary application by. writing VIST Ly Washington D. C.. 20506.‘

To be a PEACE CORPS volunteer you have to be at 1east 18 years old

shows that 96 percent.of the volunteers have attended college. Vblun- '
teers serve for 24-27 vmonths(', ‘including the two or three month training

period. TFor each month of training and ./overseas service, a volunteer

P

accumulates $75 which is set aside until his or her return to the United _

_ I ! -

. States. To apply for Peace Corps service, yoil must complete the stand-

2 o

ard application form available from most post offices and submit your

appllcation to the Peace Corps Washington D. C

v

After completing oné of these progra.ms ‘you will have to decide
!
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IF YOU DESIRE INFORMATION ABOUT T T s
' EDUCATIONAL OPPORTUNITIES . . . .. . ... ... . tun ToPsge 8




You arrived here as the result of deciding _ei_t.'ljger -to“y_"'
- ' 1 ' J i ' "
“and 1€t your husband support you," or "you ihtend to travel and/or

get married

: pu'tter ar’ound."_ Unfortunately, Ive have. no- 1nformation to give you as.

- ~

this booklet is not proqra.mmed for this. However travel and/or.
. : y _
puttering }around means that you are postponing for a while the decmion

whether to continue yoﬁr education or find a Job. ~Getting married

' B

usually carries with it the necessity of working while you and your

husband settle in a home. R . /".

v

'IF YOU DESIRE INFORMATION AEOUT T T L T A A
EDUCATIONAL OPPORTUNITIES P AT T Tu.rn To Pagé "8

IF YOU DESIRE mrommou ABOUT JOBS~~- | CE .'.T_\i.rn‘__'l‘o Page 11
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;- . S ﬁ You are nterested 1n aPprentiéeshlp pregraxhs. Apprent ié shi

) ¢ s o . L .
L T programa are Jmntly controlied by labor and management ‘however, ther:-
_‘_‘_:’__I: ' Umted States Employment Serv1ce part1c1pates in the selection. L o ,.,'.l,".
o | FOR'INFORMATION. Aaour THE UNITED srmzs R e g e
L e FM"LOYMENT SERVICE AND APPR HIP. . .. .. Turn To Page 21& L,
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B _may wlsh to pursue a fou_r-year college degree which prepares you f‘or a

prbf‘esalon or graduate work ) Many private vc”hools &nd 1nst1tutes

_ of'fer tralmng for spec1f1c Jobs (e g. > barber schools, dental asmstant

v

schbols, beauty schools, etc.). ,Community colleges and Voca.tional-

!

o Techmcal Inst1tutes offéer one and ‘owoﬂyear -programs of, Job—related

§
traininr, rcombmed w1th general education courses designed to 1mprove

your effectlveness in working Wlth people B \\ ; L
. . . J - B ) e R

~FOR INFORMATION ABOUT: A »
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FOUR YEAR cou.'t-:c.e DEGREE PROGRAMS . " .. dow UL Turn To Page 9.
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B are a number of con51deratlons that you should be aware of.

- LA T N N T r
' R / | . . L

You intend to 2o to a- four-year colﬂege: 'Tﬁat's fihe, nowv theré”

Ir l1V1ng on campus has some appeal you should recognlze that llving
away from home increases the cost of educatlon con51derably. You should

also be aware\thataprivate colleges and out-of-state public institutions -
A . . ’

\

have'higher tuitions‘than in-state public institutions.
Before cont1nu1ng in this book you 'should look at the references
cited below to 1dentify the locatlons of public and prlvate colleges 1n

your area sv that you can better.: deo1de whether you want to commute or,

live on campus.“

T Webster S Colleg1ate D1ct1onany, Page 1703

\/v—

Gleazer Edend J., Jr., American Junlor Colleges, Washlngton D C

Amerlcan Council on Education, 1967, -

l o

Slngletary, 0t1s A., American Univers1t1es and Colleges, Washlngton,
D. C. Amérlcan Council on Education, 1968, Cn

L /‘
N .

.Givenlthe locations of oolleges and universities youljust’identi?ied

would you like to consider attending a community collecge for the first -

A ) (|,
two years? T :

_»/

YES . . . T Turn To Page 220

.-~ NO ., e . e ,.tl.". Tﬁfﬁ&To Page 10




: ' - You intend to select

¢

-a four-year cbllege. Fine, thevlocgfjonéfyou

b C ' have. identified should'fe df help espécially if you intend to live at

R " home and Coimute. o
P - ﬂpForyfprther information about the college of your choicé, yoﬁ;i,qg”h
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T o . should write to the registrar for a catalog.” . :".' o7
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, :_;:"_ | : tion on each one. We will, however, tell “you how to get 1nformation for

1 . oo - S

YOUR DECISION: . T would like to get. s ..jub. — - Lo

\

Ver'y' g'ood' ' Let s find out'what kinds of jobs you would 11ke L

INTRODUCTION The next few pages w1ll prov1de you with 1nformation to’

. help you identify the kinds of job you'll enjoy most. You will be asked

-4 series of questions to find out the kind of work’ you would like. Then~
_you w1ll be given informatlon on specific jobs tha"‘ you would probably oy,
enjoy. -Before we: start, you must remember that: there are many thousands T

.. of different- jobs in this country.: We will not-be able. to’give informa= ~ °~ .
the ‘jobs that are not covered in thls program. d ., ‘

SPECIAL INSTRUCTIONS: In the following‘ pages you will be asked to
choose between two different job characteristics. For example, ''Would
you rather work INDOORS or OUTDOORS?" You must consider the choices
carefully and decide which one you would like to do'" most.

.- KINDSOF JOBS:  Okay, let's go .jb hunting. The first decision you will
make is, "Would you rather have a job in which you worked mos‘cly with
PEOPLE or THINGS"" T

S ‘/"i Thmgs
DECISION TIME:  Consider the two choices carefully and decide which you
would:rat’her do. . g
.1+ I would .prefer working .vwi‘l_:h @-HINGJS_; e, VUL Turn To Page ‘13" T T
2.1 would preféF working with PEOPLE & . . . .-. . :___T,urn' To Page 12 :
UL ) R L --«n — ) ' ' - -;-T-l.! "_‘,\_,'7 '
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oo .~/‘-’ [ ' YOUR DECISION - T vould prefer worklng vith PEOPLE.

"" VA o ‘ Many‘ people, like vourself, prefer worklng at Jobs in. which they must
c o B :deal with. other people. B

- -

., - -

' _ ‘There are many k1nds of Jobs that will allow you to _work w1th other '
i 'people. Let 's see if we can identify the job best suited for' you. o

R e 'S0 far you ve dec1 >d you'd rather work with people' now cons1der thls. :

;'1/-1.4_“,& £ 4 ' » Would you rather work. w1th PEOPLE at a job in which most o :
L B ' of your time was spent ‘INDOORS or OUTDOORS? e

E .- : _-‘ DEC]SION TIME:; Consider these two choices ca.refully a.nd decide which
L - you would ra.ther do. .

2771 would prefer working OUTDOORS . . . . . . . .- . Turn To Page. 15
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- ¥ Indobrs. Sl T Outdoerst o
DECISION TIME: Consider these two ch01ces carefully and dec’:.de} vhich L.':’/; !
you would rather do. o ‘ \ C '
1. I would prefer working INDOORS . . che ./'.//. . « Turn.To Page 16
2. I would prefer working OUTDOORS. . .o+ Turn To Page 17

- ,voun oscnsnon i" “would 'p'r.e‘f‘er w'of'king- with THINGS.

'Okay.‘ You'd rather not, have a job that deals mostly witn peopl ‘

. 'There are many Jobs that whl allow you to work w1th THINGS rather than . ',"- o
"v.peOple. Let s see if we b#’f‘ identify the ,job best suited for you. ‘

Here's another pomt you should con31der about the klnd of- ,job you would’ I
like to get. | | | A o -

WOuld you' rather work with THINGS at a ,job in whlch most of o
‘your timeé was’spent INDOORS or OUTDOORS? - . ‘ N

I_,
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"vouﬁ DECISION: T would prefer workmg INDOORS. (W tb"pecple) L
> —_'J—'—— : ! ~ l o . . . . '
) Okay, that declsion w1ll keep you out of the rain and snow. i o
Let s see where wve stand Yon ve dec1ded that you »prefer a job where _ _ )
you can work mostly with othe;r' people and indoors.’ - Now you should con- . | .
S ~ sider something else about the kind of job "you would like. | WOuld YOU o ool T A
-prefer that your job required you to STAND UP most of ther time or SIT C -
. " DOWN most of the time? . L L , o ;
t 7
Y e "
§ o L. = .
A
> __;:;..;' P ; T - ’/1_ [
_ - '.-f;Sfund-up .: o B R SH Down <\ V . :
e L I ' L - v :
) L N . -~ Lot N ° . : . D ‘/ . T : : N
L B : T L S R . _— ¥ R R N
(" DECISION'TIME' Con51der each of these ch01ces carefully a.nd decide‘
T which you WOuld I‘af.her do. - ‘ g . N S ; e
. “+ 1. I would prefer a ,job that requlred me . & .
- VI ‘to STAND UP.". .7 oo s T o . >+ . . TurnTo Page 18 .
(x‘)‘ f:f(;, ’ i ’ e
tn - 2. I .would prefer a job that required me : o v
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} YOUR'bECISION. I would prefer working OUTDOORS (w1th peopie)

Right You'll be able to get a lot of sunshlne.
| _ Okay, you 've declded to work at a job where $rou w1ll deal mostly' with
. '_--\ people and be:outdoors. Now -you ‘must - -congider’ somethlng else about tre -
kind of Job you would like.'  Would you prefer “that y‘our Job requlred
) you to STAND UP most of th& tlme or SIT DOWN most of the time?-

. ( J -
) -|~~ ? l o ’ '/ . X - -
' ' DECISION TIME: . Consuder each of these choices ca.refully and decide
whlch you would rather do.:.‘ Then turn to the - proper page. Cohe :
- 1. T would prefer_a Job that requlred me

tO STAND l]P -‘ . ¢« o & e 0 '0 '.. o o e . l‘ (0 '”"'v"_ L '° /Tu'xt.rl TO'Page‘\z'T
N ; s 0

), ) 2. I would prefer a job ‘that required me - S
tO SIT DOWN . A. .\'_v_..:‘ e e e o e s+ e o o o e o o Tllrn TO Page 28
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( _.YOUR DECISION: 1 would prefer worklng INDOORS Guth thlngs) .
. 'Z‘\ e ! - 5 . N (
".' Oka‘y. There ‘are many ,jobs in thls category [ .'\ Wt
: -50 far you have said that you prefer a: ,job where you can work mostly ’-.' : R
with thingsd, .rather than with other people,> and’ you, wouId llke the ,job o ’
. to be’ 1ndoprs.  Now (;Onsider this: - . el S ST
: WOuld_xou prefer that your ,job required you to STAND UP most S B i
N _of the time or’ SIT DOWN most of the time? Y AN .
o . o : - i
, _l-, '.“<“:) .
' =l - r-i)_: ’ . ——-\\ A
) L. | . —'_ VL Sfdf;dUp . o ' .’“ : Slf-DO:wn - ‘
‘I . ~>v . ‘, . . o .- . . . ; \ ;
- DECISION TIME: Consider these- two choices carefully and dec1de whlch e A e
you would ra.ther do.' Then turn to the proper pa.ge. ' , p
— l. I would prefer a Job that required me e o ’ﬁ\
k_);,‘/ to STAND ll-Pn e & o & o o o ® o * @ '. o e e e a4 o o 'I‘urn TO Page 20 v‘l‘:: s 1 -: "
2., 1 would prefer a Job that required me = - -
to. BITDOWN . . .« « . o . ofi- &+« s+ o« s+ o+ o Turn To Page 21 ! N
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i I would pr‘éfer worklng OUTDOORS (mth th1ngs) SR ,b

_ YOUR DECISlON
Okay, there are a number of- jobﬂ that w1ll let you work outdoors.

- So far you have said that you would prefer a job where you can’ work
mostly with things, rather than people, a.nd you would like the Job to be

outuoors. Now cons1der this. L ”\ :

Would you prefer that your job required you -to STAND UP most
of the time or SIT DOWN most of ‘the—-time? :

- Stand l.j‘p : Sit Down
8 T R . . ‘

— DECISION TIME:-—

you would rather do. Then turn to the proper page. T

Turn To Page 22

l. I would prefer a job that requ1red me’
to STAND I]P . L] 1] . L] . L] * L] L] * L] * * L] ] . . . .

2. I would prefer a job that required me
to SIT DOwN ] ] . . L] ] . ® v 0 . ] . ] L] * . L] L] L] L]

: < \ o
ro—choices carefully a.nd deéide which“‘“

Turn To Page 35,
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‘ — ' YOUR DECISION:- I would prefer a Job 1ndoors (w1th peOple) that required o

JAIRSES me to STWDUP. © e
_‘ -Very _good Stand up it is. h , U o _- .

We are almost ready to talk about some-specific 'jobs that you will R
probably ‘like. There is, however, one more-decision you should" make. S
; v There’ are. Jobs_ in which' yo‘u must use .your mental capabllltles, .
' or "head " most of the t1me. - For the’ next’ dec151on, think . about this:

'

Would you rather work mostly wlth your HEAD (mental) or -
with your HANDS (physical)? '

St L T He‘_"d;_. o o o o Hands -
LI -.‘,""._l_ RS RN BRI |

o _ . " DECISION TIME: Consider these two choices carefully and decide which
.7 you'would rather do. Then turn to the prOper page.

1. I go for the HEAD or MENTAL Jobs . e e ... Turn To ‘Page 23

. 2. I go for the HANDS or PHYSICAL Jobs .+ e+ + .. TurnTo Page 24
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L L - ~YOUR DECISION I yould prefer a ,job 1ndoors (v.vith peeple) t t permlts
S o ~ me to.SIT" Dowy _ \ T

‘T’, "f»‘: ‘ .nght Sit down 1t 1s. , R E - ‘ i' -

' T B N We are a]most ready to talk e.bout seme spe01flc 'jobs you“ will probably

R .. like. There is, however, one. more decision you héuld make. "Some ,jobs\ - :

- require you to use your "head" most of the. time And’ others require that - e

you use- your hands. For the next dec151on, think about this:

—_— SR Would you rather work mostly with your: HEAD (mental) ‘or -_'3,' LT
’ ' w1th your HANDS (physmal) . S ' ' ' '

K '
- - Pt
} L - - ¥
I _ ot o
- N
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’ - DECISION TIME: Con51der the choices darefully and select whlch you L
.- would rather do. Then turrr to the proper page. . !

. ’ 1. I like the HEAD or MENTAL type Jobs : . . . . . . Turn ;[‘o .Page 25
i SR 2. I like the HANDS or PHYSICAL type jobS. . » » . . Turn To Page 26
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. ; o : : YOUR DECB]ON I wou?.d prefer a Job indoors (w1th f;hlngs) that requzred _—
e T / m‘e “to’ STAND UP ; A e _) , ; S v o
S _ _'Oka.y'. ) S'tand up i.tzzs'iis.:, s ‘ /
i Before we talk about same. specific Jobs, there is one more declslon e B

. you should make. Some people. erjoy work that requires a lot of physmal Coa e
. effort. That is, they en,joy "HEAVY" work rather than "LIGHT" work: ST -
T Con51der thls N e . ’ C I o |

- . - . y - T

m o Would you ra.ther have a ,job that 1nvolves HEAVY work or o oo :
Lo e - LIGHT work‘7v S C S o A R

-

L 1?_."‘_}-_1,_39{- ol . ..Light

beISION TI_ME Think about these two choices a.nd dec1de which you would R
rather do. Then turn to the proper page. o R o AR

s

1. Iprefer the HEAVY work s et 4 e + 4+ u s . Turn To Page 30

2. I prefer the LIGHT WOrk .« . . w4 e o) "+ + o . Turn To Page’ 29 L
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:",': TR YOUR DECISION" I wou’d prefer——ii job ,1ndoors (with thlngs) that permlts S : 1. .
' L.metoSITDOWN . . L K , , e '

B , . . . . . !;‘ , - . . . . ".':’ . . .'., . o . - ’..‘ - ,
S ' Okay ‘ 8it~down it is. - 7 a R T e

v - e 2

- P We are_ al‘st ready to- talk about some spec1f1c Jobs that you w1ll L R L
SUREEI o probably like, There is, however, one more decision you should make. '

B " Thetre are Jobs 1n which you must use your mental’ capabllltles, or L
- B "head," most of the/tlme. “For the next decision, think about this:
— == e I .
‘Would you rather work mostly_ w1th your HEAD (ment_al) or : ’ -
’ with your. HANDS (physwal)" : i . ‘ :
‘ \ "
Lo L7 )
aatngt | ’:-)
o
- ] —
B . . ;

e DECISI'ON TIME: Con51der these two ch01ces %ﬁ.refully and’ dec1de wh1ch

5')'“ KRR ~you would rather do. . Then turn to the préper page: B SR *j_' - i
- - . e k ' R
. 1. I like the HEAD or MENTAL-t‘ype Jobs . . . . . . .Turn To Page 31
" 2. I like the HANDS or PHYSICAL type Jobs . . . . . .: Turn To Page 32 ;
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'”'f'—-—'—‘:‘erRbEGtSTON——‘—i—would pref‘c_r a- }ob ouwoore,ﬁmth tbmgs) that oerm*
s me .to STAND UP ! o

'Okay. . Stand- ap- J,t 1.:. T B
, _ Before wc talk about aome spec1tlc ,jobs, thore is onc morv deql,,lon_ycx

3 “ should make. Some people enjoy. work that requires a, lot of ph,{si);:al

. - effort. That is, they enjoy: "HEAVY" work rather than "LIGH"‘" work
f' -~“Con51der thla decismn. '

. L WOuld—Jou rather have a Job that mvolves HEAVY or LIGHT R R
.,,._____.-.___..,___—..:‘ - —wcr{“.’ .._ ,_. i . .._- /

~t

1

, . ~ D ‘ ._ - . '- . ‘i". : @ . B ; ... - \ ‘ "
, ) ;»_“ - ] o HQQVY o 5 . S ) . Ligh' .:):
| . ) ) . ) ' . B .‘. ,g'r " .,
“DECISION TIME: ‘Thirk ‘about these two ch01ces and dec1de whlch you
_ - would" rather, ‘do. Then“turn to the. proper page.” . PREEE
e 1. I prefer the HEAVY work . . = . vt . ... .. Turn To Page 3l
B S2. 1 prefer the LIGHT work ﬂ'.~ ® <+« « 44 e« w e+ Turn To Page 33
T . o : /—
v ’ g
B \ - + .
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" YOUR u.:cxsuou I go for tlie indoor, with people, standing.up MENTAL or

“EAD JOb..) .

All rlght Heads win.

:Let's make sure we 've got all of your dec1slons rlght

. reconsider some’ of them and- now-. 1s the tlme to do
'":you ve dec1ded S0 far—-you want a Job that: -

"-;ﬂl.f Deals moatly with A(

-

- Requires you to-be;,'f

’ﬁ3.f Requlres you to 'ﬂ"h:AJ'

5&3’ Requlres you to use your

4 -

lt.

oY PEOPLE

o

~ DECISION TIME Read each of the. follow:mg statements
K select the one that 1s true. Then turn to the proper

E 1. The dEClSlonu llsted abOVe are CORRECT

20

: éﬂ Somethlng went wrong
* these, de0151ons.

I would prefer
- a job that deals with PEOPﬁE INDOORS STANDING UP, and
" © _involves using my HEAD.

I want to start oVer and change

v Tﬁrp”To Page

You. may want to
Here s what '

carefully and@ ef_

Turn To Page:”}
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* _YOUR otcusuo‘ie;
Very good

19

'recon51der some of them and now

, [

o _
Requ;res you to e

N o . ‘_"-V"

c
of
o

DECISION TIME:
. select the - one that is true.

P

Someth:.ng went wrong

- 2.
T these dec1sions.

~
t
N
i 4
e Lr
h ) ——
A O
: Pl
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"1 go for the HANDS or PHYSICAL jobs. -

Let's make sure we've got all of your declslons rlght.
you ve declded 50 far—-you want a Job that
_ Deais mostly with R

"_'Requlres you to be\-". . :

Requires you to use your . ... . i + . . . .

Read each of the followlng statements caref‘ully and SRR
Then turn to the proper; page. S

. You want to keep your 'HANDS bnsy S Lemo

‘ You ‘may want to

is the time to .do it. Het;e s what

. - . ( L
N T /, EOPLE -
mnoons e

s s e _e's -0

L T S A T ) [

. ySTANID up_.." ' .

-

" The dec:.sions listed above are’ CORRECT I w0uld prefer
.a Job that deals with PEOPLE, INDOORS STANDING' Up, AETR -
anvolves using my HANDS. . e L

~and ~ L

Turn To Page

I want to start ‘over and cha.nge

' _uTirn To Page

i
i
1
H
i
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_YOUR ohcusuoﬂ' I go for the HEAD or MEN'I'AL ,jobs.
Allvri.gh_t. Heads win.

‘Let's make sure we've got all of. your . decisions rlght. You may want to

' reconsider some of them and now is the time to.do it. Here's wha:b you 've .

decided so far--you want a Job that" N Ce Lt

/ 4 . ta-.

l.. Deals mostly w1th_\. BRTEE N o .";-‘.PEOPLE\ - L

.
b

e '-_Requlres '_yc.>u>to€be e « l_.'-;'. .:j:-‘ e v INDOORS L bb .

3. Requires you to . . Coee S 5" DOVN

k. Requires you te use your . . T e ."“*HEAD

DECISION TIME:  Read each of the following statements carefully and» '
. ‘Belect the one that is true. Then turn to the proper page. A7

e N . R : L o

A - . Cy

.l. The decisions above are CORRECT. I would prefer a job -
- ‘that deals with PEOPLE, INDOORS SITTING DOWN and
- smvolves using my HEAD. - N T ,'

e ' : Turn To Page 38:'

CAnT 2 Somethmg went wrong. 1 want to start over a.nd change /‘ o
e LT thése decisions. : : : A o S
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'Yb_UkDEélSloﬁ 1 like‘the HANDS or- PHYSICAL 't'.ype Jobs.
Good ’ You llke to keep your HANDS,busy ! : e ((z

I.;'et' s make sure we've got all of your decisioris ‘right. You may wer;t ~to;0

v deC1ded_‘;‘_l'so far--you want a ,job that: . U T
| ‘7'3'*1:'1_.' “Deals mostly w1th N '.'_' Vi e o _."-‘.: \.".‘PE'O'PLE'

Pl . -

Q s

1 - —

2 Requires you to be ’._ o e :'._. Wl INDOORS -
3. Requlres you to e ’ " SIT DOWN
L, Requires you to use your. . . ... . . .  Cee HANDS'

o

_ DEClSlON TlME . Read each of. the follow:.ng;' statexﬂents carefully and
" select the one . that is true. Then turn to the proper page. .

v

N © 1. The decisions above are CORREC‘I‘ .i would prefef ‘Jobs .
- » _'that deal with PEOPLE, INDOORS SITTING DOWN and
. involve using my HANDS. . o Wi,

, 2. . Something. went wrong I irant_. to start over vand'c_hange
oL ‘f"these dec1sions S . ' PR

reconsmer some of them and now is the time tq, do it. Here's what you've.._

e Turn To' Pege 39

& - T 3 Turn To Page 11
- _ , ) o o z
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- YOUR'.DECISION:' 1 would prefer a Job that requlred me to STAND UP

«

Very good. “Stand up it 115., A

: ,,. fe . = —
-

Bt Let s ma.ke sure we've got all of your dec1sioné right.- Yo‘u may want to
;. .'."“recon51der some of them ‘and- now. s the time’ to do 1t‘, Here's wh_e.t_\
you ve decided so fa.r--you wa,nt a. Job tha.t R

1. Dea.ls mostly with . '._')'.’.ri ‘ Ve :35";. \—~PEOPLE

N 2., Requlres you t° be/ ’ L.

T oumooas

e

3 \Requlres you to. .. . N R . STANDUP ‘

- DECISION|TIME: =~ Read each of the following statéments carefully and ~
, select the one that is true.: Then.turn to the propezf page.

_';_l..' The dec191ons above a.re CORRECT. T would prefer a Job tha.t
' deais with PEOPLE OUTDOORS a,nd STANDING UP

N

m: '- - ’ -_ e R Turn To. Page hO“
/2 Something -went wrong. I wa.n’o ’co sta.rt ovei' a,nd cha,nge
. these decisions. - T s

— Lt o <

R T B

!




YOUR DECISIO?G~ B I would. prefer a ,job that requires me to SIT DOWN

,' v(');ay!; S:Lt down 1t is. L S o

)

< S
Let's make sure “we've got all of your decimons right“ You may want to
reconsuier some of them and now is the time to do it. Here s what :
you ve declded so fa.r--you want . a. Job that: ' o S

R Deals mostly w:.th o e e 7.)_.‘ .
2. Requires xou to be . e , OUTDOOIS

._.::'3 Reqhires you to . /.7 SRR N -%f';;f"Sl]'._DOVN': i

’
‘
v

CER
o

DECIS‘ON TIME: Read each of the following statements carefully and
select the one that is true.. _Then turn to the proper page. o

1. The decisions above are CORRECT; I would pre,fer a Job
that dq&ls with PEOPLE OUTDOORS, and SI’I'I’ING mw_N

.\\ T
JI‘urn To Page.._ :

2, Something vent wrong I wa.nt to start over a.nd cha.nge
these decisions.“_';,\ oo e e T a',,-.‘

Turn To Pagg |




Right .

Many other people do too.

:~ -.“ . o . / ‘ ( D
, » Let's make sure e ve got all of your decisions right. - You may want to .
p - reconsider .some _Of them and now is the time to do- it. Here's what
S »you ve deFided S0 far--you want\a Job that' e i '
) . .‘._. . : . B »’ . : ._. " R '\,‘\ .. .. A _ 1)
\.{b ‘I _- . ‘ ’ 2'. Rquilres you to be .. L I ..-. . L) * & . . . . L] leRs
. L 3. Reunl_re_s,_ you to.' e e e W e ._'._. o STAND UP
_. o ' b, Involves work that is . . « . v « 4 . . 4 . LIGNT
ek oAl by = ’ R . s rensenrntago § ); o ‘.
; i c T~ . \.- e ._....;,:-‘.-L—..;.:._M.';.: - - Q9
‘ X . DECISION TIME: . Read each of.the following statement arefully and )
‘ _select the dne that is correct. Then turn’ to the; gproben page. N \
. g 3 P ! . ' ' Lo J\\_ . '._I. \

.

N vt . .
i - ) 2.
o -

f I

- _‘) -y

Something went wrong. :

these decisions.

T T S 'Ef"hedecisions above are - CORRECT. . -
S '\ . - I8 that deals mostly with THINGS, INDOORS S'I'ANDING UP, LT
PR IETEE st and involves LIGHT work: - c

I would pr

I want to start oVer

VN

Ve

ey

T STy .
E ETuxinaTo{;_Pagef + L1

erer a Job

and change .

o l;
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T '\_'T-‘_':" s | v 'YOUR'\DECISIOI‘&I 1 i)refer the HEAVY work. B ' A I L
L .Right. Many other people do too. 2

N S Let's make sure we've got all of your decislona right.‘ You may want to ‘
‘ reconsider some of them and now is the time to do it. Here's what yo_u've
o _decided 50 far--you want a job ‘that! S o ‘

; . e , ) d L . N

c S l ~ Deals mostlfl.y'with,,;_‘.~.."_'."L."~ I THINGS - " - ,5_Z>_'

-~~~
.
{
!
:
]
J

o - ,} 30 . Requires ! you tO . e e o_':_".I-T__.'/-:i o‘v LI N L R STAND UP, : ’ ) ." = ! "’ » N o
" R X ". . o » . , ‘-,- . B ‘» “ , E v‘. o o . . oo 2 . ,
4. Involves work that s . . . . . . .. . . . . HEAVY . .- S

o ) i gD,

: - DECISION TIME ‘Read each of the following statements ca.ref‘ully and
T select the ‘one that is c¢orrect. Then tur g

<
-

ZHAK L)

Th"en turn to the proper page.
(

"

o

- The - decisions above aré CORRECT. I would prefer a Job '. DR S
" that deals with THINGS, INDOORS STANDING UP, and involves : SUEE S

: HEAVY work. = S T -
e _ CAE o L “Turn To, Page' "43 - - -
e . [RFETVE P . B Tl )_ . . A

i 2 Something went wrong. I want %o start over and change _ :
~ these decisions. I ! AR R
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YOUR DECISION- '1 11ke the HEAD or MENTAL type Jobs.
R 5 :\‘
NN

-: Okay. ° Heads win.

Let's make .sure. we ve got all of your decisionﬁ‘ r‘lght‘ s You may want -
you ve decided 80 far--you want a Job tha.t. A

Requlres you to be el

] ; . _\:_ o -

" 31"‘Requlres you to . . Lo o e e o" ;o .v';--'o'-‘"o Te e : . o S|T DOWN :
< ) L - ’

\ . . - . . |

' -Requires.,you t"o-‘u'se'yo'ulr Ce e e el ;;j'. HEAD -

to reconsider some of them and now is the time to- do it. Here 8 whet

DECISION TIME. Read eech of the following statements ca.refully end

select the one thet is correct. Then' 'turn to the proper pege.
. , ‘.f_) L . ) RIS , -

R A ";I"he; deci'sions above a.re N'CORi%ECT. I would prefer a ,job
" that deals with THINGS, INDOORS SITTING DWN and :
involves using my I-[EAD SRR

N
i

- - * Turh Tc Page
Something went wrong. .I want to . start qyex;_‘_a.n'd. change- -
these decisions. N A o

., 1 S

|'~, C R e ,/ LT Turn To Page
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L YOUR | ozcmon T like the nmos or Puvsucm. type Jobs. B A

ST : ) : [

: V«'er;_r':v_‘goodf This will keep your ha.nds busy.

‘Let's make sure we've go‘E all of your decisiohs right. You may want

to reconsider some of them and now is the time to do it. Here's what

you ve decided so fa.r--you wa.nt a Job tha.t' B

) .Dea.ls mostly with/ e THINGS

.Requires you to be B A S . o INDOORS

: 3, lRequires you to '. ‘ PR SIT DOVN R

L, Requires you to use- your X ;,:, . .« ,»  HANDS

.o PO RN oot : . N

DEClSlON TIME. . Read each of the following statements carefully a.ndl -

~select the one thza.tn Fcorrect. ' Then turn to t the propexh page.

*ai.‘—- BN

l The decisuons ‘above are- OBIIECT." 1 would prefer 8 ,job R

» tha.t deals with THINGS INDOORS SITTING DOWN a.nd
- involves using my HANDS. '

e . T - / . . ' S

s | '!_‘urnTo Pe.ge.-';-h5

‘2. Something went wrong. I want toj's'bart over and change s
' these decisions._ N :

[AruiToxt Provided by ERIC

IR " Turn To.Page 11-. '
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vouk'o’scisibﬂ- 1 prefer the ucm work. ) s
Oka'y.' Many other people do too. : ‘ | B
- Let's make sure we've got all of your dec151ons right. You may.. wa.nt
to rec0n51der some of them and now is the. t1me to do it. Here_ s what
you ve sald so far——you want a Job that. R R s -
1. Deals mostly w1th e e e e THlNGS DR . | <
2. 'Requlres you to be N Ve .5' OUTDOORS E N !
3. .Requires you to - e . . . Ce e e STAND UP i
by 'Involves worlf‘ th&t is. R e I-."IG._“T
DECISION TI_MIE: ', Read" each of the follovmg statements ca.refully and
. select the one that is correct. Then tu.rn to the proper page.' .
1. The dechlons ebove ‘are CORRECT. I 'w'o\.ld prefer a'job
. that deals mostly. with THINGS, OUTDOORS, STANDING UP ;
© . . "and 1nvoives LIGHT work : e o o
. /",;4 o Turn To Page | 46 P
A 2 Something went wrong_, I wa.nt to start over_and change -
these decisions. o R S T
S S co T rurn To Page“ll P T
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DECISION TIME

AT

Very good .

Deals mostly w1th

i

- * . . L e

Yo

N v_.”:. ‘ “ -____;” 3-. _Requires you to 'f..w

v. L, -Involveej.‘ wo_rlx__that__,

TG

Many other people do too.

v
<

(»

2.
. -~ these decisions. .

g
3

N

Something went wrong.

I px‘efer the HEAVY work, o

'Let's make sire we' ve got all- of your decisions right.
to reconsider some of them and now is ‘the time to do it. -
you ve dec;ded sO. far--you wa.nt a Job that. -

B ' voun DECISION: /Read each of the following statenents. ca.refully and . - .
— ~gelect the one’ that is _correct’ A T

re L N N

You may want
‘Here's what .

mmcs _
ourboons e e

. .w_p _l-

Weavy

Ai( ’ L - - .

_' Then tur__to the proper page. "

I vant téféte._rt .over and change

The decisions a.boye are. CORRECT.
2 e * “that deals mostly with THINGS, OUTDOORS STANDING UP
A and involves I{EAVY work. N

" e . N ] "\.“_‘\”"""_“"v'} \:: ).:.‘."

Ty Turn'To Page'
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I would prefer a Job
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. vbukb:cuﬂori'
Sit down\ 1t 15. -

So far you have sald that you would prefer a. ,jo'b
w1th THINGS ,, requires that you “spend most of yo
will also requlre you to SIT DOWN most of the t
- the spec1fic information about the available jobs, let's'have a. final
v review of your dec1sions. _ You\h‘avle_‘decided‘_ that you would _lik_e__ a job -
-that:—/N - _ :- o n oo . - .

Dea.ls mostly with . -

I would prefer a ',job that required n¢ to SIT DOVIN.

t deals mostly

“time OUTDOORS and

"Requir'eg you to be . .7

/ I-Reciuires you to . .

-

DECISlON TIME:
s‘—’correct .

ethlng went wrong.
dec sions.,j ‘ :

mboons

Read the following statements a.nd select the one that
Then turn to thé proper page. , :

1. The ﬁecisions a.bove:',\__gre CORRECT.-. e

I .wa.nt‘_'t‘;c}_ start over and bhenge these

oy F'JI'u'rn'To ngé

Before. we cover

. SIT DOWN

~Turn To Page - L8
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" YOUR DECISION: I anm totally satisfied and I want to see the jobs avail-
able to me. ' “ . ’

LT LETSTALK To. thls point, we have dealt prlmarlly with what you want ,
; ' to do; not what you are quslified to do. So, then, it becomes apparent .
. that some Jobs are suited for you and some aren't, If you have finished
2w 7 " high school, or plan to, but do not plan on post- secondary schooling
L T right now, then your problems are few. However, if you don't plan to
- finish high school, or if.you have all*eady ‘dropped out, then your prob-.
lems may be many. The majority of employers throughout the country '
.- desire high school graduates even though the education may not be:

absolutely essential in accomplishing the job. With these thbughts in
© mind, go ahead to the job titles for which you are qualifled
. . k7 - A . . ' . . ) B
, DECISION T!ME: Turn to the appropriate page.
1. Yes, I will have a hlgh school dipl’oma when I seek
employment L - RS
. Y . r A o Turn: To Page 52 w3 >
2. No, my plans are not to finish high school.
| | -:,Y . \ , - “ -
. - @ . . - , . x ' 3
: T a P - I o
,' . . ' /_. . ,"Lg - ) o : ! B ,
. i : 36 - T e ,,,;__‘v.i;'_____;'_;‘g_.'_l'_A_ﬁ_ : S
b\-) ’ ' it - - S T RO s vl R K
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s A FO o e e oL o ) : R St e e S

= R R Lo S N A . e . — ) P s ER ST AR N ) v T . -
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I

. YOUR DECISION I want to see ,jobs available to fne.v:_,_

: ,LET STALK Okay, but don‘t expect mira,cles, especially i“ you dbn't
- Pplan-to comple‘te high school. “You have; indicated, through previous ..
RS S : decisions that yoﬁ desire to do light, physical work. Jobs like postal
O AR lerks. ~and casmetologlsts are:. An the.: ‘light, physical: catégory and . I must
e e say that ther/e aren't too many opportunities for non-high schoolers in o
e e .“this area. “You ,must understand that most employers” want “t& hire high™
GEOL e school graduates even (it the . Job to berdonedoesn't actually require or
A warrant it." Nevertheless," 'you-have already made your decisions about:
S o T whether or mnot to finish- gchool, " Turn to the page which will show you
SR A -jjobs for which you are best qualified. oy o S <

ST R ) ] 1 : . sio

LT | _'DECISION TIME:. Turn to the appropnate,pagé :
- : '_-. 3

T A W I na hlgh school graduate, or plan to be very shortly.

e ' S O 'I‘urnToPage 625

o
< .

. L : Lo Z/Ido not i)lah to graduate from hi:gb SChqol-.!_ .

L . - - - ' . A ’ T .-
ﬁ"IJ L P . . e ; T . . . . . N
et : L -« - Turn To:Page 59 - .
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Lo S . .
YOUR DECISION: . I Want to see. Job titiea A ,
. . . ;‘/ \‘,-' o .,_ ’ - . ;
CRES LET STALK.,,_ I'm sure that you are aware that all jobs are not for’ you.
As & matter. of fact, “the decisions you have ‘made that“led you to: this
point in thifs/program Very ‘much :limit the- job opportunities available to
‘you. You will, of course, be: further. 1imit\ed/by the amount-of formal:
'schooling you have.: High school graduates will have fewemlimitations
~than non-high’ schoolers.  For example, you decided you should :work with -
SRR people, indoors asitting, doing. light mental tasks. So you dol. Within
..-this categoryifai—l—insurance sa,lésmen stenographers ‘and secretaries. i
e “Now, honestly, “How' many hlgh school dropouts ‘do you know that ta.ke
Ci dictation in’ shorthand‘? .Not many, eh? EETR ~

t o R o . . ' L. , . RS

. ; . = ; s B -

o \ o ' N I : :I.\ : . .Cv..:’:/ ‘. ot T . e v K .
e e DECISION TIME: "Honeétly, turn to the ~appropriaté' page. ., Ly
- ) R W I'ma high school graduate or pla.n to e shortly T 3

R : : ’ D A e o
e e T S o B Turn To—Page 70"
2. 1(den't plan minigh high school.. -
o . e . - . /, T~ :\- _.; . . V .
T S A Tl T Turn To Page 69,1. .

ERIC:

A oo e
o o

g A

- RN




¢ sy
] i
,// -
R
\\
e )
e
;.";.-;
e 4
S
A
=
3

’ : / | .\ 1 A h
o . [ \ ",
- ' : ~ xr
. ] N
N3 L -
— . - .
N L .
= - —
Rl ; N .
-
{ . _ ’
! e
A = - - :
- s i :
~ : : .o e
iy - N Tl
> . S -
- -y oD . = - e -
A T T ——— e e e ';';'_\" N /.
- " : : I
o - BRI
= RS s o S
- - . :
o N )
. * -
S \ P
' ; -
./'1 " . ~
DA I ! 7 x
! e
. ey
s
(\
: ™ ! -
+ . X . i
S - . ; :
- oy . AR "
LW e . e e

PR latter hav1ng more limitatlons thax} the former,\ of course., - -

' YOUR DECISION: I believe my de01516ns hai/e been valid and now I want to
C see. the Jobs’ availa‘ble/to me. ' .

t
\..

LET STALK This progra.m is not ,just/a ‘¢ourse.on how to get a Job. B Tt
is" a part of your actual job search IETHES deslgned to help you, d"ecide |
T 'what- jobs  to search for, where to- search,jnd f£ind out what Jobs best
suit your qualifications. You say that—you want 10 do light hands-on- :
tasks? :Okay, so you.dql . 'You may be, somewhat.- limited’ inl the . things. you _
“can- do if you haven't completed high 'schooly. Ifyou have already fin- - .-
ished high school, or. plan to. shortly,-but do- not- plan. any post- seconda.ry o
schooling rlght now, .you're in pretty good shape. Don't be too alarmed, - .©7 .-

- though.: Jobs are available to both gra.duates and: non-graduates, fthe

.'.3_ . i ' . / i . o - ST -
. “ . . ’ S -H.. ) . ,. . ."‘ >\\: ’ ' | k
I B S e SRR R
o nDECIS|0N TlME Turn to the \approPriate page- _."". g LT T
o b,l.' I 11, have a dipioma when I interv1ew for a: joh , o

i

I donét plan to finish high.school. = - - | .
R ‘. - N /'v.;' o N - . - ‘ ‘ ./' - B ' l:-”"

. P 754 T




YOUR DECISION: I'm satisfied. I \?nt to see ,job titles. o

o ! NLET S TALK Do you meet the requirements for. the type of ,job you are JET
’ '."_; o . geeking? . You: say you want- to. work with: pe0ple, outdoors, standing up, e e
. - ~+#'doing 1 light"d"hands-on type ‘tasks; _okay--there's one thirg. 'Would a5 \
=, prospective employer want . you to- do. these . things .also? ~ That's Ehe’)
:\‘fimporta.nt quest;[on. -~ Employers - will be looking for t ings ike/ pérsonal \
'cha.racteristics, education, skills, aptitudes and habi' s.- I all’ these
‘things are acceptable,r ;thén your problems should .be fe If on the
other hand, a Job requires a high. school diploma and you dofnot have -
: -+ oney,-then it is reasonable to assume that you may encounter: problems.
T I _'The moral is'- the Job may suit you, but you may not suit the job. O

2T e ’ . .“f:" o -‘., o .’.'-‘ o ’-.v, R
- o ' - - ‘- .
-l Kt K e, T A i

':_"'.'_V'V."-“._ N “' DECISION TIME- Turn to the appropriate page. : I L S

L IR Ll I':Ll have a. diploma for my new boss. e j EER

e ___'_~ . _( E

[} R

-t

: 2 I do not pla.n tc i’inish high school. )

ST Turd'To Page 82 e
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. T e )h.,‘_‘_ ) o . . «. ..
YOUR DEClSION. I'd like to see Jobs available to me.: ST

LET STALK. .' Do yourself 8 favoz( Orally ta.ke this test
' N
-Do you like to handle money, oo

'Do you like to
- ;'

'.'v"*f-Do you like to dri've?

k. _Do you like to be around 1ots of dlfferent wpeOPle?

i el LT

‘Do you have a. high school dlploma?

/.., S --";Y'_

\ 6'.‘7 ~'.Do you. like to do the same thing over’ and over?

A igs_ to a.ll the aboVe quest:.ons wlll a,ilow you to f:;t very nicely into

- the category you selected to bring you: o this point in this program.
SN However " one or more no g could hinder your attempts at kecu.ring

v.:-_ N C L employment ) 4 ~a . . ) ! ‘ ) ’, ] // -“.j ._.-—_

ed : < P . . - Ceee . - ¢ - - T

; - ,T. DECNON T'“E - I;{ortes‘tl-\r .m‘a.ke yotxr decisioe below. . _-: ~ i, - "
/:~! \ . '_ - 1 I will tave a diploma wlth me when Job hux;tlng; . SR '{; -

e e T f S o ;‘_ v ' ,' ‘ - .‘ . W ‘ ol ! Turn To Pageh 92_.
S ; IR NS 2 I a6 ':;xétigl;an“.thlfiﬁisﬁ:.l,};iiég..‘s.cjhdéli;,:'.' ‘ -;(‘;--.«»-w ,

,




YOUR DECISION I'm rea.dy to see jobs available 'to me.

LET'S TAI..K Your decisions hav/e led\ you to a big cluster =of. ,jobs._- R
" There ‘are many -jobs that require one to work with’ things, indoors, stand-

ing, doing light,. physical chores*.i-You willtrbe.. able to work 1n offices
e s.nd stores, factories and shops -you may work.; o rs

3 ong‘hours or short
“'*hours you may wear business clothes or spe igl-c. clothés s~ o
stand for-prolonged periods ‘or sit for a timer< Wha.tever your- qus.lifica— -

tions, there may be- job opportunfties in the category vfth which you )
wish to associa.te. C .

4$you- mayﬂiave ‘to:'“ ERr




2 ;'. ; — L YOUR DECISIDN You want to see- Job _»t';ltles. - :
4/ ) LET STALK: - You have selected an area that requires féavy phys\ical L
S " tasgks.: The Job .opportunities that characterize the decisions you have e

made all have good upward mobility. . That is, they have'a: good. outlook ;

for. the next.few years. . These opportunities fxfillﬁjnclude such Jobs as
p’lumbers,“sheetmetal ‘workers and forge shop/ opera.tors. -Hard. work,- but

- good- Jobs nevertheless. If you have already finished ‘high ~school or

plan to._in the Ticar future, then your problems W1 be few. On’ the

.. other, he.nd, if you pla.n to drop out of school--th:.nk twice--because

" your job opportunities will be very 1imited._ Thipk about that then,

" - ‘and meke’ an honest decis:.ona R , R
T = e L
T . s PP ' R 4
R e o ) o~ Rt
: - ) . .- - TR AP

DECISION TI}AE: o

A

AR - Y A v

. . | . oo~ - . . s

. ! . v R R

/2. 1.do not plan to finish high school. |

A high school diplome, is 1n . ple.ns. T S ,b S R
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L ¢ ( / A YOUR DECISION _\I m ‘éure this is me. I want to see ,job titles. I

e s .}LET STALK-- At this point in tiye/you have already decided Mﬁether or

, : ! : SN not._you _1an to. finish ‘high schiobl The type of-decisions: yoxL ‘have made-
LU indicate that{you des’ire a technical ,job of _some" kind,r;‘l‘he decision to-

- -“"do. 1ight, _mentg]l’ tasks-includes. such- Jobs as electronic,_,_computer -opera-’

"_-' o tlons, .and bookkeeping Most~ Jobs in. this category require you to have g
l'_'-"'? ’ 'loma—‘l‘here»are—of—course——except*rons—‘ﬁowevep, you_”“""””

.mnst understand that without a high school, ﬁdiploma you will ‘be somewhat -

.;_..limited in your Job opportunities. S

e ¢ R ’ o
Do " {1 o c (
e / s ~ L
N . J \ : - o -~ .
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ot .DEElSION_;TIME: ""-,Se1ect' theg_.ppropriate _pager. L et
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! LET S TALK:— Do you pla.n to finish high‘ sehool? Have you already fin-—

voua DECIS'ON" You want to\see Job titles. - ' B N

ished,? Do’ you plan to'drop out of high school?,~Do you ktiow what your - R
futuref—will look: like if_you do not pla.n on a high school education? e A

\, f.:_

4

“ERIC:-

- e

_ 1 Yes, I'm a. high schooler, all the'way.,'ﬂ_' X

o
P ]
o N
,r_:, i
Lo
P
i
.
)

So far, all ve he.ve dealt Jwith /dn this progra.m,,are those things which
you ‘want to do, not the. things for.. which You ‘may be qualified. . The
maJority of employers) througd'xout* the country will’. require you to have a-
high school diploma, although the Job may no}wspecifically require one.

1 :' ‘. ] -
oscmon mm |
below.. .

[ . ',.-\
. -
: -

-No, I don't plan to finish high school.




and now want to -~

LET'S Tﬁr'} I suppose you have a generalf idea what k1nd of jobs are '
going to be offered, to you'as ai resylt of rthe decismns you have - made?
. If so,. then I'm sure that. you are gqually’ aware "of the. fact that’ the

" more education you have,. the. more opportunities you' "have.” In this. day

-and - time, young: peOple are—severely—iﬁmﬁ:in—thetr—quest—for:,fobs by~

- a lack of formdl: education.! Mos(t employers, even’ though the- task’ may -
be menial, desire employees with” hlgh 8¢hool : diploma.s. I'm sure that’
“you have given youi' educatibnal/’ future a thorough evaluation and now
are lrea.dy to face the consequences.'_ . - : ~

.‘ - DECISION TIME -,Select the proper page. .

e e _._.;_ . B
\ B

I’m awa.re of the adva.ntages offered to high schoolers and
a diploma is in nw immediate future. y R AR

- o

. . . . - .
’ . .

 To. Page 172
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, YOUR DEC!SION I want to 1ook at the ,jobs ava:Llable to me.,-" T
T "_LET s TALK: It's' important for you to- know what your .job opportunities : \; L T

S o, .are, ; This program hasn't teen designed just as .a course'on-how to.get a : L
R 7 job. It is.a part‘ of your actualjob .search, You must ‘be made aware " -0

mleeo 0T that ‘the amount of education you have, or plan, will play & signlficant

2L _"¥ble in-your Leb:&ﬂﬂhﬁfﬁ&mﬁﬂwmﬁuwmw SEELE ST
TR graduate; shortly, then your problems will be féw.’. On the other handj. - ’ R
Coe s - if you plan to drop_out ‘of high school certainly you ca.nnot expect an - . LS N
o e T :abunda.nce b&r good" Job. opportunities. oot R T

' . L ) 1:" -' .' o |' i ) -__— . . L A . ’ ‘» o - - ‘.. . _- l;) B N \\. -~ (56
‘. N 6ECIS|ON)L;'T_IM'E'- Select the statement that best describes you.r plans i‘or \ ' b
ENE -the. 1mmediate future._ O R VLT L T A
vf\" . ) ’ ' N _| N . . LT - :—’ . o .‘ . . A ' . i." ] “‘.r/‘. . . _T' . .‘ ';. ! . ‘ - ) .: ‘,\. .. . ’ o c. N

AL A Ch . - N . . ‘o . o O N )
. 0% 710 A high school diploma is in my plans. . . T o Spte
-.'I'" o . ) : . o - . Lo . . R

, - ‘ 2, A high school dipfl.oma IS NOT in-my immediate pla.ns. : ot
—‘ - N = j, Ealy b - \\ '\-— | Turn T.° Page | T
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o LET sm.x- .
interviewing for'a Job right how? . Could -he, detect- through your oral

i, \roua oecnsnou-

i want to see what is ava.ilable to me. . " .

How would ‘a8 prospeci:ive employer view you if you were

'_ = expressions whether or not you" are suited for the Job for. vhich you'are . °
. 'applying? Do ‘you really meet the\requirements for which-the job calls?.

:'Employers will be looking for things 'like personal ,chara.ﬁeristics,

i ‘_ = -
: : educeftion, skills ,apti‘budes -and:Nabits: " "If. all—these things are satis=.:
= - factory, then your problems should be. few. . If70 one or-fiore of these :
g \ - things are’ unsatisfactory in the eyes—of -the employers, then your op-: T
el portunities could .be. severely reduced._»I suppose the. moral of this L
. , . statement is: the ,job may suit you, but you may not suit the ,job.u

 pecson Te:
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; ’ ) . 1._. A high school diploma is in my immediate plans. e '
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. 2. I'do not plan to finish high school.: * . - - -,
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Mo, my plans arenot to Finish high'school. -
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" SALESMAN OR'SALESWOMAN IN RETAIL STORE'—
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- SALESMEN AND SAL ESWOMEN IN RETAIL STORES

_ the merchandise the store has to

thosé who work as salespersons.in

:persons usually accept money, make .
.change, Jnake out sales slips and

WHAT TH EY-DO: - G—reate—an—int-erest -in

offer. Salespersons may apswer ques- .
tions about the construction of an
article, demonstrate its.use, explain
how it's cared for, show various
models and colors, and. otherwise

help the customer make a choice. i
Special knowledge may be required of

5o g

a pet shop or music store. In ad-~
dition-to selling dutles, sales-

give sales. receipts. Some amployers

BN

N

F“fmr%““*“m——mmy42mn153mhﬁmmsom;hrassm

in ordering merchandise, stocking -
-shelves, taking 1nventory and mark- B e e — .
ing prices. - » T A RS

WHAT THEY MUST KNOW: A high school diploma is not required by all
"employers; however, most prefer graduates " Good general health is

reqpired along with the ab111ty to stand for prolonged perlods ] ﬂ .

WHERE'THEY WORK There are more than 100 dlffeﬂent reta11 Jobs that
employ more -than-1:5 million women. About 1.1 million men 'are also
employed as salesmen. Places of. employment range from small drug stores
and grocery stores to giant department: stores which employ hundreds of
saleSpersons The largest employers of salcspersons are department and

. general . merchandlse, food, and apparel and accessories stores. Men

predominate in furniture, appllance, hardware, shoe, lumber and farm -
equipment stores and automobile sales agenc1es

EMPLOYMENT OUTLOOK A moderate increase is expected in the number of
aleSpersons hired through the 1965-75 decade. Annual 0pen1ngs are’ !

]“expected to toal more than 135,000. L | T

o

v »SALAﬁ[ES;’ Generally, ‘salaries for beginning salespersons are about- the

- minimum wage level. Rural area salespersons can expect a lower salary.

than their, metr0politan counterparts - . !

FURTHERINFORMA11ON Fbrther information regarding ‘this career may be

. obtained by contacting.' Personnel offices of 1ocal stores or from :
- merchants' ‘associations. - L

A
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43{;4}‘*~%Qv~f“fw~»—made -about -preferring ﬁeople‘or—thtngs— -indoors—or-outdoors;—etcs

B

" person can make concerns his educatlonal plans.

Your dec1s1on to not f1nlsh hlgh school'means that the number of Jobs

that are open to you. is very limited.
eéxamples of jobs you might like, based

You've® just seen one or twc
on: the other decisions you have

.l.\:

should be very clear to you that the moet 1mportant decls1on a young -~

Almost every Job in

the Un1ted States has become more'technical and more complicated in-

the last twenty years.

"It appears. that these Jobs will -become even '

'more complicated in the next ten years.u

Because of Job

becoming more

and more complicated each year, employers want young employees and
worKers who have had a good high school education and haye/LEARNED HOW
TO LEARN. Employers lodk ‘at the high school diploma as /an achievement
that shows that.the young person can apply hlmself and master new
1deas, 1nformat10n, and knowledge., The employer feels)that<as the
jobs in his company become more complldated the workers who have had
at-least a -high school education.can learn the nev Jobs~faster and o
more-easily. .So, when an employer looks for new workers, the. adver- R
tisement in the'"Help Wanted" section of the newspaper reads,’ MNew '
company needs young workers. Good starting, salary. We will provide
training for ‘the right young persons,. High school graduates onlys"

"~/ . The really good jobs are- usually ava11able to those that have a good
educatlon. :

_ : ;
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1. I still do not plan to fanlsh ‘high school and I am - : /
' satlsf1ed with the. Jobs open to me,
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sl YOUR DECISION: PeoPL_,ea;qu_oook_se-,sr'ANDING--"_‘u;Abi‘ii-»_'_:‘_it“ﬁ ni'gh'"sc'hool__:'»-f-w.‘.;
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_ L. Presented here is a sampllng of jobs available to you._, "WHERE 0 GO o 3
T : RN .. FOR MORE INFORMATION" will be presented in another sequence 1f none “of -

A * these. ,jobs suit you. I

Salesmun or Salcswomun in Retail’ Store
Turn To Page 54 "~

Bank Clerk "~ -
Turn To Page .

ot

| ()“ . Bank Teller L Trufﬁc Agonf ond #lerks (Alrllne) Desk Clerk (Hotel)
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-'CASHIERS

. WHAT THEY Do: A cashler ) Job is’
; o prlmarlly to receive payments'made’
w . _.__. by customerg for goods and services.
g .~ Duties may v)ary considerably depend;ng;‘_
e ' ‘on place of employment. In a theater o
: <the cashier may be called "box office
_ L cashier" ar "1"1cket :,e'l'lpr 5 in_a
ol ?supermarket he .may be- called "checkout .
B . ' clerk" or- Bgrocery checker." Inan’
‘electrie’ llght and power company he
, N would berealled a "teller! or "pill-
-+ . clerk"; and in a cafeteria, "cashier- :
L checker,"  Additional duties._ may.’ 1nclude -
E ' " wrapping or bagging. ferchandise, ., . ,
. .operating a ticket.dispensing machine,.
Tl using - an adding machine _and dlspen51ng ,
el T money w1th a change dicpenser. Re- .. : : : : .
P garrlless of}job title or employer\most cashlers accept money, make/cﬁange, ul”
and issue frecelpts for payment. | | " < \
— - = e
WHAT THEY MUST KNOVI A hlgh school dlploma is required by most employers.
A cashier is required to have an. apt1t11<de)for working with flgures, must
have finger dexterity and a high degree of_ _eye-hand coordination. "If
offered 1n high school, cash reglster and macrzne tralnlng Qlould be taken.

o . @]

o (@]

S

( k
WHERE THEY WORK: Cashiers ‘work for busmess ers/of all k1nds, espec1ally
-grocery, drug and other retail storesy other large groups are employed RS

S . .. o LTl

; = %in theaters and restaurants. ; L“j

o

,I . I e, o . ) B . \( '\,

o EMPLOYMENT OUTLOOK: Competition among cashiey’ ap’p’llcants is llkg yctof‘./\_\ T
T .be keen although the employment outlook in this large occupatlon' is R

Lo ' expected to increéase rapidly through 1975. It 1s estimated that v;elN,\,

over 75, 000 workers will be needed’ annually. . _ )
. \J , O ¢

KA SALARIES: . Generally, salarles)*;over around the minimum wage requjred

o .2 O e
e by State and Federal laws. -Man establlshments, however, will start
the inexperienced cash1ercoel the minimum wage while some of the\

p larger concerns start well above these standards.

v,

} | \ FURTHER INFORMATION: Further .information regardlng thls ‘career may be
obtained- by cont/actlng Wage and Belated Beneflts, Part I & II

< of, Documents, Washlngton D. C. 20402, ‘
I'm°satisfied with this job & XN .+« .+ ... . Turn To Page 21k
I would like to see what else is avallable e J . . Turn To Page 52
. . “ \ - T
e ~ G ‘;’In(i‘:, -
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L L SALESMEN AND SALESWOMEN IN RETAIL STORES P FEEERAR ey
\VHAT THEY DO Create an. interest i :
: ' the merchandise'the store has to =&
o T -+ 7 . .offer. Salespersons- may answer ques-

‘ ' »ht}ons about the constructlon of an’
 how it's cared for; show various. models'"
-and cblors, and dtherwise help the -

e —customer make~“a—choice. Special.
. 7 .- - -. Knowledge may be:required of"those

o ' --who-work as 'salespersons in a pet -

_ shop or music store. In addition
LT - - to'selling duties, salespersons .
. _ - usually accept'money, make change, '~ °:
T T S ‘make-out-sales- -slips-and g1ve sales— -
s T "receipts. . Some .employers. may require

e o salespersons to assist in ordering® (\1} .
: ‘merchandise, stocking shelves, teking ° N
inventory and marking prices.- L7
' s : : . 7Rt
) S VHAT THEY MUST KNOW A h1gh school dlploma is not requlred t})y all I S S
Lo employers however, most prefer graduates. Good general health ds— N T e

required along with the ab1l1ty to stand for prolonged per18ds

) WHERE THEY WORK: There are more than lOO dlfferent retall,/,jobs that
employ more than 1.5 million women. About 1.1 million Pen are also

"y , employed as. salesn(len Places of empll)oyment range from Small drug stores -

' and grocery’stores-to giant department s)tores which' employ hunfdred,s\ <.of

o salespers ns.. The largest employers of” salespersons are depaytment. anﬁ*

e : Qgenera/l merchand1se, fooc{\ and apparel and accessoriesg store = Men o
T predominate in furniture).g ppllance, hardware, shoe, lumber, PaTm - el
L equipment stores and automobile sales agencles’) S G
' 2 N
P wv,’—\ EMPL%YMENT OUTLOOK: A mod/rate increa \1s e/cE;Ed _in the number of/ R
v/ salespersons hired %hroﬁ the 1965-T5 ecade. Annual’ Openlngs are L““'\'-E\«_- JK///
411'_,1;'; . - expected to total mo}than 135,000. SR ) \ =
¢ o , : . ’ e
- SALARIES: Gener@lly,hsalanes for beg1rn1ng salespersons are_gbout the --// B :”
c(fi"m’c-‘” =2 N minimum wage®level. Rural area salespersons can expect a lower salary N
) than their metropolitan counterparts. (’ ° B
\k\f(‘\/) O :

FURTHER INFORMATION: Further: 1nformat10n ‘regarding this career may be,
obtained by contacting: nersonnel offices of 1ocal stores or from =

O . ' merchants associations. - . ‘.’.f [ o
o o I'm_.-bsatisfied With this Job .« bv v b o .Turncfroféage 21h i
I would like to see, what else is available . ... . Turn To Page 52 ,
- ) e ST . S -
\. e N cho®
- ‘ /> : :(l o » L ) N —
1 - 5’?" l\\u ,’)1,.,\ ¢ - -




L BANKCLERKS S |

WHAT THEY DO = Bank clerks handle o
" the paperwork associated with depos- ";
——itor' s—checkmg and. savings accounts, -
loans to individuals and business®
v firms, and other ‘bank bus1ness.~__—In
ro , ‘& 'small bank, one.clerk may perform (_'
' ‘several different kinds of work; for’
AT " .example, sorting checks, totall1ng ‘
debit and credit sl1ps, and’ preparmg
monthly statements for ma1l1ng to
S depositors. . In a large bank, however,
PR : .each clerk is usually ass1gned one .
N e Kind-of work and often has a spec1al
me _ ,job title: ~sorter, proof machlne .
'~ 7 operator, -bookkeeping machine - s
operator, and account clerks a.re
among these. o - s

- _.-_v'v-' ~\

WHAT THEY MUST\KNOW ngh school . graﬁuatlon is requlred and generally
is sufficie t for a beg1nn1ng cler1cal’ position.. Appl1cants can expect e

to be given an’ “intelligence test and a clerical aptitude test--the‘latter o S
to"determlne ab111ty to work rapidly and-accurately. For the ma,jority ----- 0,
of\the clerical bank jobs, courses in bookkeep1ng, typ1ng, bus1ness

- 0 ar1thmet1c and office mach1ne operatlon are helpful. s
- - / =L .
WHERE CTHEY WORK 'Although there are many ,jobs very closely related to o -
tasks performed by the bank clerk, i.e., cred1t Aniion - clerks, loan-/" .
B  company clerks, the only place that employs bank clerks. is a"banIT~ T
* ' ) A C\‘ — *"-'..'
T - EMPLOYMENT OUTLOOI‘ A rapld/increase 1n employ}nentrof bank clerks is B
R expected during the next/ten years.\F = (3\} j\ )kr\ /ﬁ/j - j—'”””\ \ I o)
. \‘( . o (/’\ '“‘ - ;/_:——_’— -~ " : ;
| SALARIES: Beglnnmg bank clet C ?@6 50 and e T
- T E89, 50, depending on the&sme _of the bank, \]\ogatmn, /and }rea of respon=.-
¢ - sibility of the employee. Both”’"men and women\cﬁn expect about the same: ,
v ' start1ng salar B T o -
7 @ , - )
6o FURTHER INFORMATIONz . Further information regarding th1s career may be
é\obtamed by contact1ng = American Bankers Association, Personnel (’ ) o -
Administration and- Management Development Committee, 90" Park Avenue,
S New York, New York 10016. a . P :
N y SO B : ' O D
i) 1m satisfied with this job.. . « . o .0 vuv W O Turn To Page 214 = - ¢ - C}
L o o . o _ ay :
Q " I would like to see what else is-available . .. . . Turn To Page 52 (- P
L - _1_
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gANx TELLERS T e e T e

W\HAT THEY DO Every bank,mwma’oter-
" “how.- small’has at least one 'teller.- ..
to rece1ve and ‘pay ‘out. money and
record these transactlons. In a "
very small bank one: teller--often
kndéwn as an "all-around teller o
. may: handle tra1nsactions of: wa.l]7 R
kinds, ‘but in'large. banks, dlfferent
kinds of transactions are usually
taken care of by different tellers.hjf
For example, Christmas Club te‘llers/‘ :
accept and record depos1ts made:= (
to the Club Savings and Commerclal
‘ Tellers are mainly occupiétwath i
~ casliing customers' checks, and han- '
dling deposits and withdrawals. Bank -
-tellers, in small or large banks,
will most always handle large sums
of money. o .
VIHAT THEY MUST KNOVI ¢ Employers prefer high school g::a.duates exper1enced
in related clerical pos1t1ons.'*“'81nce tellers handle large sums_.of money, ‘
they must be able to meet the standards established by bonding companies.
All new employees must undergo a pera.od of on-the-job tra1n1ng w1th an
experlenced teller. S . -

- _WHERE THEY-WORK: Although ma.ny persons flllmg p091t10ns in loan com-
panies and credit unions wear the t1tle "teller," ‘unly banks\éutlhze

‘bank tellers.

=t

N
EMPLOYMENT OUTLOOK The- rfu/mber of bank tellers is expected to r1se very
rap1dly thréughout the eaf‘iy 1970's. More thaanS 000. vacancles will '
be occurring yearly. v : : ‘ o
SALARIES: Salar1es range between $55 00 to $98 00 wee,kly/; depepdlng on
the: type of Job you a.re f1lllng as a teller, and your experlence.
FURTHER INFORMATION Further information regarding this career may
be obtained by contactlng Knerican Bankélrs Association, Personnel
“Administration and Managementhevelopment Committee, 90 Park Avenue,
~ New York, New York 10016

Ky

" I'm satisfied with this job . . . . « R Turn To Page 214.

I would like to see what else :’ls evailable « + ¢« o« o Turn To Page 52
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“”Vk\lsif;-;z* o flight schedules and keeps a record .

AP

- [ e N N ”;f
r‘_ R - . s \ C L L
o, , Tmmcmems AND CLERKS (AIRLINE)

"m:% Lo responsible to see that the 'weight

. '
‘ .
-t N ‘

e - freight, ‘passenger orfexpress traffic is desirable.:

T LT 'HAT'THEY DO Airline traffic agents
: ) “and clerks sell flrght tlckets, re- -
 serve seats. and- cargorspace, and
e o take charge of “the ground handling
: of pl&nes. ‘Ticket agents are respon= °
“'sible" for f1111ng out' ticket forms,
» 1nclud1ng such information as pas--
}lf”-[f~ senger's name, flight number and

-, - ' .destination. " He checks and welghs

'.,_Jff?r:,. _ baggage IanSWers inquiries,, about

St

. ‘of ‘tickets sold. Traffic agents
_-...supervise the loading and unloading

- Oof the airplane and somet1mes do ™

-7 " this job themselves.  They are also

in’tﬁe'airplane i$ properly dis-
tributed, they compute gas or fuel
load prepare l1sts of cargo and

7T forms to the flight crew.

\VHAT THEY MUST KNOW A high sciqool educatlon is requ1red, along w1th
very high standards of _appearance, and personal1ty.‘ Experience with .
Both men and women f

S are employed as t1cket ‘agents; however, meq\usually dominate the traffic-
. , o

agent scene.

WHERE'THEY’WORK Iﬁ the mid;l960's, about 38,500, men and women were. '

“itoTits - employed by the scheduled ™ airlines. A few housand others were also

employed. by the supplemental a1rlines,'and by forelgn-flag airlines that
e operate: betweenrthe ‘United States .and ovérseas}points The majority of
T all aIrllne employees work in downtown officesvorxat -airports.

\

e ~\EMPLOYMENT OUTLOOK Job opportun1t1es w1ll be in the thousands annually

- for’the next defeder == ., o~ %
( f""x)“\ e IS o DS OOJ [T .
N N M) PO 3 S <]
BN SALARIES Average salaries of beglnnlng workers should be between -
. .. =-$380.00 and $475. ooG monthly. S S
N : L

FURTHERINFORMA11ON Further information regarding this career may be
obtained by contacting: Local airline employment offices, State Employ-

ment Off1ce or Federal Avaiation Authority. '

- ) P \
A © I'm sat1sfied with this Job . « + . v v v v « + v . . Turn To Page 214

I would like to see wh4t else is available c e " Turn To Page 52
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.v;"~‘;\WI'IAT TI'IEY DO De\k clerksA, some:

v FURTHERINFOWA‘HON‘ F‘urther informat ion: regandmg) this career may ‘be-

O

DESQ( cu.snxs (uorﬁ?\ ¥y

tlmes Qalled "front -office clerks,".
.;or 'room’ clerks,"™ greet ‘guests, rent
“rooms, and do ‘other work related. to
~assigning rooms. In addition to™ . 7
“these tasks, desk clerks may alsgs’ . 5 '
sort mail do bookkeeplng, and act o
“as’ cash1er " Clerks”are also charged~'
w1th typingTand: f111ng advance rooms -
and service reservations, as well as
' general clerlcal work connected with'*‘,u-‘
- the,clerk' posltion s,Generally, in
sma;ler ‘hotels, clerks recelve’payment
- either. by cash.or credlt card . :
services rendered. o

WHAT THEY MUST KNOVI\ ngh school graduates with some sort of clerica.l A

tra.ming will be hired to fill'desk clerks' positions. \frInexperienced

employees’ enter mtoTan \on-the-Job training: program with an older

. employeé-to learn routine S=Desk clérk susually sta.rt work as key or *
ma11 clerks and work: hemselvesa\lp to desk clerks. S

. IJ "‘:—.—‘v“’ v A
WHERE THEY WORK Desk clerks, although specifically defined under
"hotel" above, can be \found in virtually every type and size hotely

mote;L and~-,room1ng house. . Roommg ‘house- cﬁ.erks will ‘usually be the =

.......

owner of the esta.bllsh}nent~- Irf many 1nstan\es, motel clerk ar,e also
the’ owner. . !

\\ L N . \» . ;J R

MPLOYME_NT OUTLOOK A oderate -ihcrease yearly through the l970's is
\ax\pec‘fe’ﬂ“ S by L \ R

L e
’:‘"~ /«—“_- ez FT

i

SALARIES -Dependmg up n the type, ‘size, and loca.tlon of the?stabllsh— e
. ment, desk clerks can 8 nerally' expect to receive betwee’n \$ 21 and \-_:;jj/
$?.. 38 hourly s ﬁ\x,_ip—ff‘f o _ v

e ae . L .

o L <

Jobta.med by conta.ctingw; \Amerlcan Hotel and Motel Association, 221 West-
S’Tth Street New York, New York 10019. ?/ . :

8!
- .
':" |
Q
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BELLMEN AND BELL CAPTAINS ' T O T

o e

WHAT THEYLDO Bellmen, also(gnlled

" bellboys and bellhops, carry theNbag- !

-gage of incoming hotél guests while.
‘. escorting them to their rooms. :He !
_ also ‘checks the lights, supply of B
o towels and soap, and.sees-that evgry-
“thing in the room is in order. Occas-

ionally,- bellmen are aSKed to. del1ver
'_packages -to.guest's rooms and perform ‘
various errands. ‘In smaller ‘hotels, -
7 --"bellmen may be required to. -relieve:
S ,the elevatorJoperéfor"or 4o operate -
/ the telephone- switchboard Bell

Capta1ns, for. the most” part, especi- fi
>\ally in larger hotels, Superv1se a

L staff of bellmen.fACapta1ns, however, - et
are not exempt from performing the . .+ oer /‘”

-

:; same tasks as the- bellmen. . _[-‘\‘ s QV.‘; e
WHAT THEY MUST KNOW No spec1f1c educational requ1rements exist for
" ‘bellman -jobs; however, a high school education enhances’ your opportunities
for .advancement to other jobs in the hotel business. Applicants for L0
bellman should. be in good physical condition as the. job requ1res‘rw _ I
handllng heavy baggage and long ¥ hours .of prolonged standing o

== P E

Fucte n

WHERE THEY’WORK Bellmen and thelr captaln can be found in any hotel
,'regardless of’ 51zey<b.(3 i 5“.ﬂ,”¢q e lel ’ ,§)%n

-l \L ,_' f X . R K . ”__ ‘)l,i ,'; _"/(',
- el

EMPLOYMENT’OUTLOOK Competltlon for employment 15 very’ keeq, especially
for bell captain. Approx1mate1y 1,000 jobs annually will be ava1lable

for bellmen during ‘the 197o's. “\% e T R

r\ . o ‘;

0

L

ty

RiEetes!

SALARIES Latest flgureSflndlcate that bellmen can expect to receive’
from $0.30 to $1.16 hourlysy plus t1ps*C‘Bell Captalns will be pald ‘, -
substantlally higher ‘Wages. -wnye o O ¢ . ! v¢¢:’5

: aFURTHER INFORMATION N Further information’ regarding Ehi's career may be T
obtained by contactlng: American Hotel and Motel Assoc1at10n, 2211west S
5Tth Street, New York, New York 10019. , Ao ’
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Your de01sion to not f1n1sh high school means tha.t the number of ;obs
»‘\that are open- to you is very limited.. You ve- just, seeh one or tWO _
exa.mples of ijobs i you. might Tike ‘based on the other decisions y u ha.ve
-made about preferrlng peopleor- things,  inddors-or outdoors, 8

should be very. clear to you that the most' important decislon/a young
'-;..person can ma.k‘ concerns his educational pl&ns, Almast. evez‘y Job in

' '-'-'“-i_',the United- Sta.tes has become more technical and more\compl/.{cated in” the

_last:twenty years,_ It appears that these Jobs will become even more

complicated inthe next ten years, Because -of; Jobs becpming ‘more: and,
more complicated each year, employers.want young emplcbjrees -and orkers

‘ ~who have had a good high 'school education and have LEARNED HOW T0' LEARN.

V_Employers look at the high school diploma as an ac }zeVement that showé )
. "that the young person can apply himself and- master/n

‘tion, and knowledge. The employer feels that as the Jobs in his company |
become more complicated, the workers who have haﬁ b.t least a high: school
. education can learn the new jobs faster and more e8.511y. So, when an
_employer looks for new workers, the advertlse;rient in the "Help Wanted"
*section of the newspaper reads, "New company/needs young: workers.. Good
starting salary. We will- prov1de training for the right young persons.
High school graduates only." The really. good Jobs are usually a.vallable :
. to those ‘that have a good education. ) o ,“:‘ '

,/n‘: »), 0

>
[

B PN
//—\,,"\

//

_the dec151on. o }"7

B /(:’-_{é \T
T, - c : :
l'ls- .

DECISION TIME:
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-1, T still do not plan to flnish high school and I am

satisfled wit}l the 3Pbs open tg me. AT e BE _
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I think I would like to reconsider my dBCISlon of not
flnishlng high school.
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Turn To Page 37_
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JVPEOPLE--INDOORS“STANDING--“HANDS ou" o

o YouR DECIS!ON-

DR _...V__.Presented here? is'a- sampllng of Jobs availab}e ‘to" you. "WHFRE 'I‘O GO ,l_" Ll L
ST _ 'FOR MORE INFORMATION™ will be presented in. another section if none of S A
'these/',jobs sults vou. e SN . SN A

.. PostalClek o
Turn To Page 61»_ |
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N ‘cosMETOLoclsrs .
S T VIHAT THEY DO ‘ Most of a cosmetolo-
. gist's job is related to'thercare -
I ©- +of hajr. They give ‘permanent waves,
: ST they. shampoo, cut, set’; style,
IR ' ~ straighten, bleach, and tint the
o , . _ hair. They also may give manicures,
R ‘ . and scalp and facial treatments.
. They may.provide makeup analysis,
R s .7 shape eyebrows, and clean and style’
i . - - wigs and chignons. “Other duties -
. may include: ‘making  appointments _
fot customers, cleaning their equlp-»
. o ‘ment, and sterilizing their o
} - S . 1nstruments. o ‘ " -
VIHAT TH EY MUST KNOW Cosmetologists
‘must be at least 16 years of ‘age and
o have completed at least: .the. 8th grade
. ‘ " In some states a 10th grade educa-

4 o .tion, and in a few statesl a'12th ’
. grade education is required. Passing a state examination in the theory " ,
° 0 _ and practice of cosmetology is‘required. Successful completion of & Y .

state-approved cosmetology course is recognized as sufficient prep-' =~ | ¢
aration for these exams. : .

WHERE THEY WORK or the hOO 000 employed cosmetologlsts, more than 10
(VS percent a.re men. More cosmetologists are -employed in shops~ and’ salons,
vhich are operated as 1ndependent establishments. Some are located in
o con,junc;tlon w1th Jhotelsy depa.rtment stores, specialty shops, arid more u
.recently,-an 1ncreas1ng number are being employed in apartment house \
~ complexes.. Employmént is usually/concentrated in urbgn areas. Almost S

R . half of all beauticians are owner/operators of the1r _shops. .-
Q@ o Tl A
' _p,/ ‘ EMPLOYMENT OUTLOOK: Employment in this field is- expected to expand
Lo very rapidly;“as it has for some years past. An average of 20, 000 Job
N opportunities will _open up annually in the caning decade. _

e

Ve . i
54 /,--> ' SALARIES Beglnmng operators can expect to earn between $50 00 and
$75.00 weekiy, 1nclud1ng tips, based on an a.verage 4O hour week. ,
J i Co- ’ ¢
'FURTHER INFORMATION " Further informatlon regarding this 'career may be - o
obtained by contacting: National Association of Cosmetology Schools,
P Inc., 3839 White.Plains Road, Bronx, New York | 101167

I'm satisfied w1th this Job.. . . . . v o v o 4. Turn To Page 21h
- . I would like to see what else.is available . . . . . Turn To Pa.ge 62




| _POSTAL LERKS ™
WHAT THEY DO; Postal clerks sort
incoming and outgoing mail and pre-
pare it for dibpatching, Postal
: processing packages’ for mailing and

.must be familiar with every street

street numbers that are included in -
- each postal (zip) zone. Clerks

/T \ Lt

clerks also work at windows selling._'.
money - orders and stamps, as well as .

distribution. Clerks who sort gail -

in the city, . and know the street and

working behind the windows also
handle large sums of cash as a
result of postal sales, including
post -office box rental.

WHAT THEY MUST KNOW: A written civil service examination is the first
requirement to be levied upon applicants. Good health and memory are
also essential. The work requires much stretching and 11fting,

‘walking and.standing, throwing packages of ma11 as well as handling

heavy sacks of mail, -You will also be required to memorize d1stribu-

tion schemes and many postal rules and regulations, - ¢

-..,VIHERE THEY WORK: All postal clerks will be found in main post off‘ice

complexes or substations of the post office: department

EMPLOYMENT OUTLOOK There will be many thousands of Job 0penings for
postal clerks throth the m1d-l970's. y .
SALARIES Because this .Job is described by the” Civil Service Commis-
sion, salaries are. commensurate with GS. grade. - An example of 1968 pay
scale is: 'GS=3, annual salary $4,%66.00. ' ‘ '
FURTHER INFORRM“HON Further information regarding this career maysde
obtained by contacting: Civil Service Commissmn, Washlngton, D. C. or
Local Post Office Department.

‘

I'm 'satisi‘ied with this job. .. B T . .. Turn To Page 21k

I would like to'see what else is availa‘ole_ _ e 'I‘urn To Page 62"
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BELLMEN AND BELL CAPTAINS

WHAT THEY DO:.

/,A

) Bellmen, also called
bellboys and bellhops, carry the bag-

gage of incoming hotel guests while

‘escorting-them to their rooms.

He

also checks the'lights, supply of

towels and soap, and sees that every-
the room is in order.'

ionally, bellmen are asked to deliver
" packages to' guest's rooms and -perform -

- thing i

various errands.

- “the‘telephone switechboard.-.
Captains, for the most part, espec:1-

In smaller hotels,
bellmen may be required to relieve
,_,lthe ‘elevator. ‘operator or to operste .

~Bell

ally in large hotels, supervise a

staff of bellmen.

Captains, however, .

- _are-not ‘exempt from ‘performing the
same tasks as the bellmen,

WHAT THEY MUST KNOW:
“educational requiremeénts exist for -

bellman  Jobs; however, a high school education snhances your opportuni-
- ties '£dr advancement ‘to other jobs in the hotel business.’

No specific .

& 2
Occas--",

e

Applicants

for bellman should be in good physical condition as the job.requires
handllng heavy haggage and long hours of. prolonged stand1ng '

-

~ WHERE THEY WORK Bellmen and their capta1n can be found in any hotel,
regardless of size.

EMPLOYMENT OUTLOOK CompetltiOn for employment is véi‘y keen, espec1ally‘
f‘or bell captaln.

SAI:ARIES

/A

) Approxmately 1,000 Jobs annually will be’ avallable 4/
for bellmen durlng the l970's. ’ S

e : substantially higher wages.

FURTHER lNFORMAT!ON‘

obtained byocontact1ng
5Tth Street New York, New York 10019

{

v

\

I'm satisfied with _thls’Job -

K

Y

-

)

Bell Capta1ns w1ll be pa1d

S

\ '.l; . oo . »
Further 1nformation regarding this career may-_be
"American HoteL and Motel Assoclatlon, 221 “West

I would l1ke to see what else 1s avallable

5

e

'

Tl

; T -

Latest, figures indicate that bellmen can exPect to receive
~from- $0.30 to .$1,16 hourly, plus ﬁlpS.

..:;’ Ve e e 'I‘urn To Page 211&

’

'I‘urn To Page.: 62
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tracts which protect individuals or -

.any.particular company but places

liability (casualty) insurance.

' upon satlsfactory completlon of a written exam covering 1nsurance funda- /
mentals. S : L o '

: 90/ percent of all agents and brokers are men, the majority of which-are ..

" I'would liKe ‘to see what else is‘available . ... .. Turn To Page .66 A \

e

INSURANCE SALESMEN AND BROKERS ’

WHAT THEY DO Sell pollcles or con-

bualnesses agalnst losses” and finan-
cial pressures. An insurance agent
may be either an insurance company °:
employee or an independent business-
man. A broker is somewhat differ-
ent. He is not under contract to

the policy with whatever company

he feels best suits his client's
needs. All types of insurance are
handled by either the salesman or 3
the broker. ' Usuallys agents and -\
brokers will specialize in either
life insurance or property and

WHAT THEY MUST KNOW: A high school diploma is requlred by the majority
of employers. All insurance agents must obtain a license in the state(s)
in which they plan to sollc1t. In most states, lidenses are issued

[V

WHERE THEY WORK: Insurance agents and brokers are employed in all parts
of the country,-but the greatest number work in large cities. About

¢ J/

directly engaged in selling .

EMPLOYMENT OUTLOOK: Insurance selling is a keenly competitive fle;Ld. L TR
Desplte the competltlon moére than 19, 000" jobs are available. annually o P
/ . [ A

w1th a moderate rlse expected through the early 1970's. o &
.-SALARIES: Newcomers- to thlS field can expect to be placed on a- moderate T

" guaranteed salary through, hls 1n1t1a1 training period., Thereafter, :

the agent will be pald on a COH]IIIIS‘-‘IOII. After a few years, an agent' s \-
commission may range from $5 000 to $15,000 annuall:,' o . (0
FOR MORE INFORMATION' fFurther 1nformat10n regardlng this career may A
be obtained by conta.cting . Institute of Life Insurance, 277 Park Avenue, I
New York, New York 10017 or Insurance Informatlon ‘Ins“clbute, 110 s
‘William Street, New York, New York 10038 i , 2

I'm satisfied with this ,job e e ."5. . . .. Turn To Page 69

N g - X . AN 1
L . . \ S e - { i
S B ; e . P - .
V. P . o v SN e S - ™oy

b . PO o . [ {.

P

&7 .




3

¢

Y

-~

TELEPHONE OPERATORS e

"WHAT THEY DO: -Millions of telephone
.calls are made each. day w1thout the E
assistance of & telephone operator;«

" However, many times operators' assist-
ance ig needed. Telephone operators
may place long distance calls, give
information relating to address and
telephone numbers of other parties,

or render emergency assistance by
calling firemen, policemen or doc-

tors.

usually contacted only when the
.caller’ needs assistance. PBX Oper-
ators’ operate switchboards which -
serve groups of telephones in '
business offices or. other establish-

, men‘rs .

/WHAT THEY MUST KNOW* - Moét employers X
prefer young men and womén who have
graduated from high school. Courses ¢ c .
" in English and business arithmetic - by

(‘ 2 T

Central Office Operators are =

N ,',

7 Y
N N
\ ’/-\t\u A ')

also provide good preparation for a. job as a telephone operator. All_

inexperienced employees w1lvl undergo & period of on-the-job training
with an experienced operator and usually under the watchfnl eye of a
chief operator or central office supervisor. :

WHERE THEY WORK: Central. office operators in telephone companies
slightly outnumber the number of operators employed as PBX operators

in other types of establishments. PBX operators may- be found in schools,

hospitals, industrial manufacturing pla.nts a.nd depa:rtment stores.

EMPLOYMENT OUTLOOK: Through the mid- l970's employment opportunities

will rise slowly. Most openings, approximately 25, 000 yearly, will be

to replace PBX operators who retire or stop work for other reasons.
’ (

o & lov of $61.50 to a high<«f more tha.n $107.50 week.ly. "
N\

- 'FURTHER INFORMATION: More detail(ed informa.tlon concerning this Job
may be obtained from Your State Eknployment Office.< o

"\LSALAR!ES Earnings vary: con31derably dependina on area and type of
j work. Generally, Gentral office' operators (beginners) can expeq:t to
“receive approximatley $1i82 hourly.‘ Salaries do range, hovever, from

66 e

I'™m satlsfied with thls job lf"». : e e e e e e Turn To Page 69
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Your decision to not finish high séHool means that” the¢ number of jobs'

" that are open to you is very limited. You've just seen one-or two

E cxsmples of jobs you might like,,based on the other decisions you have

made about preferring people or things, indoors or outdoors,), ete.~ It

shoul@ be very clear to you that the most 1mportant decision’ a young\ _

person can make concerns his educational plans./ 1lmost every job in

the United Sta\tes has becomé more technical and more compllcated in the

last twenty yea.rs. It appears that- -hese ,Joli§ will hHecome even more .

complicateti“in the next ten years. Becalise of "Jobs_becoming: more and -

more complicated each year, employers want young employees and: workers

who have had a good 