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PREFACE

This report is submitted upon the completion of the project
in accordance with the provisions of the agreement and the
suggested procedures for reporting. Indicated in this report is
the process followed, the results achieved, and the developed
"Guide for Professional Internship - Vocational Education.'

The director desires %o express appreciation to all who

participated in this project either as interns or as sponsors
of interns. To all who assisted in any way, ''Thank you."
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I. INTRODUCTION

Four specific objectives were identified for the program set
forth in the nroposal. These were to:

1. Provide improved preparation for vocational and technical
personnel preparing for leadership positions through full-
time-on-the~-job experiences in selected positions similar
to the professional role they plan to assume upon completion
of the educational program.

Provide improved preparation for individuals earolled in

a program of vocational and technical education for
teachers at Colorado Stete University through full-time,
on-the-job experiences in their field in industry, business,
or agriculture.

Initiate an exchange program between vocational and tech-
nical education on the one hand and industry, business,
and agriculture on the other.

Build a handbook of operational guidelines for others
interested developing programs of professional intern-
ships in vocational education.

Among the concomitant objectives identified the desire to build
a stronger tie with industry, business, and agriculture and to develop
an operational model helpful in conducting internships for students
pursuing doctorzl programs.

II. OPERATION OF THE PROGRAM

The operational aspects of the program consisted of several
functions and processes,

Planning

Fundamental planning constituted the first step of the project.
Much of this was done by the director, some cooperatively with the
co-director and the a2ssistant director.

Establishment of the consulting committee was done early after the
project had been funded. Highly competent individuals were selected
with strong interests and varied backgrounds in order to benefit to
maximum extent from the experiences of others prior to detail planning
of the elements necessary to achieve the objectives sought. In-
dividuals serving on the committee are identified in the Appendix in
the Guide for Professional Internships. The first meeting of the
consulting committee was held on October 20 (see Appendices for agenda
and notes of meeting). The committee was extremely helpful in re-
acting to concerns and issues raised by director and other personnel
related to the internship program.




Considerable attention was given to informing potential candidates
about the internship program, establishing the forms and operational
details, interviewing the candidates to determine their objectives,
and identifying internship stations suited to the intern's objectives.

The time devoted to planning, consultations, and visitations
provided an excellent foundation for the program, kept the lines of
communications open, and provided essential coordination.

Participants

Thirteen individuals were placed with cooperating sponsors in accord-
ance with the original objectives ident{fied, with one mincr exception. One
of the individuals participating in the industry-exchange program was
recruited from the student body of Colorado State University and placed
in the Vocational Education Department of Otero Junior College. This
individual had a strong desire to secure the opportunity to teach in
such & department in a community college. This seemed a justifiable
modification and really permitted further testing of the exchange
concept. The individual from Otero was placed in industry in the
position sought with a very gratifying updating learning experience
resulting.

Internship Personnel

In accordance with the proposed plan, the personnel associated
with the internship program consisted of (on a part-time basis) a
direttor, co-director, and assistant director. Much of the co-
ordination was done by the assistant director who also participated
actively in the entire process of planning and implementing the
program structure.

A secretary was identified and functioned effectively as a
member of the team.

Orientation

Each intern was given orientation prior t: engaging upon the
internship experience.

Likewise considerable attention was devoted during the carly
visitations and during the program planning session to orientation of

the sponsor.

This is sn ingortant aspect of the program. The purpose, pro-
cedures, responsibilities, and functions of the program must be
clearly understood by all involved. Attention given to adequate
orientation eliminate or reduce the problems that frequently develop
during internsaip experiences.




Program Operation

The plan of operation as developed in the proposal and as ex-
plained in the '"Guide'" (See appendix) was carried out with very few
exceptions. The goals were achieved with the one exception noted
above under "Participation'. The success of the program was obvious
in the reactions of both the interns and the sponsors.

The plan was effective and the coordination was excellent. With
one possible exception the cooperation of both interns and sponsors
was exceptional and really better than expected.

Careful planning was an important aspect of the program operation,

As a result of the first year of operation, more time and effort
will be devoted to orientation of the interns and the sponsors next
year.

Evaluation

Evaluation was an on-going activity enhanced by the bi-weekly
coordination visits and the use of the daily diary. The critical
incident technique was not as helpful in evaluation as was anticipated
and will be modified somewhat next year. The midterm and final evalua-
tion of the interns and the sponsors was very effective in gaining in-
sight relative to the concepts of these people concerning the effective-
ness of the program.

A composite evaluation using all of the above elements stroagly
indicates that the ,ilot program was a tremendous success. A new
dimension was added to pre-professional preparation for vocational
teachers and administrators. Also, an approach to updating teachers
in service is offered by this program which seems to have a great
potential for the improvement of vocational education.

During the continuation of the project, next year, further
opportunities will be available for additional evaluation of the project. )

A follow-up study of participants after the completion of the
project will be useful in learning the opinion of both interns and
sponsors after a period of time has .elasped.

Conclusion

While this was only a pilot program based upon the involvement of
thirteen interns a definite aad positive impact was identified. The
effectiveness of the program was apparent in the comments of both the
interns and the sponsors as well as through the direct observations
of the coordinator of the program.

While the success of the program was in part due to the careful
selection of most of the interns and the sponsors and the deliberate
planning of a meaningful ecxperience for the intern, inherent in the

A

3

Q 7




concept is the very essence of revelence in teacher preparation and
updating. The basic philosophy of vocational education is learniang
by doing under supervision on a series of meaningful activities.
This is also the very nature of this program.

An initial break-through has been made and the results have
been most gratifying -- it is now hoped that the second year of the
pilot program will confirm the results o. the first year. If this
should be the case, then, if would seem logical that iesources ate
made available for continuous operation of internship programs for
pre-professional and in-service improvement of vocational teachers
and administrators in the future.
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FOREWARD

Internships for teachers of vocational and technical educatien
while not a new fnnovation, is new in this region. As a result of &
proposal submitted to the Colorado Professional Development Section of
the State Joard for Community Colleges amd Occupational Education, this
concept became a reality. Appreciation is expressed to this Boatd and
also to the Director of the Education Professions Developmeat Act of
The United states Office for supporting this concept.

An end-produce of the internships is the GUIDE FOR PROFESSJIONAL
INTERNSHIPS -- VOCATIONAL EDUCATION. The practices evolved from the
fundamental concepts expressed in the original proposal and from the
suggestions of the Internship Consulting Committee. The forms were
developed to expedite the handling of the various functions essential
to operstion of the prograa.

The comments of the interns and sponsors of the interns suggests
that internships as a method of updating teachers and administrators of
vocational aud technical education is & value educational process without
substitute in classroom situations. It also has merit for individesls
wishing to test the vocational and technical teaching field as a transte
tion occupation from industry, business, or agriculture.

A beginning has been made. There is much ground to be plowed
before the internship approach becomes well-established among the
repertoire of teacher training methodology. There is much merit in
“lesrning by doing." This is especially true when the learaing is part
of a carefully planned and well coordinated program and the intern is
working with a person who truly is a master in his (or her) own field.

Director: Dr. Milton E. Larson

Assistant Director: Ralph H. Green




PART 1

BASIC CONCEPTS

Part I of this guide presents the basic concepts of internship
as identified through the literature and through the experiences ian
working with the interns, the sponsors, and the consulting committee.

In this section attention is given to the purpose, background,

objectives, practices, and procedures essential to a successful program.

Purpose

It is the purpose of this guide to supply information to
asgsist those interested in providing a teacher education internship
program. Offered herein are many suggestions considered necessary for
decision makers. Also included are practices which have been found
gpplicable to internship programs for prospective teachers and admin-
istrators of vocational education.

Users of this guide should realize that not all possible
situations can be foreseen by the writers. However, practices described
are the result of actual field experience secured through placement and
evaluation of interning students. The many participants of the intern-
ship program have placed high emphasis upen their opportunity to acquire
knowledge not available to them in the classroom.

A properly conceived and executed internship program, including
active coordination and follow-up by the sponsoring university, are key
elements of a successful program. The program cam be 2 significant
stepping stone for the advancement of a qualified individual in his

chosen field. It can at the same time provide the university with
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""feed-back" to better analyze its own teacher education as well as
allow full evaluation of the role of the internship in teacher treining

programs.

Background

Por thousands of years the art of craftsmanship and the process
of teaching and learning of the c¢crafts was a family affair conducted
through the father-son relationship and the master-apprentice relation-
ship. This highly developed system was brought to America by the early
colonists. It continues even today, in many forms, to train skilled
tradesmen for industry. However, as this nation entered the irdustrial
age, the apprenticeship system was unable to supply the great numbers
needed for industrial work.

Industries in many parts of the nation were forced to train
their own workers to meet their requirements. Governments encouraged
and assisted schools and institutions to train workers urgently needed
for growing industry. Educators recognized, however, that the classroom
could not always supplant the on-the-job experience to give the worker
the education he needed. It had been found that sequential relation-
ships must exist between the learning of concepts, the acquisition of
thought and attitudes, and the mastery of skills, which will properly
relate them in the training experience of the learner.

Early in the twentieth century a cooperative education plan was
intraduced in .Cincinnati by Professor Hermsn Schneider who believed that

for college students '"it is a good thing for a man to sweat his way to

the truth.'" He called his plan 'Cooperative Education' because it




depended essentially on the cooperation of business and industry. The
years since have seen the idea expanded to many colleges and secondary
schools to train workers essential for the occupations. Government aid
has been extended to encourage and expand this partnership between educa-
tion on one hand and business and industry on the other. Students thus
spend part-time in the classroom and part-time on-the-job in a planned
and coordinated learning experience, all related to their field of study.
As the occupations have continued to expand and the need for the
well trained professional has become evident, this principle of ''learning

by doing' has come to include the professional. This concept, the in-

ternship, has been used successfully for decades by the medical profession.

Clarence A. Newell did much to further the use of the internship for
development of professional educators as administrators and supervicorn."
Programs at universities have continued to expand from his work. Daniel
R. Davis, did much also, to develop the internship method in educational
administration.z '
Interest 18 now being shown to extend the internship concept to

vocational-technical education training. Rutgers, The State University,

has developed the highly successful program, COPE, for the training of

l'C).arence A. Newell. Handbook for Development of Internship

Programs in Educational Administration (New York: Bureau of Publications,
Teachers College, Columbia University), 1951.

2paniel R. Davis. The Internship in Educational Administration
(Washington: The Center for Applied Research in Education, Inc.), 1962.
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prospective vocational-technical education teachers,l Others are

beginning to recognize that in-service teachers need a method for keeping
in step with rapidly changing technologies in business, industry, and
agriculture. Yet another deficient area is the need for a closer alliance
between industry and education to strengthen mutual respect and improve
communication,

This necessitates teacher preparation in tune with the times.
An internship program, sponsored and coordinated by a teacher training
institution respected in its field, can do much to answer our national
and individual needs in vocational-technical education for adequately
trained teachers and administrative personnel. Students and present
educators need and deserve realistic and meaningful preparation for their
dedicated role. Actual experience on a job typical to that for which the
individual is training is vital and has been so recognized by recent

legislation among the states and the federal government.

Professional Internship Objectives

Implementation of the program outlined in this guide can provide:

1. Fulltime field experience for one quarter or more for
potential leadership personnel prior to assumption
of responsibilities on an actual payroll job

Updating experience for in-service teachers directly
on the job

Teaching experience for individuals from business,
industry, agriculture, or government who desire to
enter teaching

lalbert J. Pautler and Charles J. Buzzell. Cooperative Educational
Program for Prospective Vocational-Technical Education Teachers. (New
Brunswick: Rutgers-The State University), 1968.
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4. Supplemented directed experiences for individuals
needing focused programs

5. Improved communication between professional

vocational-technical educators and leaders of
industry, business, and agriculture.

Consulting Committee

A functioning consulting committee is a tremendous asset to an
internship program. Individuals should be selected to serve on this
committee who are interested in internship education and who are
thoroughly familiar with vocational and technical education. A balance
of experience including both individuals from vocational education and
from the world of work is desirable. Each individual selected should
be chosen for his expertise and his ability to contribute to the ob-
jectives of the program.

Five to nine members constitutes a workable committee size.
During the initial period it is well to appoint each member for a one-
year period. After the internship program is better established it may
be desirable to develop a permanent rotating plan of membership to insure
continuity.

It is suggested that at least two meetings of the consulting
committee be held each year with additional meetings called as needed.
A planned agenda should be developed prior to each meeting involving the
members actively in the concerns, practices, and policies relative to
the internship program. It is, however, importaent to indicate that the

role of the internship consulting committee is advisory rather than

administrative.




The consulting committee can be a source of great assistance.
It is wise to involve the internship consulting committee in many ways
such as to:

l. React toconcepts, practices, and policies proposed
relative to the internship program

2. Inform the committee relative to the scope of
program proposed

3. Discuss opportunities for placement of potential
interns

4. Revieuv forms and methods used in coordinating the
) program

5. Communicate to others in the community vital infor-
mation concerning the program.

Foundation Policies

Basic decisions are necessary for any university seeking to
implement a program of internship training. Fundamental is the belief
that meaningful experiences, necessary for the individual's full
development in his chosen role, can most realistically be achieved out-
side the classroom in an on-the-job situation. If such is true, decisions
must be made as to how the program will be administered; which department
will offer the program; where necessary funds may be obtained for its
administration, coordination, on-going and follow-up evaluation; possible
stipend monies for intern participants; university credits to be made
available for enrolled participants; liabilities incurred by the univer-
sity when offering off-campus programs; determination of the steps
tecessary to attract interested participants, and making a survey of the
possible agencies, institutions, businesses and industries willing to

cooperate in the program.
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Most agencies, institutions, businesses and industries are

sympathetic to the internship method of training and are interested in
cooperating with the university. It is incumbent then upon the university
to actively pursue its chosen method by assuring adequate funds to im-
plement the program and providing personnel assigned to the task with

sufficient time to supervise, evaluate, and up-date practices to the

benefit of the individuals involved.

Vital Practices

A. Information for potential interns - Information about the
program and its objectives should be circulated widely among
teachers and students in vocational education. Use of trade
publications is encouraged in keeping with university policy.
Handout material should be distributed at professional
meetings and in university classrooms. University faculty
should be made aware of the program so that they might
recommend potential interns.

B. Applications - Once contacted, the potential intern should
make applicat:. - for the program to the program director.
This application should give his name, address, present
position, past experience, educational training, and reason
for participating in the internship program. Provision
should be made for inclusion of other data he deems pertinent.

C. Interviewing candidates - As soon as possible the candidate
should be interviewed by the program director. The director

or a selection committee should examine the candidate's

14
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personal qualifications, needs, and future aspirations

as well as stated specific goals for the desired internship.
Also important considerations by the director should in-
c¢lude the applicants ability in good human relations and
his willingness to accept the role of a learner who can

at the same time make a meaningful contribution to his
supervisor,

Selecting interns - Once candidates have been interviewed,

the director or a selection committee may select those he

deems suitable for the internship experience. Selection
should be determined on the basis of those candidates
possessirg the aforementioned qualities and who can benefit
- most from this experience. The number of participants
should be determined by the number of applicants, the
number that can be successfully administered by the
director and his staff, stipend funds that are availasble
(if any), and the number of cooperating work stations.
Locating and selecting internship stations - Once the
intern has been selected and his desired experience
determined, possible internship stations should be contacted.
Much is incumbent upon the director and his staff to select
a training station that will be meaningful to the intern.
Desired goals can be given by the intern, but the final
decision should be made by the director. The knowledge

of the director about the training station may be paramount

in determining the value of the placement and whether it wfil




fulfill the needs of the intern. Once the program has been
explained to the key personnel at the training station, a
favorable response may be obtained. However, some situations
might not be suitable, in which case an alternate station
should be selected.

Developing training plans - Each intern should have broad
guidelines for his training experience. This can best and
most easily be determined by interviewing the potential
supervisor in the presents of the intern and the director.
The intern can state his goals and desires, and the super-
visor can explain possible experiences he can provide within
his organization. The director can thus formulate an
educational assignment as a guide for the intern and his
supervisor during the internship period. Provision should
be included for experiences beneficial to the intern not
foreseen at the time of the initial determination of the
guidelines. An agreement should be formulated at the time

of this interview to set forth the responsibilities of all

parties of the internship. The agreement should be in
keeping with the policies and practices of the supervising
agency, institution, or industry and the sponsoring university.

Orientation: Intern and Sponsor - Prior to assuming on-the-job

duties, the intern should be advised of his (or her) re-
sponsibilities as a professional even thcagh a learner. He

is a representative of the university and must practice

good human relations so essential to making this experience

16
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meaningful as well as building a climate to help those who
might also intern later in a similar job. His orientation
can best be accomplished at the same time with others who
might be interning during the same period so that' answers

to questions may be shared by all. Proper orientation of

the supervisor is important so that he understands the
intern's objectives and can therefore guide the intern

along that path. The supervisor should also be made aware

of the qualifications of the intern so that the intern can
contribute meaningfully to tasks to which he could be assigned,
Monitoring internship activities - A meaningful internship
requires recording of daily and weekly activities that occur.
The intern is best situated to monitor his own daily activities
that contribute to his learning and accomplishments. He
might also summarize his week's work with a description

of a specific occurance he views as the most important.
Reviewing this diary, the intern and the director can focus
on important happenings, gain data for on-going evaluation

of the planned activities, and measure progress during the
internship. The supervisor might also contribute to this
process with his own weekly report on the intern's activities.
4s a measurement of the intern's progress and experience, it
is advisable to prepare an instrument for completion at the
middle and end of the internship by both the intern and his
supervisor. This instrument, previously prepared and using

direct questions requiring definite answers, csn be used by
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the program director to obtain evaluation for measurement

of the intern's accomplishment, educational growth, personal
adjustment to the job requirements, and his practice in good
human relations.

Coordination activities - Important is a bi-weekly wvisit by
University personnel to the intern and his supervisor. The
visit will indicate interest by the university in the intern's
assignment and provide "feed-back" as to the intern's progress,
interest, and ability to adapt to requirement of the job.
Suggestions for changes and improvement ran be made by the
coordinator, and he can also ascertain if the plan has been
properly developed and is being executed according to the
original objectives of the intern. A wvery useful by-product
of the internship is a seminar involving many interns who
have just completed their experience. Since the intern is
the most important element of the internship, he should be
given the opportunity to express his opinions to assist the
director to make necessary changes important to future
internships. Further input to the program can come from
interns following a year or more experience on an actusl
payroll job.

Evaluation - A well conceived program must include means

for determining the value of the internship experience to
the intern. Reviewing forms prepared by the intern, his
supervisor, ar.xd the coordinator will yield valuable infor-
mation about the internship experience. The director can

evaluate each report in terms of the intern's accomplishment,

18
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educational growth, personal adjustment to the job, and
practice in good human relations. If each category is
assigned a value on a scale of zero to five, it is possible
to reduce the total assessment to a number that car be a
guide to the director when a grade assignment is given %o
the intern. Much personal judgement is involved as with
some grade assignments, but this method can assist the
director in his task.

Assessment of the value of the internship from the sponsors
point-of-view is also advisable. This can be determined
through personal discussion or through a following

procedure.

Essential Elements for Successful Internships

l.

5.

A univeisity administration sympathetic to off-campus training

of students.

A. university which enjoys respect for its training efforts among

important persons within its working area.

Important key persons from diverse backgrounds who are willing

to be active advisory committee members.
A program director who is:

a. Knowledgeable of the requirements of vocational
training

b. Knowledgeable of experiences to be gained by
interns at potential training stations

¢. Acquainted with key persons among agencies,
institutions, industries and businesses that
are potential training stations.

Adequate source of funding to assure that vital practices
may be successfully concluded for each participant.

19




9.

Cautions

l.

2.

Continual evaluation of practices so that changes can be
made where necessary.

Clear statement of the objectives to be accomplished and
methods used to assure completion of those objectives.

Proper orientation of the intern and his supervisor to assure:

a. Intern's acceptance of his role as a learner, yet
a contributor to a supervisor's tasks

b. Intern's respect for his supervisor and associutes
on the job

¢. The supervisor's understanding of the intern's
objectives and how he might contribute to the
intern's learning

d. Adequate "'feed-back" information by both the
intern and his supervisor in orxder to evaluate
the learning experience.

Coordination during internship with intern and sponsor .

Consideration should be given to the liabilities incurred
by the university for off-campus training.

Long distances that require extensive traveling to meet with
prospective supervisors and to make coordination visits will
increase expenses and limit number of participating interns.
Travel time and distance may be a limiting factor for interns
also.

Personalities of the individuals involved should be considered.
If possible conflicts might occur, it is better to select
another station than risk this possibility which could cause
damage to the program and to the learning experiences of the
intern.

Explanation should be given by the coordinator of the
responsibility of both the intern and the sponsor as well

as the role of each together with the purposes of the in-
ternship program.

20
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PART II

ILLUSTRATIVE FORMS
AND

" INFORMAT IONAL MATERIALS

Part II of this guide presents a number of exhibits
illustrative of the materials developed in launching and operating
the internship program during the initial year of operation.

Some of the forms undoubtedly will be revised prior to the
second year of operation to reflect changes or improve the communica-

tions value of the instrument.

™
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EXHIBIT A
COLORADO STATE UNIVERSITY STATE PROFESSIONAL DEVELOPMENT

DEPT. OF VOCATIONAL EDUCATION PROGRAM INTERNSHIP
INVITATION TO APPLY TO PARTICIPATE
A pilot internship study has been approved by the State of Colorado in
accordance with the State Professional Development Program and with the support

of the United States Office of Education.

PART ICIPANT This proposal provides for four different pilot groups to
CLASSIFICATIONS: participate in the study. These are:

A. GRADUATE STUDENTS preparing for positions of
leadership. Five will be

selected.

B. UNDERGRADUATE STUDENTS needing additional work
experiences in industry,
business, or agriculture,

Four will be selected.

* C. VOCATIONAL TEACHERS

desiring updating experiences
in industry, business, or
agriculture. Two will be
selected.

* D. POTENTIAL TEACHERS

from industry, business, or
agriculture desiring to teach

in vocational and/or technical
education. Two will be selected.

* These may constitute an exchange program.

ACTIVITIES: An approved, coordinated, and supervised work internship program
will be planned for individuals in accordance with the above
classifications.

LENGTH OF Each internship will be planned for eleven weeks. As much as
INTERNSHIPS: possible this will be scheduled to coincide with calendars
established for individuals in participating institutions.

CREDITS: Six credits may be earned for successful completion of the
internship.
A. Undergraduates may register for VE 295 (Industry
Internship) or VE 495.
B. Graduate students may register for VE 795.

Participants will maintain a daily diary. Graduate students
will also complete a brief profescional paper.

STIPEND: A stipend of $825 will be provided for individuals who complete
the eleven-week program.

APPLICATIONS: ‘Complete the application form and return to:

DR. MILTON E. LARSON
PROFESSOR OF VOCATIONAL EDUCATION
DEPARTMENT OF VOCATIONAL EDUCATION
COLORADO STATE UNIVERSITY

20 ,ORT COLLINS, COLORADO 80521




EXHIBIT B
COLORADO STATE UNIVERSITY STATE PROFESSIONAL DEVELOPMENT PROGRAM
DEPARTMENT OF VOCATIONAL EDUCATION INTERNSHIP

DIRECTORY

INTERNSHIP CONSULTING COMMITTEE

Mike Hunt - Assistant Director, Professional Development
State Board for Community College and Occupational Ed.
207 State Services Building
Denver, Colorado 80203
TELEPHONE 892-3192

Donald R. Mankenberg

Dean, Occupational Studies
Denver Community College
1001 East 62nd Avenue
Denver, Colorado 80216
TELEPHONE 287-3311

Joe Roberts - Head, Distributive Education
: Coiorado State University
Fort Collins, Colorado 80521
TELEPHONE 491-5097

Walter Skowron - Director of Publications
Hewlett-Packard Company
Loveland Division
Loveland, Colorado 80537
. TELEPHONE 5667-5000

Ken Valis - President
Colorado Paint Company
4747 Holly
Denver, Colorado 80216
TELEPHONE 388-9265

INSTITUTE RELATED PERSONNEL

Duane L. Blake - Head, Vocational Education Department and Institute
Co-Director
Colorado State University
Fort Collins, Colorado 80521
TELEPHONE 491-6317

Ralph H. Green - Assistant Institute Director
Colorado State University
2130-16th Street
Greeley, Colorado 80631
TELEPHONE 353-0376

Patricia Hemby

Secretary

Colorado State University

Box 667, Route 3

Fort Collins, Colorado 80521
TELEPHONE 482-4016

Milton E. Larson ~ Head, Vocational-Technical Education & Institute Director
Colorado State University
Fort Collins, Colorado 80521
TELEPHONE 491-6857

Q
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' EXHIBIT C
COLORADO STATE UNIVERSITY STATE PROFESSIONAL DEVELOPMENT PROGRAM
DEPT. OF VOCATIONAL EDUCAT ION INTERNSHIP
APPLICATION
1. Name of Mr.
Applicant: Mrs.
Miss
(Last) (First) (Middle)
Social
2. Age Date of birth Security No.
3. Home Address:
Street City
Telephone
State Zip Code Number
4, Present: Employer (or) Educational institution(Complete below):
Name (Employer or school)
Street City
Telephone
State Zip Code Number

S. Title of present position(or student classification)

6. Education.(List most recent first, indicate others in descending order)

Degree or
Institution Address i)igloina Year Received ?‘igg:

7. Work experience. (List most recent or most applicable first)

No. of
Posgsition Institution (Co. City State Years

8. Briefly indicate why you are interested in participating in this internship program.
Relate your personal objectives to possible participation in this program.

28
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9. If selected would you be able to participate for an eleven-week period? Yes No

Prefer: Winter Quarter (Jan. 4, 1971 - March 16, 1971)
Spring Quarter (March 23, 1971 - June 4, 1971)

Other ll-week period (Indicate) to
10. I have been admitted to Colorado State University: Yes No
Degree sought or immediate goal
Program
11. I plan to apply for admission to Colorado State University: Yes No
Program
12. I have a vocational credential valid in Colorado: Yes No
Other state:
I am applying for a credentail in Colorado: Yes No

13. My service area is:

14. Other significant information:

15. References: (list three)

Name Address Telephone No.

Date Signature

NOTE:
Attach a copy of transcript of institutions attended and a resume (if available).

If additional space is desired for any of the numbered items, complete on the
reverse side, identifying with the number of theé item.

25
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EXHIBIT D

COLORADO STATE UNIVERSITY STATE PROFESSIONAL DEVELOPMENT PROGRAM
DEPT. OF VOCATIONAL EDUCATION INTERNSHIP

SUGGESTED QUESTIONS FOR INTERVIEW OF
PROSPECTIVE INTERN
1. Did (or do) you have special reasons for selecting teaching as a career?

2. What are your short term and long term teaching goals? Do you have certain
positions in mind as your goal, 5, 10, 15 years hence?

3. Why are you interested in an internship? Are the purposes of the internship
clear?

4. What type of internship position do you desire? Do you have a second and a *
third choice? i

5. Please tell us about your past work experiences and your educational
experiences?

6. How do you see the internship helping you to achieve your goals?

7. Do you see an area of your background which would be strengthened by the
internship experience.

8. If you accept an internship position, do you see opportunities to not only
help yourself, but also to help the University and the sponsor?

9. What kind of an internship position would you prefer? What do you see as
the kinds of duties or tasks you would like to do?

10. Do you have in mind any particular location where you would like to intern?
Any particular employer? Do you know who should be contacted within the
organization about this matter?

11. Are there any special needs that should be considered relative to your
possible internship?

12. Do you have a car available for transportation?
13. Would you accept a position in a location other than that indicated?

14. Are there any other bits of information that we should know about you, or
your plans relative to this possible internship?




COLORADO STATE UNLVEKSITY EXHiBLL k STATE PROFESSIONAL DEVELOPMENT PROGRAM
DEPT. OF VOCATIONAL EDUCATION INTERNSHIP

INTERN INTERVIEW FORM

1. APPLICANT'S NAME

2. PRESENT POSITION (OR
STUDENT CLASSIFICATION)

3. BACKGROUND

4. SPECIAL
INTERESTS -
IN' VOCATIONAL
EDUCATION

5. APPLICANT'S
GOALS

6. TYPE OF
EXPERIENCE
DESIRED

7. PLACEMENT PREFERENCE

A. Position

B. Duties

C. Location

Telephone ’

Q D. Employers \ \bjL ggntact




8. SPECIAL

NEEDS
(i.e.

transportation)

9. PERSONALITY,

APPEARANCE,
ATTITUDE,

INTEREST, ETC.

10. OTHER

11. COMMENTS

BY INTERVIEWER

12. RECOMMENDATION
FOR PLACEMENT: Yes No

13. INTERVIEWED BY

28
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1.

3.

~o

7.

8.

Overall eppreieal (Creck one)

FILMED FROM BEST AVAILABLE COPY

EXHIBIT F

Date Nane

IVITRVIEY CUIDE

standing

Out-
Pxcellent

Faiyr
't sy

BOW WOULD YOU DESCRIME THE CAKDIDATE'S GENENL APPSARANCE?
(Coraider érena; srocuing; berying; phyvical defects, 1f
any, etc.)

————

I8 YOUR ECTTATE OF THE CARDIDATE'S EXPTHUSIASKY
Consider his attitude tovard this project: his outlook
towerd his profession; purpose ia life, cte.)

WEBAT WAS THE “UALITY OF 5J5 TPACHING EXDERIEINST
(Commider the relationstip of hia teaching experience to
the aeede of expi-yment-bound youth; satisfactions frem
teaching; relationships emd ropport with students end
othere, ete.)

VEAT WAB THE QUALITY OF HiS WORX EXPERIENCE OTHER THAN TEACHING?
(Conssder the contribution of work experience to his effac-
tivenecss as o teacher; vas it a satiefying experience?! Is
the work axperience reported accurnte (see itex 20 on
uersonal dnta foru in candidete's folder)?)

HO¢ WOULD YOU RATE THE CAKDIDATE'S COALS ARD ASPIRATIONST
(Consider his remsons for being interested in this project;
the yealistic nature of hic goale, cte.)

EOWY WOULD YOU RATE THE CANDYIMTE'S COMMUNICATIONS SKILLS?
(Constder ability to exproes hismelf; preper Bnglish usags;
luency, ete.) .

WVHAT WAS THE CASIDIMTE'S A;I'I'I'LIXD‘I TONUARD THE INTERVIEW ARD
TEX INTERVIEWLAV

BOU WOULD YOU RATE THE CAMOIDATE'S LEVEL OF MATURITY?
(Conssder hia self-understaniing, fudpm=c*, and retionality.)

L I I L L

- - - -
..............
- -

Reccmmended very highly
Recommended nighly
Recommended

Reccoamnded vith reservr.iions
Not recarocnded

Signature of
Intrrviewer

- [ - e
e T T T P - - R0 T8 DA U B Y I DL 2L DY

--Adapted from instrument developed by Ralph C. Wenrich, University of Michigan.
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EXHIBIT G
COLORAD00 STATE WUINIVERSITY

FORT COLLINS, CQLORAOD =[mi==]]

DEPARTMENT OF VOCATIONAL EDUCATION

It is a pleasure to inform you that the Selection Committee for
the State Professional Development Program has selected you to partici-
pate in the pilot program. The selection was made with the understanding
that satisfactory arrangements can be made with a sponsor who will

provide the kinds of experiences desired.

Consideration is being given to the preferences you express
relative to priorities of internship experiences desired.

If arrangements are completed successfully and the provisions of
the internship are satisfactorily completed you will qualify for a
stipend of $825 for the eleven week period. You will also qualify for
six credits provided you have elected to register for credit in either

VE 495f or VE 795f.

Unless informed otherwise within the next few days, it is assumed
that you will accept the internship provided a satisfactory intermship

program plan can be developed.
If there are any questions, feel free to contact me.
I am looking forward to working with you on this project.

Sincerely,

Dr. Milton E. Larson

Professor of Vocational Zducation
and

Director, Internship Project

MEL/




EXHIBIT H

COLORADO STATE UNIVERSITY STATE PROFESSIONAL DEVELOPMENT PROGRAM
DEPARTMENT OF VOCATIONAL ELUCATION INTERNSHIP

AGREEMENT
State Professional Development Program Internship
Preamble:

Colorado State University, through its Department of Vocational
Education, and in cooperation with the State Board for Community
Colleges and Occupational Education, and the Office of Education,

U. S. Department of Health, Education and Welfare, is undertaking

a pilot internship program for the training, exchange and transition
of Vocational Education and Business, Industry, Agricultural and
Government Personnel. An exchange of personnel, on a carefully
planned structured program, will improve communications, enhance
educational personnel and strengthen industry's present and future
employees. The pilot internship will help immeasurably to develop
and refine essential methodology, gather data and fornulate
operational guidelines for later expanded programs of internship-.

Agreement :

Sponsor: The industry, agency, institution or district,
hereafter called the sponsor, shall provide
opportunity for learning under supervision,
in accordance with the program assignment which
is attached to this agreement and which is
developed and agreed to by all parties.

Intern: The intern shall perform the work assignment
on the job as a professional, devoting full
time to the duties, according to the policies
and regulations of the sponsor-employer and
his functional assignment. The intern will
assume the duties assigned as detailed in the
program assignment which is part of this
agreement. He shall help develop the program
assignment and advice 2s to program revisions
during and after the internship.

University: The University shall coordinate the learning
experiences of the intern with the program
opportunities provided by the sponsor. The
university, in cooperation with the intern
and the sponsor, will develop the program
assignment. It shall also maintain an on-going
evaluation through observation, reports and
consultation with the intern snd supervisor(s)
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to continually be alert to changes or needs that
will make the program and learning process as
effective as possible. The university will also
award six hours college credit to the intern who
sucessfully completes the rcquirements of the
eleven week internship.

Payments:

The intern, who is a full-time student prior to the beginning
of the internship, shall receive a stipend of $825 as identified in
the grant agreement with the university. Payments shall be made
to help cover expenses coincident with

fulfilling this internship.

Any compensation other than as indicated sbove constitutes a
separate agreement between the intern and the sponsor. The university
shall be informed of the provisions of such agreement.

The intern, who ic employed full-time in the industry-education
exchange program, shall also receive a stipend of $825 as specified
in the grant agreement with the university. Each individual shall
continue to receive such compensetion as has been agreed to by the
original employer.

Summary:

It is further understood and agreed that many details which are
inherent to a program of pilot internship of vocational education can
not be entirely forseen. Each party, in cooperation with the other )
parties, will give his best efforts in review and make decisions to
afford the best methods of handling these details as they arise.

For the
Sponsor

Date

Title

Intern

(address)

For the
University

Date Title

"Discrimination based solely upon race, color, creed, sex, or national
origin and which 1s without appropriate basis of distinction is
contrary to the purposes and policies of the University and vioiates
the spirit and intent of civil rights laws of Colorado."




COLORADO STATE UNIVERSITY STATE PROFESSIONAL DEVELOPMENT PROGRAM
DEPT. OF VOCATIONAL EDUCATION INTERNSHIP

ADDENDUM TO INTERNSHIP AGREEMENT

Intern

Internship position

Beginning "Ending
Work schedule Date Date
Work location
Sponsor
Immediate supervisor 9
Telephone
Title of supervisor Numberx

OUTLINE OF WORK ASSIGNMENT ACTIVITIES
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EXHIBIT 1
COLORADO STATE UNIVERSITY STATE PROFESSIONAL DEVELOPMENT PROGRAM
DEPT. OF VOCATIONAL EDUCATION INTERNSHIP

TO THE INTERN

We are happy that you have selected this internship method
for furthering your experiences in vocational education. It does
represent a tremendous learning opportunity or-the-job to give you
new insights into a position you might find yourself later. You
must also realize that certain responsibilities zre inherent in this
internship.

You will be acting as a representative of Colorado State
University in the capacity of a professional. In this respect, then,
you should exercise care so that your appearance, grooming, and
attitudes are compatible with your associates. Please respect your
supervisor as your superior, but also as one wvho has accepted the
responsibility o help you learn as much as possible by guiding you
in the many facets of his job, and his employer.

This is also a learning experience for the University in its
role as coordinator for this pilot internship program. Any suggestions
you have during the eleven weeks will add much to the total learning

effort. Your cooperation and due consideration toward filling out the

forms and meeting with University personnel on the bi-weekly visits will

also be appreciated.




EXHIBIT J
COLORADO STATE UNIVERSITY STATE PROFESSIONAL DEVELOPMENT PROGRAM
DEPARTMENT OF VOCATIONAL EDUCATION INTERNSHIP
HEALTH SERVICES, ACCIDENT, AND LIABILITY

The student Health Service: (See Colorado State University Bulletin, 1970-71, pp. 44-45)

""The University maintains and operates an out-patient clinic and
infirmary in the Student Health Center Building. The out-patient clinic is
open 7:30 a.m. to 5:00 p.m., Monday through Friday while school is in session.
Out-patient emergency care is available and the infirmary is in operation 24
hours a day, seven days a week while school is in session including the ten-week

summer school.
All full- time students are eligible for care at the Center and part-time

students are encouraged to contact the Health Center and make individual ar-
rangéments best suited to their needs. .

In conjunction with the health services offered, there is a supplemental
sickness and accident insurance policy offered by an indepeudent: company which
covers a major portion of the costs involved in maintaining optimum health. The
insurance coverage is in effect during both the school term and vacation periods.
It is the policy of the University that all students carry this supplemental

insurance or have equivalent coverage by another company.
A complete statement of services offered by the Health Center is furnished

to new students and is available at the STUDENT HEALTH CENTER OFFICE."

The above applies to interns who have met the stipulation indicated.
Each individual should provide such additional insurance coverage as he or she
deems necessary. Other coverage IS NOT provided through the INTERNSHIP PROJECT
or COLORADO STATE UNIVERSITIY. )

Accident Coverage

It is strongly suggested that each intern secure accident insurance
coverage to adequately protect himself or herself on the internship educational
experience. Many individuals may already have such coverage. Arrangements
should be made with your independent insurance company. Protection is not
provided by the INTERNSHIP PROJECT or by COLORADO STATE UNIVERSITY to cover
injury by accident while participating in the internship experience.

Liability Coverage

It is conceivable that the actions of an intern might result in an
injury to an employee or other individual. Protection for the intern relative
to such liability may be secured by:

1. Securing an endorsement to an existing HOMEOWNER'S POLICY
2. Purchasing a persornl liability insurance policy (Cost
about $10 from independent insurance companies.)

The INTERNSHIP PROJECT or COLORADO STATE UNIVERSITY does not provide
such insurance or assume liability.
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FILMED FROM BEST AVAILABLE COPY
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EXHIBIT L
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COLORADO STATE UNIVERSITY
DEPARTMENT OF VOCATIONAL EDUCAT ION

10.
11.

12.

13.

14.

EXHIBIT M

INTERNSHIP

INTERN'S EVALUATION FORM

(Read each question carefully and check the
answer that most nearly expresses your
feeling. If you check "undecided” it will
mean you have no opinion.)

This internship has given me valuable new experiences
not available in the classroom.

The internship was less educational than expected.

My future teaching plans have changed as a result
of this internship.

My supervisor was helpful, cooperative and interested
in making this a useful, learning experience.

Others within the organization were very helpful.
I succeeded in all of the objectives I had planned.

The program assignment was properly planned and
enough time was available to complete it.

The internship would have been more meaningful had
I been given more responsibility.

This internship will let me make a meaningful con-
tribution to a future job or teaching assignment.

A different placement would have been more worthwhile.

The organizational structure of my assigned industry,
agency or institution is clear to me.

Additional time should have been allowed for this
internship.

The internship has given me the confidence and new
knowledge to develop many new solutions to problems
facing vocational educators.

The stipend is adequate to cover additional expenses.

38
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STATE PROFESSIONAL DEVELOPMENT PROGRAM

Strongly Agree

Agree

. -

Undecided

Disagree

Strongly Disagree




15.

16.

17.

"Feedback" to University personnel during the
internship period should be improved.

The daily diary, critical incident technique
permits me to describe adequately the daily and/or
weekly experiences of the internship.

Considering the previous sixteen statements and other information you have gained
during your internship, would you comment on any part of your experience that was
meaningful to you and how this program could be strengthened to benefit others.

.Strongly Agree

Agree

Undecided

Disagree

Strongly Disagree

(Intern)




COLORADO STATE UNIVERSITY
DEPT. OF VOCATIONAL EDUCATION

EXHIBIT N
STATE PROFESSIONAL DEVELOPMENT PROGRAM

INTERNSHIP

SUPERVISOR'S EVALUATION FORM

(CONF IDENTIAL)

Intern

w & W

12.

13.
14.

He seeks to understand the duties of all individuals
to whom he is assigned.

He understands the organizational structure of this
department.

He knows the objectives of this department.
He will complete a specific task on his own.
He offers constructive ideas.

Reaction of others with whom he contacts may be
described as favorable.

The intern's involvements meet the objectives of
the previously determined program assignment.

My supervision time is adequate to direct him with-
out detriment to my other tasks.

He participates willingly in the many involvements.
He has the dependability I expect of my employees.

He has the personal traits and qualifications for
a position in this type of job.

He exercises personal initiative to enrich his

learning experience aside from his defined assignment.

He readily accepts suggestions and criticism.

He shows a positive attitude toward this type of
learning e’"perience.

He is punctual in his attendance, and neat in his
personal appearance.

I would rate the intern's overall learning
experience as excellent.

Strongly Agree

Agree

Undecided

(No opinion)

Disagree

Strongly Disagree
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Supervisor
Date

o

Other comments

17.




LuiWPALO STATE UNIVERSITY

EXHIBIT O

DEPT. OF VOCATIONAL EDUCATION INTERNSHIP

VISITATION REPORT

STATE PROFESSIONAL DEVLLOPMENT PROGRAM

Student's Name Assignment
Institution Address -
Supervisor Title Telephone
1 ’

Yes No :::"t
1. 1Is the intern succeeding in his stated objectives?
2. 1Is he given the responsibilities he seeks?
3. 1Is he positive toward his training?
4. 1Is his appearance and dress in keeping with his associates?
5. 1s supervisor aware of his training?
6. 1s the supervisor aware of the intern's objectives?
7. 18 the supervisor satisfied with the intern's progress?
G. Any problen(s) arising?
2. Cen the coordinator assist? (Explain)
19. Yere comments made to the supervisor about the problem(s)? Result —_—
11. Intern's opinion of his progress.




12. Coordinator's opinion of the intern's progress, learning assignoents, snd the

supervision.

13. Other comments

14. Next sppointment:

Date

Tine

15. Did the intern give the coordinator his copy of his daily diary?

Coordinator

Date




EXHIBIT p

COLORADO STATE UNIVERSITY
DEPT. OF VOCATIONAL EDUCATION

(Mame of intern)
INTERN'S ASSESSMENT

A. Evaluation form -- indications of:

SIATE PROFESSIONAL DEVELOPMENT
INTERNSHIP RATING

3

[

SUMMARY OF EVALUATIVE MATERIALS

k]

COMPOSITE SCORE:

1fo] copmegs

1. Accoaplishment

2. Bducational | growth

3. Personal ad._iust-eut

4. Good humen relationships

B. Daily diary and critical incident --
indications of:

1. Accomplishment

2. Bducatlonﬂrmh

3. Personsl adjustment

&. Good humsn relationships

SUPERVISOR'S ASSESSMENT
A. Evaluation form -- indications of:

1. Accomplishaent

2. Educational growth

3. Personal adjustment

&. Good humsn relationships

B. Critical incident -- fndications of:

1. Accomplishment

2. BEducational growth

3. Personal adhut-eut

&. Good human relationships

COORDINATOR 'S ASSESSMENT
A. Visitation report -- fndicstions of:

1. Accomplishment

2. Rducational growth

3. Personsl ad djustment

4. Good human relationships




‘meafoil clucaayy VOTIBINpR-L238NpUT uyg P3edYdT3I0d &«
TRiTLReafl 50 83U syl @ 93enpeaBispun sy 4

183Fuyd31-10uU0T38O0, 9/9-¢2/¢€ pPas315.) ssny Q¥3D 7001 aeaAuaq IFNPEID STMIT IyBImg ‘asyayoes
{uor3ednodg y3tesn) P4 TPUOTIEdNIDQ B seBari0)
18dFuydal-euoyedoy /€-9/1 19u3lldog auvciasy £L33unmno) 103 pawog Ins o3enpeaBaopuy  3eaeBaey ‘Yy8noaoqaeag
18234231~ euoy3esop 61/€-9/1 uswiajeq ua uorIez0d10) d91 enby o3enpraBaepu 81009 ‘ssoy
‘Pd Teuorlednodg ¥ se8s1710)
T@dTuYdal-Teuoy3edop l/e-9/1 uIsapood uoq £3yunmmo) 103 pasog 3w, 93enpead uaqgney ‘uuind
1827UYd3Y-T8U0TIBO0A €/9-8/2 1937918071 Lpny T00YdS YBIH prOTZepIM oIeNpEI gy Paeyd>¥y ‘sdog
uoysjazadng n
‘WpyY [eu0¥IVI0A 9/9-62/¢ aamno09 aouyiz ST00YdS OT1qn, aeAuag 3enpexd) uuy £LaeK ‘wnyraeg
uoysyaladng ® sndwe) yzaoN
‘Wpy jeuOoTIedopn %/9-62/¢ 8aaquauey pIleuoqg 82717100 £3FUunmwmo)y Isaue(Q Jjenpead 3xeqieg ‘urlasl ™
Qi
T@dFuydal-1euc;aesop Yv/9-22/¢ Paeppo3s xoer e8a110) a07UNL 01930 93enpexBaapun ydesor ‘oeq
uoysrazadng n . ) sndue) 3saopM
‘Wwpy jeuo}3escp %/9-62/¢ STARQ paemoOH 98971107 £37unmmo) EETNITY | 93enpea)d Luoy3uy ‘yseusyosoy
uoysyazadng n WUNY 9 ‘'K P2 TeuoTIRdNIIQ B saBe710)
‘WpY [PUOTISIOA %/9-62/¢ UO3TIM sauel £3 unwmmoy 0] pasog a3jels 93enpexd *D sueng ‘uesuss
uorsIAzadng %
‘WwpY TeuoyI3IEI0A %/9-62/¢ uosuaas £Loxeg IIIA uor8s¥ M3IH °3deg-30 93enpead uerIsyags ‘aezieq
s8utrads opeioto)
1eTa3snpul © apexl €/9-8/2 I9WIIY Ma] *ouy .vuqxoom-uuouzoz ouwnv-unuoe==¥c 339qo0y .hvvon
‘¢ Teuor3ednadg % seBey10)
1827uydal-1euorIeoop %/9-62/¢ uosuyof sayaey) L3yunmmo) 103 pasog e3e3s yenpeady  uesg 10ae) ‘uosiBueg
T @1ald 351A€as SaIva ¥0STA¥A4NS ¥OSNOdE TaAZT TAVN
TL6T - 0L61
SNYRLX
_Of
v
(L H




FILMED FROM BEST AVAILABLE COPY
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News Letier
COLORABO YGCATTONAL ASSOCIATION

_ VOLUME XIII—No. 3

N e — = o = Y

April, 1971

THIRTFEN ON C>U INTEYRNSHIP
FOR VOCATIONAL TEACERS
AND ADMINISTRATORS

by

Dr. Milton . Larun

Professor Vuctfonal Eduentioy

Coloradn State Univvrsity. Fort Collins

Relevant education 1ur vocativnal
teachers and leaders is ewnaunced by in-
tem, . Internshi) is Jearning oy doing
on the Job under supervision,  Appropriate
on-the-job expericnces are sviccted in har-
mony \anh oalsmol the l:x:;ds’wd:ml and his
pre, on for the cxperiences.

’5‘?& an intemnship pro ' wWas
launched by the Department of Vocational
Eduastion of Colorado State University
e Intorrah ¢

ip program is part n

the Colorado State Board for Community
College and Occupational Education's Pro-
fessional Developrent Program supporied
by the U, S, fice of Education under
Part F, Section 583 of the Amendments
t0 the Vocational Education Act of 1963,

purpose of the program is three-
fold. Jtis to provide:
1. Full-time field ¢ for one quar-
ter for potential lcadesship personnelprior
to assumption of such responsibililicsonan
actua] payroll job, or
2. Updating experiences in on-the-job ex-
rrlznees for vocational teachers-in-service
of one rter, er
3 experience for one quarter
for individunls from incu-try, business,
or agrichiture whno desire to enter vocs-
tional teaching.

The plans of the nrogra™ include stu-
dents at both t™e rtcrpgraduate ard grada-
ate levels.

A by-groduct of the in'rrrahip srogram
will be a guide of op 1. irnsi procedures
for estadlishing and condez:lng internship
programs for profoessioniu edurators.

Individuals decirir¢ (o narticipate were
selected after suitable itemship <tations
were jocated 1d effcclive arcangeir :p1-
made. Each iudividital participating inthe
progrnam recefves a stipend of $625 for
the quarter.

0 interaship Consulting Committee
was estadlished for the program. Serving
on this Committee arc:

O M. G, Hunt, Ascistant Direcior, State

Board for Conimunity Colleges and

tional Education
o d R. Mankenberg, Dean of Occu-
national Studies, Denver Community

(@] %, Bead, Distributive Educa-
tion Service

, Colorado State Universit;
O Walter Sxowron, Director of Publica
tions, Hewlett Packard Company, Love-
land Division
0 Kea Valis, President, Colorado Paint

. ey
Gnduste students from Colorsdo State

Umversity patticipating 1a the program are:
.0 Caristian Delzer
o Duane Jarsen
< O Petbert Manten
. Mo Aun Parthuin

15 ben Quinn

Linder;racuate students from Colorado

State Unsversity participating include:
{} Carol Bungtson
1 Juseph Leo
!" Geurpe E. Ross
T4 Marguet Scardorough

Participating in the Indasury-education
aspect of the program are:

5 Robenrt 3oddy of Widefield High School,
Rishard

C Richard Pope, Hewlen-Packard, Colo-
rado Springs

O Dwight Sechrist, Jr., Otero Jualor
c"l’"tiem fble deenuse of

C PrOgTam was pOss o

the interest And cooperation of individuals

from institutions and firms willing to

ticipate as sponsors of interns. Ooovana:l

in this manner are the following:

C Agua Tec Com., Fort Collins

C Denver Community College (North and
West Camp%

O Denver Too!

{7 Rcwietl-Packard, Colorado Springs

[JOtero Junior College

D State Board for Community Colleges
and tivna] Edacstion

U U. S. Office of Education, Region VII1

{5 Widefield ligh Schuol. Security

A rproposal has been submitied for
cor.dnuition of the program for 1971-72,
ndividuals desiring information should
enntact Dr. Milton E. Larson, Diree
tor, Department 8511 Vocational i
Coiorzdn Suaie University. Projest
dircctor i Dr. Duane Blaks, negbnﬁ
wien: of ‘ioaﬁ"ml% A
Green of Greeicy Is the Roject
Dire- tor.

it M G Hunt, Assm?m State Direc-
tor, wira has responsibility for supervision
of the prigrams of professional develop-
ment Jor ihe State Board, has worked very
b 'y wlth the: project director.

e giten hear the phrase “There is
no substitute for cxpestence.”™ Thiz is
trve, bul a well planned, supervised, and
coordinated mrtelrg:shlp provides a s%m:
cut to many of these ex‘mienuu and a
less cost to the institu . The Iniem
- h:}t‘te'rmpc; prcpa‘g i lcg:lr?lh o
whi s ng in
of that schon! experience is devobrg
a relevant 'm-the-job experience.

Learn to earn—learn 10 do—through
a combination of in-university and on-jod
internships. The future belongs t0 those
who prepare (or it!

With so manv couples being maiched
by computer thert days, 5L may be oaly
a matter of time until the courts will have
10 recognize a short circuit as grounds of
divorce.”’
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COLORADO STATE UNIVERSITY STATE PROFESSIONAL DEVELOPMENT PROGRAM
DEPARTMENT OF VOCATIONAL EDUCATION INTERNSHIP

INTERNSHIP CONSULTING COMMITTEE MEETING
Octover 20, 1970

The Internship Consulting Committee and institute related personnel
for the State Professional Development Program Internship of Colorado State
University met in Ft. Collins, Colorado. The purpose nf this meeting was (o
review the project as developed to this time and to offer suggestions for
further development and implementation leading to a successful conclusion.

Present were consulting committee members Wallace Clark, Supervisor,
Northeast Area, State Board for Community College and Occupational Education;
Donald R. Mankenberg, Dean, Occupational Stuaiee, Denver Community College;

Joe Roberts, Head, Distributive Education, Colorado State Univercity; Walter
Skowron, Director of Publications, Hewlett-Packard. Inc., Loveland; and Ken
Valis, President, Colorado Paint Company, Denver, Colorado. Institute related
personnel from Colorado State University included Dr. Duane 1,. Blake, Head,
Vocational Education Department and Institute Co-Director; Dr. Milton E. Larson,
Head, Vocational-Technical Education and Institute Director; and Ralph H. Green,
Assistant Institute Director.

Dr. Larson opened the meeting introducing the details of the proposed
plans. The committee members then offered miny idess and suggestions for
implementation of the internship institute. These are sunmarized as follows:

1. The objectives of the internship program should be
clearly stated so that all concerned know as nearly
as possible what is to be accomplished and how it is
to be doune.

2. Extensive recruiting is not necessary since numbers
in the program will be limited.

3. An orientation program should be offered at least two
weeks before the beginning of the internship to the
teacher as well as those coming from bhusiness and in-
dustry in order to exchange mutually beneficial ideas
each person might use in his new acsignment.

4. The first approach to industry should be with managers
of personnel, trsining and industrial relations.

S. A participating industry or institution would receive
a double benefit from new ideas offered by the intern
while the industry person would gain from further study
and/or teaching on the college campus.
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9.

10.

11.

12.

13.

Dr.

Some industries might not exchange personnel but

would look at the opportunity to train the intern

in up-to-date industry practices so that the intern
could better train prorpective employees of this firm.

The current economic slowdown might hinder the institute's
progress, but with proper planning, an assigned supervisor
could still perform his job, yet supervise th> intern
properly.

The approach to business and industry should be made
simple and the supervisor's evaluation should be easy
and straight forward with proper guidelines supplied.

A sample survey should be conducted or other valid data
used before engaging in extensive recruitment for
possible business and industxy openings or before making
definite committments to interns.

"peedback" within the program to institute directors
should be a continuing process with coordinator visits
to the intern and supervisor at least every two weeks.
Supervisors should be asked to make a written evaluation
at the end of five weeks and at the end of the eleven
week internship.

Effort should be made to involve the intern immediately
so that he can learn hie tasks and inform himself about
the institution and people around him.

Seminars should be held, if possible, during the eleven
week session and certainly at the end to allow exchange
of ideas among the participants and permit more evalua-
tion of the results of the institute.

A suggestion was maae that a video tape be made of the
features and results of the institute to inform future
interns of the value of this method of learning.

Larson, in concluding the meeting, stated that policy statements

would be developed. In addition, institute personnel would begin immediately
to identify persons, industries and institutions who will be participating.
Agreement and evaluation forms will also be developed within guidelines
suggested by this committee.

Dr.

Larson thanked all members of the committee for attending and

taking their time to advise the group.

It was felt that the consulting committee should meet at least two
more times before completion of the institute.

Respectively gubmitted,

A e X

Ralph H. Green

56 Assistant Institute Director
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COLORADO STATE UNIVERSITY

DEPARTMENT OF VOCATIONAL EDUCATION INTERNSHIPS

I.

II.

III.

INTERNSHIP CONSULTING COMMITTEE
AGEND A

APRIL 27, 1971 - 3:00 p.m.

Renewing acquaintanceships
Report of internship activities
A. Interns: 1970-71
B. Review of procedures used
C. Coordination activities
Guide for Internships: Vocational Educators
A. Tentative plans
B. Comments of the committee

The future

Adjournment - 4:30 p.m.
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Colorado State University State Professional Development Program
Depar tment of Vocational Education Internship

Institute Consulting Committee Meeting
April 27, 1971

The Internship Consulting Committee and Institute related personnel for the
State Professional Development Program Internship of Colorado State University met
in Pt. Collins. The purpoce of the meeting was to review internship activities
during 1970-71 to the preset.t time, including details of the specific students who
are interning, procedures used in this study, and coordiration activities, and
hear suggestions for changes or new procedures that might be implemented before the
end of the year. Also to be discussed were proposals for the Guide for Internships:
Vocational Education to be published as a part of this research.

Attending were consulting committee members Walter Skowron, Director of
Publications, Hewlett-Packard, Iac., Loveland and Joe Roberts, Head, Distributive
Education, Colorado State University. Institute Related personnel present were
pr. Duane L. Blake, Head, Vocational Education Department and Institute Co-Director,
Dr. Milton E. Larson, Head, Technical Education and Institute Director, and Ralph
H. Green, Assistant Institute Director.

Dr. Larson opened the meeting and reviewed the activities of the institute
since the last consultant meeting in October. Dr. Larson reported that all thirteen
placements had been made as was originally proposed. Cooperatisg agencies, institu-
tions, and industries inc luded Hewlett-Packard, Inc., Colorado Springs; Denver Tool
Crib, Denver; Aqua-Tec Corporation, Ft. Collins; Denver Community College (North
and West Campuses); State Board for Community Colleges and Occupational Education;
Region VIII, Office of Education, Dept. of Health, Education and Welfare (Adult
and Vocational-Technical Division); Widefield High School, Security; and Otero
Junior College, La Junta. He reported that three interns were placed in job stations
during winter quarter and the other ten interns are completing their assignments
spring quarter. A report on the project has just recently been published in the
CVA Newsletter. Each attending member was given a list of the thirteen students
and each intern's training station.

Dr. Larson reported that the industry exchange program involving two interns
in Colorado Springs was functioning exceptionally well through the cooperation of
Hewlett-Packard, Inc. and Widefield High School. The other indusicry exchange pro-
gram had to be modified because of the inability to locate another industry persen
willing to make the exchange. However, one intern from Otero Junior College has
been placed in industry, his position at Otero filled by an intern-student from
Colorado State University.

Coordination activities were discussed by Mr. Green who had made the majority
of visits to the interns and their supervisors. He reported that all interns are
busy at their jobs, learning new experiences not available to them in the classroom.
Procedures for the visits were discussed by the committee with suggestions incor-
porated in the summary of the suggestions coming from this meeting. Mr. Green
reported that all students were most appreciative of their internship opportunity.
In all cases the interns were making meaningful contributions to the training
stations where they were placed as well as being a meaningful experience for them-
selves. Slides of some of the interns at their work stations were shown.
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Dr. Larson introduced the Guide for Internships: Vocational.Education, which
is to be a by-product of the study. Suggestions for its contents were received
from members of the consulting committee. Illustrative forms and informational
materials to be included in the Guide were given to the members for their inmfor-
mation and suggestions. The institute director was complimented for his organiza-
tion and detail in preparing the forms and direction of the project to date.

Comnittee member recommendations to be implemented included the following:

1. Extensive orientation of the supervisor and the industry accepting
the intern. It was felt that industry often was not aware of
education's problems and that educator might be at fault in not
fully understanding the situation in industry or the agency. The
supervisor should be made fully aware of the intern's abilities
and willingness to make a contribution to the supervisors tasks.

A guide form could be established to inform the supervisor of how
the firm can contribute to the student's learning, and be informed
of the intern's objectives.

2. Instruments that are used to measure the intern's progress should
provide for determining his ability at good human relations. It
was felt that as much emphasis in training should be given to good
humen relationships as to subject matter.

3. The forms used in evaluation should not only permit the person
filling out the form to state his opinion but given him the op-
portunity to explain why he has that opinion and explain how he
would bring about a2 positive chauge.

4. That internship progrsms be expanded to give the student work
experience prior to graduation. Industry studies have indicated
that a student properly oriented to his vocational choice and
given the work experience as part of his training have succeeded
far better in their jobs than have those students poorly criented.

5. That a procedure be established for post-evaluation of the students
who have participated in the institute this year. This would be
valuable on-going "feedback" which would guide future projects of
this type.

6. That a video-tape be wsde exzplaining the objectives and procedures
of conducting a successful internchip program. Acsuming money is
available for this suggestion, the tape could serve as an informa-
tional guide to the prospective intern as well as those who would
conceivably support this program in the future.

7. Mr. Skowron suggested that his firm host a luncheon meeting in late
June or early July. The guests to include memhers of the legislature
and other persons interested in furthering vocational education.
Details :ior this meeting were to be worked out at a later date.

All attending were thanked for coming to the meeting and offering the many
suggestions for consideration by the institute personnel.

Respectively submigted,
f”? : / b‘ 4 A2
b /z; LI tlwl“’:)‘t—
A
Ralph H. Green A é &<
Assistant Institute Direzllg“ ' é’ .
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APPENDIX C

INTERNS- AND SPONSORS -- LETTERS CONCERNING PROJECT

60

€4




Fort Collins, Colorado
July 26, 1971

Dr, Milton E. larson

Prof, of Vocational Education
and Internship Project Director
Colorado State University

Fort Collins, Colorado 80521

Dear Dr., Larsons

T want to take this opportunity to thank you and those responsible

for the development and administration of the Professional Development
Internship Program for allowing me to be a rart of your project, T
consider my internship with the State Board of Community Colleges

and Occupational Education to have been one of the most rewarding
educational experiences of my career,

I feel that there is no substitute for the real 1life experiences

that I was able to gain during the internship. I am mosi apprecilative
of the time and erfort put forth by the State Staff to enable me

to have a variety of experiences and to be exposed to the total
operation of the State Board. Under the sponsorship of Mr, James
Wilson and Dr. M. G, Hunt I was able to work with the Staff on a
handbook For the administration of vocational programs. This
handbook served as an excellent tool to help me learn the total
operation of the various tranches of the State Board and also for

me to interact with all levels of personnel., TIn addition to working
on the handbook, I was able to attend various conferences, visit
several sthools, and ohserve the staff in operation on a dally basis,

I hope that others will be able to have similer experiences with
the State Board and will be extended the same professicnal guidance
and encouragement that was given to me, Again, thank you for making
this experience available to me.

Sincerely vours,

/c(/aw J}”‘“‘""‘

Duane G. Jansen
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@olorade Home S conomice Aosasociation

duna 10, 1971

Dr, ¥ilton B, Larson
Vocalional Education Deparlwent
Colorsdo State University

Fort Collins, Colorade £03521

Dear Dr. Larson:

Thank you very mmch for making an internship possible
for me at the Denver Public Schools admiristration., It
has been a most worthwhile experience amd has certalrly
given me factors to comsider for ry career future,

It should be interesting for you and iir, Greel to visit
the various places where interns have been placed, It
seens thot everyone is feeling the squeeze of tndgets,
accountability, and the need for {mproved public relations,

especially to leglislators,

Erclosed is a llewsletter from the Vocatlonel Education
Department in the Denver schools, I have checked the
articles I contrituted,

T had occasion to meet with ¥r, Pohle lolfe at Community
College and saw a comprehensive breakdown for food service
ekills that was done by Del Martin, They were oleased ard
I was most irpressed.

Welcome back from your vacation! I will look forward *o
seeing you wken I am back in Fort Collins, I am taaching
2 0SU class in Denver the week of June 14-18, so will not
be taking classes on campus, I am involved also with the
Anerican Home Economics Association Convention ir. Denver

June 28.July 3.

Since rely, _

“ .
VARPTE '
¢ <! * .o ! s’ ruseamew

Mary Ann Parthum




1615 iulberry Street
Fort Collins, Colorado
Aoril 1, 1971

Dr. Milton &. Larson, Director, Internship Project
Department of Vocational wuducation

Colorado State University

Fort Jollins, Colonrado 830521

Dear Dr. Larson:

Winter quarter 1971 I had the opportunity to
participate in sn internshiv» nrogram at the State
Department of Community Colleges and Occupatlonal
fducation, MDTA Division, under the supervision of
Mr. Don Goodwin., During the ten week perlod I acted
as a coordinator for the many different referral
projects assoclated with MDTA and WIN. In this
position I was assoclated with several different
aspects of the programs: financing, curriculum,
referrals, placements, follow-up and auditing.

This internship was particularly valuabie to me
because it allowed on the job experience in several
areas of vocational education. Contact with federal,
state and private employees allowed frequent profes-
sional interaction. Undoubtedly, one of the most
vallid results of the program was the learning experlence
provided by on the job situations.

The one suggestion I have concerns avallable time
of the student. Consideration should be taken concerning
the academic load carried and the computing dlstance.

I feel a six hour day or thirty hour week would be
sufficient in many cases.

I would like to thank you and the devartment for
granting this internship to me. I feel it will be the
highlight of my master's program because of the valuable
experience I gained while participating in the progren.

ncerely,

Reuben L. Quinn
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405 Alpert Street
Ft. C6llins, Colo. £0521
March 26, 1971

pbr. Milton E. Larson

Director, Internship Project
Colorado State University
Department of Vocational Education
Fort Collins, Colorado 80521

Dear Dr. Larson:

Trying to write a brief letter commenting on my recent intern-
ship experience is rather difficult. In my mid-quarter report I
tried to emphasize how pressed I felt time-wise and financially.

To work from 8:30 A.M. until 5 P.M. five days a week plus three
hours of travel time is hardly equitable to the alloted six acedemic
credit hours. Those of us who pay out-of-state tuition to come

to Colorado State University to receive our education feel compelled
to accumulate more than six hours a semester. To justify my out-
of-state tuition, I carried an additional nine hours. As can be
expected, the work on the additional three classes suffered. I'm
sure we all understand fifty-nine weekly hours (in attendance) to
say nothing of the extra study hours involved is more than any
student can successfully cope with.

Speaking to the learning aspect of the internship, I would be
hard-put to recall when I have had an opportunity to absorb as
much new information. Much of my weekend study time was spent writing
to sources of reference material that I'm sure I'1ll use in my future
endeavors. My daily and weekly critical incidents reflect the wide
scope of activities in which I participated. With the exception
of my immediate associate, I found working conditions conducive
to good learning.

I would suggest that the individual to whom the student is
assigned be fully briefed as to the educational background and
the working experiences of the intern assigned them, before agreeing
to the student's participation. The supervisor I was assigned to
certainly felt that an underyraduate with no formal classes in
administration was in no position to understand the responsibilities
and functions of the position. Since both of us were mature ethical
individuals we assumed our appropriate roles without outward hostility,
but since their was a lack of covert rapport the experience put much
strain on both of us.
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I sincerely hope I was able to convey the admirable vocational
concepts that I have learned at Colorado State University to the
people I associated with during my internship, Thank You for
permitting me this learning experience.

Sincerely, s
/ "
{’2/%{24« 7'1. ' (.-2_/;'.}}’(( : Ao o :.,/’/Z .

Margaret Scarborcugh




COMMUNITY COLLEGE OF DENVER

LELAND B. LUCHSINGER COLLEGE COUNCIL
Presicent WEST CAMPUS MRS. H. C. ENGOAHL, Chol
H G N rman
1209 QUAIL STREET Jaffarson County
_ DENVER, COLORADO 80215 H. J. BLEAKLEY, “ice Chairman
TELEPHONE: (303) 238-7531 Aropahoe County
June 10, 1971 MRS. HAROLD V. ANDERSON,
Secretary
Boulder County
Dr. Milton E. Larson mofw mm
. - s
Professor of Vocational Eduvcation RICHARD W. WRIGHT
Colorado State University Denver County

Dear Dr. Larson:

In a few words, the opportunity to work with Mr. Kochenash was great.
This experience gave me a chance to agssess some of the ''roles'" within my
position. As a result, I have been able to crystalize some of my thoughts
and to approach my duties with renewed interest.

Several thoughts have occurred to me regarding the pilot internship project.
One of the main concerns should be a better idea of the intern's background.
This combined with the knowledge of the content of his doctoral program
might allow us to fill in more of the "weak' spots. Possibly an interview
with the student before a training plan is developed would be beneficial.

Another area which might be looked at is the timing of the internship.
Often, within the time restrictions, an intern might initiate some item and
never know the results of his efforts. Possibly, carrying over the intern-
ship into a second quarter would help.

Lastly, Ifeel that it is very important that the intern teach a course.
Within a Community College, the student characteristics are so varied and
different from students in other institutions that to understand the entire
set of circumstances, a person must have basic contact with the student
body.

Again, the experience was a good one, and I hope that we will be able to
participate in the future. 1 hope this helps in your evaluation. Thank you.

Sincerely,

Howard R. Davis
Director, Business and Management Division

HRD/milm
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JOKN A. LOVE, GOVERNOR

STATE BOARD FOR COMMUNITY COLLEGES AND OCCUPATIONAL EDUCATION

207 STATE SERVICES BUILDING °* 1828 SHERMAN STREET °* DENVER, COLORADO 80203

DIVISION OF
OCCUPATIONAL EDUCATION
MARVIN G. LINSON. DIRICTOR

March 31, 1971

Dr. Milton E. Larson, Professor
Department of Vocational Education
Colorado State University

Fort Collins, Colorado 80521

Dear Dr, lLarsen:

T wish to express my thanks for the opportunity to have participated
in your Internship Project.

T only hope the internship was as profitable to Mr. Quinn as it was
to myself and my staff.

The only suggestion I have for changes is that some provisgion for in- ‘
state travel and per-diem allowances be made available to the intern. . |
It was impossible for us to project accurately the rural dilemma in ‘
vocational education and serving the needs of the rural "disadvantaged".

An on-site visit of several days would have exemplified the gituation.

Thank you again for the fine opportunity, and we wish you continued
success with your progran.

Sin y»?/
Ao« .

Don E. Ggodwin
State Supervisor, MDTA and WIN Programs

LN

DEG:11
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DENVER PUBLIC SCHOOLS

414 FOURTEENTH STREET / DENVER, CO 80202
HOWARD L. JOHNSON, Superinlendent

DIVISION OF EDUCATION
RICIIARD P. KOEPPE, Assistant Superintendent

DEPARTMENT OF ADULT, VOCATIONAL, AND PRACTICAL ARTS EDUCATION
CHARLES J. MACKEY, Executive Director

June 9, 1971

Dr. Milton E. Larson

Professor of Vocational Education and
Director, Internship Project

Colorado State University

Fott Ccllins, CO 80521

Dear Dr. Larson:

My experiences while working with Mary Ann Parthum as an
intern were most worthwhile and pleasurable. I hope I was
able to acquaint her with many of the responsibilities in
the Home Economics office, as well as programs in the
junior and senior high schools.

Mary Ann, as I am sure you know, is a natural for an adminig~
trative position. She shows fine judgment in her decisions,
has a keen intellect, and works smoothly and efficiently with
others.

I gained a great deal from her, as she brought new ideas to
me and to the program as she made observations in our schools.

I hope you will be able to continue this kind of training
for other interns, and if possible, add another quarter.
A longer period for training would be beneficial, I believe.

Thank you for giving me the privilege and opportunity to work
with you, Mr. Green, and Mary Ann in having such rewarding
experiences.

Sincerely yours,

/é./z ;(-‘.’J‘,/ /)A‘(%

(Mrs.) Elinor S. Gower, Director
Home Economics




May 18, 1971

Dr. Milton E. Larson

Professor of Vocational Education
Colorado State University

Fort Collins, Colorado 80521

Dear Dr. Larson:

First of all I want to tell you that it has been a real pleasure
to work with you and Mr. Green on the State Professional Development

Program Internship.

As I mentioned to you during your visit on April 29th, this program
surpassed our fondest expectations. If I may, I will high light
some of our feelings regarding this program.

Mr. Pope, took over our Electronic classes without any lost time due
to the change of instructors. Our students were able to benefit
immediately from the current knowledge Mr. Pope brought with him
from industry. He established an excellent learning atmosphere
which provided for involvement of all students. Mr. Pope
demonstrated a sincere interest in students and provided for them
eleven weeks of productive instruction.

Hewlett-Packard also did an excellent job in giving Mr. Boddy every
assistance they could in his assignment. They were most accommodating
in providing for him a variety of work experiences which will have
direct application to his teaching.

While visiting with students, during and after completion of this
program, T found them very positive about the educational value
they received from this exchange.




We in School District #3 feel that this was a most worthwhile
experience. If you have a program similar to this one in the
future I hope we will have an opportunity to participate.

I want again to thank you for the opportunity to participate in
this program. It was most suczessful.

Sincerely,

Rudy lLegléiter, Director .
Vocational Education

RL/mh




OTERO

JONIOR
COLLEGE

LA JONTA COLORADO g10s0
June 18, 1971

Dr. Milton E. Larson
Colorado State University
Fort Collins, Colorado 80521

Dr. Larson:

I wish to express mv annreciation on behalf of our school and myself for
allowina us to narticipate in the pilot internship nroject. Dwiaht Sechrist,
our instructor who went to Denver Tool Crib has indicated to me ihat it has
been a very valuable experience for him, He has increased his knowledge in
Eoo] grinding twofold and will be indebted for this exnerience for years

0 come.

In reference to our intern, Joe Leo, I feel his exnerience here at Ntero
Junior College has been most worthwhile. I didn't get to observe him as
mich as I would have liked to. However, from visiting with students and
ohserving him on occasions, I found him to be a very canable man. I feel
he enjoyed his exnerience very much. The only nroblem that I had with

the project was filling out the forms. Since I was not Joe's immediate

sunervisor this was a little difficult however, it was no great nroblem.

Again - thank you for aiving us the obnortunity to work with you on this
nroject. We would certainly be willing to work with vou on future projects
to heln improve professional staff.

I will be hapny to attend the recognition luncheon to be held on Wednesday,
July 7 at 12 noon in the Bear Lake Room, Hewlett-Packard Comnany in Loveland.

Sincerely,

o ‘ f/”’/”’m’
. g,c.é ‘%M(fz/
/Jack Stoddard

Dean of Occunational Eduration

JS/jac
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JOHN A. LOVE. GOVERNOR

STATE BOARD FOR COMMUNITY COLLEGES AND OCCUPATIONAL EDUCATION

207 STATE SERVICSS BUILDING * 1528 SHERMAN STREET DENVER. COLORADO 80203

DIVISION OF
OCCUPATIONAL EDUCATION
MARVIN G. LINBON. DIRECTOR June 9 , 1971

Dr. Milton Larson, Professor
Department of Vocational Education
Colorado State Univexsity

Fort Collins, CO 80521

Dear Dr. Larson:

I personally was very pleased with the results of the internship
program this last quarter. I feel Mr. Jansen gained a great deal from
the experience and we certainly appreciate the contribution he made to
our division. The results of his efforts will be felt for a long tinme.

I am not sure we could provide every intern with a project that
would give the depth of insight into the total operation of the Division
of Occupational Education as did the Policy and Procedure Handbook, but
I am sure that there are many other projects of a similar nature that
could be worthwhile experiences for other interns.

It is my opinion that each student in the Administration or Super-
visor program could benefit greatly from such an experience at the State
level regardless of where he plans to work. I feel that one duarter ex-
perience here would be about right in texms of time. Additional experi-
ence at the local level would be highly recommended.

It was a great pleasure to work with Mr. Jansen during his stay
with uvs. His personality and attitude made it a delightful and refresh-

ing experience for us all.

Sincerely,

JWW/ 1mb 3, \W. Wilson, Asst. Director
PyYdgram Operations

Enc.
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APPENDIX D

RECOGNITION LUNCHEON
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COLORADO STATE UNIVERSITY

STATE PROFESS IONAL DEVELOPMENT PROGRAM
INTERNSHIP

DEPARTMENT OF VOCATIONAL EDUCATION

July 7, 1971 -- 12:00 Noon at Hewlett-

Toastmaster . . . .

Invocation . . . .

RECOGNITION LUNCHEON

PROGRAM

. [ . L L] . L] . L

Introductions And The Total Teacher Education Concept .

The Professional Internship Concept .

Perspectives And Coordination . . .

Internship From Intern's Po.nt Of View. . . « . « « - - -
Carol Bengtson
Christian Delzer
Robert Boddy
George Ross

Panel Members:

Internship From Sponsor's Point Of View . . . .
Lewis Reimer

Jim Wilson
Donald Mankenberg
Jack Stoddard

Panel Members:

Remarks From A Member Of The Consulting Committee . . .

Recognition Award
Interns. « . .

Sponsors . . . .

Closing Remarks And Adjournment . . . - « . - *

packard Company, Loveland (Bear Lake Room)

Dr. M. G. Hunt

Mr. Duane Jagusen
Dr. Duane L. Blake
Dr. M. E. Larson
Mr. Ralph H. Green

Mr. Delbert Martin
And Panel

Mr. R. Legleiter
And Panel

Mr. Walter Skowron

Prof. Joe Roberts

Mr. Ken Valis

Dr L ] M L ] G L ] Hunc

INTERNSHIP CONSULTING COMMITTIEE

INSTITUTE RELATED PERSONNEL

Mike Hunt, State Board Foxr C. C. and Occup. Ed.
ponald R. Mankenberg, Denver Community College

Joe Roberts, Colorado State University

Waltexr Skowron, Hewlett-Packard Company
Ken Valis, Colorado Paint Company ,
edekdedek delciciolek dok delededri

This project was sponsored by
ment Section of the State Boar
Occupational Ed
of Education un

ucation and supported by the
der the Education Professions Development Act.
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Duane L. Blake, Co~Director
Ralph H. Green, Asst. Director
Patricia Hemby, Secretary

Milton E. Larson, Director

the Colorade Professional Develop-

d for Community Colleges and
United States Office




INTERNSHIP RECOGNITION

DINNER
GUEST LIST
HEWLETT-PACKARD CO,, LOVELAND JUuLY 7, 1971 -- 12:00 NOON
INTERNS
Carol Dean Bengtson 13B Aggie Village, Fort Collins, Colorado
Robert Boddy 111 Navajo Avenue, Manitou Springs, Colorado
Christian Delzer 34-C Aggle Village, Fort Collins, Colorado
Duane G. Jansen 6E Aggie Village, Fort. Collins, Colorado
Anthony Kochenash 2-A Aggie Village, Fort Collins, Colorado
Joseph Leo 932 Timber Lane, Fort Collins, Colorado
Delbert Martin 331 E. Trilby Road #9, Port Collins, Colorado
Mary Ann Parthum 719 S. Washington, #217, Fort Collims, Colorado
Richard Pope 3202 Poinsetta Drive, Colorado Springs, Colorado
Reuben Lewis Quinn 1615 W. Mulberry, Fort Collins, Colorado
George Ross 308 East Oak, Apt. 108, Fort Collins, Colorxado
Marguret Scarborough 405 Alpert Street, Fort Collins, Colorado
Dwight Lewis Sechrist Rt. 1, Box 60, La Junta, Colorado
JINTFRN SPONSORS
Charies Johnson Supervisor, Technical Education
State Board for Community Colleges & Occupational Ed.
Levis Reimer Training Director, Hewlett-Packard Company,
Colorado Springs, Colorado
LeRoy Swenson Director, Adult, Vocational & Technical Education
Department of Health, Education, and welfare,
Region VIIX, Denver, Colorado
James Wilson Assistant Director, Program Operations, Sﬁate
Board for Community Colleges & Occupational Education
Howard Davis Director, Division of Business & Management
Denver Community College, Weat Campus
Jack Stoddard Dean of Occupational Education

Otero Junior College, La Junta, Colorado
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Donald R. Mankenberg Dean, Occupational Studies
Denver Community College, North Campus

Mrs, Elinor Gower Director, Home Economics
Denver Board of Education, Denver

Rudy Legleiter Director, Vocational Education
Widefield High School, Security, Colorado

Dr. M. G. Hunt Assistant Director, Professional Development

State Board for Community Colleges & Occupational

Education, Denver

LEGISLATORS
Senator Leslie R. Fowler

Representative Sanders G. Arnold

2280 Bluebell, Boulder, Colorado

815 Park Lane, Boulder, Colorado

Senator Fred E. Anderson Route 1, Box 117, Loveland, Colorado

Senator Donald H. McManus 6945 Kidder Drive, Denver, Colorado

INTERN CONSULTING COMMITTEE

Dr. M. G. Hunt %# Assistant Director, Procfessional Development

State Board for Community Colleges & Occupationsl Ed.

Denver, Colorado

Professor Joe Rcberts Head, Distributive Education, Department of
Vocational Education, Colorado State University,

Fort Collins, Colorado

Ken Valis President, Colorado Paint Company
4747 Bolly, Denver, Colorado

Donald R. Mankenberg ** Dean, Occupational Studies, Denver Community
College, North Campus

Walter Skowron Director of Publications
Hewlett-Packard Company, Loveland, Colorado

#*% Also listed as INTERN SPONSORS
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ER STS
C. Stan Selby

Dr. A. R. Chambeil lain

Dr, Roy Nelson

Dr. M. G. Linson

Lee Palmer

Robert McCaffree

Gary Bennett

Joe Milan

Hewlett-Packard Company, Colorado Springs, Colorado

President, Colorado State University
Fort Collins, Colorado

Associate Dean, College of Humanities & Social
Science, Colorado State University, Fort Collians,
Colorado

Director, Division of Occupational BEducation
State Board for Community Colleges & Occupational Ed.
Denver, Colorado

State Supervisor, Trade and Industrial Education
State Board for Community Colleges & Occupational Ed.

Publications, State Board for Community Colleges
& Occupational Education

Public Information, Colorado State University,
Fort Collins, Colorado

Trade and Industrial .Education, Department of
Vocational Education, Colorado State University

PER L_RELATED TO INTERNSHIP PROJECT

Dr. Duane L. Blake

Dr. Milton E. Larson

Mr. Ralph H. Green

Head, Vocational Education Department (Co-director)
Colorado State University, Fort Collins, Colorado

Head, Vocational-Technical Education (Director)
Colorado State University, Fort Collins, Colorado

Colorado State University (Assistant Director)
Fort Collins, Colorado

77

81




