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Astor wanted a memorilal; Leunon a scholar's haven;
Tilden = 1library for the people. The memorial 1s
known to millions the Astor Library could not have
reached; scholarshlp in fiklds beyond Lenox's range
has been fostered; & greater public than Tilden's
1880's could imaglne 1s sgerved.

Franklin F. Hooper
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The purpose of thls report iz to present a study of the

history and development of The New York Public Library. Atten-

tion has also been pald to the structure of the Library and it's
various Divisions, including the Manuscript Division. However,

this paper does not attempt to penetrate deeply into the pollcey

and organizaztion of the Manuscript section, as that ls the

subject of subsequent reports.
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1.

The New York Public Library, as it 1s known to millions
today, traces it's roots to the events of neaxrly a century ago.
Tor 1t was then that the personalities of a few prominent men
shaped the character of a non-existent body into one of the
world's most remowned snd valuable Institutions,

John Jzcob ‘stor was one such man, Born in Germeny in 1763,
he Immigrated to the United States and immedlately engaged hime
self in the fur trade. This occuprled his energy for some Lifty
years and when ne retired, hls fortune was egtimated at nearly
twenty-five mlllion dollars. There is great disagreement about
his personal qualities., He has been described, on one hand, as
a pelflsh, ruthless, and bold operator, while others have re=-
garded hlm as benevolent and publie spirited.l Wvhatever hls
characteristies, he was never a collector of books or art objects-~
or of anything really but money and property. That is, until
his 1life was 1Influenced by a Wew England teacher, Joseph Green
Cogswell. I% was Cogewell who persuaded Astor to comsider the
establishment of a scholarly and public library. Although pro-
crastinating at first, Astor finally sgreed to all of Cogswell's
requests. When he died in 1848 zt the age of eighty-four,

Astor left $400,000 to provide for the founding, equipping and
carrylng on of the Astor Library. O0f the total sum, £120,000 was
to be spent for books, $75,000 for the bullding, and the remsinder
was to be put in the bank. 7The will also established a Board

of Trustees, with Washington Irving =s i1its first President.

The Astor Library opened to the public in 18%54; 1t was the
first such library in America to be organized "strictly and

severly as a reference 1ibrary".2 Cogswell became the Superine

s
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tendent and his repeated book-buying trlps to Furope were very
successful. Hls selection princinle was to supnply the wants of
the communlity and to umake up the deficlencles of the other
libraries 1n the Oity.3 ""here can be no doubt about the sound-
ness of hls knowledge of the books that were fundauentel for a
great reference collectlion, about his shrewdness &s a buyer, nor
about his devotion to the lastitution that was so 1argély his
own creatlon."4

Practical appreciation of the Astor Library sas shown in
glfts from the Pederal government and from vsrious states. The
vew York State government at Albsny sent extensive selections
of public documents; the state leglslatures of ¥aine, Rhode
Island, and Massachusetts aleso forwarded complete seis of their
documents,. |

Although an outstanding institution, the Astor Library
suffered from public criticlsm. The Library lacked the vislon
of = democratic popular (1li. cireculating) library. Because the
Library was known to "belong" to the Astor family, the »ublic
didn't contribute to its support. Unless funds were materlally
increased, it's opportunities for growth were stunted. "The
Astor Library lost it's position as the foremost library in the
couﬁtry, not because t¥ethmality of it's collections was lowered,
but because it's unchanged attitude kedt 1t out of the msin
current of library_progress."5 Some years later however, the
Astor Library would agaln he warmly recelved. |

Anothér New York personality, quite unllke John Jacob Astor,

was quietly and unobtrusively collecting some of the worlds' most




{
(\

5.

valued tressures., He was James Lenox, a wealthy and well-
educated man, who retired early from his import business to
devote the rest of hig life to the management of hls property,
and to collecting books, palntings, sculpture, and othexr art
objects. "There is ample evidence that Lenox was a preordalned
book lover and collector, showing amazing wisdom in his purchaser."6
His collection included many famous editions of the Bible; ex-
amples of early printing, of Americana, of voyages of discovery,
of Shakespeare, Buggan, z2nd Milton. Hotable ltems were the
Gutengerg Bible, Columbus letters, Jashington's draft of the
Tarewell Address, and bezutiful illuminated manuscripts.

The creation of a publie, though scholarly, library had long
been in the mind of Lenox. This became a reality in 1870 when
the Lenox Library was incorporated by sm act of the lew York

legistature. Lenox himself was Presldent of the corporation;

the Library wes gulded by a Board of Trustees. The Trustees

redeived from Lenox $300,000 in six percent stock of NWew York

county, and in bonds and martgages on City real estzte bearing

seven percent interest. Of this sum, they set aside $100,000
toward & permanent fund and the remainder into a building fund.,.7
The Library building occupied an entire block on FLlfth

svenue from Seventieth to Seventy~-First 8treet, It took seven
years to build, opening in 1876. The Trustees stated that the
Library was without a peer in the speclal collectlons "to which
the generous taste and libefal scholarship of 1ts founder de-
voted his best £1fts of intellectual abllity and ample resvurces

"8

of fortune. In 1894, the Trustees purchased the working

library of George Bancroft; this additlon nlcely rounded out the
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Library's collection pertaining to the discovery, settlement and
history of fmerilca.

?ractlcal use of the Library was, for eleven years, limlted
to scholars and speclal studente, The public could only attend
art showings and exhiblitlons of rare books and manuscripts with
tickkets of admission. As early as 1884, crivticism was leveled
azainst the "exclusive" policles of the Llbrary. A Life magazine
of January 17, 1884 satirized the Library bitterly, saying that
Lenox was afrald his pretty bocks wight be spoiled 1f read by
the public. The Trustees defended themselves by declaring that
the Lioy-ry was int intended to be of the free clrculating varlety;
1t was more like a museum and should Ee respected as such.

dhatever the case, a third influential man was contributing
his efforts toward the establlshment of a library system in Hew
York Clty. Samuel Jones Tilden, lawyer and polltlcan, was the
Governor &f the 3tate of New York and the l'emocratic candidate
1n the Hayes~Tilden election of 1876. After his defeat in that
nighly-debated contest, he rei}red and collected books, ihen
he dled, Tilden established in his will the Tilden Trust, which
was created for the purpose of adminlstering the bulk of his
estate and for the establishment and malntenance of a free library
and reading room in ¥ew York City. 4 suit was brought forth by
Tilden's relatives stating that the clauses of the will estab-
lishing the Trust were invalid. It is ironlec that Tilden, "a
lawyer famous 1n hlghly compllicated litigation, should by his will
glve cause for a long-drawn-out and celebrated legal contest,
and that the clauses establlshling the Trust should be invalld by

the ¥ew York Court of Appeals for 'indefiniteness of subject'".?

8
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A settlement was eventually reached, giving $3,000,000 to the
helrs, and allowing to the Trust the private library of 20,000
volumes and about $2,000,000. 7Tilden's librzry dilffered sube-
stantially from those of elther Astor or Tenox. iis was the
"sentlemsans library", but i1t had extensive collections conceralng
gscience cnd popular education,

"Consolidation vwas a 1llvely topic ia Hew York in the middle
Nintles, when pnros and cons on the Greater City were belng thrashed
out in public assemblies, over bers, and at hearthsides. In the
smaller world of librarles, cousolidatlon wag also in the air,
The catalyst wns the homeless Tilden Trust, finally freed from

1t's legzal encumbrances."1C

After the settlement, tne Trustees
of the Tilden Trust found themselves without sufficient endow-
ment to provide for both a sultadle library bulldiag and its
malntenence. They consldered consolidating with other City
librarles and narvowed the field down to the Astor and Lenox.
Both had been suffering from lack of. funds, staff, and public
support,; and welcomed the opnortunity to merse with the Trust,
An enabling sct was passed, careful documents drawn, and the
consolidation became effective on May 23, 1895,

The name of the new corporation was The New York Publiec
Library - Astor;, Lenox and Tllden Foundatlion; it was to be
governed by a board of twenty-five Trustees, including the Mayor
and Comptroller of the Clty, ex oficio. The policies of the
three previous corporations became the goal of the newly-formed
Instltution - to establish and maintain a free circulating 1ib-
rary. Dr. John Billlngs became the Director; he had previous

experience as the creator of the Surgeon General's Library in

d




dashington, D.C. and was well ocuslified for hls new »nosltion.
It was during hils adminlstraticn that the branch nolley and
piysical and bibllothecal cdevelcopment were worked out and the
orzanization of the Libvrery determined.ll

dhlle the Public Library was belng formed, other library
activities were emerglng in the City. Until the dew York Irce
Circulating Library was establlshed, iew York was one of the
largest cities in the United 3tates witiout an sdequate aystem
of circulating libreries, Certain nelilshborhood e 7orts had pro-
duced small and independent "branches", such =85 the Rarlem and
Jashington Helghts Libraries. But the first real effort at
developlng a system of public clrculating libraries occurred in
1880 when thn teachers in a Grace Church sewlasg class donated
books for their puplls' use., That small beginnlng was eventually
incorporated into the ¥ew York Pree Circu;ating Library. The
incorporation was made under an 1848 act ﬁhich established bene~
volent, charitable, missionary and scientific socleties and
allowed them to accept gifts of land., An zact passed in 1386
granted permission to local euthorities to aid free circulating
librarles by appropriating funds for the esteblishment of such
libraries. Varlous gifts, including one from George Vanderbilt,
allowed the Free Circulating Library to expand by 1899 from two
rooms to eleven branches, with a combined ciruulation of some
1,600,000 voluues,

dhile there was little uniformity to these libvraries,

their constant use was &adicative of the need for a real library

system in the City. The Hew York Times of January 13, 1884

stressed the ppdut:
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sew York should have a free public library

like Boston's...Ultimately we shall have such

a library and it will be supported in part, by

. an annual appropriation of the taxpayers monecy.

Lf the wealthy philanthropists of ¥ew York can

be persuaded to liberally endow thls promising

library, to maintain it's steady yearly growin,

and to help it forward, we thinik the good sense

of even this badly-gpoverned city can be trusted

to extend that substantial public encourzgement

without whlech no grest free library can be

sustained,l2
Thus, between the years 1901 and 1904, the various branches of
the Free Circulatiag Library merged wilth The Hew York Public
Library to satisfy the needs of the City. The branches became
the basls of the Cipculation Department, which was (and is)
supported by funds from the City. The &stor, Lenox and Tilden
Foundation, which for filve years had acted as the whole Public
Library, became the Reference Department, =znd was (and is)
supported by funds from the various endowments.

The Library had been operating out of the o0ld Astor snd
Lenox bulldings, but a new location was necessart %o anticipate
future growth and development. The Trustees proposed to Mayor
Wllliam Strong that the City make avallable the site then occupled
by the Croton Reservoir and %o construct on it at public expense
a library building, dignified, and fireporrf. These requests
were granted in a formal "Lease and GAgreement" concluded be-
tween the Trustees and the City in 1897. The Clty agreed to
equlp and build the Central Building; the Trustees agreed to es4
tablish a public library and to provide for its masintensance.

The Central Bullding opened in 1911, at a cost of over
$9,000,000, The problem of expansion was solved in 1901 when

Andrew Carnegie offered §5,200,000 for the construction of
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branch libreries. In writing to Dlrector 21llliangs, Carnesie
candidly stated, "I should deem it 2 rare priviled-e to furanish
the money =s needed, Sixty~five lilbraries at one stroke probably
brealks the record, but this 1s the day of blg operations and

New York is soon to be the biggest of cities."1? Over a period
of many years, the City purchased land for the location of

brauch libreries and eventually thirty-nine were bullt from
Carnegie's glft., Belug a part of the Circulation Zepsriment,
they were (and are) sunported by public fuunds.

During the administratiocn of Ir. Billings, the Librawvy
adopted the basic structure by which 1t 1s now known. hen the
Central Building opened, not only was there s main Reading Roomn,
as long as a city block accomodating 700 people, but various
departments or "Divisions" appeared, financed by private funds.
The speclal collections of Astor and lenox became the basis
for the American History, Art and Architecture, and Hare Jook
Divisions; Tilden's collectlon of scieatific materials was the
beginning of thé Science and Technology Divlision,

Through the years, each of the Library's Iivisions has
contributed to the unigueness of the entire institution. Certain
fields, such as law, medicine, and education, were not partice
ularily purseéd, being the speciallities of ot er libraries in
the City. 1In order to understand the whole library, it ls necessary

to loock briefly at each Division and 1t's speclalities.

The largest Division, with over a million volumes, is that
of Economics and Soclology. It's subject matter ranges from the
stald (1i. banking, insurance, civil service) to those not so

staild (1i, labor, woman's suffrage, erime). The Division has a

12
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r:e collection of materisls coverling forms of government and

political theorics; the highlight of the department is a coll-
ection of gezettes from overy country in the world,

The Mivisios of Scilence ond Techncloyy has hzlf = million
volumes and boeasts subscripilon te over 4000 periodicals, adding
apvroximgtely tenty new ones ceach menth. This Division has a
collection of patents second only to that of the United 3tates
Patent Office. The Amerilcan History Division specizlizes in
the pre-history and history of the Hew World. This section is
heavily relied upon by scholars who may also ccasult the colle
ection of postcards, slikes, pamphlets, catalogues, and overland
Journey accounts. The Theatre Collectlon includes materlials not
only pertainling tc drame, but movieé, televislion; radio, vaudew
ville; the circus, fairs, megazines, minstrel showsz, snd night
clubs., The Divislorn has more than a million playbills, deting
from 1750,

The Music Division 1is one of the largest in the Library,
with 165,000 volumes. Thls research center for musicians and
musicologists has 150,000 pleces of sheet muslc, 70,000 records
and old record recort catalogues, 8,000 nleces of muzsic written

in Amerlcz before 1800, and it's own Rare Book Room. Part of

the research collecition of the HMusic Division is now ln the TosSe

canini Memorial Archives at the unew Lincoln Center. It 1s devoted

to the history of music, in tribute to Toscanini's retirement
from the Wew York Philhsrmonic Orchestra.
The Slavonic Division has 190,000 volumes, half in the

Russian language. The Russian material is especlally rich in
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literature, first editlcens, zad rare books. The Jivision collects
poverament publicstions, pollitical documents, sad sclentiflc
journzls from behind the Ircn Cuvtaln. The Crientzl Ccllection
subscribes to 1000 pericdicels and has a library of 70,200
books, primerily in the many Crlentel langusges. /4 speclallty
of this Divislon is Lt's collection of Arabic medical books c¢f
the Thirtcenth Century. The Jewish Division 1s ecne of the third
largest in the world. It represents an archive ol schelarly
work dome by and about}Jews. The Division lLas over 1000 books
from the Fifteenth and Slxteenth Centuries.

The Rare Book !lvislon zcts as a supplement to most of the
octher Divisions, for it collects in every arece of xnowledge,
It has over 80,00 rare editions and 1s regarded as important
for research as well as for aesthetlc reasons. The Art and
Architedture Division was the nucleus of Astor's Library. Xarl
Kup, Divislon Chief, says that "coverage 1s sco extrsordinary that
the Astors must have bouzht whole bookshops and collections
and since 1911, the Library hes continued to buy liberally,
placing emphasis on scholarly work,"1D

The Print Room was the flrst of its kind ever estzblished
in a public libreary. It contains 125,000 prints and 10,000
reference books and pamphlets. The duty of this department is
collect and exhibit fine materials. The selection policy is
guided by what will be considered great in the future. The
Division has prints by many famous ertists who at one tlme were
consldered wlthout talent.

The Msap Room has some 4500 atlases and over 250,000 maps.
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Thils room was in constant use by milltary strateglots during
world Wars I and IXI. The Picture Collection contsins several
milllon pictures thet have appeared in print. Bach plcture is
"sourced", indicating from what magezien or pampnlet it was
clipreds The riciure Collection is unigue in that it 1s the
only Division of the Eeference lepartment that allows it's
contents to clrculate.

Last to be briefly sketched is the Msnuscript Lilvision,

#1th over nine milllon pieces, 1t occuplies 15,000 linear feet

of shelving, Handwrliting, rather then printed itype, has Leen

the basis for incluslon but "no format is too strange if man

has lnscrlbed hils message directly on 1£"16  Thus the Bivision
holds several hundred Babylonlan clay tablets as well =s Twentieth
Century materlsls, DBecause the Founders of the Library were
keenly Interested In the discovery and settlement of the Ameriecas,
there are strong holdings on Latin American areas prior to their
wars of Independence. Thils is also true for forth 4Americs, with
especlally rich holdlings in colonial, Revolutionery, and early
Federalist pericds. The current pdlicy of the Division 1is to
collect manuscripts rela¥ing to the State and local history of
New York.

Three special collections of The New York Public Library
also contaln menuscript material. These include the George
Atents Collection on the History of Tobacco, the Berg Collection,
of English and Amerlcan Literature, and the Willlam Spencer

Collection of Books Plnely Bound and Illustrated., The Arents

Collection supplements it's printed rarieties with manuscripts

ERIC 15
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rned by Sixtecnth and Teventeenth Century public fisures of
Tureope who were connected with the produveticn snd use of tob-
nccos 2nd by many significent Americen perscralities. The Rerg
Collection hos 65,000 items, ulth sutkor's monvscripts, corrected
proofs, =nd Temily correspondence of famous Inglish and American
litersry flgurec. The Spencer Collectlon wes & hequest of
¥il1liem Spencer, it's ourvose to "obtlsin the finest 1llustreted
bocks in Fine bindinpgs that czu he procured of any cceuntry and
in any 1anguage."17 A collectlon 1Like thls allows the Library
the luxury oi buying besutiful books that 1t otherwise could not
sfford, Dach of these collections 1s supported by it's oun
endowment fund, and is technically not a part of the Reference
Deparitment.

The Mznuscrlipt Division, with the aild of the other Divislouns,
malze up the Reference Department of the Library. This Department
1s used by hundreds of thousands of people yearly, not only in
person, but by phone and letter requests. The essence of the
selectlon pollecy of the Library 1s to present all sides of any
issue,‘be 1t badly or brilliantly written. "It does unot hilde
the ugly or ceasor the lnjurious. These guarentees are woven
into each division,"t®

Everything is collected at the Library with the ldea that
it will become historical. A true scope of this philosophy may
be measured by seelng what the current Director, Edward Freehzfer,
has chosen =8 the "Ten Wonders of The New York Public Library".

They were selected for thelr unique character and the lmportance

of their effect on the world, at the time of thelr orligin and

16
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todey. They ilnclude: (1) Ticknell Psalter, 1303-1314 (2)
Gutenberg Bible (3) Christopher Columbus's Iirst snncuncement
in printing of the discovery of the dew .orid (4) 1605 first
edition of Don Quixote (5) Bey FPsalm Book, 1640 - the first
book printed in the United States (0) one of five drefts wede
by Jefferson in 1776 of the ieclaration of Independence (7)
B11) of Rights (8) George ‘iashington's final versior of his

Parewell Address (9) Walt Whitman's Leaves of Grass sund (10)

Iienox Glove - earliest globe to show lend in the 7estern Henlse
phere.lg

The Library operates on the bellef that free men will find
the truth, however devious the route by which they may approsch
ite It is certain Astor, Lenox, snd Tilden never dreamed that
thelr individual efforts would result in a publie library so

dedicated to that goal. But 1t is to their credit that dreams

did exist. The people of Hew York will never forget the ldeals

of those Jounders; it is a living reminder in The Few York Public

Library.

17
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Paguut®

Note
The orlginal purpose of thls paper wag to examine the
adminlstration and organizatlion of manuscripts in The New York
Publlc Library. However as informatlon was very sketchy con-
cerning the Llbrary, it was necessary to expand the naper to
include other learned institutions which collect manusceripts
and, most imnortantly, nublish information about thelr polié}esg

Both public and private libraries are represented,




The subject of administration and organization of manu-
scripis cannot boe examlned without first understanding the
nature of manuscripts themselves., Manuscripts are usually the
product of a spontancous expressicn of thought or emotion.
Archives, on the contrary, grow out of a re ular functional
activity. DUanuscripts are subjJect to humen bdloses. They are

unorganicy taecy do not grow out of ome particular activity.

A

An exception to thls is 1f they dtake the form of 2 coanlete
collection of famlly papers. Nanuscripts vary in form. Letters
are the most obvious example, whether handwritten or typed.
"Manuscripts are unlque, 48 such they are the last, best re-
source of scholars”.t

The purposze of aay msauscript deparitment, publle or
private, is to cocllect and preserve materizls and to malkte then
available for use., Administrative policies, vhether estab-
lighed by the Board of Trustees; the Director, or the Curator
of Manusgcripis of an institution, should have this goal in
mind.

The Hew York Publliec Librery ls governed by a Board of
twenty-five Trusteesg, s Director, and a Deputy Director.
Individusl dlvisions, gulded by thelr respective Chiefs, are
falrly =zutonomcus. Mr. Victor Hugo P=ltsits was influentizal
in the policy-making declislions of the administration of menu-
scripts in The Hew York Public Library. He waw the ﬁﬁimaticn
of a separate Manuscripts Division rise from the Astor and

Lenox collections. As Xeeper of Manuscripts, he supervised
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the aequisltions and collecting pollicies of the manuscripts
sectlon,

The John Carter Brown Library in Providence, Rhode IS~
land, 1s under the direct charge of a Committee of Management
appointed by the Corporation of Brown Unlversity. The Lilbrary
was o glft of John Carter Brown's son to Brown University in
1901. It's Americana collections are confined vrincipally to
printeé materisls "which are sources that achleved wide dis=-
tribution through contemporary publlication rather than manu-
gscripts which usually werc addressed to a limlted audience."D

In 1959, the Committee of Management adopted a "Policy of
Future Growth'"; this merely reaffirmed the fundamental coll-
ecting pollicy of the Library - to concentrate on printed rather
than manuseript materials. The manuscripts in the J.C. Brown
Library are under the custody of the Librar%an.

The Clements Library at the Universityﬁbf Mlchigan 1s
unigue, It represents a private library turned to general
scholarly use during the lifetime of 1ts donor.4 Although the
Library was a privateﬁgift, it is maintained largely through
public funds. 7The Library is administered by the Board of
Trustees, the Director, and a staff of five professionals.

The three divislons - books, manuscripts, and maps and prints -
are in the charge of librarian-curators.

Unlike the John Carter Brown Llbrary, the Clements Lib-

rary 1s dedicated to the phllosophy which assumes that the

"most valid testimony from past ages is the sort found in

20.




personalutterances, In writ-by-hands, in manuscripts".5 The

creation of the central manuscript collection "was a happy
clrcumstance in which the right man with the rigzht bankrole

was encouraged to take advantage of temporary market conditions
for the sake of permanent Institutionalization. Here the ime

portance of University tles cannot be overstated: +the initial

book collectlion might have exlsted without them, the manuscript

collection never,"?
The Yashington State Library traces 1t's roots to 1853

when Congress appropriated 5000 for the purchase of bookd. in

the Territory of Washington's first library. Ai first the

functions of the State Library were that of a law library aand

a general reference collection for use by sbtate officlals,

In 1890, when a separate law library was established, the State

Library turned if's services to groups and organizations in

need of reference materials. They also continued their policy

of alding officials in their administrative duties. Since

1941, the Librsry has been governed by a Committee of five

membersitTFour are appointed by the Governor for a four year

terme The Tifth member, and ex oficio chairman of the Comm-

ittee; 1ls by law the State Superintendent of Public Instruction.7
The Washington State ILibrary is not 2 majJor manuscript

collecting agency. "It has never attempted to collect orig-

inal materlal that properly belongs in qnother state agency.

The exception to thls policy has been if an individual posse

esses such materisls and wishes to pass them only to the State

Library".®
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"A basic responsibillty of the State Librery is the
collectlon, preserving, and servicing of materials relating to
the state, 1lts people, and its history, and workling with other
libraries and historlcal socletles in the collection and pre-
servation of local snd state historical materials."?

The Sutro Library agrees with the above statement yet has
a different policy than has the Yashington State Library.
Originelly the collection of Adolph Sutro, it was one of the
largest private llbraries in the world. Unfortunately more
than hslf of his collectlion was destroyed by the San Franclsco
fire and earthquake of 1906. But the core of the Livrary when
1t was presented to the State of Callfornia in 1913, was its
manuscript and rare book collection. Even though the Library
1s part of the State Library system, the manuscript policy of
the Library has remalined the same: to actively collect and pre-
serve manuscripts and other rare materials relating to the
subject areas in whlch the Library speclalizes.

The Sutro Branch 1s the property of the State of Calife-
ornla.

That ownership was acqulred through s process
that renders 1ts posltlon flduclary. The claims
of 3utro Library for court support might be based
upon cogent legal arguements. Because of the
fiduclary nature of the state's relatlon, 1%
appears that moral arguements more adequately
chart the course that leads to Justice than any
legal ones that micht be presented. The obligation
to continue the Libgary, Jegally and morally,
the State accepts.l

Libraries are organized on a functional basis. Archlves

1deally are organized according to subjlect matter.tt The ore-




ganlzatlion of manuscripts also follows functional lines. This
varles conslderably wlith the content and scope of each 1ib-
rary's collections.

The origlnal interests of the FTounders of The liew York
Public Librery served as a gulde for the Hanuscript Division
Keepers since the formation of the Llibrary in 1595. Because
Astor and Lenox had keen interest in the discovery and settle-
ment of the ifmericas, there are strong holdings on Latin imer-
ican areas prlor to their ¥Yars of Independence and in the
Colonial, Revolutionary, and Pederalist periods of Horith Amere
ican history. As the collections for these periods became more
well~rounded, the Manuscript Division increasingly turned towérd
the collectlon of materlals relating to the state and loeczl
history of Hew Yorlk.

Initlally, collections were individually catalogued,

The first effort to present a complete record of the Library's
manuscripts appeered in the Bulletin in 1901. When holdings
were assembled physically in 1914, a'copy of the 1901 "group
list" was cut up, each entry pasted on a card, and the cata-
logue was bmagun. The classes and headings within the 1list
also provided the baslis for the shelf list which has followed
to the present time, 12

Currently the Manuscript Divislon is processing it's
materials in an inventory or shelf list fashion "rather than
to subjecf analysis and the creation of many cards."12 This

reflects a tendency to let the scholar who uses the manuscripts

“
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analyze and welzh the importance of a collection's content.

The John Carter Trown Library collects journals, diaries,
end sallling directions whlch relate to early American history.
The Library conceives of ear¥y American history zs the era
when Ingland and America were one. Thelr collecting stops at
the end of the Eighteenth Century. "The Library does not attempt
te collect archlval material, that is, autograph letters or the
papers of :’Lnd.ivﬁ;dualfs."@‘/1

The manuscript catalogue in the John Carter Brown Libfary
treéts books in manusceript 1n essentially the same wag as
printed books are treated. That ls, esach has a main entry card
and a set of subject cards. A set of these cards 1s also filed
In the dictionary book catalogue. Archival manuscripts, suchk
as the Brown famlly gpgpers, are treated in the manuscript

cataiogue only.2$ 1

The Clements Library contained few manuscripts when 1t

was offered to the Unliversity 1n 1921. The collection was no
sooner lastlitutionalized than it broadened. In 1953, the
Library Committee on Management decided to concentrate on
special strengths and therefore on the purchase of ltems dated
before 1830, "The Committee also ananounced agreements with The
General Library and the Michigan Historical Collectlon through
which materials were exhcanged in order to establish clearer

.
boundaries of interest." ® s

ix general categories reflect the
current scope of the Library: Exploration and Discovery;

Settlement and Colonial Yars; Revolutlon; rFederallsm; Develop=
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( opment of the 0l1ld ilest; the JWar of 1812.

The manuscript collections are lndividually catalogued by
date; as well as by writer and reclplent. There are three
separate arraingeiients ﬁn?er the wrlter: autlhior, acddrecssece,
and sublect, Libliographic services are also providad "not only

cher is

]

within but between +the Divisions, so tiet the resea

.

helped teo find his way past menuscripts to boois, nswspsers,
ma.ps, prints - anythiung related to hls subject of in'terest."lT
The <ashipgton Poom of the Yashington Btate Library houses
manuscripts relating to.the history of the Pacllilc Lorthuest,
The collectlon includes records and correspondence of the
territorial neriocd, interviews of Yashington »loncers; aulc-
blographical sketches, letters, and some bock manuscripts of
( Washiungtion autiiors. ¥icrofilm coples of origlnal penuscripus
belonging to indlvidual or other libraries augment the manu-
script collection., The Librery has purchased praciically all
of the wilcrofiluw produced by the Hational irchives relatlng to
Washington.lB
The Washington Room staff is currently indixing lts
manugceript collection and will eventually have a complete
manuscript cetalogue, not only to the originals, but te the
microfilm collections as well.

The Sutro Llbrary is strong in such flelds as history,

i early sclence, voyages and trevels, ans rellglons. It has been

nlicknames "the minilature Huntington” for its collectlcns are
similar in nature even though the Huntington is a privste

= library and the Sutro is public, "& full-fledged partuer of
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its mother ianstitutlon -~ the Cglifornia 3tate Library - in
the fleld of library extension, most of its volumes circulate
on ianterlibrary loen to publlc, county, college, unlverslty,
and specizl 1ibraries, "9

Since 1517, work has gone o to catalogue the collectlous
completely. The 31ir Joseph Banks maauscript collectlion of
200,000 pieces on sclence end polities is in the process of
being intengively catalogued.go

"Pour decades of cataloguing pazld off as the collectlions
became better nown as a result of & combination of biblio~
graphic control and publicity, TITunddequetely housed in four
separate locations in the San Francisco Public Library, better

cuarters at the Inlverszity of San Prasncisco have made the
e o

<F

Sutro Library az more effectlve place for reference, research,
and interlibrary loam."?t

Researchers benefit from efficlent cataloguing and class-
1fication systems which make the manuscript materials useable.

Although the process may differ from a large public library

such as The Hew York Public Library to a small, select collection

such as is found at the Clements or Sutro Llbraries, useablillty
has been the primary otbjective of the organlizaticn of a manu-

script department.

2
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The purnose of this psvper is to exemine ithe refercace

services of a kenuscrivnts Divislon. The masnuscriot weliclcs

b
o

of The lHew York Public Library ere sircssed. The policle
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mnd vpractices of other libraries - priv
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are included [for comparison.
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Cue dursoce of a lenuscript Divisicn 1w to collocw ol

e e B I T B e A e xpe A FOE I
Lrnsoove anterisls and Tto maxe then avellable for uLe.

i

Sverweineg a Suretor of ranuscrlpts does must refleet thLn

cuwd ourjectlve. llanuscrints are collected for a varticulsr
vurvose. The Curator a2as in wmind tihe neceds =ud o2z of nis
T lornry before he purchases e iranuscrint. COnce acauvired, =

Lanciseript is descrived "in finding 23133 so thet Ltz co tant

-~ A . -1 » 3 ' . ) L] ) 2
snG charecter will be mads knovn."* This laotier noiani is =zs

imnortant as the purchase of the manuscript itsell. "The
Lest vay to prevent a researcher from reaching meicriszl is

elither not to catalog it or to catelog it so ilneptly that it
. N 2
ca.not be found."

i Curator is concerned not only with the physicel well-

ool of his manuscriots, but also with the purpose for wilen

thicy are to be consulted. The manuscripts in a2 public librery

must, in theory, be aveilable to anycne with "serious intent".

In rexlity, this is a different stery. The dew York Public
Tinrary's Haauscrint Division was established for the purpose
of rererence and research. Its meteriels are available only

to persons over eighteen who have a written recowmmencdation
>

fron 2 person of Kunown vositlon. The Denver Puvolic Library

n1lows 1ts msnuscrivts to ve exemined "for acceptable purposes

4o . . RN
to vroperly accredited persons.” Fanuscripts can ve studaied

. «ly uoon an avplication to the Librarian.

"y state-sunoorted library must open it's doors o in-

Listent taxvayers."? The William ienry Smith iemoriel Library

"~

of thie Indiana Zistorical Society is open to use by & gual-
hlg:

al

ificd person. "Generally this means advlts or at least

zn

ciaaend s end inelvdes versons doing research along
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verious lilnes. The 3Sutro Library, a menber of tue Colif-
oviln State Livbrery family, a2llows "all versons ilntercsted I
Loows snd history to explore their vast gencolopgicsl sectlion.
Loccal patrons are allowed to vorrow wost of tae Leneocloricsl

e

vooks for home use. At the Jeshington State Library z1l z2re

v

velcome to use the faclilities 1in verson or throuszh interlibrary

loan.

rivate 1lidorzsries hnave the widest ranze of nolicies re-

+

L.

restriction in the use of manuscrints. “ne Clements
Libreyy is & private librery maintained largely throush nuulic
funds., TYet tae dohor stated that users of the books end méﬂu-
scripts were to be scholars and not the lay public. 4is a
rescarch library, they have a policy of existance for advanced
research only. They do not encourage readers to vezin their.
research there. "They should begin in a public or college
librzry with the secondary works znd then move bazck toward
thce primary sources. ‘nen they come to us, we consider them
to be failrly well inforwed on thelr subject.”8
Tihe Yewberry Library recently initiated a new restrictive
nolicy. Located in the heart of Chicago, students were drawn
from forty-five colleges to use the facilities. '"Undergrad-
uetes were finding it an unusuval and interesting place to
mect and the library appeared to be in danger of becoming as
nonul-r as tne Florida Coast."9 Books and periodicals vere
beins mutiliated at an alarming rate. 4 vlan of restriction

wns o Jopted. An Admissions Secretary interviewed all pro-

LA
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wneciive readers, explained the use of the librery =sund iLto

(o]
[oh

coliection and issued cards for those elipible for admiszion.

nis wes a successful attempt to preserve the library's coll-

-2
O3

1

ectior and to limit it's use to advanced scholars.
Anyone who needs to use the Jona Certer Erown Zibrury

N

ey do so. welther the rare books nor reference LCoXs Ccir-

o

culnte. However if the latter are needed by readers ¥ho
"wish to work in otrher Brown Libraries ia the evenincs or
during vacations and holidays when the J.C. Brown Librery 1is
closed, arrangements may be mede to have them accessible."10
Often there are restrictions as to when wanuscriovis are
accessavle.  Donors may vut a2 time limit on their gift. 7T
could range from the l1ife of the donor to a period of one-

huudred years. 4L writer or siatesman might destroy his veners

rather than have hils pfivate letters iminedievely read. A
Curstor's suscestion that the donor's oapers be closed for a
Tived time might encourage him to make them avallable for use.
Thése arrengements may originate with the donor or the Curator
"i'cr despite the legal ruling that once a donor has zccented

tnv deduction he can no longer put restrictions on the use

con impose such restrictions if he so chooses."ll He has to

i valance the claims of vrivacy and research. Privacy for fifty
] vears may vex today's scholars, but at least the papers will

e preserved rather than destroyed. They will be of use to
e scholar of tTomorrow.
Q : 38
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L further distinction can be made vetween those naners
tnet are closcd to research altogether and those which arc
onen vut wnose contents cannot be vpublished for a steted tire.
-0 notes or copying may be made from thls type of docurent.

A test case in 1360 proved that a librery could enforce such
a condition. Approximetely thirty ysars ago The zew York
Public Library received the letters of Jonn Quinn, a vpatron
of writers and artists, on the condition that the letters
were not to be published before 1988. The.Library gccepted

the donation on that term. In the late fifties, I“r. Peter

<
1
-

P
jv]

vanaszi was admitted to the Menuscript Division to see the
letters but was not allowed”to copy tﬁem,or take notes. Leter-
mined to publish them, he memorized their content, working on
then for an hour at a time and then leaving the building to

o
make notes."L?

Kavanagh was an amateur printer. In defiance
of tiie non-vublication order of the library, he brought out
his own edition of Quinn's letters. The Library sved Xavanegn
in the Hew York Supreme Court in 1960. The judge ordered him
to tear un 117 copies of his book, leaving half of each copy
wit: the court. He was allowed to keep two coples for his
personal use, but could not dispose of them or exhibit them

to aanyone without the consent of the Library. This episode
demonstrates how serlously the donor's restrictions must be
taken.

The policies regarding the use of manuscriptsdiffer little

Letween public, state or private libraries. Anywhere a Curator
\ .

of anuscripts must render the widest possible service on

R EE————
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oliinge wnile insuring thelr preservation. A revort of the

44 Hoc Committee on Manuscrints in 1948 by the american Sis-

o -

verical Assoclation lists five rules for the reference uze ofF

]

nenuscripts: 1. Use no ink 2. Refrain from merking the v nu-
scrints and writing notes on the top of manuscripnts 2. :.o-
serve the existing order of manpséripts in their volumes or
containers aiad revort to the reading room attendent manuscrini
apvarently misvlaced 4., Lxercise care in oreventing damaéa to
manuscrints and extreme care in handliné ffagile meteriel

5. Obtain, before publication of, or from manuscrints, Know-
ledge of the livel law and ¢f literary property riznts of

-7

co.mon lavi,.

N

In the M
siimilar rules aim to nreserve the métefials. Cerds of =2d4-
mission are required for admission to the Reading Room. 4.
card is versonal and admits only one person. '"Jo person will
be cailtted for the nurpose of preparing for exanmianstions, of
wriltliyy vrize essays, or of comneting for prizes.”l4 In.
avuolying for manuscripts, a separate ticket is wrltten and
sloned by the avplicant for each viece cdesired. 4 record of
this 1s Xept in an officlal register. Tracing on the unanu-

seripts 1s not a2allowed. Permission is never given to trace

belonging to the Manuscript Division cannot be removed from
the Division to other devartments unless by the svecific per-

riisslion of the Keeper of Kanuscripts.

Similarily in state and orivate libraries, Curatoss of
“auuscrints should observe certain procedures in dealing wizlh
resders. Readers should be reguired to establisn and vrove

Aruitoxt provided by Eic:

.

)

ranuscript Division of Tne Yew York Public Librsryy,

Zron: 1lluminations or vaintings. Manuscripts or other articles
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AT LI P R I ~ e - P A L . R -
GURLLY LU LTY . L00 olten manuacripis rave ween stolen uh-

crure Uhis simnle rule wrs not Jollowed. "Resders shoull Le

TS Gw ox witg pencliies for theft or damasssoe to puLlle orc -
‘.,':(,,.'...”. HlD ".u R Bl & P A L O PR .. te 4t - S
S R VTN surators ol sanuscrints "heve an cvligetlon o

Gz Lataln @ recovd of the scholars who nave consulited = Liam.

Joscorcners are entltled to know who hes worked om soecilic
v rial.,

. ~

n writing the receint of

ja

'_l-

Readers snould ackunoiwle

-~

ae
monunesecrints & 1 3 it T mh" a3 - R o ] 4~
TennMeECrlniTs dellverea 0O Tnem. This 1lasures an accounteoillity

"is guite within his right

0

of them. A Curstor in reoguiriag

L

prosvective users to sign for ithe docurents they recelive, fo

he 1s resvponsible for thelr preservation, and some of them may
nl8 -

3

’

hove great monetary value.

s

Readers should be familisr with the rules goveranling tnae
uce of manuscriopts. No scholar will object to the few basic
rules desi.ned to safeguard the holdings of a Hanuscript
Division. |

Part‘of the reference function of any Manuscript Division
is to furnish reproductions of thelr records., A fuadamental
cazsumdtion is fhat an institutibn develoves a meauscript
collectién as a means of furthering knowledge through re~
search. "This aim is fulfilled in direct ratio to the amount
0f research and publication based on an institutions holdings.
It follows that if the scope and range of research can be eXk-

d by disemenating photocopies of original sources, the

iJ‘_!
service to scholarship Rill be expanded."19

Public, state, and private libraries aim; to serve tne

Q
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el of scholarship. 3But usuzlly they have sowe resitricticns

or. the photocopying of thelr manuscrints. The liew Tork Fubllilc

ilbrory's Keever of ilanuscripts is auvtuorized to ceternine wizt

mey be reproduced. He permits the photocopyling cn the cou-
dition that the Library be glven & covny of the oo or ciner
publication in which tne original =m9ooears. The Librsry in no
way surrecders 1its right to print or sive others wercissicn
to orint any of its materials.

The Suffalo and Irie County Public Library i1l xerox
conies on recuest to enaquirers by mall “excedu
Pinn manvscript for which microfilms may be nurchased Iros ez
comimercial firm from our negztive.
of common law regarding the right to publlsh, the Inalziuz 3Itzte
I.ivrzry has developed a rule typical of most libraries wiua
wanusceript devartments. ”Photo#eproduction of unnublished
menuscriots written durin. the past fifty years 1is not orain-

arily undertaken unless the owners of the litersry rights

horein have siven swecific permission or have dedicated theilr
21

ct

richits to tue »ublic.”
The John Carter Brown ILibrary has all coaventional meth-

oés of reproduction availlable. They caunot honor large scale
orders fTrom libraries or other institutions "which are en-
deavoring to build a collection of reproductions unconnected
. . . 1 - . * EN "22
with an immediate and concrete scholarly oroject.
Historians benefit from the services of photocopying.
They rely upon the depositories and no depository claims to

be self-sufficient. "The most significant advance that
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srenilvists, librsrizans, and nlstoriens ould m=ie tozet .er

would be to liberallze access to wenuscript collectlous throu

i

~
!
Pl

U

Tmeteconying, "
vanuscrints vevnartments must provide informzticn ateut
thelr records, as distingulshed from makxing the records then-

selves or cowles of them avallable for use. The wmeaslinsz of

reference service would be incomplete il this service uere

\
15 Boed

L~uored. mvery researcher of exverilence consloers tie zile

[

—

R . 24 ] .
arenivist as an a:soclate.” The Curstor hes zin obligat.on

to inform a scncler Xnown to be working onr a speclal suujec

"o

cnnt one collectionn contalns importent relevent msterlislis.
If @« Curavor is convinced that ne hes significant uupudliszsiied

naterial, he should induce scholars to work upon it¢."

rMost public, state, and »rivate libreries supolement
tuelr primary sources wilth secondery ones. Although primzry

sources are reports of immediate hapvenin

27

s, they cennot always

16

be accepted at face value. Secondary sources are essential
to round out versonal points of view. It is lmportant to
assemble data ou the economlic, legel, social, and intellect-
unl aspects of 2 question. '"Persons using the llbrary will
find its books set among congenial companions wnlich suggest
insights and voints of view leading to fresh underste.ndings.”26
The NMew York Public Library will; in time, answer mall
reguests for information about their manuscript holdings.
Cther institutions also fulfill this reference service. At
the Indiara Stete Library, Manuscript Section, reference work

must be limited as to the amount of research, they can do for




"Je do hzve a catalog of as.es Lnd

S S
y

vy mail.
gub.ects that we cneclk and will search a collectlon if the
writer is specific as to month and year.”29

Tne Librarian and Research Consultent of the Vzshingitoxn
1oom at the .eshington State Library furniﬁhes reference anc
research zid and service to tihose whio wish to be neloed, unetier .
in person or by mail. "ie use both our manuscrint collection
and our mahuscript material on miecrofilm in addition to our
published materials when we are answering refereunce znd re-
search questions.”BO The John Carter Brovn Library offers
information not only about it's rare books and manuscrints,
but z2lso about any supplementary materizls available in tae
other Brown University libraries.

The Clements Library is an exception to the ”helpfulness
rule". '"Cccasionally we hear from investigators who can'f get
to Ann Arbor and want to know what we have on their particulsr
toplc. We simply reply that we are unable to do any research
Tor them."J1 They will make photocopies only for svecific
reguests. Cn the other nand, when readers at the Clements
Library are interviewed, they are aided by suggestions of
relevant materials. "Since our books, manuscripts, news-
vaners, and maps are falrly well integra{ed, we can suggest
to the book reader that he will look into certain manuscripnts
collectlions and vice versa."32 The Director of the Library
Teels that by the time a scholar reaches tne Clements, he

23

. . . . o ~
snould know more about his subject than any staff member.

The Curztor of Manuscripts then fulfills his dual ob-.
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jective. e preserves his menuscrinits throuzh reasonzuvle
rules for use, He mekes them avallable to qualified nerscas
by providiag the originals, suggesitiiug relevent secondzry
sources, allowing photocopies, and supplyins other valuabdle
informetion.

The archivist's (Curator's) job at 2ll times iz

to preserve the evidence, imnartially, withcut
taint of political or ideologzical viles, so thetl

oun the basis of this evidence those Jjudements may
by oronowiced upon men and events by nosterity
wnieh historians through humza failinzs are mon-
entarily incavable of pronouncing., Arciivisis are
thus the guardians of the truth, or at lezst, cf
the evidenceﬂzn the basls of which truth cen ove
established.”

o ,
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