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FOREWORD

The guidelines contained in the Tentative Administrator's Guide,
Programs for Exceptional Children, have been developed in an attempt
to help school districts initiate needed new programs or those
continuing special classes. This guide will provide direction and
facilitate unity in the state-wide planning of educational programs
for all children with special needs.

More and better special education is one of the most critical
needs in our educational system today. The Division of Special
Education has prepared this Tentative Administrator's Guide to provide
assistance and procedures for establishing and maintaining programs
for exceptional children.

This present bulletin, Tentative Administrator's Guide, Programs
for Exceptional Children, 1970~71, has been prepared to include the
information for local school administrators relative to policies for
the initiation, organization, and operation of sgpecial education
programs in Arizona. (Arizona Revised Statutes, Title 15, Chapter

10, Sections 15-1011 through 15-1017 and 15~1246 and 1247)

ﬁ? —

P

J”/// =T //rf¢’4 ZA/
W. P, Shofstall, Ph.D.
Superintendent of Public Instruction




STATE BOARD OF EDUCATION

19760

Dr. Howard C. Seymour, President . . . . . . . Phoenix
Mr. David Weisenborn . . . . . « « « . « . « . Tucson
Mr, Joseph P, Ralston . . . . . . . . . . . . . Phoenix
Mr. Maurice A. Marks . . . . . . ¢ ¢ ¢ ¢ ¢ « » Yuma
Mr. Paul P. Kennedy . . . . + ¢« « ¢« ¢+ « « . « « Globe
Mr. Richard Harris . . . . . « ¢« + ¢« « « « « o Phoenix
Mr. Joseph S. Jenckes, Jr. . . . ¢« « . « « . . Phoenix
Dr. Richard A. Harvill . . ... .. .. .« . . Tucson
Dr. W. P. Shofstall . . . « . « ¢« ¢« ¢+ ¢« « « « « Phoenix

ARIZONA
DEPARTMENT OF EDUCATION

W. P. SHOFSTALL, Ph.D.
Superintendent

G. W. HARRELL JOHN TANNER
Administrative Assistant Deputy Superintendent

DIVISION OF SPECIAL EDUCATION

JOHN R. POTITS, Ed.D.
Director

U.5. DEPARTMENT OF HEALYH, EDUCATION & WELFARE
OFFICE OF EDULATION

THIS DOCUMENT HAS BEEN REPRODUCED EXACTLY AS RECEIVED FROM THE
PERSON OR ORGANIZATION ORIGINATING IT. POINTS OF VIEW OR OPINIONS
STATED DO NOT NECESSARILY REPRESENT OFFICIAL OFFICE OF EDUCATION
POSITION OR POLICY.




OUR THANKS!

The Division of Special Education is grateful for the assistance
and cooperation in the preparation and critical review of this publi-
cation by the Special Education Advisory Committee, Guidelines Committee,
superintendents, and specialists in special education.

The Special Education Advisory Committee has provided tremendous
aid and will continue to assist in maintaining the high standards desired
for special education services in Arizona.

A special note of thanks must go to the Guidelines Committee for
the many hours of time volunteered to assist the Division of Special
Education in preparing the Tentative Administrator's Guide, Programs
for Exceptional Children. Without their dedication to special education,
this publication would not have been possible,

SPECIAL EDUCATION ADVISORY COMMITTEE

Willard Abraham - Arizona State University, Special Education Department
Franklin Dale - Contractual Agency Representative

Laura Ganoung - Large School District Director

William Hall - Special Education Administrator's Association

Kenneth Harrison - Northern Arizona University, Special Education Department
Jimmie Leathers - Rural Schecol District Representative

George Leshin - University of Arizona, Special Education Department
Richard Lucero - Rural School District Representative

James Newman - O. E. 0. Representative

Bonnie Owen - County School Superintendent

Keith Perkins - Diagnostic Setting Representative

Robert Shook - Parent Group Representative

Pete Woodard - District Superintendent

GUIDELINES COMMITTEE

Sandra A. Day V'Esser J. McDonald
John A, Freestone James T. Perry
William F. Hall John R. Potts
Alfred V. Horcasitas Albert W. Scharf
Jimmie L. Leathers Kenneth S, Sides

JAMES A. BRADSHAW, CONSULTANT



| 11 3sTdAL j137) |

| 11 3s¥dA] jaa1) |

11 uotday 1 uotsay |
IA 2T13%L IA 313YL
- JUR3IINSU) - juep3lnsSuo) _

JUBISISSY
19Yyoea]

e,

~

-

—~—

| um:omWH pesH |

Jueasissy | 7_ -

Suysaay

~
rd

o
S~

wasomww pesH |

[100HDS WRIYOLVNYS °‘d °L |

[ Tv11dSOH S /.NIYATIHD @ITJAIYD |

[IT 357dAL 3510 |

[ 11 3sTdAL 3as7) |

[TT 3stdiL 51510 |

11 19ydea
-8ouaig N197H

1 auel
-sIssy Aiwviqyq

-8oua3g }i191)

NOIIVONQd TVIDA4S 40 NOISIAIQ

-8ouaig JiIa[)H

| uoT3wonpy 1eldadg Jo 1032311( |

NOLIVON@E J0 INIWIYVAEd YNOZI¥Y

- LYVHO NOILVZINVDUO

paqinisIq uoT3lepielay sjuely uOummwwwwmu
A11eu0T 30Uy 183Uy drysmo11ad :2°d
IA 2131 IA 31311 926-¢8 "1°d
- juglINsSuUo) - juejlNsuo) - 3juelnsuo) ASOKWI
11 i9ydea o
-8ouaig Jaay)
rmOuuwuwo ucmumwmm<;
11 1sydea 111 13ydel

O

Aruitoxt provided by Eic:

E



PHILOSOPHY OF THE PROGRAM FOR EXCEPTIONAL CHILDREN

A democracy is committed to the principie of equal educational oppor-
tunity for all, regardless of race, creed, or abilities. Every child is
deserving of and entitled to an education tu the limit of his capacity.
Education is a task of helping children achieve full growth and development,
helping them become happy, successful, and contributing citizens,

Schools have problems of developing and conducting programs of ed-
ucation for all pupils and the specific problems of providing opportun-
ities, adjustments, and adaptations to meet individual nerds. Students
must be prepared to meet their obligaticns and make their contributions
to society and be given an opportunity to develop fully their potentials
as individuals.

While it is recognized and accepted that some children require res-
idential placement, we believe that the vast majority of exceptional
students should remain at hcme and receive their education in a public
school setting. We further believe that optimum educational opportunities
require multi-agency cooperation and coordination.

The staff of the Division of Special Education realizes its respon-
sibilities to the exceptiovnal children of Arizona and to the educators
who must administer these special educational programs. It shall be
our purpose to provide leadership in planning, implementation, financial
assistance, and to maintain a program of continuous research and eval-

vation in order that the handicapped children of our state realize

O 44C

John R| Potts, Ed.D.'
piréctbr, Division of Special Education

C

their maximum potential.
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ARIZONA'S PROGRAMS FOR EXCEPTIONAL CHILDREN

Powers of School District

The governing body of a schocl district or a County School Super-
intendent may apply to the Division of Special Education for approval to:

1. Establish special education program(s) for the education of
handicapped children as defined in ARS 15-1011.

2. Employ certified special personnel for the operation of
special school programs for handicapped children.

3. Establish with another district or districts, cooperative
special education programs. A written agreement outlining
the proposed provision of services for handicapped children
shall be submitted for approval to the Division of Special
Education prior to the establishment of classes. This
agreement shall designate one school district to administer
the program in accordance with the contract. Said contract
may pcescribe and enforce rules, regulations and policies
governing the program.

4, Establish work-experience programs in accordance with rules
and regulations of the Division of Special Education. The
work-experience programs shall consist of classroom in~
struction, evaluation, training, and part=-time employment.
The evaluation, training, and part-time employm:nt may take
place on or off the school campus, in or out of the school
district, but must be under supervision of certified school
personnel. Students enrolled in the work-experience program
shall be at least sixteen years of age. Time in a work=-
experience program shall be counted as attendance at school
to qualify for appropriations provided by ARS 15-1017. All
work=-experience programs must have the approval of the
Division of Special Education.

In a school district that does not provide a special program,
the governing body may petition the County School Superintendent, who
may, upon approval of the Division of Special Education, establish
special education programs,

Definitions
The following are general definitions of terms used in Title
Fifteen, Chapter Ten, of Arizona Revised Statutes and Arizona's Programs

for Exceptional Children:

1. Exceptional Child means a handicapped child.




Handicapped Child means a child of lawful school age who due

to physical, mental or emotional characteristics or a combin=-
ation thereof is not afforded the opportunity for all-around
ad justment and progress in regular classroom instruction

and who needs special instruction, special ancillary services,
or both to achieve at levels commensurate with his abilities,

Educable mentally handicapped (EMH) means a child who because

of his intellectual development, as determined by evaluation
pursuant to section 15-1013, is incapable of being educated
effectively through regular classroom instruction, but who
is capable of achieving a degree of proficiency in basic
academic skills and as a result of special education may
become economically productive and socially adjusted.

Emotionally handicapped (EH) means a child who because of
social or emotional problems, as determined by evaluation
pursuant to section 15~1013, is unable or incapable of
meeting the demands of regular classroom programs in the
public schools and requires special classes or special
services designed to promote his educational and emotional
growth and development.

Homebound or hospitalized (HB) means a child who is capable

of profiting from academic instruction but is unable to
attend school due to illness, disease, accident, pregnancy,
or handicapping conditions, who has been examined by a
competent medical doctor and is certified by that doctor

as being unable to attend regular classes for a period of
not less than three school months.

Muitiple handicapped (MH) means a child who has serious

learning and developmental problems resulting from multiple
handicapping conditions as determined by evaluation pursuant
to section 15-1013, and who cannot be provided fer adequately
in a regular class.

Physically handicapped (PH) means a child who has a physical

handicap or disability, as determined by evaluation pursuant
to section 15-1013, which impedes his educational progress
in the regular classroom situation and whose intellectual
development is such that he is capable of being educated
through a modified instructional environment.

Trainable mentally handicapped (TMH) means a child who because

of his intellectual development, as determined by evaluation
pursuant to section 15-1013, is incapable of being educated
in regular classroom instruction or educable mentally handi-
capped classes and who meets the following criteria:



a. Is physically capable of attending school and benefitting
from the school experience.

b. Is able to communicate to the extent that he can make
his wants known and can understand simple directions.

9. Special education means the adjustment of the environmental
factors, modification of school curricula and adaptation of
teaching methods, materials, and techniques to provide educa-
tionally for those children who are handicapped to such an
extent that they do not profit from the regular school
curricula or need special education services in order to
profit. Difficulty in writing, speaking or understanding
the English language due to an environmental background
wherein a language other than English is spoken primarily
or exclusively shall not be considered a sufficient handicap
to require special education,

Visual handicapped and hard of hearing programs are administered
and supervised by the Arizona School for the Deaf and Blind located in
Tucson, Arizona. Any questions should be addressed to the Superintendent
of the school.

Speech handicapped, specific learning disabilities, and gifted
programs are not reimbursed by the Division of Special Educaticn on a
State ievel. Each program is strictly the option of individual school
districts.

Screening and Referral

A method should be devised which will annually screen potential
candidates for special education programs. A team approach is suggested
with each team learning as much as possible about the potential candidate
and/or his family. A team, consisting of at least three members, should
have a representative from as many professions as possible and may

include:
1. An Administrator
2, Special Education Personnel
3. Counseling Personnel
4, Psychological Personnel
5. School Nursing Personnel
6. School Social Work Personnel
7. Other Appropriate Personnel

A thorough case study should be completed on each candidate for
special education prcgrams, This case study may be utilized in the
referral for evaluation. A referral for evaluation is required by
ARS 15-1013 and attention is called to the following quotation from
the law:




"A. The referral of a child for evaluation for possible
placement in a special education program shall be
made under the direction of the Chief Administrative
Official of the school district or county or such
person designated by him as responsible for special
education, after consultation with the parent or
guardian.”

Evaluation

An evaluation 1s required before any candidate may be placed in
a special education program. This evaluation shall be of the capa-
bilities and limitations of the candidate. The evaluation shall be
made by at least one professional specialist in a field relevant to
the candidate's handicap. The educational implications of the handi-
capping condition(s) should be evaluated by a school psychelogist
whose qualifications have been approved by the State Board of Education.
Refer to each category for specific requirements regarding evaluation.

The results of the evaluation shall be submitted in writing to
the Chief Administrative Official of the school district or county,
or to such person designated by him as responsible for special
education. The written report of educational appraisal shall include:

1. An assessment of abilities and disabilities.
2. Instructional and behavioral recommendations for placement.

An evaluation is required by ARS 15-1013 and attention is called
to the following quotation from the law:

"B, Bufore a child is placed in a special education
program an evaluation shall be made of the capa-~
bilities and limitations of the child. The evalu-
ation shall be made by at least one professional
specialist in a field relevant to the child's handi-
cap and under the direction of the Chief Administra-
tive Official of the school district or county or
such person designated by him as responsible for
special education. If appropriate, the educational
implications of the handicapping conditions shall

- be evaluated by a psychologist.

C. The results of the evaluation shall be submitted
in writing and with recommendations to the Chief
Administrative Official of the school district
or county or to such person designated by him as
responsible for special education."”




Placement

Placement of a candidate in a specilal education program shall not
be considered until the screening, referral and evaluation procedures
have been completed. A placement procedure is required by ARS 15-1013
and attention is called to the following quotation from the law:

“D. In determining placement the following persons
shall be consulted by the Chief Administrative
Official of the school district or county or
such person designated by him as responsible
for spscial education:

l. The school principal.

2. A person responsible for administering or
conducting special education courses in the
school or school district.

3. A teacher who currently has been instructing
the child.

4. An appropriate professional advisor who may
be a physician, psychologist, profeszional
socia’ worker or school nurse.

5. A parent or guardian of the child.

E. The Chief Administrative Official of the school
district or county or such person designated by
him as responsible for special education shall
place the child, except that no child shall be
placed or retained in a special education program
without the approval of his parent or guardian.”

Review of Special Education Placement

The placement of a child in a special education program shall be
reviewed by the Chief Administrative Official of the school district
or county or such person as designated by him as responsible for
special education once each semester, if requested by the parent or
guardian of the child or by the person conducting the special education
program. A copy of the results of the review shall be furnished to
the person making such request or recommendation for review. A review
of special education placement is required by ARS 15-1014 and attention
is called to the following quotation from the law:

"15-1014. Review of special education placement.
The placement of a child in a special education
program shall be reviewed by the Chief Administra-
tive Official of the school district or county or
such person as designated by him as responsible
for special education once each samester, if
requestea by the parent or guardian of the child
or recommended by the person conducting the special




edvcation program. A copy of the results of the
review shall be submitted to the person making such
request or recommendation for review."

Documentation

The Chief Administrative Official of the school district or county
or such person as designated by him as responsible for special educa-
tion shall prepare documents indicating that the requirements of
ARS 15-1013 (evaluation and placement) and ARS 15-1014 (review of
placement) have been met. These documents shall be signed by all
concerned. Your attention is called to the person listed in ARS
15-1013. These documents shall include the written approval of the
parent or guardian for placement in special education. This document
shall be retained in the office of the Chief Administrative Official
of the school district or county or in the office of a person designated
as responsible for special education. A copy of the document concerning
review of placement (results of review) shall be submitted to the
person making such request or recommendation for review.

Maximum Membership in Programs

Maximum enrollment (membership) in special education programs
shall be as foliows:

Emotionally Handi.capped - 10 per teacher
Educable Mentally Handicapped - 15 per teacher
Trainable Mentally Handicapped ~ 10 per teacher
Physically Handicapped - 10 per teacher
Homebound /Hospitalized

1. In home or hospital - 7 per teacher

2. Classes for pregnant girls - 15 per teacher
Resource Rooms and/or Itinerant Teacher — 15 per teacher
Multiple Handicapped - Children ages 6-10 - 5 per teacher,

ages ll-above - 7 per teacher

The maximum membership limit as stated above applies to both
elementary and secondary speclal education classes and programs.
Functionally, this means that a professional person assigned to teach
and/or supervise special education classes or programs shall not work
with more than the prescribed maximum student membership for a parti-
cular category of handicap.

Your attention is called to ARS 15-1017 which is quoted in part
below:

"B. The appropriation and apportionment shall be computed
with reference to the estimated number of special
education students to be taught during the current
year in classes and programs having a minimum of two




hundred forty minutes of instruction or work experi-
ence as provided for in section 15-1015, subsection A
per school day..... "

The legislative irtent of Title 15, Chapter Ten, ARS, was that the
instruction provided for handicapped children in speci‘l education
classes and programs would be under the direction of professional per-
sonnel. Specialized training in the education of handicapped children
implies that classes and programs shall be limited in membership to
afford maximum educational benefit.

Facilities

Classrooms for special education programs shall be equal to, ox
better than, those used to house regular school programs or in other
facilities approved by the Division of Special Education.

Below is a list of facilities that should be available to all
classrooms:

Proper lighting and ventilation

Counter with sink and running water

Electrical outlets

Cooking facilities

A-V equipment

Adequate instructional materials and supplies
Special equipment as needed (screens, carrels, etc.)
Adequate playground facilities

Adequate toilet facilities
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Work Experience

The work-experience programs shall consist of classroom instruc-
tion, evaluation, training, and part-time employment. The evaluation,
training, and part-time employment may take place on or off the school
campus, in or out of the school district, but must be under super-
vision of certified school personnel. Students enrolled in the work-
experience program shall be at least sixteen years of age.

Teaching and/or supervision by certified school personnel shall
be consistant with the special needs of the students, but the number
of students assigned to any one certified person shall not exceed the
limits established by the Division of Special Education for a parti-
cular handicap. (See Maximum Membership in this manual)

Other Special Education Programs

Under the current law it is possible to provide several different
types of programs for exceptional children. All plans are subject to
review and approval by the Division of Special Education, State Depart-




ment of Education. Any plan must be submitted in writing with sufficient
detail to clearly outline the proposed program. Any child in these

programs must be referred, evaluated and placed in accordance with ARS
15-1011 and 15-1013.

The maximum membership in these programs for reimbursement purposes
would be 15 students per teacher.

A, Cooperative Programs - The child may be enrolled in the special
class but may take part of his academic instruction in the
regular grades.

B. Resource Program - The exceptional child may be enrolled in
a resource room which is his homeroom. He will receive
specialized help either individually or with small groups
of children with similar problems. This child may receive
a major portion of his instruction in the regular classroom.

C. Itinerant Program -~ Under this program the exceptional child
may receive assistance from an itinerant teacher but attends
the regular classroom for his classwork.

Certification

Professional personnel who have successfully completed an approved
program in an Arizona institution will be eligible for a certificate
upon receiving the appropriate institutional recommendation from the
Dean, or other authorized persons, of the College of Education.

All other professional personnel will be evaiuated to determine
eligibility on the basis of the following guidelines developed by the
State Board of Educat-on:

Temporary Special Education Certificate - Mentally Retarded;
Physically Handicapped; Emotionally Disturbed.

a. A Bachelor's Degree in Special Education or a Bachelor's
Degree in Education plus eighteen (18) semester hours in
special education to include instruction in the following
areas:

1. A minimum of one (l) course in the survey of or orienta-
tion in exceptional children.

2, No fewer than three (3) semester hours in the education
or methods of teaching in the appropriate area of
exceptionality.

3. Practice or directed teaching or evidence of two years
successful teaching in the appropriate area of exception=-
ality in an accredited school.

4. Instruction in arts and crafts, manual arts, or home arts,
occupational therapy and similar areas.

5. Electives in appropriate areas of special education.




b.

This certificate shall be valid for six (6) years and is not
renewable,

Provisional Special Education Permit = Mentally Retarded;

Physically Handicapped; Emotionally Disturbed,

Effective October 1, 1967, teachers may be granted a pro-
visional permit for one (1) year upon evidence of completion
of nine (9) hours of education in the appropriate special
area, This permit is not renewable.

Special Education Certificate - Standard. (Area to be designated)

A special education certificate may be issued upon completion
of temporary certification requirements in the certified area,
plus a Master's Degree in Education or evidence of not less
than thirty (30) semester hours of additional upper division
or graduate work appropriate for teaching in special education,
This certificate shall be valid for six (6) years, and shall
entitle the holder to teach in special education in primary
through secondary, unless otherwise indicated.

This certificate may be renewed for a period of six (6) years

upon evidence of continuous satisfactory teaching or approved
leave.

School Psychometrist Certificate

A psychometrist certificate may be granted to applicants
holding a Master's Degree in Psychology, Education or School
Psycholegy and evidence of successful completion of thirty

(30) graduate semester hours, Sequence of study shall include

(undergraduate or graduate):

1, Six (6) semester hours in courses that provide a broad
understanding of the psychological principles and
foundations,

2. Fifteen (15) semester hours in courses to provide thorough
training in psychological methods and techniques of wnich
no fewer than six (6) semester hours are required in
individual evaluation.

3. Six (6) semester hours in courses in the basic understand-
ing of the organization of or operation of public schools.

4, Three (3) semester hours in related fields.

5. Submit evidence of supervised field experience.

The psychometrist certificate shall be valid for six (6)

years and is renewable upon evidence of satisfactory perfor-

mance or approved leave.

Assistant School Psychologist Certificate

a.

An assistant school psychologist certificate may be granted
to applicants holding a Master's Degree in Psychology,
Education, or School Psychology, and evidence of successful



comple tion of fifty (50) graduate semester hours. Sequence

of study shall include (undercraduate or graduate):

1, Twelve (12) semester hours in psychological principles
and foundations,

2. Twenty-one (21) semester hours in psychologi‘cal methods
and techniques of which nine (9) semester hours must be
in individual evaluation and no more than six (6) semester
hours in guidance and counseling.

3. Twelve (l2) semester hours in general educational
foundations.

4. Related fields.

5. Evidence of supervised field experience, experience in
school setting or psychoeducational clinic.

b. The assistant school psychologist certificate shall be valid
for six (6) years and renewed upon evidence of satisfactory
performance or approved leave.

School Psychologist Certificate
a. A school psychologist certificate may be granted to applicants
holding a Master's Degree in Psychology, Education or School

Psychology, and evidence of successful completion of seveuty

(70) graduate semester hours or a docitoral program in an

appropriate area with a sequence of study to include (under-

graduate or graduate):

1. Eighteen (18) semester hours in psychological principles
and foundations.

2, Twenty-seven (27) semester hours in psychological methods
and techniques of which nine (9) semester hours must be
in individual evaluation and no more than six (6) semester
hours in guidance and counseling.

3. Eighteen (18) semester hours in general educational
foundations.

4, Related fields.

5. Evidence of superviced field experience, experience in
school setting or rsychoeducational clinic.

b. The school psychologist certificate shall be valid for six

(6) years and renewed upon evidence of satisfactory perfor=-

mance or approved leave.

Application for Approval of Special Education Programs

An application for annual approval of all special education
programs shall be filed with the Division of Special Education.

Initially an ANNUAL APPLICATION FOR APPROVAL OF SPECIAL EDUCATION
PROGRAMS (SE-1) shall be filed on or before August 15, 1970, for the
1970-71 school year. (SE-1 shall be filed by MAY 15, 1971 for the
1971-72 school year.)
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After the SE-~1 has heen approved, PROFESSIONAL PERSONNEL EMPLOYED
IN SPECIAL EDUCATION PROGRAMS (SE~2) shall be required at the end of
the first register month. SE~2 is also required when any additions or
deletions of special education programs/classes are made and at the end
of the sixth register month.

REPORT OF STUDENTS RECEIVING SPECIAL EDUCATION WITH TUITION PAID
BY SCHOOL DISTRICT OF RESIDENCE (SE-3) shall be filed at the end of
the lst, 4th, 6th, and 10th register months by those school districts
contracting with public or private agencies for special education
programs,

An APPLICATION FOR HOMEBOUND/HOSPITALIZED INSTRUCTION (3E~4) shall
be filed for each student for whom special education reimbursement is
claimed., SE=4 must be approved by the Division of Special Education
before any appropriation and apportionment is allowed by the Division
of Business and Financial Services.

ATPLICATION FOR INSTRUCTION IN A PHYSICALLY HANDICAPPED PROGRAM
(SE-5) shall be filed with the Division of Special Education for each
student enrolled in a program for the Physically Handicapped.

Your attention is called to the fact that the Department of
Education shall not make any apportionments of funds pursuant to
ARS 15-1017 without the approval of the Division of Special Education.
Therefore, it behooves school districts to be certain that the forms
submitted are accurate and complete.

Attendance Reporting

Attendance of students in special education programs shall be
done in the same manner as attendance reporting of students in regular
programs. Registers should be assigned tc special education teachers
and these registers shall be for a particular category of handicapping
condition.

NO STUDENT IN SPECIAL EDUCATION PROGRAMS SHALL BE REPORTED IN MORE THAN
ONE REGISTER. NO REGISTER SHALL REPORT MORE THAN ONE CATEGORY OF HANDI-
CAPPED STUDENTS,

You will note that register numbers are required on SE-2, SE-3,
SE-4, and SE-5., These will be checked by the Division of Special
Education through the DATA PROCESSING SECTION, to ascertain that
approval has been made for special education programs.

May we suggest to districts contracting for special education
programs with public or private agencies, that a register be assigned
to the public or private agency for use with a particular category of
handicapping condition,
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The Division of Special Education will evaluate attendance
reports made to the DATA PROCESSING SECTION to determine if Average
Daily Membership in special education programs is within the limit:,
specified in these guidelines.

Your attention is called to ESTIMATED ATTENDANCE INFORMATION FOR
1970-71 APPORTIONMENTS (SDPI-BFS Form A-10) that all school districts
submitted to their County School Superintendent on May 14, 1970. You
will recall that the A.D,A, information used on this form is the same
as that used on your budget 6% Limit Check.

You will also recall that school districts were required to
estimate A,D,A, for handicapped students on line 2 of Form A-10, which
is shown below:

Estimated ADA for Homebound PUpilS seesccessssennsecs
Estimated ADA for Mentally Handicapped Pupils .seeee.
Estimated ADA for Emotionally Handicapped Pupils ....
Estimated ADA for Physically Handicapped Pupils .....
Estimated ADA for Multiple Handicapped Pupils .e.ee..
Estimated ADA for Trainable Mentally Handicapped
Pupils seveeeess
8. Largest number of regular classroom teachers employed
at any one time in 1969=70 ....c.cieveescccscscnnsone
(This information needed for Financial Assistance Qualification)

~Nownmpwine

L

To facilitate attendance reporting and auditing, school districts
shall use the following code on their SE-2 and SE-3 forms in the column
headed HANDICAP SERVED:

HB-1 for Homebound Pupils

EMH-2 for Educable Mentally Handicapped Pupils
EH=-3 for Emotionally Handicapped Pupils

PH-4  for Physically Handicapped Pupils

MH-5 for Multiple Handicapped Pupils

TMH-6 for Trainable Mentally Handicapped Pupils

The Division of Special Education will AUDIT all special education
attendance reported to the Department of Education to determine that
AVERAGE DAILY MEMBERSHIP, as reported to the Department of Education,
does not exceed the LIMITS established in these guidelines for each
category of handicap.

Appropriation and Apportionment ~ Approval of Program

All students as definad by section 15-1011 shall be included in
the appropriation and apportionment made pursuant to sections 15-1211
and 15-1212 and the county levy as provided in section 15-1235, 1In
addition:
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1. The legislature shall appropriate the following amounts per
unit of average daily attendance per annum for each special
education student taught, the appropriation being made on an
actual per capita per annum basis as shown by the records of
the Superintendent of Public Instruction: (The Division of
Special Education will audit attendance reports. Refer to
Attendance Reporting of this manual,)

a. Three hundred eighty dollars per unit of average daily
attendance of educable mentally handicapped pupils.
(Average Daily Membership shall be limited to 15)

b, Three hundred eighty dollars per unit of average daily
attendance of emotionally handicapped pupils. (Average
Daily Membership shall be limited to 10)

c. Five hundred twenty=si« dollars per unit of average daily
attendance of homebound pupils. (Refer to this manual
for Average Daily Membership limit for this category)

d., Five hundred ninety dollars per unit of average daily
attendance of multiple handicapped pupils. (Average Daily
Membership shall be limited to 8)

e. Three hundred eighty dollars per unit of average daily
attendance of physically handicapped pupils. (Average
Daily Membership shall be limited to 10)

f. Six hundred ninety dollars per unit of average daily
attendance of trainable mentally handicapped pupils.
(Average Daily Membership shall be limited to 10)

2, The county shall provide the following amounts per unit of
average daily attendance for each special education student
taught by the district:

a. Ten dollars per unit of average daily attendance of
educable mentally handicapped pupils.

b, Ten dollars per unit of average dally attendance of
emotionally handicapped pupils.

c. Ten dollars per unit of average daily attendance of
homebound pupils.

d, Ten dollars per unit of average daily attendance of
r:ltiple handicapped pupils.

e, Ten dollars per unit of average daily attendance of
physically handicapped pupils.

£. Ten dollars per unit of average daily attendance of
trainable mentally handicapped pupils,

The appropriations and apportionment shall be computed with
reference to the estimated number of special education students to be
taught during the current year in classes and programs having a mini-
mum of two hundred forty minutes of instruction or work experience as
provided for in section 15-1015, subsectioni A per school day, except
that a child receiving instruction under the homebound teaching program

13




shall be deemed in full attendance when he attends classes or receives
instruction for a period of not less than four hours per week. (Refer

to Form A-10)., Any additional cost resulting from the special education
program and not provided for under the provisions of this section shall
be met by each school district having students receiving special instruc-
tion or by the county in the case of a county special education program.

The appropriations and apportionment provided under the terms of
this section SHALL NOT BE GRANTED to the governing body of a school
district or county school superintendent UNLESS THE DISTRICT or COUNIY
COMPLIES WITH THE PROVISIONS OF THIS ARTICLE AND THE CONDITIONS AND
STANDARDS PRESCRIBED BY THE DIVISION OF SPECIAL EDUCATION. A school
district or county program for education of handicapped children, as
prescribed by the terms of this article, shall be presented to the
State Board of Education for approval,

Budgeting

Any special education per capita operational cost over and above
the per capita operational cost of a district as shown in item 7 of the
six per cent budget limit check shall be exempted from the six per cent
budget limit. (Refer to ARS 15-1017.)

School districts shall use OFFICIAL WORKSHEET FOR COMPUTING THE
ADDITIONAL PERMISSIBLE EXPENDITURES WHICH MAY BE BUDGETED FOR SPECIAL
EDUCATION PROGRAMS IN 1970-71 (SDPT-D Form B-16) aud SCHEDULE OF BUDGETED
SPECIAL EDUCATION INSTRUCTIONAL C0S1S IN 1970-71 (SDPI-D Form D-16a) to
determine special education per capita operational cost and the amount
that will be exempted from the six per cent budget limit,

Form D-16 and D-1l6a are available from your County School
Superintendent,

Contracting with Public or Private Agencies

Every special education program maintained under ARS 15-1015 E shall
be approved by the Division of Special Education according to the
guidelines established by the Division of Special Education. All pro-
visions of the guidelines of special education are approved by the
State Board of Education and filed with the Secretary of State,

Provisions for determining eligibility and approval of the public
or private agency providing for the education of handicapped children
under ARS 15-1015 E are as follows:

1. The special classes or services in which the child is enrolled

shall be instructed by certified special education teachers
in the area of handicap.
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2, The physical facilities, equipment, and instructional materials
shall be adequate to carry on an acceptable special education
program,

3. The public or private agency shall develop or utilize an
acceptable curriculum guide for the appropriate handicap.

4, The public or private agency shall develop a written coordin=~
ated plan with the public school for reporting attendance,
consultation, and an effective plan for the return of the child
to the public school.

5. Professional ancillary services per ARS 15-1013 shall be
available to provide an acceptable special education program.

6. The public or private agency desiring approval of the Division
of Special Education shall submit a written request to the
Division of Special Education at least 60 days prior to offer-
ing services to public school districts. Approval or dis-
approval will be transmitted to the public or private agency
within 60 days. Approval or disapproval shall be in effect
for one school year only.

7. The public or private agency shall submit to the Division of
Special Education annually at the end of the school year the
names and districts of residence of students attending under
the provisions of ARS 15-1015 E.

8. The public or private agency shall provide adequate liability
insurance.

Public school districts desiring to enroll children in a public
or private agency for educational purposes as defined in ARS 15-1015 E
shall:

1. Determine from the Division of Special Education if the public
or private agency is approved.

2, Determine that the child to be enrolled qualifies under ARS
15-1013. A qualifying report must be submitted to the
Division of Special Education prior to enrollment.

3. Tnitiate a contract (SE=8) for educational services only.
Medical services, parent counseling beyond the school program,
and individual therapy cannot be included in the cost to the
public school. A copy of the contract must bz submitted to
the Division of Special Education,
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4, Report attendance in the same manner as other special educa-
tion classes according to data received from public or private
agency.

5. Determine that adequate liability insurance is provided by
the public or private agency conducting the instructional

program,

County School Program

In a school district that does not provide a special education
program, the governing body may petition the County School Superinten-
dent, who may, upon approval of the Division of Special Education,
establish special education programs,

The County School Superintendent may, upon approval of the
Division of Special Education, establish special education programs
in the county accommodation schools under his jurisdiction or may
cooperate with other.school districts by agreement to.provide. such
programs. The class size shall be consistent with the approved guide-
lines established by the Division of Special Education. At the begin-
ning cf cach school year, the County School Superintendent shall apply
for approval from the Division of Spacial Education, At the beginning
of each schocl year, the County School Superintendent shall present an
estimate of the current year's accommodation school handicapped pro-
grams tuition cost to each school district that has signed an agreement
to use the services of the acccmmodation school. The tuition shall be
estimated per capita cost based on the number of pupils that each school
district has estimated will enroll in the program and the school dist-
rict shall pay the tuition quarterly in advance on July 1, October 1,
January 1, and April 1.

At the end of the school year, the County School Superintendent
shall submit to the Division of Special Education the names and dist-
ricts of residence of students attending under the provisions of ARS
15-1015.

The County School Superintendent may use the special county
school reserve fund to start a new class,

Twenty Per Cent Limitation - Fiscal and Enrollment

The total enrollment in all special education programs of a
school district or county may be increased annually but not to exceed
twenty per cent of the total average daily attendance in all special
education programs of the school district or county during the previous
year, Such limitation shall not apply to a school district or county
which has a total average daily attendance in its special education
programs of 100 or less pupils.
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No child may be counted in the computation of average daily attend-
ance in more than one handicapped category for the purpose of the growth
limitation provided in this section.

After the fiscal year 1970-71, the total of state assistance and
the total of county assistance for which a school district or county
is otherwise eligible pursuant to this section shall not be in an
amount which is an increase of more than twenty per cent over the
amounts of such assistance in the previous year, except that such
limitation shall not apply to a school district or county which has
a total average daily attendance in its special education programs of
100 or less pupils.

Six Per Cent Budget Limit

Any special education per capita operational cost over and above
the per capita operational cost of a district as shown in item 7 of the
six per cent budget limit check shall be exempted from the six per cent
budget limit,
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EMOTIONALLY HANDICAPPED

Definition

Emotionally handicapped (EH~3) means a.child who because of social
or emotional problems, as determined by evaluation pursuant to ARS 15-
1013, is unable or incapable of meeting the demands of regulavx classroom
programs in the public schools and requires special class or special
services designed to promote his educational and emotional growth and
development.

Screening and Referral

A. Screening

A method should be devised to adequately screen a potential
candidate for the emotionally handicapped (EH-3) program. The
emotionally handicapped (EH-3) is usually handicapped because
of one or more emotional problems. He is usually average or
above in intelligence but may not demonstrate his ability on
group intelligen_e tests or in the regular classroom setting.
He will usuaily exhibit behavior indicating disturbance. This
child may be aggressive and disturbed or withdrawn and passive.

B. Referral

A referral for evaluation is required by ARS 15-1013 for
possible placement in a special education program and this
referral shall be made after consultation with the parent or
guardian of the child to be evaluated.

Refer to page 3 of this manual for general procedures to be
followed in the screening and referral process.

Evaluation

ARS 15-1013 requires that an evaluation shall be made by at least
one professional specialist in a field relevant to the child's handicap.
Therefore, an evaluation by one or more of the following is required
before any candidate for an emotionally handicapped program may be
placed:

. GCertified school psychologist
. Certified psychologist
. Licensed psychiatrist

Refer to page 4 of this manual for the general procedures to be
followed in the evaluation process.

18




Placement
Placement of a candidate in an emoticnally handicapped program
shall not be considered until the referral and evaluation procedures
have been completed.

Refer to page 5 of this manual for the general procedures to be
followed in the placement process.

Review of Placement

ARS 15-1014 requires that the placement of a child in an emotionally
handicapped program shall be reviewed once each semester, if requested
by the parent or guardian of the child or recommended by the person
conducting the emotionally handicapped program.

Refer to page 5 of this manual for the general procedures to be
followed in the review of placement process.

Documentation

Documents should be prepared to indicate that the provisions of
ARS 15-1013 and ARS 15-1014 have been followed regarding referral,
evaluation, placement, and review of placement.

Refer to page 6 of this manual for the general procedures to be
followed in the documentation process.

Program Qrganization

A, Maximum Membership

Maximum Average Daily Membership in an emotionally handicapped
class shall be ten (10)., Enrollment of the classes should
vary in proportion to the severity of the emotional handicap.

B. Student Grouping

Student grouping should be by chronological age. The following
groups are recommended:

Ages 6 - 8 (Primary)

. Ages 9 - 10 (Intermediate)

. Ages 11 - 12 (Advanced)

. Ages 12 = 14 (Junior High)

. Ages 15 and older (High Scaool)

wvi o=

Qther factors to consider in determining student grouping are:

1. Physical and social maturity of the children.
2, The kind and severity of emotional handicap.




The age and grade range of the pupils.

Size of the room and equipment available.
Teacher experience.

Availability of classroom assistance and/or pro=-
fessional ancillary services.

oounis~W
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Facilities
Classrooms for the emotionally handicapped shall be equal to, or
better than, those used to house regular education classes or in other

facilities approved by the Division of Special Education.

Equipmant and facilities shall be in keeping with those stated on
page 7 of this manual.

Work Experience

Work Experience programs shall conform to ARS 15-1015 and the rules
and regulations established by the Division of Special Education., The
number of students assigned to any one certified person shall not exceed
ten (10) in the Work Experience program.

Refer to page 7 of this manual for the general proceduzes to be
followed in Work Experience programs,

Certification

All teachers employed for approved classes for the emotionally
handicapped shall hold special education certificates issued in accord-
ance with the rules and regulations of the State Board of Education.

Refer to page 8 of this manual for certification requirements,

Application for Approval

SE-1 is required as an application for annual approval of programs
for the emotionally handicapped. SE=-1 shall be substantiated by SE=2.

Refer to page 10 of this manual for general procedures to be
followed in applying for approval.

Attendance Reporting

Attendance of pupils in classes for the emotionally handicapped
shall be reported as indicated on page 11 of this manual.

Reimbursement

Reimbursemeat of programs for the emotionally handicapped shall be
made in accordance with ARS 15-1017,

Refer to page 12 of this manual for reimbursement procedures.
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EDUCABLE MENTALLY HANDICAPPED

Definition

The educable mentally handicapped (EMH-2) is a pupil who, because
of his intellectual development, as determined by evaluation pursuant to
ARS 15-1013, is incapable of being cducated effectively through regular
classroom instruction, but who is capable of achieving a degree of pro-
ficiency in basic academic skills and as a result of special education
may become economically productive and socially adjusted.

An educable mentally handicapped (EMH=2) usually achieves or func-
tions at an 1.Q. score of opproximately one-half to three~fourths of
average intelligence based on individual psychological examinations.

Screening and Referral

A, Screening

A method should be devised to adequately screen a potential
candidate for the educable mentally handicapped (EMH-2) program.

Particular attention should be given to pupils who:

1. Score less than one-half to three-fourths of normal
on group intelligence tests, and

2. Score two or more years below the grade level expected
for his chronological age on group achievement tests.

B. Referral

A referral for evaluation is required by ARS 15-1013 for pos-
sible placement in a special education program and this referral
shall be made after consultation with the parent or guardian of
the child to be evaluated.

Refer to page 3 of this manual for general procedures to be
followed in the screening referral process.

Evaluation

ARS 15-1013 requires that an evaluation shall be made by at least
one professional specialist in a field relevant to the child's handicap.
Therefore, an evaluation by a psychometrist, assistant school psycholo~
gist or school psychologist certified in Arizona and/or whose qualifica-
tions have been approved by the State Board of Education is required
before any candidate for an educable mentally handicapped program may
be placed.
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It is recommended that the evaluation be based on the results of
several intellectual and educational measurements using instruments
appropriate to the age, verbal ability, physical condition, and cultural
background of the child. This evaluation should include a study of the
health and medical record, previous test data, teacher reports, and
behavior patterns.

Refer to page 4 of this manual for the general procedures %o be
followed in the evaluation process.

Placement
Placement of a candidate in an educable mentally handicapped program
shall not be considered until the referral and evaluation procedures

have been completed.

Refer to page 5 of this manual for the general procedures to be
followed in the placement process.

Review of Placement

ARS 15-1014 requires that the placement of a child in an educable
mentally handicapped program shall be reviewed once each semester, if
requested by the parent or guardian of the child or recommended by the
person conducting the educ.able mentally handicapped program.

Refer to page 5 of this manual for the general procedures to be
followed in the review of placement process.

Documentation

Documents should be prepared to indicate that the provisions of
ARS 15-1013 and ARS 15-1014 have been followed regarding referral,
evaluation, placement, and review of placement.

Refer to page 6 of this manual for the general procedures to be
followed in the documentation process.

Program Organization

A, Maximum Membership

Maximum Average Daily Membership in an educable mentally handi-
capped class shall be fifteen (15).

B. Student Grouping

Student grouping should be by chronological age. The following
groups are recommended:
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Ages 6 - 8 (Primary)

Ages 9 - 10 (Intermediate)

Ages 11 = 12 (Advanced)

Ages 12 - 14 (Junior High)

Ages 15 and older (High School)

D W N =
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Other factors to consider in determining student grouping are:

Physical and social maturity

Severity of mental handicap

Size of the classroom and equipment available
Teacher experience

Availability of classroom assistance and/or profes-
sional ancillary services.
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Facilities

Classrooms for the educable mentally handicapped shall be equal
to, or better than, those used to house regular education classes or in
other facilities approved by the Division of Special Education,

Equipment and facilities shall be in keeping with those stated on
page 7 of this manual.

Work Experience

Work Experience Programs shall conform to ARS 15-1015 and the rules
and regulations established by the Division of Special Education. The
number of students assigned to any one certified person shall not exceed
fifteen (15) in the Work Experience Program.

Refer to page 7 of this manual for the general procedures to be
followed in the Work Experience Programs.

Certification

All teachers employed for approved classes for the educable mentally
handicapped shall hold special education certificates issued in accord-
ance with the rulas and regulations of the State Board of Education.

Refer to page 8 of this manual for certification requirements.

Application for Approval

SE-1 is required as an application for annual approval of programs
for the educable mentally handicapped. SE-1 shall be substantiated by

SE=-2.

Refer to page 10 of this manual for general procedures to be
followed in applving for approval.
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Attendance Reporting

Attendance of pupils in classes for the educable mentally handi-
capped shall be reported as indicated on page 11 of this manual.

Reimbursement

Reimbursement of programs for the educable mentally handicapped
shall be made in accordance with ARS 15-1017.

Refer to page 12 of this manual for reimbursement procedures.
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TRAINABLE MENTALLY HANDICAPPED

Definition

Trainable mentally handicapped (TMH~6) means a child who because
of his intellectual development, as determined by evaluation pursuant
to ARS 15-1013, is incapable of being educated in a regular classroom
or in educable mentally handicapped classes and who meets the following

criteria:
a. Must be able to communicate at a minimum level.
b. Must be ambulatory.
c. Must be trained in toilet habits.
d. Social and emotional development should enable child to

react positively to the learning situation.
A trainable mentally handicapped (TMH-6) usually achieves or
functions at an I1.Q. score of one-third to one-half of average intelli-
gence based on individual psychological examinations.

Screening and Referral

A, Screening
A method should be devised to adequately screen a potential
candidate for the trainable mentally handicapped (TMH-6)
Prograci.

Particular attention should be given to pupils who:

1. Score less than one-half of normal on group intelli-
gence tests, and

2, Score two or more years tz=low the grade level expected
for his chronological age on group achievement tests.

B. Referral
A referral for evaluation is required by ARS 15-1013 for
possible placement in a special education program and this
referral shall be made after consultation with the parent or

guardian of the child to be evaluated.

Refer to page 3 of this manual for general procedures to be
followed in the screening and referral process.

Evaluation
ARS 15-1013 requires that an evaluation shall be made by at least

one professional specialist in a field relevant to the child's handicap.
Therefore, an evaluation by a psychometrist, assistant school psychologist
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or school psychologist certified in Arizona and/or whose qualifications
have been approved by the State Board of Education is required before
any candidate for a trainable mentally handicapped program may be placed.

It is recommended that the evaluation be based on the results of
several intellectual and educational measurements using instruments
appropriate to the age, verbal ability, physical condition, and cul-
tural background of the child. This evaluation should include a study
of the health and medical record, previous test data, teacher reports,
and behavior patterns.

Refer to page 4 of this manual for the general procedures to be
followed in the evaluation process.

Placement
Placement of a candidate in a trainable mentally handicapped
program shall not be considered until the referral and evaluation pro=-

cedures have been completed.

Refer to page 5 of this manual for the general procedures to
be followed in the placement process.

Review of Placement

ARS 15-101l4 requires that the placement of a child in a trainable
mentally handicapped program shall be reviewed once each semester, if
requested by the parent or guardian of the child or recommended by the
person conducting the trainable mentally handicapped program.

Refer to page 5 of this manual for the general procedures to be
followed in the review of placement process.

Documentation

Documents should be prepared to indicate that the provisions of
ARS 15-1013 and ARS 15-1014 have been followed regarding referral,
evaluation, placement, and review of placement.

Refer to page 6 of this manual for the general procedures to be
followed in the documentation process.

Program Organization

A, Maximum Membership

Maximum Average Daily Membership in a trainable mentally handi-
capped class shall be ten (10).

B. Student Grouping

Student grouping should be by chronological age. The following
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groups are recommended:

Ages 6 - 8 (Primary)

Ages 9 - 10 (Intermediate)

Ages 11 - 12 (Advanced)

Ages 12 - 14 (Junior High)
Ages 15 and older (High School)

VW -

Other factors to consider in determing student grouping are:

Physical and social maturity

Severity of mental handicap

Size of the classroom and equipment available
Teacher experience

Availability of classroom assistance and/or
professional .ancillary services.
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Facilities

Classrooms for the trainable mentally handicapped shall be equal
to, or better than, those used to house regular education classes or
in other facilities approved by the Division of Special Education.

Equipment and facilities shall be in keeping with those stated on
page 7 of this manual.

Work Experience

Work Experience Programs shall conform to ARS 15-1015 and the rules
and regulations established by the Division of Special Education. The
number of students assigned to any one certified person shall not exceed
ten (10) in the Work Experience Program.

Refer to page 7 of this manual for the general procedures to be
followed in the Work Experience Programs.

Certification

All teachers employed for approved classes for the trainable men-
tally handicapped shall hold special education certificates issued in
accordance with the rules and regulations of the State Board of Education.

Refer to page 8 of this manual for certification requirements.

Application for Approval

SE-1 is required as an application for annual approval of programs
for the trainable mentally handicapped. SE~1 shall be substantiated

by SE-Z .

Refer to page 10 of this manual for general procedures to be
followed in applying for approval.
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Attendance Reporting

Attendance of pupils in classes for the trainable mentally handi-
capped shall be reported as indicated on page 11 of this manual,

Reimbursement

Reimbursement of programs for the trainable mentally handicapped
shall be made in accordance with ARS 15-1017.

Refer to page 12 of this manual for reimbursement procedures,
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HOMEBOUND /HOSPITALIZED

Definition

Homebound or hospitalized (HB-1) means a student who is capable
of profiting from academic instruction but is unable to attend school
due to illness, disease, accident, pregnancy, or handicapping conditions,
who has been examined by a competent medical doctor and is certified by
that doctor as being unable to attend regular classes for a period of
not less than three school months (60 consecutive school days).

Screening and Referral

A, Screening

A method should be devised which will adequately screen po-
tential candidates for the homebound or hospitalized program,
This screening should involve the school attendance officer
and/or the school nurse. Parents will also be requesting this
service as a result of their child's illness, disease, etc.

When the school administrator realizes that a student may
qualify for homebound or hospitalized instruction, he should
refer the child to a medical doctor.

B. Referral

A referral for evaluation is required by ARS 15-1013 for
possible placement in a special education program and this
referral shall be made after consultation with the parent or
guardian of the child to be evaluated.

Refer to page 3 of this manual for general procedures to
be followed in the screening and referral process.

Evaluation

ARS 15-1013 requires that an evaluation shall be made by at least
one professional specialist in a field relevant to the child's handicap.
Therefore, a medical examination shall be administered by a medical
doctor. The results of this examination shall be reported on SE-4
(Application for Homebound/Hospitalized Instruction). SE-4 will enable
the medical doctor to certify that the student will be unable to attend
regular classes for a period of not less than three school months (60
consecutive school days).

Placement
Placement of a candidate in a homebound/hospitalized program shall

not be considered until the referral and evaluation procedures have been
completed.
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Refer to page 5 of this manual for the general procedures to be
followed in the placement process.

Review of Placement

ARS 15-1014 requires that the placement of a child in a homebound/
hospitalized handicapped program shall be reviewed once each semester,
if requested by the parent or guardian of the child or recommended by
the person conducting the homebound/hospitalized program.

Refer to page 5 of this manual for the general procedures to be
followed in the review of placement process.

Documentation

Documents should be prepared to indicate that the provisions of
ARS 15-1013 and ARS 15-1014 have beeén.followed regarding.referral,
evaluation, placement, and review of placement. SE-4 is a part of the
documentation process.

Refer to page 6 of this manual for the general procedures to be
followed in the documentation process.

Program Organization

A, Maximum Membership

A maximum ratio of one (l) teacher to seven (7) homebound/
hospitalized students shall be allowed when instruction takes
place in the home or hospital. The maximum Average Daily
Membership in classes for pregnant girls shall be fifteen (15).

B. Student Grouping

Student grouping is not normally possible in the homebound/
hospitalized program except where classes are conducted for
pregnant girls.

C. Teleprone Home (Hospital)-to-School Service

A home (hospital)-to=-school intercommunication may be utilized
for students enrolled in the homebound/hospitalized program.
This enables the student to have a direct line from his place
of confinement to the class(es) in which he is enrolled.

The equipment for this service is furnished by the telephone
company and the service may be paid for by the family and/or

school district.

This intercommunication service does not take the place of the
homebound /hospitalized teacher, but is a supplementary aid
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which may be substituted for two (2) hours face-to-face
instruction by the teacher.

This service is especially applicable to students with long
confinement because the student is in touch with the real
daily world of school and can participate in discussions,
recite when called upon, and listen to teacher lectures, etc.

Facilities

Classes for homebound/hospitalized are usually conducted cither in
the home or hospital., Classrooms for pregnant girls shall be equal to,
or better than, those used to house regular education classes or in
other facilities approved by the Division of Special Education.

Equipment and facilities shall be in keeping with those stated on
page 7 of this manual,

Work Experience

Work Experience Programs shall conform to ARS 15~1015 and the rules
and regulations established by the Division of Special Education. The
number of students assigned to any one certified person shall not exceed
fifteen (15) in the Work Experience Program.

Refer to page 7 of this manual for the general procedures to be
followed in Work Experience Programs.,

Certification

All teachers employed for approved classes for the Homebound/
hospitalized shall hold certificates issued in accordance with the rules
and regulations of the State Board of Education.

Refer to page 8§ of this manual for certification requirements.

Application for Approval

SE-1 is required as an application for annual approval of programs
for the homebound/hospitalized. SE-1 shall be substantiated by SE=2
and SE-4.

Refer to page 10 of this manual for general procedures to be
followed in applying for approval.

Attendance Reporting

Attendance of pupils in classes for homebound/hospitalized
shall be reported as indicated on page 11 of this manual.
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Reimbursement

Reimbursement of programs for the homebound/hospitalized shall be
made in accordance with ARS 15-1017.

Refer to page 12 of this manual for reimbursement procedures.
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PHYSICALLY HANDICAPPED

Definition

Physically handicapped (PH-4) means a child who has a physical
handicap or disability, as determined by evaluation pursuant to ARS
15-1013, which impedes his educational progress in the regular class-
room situation and whose intellectual developrent is such that he is
capable of being educated through a modified instructional environment.

Screening and Referral

A, Screening

A method should be devised to adequately screen possible
candidates for the physically handicapped program. A child
who has been enrolled in the homebound program may profit
more from placement In the physically handicapped program.

B. Referral

A referral for evaluation is required by ARS 15-1013 for
possible placement in a special education program and this
referral shall be made after consultation with the parent or
guardizn of the child to be evaluated.

Refer to page 3 of this manual for general procedures to
be fzllowed in the screening and referral process.

Evaluation
ARS 15-1013 requires that an evaluation shall be made by at least
one professional specialist in a field relevant to the child's handicap.
Therefore, an evaluation by a medical doctor is required before any

candidate for a physically handicapped program may be placed.

Refer to page 4 of this manual for the general procedures to be
followed in the evaluation process.

Placement
Placement of a candidate in a physically handicapped program shall
not be considered until the referral and evaluation procedures have

been completed.

Refer to page 5 of this manual for the general procedures to be
followed in the placement process.

Review of Placement

ARS 15-1014 requires that the placement of a child in a physically

33




handicapped program shall be reviewed once each semester, if requested
by the parent or guardian of the child or vecommended by the person
conducting the physically handi.apped program.

Refer to page 5 of this manual for the general procedures to
be followed in the review of placement process.

Documentation
Documents should be prepared to indicat: that the provisions of
ARS 15-1013 and ARS 15-1014 have been followed regarding referizal,
evaluation, placement, and review of placement. SE-5 is a part of the

documentation process.

Refer to page 6 of this manual for the general procedures to
be fecllewed in the documentation process.

Program Organization

A, Maximum Membership

Maximum Average Daily Membership in a physically handicapped
class shall be ten (10). Enrollment of the classes should
vary in proportion to the severity of the physical handicap.

B. Student Grouping

Student grouping should be by chronological age. The
following groups are recommer 'ed:

Ages 6 - B (Primary)

Ages 9 - 10 (Intarmediate)

Ages 11 - 12 (Advanced)

Ages 12 - 14 (Junior High)

Ages 15 and older (High School)

L5, I - CURS e

Other factors to consider in determining student grouping are:

Physical and social maturity

Kind and severity of physical handicap

Age and grade range of the pupils

Size of the wvoom and equipment available
Tedcher experience

Availability of classroom assistance and/or
professional ancillary services.
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Facilities
Classrooms for the physically handicapped shall be equal to, or

better than, those used to house regular education classes or in other
facilities approved by the Division of Special Education.
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Classes for the physically handicapped should be on the first floor
nf the building in which they are located. 1If this s not possible or
practical, elevators or ramps should be provided. Ramps should slope
no greater than one foot in ten feet for safety of wheelchair or crutch
movement. It is preferred that the entrance be free of steps and/or
approached by a ramp. A driveway for buses and autcomobiles leading to
the entrance is desirable. Handrails should be provided along routes
of heavy trafflic.

Schoul districts should consider purchase or lease of special
vehicles equipped for handling physically haudicapped pupils. Without
such special transportation equipment, it may be impossible for
physically handicapped pupils to attend school.

Equipment and facilities shall be in keeping with those stated on
page 7 of this manual,

Work Experience

Work Experience Programs shall conform tc ARS 15-1015 and the rules
and regulations established by the Division of Special Education. The
number of students assigned to any one certified person shall not exceed
ten (10) in the Work Experience Program.

Refer to page 7 of this manual for the zeneral procedures to be
followed in Work Experience Prugrams.

Certification

All teachers employed for approved classes for the physically
handicapped shall hold special education certificates issued in accord-
ance with the rules and regulations of the State Board of Education.

Refer to page 8 of this manual for certification requirements.

Application for Approval

SE-1 is required as an application for annual apprecval of progréﬁs
for the physically handicapped, SE-1 shall be substantiated by SE-2.
SE=5 is also a required form.

Refer to page 10 of this manual for general procedures to be
followed in applying for approval.

Attendance Reporting

Attendance of pupils in classes for the physically handicapped
shall be rercrted as indicated on page 11 of this manual.
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Reimbursement

Reimbursement of programs for the physically handicapped shall be
made in accordance with ARS 15-=1017.

Refer to page 12 of this manual for reimbursement procedures.
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MULTIPLE HANDICAPPED

Definition

A multiple handicapped child (MH-5) is one of lawful school age
who, due to physical, mental, or emotional characteristics or a com=~
bination thereof, is not afforded the opportunity for all-around ad-
justment and progress in regular classroom instruction and who needs
special instruction, special ancillary services, or both to achieve at
levels commensurate with his abilities.

A multiple handicapped child is one whc has serious learning and
developmental problems resulting from multiple handicapping conditions
as determined by evaluation pursuan:t to ARS 15~1013, and who cannot
be provided for adequately in a regular class.

The two paragraphs above are legal definitions taken from ARS 15-
1011. A functional definition is as follows: A multiple handicapped
child is any school age child who has a combination (two or more) of
the handicaps defined in ARS 15-1013 and who is not able to function
successfully in a regular program or in a special education program
which compensates for a single bhandicapping condition.

Screeninz and Referral

A, Screening

A method should be devised to adequately screen potential
candidates for the multiple handicapped program. This
screening process may reveal a child that is currently

enrolled in a spacizl education prcogram who is not achieving
success because of multiple handicapping conditions. A
multiple handicapped will usually exhibit a combination of
physical, mental and/or emotional characteris:ics that preclude
placement in a regular school program or special education
program which compensates for a single handicapping condition,

B. Referral
A referral for evaluatinn is required by ARS 15-1013 for
possible placement in a special education program and this
referral shall be made after consultation with the parent or

guardian of the child to be evaluated.

Refer to page 3 of this manual for gencral procedures to be
followed in the screening and referral process.

Evaluation

ARS 15~1013 requires that an evaluation shall be made by at least
one professional specialist in a field relevant to a child's handicap.
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Since the child has multiple handicaps, at least two professional
specialists in fields relevant to the child's handicaps shall submit
written evaluations with recommendations. The evaluation should
include a psychological and medical assessment of the child's handicaps.

Refer to page 4 of this manual for the general procedures to be
followed in the evaluation process,

Placement
Placement of a candidate in a multiple handicapped program shall
not be considered until the referral and evaluation procedures have

been completed.

Refer to page 5 of this manual for the general procedures to be
followed in the placement process.

Review of Placement

ARS 15-1014 requires that the placement of a child in a multiple
handicapped program shall be reviewed once each femester, if requested
by the parent or guardian of the child or recommended by the person
conducting the multiple handicapped program.

Refer to page 5 of this manual for the general procedures to be
followed iu the review of placement process.

Documentation

Documents should be prepared to indicate that the provisions of
ARS 15-1013 and ARS 15-1014 have been followed regarding referral,
evaluation, placement, ard review of placement.

Refer to page 6 of this manual for the general procedures to be
followed in the documentation process.

Program Organization

A, Maximum Membership

Maximum Average Daily Membership in a multiple handicapped
class shall be (a) ages 6-=10, five (5); and (b) ages 1l and
up, seven (7). Enrollment of the classes should vary in
proportion to the severity of the handicapping conditions.

B. Student Grouping

The needs of a child enrolled in a program for multiple
handicapped varies according to the kinds of severity of
handicaps involved. The teacher of the multiple handicapped
must, of necessity, formulate an educational program for each
of his/her students in keeping with the educational appraisal
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prepared by the specialists performing the evaluation procedure.
Factors to be considered in grouping are:

Kinds and severity of handicaps.

The different types of handicaps in the same group.
Teacher experience

Availability of classroom assistance and/or
professional ancillary services.
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Facilities
Classrooms for the multiple handicapped shall be equal to, or
better than, those used to house regular education classes or in other

facilities approved by the Division of Special Education.

Equipment and facilities shall be in keeping with those stated on
page 7 of this manual.

Work Experience

Work Experience Programs shall conform to ARS 15-1015 and the
rules and regulations established by the Division of Special Education.
The number of students assigned to any one certified person shall not
exceed seven (7) in the Work Experience Program.

Refer to page 7 of this manual for the general procedures to be
followed in Work Experience Programs.

Certi“ication

All teachers employed for approved classes for the multiple handi=-
capped shall hold special education certificates issued in accordance
with the rules and reguiations of the State Board of Education.

Refer to page R of this manual for certification requirements.

Application for Approval

SE-1 is required as an application for annual approval of programs
for the multiple handicapped. SE-1 shall be substantiated by SE-2.

Refer to page 10 of this manual for general procedures to be
followed in applying for approval.

Attendance Reporting

Attendance of pupils in classes for the multiple handicapped shall
be reported as indicated on page 11 of this manual.
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Reimbursement

Reimbursement of orograms for the multiple handicapped shall be
made in acrordance with ARS 15-1017.

Refer to page 12 of this manual for reimbursement procedures.
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ARIZONA REVISED STATUTES
TITLE 15, EDUCATION
CHAPTER 10

ARTICLE 2. SPECIAL EDUCATION OF EXCEPTIONAL CHILDREN

15~1011. Dpefinitions

In this article, unless the context otherwise requires:
1. "Exceptional child" means a handircapped child.

2. "Handicapped child" means a child of lawful school age who due to
physical, mental or emotional characteristics or a combination thereof is
not afforded the opportunity for all-around adjustment and progress in
regqular classroom instruction and who needs special instruction, special
ancillary services, or both to achieve at levels commensurate with his
abilities. Handicapped child includes the following:

(a) "Educable mentally handicapped" means a child who because of his
intellectual development, as determined by evaluation pursuant to section
15-1013, is incapable of being educated effectively through regular class-
room instruction, but who is capable of ochieving a degree of proficiency
in basic academic skills and as a result of special education maiy;} become
economically productive and socially adjugsted.

(b) "Emotionally handicapped" means a child who because of social or
emotiornal problems, as determined by evaluation pursuant to section 15-1013,
is unable or incapable of meeting the demands of regular classroom programs
in the public schools and requires special classes or special services
designed to promote his educational and emotional growth and development.

{c) "Homebound" or "hospitalized" means a student who is capable of
profiting from academic instruction but is unable to attend school due to
illness, disease, accident, pregnancy, or handicapping conditions, who has
been examined by a competent medical doctor and is certified by that doctor
as being unable to attend regular classes for a period of not less than
three school months.

(d) "Multiple handicapped” means a child who has serious learning
and developmental problems resulting from multiple handicapping conditions
as determined by evaluation pursuant to section 15-1013, and who cannot be
provided for adeguately in a regular class.

(e) "Physically handicapped" means a child who has a physical handicap
or disability, as determined by evaluation pursuant to section 15-1013,
which impedes his educational progress in the regular classroom situation
and whose intellectual development is such that he is capable of being
educated through a modified instructional environment.
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(f} "Trainable mentally handicapped"” means a child who because of
his intellectual development, as determined by evaluation pursuant to
section 15-1013, is incapable of being educated in regular classroom
instruction or educable mentally handicapped classes and who meets the
following criteria:

(1) Is physically capabie of attending school and benefitting from
the school experience.

(ii) Is able to commuaicate to the extent that he can make his wants
known and can understand simple directions.

3. "Special education” means the adjustment cf the environmental
factors, modification of school curricula and adaptation of teaching
methods, materials, and techniques to provide educationally for those
children who are handicapped to such an extent that they do not profit
from the regular school curricula or need special education services in
order to profit. Difficulty in writing, speaking or urnderstanding the
English language due to an environmental background wherein a language
other than English is spoken primarily or exclusively shall not be con-
sidered a sufficient handicap o require special education.

15-1012. Division of special education; director;
duties; gqualifications

A. There is created a division of special education to carry out the
provisions of this article subject to the state superintendeat of public
instruction.

B. The director of the division of special education shall be
appointed by the state superintendent of public instruction with the advice
and consent of the state board of education. The compensation of the
director is as provided by legislative appropriation therefor.

C. The d:rector shall carry out the provisions of this article and
the duties prescribed by the state board of education relating to the
administration of the provisions of this article.

D. Only a person with at least a master's degree _n education and
who is experienced in special education is eligible for appointment as
director of the division of special education.

15-1013. Evaluation of child for placement in special
education program

A. The referral of a child for evaluation for possible placement in
a special education program shall be made under the direction of the chief
administrative official of the school district or county, or such person
designated by him as responsible for special education, after consultation
with the parent or guardian.
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B. Before a child is placed in a special education program an eval-
uation shall be made of the capabilities and limitations of the child.
The evaluation shall be made by at least one professional specialist in a
field relevant to the child's handicap aid under the direction of the chief
administrative official of the school district or county or such person
designated by him as responsible for special education. If appropriate,
the educational implications of the handicapping conditions shall be eval-
uated by a psychologist.

c. The results of the evaluation shall be submitted in writing and
with recommendations to the chief administrative official of the school
district or county or to such person designated by him as responsible for
special education.

D. In determining placement the following persons shall be consulted
by the chief administrative offirial of tiie school district or county or
such person designated by him as responsible for special education:

1. The school principal.

2. A person responsible for administering or conducting special
education courses in the school or school district.

3. A teacher who currently has been instructing the child.

4. An appropriate professional advisor who may be a physician,
psychologist, professional social worker or school nurse.

5. A parent or guardian of the child.

E. The chief administrative official of the school district or county
or such person designated by him as responsible for specizl edu:.:.tion shall
place the child, except that no child shall be placed =» ietaincd in a

special education program without the approval of his parent or guardian.

15-1014. Review of special educaticn placement

The placement of a child in a special education program shall be
reviewed by the chief administrative official of the school district or
county or such person as designated by him as responsible for special
education once each semester, if requested by the parent or guardian of
the child or recommended by the person conducting the special education
program. A copy of the results of the review shall be submitted to the
person making such reguest or recommendation for review.

15-1015. Powers of the governing body of a school
district or county

A. The governing body of a school district or the county schocl
super.:ntendent may:




1. Establish special education programs for the education of
handicapped children.

2. Employ certified special personnel for the operation of special
school programs for handicapped children, including a director of special
education.

3. In cooperation with another district or districts, establish
special education programs for handicapped children. When two or more
governing bodies determine to carry out by joint agreeme.it the duties in
regard to the special education prograus for handicapped children, the
governing bodies may, in accordance with the rules and regulations of the
division of special education, est&blish a written agreement for the pro-
vision of services. In such agreements, one governing body shall administer
the program in accordance with the contract agreement between the districts.
Tuition students may be included in the agrezment.

4. Establish work-experience programs in accordance with rules and
regulations of the division of special education. The work-rxperience
programs shail consist of classroom instruction, evaluation, training, and
part-time employment. The evaluation, training, and part-time employment
may take place oa or off the school campus, in or out of the scrool dist-
rict, but must be under supervision of certified school personnel.
Students enrolled in the work-experience program shall be at least sixteen
years of age. Time in a work-experience program shall be counted a attend-
ance at school to qualify for appropriations provided by section 15-1017.
All wcrir-experience programs must have the approval of the state division
of special education.

B. In a school district that does not provide a special program, the
governing body may petition the county school superintendent, who may, upon
approval of the division of special education, establish special educaiion
or special services in accordance with the rules and regulations of the
division of special education.

C. The county school superintendent may, upon approval of the division
of special education, establish special education programs in the county
accommodai.ion schools under his jurisdiction or may cooperate with other
school districts by agreement to provide such services for such special
programs in accordance with the rules and regulations of the division of
special education. At the beginrning of each school year the counly school
superintendent shall present an estimate of the current year's accommodation
school handicapped programs tuition cost to each school district that has
signed an agreement to use the scrvices of the accommodation school. The
tuition shall be the estimated per capita cost based on the number of pupils
that each school district has estimated will enroll in the program and the
school district shall pay the tuition quarterly in advance on July 1,
October 1. January 1, and April 1. Increases in enrollment during the
school year over the school district's estimate of July 1 shall cause the
tuition charges tc be adjusted accordingly.
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In the event of overpayment by the district of residence, the necessary
adjustment shall be made at the close of the school year.

D. The special education program under this section shall be conducted
only in a school facility which houses regular education classes or in other
facilities approved by the state division of special education.

E. The .'<hool district or county school superintendent may contract
with other aj_roved public or private agencies, within or without the
district, for the education of handicapped children in accordance with the
rules and regulations prescribed by the division of special education.

F. The total enrollment in all special education programs of a school
district or county may be increased annually by not to exceed twenty per
cent of the total average daily attendance in all special education proyrams
of the school district or county during the previous year. Such limitation
shall not apply to a school district or county which has a total average
daily attendance in its special education programs of one hundred or less
pupils.

G. No child may be counted in the computation of average daily
attendance in more than one handicapped category for .the purpose of the
growth limitation provided in this section.

15-1016. Acceptance of gifts for exceptional children;
use; unexpended funds

a. The state board of education may accept gifts or monies from
public and private organizations, for the division of special education for
exceptional children, provided the purpose of the gift specified by the
donor is approved by the board ard is within the scope of the board's powers
and duties. There is established a fund for the placement of such monies,
which shall be designated as the handicapped children special education fund.

B. Any such monies received by the state board shall be placed in the
special edvcation fund and expended for the purpose specified by the donor.

C. If all or part of the funds acrcepted by the board from a donor are
not expended prior to the end of the fiscal year in which the gift was
accepted, such remaining balance of the amount donated shall remain in the
special education gift fund until needed for the purpose specified by the
donor.

15-1017. Appropriacion and apportionment:;
approval of program

A, All students as defined by section 15~1011 shall be included in
the appropriation and apportionment made pursuant to sections 15-1211 and
15-1212 and the county levy as provided in section 15-~1235. In addition:
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1. The legislature shall appropriate the following amounts per unit
of average daily a*tendance per annum for each special education student
taught, the appropriation being made on an actual per capita per annum
basis as shown by the records of the superintendent of public instrvctioa:

(a) Three hundred eighty dollars per unit of average daily attendance
of educable mentally handicapped pupils.

(b) Three hundred eighty dollars per unit of average daily attendance
of emotionally handicapped pupils.

(c) Five hundred twenty-six dollars per unit of average daily atten-
dance of homebound pupils.

(d) Five hundred ninety dollars per unit of average daily attendance
of multiple handicapped pupils.

(e) Three hundred eighty dollars per unit of average daily attendance
of physically handicapped pupils.

(f) Six hundred ninety dollars per unit of average daily attendance
of trainable mentally handicapped pupils.

2. The county shall provide the following amounts per unit of average
daily attendance for each special education student taught by the district:

(2) Ten dollars per unit of average daily attendai.ce of educable
mentally handicapped pupils.

(b) Ten dollars per unit of average daily attendance of emotionally
handicapped pupils.

(c) Ten dollars per unit of average daily attendance of homebound
pupils.

(d) Ten dollars per unit of averag: daily attendance of multiple
handicapped pupils.

(e) Ten dollars per unit of average daily attendance of physically
handicapped pupils.

(f) Ten dollars per unit of average daily attendance of trainable
mentally handicapped pupils.

B. The appropriations and apportionment shall be computed with
reference to the estimated number of special education students to be taught
during the current year in classes and programs having a minimum of two
hundred forty minutes of instruction or work experience as provided for in
section 15-1015, subsection A per school day, except that a child receiving
instruction under the homebound teaching program shall be deemed in full
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attendance when he attends classes or receives instruction for a period of
not less than four hours per week. Any additional cost resulting from the
special education program and not provided for under the provislons of this
section shall be met by each school district having students receiving
special instruction or by the county in the case of a county special educa-
tion program.

c. The appropriations and apportionment provided under *he terms of
this sec*tion shall not be qranted to the governing body of a school district
or county school superintendent unless the district or county complies with
the provisions of this article and the conditions and standards prescribed
by the director of the division of special education. A school district or
connty program for education of handicappsd children, as prescribed by the
terms of this article, shall be presented to the state board of education
for approval.

D. After the fiscal year 1970-71, the total of state assistance and
the total cof county assistance for which a school district or county is
otherwise eligible pusuant to this section shall not be in an amount which
is an increase of more than twenty pei cent over the amounts of such assis-
tance in the previous year, except that such limitation shall not apply to
a schovl district or county which has a total average daily attendance in
its special education programs of one hundred or less pupils.

E. Any special education per capita operational cost over and above
the per capita operational cost of a district as shown in item 7 of the six
per cent budget limit check shall be exempted from the six per cent budget
limit.
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DEPARTMENT OF EDUCATION
DIVISION OF SPECIAL EDUCATION
1730 West Adams
Phoenix, Arizona 85007

ANNUAL APPLICATION FOR APPROVAL OF SPECIAL EDUCATION PROGRAMS

School Year__

Schosol District

No.

County

Contact Person if cther than Superintendent

INDICATE FROGRAM(S) FOR WHICH APPROVAL IS BEING SOUGHT BY MARKING APPROPRIATE BOX.

Number of *

Professional Number of | Number of
Category of Handicap Personnel Classes Students

Budgeted Estimated | Estimated

1:7 Educable Mentally Handicapped (EMH-2)
1:7 Emotionally Handicapped (EH=3)

£ 7 Homebound or Hospitalized (HB-1)

1:7 Multiple Handicapped (MH=5)

1:7 Physically Handicapped (PH-4)

/7 Trainable Mentally Handicapped (TMH=~6)

—

* Refer to Form A=10 submitted May 14, 1970 to your County School Superintendent.

INDICATE ANCILLARY SERVICES TO BE USED IN SUPPORT OF SPECIAL EDUCATION SERVICES.

Category of Service

Number of
Professional
Personnel
Budgeted

% of
Time
Involved

Estimated
Number of
Students
Served

15:7 Special Education Administrator

.,

'/ Special Education Supervisor
Aural Handicapped

Visual Handicapped

U
INENL

/_/ Speech Correction

1:7 Psychological Service:
1:7 Social Work Services
/7 Medical Services

Z:7 Nursing Services

1:7 Counseling Services

SE_1 - 500
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WE HEREBY CERTIFY THAT:

l. We understand that approval of this application is contingent upon our
submission of SE-2, Professional Personnel Employed in Special Education

Programs, at the end of the first school month of the year for which this
application is made,

2. We understand that we shall be required to adhere to the following:

a, Title 15, Chapter 10, of Arizona Revised Statutes
b. Rules and Regulations of the Division of Special Education as

approved by the State Board of Education

/
Chief School Administrator Date
/
Clerk of the Board of Trustees/Board of Education Date
DIVISION OF SPECIAL EDUCATION STATEMENT
This application is approved.
/
Division of Special Education Date
DUE ; DISTRIBUTION:
August 15, 1970 Submit three (3) copies to the

Division of Special Education

SE 1 - 500
7/70 49
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DEPARTMENT OF EDUCATION
DIVISION OF SPECIAL EDUCATION
1730 West Adams
Phoenix, Arizona 85007

PROFESSIONAL PERSONNEL EMPLOYED IN SPECIAL EDUCATION PROGRAMS

School Year

School District No. ~_County
Register
Name of Special Average ¥ Number
Professional Position | Education Annual | Daily Handicap | Used for
Person Title Certificate | Salary |.lember=- | Served Reporting
Number ship Attendance
]
!
|

* Use code as specified in Attendance Reporting and also shown in Glossary,
Tentative Administrator's Guide, Programs for Exceptional Children.

This information is submitted as substantiating evidence to SE-1 that was approved

by the Division of Special Education on s 19 .

Signature of School Official Title Date

DIVISION OF SPECIAL EDUCATION STATEMENT

This application is approved.

/
Division of Special Education . Date
DUE: (circle one) DISTRIBUTION:
End of First School Month Submit three (3) copies to the
End of Sixth School Month Division of Special Education
SE 2 - 500 Page 1 of pages
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PROFESSIONAL PERSONNEL EMPLOYED IN

SPECIAL EDUCATION PROGRAMS

School Year

School District No._ County
Register
Name of Special Average * Number -
Professional Position { Education Annual | Daily Handicap | Used for
Person Title Certificate | Salary | Member~ | Served Reporting
Number ship Attendance
E
[
|
|
1
l
!
!
!
!
!
—

CE 2 Supplement - 500

1/70

ERIC

IToxt Provided by ERI
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DEPARTMENT OF EDUCATION
DIVISION OF SPECIAL EDUCATION
1730 West Adams
Phoenix, Arizona WB5007

REPORT OF STUDENTS RECEIVING SPECIAL EDUCATICN
WITH TUITION PAID BY STCHOOL DISTRICT OF RESIDENCE

School Year

School District No. County
Register
Name of Public or Transportation Amount | Average * Number
Private Agency Provided By of Daily Handicap | Used for
Providing Special Dist. | Parent | Agency | Annual | Member=- | Served Reporting
Education Program Tuition | ship Attendance
!
|

% Use code as specified in Attendance Reporting and also shown in Glossary,
Tentative Administrator's Guide, Programs for Exceptional Children.

This is to certify that our school district has complied with Title 15, Chapter 10,

of Arizona Revised Statutes and the rules and regulations of the Division of Special
Education prior to enrolling a student in a special educatiom program for which the

school district will pay tuicion.

/ /
Signature of School Official Title Date

DUE: (circle one) DISTRIBUTION:

End of First School Month Submit three (3) copies to the
End of Fourth School Month Division of Special Education
End of Sixth School Month
End of Tenth School Month

SE 3 - 500
52
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DEPARTMENT OF EDUCATION
DIVISION OF SPECIAL EDUCATION
1730 West Adams
Phoenix, Arizona 85007

APPLICATION FOR HOMEBOUND/HOSPITALIZED INSTRUCTION

School Year

School District No« County
Name of Student Birthdate
School Grade —
Student's Address Telephone

STATEMENT OF PHYSICIAN

Diagnosis

I hereby certify this student as being unable to attend regular classes for a period
of not less than three school months (60 consecutive school days).

/ /

Signature of Physician Address Date

PARENT OR GUARDIAN STATEMENT

I hereby request and approve homebound/hospitalized instruction for my child.

/

Signature of Parent or Guardian Date

SCHOOL DISTRICT STATLEMENT

I hereby certify that the student named on this application meets all requirements
of ARS 15-1011, 15-1013, and 15-1014 for homebound/hospitalized instruction, and

that this student's attendance will be reported on kegister # .

Date Enrolled s 19 Date Terminated y 19
/ A

Signature of School Official Title Date

DIVISION OF SPECIAL EDUCATION STATEMENT
This application is approved,

Division of Special Education Date

DISTRIBUTION:

Submit four (4) copies to the
Division of Special Education

SE 4 - 1000

7/70 53
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DEPARTMENT OF EDUCATION
DIVISION OF SPECIAL EDUCATION
1730 West Adams
Phoenix, Arizona 85007

APPLICATION FOR INSTRUCTION IN A PHYSICALLY HANDICAPPED PROGRAM

S5chool Year

School District_ No. County

Name of Student Birthdate

School Grade

Student's Address Telephone
Y s

STATEMENT OF PHYSICIAN

Diagnosis

I have examined this student who was referred to me because of a reported physical
handicap that requires specialized instructional techniques, My evaluation is based
on my personal examination nf the child and substantiating information supplied by
the school authorities. In my opinion this child has a physical handic.p that

results in a disability which will impede his educational progress in a regular
classroom,

/ /
Signature of Physicien Address Date

T

PARENT OR GUARDIAN STATEMENT
I request and approve instruction in a physically handicapped class for my child,

/

Signature of Parent or Guardian Date

SCHOOL DISTRICT STATEMENT

1 hereby certify that the student named on this application meets all requirements
of ARS 15-1011, 15-1013, and 15-1014 for physically handicapped instruction, and
that this student's attendance will be reported on Register # .

/ /
Signature of School Official Title Date

DIVISION OF SPECIAL EDUCATION STATEMENT
This epplication is approved.

Division of Special Education Date

DISTRIBUTION:

Submit three (3) copies to the
Division of Special Education

SE 5 - 500

7/70 54
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DEPARTMENT OF EDUCATION
DIVISION OF SPECIAL EDUCATION
1730 West Adams
Phoenix, Arizona 85007

ANCILLARY PERSONNLEL EMPLOYED IN SPECIAL EDUCATION PROGRAMS
School Year

School District No. County

% of Time *
Name of Position | Type of Certificate [Annual | Spent in Handicap
Professional Title Certificate | Number Salary | Special Served
Persun Education
-

* Use code as specified in Attendance Reporting and also shown in Glossary,
Tentative Administrator's Guide, Programs for Exceptional Children.

DUE: - DISTRIBUTION:
End of First School Month Submit one (1) copy to the

Division of Special Education

<R & - 500
Q~ 55
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REFERRAL AND EVALUATION

School Year

School District No. County
Name of Student Birthdate
School Grade

REFERRAL STATEMENT

This is to confirm that the above named school district has consulted with me regard-
ing referral for evaluation for possible placement in a special education program.

/

Signature of Parent or Guardian Date

I have referred the above named student to
Appropriate Specialist(s)

for evaluation for possible placement in a special

education program,

Signature of Chief School Administrator Date

EVALUATION STATEMENT

I have performed an evaluation of the above named child for possible placement in a
special education program. A report of my evaluation, including recommendations,
has been filed with the schocl district administrator making the referral.

/

Signature of Specialist Date
: /

Signature of Specialist Date
/

Signature of Specialist Date
/

Signature of Specialist Date

SE 7 - 1000
1470 56
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PLACEMENT STATEMENT

School Year

School District County
Name of Student Birthdate
School Grade
Student's Address Telephone

The following persons have been consulted regarding placement of the above named
student in a special education program. It is the consensus of our opinion that
the student (should) (should not) be placed in a special education program.

/

Signature of School Principal - Date
/

Signature of Special Education Administrator Dute
’f

Signature of Teacher Date
_ /

Signature of Professional Advisor Date
/

Signature of Parent or Guardian Date

1 approve placement of my child in a special education program designed for the

Handicapped.

Signature of Parent or Guardian Date

The above named student shall be placed in a special education program for the

Handicapped.

Signature of Chief School Administrator Date

SE 7a - 1000
7/70 57
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REVIEW OF PLACEMENT

School Year

School District No. County
Name of Student Birthdate_
School Grade
Student's Address Telephone

We have reviewed the special education placement of the above named student. It is
the consensus of our opinion that this child (should) (should not) be continued in
a special education program,

/ /
Signature Title Date
/ /
Signature Title Date
/ /
Signature Title Date
/ /
Signature Title Date
/ /
Signature Title Date

1 have received a copy of the review of special education placement that I requested

on , 19 .

Signature Title Date

(A copy of the review should be attached)

SE 7b - 1000
7/70 58
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AGREEMENT

THIS AGREEMENT made and entered into this day of
19 y by and between hereinafter referred to as "First

Party" and School District Number , hereinafter

referred to as '"Second Party";
WITNESSET:!s

WHEREAS, the First Party conducts a special education program for
Handicapped children as defined in ARS 15-1011,

AND, WHEREAS, the First Party has been approved for the 19 -~
school year by the Division of Special Education, Department of Education, as
specified in ARS 15-1015 and the Tentative Administrator's Guide, Programs for

Exceptional Children, to conduct special education programs for the handicapped as

indicated above,

AND, WHEREAS, the First Party agrees to file with the Second Party a copy

of a curriculum guide that will be utilized in its special education program.

AND, WHEREAS, the First Party agrees to file a plan with tiie Second Party
for
(1) Reporting attendance of students;
(2) Consulting with the Second Party concerning the special education of
the students for which the Second Party pays a tuition; and

(3) Returning the students tec the public school for instruction.

AND, WHEREAS, the First Party agrees to submit to the Division of Special
Education, Department of Education, at the end of the 19 - , school year
the names and district of residence of any and all students covered by this

agreement,

AND, WHEREAS, the First Party agrees to carry liability imsurance covering
its operations, a copy of which is filed with the Second Party.

AND, WHEREAS, the Second Party has certain handicapped children, as
determined by ARS 15-1013, it believes will benefit from the special education
program of the First Party.

SE 8 - 500 Page 1 of 3 pages
7/70 59
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NOW, EHEREFORE, in consideration of the mutual covenants, conditions and
promises hereiriafter contained, the pariies agree as follows:

1. The First Party agrees to maintain reasonable and appropriate standards
as indicated in the curriculum guide, and to use reasonable care in conducting its
program,

2, Subject to space and staff limitations as determined by the First Party
and subject to the standards set forth in the curriculum guide, the First Party, as
it is able, will accept referral of appropriate students to the program by the
Second Party.

3. Students shall be referred to the First Party by the Second Party
only upon written permission as required by the Application for Private School
Enrollment, SE-9, signed for the Second Party by its authorized officer with
parental and Division of Special Education, Department of Education, approval.

4, The First Party agrees to submit attendance and progress reports as
required by the Second Party. (Refer to pages 11 and 12 of Tentative Administrator's
Guide, Programs for Exceptional Children,)

5. Second Party shall pay to the First Party tuition as indicated in
the Application for Private School Enrollment, SE-9, for each child enrolled in
the program, payment to be made monthly within twenty (20) days following each
register month in which said child is enrolled in the special education program.

If a child is so enrolled for less than ten (10) school days in said register
month, then payment shall be one-half (1/2) of the amount shown in the Application
for Private School Enrollment, SE-9.

6. The Second Party reserves the right to withdraw any child at any time
by giving written notice to the First Party of such withdrawal., (Refer to page 5
of the Tentative Administrator's Guide, Programs for Exceptional Children.) The
Second Party agrees that it will use all of its best efforts to give the First
Party at least thirty (30) days notice of the intended withdrawal of any child or
children,

7. Either party to this agreement may cancel the agreement for good
cause upon giving thirty (30) days written notice to the other party. In the
absence of good cause, either party may cancel this agreement by giving sixty (60)
days written notice to the other party of the cancellation hereof.

8. This agreement is for the school year 19 =~ , only, and,
unless sooner terminated pursuant to the terms hereof, terminates at the end of

such school year,

SE 8 - 500 Page 2 of 3 pages
7/70 60
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IN WITNESS WHEREOF, the parties have hereunto caused this agreement to

be executed the day and year first above written,

FIRST PARTY:
Private Agency

/ /
Signature Title Date
SECOND PARTY: /
Public School District Number
yArizona
County
/
Signature of Chief School Administrator Date
ATTEST:
President of the Board
ATTEST:
Member of the Board
APPROVED:
/
Clerk of the Board Date

DIVISi1ON OF SPECIAL EDUCATION STATEMENT

The Division of Special Education of the Arizona Department of Education has given
its approval to the special education program set forth in this agreemeat and to
the First Party and its operation thereof.

Division of Special Education Date

SE 8 - 500 Page 3 of 3 pages
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DEPARTMENT OF EDUCATION
DIVISION OF SPECIAL EDUCATION
1730 West Adams
Phoenix, Arizona 85007

APPLICATION FOR PRIVATE SCHOOL ENRQ'LMENT

School Year

SECOND PARTY (School District) Ne. County
FIRST PARTY (Private Agency)

Name of Student ' Birthdate
Student's Address Telephone

The Second Party hereby grants permission for the above named student to attend the
Special Education Program conducted by the First Party amd agrees to pay tuition of
per register month to be billed after services are rendered. The
parent or guardian of the above named child agrees to pay tuition of $

per register month to be billed after services are rendered. Total monthly tuition
for the above named child is § . Total annual tuition is $§ .

PARENT OR GUARDIAN STATEMENT

I hereby agree to have my child, named above, attend the Special Education Program
conducted by the school or agency named above. I, furthermore, agree to pay that
portion of the tuition, as indicated above, for the educational services rendered.

/

Signature of Parent or Guardian Date

SCHOOL DISTRICT STATEMENT

I hereby certify that the requirements of ARS 15-1013, 15-1015, and the rules and
regulations of the Division of Special Education (pages 14 and 15 of the Tentative
Administrator's Guide, Programs for Exceptional Children) have been met. I further
certify that the student named above will have his/her attendance reported on
Register # » which has been assigned to the
Handicapped category. In additiomn, I certify that the Second Party will pay tuition,
as indicated above, for educational services only.

/ /
Signature of School 0fficial Title Date

DIVISION OF SPECIAL EDUCATION STATEMENT
This application is approved.

_ /

Division of Special Education Date
INSTRUCTIONS: DISTRIBUTION:

A 1:7 psychological report must accompany Submit three (3) copies to the
this form and, when appropriate, a / / SE-5, Division of Special Education

Appiication for Instruction in a Physically
Handicapped Program,

SE 9 -~ 1500
7/70 62
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ARS
HB~1
EMH~2
EH-3

PH-4

TMH-6
ASE
SES

AH

SH
PS

SWs

NS
Ccs
CsA
DSE
SDE
sD
LEA
SEA

Css

GLOSSARY OF ABBREVIATIONS

Arizona Revised Statutes

Homebound /Hospitalized Pupils
Educable Mentally Handicapped Pupils
Emotionally Randicapped Pupils
Physically Handicapped Pupils
Multiple Handicapped Pupils
Trainable Mentally Handicapped Pupils
Administrators of Special Education
Spacial Education Supervisor
Aurally Handicapped

Visually Handicapped

Speech Handicapped

Psychological Services

Social Work Services

Medical Services

Nursing Services

Counseling Services

Chief School Administrator
Division of Special Education

State Department of Education
School District

Local Education Agency

State Education Agency

County School Superintendent
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SE~1

SE-2

SE-3

SE-4

SE-5

SE-6

SE-7
SE-7a
SE-7b
SE-8

SE-9

D-16

D=16a

A-10

Annual Application for Approval of
Special Education Programs

Profesgional Personnel Employed in
Special Education Programs

Report of Students Receiving Special
Education with Tuition Paid by School
Distvict of Residence

Application for Homebound/Hospitalized
Instruction

Application for Instruction in a
Physically Handicapped Program

Ancillary Personnel Employed in
Special Education Programs

Referral and Evaluation
Placement Statement
Review of Placement
Agreement

Application for Private School
Enrollment

Official Worksheet for Computing the
Additional Permissible Expenditures
Which may be Budgeted for Special
Education Programs in 1970-71

Schedule of Budgeted Special Education
Instructional Costs in.1970=71

Estimate Attendance Information for
1970-71 Apportionment
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