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WHY SPECIAL EDUCATION?

A community which provides special education
opportunities for exceptional children today joins
with many others across the state and the nation
in reaffirming our democratic belief in the worth
of the individual. This belief has undergirded
our public education system since its beginning,
yet children whose needs could not be served in
the regular classroom were at first exempt and
excluded.

Gradually, at the beginning of the present
century, the new horizons of educational and
clinical psychology pointed the way toward
inclusion of these children in public school pro-
gram. Advances in the field of medicine chal-
lenged educators to provide the academic and
vocational training that would make physical
restoration meaningful and useful.

Public school special education is sound
and defensible on many counts. For those who
prefer financial bases for justification of such
programs, it has been shown that the income
taxes paid by educated and vocationally trained-
ed individuals far outweigh the initial cos+ of
providing them with rehabilitative training. They
are no longer recipients of tax dollars, but
taxpayers.

Another practical justification for
special classes is the easing of crowded class-
rooms and harrassed teachers. It is impos-sible
for a regular teacher to carry on a 'well- planned
special education program for an exceptional
child within an already crowded room and schedule.
Actually, the deprivation of the child may be
greater than the frustration of the teacher,
yet the latter has practical significance for
the climate of the classroom.

It is likewise good business to provide
special services which may prevent juvenile
problems and wasted manpower. A child who
experiences failure in academic work and social
relationships at school is apt to be anti-
social and destructive in his behavior.
Trained in practical use of reading and number
skills and guided in vocational choice, he may
be a constructive worker in the community.



WHY SPECIAL EDUCATION (Continued)

None of these arguments for special education
is more important than the basic concept upon which our
society is built. Largely inspired by the
Christian philosophy of the worth of every individ-
ual, our democracy has laid the right of equal
opportunity at the door of the humble and the
mighty. We have assumed an obligation.

The purpose of the special education pro-
gram is to modify the differences of the dis-
abled child so that he may take advantage of his
opportunity for education. In a sense it is
not special at all, since it provides the necessary
facilities and teaching that will enable the
handicapped child to "break even".

The Department of Public Instruction in North
Dakota is concerned with exceptional children
who have disabilities keeping them from their

best school attainment. The Director of Special
Education will assist in the planning and develop-
ment of special educational services and by law
the department provides partial financial reim-

bursement to local schools setting up approved
programs. The special education law, enacted in
1951, is permissive and looks to the local school
board to assess and meet the needs of children
in the community. Two or more school districts

may participate together in providing special
classes or services. County special education
boards are authorized under North Dakota law.
Reimbursement from state special education funds
is as generous as possible within the restrictions
of the law and the money available.

The law limits per capita instructional costs
to 5300 and any additional costs including equip-

ment, transportation and residential care to
$500 per capita. Planning of the program and
reimbursement has been based on the number of
children to be served and the funds made available
through the biennial legislative appropriation.

The total number of handicapped school child-

ren in North Dakota is estimated at 12% or about
26,000 children. These include children with

speech defects, mental retardation, visual and
acoustics handicaps, long term illness, limiting
physical handicaps and the children who are
seriously socially or emotionally maladjusted.



WHY SPECIAL EDUCATION (Continued)

If we believe that education is essential in
order to develop constructive, happy citizens we
cannot deny the same opportunity to any eduenb]e
child. The goals for special education are no
different from the goals of all educational pro-
grams,.

1. To develop the ability of the child
as far as possible to use the academic
skills and tools in our daily life.

9. To develop social responsibility and citizen-
ship.

3. To point the way toward vocatioual fulfill-
ment and intellectual maturity.



A VISITING COUNSELOR PROGRAM IN THE PUBLIC SCHOOLS

WHY?

In a nation dedicated to the principle of

individual worth and opportunity, the public

school must carefully study the quality and

extent of the education it offers. Evaluation of

its program must include the product of each

child's years in school. All children must be

assisted in achieving their highest potential,

whatever that potential may be.

In practical application of this educational

theory, we recognize that many times children

come to the classroom with personal problems too

great for them to solve or home conditions

detrimental to their health or peace of mind

which allow them little chance to do their school

work effectively. In some cases the personal

concern of the teacher is enough to bring about

a modification of these circumstances. In many

other instances the child needs the time and

skill of a trained worker.

As schools become larger and the pace of

living seems faster, we do not expect that teachers

1



A VISITING COUNSELOR PROGRAM IN THE PUBLIC SCHOOLS
Continued

and superintendents can spend their leisure time

working out solutions to the social and emotional

problems of the children in their classrooms. No

person with f. teaching and administrative

responsibilities has the ,d.me to do so, and few

will have had the training necessary.

2,



WHO?

A visiting counselor is an educator with

additional professional training in social case

work or psychology, experienced in working with

children. Working with others, he helpp child-
,

ren.make better social and emotional. adjust-

ment.
fP .

Purposes.of.the Program:

1. To help the child referred use the
school-more:effectively.

This may mean helping the child to
understand and accept his own feelings
about some situation. It may mean
helping the parents to understand
what he is feeling and how the parents
can best work with the school for
the child's benefit.

2. To help the classroom teacher in her
work with the children in her class who
have difficulty getting along with
others.

Above all, at no time does the
visiting counselor "take over" the
pupil referred. The classroom teacher
is still the focal person, but will
have the help of the visiting counselor
in working through to a solution of the
problem.

3. To work with school, community and home
resources toward developing a mental
health climate in which the problems of
children are considered of primary
importance.

Improving mental health in the school and
classrooms. Coordinating the work of
social and civic groups in their work among
school children.

3.



WEELSContinued)

After determining the nature of the problem

the visiting counselor'ounsel0 may work directly with

the child-or may expend considerable effOrt to

enlist the aid of social or civic agencies in

providing the necessary help. The visiting

counselor-will make referrals to all medical and

other professional resources when indicated and

will cooperate with health, guidance and special

education services within the school."

4.



WHERE AND WHEN ?

It has been found that 3% to 10% of the school

population may need the services of a visiting

counselor. This is a conservative figure since it

does not include those with special educational

needs who may be eligible for special class place-

ment. The visiting counselor nay be called upon

to assist with special class placement by visiting

parents, conferring with teachers and coordinating

other problems of service being provided to the child

by other agencies.

It would seem practical to suggest that a full-

time visiting counselor could be employed by a

school or group of schools with a total enrollment

of 3000 pupils. This would provide a continuing

case load in most communities over a period of

years. In low-economic areas or where

migratory labor or other specific social problems

are manifest, a school counselor for each 1000

school children might be needed.

5



WHERE AND WHEN (Continued.)

The following type.3 of programs are
suggested:

1. The larger cities - one or more
visiting counselor

-2. . In heavily populated counties -
one or more visiting counselors

In sparsely populated counties -
2 or 3 counties cooperating to
use one visiting counselor.

The visiting counselor belongs to each

participating school. His services are avail-
,

able to the teachers upon request and the child-

ren are referred by the teachers to the principal.

Depending on the nmmber of schools served and the

method or organization, the visiting counselor

should be available each week at each school.

Each school should provide a room where

the counselor may talk with teachers, pupils,

or parents without interruptic:i A locked

file should be provided in each school for

his records.

6.



WHAT?

The direct social casework relationship is

based on the assumption that the child has the

right and the potential ability to work out his

own problems. The visiting counselor, as a

modification of this relationship, helps the

child to express and clarify whatever feelings

he brings to the interview about his problems

for which he can accept responsibility. Through

the interview the counselor may help the child

to separate his problems into smaller areas

of concern so that the child may be able

to handle all or part of it more effectively.

The visiting counselor does not lecture or

advise, but rather helps the child to assume,

responsibility to work out his own problems

within his ability.

The interviewing process is another growth

processthrough which the visiting counselor will

see a slow, orderly progression as the child

realizes that he has the capability to bring

about changes and modifications of his attitude

or behavior. These changes may be effected

7



WHAT (Continued)

similarly through non - directive counseling procedures

used by the visiting counselor whose training has

included counseling procedures rather than social

casework approaches.

The visiting counselor will use all of the

resources of the school and community where the

child has needs not entirely met through the

channels described above. Often parent con,

*ferences and home visits will be most important.

When parents have personal problems which are

contributing to the child's difficulty a con.,

ference with the visiting. counselor may not be

sufficient to relieve the tensions in the

situation. When such problems are apparent.

the visiting counselor may assist the parents,in

making application to the appropriate agency for

further help.

8.



A VISITING COUNSELOR IS NOT

an attendance officer - But he will recognize that
attendance problems often
reflect physical or emotional
conditions in the home which
may require help from a
community agency.

a guidance counselor - But he will work closely with
the guidance director who may
refer to him problems needing
individual attention.

a family social worker - and although he will use
social casework approaches
in working with the child,
problems in the home which
are not related to the child's
school adjustment will be
referred to other social
services in the community.

a disciplinarian - Children are referred to the
visiting counselor not for punish-
ment, but for help with the cause
of their problems.

a group worker - although the visiting counselor
may use a group to assist him in
working with an individual child.

in charge of a testing program - Although the visiting
counselor may, if
qualified, administer
mental ability tests
in order to assist in
his work with a child,
he cannot assume
responsibility for
group testing and achieve-
ment testing programs
in'the school.

A VISITING COUNSELOR IS A CASEWORKER OR COUNSELOR WHO
WILL ASSIST CHILDREN WITH INDIVIDUAL PROBLEMS OF
ADJUSTMENT IN THE SCHOOL.



WHEN IS A CHILD REFERRED TO THE VISITING COUNSELOR?

A child is never "sent to" the visiting counselor.

His name is referred 111.w:citing to the visiting

counselor by the principal who receives the recommend-

ation from the teacher.. The counselor will deter-

mine whether or not he. should see the child immediately,

later, or not at all. He may.wipp. conference

with the teacher or principal. Then he will contact

the parents, if necessary.

_Children are'referred when their behavior

interferes with their 22traizil, their personal

growth and aulappeni or the Iiires, of others.

1. ACHIEVEMENT: When a Child's school

achievement.is.beloW-his ability' for no apparent '"

reason the child:may be referred to the visiting

counselor who will work with the teadheri the

parent,. and the child, to help find and correct

the difficulties. Be may refer the child for

individual testing or other diagnostic service if

such is indicated. Many grave problems may be

prevented if teachers will refer these cases early

before, maladjustment has become serious...

la.



WHEN IS, A CHILD REFERRED TO THE VISITING COUNSELOR? Con't),

2. Behavior: Children whose behavIcr- shows

any of the following symptoms persistently should

be referred to the visiting counselor.

Restlessness Defiance
Shyness Impudence
Destructiveness Running away
Cruelty Truancy
Excessive fear Fire- setting
Withdrawn attitude Disturbing mannerisms
Over-fastidiousness, or practices
Marked day-dreaming Tardiness
Untruthfulness Stealing

These children are not referred to the visiting

counselor for discipline, but for, study and

evaluation of factors which maybe causing this

behavior. The visiting counselor then works with

the parents, the teacher or directly with the child

to help correct the causes of the behavior.

3. Home Situations: Often when home conditions
- - ,%

contribute to the poor school adjustment of the ,

child, the visiting counselor is able.to work.with
:':

other social agencies and community.programs to

help the situation.
. Children reflecting unfortunate

home conditions should be referred.



WHEN IS A CHILD _REPERREli TO THE VISITING COUNSELOR ? ( Con ' t

ConSider:

Personal l-appearance of the child
Lack of adequate clothing
Inadequate careof clothing
Lack of cleanliness
Attitude of parentJ toward school,

school attendance
Social standards of the fattly
Treatment of the child in the home
Conflicts of child and parents -

4. Special Class Placement:

Children. who seem to show a condition of

exceptionality should be referred. 'The Visiting

counselor 'Will study' the child and furhish the

teacheij'and principalWith inforMatiOn about the

child which tight lead to aonSideration of specidl

class placement. He works with the parents toward

acceptanCe Of recommendations for medical 'care or

-special class enrolltento

5.:'4r6elath Problems: -The Visiting counselor

will coordinate with any health agendieS'in the

community; includinithschool atd civic health

depattment, the' private clinics*, on

problems concerning individual chlidren:in,tchool.

6. Referral to Social Amucles: Many of these

cases may be referred to other community agencies

for work with the family. The visiting counselor

12'.



WHEN IS A CHILD REFERRED TO THE VISITING COUNSELOR?(Con't)

acts as liaison person between the services of these

agencies and those of the schools. He will also

arrange for conferences with other agencies where

indicated and will work with them in promoting

better community programs for the modifications

of problems of school children.

13.



IDENTIFYING CHARACTERISTICS OF CHILDREN IN NEED OF HELP

Children may express their maladjustment in a

number of ways. All children show occasional outbursts

of temper or may be "out of sorts" once in a while.

Persistent symptoms listed below may indicate need

for something to be done to help the child before

serious maladjustment occurs.

1. Aggressively interferes in the lives of others
by fighting, behaving in an unrestrained fashion,
or by defying rules and regulations.

2. Restrains himself to the point of losing his
individuality or his impact on tha group.

3. Runs a low-grade "psychological fever" which
keeps him chronically unhappy.

Fails to utilize or develop his abilities.

5. Doesn't go along gracefully with the decisions of
the teacher or the group.

6. Is quarrelsome, gets mad easily.

7. Is a bully; picks on others.

8. Is resentful, defiant, rude, sullen.

9. Is regarded by other children as a pest. Rubs
others thewrong way. Is excluded by others
whenever they get the chance.

10. Often steals..

11. Lies frequently.

14.



IDENTIFYING CHARACTERISTS OF CHILDREN IN NEED OF HELP Congt)

12. Occasionally is destructive of property.

13. Is not noticed by other children. Is neither
actively liked or disliked - just left out.

14. Is one or more of the following: shy, timid,
fearful, anxious, excessively quiet, or tense.

15. Daydreams a great deal.

16. Never stands up for himself or his ideas.

17. Is "too good" for his own, good.

18. Finds it difficult.to be in group activities or
to be relaxed when with otherS.

19. Is easily upset; feelings are'readily hurt; is
easily discouraged.

20. Needs an unusual amount of prodding to get work done.

21. Is inattentive and indifferent, or apparently lazy.

22. Exhibits nervous tannertsms such as nail biting,
sucking thumb or fingers, stuttering, extreme
recklessness, muscle twitching, hair twisting,
picking and scratching, deep and frequent sighing.

23. Is actively excluded:by most of the children
whenever they have the opportunity.

24. Is a failure in school for no apparent reason.

25. Is absent from school frequently or dislikes
school intensely.

26. Seems to be more unhappy than most children.

27. Achieves much less in school than his ability
indicates he should.

28. Is jealous and overcompetitive.



IDENTIFYING CHARACTERISTICS OF CHILDREN IN NEED OF HELP (Con't)

29. Shows signs Gf parental neglect in clothing,
cleanliness, or health.

30. Is over-tired, lethatgic in school.

31. Seems to have been over- .worked or suffered bodily
harm at home.

32. Reflects unwholesome attitudes in social standardL,
school attendance, and citizenship responsibilities.

Used by permission of Science Research Associates, adapted
from Teachers Guidance Handbook, Elementary School Edition,
Volume I, IdtELLEVIIK±gaLLIren Who Need Help. Dough and
DeHaan, Copyright 1955, Science Research Associates, 57
West Grand Avenue, Chicago 10, Illinois.



SCHOOL ADMINISTRATOR'S RESPONSIBILITY
FOR VISITING COUNSELOR PROGRAMS

For an effective visiting counselor program, the
school administrator will need to:

1. Clearly understand the visiting counselor
program and how it can most effectively
serve the child and the school

2. Assume respo:astbility for seliaction of
professionally qualified staff, with
approval of the State Department of Public
Instruction

3. Establish cooperatively with the visiting
counselor, the plan and procedures for the
service as applied to the local schools

4. Interpret the plan and program to principals
and teachers throughout the schools served

5. Establish a regular plan for evaluation of the
service

6. Make adequate budget for personnel, travel,
equipment, and clerical help

7. Interpret the program to the community

TEACHERS WILL NEED TO KNOW:

1. What the visiting counselor service can offer
and how it operates

2. How he and the visiting counselor can work
together to serve the child

3. The referral policies and procedures

4. The visiting counselor's schedule or service
time in each schoo7.

5. Progress being made with individual children
as the program proceeds

;II



THE VISITING COUNSELOR'S RESPONSIBILITIES
INCLUDE:

1. Preparing a schedule of time for service to each
school and for home visitation.

2. Arranging a caseload commensurate with the
geographical area, number of schools served, types
of cases. etc. A caseload of 30 to 60 children
at any given time is considered adequate and the
number may vary considerably from time to time.
One hundred fifty to three hundred children may
be served during the school year depending on the
amount of time necessary for each child.

3. A simple referral form for written referrals
should be planned with the school administrator
or principals.

4. Use of the other community social service pro-
grams. This will be fatilitated by early under-
standing and planning with them for conferences,
clearance and coordination.

5. Planning for teacher consultation about problems
in the classroom which may not be severe enough
to warrant referral.

6. Interpretation of the program to the community.

7. Social casework services or counseling of
children and/or parents-relative to a child's
adjustment in school.

Through either a continuing service based on
regular interviews over the period of time
necessary or through a short term service, the
visiting counselor helps the child or his
parents to understand and modify the problem
which hac, arisen.

8. Evaluation of his own program.

18.



COMPETENCIES NEEDED BY 'THE VISITING COUNSELOR

In addition to the personal qualifications of

emotional maturity, integrity, and an over-all well

adjusted personality, the visiting counselor needs

competencies as follows; (Course work requirements

are based on these competencies).

1. Ability to work cooperatively in an educational
setting

2. Knowledge of school law, local school procedure
and curriculum.

3. Ability to collect and interpret pertinent data

4. Respect for the family and the individual

5. Knowledge of normal adolescent and child develop-
ment and behavior

6. Knowledge of conditions of exceptionality in
children facilitating referral to all professional
services

7. Ability to guide parents and teachers in helping
children

8. Knowledge and understanding of local community
resources for children

9. Understanding of good mental health principles.

10. Understanding of laws affecting children

11. Ability to counsel individuals

19.



SELECTING A VISITING COUNSELOR

Personal qualifications

An important factor in selection of the

counselor is that he have reached mental, emotional

and social maturity, have had experience working

directly with children and have a sincere liking

for them. Actual classroom teaching experience

would be valuable. He s1.ould understand the

development of normal adolescents and children

as well as have a sympathetic understanding for

the exceptional child.

A visiting counselor will need to have the

ability to work with teachers, principals and other -

professional workers in the community. He must be

enthusiastic about .his work and proceed to

accomplish it with a minimum of supervisions

The counselor must be willing to schedule

conferences with teachers and other professional

workers when they have free time to talk -ith him.

20.



SELECTING A.VISITING COUNSELOR (Continued)

SPECIAL COURSE WORK

Special training is hedessall in order that the

visiting counselor have acquired the knowledge and

:skill necessary to work with individuals in the

modification of social. and emotional. maladjustments.

The visiting counselor .may qualify with

special training in education and one of...two other

fields - social work or psychology. Certain basic

courses and the educational requirer4e4s are

necessary.inboth training fields. .A .visiting

counselor credential is available onappliqation

on completion of both the basic and ,advancedicourses.

BASIC COURSES

1. A valid first grade professional.teaching
certificate for Worth Dakota.

2. 26 hours (semester) of basic course work

Education and. Administration
of Special Education.

Child Psychology
Psychology of Adolescents
Abnormal Psychology
Mental Hygiene
Guidance (basic)
Introduction to Psychology
Introduction to Sociology
Tests and Measurements

3 sem. hrs.
3 sem. hrs.
3 sem. hrs.
3 sem. hrs.
2 sem. hrs.
3 sem. hrs.
3 sem. hrs.
3 sem. hrs.
3 sem. hrs.



SELECTING A VISITING COUNSELOR (Continued)

ADVANCED COURSES

Advanced work at the graduate level is

required in either psychology or social work, as follows:

Option 1 Psychology

Individual Differences or Appraisal
Community Organization
Introduction to Clinical Psychology
Individual Testing (Binet, Weschler,

WISC, Arthur, with supervised
administration of 25 tests in each
of the above)

The Family and Family Relations
Counseling Techniques (with super-

vised practice)
The Exceptional Child
Psychiatry for Social Workers or
Theories of Psychodynamics

Option 2 - Social Work

3 sem. hrs.
3 sem. hrs.
3 sem. hrs.

6 sem. hrs.
3 sem. hrs.

6 sem. hrs.
3 sem. hrs.

3 sem. hrs.

The Family and Family 3 sem. hrs.
Community Organization 3 sem. hrs.
Juvenile Delinquency 3 sem. hrs.
Social Case Work (including 200

clock hours of supervised
practice in an agency con-
cerned with family and child
problems) 9 sem. hrs.

Child Welfare 3 sem. hrs.
Social Legislation 3 sem. hrs.
The Exceptional Child 3 sem. hrs.
Psychiatry for Social Workers or
Theories of Psychodynamics 3 sem. hrs.

Any person graduating from a recognized

curriculum for training school social workers or

school psychologists, and fulfilling the other

requirements shall be considered for a visiting

counselor credential.

22.



ORGANIZATION OF THE VISITING COUNSELOR PROGRAM

1. Preparing the School Personnel:

The effectiveness of the visiting counselor

program will depend to a great extent on the under-

standing of the teachers and principals of the

function of this new service. The superintendent

of schools should provide a time and place during

the orientation week prior to the first week of

school for the principals to meet and talk with the

visiting counselor.

At that time the visiting counselor should

present the program in its broad form, describe

the services available, the children to be

referred, etc. Time should be given for the

principals to ask questions.

It will be the responsibility of the principals

to provide an opportunity for the teachers to meet

the visiting counselor and to ask questions about

the program and to learn how it will function within

each school. Since referrals will be made through

the principal, or as he may direct, the referral

proceduret should be explained and clearly understood.

23.



ORGANIZATION OF THE VISITING COUNSELOR PROGRAM (Continued

2. Eligibility of Pupils:

The eligibility of pupils for the services of

the visiting counselor would be discussed with the

teachers. Teachers should be aided throughout

the year, through periodic group meetings, to

extend their understanding of the basic causes

of the symptoms of social and emotional malad-

justment which they see in their classrooms.

A listing of the types of behavior suggesting

problems requiring the services of the visiting

counselor are listed on pages 10, 11, 12, 13

of this pamphlet.

3. Sources of Referral:

Principals Speech Clinicians
Home Room Teachers Parents
Classroom Teachers Students
Guidance Director Agencies outside of
Special Class Teachers school

The visiting counselor may also become aware of

children who may need supplementary interviews from

an examination of school records, medical reports and

the group achievement and intelligence test reports.

4. Referral Form

Referrals should be made in writing and given

to the counselor. Copies should be given to the

principal by the teacher, or some other method of

24.



ORGANIZATION OF THE VISITING COUNSELOR PROGRAM (Continued)

referral planned by the principal. Use of written

referrals will insure better organization of the

program in each school and more efficient record-

keeping.

A simple form giving the name of the child,

grade, teacher, principal, person making the

referral and reason for it will enable the

counselor to check with the person making the

referral immediately. The visiting counselor will

decide whether it is necessary to see the child

and when to do so.

5. Case Load:

From 30 to 60 cases under individual consider-

ation at one time shall be considered a case load.

Some cases will require intensive short term casework

while others may continue over an extended period of

time. Other duties, such as parent conferences,

group meetings, community council responsibilities,

etc. shall be considered a part of the visiting

counselor's responsibilities in addition to case load.

6. Activities of the Counselor include:

1. Examination of school records, medical
reports and guidance records to supple-
ment interviews with students.



ORGANIZATION OF THE VISITING COUNSELOR PROGRAM (Continued)

2. Individual conferences with classroom
teachers and principals in order to
interpret emotional problems or
behavior patterns so that they may be
understood, accepted and improved

3. Cooperation with other social agencies
in helping the child

4. Home visits and parent interviews to
determine physical and emotional
environment in which the child lives

5. Individual treatment interviews with
the child according to his need

6. Securing comprehensive social histories

7. Keeping confidential records of all
contact and interviews. Short,
specific information will be more usable
than long complicated narrative

8. Reporting of cases referred each year

Group conferences with parents or
teachers or other lay or professional
groups to aid in understanding of the
socially and emotionally maladjusted
child

10. Making concrete suggestions for uses of
aids and materials to parents and
teachers

7. Scheduling:

While a large block of time scheduled at

each school weekly will not be practicable,

each school should be assured of a regular

visit each week. This will enable the visiting

counselor to check school records, interview



ORGANIZATION OF THE VISITING COUNSELOR PROGRAM (Continued)

parents who may request time with him, and give

students a definite time when they may talk

with the counselor at their own request. Unless

the school personnel become accustomed to

regular visits from the visiting counselor they

will not use the service as they should.

A time for home visits should be planned with

the parents in advance whenever possible. Time

schedule should be made for two or three days

in advance. Stopping at a home without an

appointment is not good professional policy.

This is true also in planning visits to other

agencies.

8. Reporting:

For each child accepted for individual

counseling a social history should be compiled.

Each contact made in the interest of the child

shall be recorded on a card of sheet file. A

summary of medical, psychological, and social

reports for each child shall be included in his

file folder.

27.

1.
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From these reports the visiting counselor

may compile reports of services offered, numbers

of children served, facilities needed, etc. for

the local or state administrators.

All reports, other than numerical reports,

shall be kept confidential. These will be shared

only with other professional workers as they assist

in helping the child.

A suggested record form is included of_ pages 31

and 32.

9. Office and Equipment:

A main office for the visiting counselor

should be established in a convenient centrally

located school. Equipment shall include a desk,

a locked file, and a private telephone in addition

to other necessary office equipment. Some

clerical assistance should be available to the

counselor in order that the trained counselor

need not spend his hours on clerical duties.

At each school which the visiting counselor

serves space shall be available for counseling

and interviews. This should be a private and

pleasant room easily accessible, preferably on the

first floor. If the visiting counselor wishes

28.
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it to help him establish a working relation with

children some play equipment may be provided for

the office.

10. Travel:

A travel allowance or a school car should be

provided since the quality of service may often

depend on the easy mobility of the visiting counselor.

When the counselor uses his own car travel allowance

is usual.

11. Office Hours

All duties of the visiting counselor will be

performed during the regular school day as defined by

the local school board. The visiting counselor will

work on all regular school days.

School visits, counseling, etc. 8:30 to 1:30

Home and agency visits 1:30 to 3:30

School visits, counseling 3:30 to 4:30

12. State Division of Special Education Participation:

For each full-time program employing a qualified

visiting counselor to work with socially and emot-

ionally maladjusted children, the Department of Public

Instruction may reimburse the local school up to

29.

It
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$2500.00 per nine month program. The program and

personnel must have prior approval by the director

of special education. Administrators apply for

approval prior to each school year.
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Form I - 9

S. Ed.

DEPARTMENT OF PUBLIC INSTRUCTION
M. F. Peterson, Superintendent

Bismarck, North Dakota

REPORT FOR VISITING COUNSELOR, SCHOOL SOCIAL WORKER OR SCHOOL PSYCHOLOGIST PROGRAMS
IN NORTH DAKOTA PUBLIC SCHOOLS

Date County

I. COUNTY OR SCHOOL SYSTEM

II. NAME OF ADMINISTRATOR TO WHOM YOU REPORT LOCALLY

SCHOOL ADDRESS

III. REPORTING PERSONNEL

IV. PROGRAM:

This is a full time program with time divided into the following areas:

I.Q. Testing
Projective or other testing
Teacher conferences
Parent conferences
Home visits
Pupil counseling or casework
Contacts with other agencies
List other activities:

Indicate Percentage
of Time Spent in Each
Area

.Sia.

V. If you have a weekly schedule, so indicate and include below:

VI. Attach reports of your work which you may have prepared for your local

administrator.

1.



DEPARTMENT OF PUBLIC INSTRUCTION
M. F. Peterson, Superintendent

Bismarck, North Dakota

SERVICE REPORT FORMS
VISITING COUNSELOR, SCHOOL SOCIAL WORKER OR SCHOOL PSYCHOLOGIST

Child's Name

Form I - 9
S. Ed.

Ace Grade Reason For Referring Current Status

1.

2.

3. I

4.

5.

6,

7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

2.



Form I - 9
S. Ed.

DEPARTMENT OF PUBLIC INSTRUCTION
M. F. Peterson, Superintendent

Bismarck, North Dakota

SERVICE REPORT FORMS
VISITING COUNSELOR, SCHOOL SOCIAL WORKER OR SCHOOL PSYCHOLOGIST

Child's Name Grade Reason For Referring Current Status

(Complete four copies of this report and file two copies with the school
administrator, send one copy to the State Director of Special Education,
Department of Public Instruction, Bismarck, and retain one copy for your
file.)

"Buy North Dakota Products"

3.


