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he philosopny of secondary sducasion at the preseanb time

is changing s0 rapidly that the plaming for a new school takes
on the scope of a complete reagsessmen’ of the values in our
gocievy and 2 debermination cf vwhat mathods will be most effective

n preparing our young people to live in the weorld we ezpect they

fde

-

will encounter,

Consaquently it is hoped that this Outlire will stimulate a
study in depth, if it has not elready been done, of what THIS

Sitution really wauts $o have happen 0 yovngsters, as well as

been c(eclided WHAT is Lo be done awnd HOW those crarged with the
responsibility are geoing to do it.

The WHATS and the HOWS can only come out of an acceprved bhasic
philosophy expressed in & set of Coals and Objechivesg that concern
themeelves with what 1t is desired that young peopie achieve,

Initially This a btotal school philosophy and beccmes a backdrop

)
0

against which the answers to all quesiions are tested., Ilater, in

da

the vorious areag of activity, a set of Goals ard Objectives shoulé
te sei. up indicating now ecch expects to help inplement the accepted

concepts of the Losgl oprganizatio:
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Waat should be the avs:tude of adm:nisvration and gtatls

dual student?

i

t,ward the tosal development cf tha ndlv.

Tofe (N S " o e, 2oy o e - [N o N I e Yo ¥
Wnat is 1t we went to have harpen oo youny necHie?

C'

Wnat should be the place of pupil accivities in the school

program?

5, What should be the role of the studsnt couvnell?

y, What other types of expsriences should be fosterad,

How should the bigh scheoi of the futuvre be sdninictered?

&, Wnat should be the rele of the principal?

b, What should be the role of other adminisireiive personnel?

Imat concern chousd bs givea to the problems of Antypical

et

chiidren {the mencally accelevated, the mentally handie

cepped, the ohysically handicanped }?
What provisiocns should ke made for gabigfyiag the needs
¢f the students with varying » ahilicies and interests?

Vnac provisiong should he nade for needs of early school
vesvers with regard to tesminal instruction?

Tp what extent shound the COMMUNLT

S

clanning of rrogesm and 2otivikies’t

14t

PR S




10, How gaoild ous ability to sacure the dezired gtall oifect

ect wrogsans of the [uiure

v
O
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TT ma oy e YA e
. How shoall oub ability

ot

it
Ve

sffeet Dr2sens plaaning?
12, ¥What orzanizational gei-vd will serve bast the adopied

ohilosophy of the sehool as EGe3e3, Kbl E.5.3:4 or seme

citner, How will the efTicisnt use of exisbing fecilities
affect this cholge?
13. That should bz the organizational get-up of the ballding?

n. Should a majority of activities of esach grade group
be centsred in senarate arsasg?
5. Sheuld the building be davalonsd vith several geparate

14, liow should the school day be crganized?

ohe number of perionds per 4377

2. Should the class period be fixad iu le agth or should it

pe Tlexible to provide ¥or varying wecchingy techniques

’ and group needs?

O

Shoutd the student group =12 working togethzsr be Tized

e
)

o¢ vary sccording to group and indiridual needst
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What teaching methods and Hechniques should be uged in the
future?

5, Should the problem-solving approach be msed with problens

cutting across subject matter lines?

"o -

b, Should there be integraiion of some subject matter fields?

O

¢, Should it be possible to combine sections into larger

=)

=0

egsilred

§
e

groups i
., Should there be opporiunities for individusls to pursue
areas of interest beyond cthat of the regui&f class group?
e, Should the laboratory techuique be used in more subject
areas?
£. Should there be a longer continuitcy of teacher—student
per Gey or more than

()

Wiil the site be considered as part of the educational

facilities of the schoo”. plant?

What provisions should be mad
any or all areas of the building?

To what extent should provisions be made for adult use of

facilities for both educational and veereasional activities?

e
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¥ow many teaching stevicns will be required Tor tne
functions of this depertment?

Should these clagsrooms be grouped in one part of whe

subject arses or spscilal
What should be the approximate size in syvare feet of
each clagsroom? This will depend on the aumber of
students expected and the variety of experiences plann
What are the other space requirements of the program a
work room, office-confersnce or storsge?

What will be the locaition of these areas with respect

to the clagsrooms or the department as a whole?

hould

{2
‘..J 3
i
ey’
A

be posaible bo combine the space ol two OF

(.Q

L

more roomg ror use of larger groups or should there be

-

ifically designed for instructicon of
k3 -

A

a Tacllity speci
large groups?
How much shelving should be provided for reference and
supplemental bocks

Tndicate the nature and anount of magezine and pemphie

display desired.
Indicate the type and amcunt ol storage for various
teaching aids and materials, noting any of vnusual

dimenslions
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1l CGlve detalls of various types of exhinit areas including

X
)
| - |

bullstin board, peg board and enclosed ssges,

12, Indicate the amount and locatior of ¢ halkboard,

X

-

2s8liraed and location
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e Wnac wiil be the specizl vequirements fovr the usgse of
5 - s~ - P vy ey A pda i 3 wp -
: viguzl eids as darlening curtains, permanent Scresn,
E and ceiling avobgd |
Lo, Indicabte any specisl elachrical cuble requirensnts. I
] A ] Y
3 Lo Journaiisme
: .
] . o erreres >3 e s
5 a. Angwer guestions listszd unler Bnglish,
- e w .L - - " " - .. - - - » - 1
_ D, 180 any spaecisl features neaded as additionzl -
3
5 counver space or a clogsed off avea for group work ‘
-
} - . I -
17, Pudblications:
24
- ‘u Ll > » l
. Inoicave size and lozation with referencs Lo obher -
: fooms as Journaliigm or Business Blucabion and )
- P I N I N S . ’
desirability of a vision panel from such roonm,
H fa ) PP - ¥ - 3 [ g - .- -
; b, Should there be direct access on any other roons :
:
or frosm the coryidor only?
1 T.»I-- - - -y - » . L3 b L)
. ¢, Yill this room need to be divided into sepairate areas
8 o mn v '~ ~ £y oy - - 3 ~ ] S
; Tor vae achonl papsy and year book achivitieg?
k-
. 3 - . N ) Kt 27 s . o
2. Audicave speclal feeilitles needed as work counters.
”, -y g ary o= - I~ S s h K ,~" 3 - e o
5 lamount and helghta) storage cabinebs, electrical
autley locatvions and aink,
"3 ey - P e P Ka . 3 2 .
e. Give amount and location of hulletin board and peg
a0ard desirved,
i
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s, Answer svestiong lizuved under Epgligh,

P, Should there e a gtage or pls
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rooms or praciice alcoves?

s

. Speech Corresction:

[t
.o

cate the special features needed to make such

[t

‘ 3, Ind

a voom effecitivsa,

b, Where should it be loceted in relation to other
i <1 1A3A%nc FPorilastiany
! building Tacilitieg?
g 3 -, 3 - P =] -~y = m o= &8 e - TS o am
; o, UWhat size wroom 1s reguirad and Can iv serve any

20. Remedial Reading:?

)
Q
]
)
o
cl
<
b
A}
S
(RV)
Lo

! d, Migh% Remedial Reading aad 3peech

cub~lets for reading aids, etc.
¢c. Whnere ghould it be located in relaticn vo other

building facilities?

hf @




R, SOCIAL STUDIES

oy
@

1. FEow meny teachiag stevizns will be reduired for th

Z. Should these classrooms bs proupsd in one part of the

puiloing or wili they be in guite different areas?

4

3, How should they be loceated in relaition to any other sudjecy
areas or speeisal fecilivieg?
L, What should be the approximaite size in square feeu of
each classroom? This will depend cn the numbsr of
studentvs psectzd and the variety of experiencss planned,
3, What are the other space requirements of uvhe program as

1]
-

; 6, What will be the losstion of these areas ulth rCEpedt (e

the classrooms or the department &3 2 who.e?

~J
o
2
oy
O

uld it be possible to combine the space ¢f Two Or more
rooms for use of iarger groups or should there be a

facility specifically designed for instruction of ilarge

SrouUDSo

8, How much shelving should be provideé for »eference &nd

i0, Indicate the Syoe and amouns of storage for varlious teaching

aids and meterials, uoting eny of unusual dimensions,

-

11. Give details of various trypes of exhibit areas including

bulletin board, peg board and enclosed cases,

12, Indicate the smount and location of chalkboard,

13, Give the amount of work counter desired and location.
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NGUAGE

Will the activities here be part of the toital X-12 program?

Does the philogopdhy o1
£

the classrcom is to bz developed ag a lavoratory oOr &

Recording Rooms anl Storage Foon To tapes and suare
equipment,
Should the Leboratory Tacilities be located so they are

D

asily available Tor use by students in other departments?
What should be the spproximcte size in square feet of each

ciagsroon? This will dedend on the number of studsnis

Ho: much shelving should be provided for reference and
supplemental ©o0ok%s?

o

e,

e

cate the pature erd amount of magazire snd pamphlet

!..' .
!-o

1

display desived.

Give details of various types of exhibit arsas lncluding

bulletin board, peg beard and enclosed caszs.
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1. How many teaching stations will be requirad for the
Functions of this department?

20, Should these c_agsirooms be grouped in one part of the
building or will they be in quite different areas?

3. How should they be located in relation 0 any other
subject areas as science or industrial aris?

L, VWhat should be the approximate size in squave feet of

each classyoom? This will depend on tre number of
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5. What are the other space requirements of thes program as

: work room, office-counference or gtovage?

’ 6. What will be the location of thess arvess with respect Lo

PICTIOR ™

the classrooms or the department ag & vhole?

7. Should it be possibls to combine the spacs of two or more

o
o
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td
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rg
63
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greups or should thers bs a

-

facility specifically designed for instruction of large

Ll N0 4

oo

« How much shelvi ghould bte provided for reference and

supplemnental books?

! 9. Indicate the nature and amount of magaznine and pamphlet
display desired.
- 10, Indicate ¥ type and amount of storage for various bteaching

aids and maeterials, noting any of unususl dimensions,

11, Give detvalils of various Types of exhibit areas inecluvding

bulletin oerd. peg board and enclosed cases.
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special markings desired,
Give the amount of work counter desired and location
What will be tThe special reguirements for the use of

as dariening curising, yermanec

nt streen Or

»vrical outles requirements,
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2, Wnat should e the location of any sciente sress in

relation to other facilities such ag Mat nematics,

3. Showid the laboratories provids for individual differvences

berests and abilities and how wWill this affect type

Qd::

L, How much emvohesis should be placed on discovery &and
1 51 A Y3 3% ?
now MuCh On Proving?

5. Would it be advartageous te have all sciences aress so

grouped that they might have a conmon work and storage room?
é. ould thers We an area for group projects; for continuing
projecte; for a studeat to work beyond the course oirferings

of the schonl?
?9 Should thers ne awn area fopr library research in comnschion
with the laboratory?
8, Should ther: be a dark rcum in this ares?
9. Chemistry:
&, What will be the class size?
b, How many square feet of space will be required?

o What auxiliary areas will be required such as preparae

tion room, storage, conference and office? Might they
be common with the cobther science areag?

Indicate the gize aand facilities in each,
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d, liow much shelfl space ghould be provided for reference hooks?

e, Indicute the amount and nature of magazine and pamphlet

=y

. Indicave the amount and type of sorags needed for the

veriowg teaching alds and materials inecluding those of
uwusval dimensions,

LY

£. Will thers be exhibit areas for two and three dimensionasl

f displays?
; . Indicate the amount and location of bulletin bhoard and j
chralkbeard, i
,
i. What type of room arrangement will be desired, such as i
] perimeber or other?

[
o

1e Wil

P

x 3. W ¢ the need Tor other counter areas o 3nacey
Tor individual student worl.

Y. Indicate the number end size of hoods and the utilities

; m, What spec .al requirenents will there be for gas,
| elestricity and airs
5 ¥, What will be the recuirements for use of visual aids asg
E darkening curtaing ¢nd celling spots?
? 10, thysicss
3
g dee the general questions under Science and the specific

questions under Chenigiry.

b, Will this ares be common with Chenistry or sevarate?
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b.»_ What ’cvpe of student woerk areas are desired?
L4
T

17

c, If common with Chemisbtry, indicate adaptations

..,

necessary for gool funct

{=2

CHing.
d. Will there be a special eclsctrical panel with varying

characteristics available to each stbudent station or

single station converters used?

a. See the general questions under Science and the specific
questions under Chemistry.

b. Wha®t will be the spsclal requirements for a growing
area Oy rocm?

2,  What orientation is desired for this roon?

3., Will there be an ares {or experimentebtion with small

General Science?

=~
>

1O
o
{2

ot

0

a, See the general juestions uvader Sclience and the
questions under Chemistry.

P, What type of student work aress are desired?

Will they all be the same or varied for different types

a. See the geveral guestions under Science and the specific

questions under Chemistry.

Will they all be the same or varied for
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e, Exhibit arzas: Indicate size and type.
£, Amount snl locatvion of chalk and bulletin boards,
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n.. Parkening for visuai a2lds.
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Agricultural anizatlion Cervice Center,

Machinery Dealer,

Company oy Co-cpy Farm Equipment on2rator,

1o

Agpiculiural Preducts ~ Imspecior, Sutcher or K

-~
<Y

L Srhe |

Processzor, Frozen Foods Processor, Milk Processcs,
Tester, Livestock Buyer,

-

Ornemental Horticuliture - Nurserymea, Florist,
Landscape Aide, CGolf Course Employes, Gardener,

Greenhouse Operator,

Forestry - Porester, Saw Mill Upera:
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Tree Grower, Lumbe?manQ Park Employz
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L.

DRIVER EDUCATION

1,

2.

9.

10,

11.

12,

What should be the location of this facility in relation
to others in the building and the Service Area?

Should it be accessible directly from the outside to
permit use when school is not in session? |

How many students should be accommodated at one:time?
Will there bde a room for simulators? If so, how many
gstations will be needed?

Will there be a need for any auxiliayy rooms, a8 wWork
room, conference room, store room or office? If so, give
size and facilities needed in each.

How much shelving should be provided for reference books
and other materials?

Should there be space for magazine and pamphlet display?
Indicate the amount and type of storage for various teaching
aids and materials indicating any of unusual dimensions.
Will there be a need for three dimensional exhibit area
and display?

What should be the amount and location of chalkboard and
bulletin board? Should bhe chalkboard be magnetic so
traffic situations can be demonstrated?

What should be the amount and location of work counter area

and type of under-counter storage?
Should this room be without natural iight or should there

be windows with darkening drepss for visual aids?

et T e R b MR S
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14,

4 R
R 8 o o R
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Will there be any special requirementz for electrical

outlets and equipment?

How will the size of %he projecticn screen ra2quired

affect the ceiling height of the room?
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SPECIAL EDUCATION

1,

S0

7.

38

Is there a program in the elementary schools for those
who are blind, partially seeing, deaf, hard of hearing,
erippled, mentally rectarded or have speecihr defects? If

so, what responsibility does the high school have to help

these children complete their education and which of these

areas will be served? §

Will there be special rooms for the severely handicapped?

Is a teacher-counselor type of service anticipated which
will allow the students to attend rggular classes?

Will the special education facilities be 30 lccated that
they are easily accessible to the other classrooms and
shops to permit a maximum amount of integration with all
students?

Do you plan to offer physical therapy treatment to students

with crippling conditions? This includes short term as
well as long term cases as accidents, football injuries
and surgery.

Is it planned to offer speech correction for all who need
it at the high school level and, if so; what special
facilities a. 1eeded? These are students so different
in speech that attention is called to the way they speak
rather than to what they say.

What facilities should there bes in the Physical Education
Department that special education students will have
opportunities for practice and recreation?

Will some rest rooms be easily accessible for wheel chairs?

e o A g i N T A S
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10,

11,

12,

13,

14,

What requirsments will there be for storage of wheel
chairs and large equipment?

Should there be a special dining areea f{or thosé who do
not handle food easily as the cerebral palsy cases?

How many speciel rooms will he required? Indicate the
size and any special facilities desired in each,

What facilities should be provided to facilitate easy
access to the building by the physically handicapp2d?
What adaptations should be made in the regular and special
subject classrooms as Home Making, Science, Music, Art,
Industrial Arts, etc., to make them most effective for
students in Special Education?

How does the county program affect which facilities will

be housed in this building and which may be centersd elsewhere?

T gy
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PHYSICAL EDUCATION, HEALTH AND RECREATION

1,

Is this program part of a total K~-12 plan for physical
education, health and recreation?

Is this program part of one developed in cocperation with
and for the total community?

Will all children have an opportunity to participate
including the physically handicapped, the "normal® and

the physically gifted?

Is the program plammed in terms of long range goals even
though only a portion of the facilitles may become
immediately available?

Will the sports program be a logical outgrowth of the
physical education program?

What should be the location of these facilities in relation
to other departments including Cafeteria and Student Commons?

What should be the location in relation to play fields,.

parking and service areas?

How many teaching stations will be required for the
contemplated program and size of the student body?

Gymnasiums

What should be the seating capacity for spectator events?

Should the room be dlvided for use by both boys and girls
clagses?
Indicate the main court size for basketball.

What basketball court size should be available when

the gym is divided?

T VI T TV I Rs




10,

11"}

€,

go

Give The floor lay=out for each side and the number
of secondary basketball backboards and other game
markings.

Indicate the manufacturer, number and location of
the scoreboards desired.

Give the desired location of the scoring table and
scoreboard cable outlet,

What will be the requirements for record players and
P,A, System?

What storage facilities should be adjacent to the

Gymnasium for such items as chairs, mats and apparatus?

Auxiliary Gym and Adapted Sports Area:

C.,

a, What should be the location in respect to the Gym?

b, Will it be an elevated area and used for supplementary
seating for basketball games?

c. What should be the size of this area? |

d; Should there be special equipment Tor the physically
handicapped?

e, How much storage should there be for apparatus, mats,
and special equipment?

. Should there be any special floor markings in this area?

Pool:

'a? Give the width and number of lanes desired for competition.
Will the Diving area be separate from swimming area -
W or "LY shape?

b, Indicate the depth of instructional and diving areas,

What should be the spectator capacity and will the

seating be on permanent or roll-awsy bleachers?




What should be the width of deck areas for instruction?

Will it be designed for combination indoor and outdoor
use with a sun terrace?
Will there be separate locker rooms or should the design

permit the use of the Physical Education Locker Rooms?

Will the pool design be of the "Wash Over' or "Gutter"
type? |
h. Which type of filter is preferred? ;;
i, Indicate the diving board requirements.
j» What will be the requirements for a pool office?
k. Will there be storage requirements for a canoe, shepherd‘s j:
crook, paddle boards, lane markers, floats, weights,

vacuum cleaner, etc.?

1. What will be the requirements for suit washing, drying

and dispensing?
m. What adaptation should be made for non..school use?
12, Health Classroom: |
a. Wnat special facilities should be available to make
this room effective for the program contemplated?
13, Locker Rooms:
a, What will be the largest number of students to be

accommodated at any one time?

b. What will be the total number of students who will
need locker space?

¢. What will be the methnd of storing gym clothing?

d, Will there be dressing lockers for largest class or

will a hook strip be used instead?

LT e —— i 7 g, e e




43

e. Will gym clothing be stored in cubicals or baskets?

f. If in baskets, are they on trueks, in racks around
dressing area or in racks behiﬁd Wire cages?

g. What should be the sire of the cubicals op baskets?

h. How many shower heads are needed?

i, Will they be wall mounted on a "poie" opr Ceiling?

Jo  Will water temperature be pre.get for ali showers?

ko Will individval showers be turned on by hand valve

or "timed" push valve?

1. What is the recommended height of shower heads:
Junior High School, Senior High School, girls?

m, Should there be 3 toweling area ad jacent to the
shower room?

N. Will it be desirable to have a separste stall shower

; énd dressing room in the girlsh locker rocm?

; 0, What will be the system for handling and dispensing

towels?
P. What should be the amount of mirror space and the number
and height of haip dryers?

d. Should there be a Visiting team@ccmmunity locker room?
1%, Physical Education Offices:
8. What should be theip location in ref'erence to the
Gymnasium and to the Locker Rooms for supervision?
b. Indicate the size, ang number of persons to be accomnodat.
e@a
é, Is a shower and toilet area desired in connection with

the office?

do Indicate the amount and type of storege in connection '

with the office:;

[l
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15,

16,

e, Where wWill referees shower and dress?

f. Will the athletic director have a separate office?

Team Room: |

a, What should be the location in relation to Gymnasium,
Physical Education Locker Room and access to outside
practice fields? -

t. What is the largest number to be accommodated at one
time?

¢. Will lockers be used for storage of equipment or Just
street clothing?

d. Wnhat relationship should there be between Team Shower
Room and Physical Education Shower Boom?

e, What are the requirements for training table area and
hydrotherapy equipment?

f, Check items under "Locker Rooms" above,

Equipment Drying Area If Desired:

A,

d,

Equipment Storage - Current:

a,

what should be the capacity for football and other
team equipment?

What method of hanging equipment is desired?

What method of recéiving and dispensing this equipment
for daily use is desired?

What should be its location relative to the Team Room?

What should be the location in relation to the Gym-
nasium and the Physical Education Office?
Indicate the size of the area and type of shelving

bins and hooks.,
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18, Equipment Storage - Seasonal:
a., What is the desired location of this araa?
b, Indicate the desiresd types and amounts of shalves,
E bins, hcoks, etc., for football, basketball, baseball,
grack, tennis and other sporis.
c. Give location, type and amount cf field equipment
storage.
19, Laundry:
’ a., Will towels, swim suits and certain otrer equipment
be laundereéd by sch?ol or sent out?
b. Will other departments use this equipment. ¥ill it
also serve other buildings?

c. Give type and size of equipment desired,

: d. 1In what area of the building wiil it be located?
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LABGE GROUP INSTRUCTICN

1o
2,

What will be the functions of this facility?

What should be its locations with respect to other
building areas?

What should be its capecity?

Should the floor be flet, sioping or tiered?

If tiered should there be a continuous counter-like

work surface on each tier?

6. Will seats be fixed or movable?

7. If there is to be stage indicate iﬁs height and slze,

8.. What facilities shouli be prcvided as ceiling spots,
lighting controls, curtain; P,A. System, TV outlets,
Projection Screen, Projection Booth, Remote A-V con-
tfols and utilities for Science demonstration?

9, How much chalk and bulletin board should be available?
If there is a stage may the chalk board be on a movable
stand?

Television

1., What provisions will be made for T, V., reception
throughout the building?

2, Will there be an antenna system to pick up commerciai
stations?

3. Will there be facilities for Closed Circuit T, V.?

4. Wiil the CCTV facilities be central for the school
system or for this building only?

5, What facilities will be desired as studios, control rooms,

film chain room and production workroom.

I T oy
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What provisions should be made for progresmming outiets
for television cameras in special purpose rooms as
gymnasium, auditorium, pool and cafeteris,

Should there be outside canzra outlets for shooting

outdoor everts.,




P, LIBRARY-INSTRUCTIONAL MATERIALS CLENYER

) I

:_\
&y

What will be the function of this facility? Will it

serve as a compiete Instructionsl Materials Center in

all that implies or deasl mainly with printed matter and
its use by students and faculty?

If the practice is to divide the above functions, indicate
the set-up for handling such materials as films, recordings,

maps, charts, globes, museum items and others, and the

relationship to the library services, if any.
Will this Center serve the whole school system or this
building only?

What provisions should be made for future expansion?
If the building is to have more than one floor level,

what provisions should be made to ease the moving of

materials from this area to other parts of the building?
What is the desired location in relation to departmental
areas?

Will the reading area be required to serve as a library-
study hall or used principally for reference and research?
Will there be more than one reading area? 1If there are to
be departmental library centers, what will be the relation-
ship between them and the Central facility?

How will the library function? Will it be used by class
groups, conmmittees, individuals or combinations and how

will this affect the student capscity requirements?
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10,

11,

12,

13,
140

20,
21,

Will student study areas be at individual carrels

study tables or a combination?

Will any carrels be wired for use of tape recorders and other
teaching aids? |

Wwhat kind of shelf spasce will be nzeded in the reading area
and for how many volumes?

How much space will be needed for magazine dispiay?

Indicate the kinds and amounts of display space, as

bulletin boards in and out of the reading area and three-
dimensional display, |

Will all materials be available for “browsing" except back
magazines, duplicate books, films and similar items?

Irdicate the amount of space and locaticn of an informai
Yeasy chair" area if such is contemplated,

Will there be a separate room for teachers for research

and study and what kind of materials should be provided here?
How many conference areas will be needed and how wilil they
function? Will they be used for commitiee groups, for small
group projection, or listening to recordings or T.V. viewing?
What size rooms arc needed for the functions planned arnd how
much visual superviéion is desired?

What will be the size and location of the office area in
relation to other facilities?

Will there be & separate AudioaVisual office?

What will be the size and location of an Audio-~Visuel
equipment storage, film repair and preview room and what

facilities should be included?

B




What will be the location of the work rcom with refersnce

to the office and other areas and what facilities will be

desired such as gink, files, shelving and work counters?
What activities will take place here? uill any fecilities

need to be locked? ‘

23, What will be the need for storage of back issues of
g magazines? How many vitles and for how many years?

Might this area be part of the work room? What use will be

made of micro.film for back magnzines or other information? :

2k. Will there be a Graphics production center for preparation

i of slides, overlays, picture nounting and other materials?
25. Will there be an "individual project" work area? _
; 26. What kind of shelf space will be needed, how much and where,
for duplicate books, pictures, charts, maps, globes, film

strip, films, recordings and other such materials?

27, How many staff members will there be: librarians, clerks

z and student halp? The number of such persons required ﬁb

carry out the purposes of the Materials Center will have a

direct bearing on the space requirements in the various areasof

§ 28. What will be the relationship of conference roons, work
rooms, and other facilities to the total school need for
such areas and how used?

29. 1Is this facility.involved in ths matter of text book

storage for the building?
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Q. STUDY HALL

1,

3,
b,
5,

The need for this facility if any, will depead greatly

on the type of school orgazization and student load requirew
ments,

Should it be adantable for any other current purposes?
Should it be designed for future adaptation ©o another use?
What should be its student capacity?

What should be its location in relation to other

facilities such as Livrary?

Indicate the need for book shelving and counter surface

for reference and other books.

What other facilities are needed 25 chalkboard, bulletin

board and exhibit areas?

Are there ahy other facilities of the buildirg that might
substitute for this purpose should the permsnent organization
of the school be in doubt? Studens: commons &nd cafeteria

are possibilities,

R o s i N §
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R, AUDITORIUM

1.

2,

3e

(X

9

10,

1L

12,

B e T

what should be the location with regpect to other building
areas such as Gymnasium, Music, Art, Speech, Dramatics ard
Administration?

Indicate the location with respect to public access,
parking and stage deliveries,

What seating capacity is desired?

Should the foyer be designed to serve any additional
functions?

What provisions shculd be made for public telephones,
ticket booths, check rooms and public toilets?

what size orchesira should be accommodated and will this be
in a pit? What special electrical outlets should be
available?

Should a projection booth te provided and should there

be remote controls?

Give the dimensions of the stage area desired and any
requirements for flying scenery,

What &ill be the lighting requiremeats for foot lights,
borders, spots, floods; dimmer control and any others?
What stage draperies will be needed as act curtain, middle
curtain, cyclorama, valances, teasers and backdrop?

Wwhat will be the requirements for P,A. microphone and T.V,
antenna outlets? Should there be programming outlets for
T.V, Cameras?

Will the stage serve for any other functions? if so

what special adaptation are desirable?

~ Tt et s b o et S oy
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What will be the requirements for g

for scenery constructisn, nazin

Indicate the size of tuis a

needed such as fizg storagse

Sabinet, sink ang any others,
1

What will be the ragui

make up room ang wilet facilitieg?

e e e L T IS

3tAfe Uerk ares
1ting anqd storage?
rea aad the facilities

°y Paint locker,

rements for dresg ing rooms,
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S, 'ADMINISTRATION

1.
2,

3.

56

Will this office serve for other than the adminiétration

of this particular building?

What should be its location with respeét to public |

accessibility?

What should be its location with respect to student

population within the building?

General Office:

a, What should be the size of this area and how many
secretaries should it accommodate?

b, What should be thé counter height and depth and what
type of storage should it provide?

c. Indicate the waiting area capacity,

d. Does student office traffic make tﬁo entrance doors
to this area desirable?

€. Indicate the number of filing'cabinets required,

fo Give location, number and size of teachers'‘ mail boxes,

g.. Indicate desired location of the teachers® bulletin
board and the telephone switchboard,

h, Where should the permanent record files be located?

¥, Indicate the location and size of closet space for
clothing and the location of lavatory and toilet
facilities in the administrative area,

Vault:

a,

b,

Give. size and location.
Indicate the shelving needed and other specifioc

requirements,

Will there also be a money safe within this area?




5%
6.

-
3.

Lookroem:
o Ihdicate location and size and if 4% will be used by
both secretarial staff and teachers.
b. What shculd be the counter length, depth and height?
¢, Give amcunt of shelving needed and whether it should
be open or c¢losed, )
d. Will a sink be desired in this room? -
7. Pringipal's Office - Indicate the following:
2, Locatlon in relaticn to general office and accessibility
- from waiting area,
b. Desirability of a secondary exit.
¢, Size of room.

-

d. Requirement for bocok shelving and combined work
>

surface near probable desk location, .
e, Hequirements for bulletin beard area and large mep
of district,

f. Location of telephone outlet,

Lo R i A

g. Location of P.A. mizruphone,
; 8, Vice-Principal’is Office:
8. See items under Prineipalis Office above,

: Y. Gommunications:

: 8, What types of communications systems will be desired?
- {1) Intra.school dial system.

o
N
e

P,A, systen which has a variety of possibilities?
(3)  Will this system tie in with possible separats
systems in the gym, pool, auditorium and large
group inssruction area or bé entirely inde.-

pendent?

b. Where will the console be lcecated?
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¢, Will there be a communications room large enough

for small groups? If there is to be a TV studio

does this function tie in with it?. i
d, What will be the location of other microphone outlets
as stage, music rooms, speech rooms, etc.?

e, Will the program go out over the P.A. system or

will separate bells be used?

f. Will there be supervision over the P.A. or will there ;

be a "privacy® switch for talk back?
Should it be possible to originate a cgll in the

classroon.,

10, - Teachers' work area for those whose assigned room is being

used by another:

a, Will there be one for the entire staff, several
around the building or part of department offices?

b, Indicate location, capacity and facilities needed;

such as desks, files, typewriter, telephone, etc,

2. Where will teachers® duplicating work be done, in the
central office, in a special duplicating facility or
in departmental.office-storage rooms,

l 1. Conference rooms: |

a. Give number, location, capacity and any special require.

ments,.
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8. Give location, size and special counter and shelving

needs.,

Board of Education Offices:

&, Will they be housed in this building and if so, wher=
in reiation to the other facilitles?

b, List the various needs with specific details for each,

14, Guidance: .
8, Give the desired location with reference to the Adminis.

MU R R S MR )

tration Area,

b, ‘Indicate the number of counselors’ offices needed and

the size of each,

¢, Should there be a confarence room in this area and

what should be its capacity?

T e AFRTENRCR BTV e CRRR TR TR A

d. Will there be a need for small group testing and could
the conference room serve both needs saiisfactorily?

e. Where will test materials be stored?

fo Should there be a record storage room and how will
this tie in with record storage requiremants of the
principalts coffice?

g What should be the capacity of the waitiag room, and
can this area be common to any other as c¢he Health Unit?

h, If there is to be a display area for boois and namphlets
in the waiting area, indicate the kind and amount of
shelving, bulletin boards, neg board, tables, etc,,

desired.

Py
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58
Will there be a secretary’s desk here?
What will be the telephone ocutlet reguirements in

the guidance areas?

Health Unit:

What health services will be providedg?

Indicate the desired location of the cliniec in relation
to other departments, as Administrationp Physical
Education, etc,

Should it be easily accessible from the service area?
What should be the size of the nurses' office?

List requirements as sink, cabinets for stpplies, etec,
Will there be an examining room for doctors! use?

Will eye testing equipment and sudiometer be used here?
How many rest areas for children who are ill will be
required and what utilitiesg?

Give the size of waiting arez nzeded, Might this
fecility utilize the Generai Office or Guidance

Waiting rooms?

Lo L
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STUDENT ACTIVITIE

1.
2o

S

Publications -~ see English Department.

Club Activities:

do

What special facilities wilil e desirable for this
program as a Dark Room, Radio Room, Eifle Range and
cthers, List and specify location and requirements

of each.

What added facilities would make other spaces adaptable

for such purposes?

Student Store:

&,

b,

Where shculd it be located to best serve the students
and be mcst easily supervised,

Indicate type of activitles and facllities contemplated

Student Commons:

a,

b,

Ce

Will it be a social area, an activiity area for games

and dancing or combinatior. of both?

What should be iifs location in the building with respect
to Gym? Cafeteria and easy access from outside?

Indicate what facilities will be desired as snack bar
area, storage, possible partitioning off for group
activities, conduit for TY antenna lead-in, record

player and any others.

Studenit Ccuncile

a.
b.
Go
d.

e.

Where will it‘have its "home=bage™"?

What special facilities will be needed?

Witl it hendle the *lost 2nd found"?

Will it run the school store?

Will it need a special meeting place, or will it

utilize other available areasg?




U, STAFF FACILITIES

1,

Will there De a common lounge for men and women oOr
separate ones for each? Will this alsu serve sg a
gvaff dining area?

What should be thelr location in relation to other areag?

v

What should be the size of the room or roons?

G

Will there be a Kiitchenette as part of the equipment?
What should be the location of powder room and toilets
in relastion to the lounge area? Should there ts addit-
ional staff toilets in other areas of the Fuilding?

Are there any special requiremen:s?

e & s e o e et +
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FOOD SERVICE

l. Cafeteria

.

e,

Indicate the desired location in the building with
respect to other areas, How will This location affect
student traffic?

What should be its seating capacity? This will be
affected by the number of serving periods planned,
the length of these periods, and whether the school
operates on a "closed campus® plan.

How will any "special events" activities affect its
size, location or facilitiesg®

Will this room be used for any other than cafeteria
purposes, as a study hall opr large grovp instruction?
How will these uses affect the design cf the space?
Will there be a stage? Should the floor be tiered?
Will any of the food be dispensed through vending
machines?

Should there be a "snack-bar" area ;ncluded?

Will there be a place to store studentfa'books

while they are eating?

Will there be a separate teacher's dining area? If
80, indicate size, location and serving facilities,

Will there be a dining area for non-professional staff?

.Are any adaptations desirable for serving those pupils

who bring their own lunch?
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2,

Kitchen

a.

Co

d.

e.

g

i,

Will this facility become a central food preperation
area or serve this building only®

How many meals will be prepared here?

What will be the storage requirements for surplus
foods and regular supplies?

Will the food be served as a set plete lunch, ala
carte or both?

How many serving lines will be required? Does this
include a "snack-bar" line?

What should be the location of the Kitchen in
relation to the service area? Should it have &
separate unloading dock?

What provisions should be made for storage of cans
and paper cartons until they can be removed?

How will soiled dishes be handled?

Development of a kitchen layout will come after a
determination of the facilities needed for the

functions to be performed, has beexn made,




Vl-;

63

Food Service Related Occupations

1.

Will these facilities be utilized to train students:

o
b,
Ce

d,

e,

In quantiity Cookery

In Food service management
In Food merchandizing

As FooG service workers

As Cooks and Chefs {(hotels =nd restaurants)

What additional facilities would be desirable to

carry out such a program?

a,

b,

Classroom and demonstration laboratory

Place for change and storag: of street clothing both
boys and girls.

Additional space and work tsbles in Kitchen for
actual experience in a prcduction situation.
Storage for resource materizls - films, scales,

carts and similar items,
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W. COMMUNITY USE -~ To what extent will the school be used by the

community? What affect will this have on various areas and the

need for special ones?
1, Auditorium:

a8, Will this be a "Civic Players" center? If so, what special
storage requirements and other facilities will be desirable?

b. Will community use affect the seating capacity?

C, Will community use affect the need for a scenery loft?

d. What effect should community use have on buildiné zo:aing
for traffic, heating P.A. systenm, telephones, check room
and toilet facilities?

€, Are there other special considerations?

2. Gymnasium Area:
| a. Should there be separate community locker rooms for both
men and women, or will Physical Education Locker Rooms be

used?

b, Should there be a separate storage area for community
group equipment?
C. Will community use require special zoning of these areas
from the rest of the building?
3. Cafeteria:
a, Should there be a Kitchen for community use other than
the Cafeteria Kitchen?
b. Will community use require special zoning of this area?
c. Aré there any other special community use requirements?
4. How will evening school activities of various departments -
commercia;, homemaking” shop, art and others - affect the

planning of these departments and facilities needed?
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5. Are there other community uses that will affect the

bullding plan?
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X, SERVICE AREAS

ﬁ
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3.

b

Boiler Room:

8,

b,

Co

d.

It is desired that this area be in a detached building

or an integral part of the main structure?

Are there any special reasons for its location other
than easy access from the service area and good
mechanical considerations?

What type of fuel is to be‘used?

Will all or part of the building be air conditioned?

Receiving Room:

8,
b,

Co

Indicate the preferréd location,
Should tnere be a raised unloading dock?
How large should this room be and will if also serve

for some storage?

Supply Storage:

a,

bo_

Co

How large an area 1is needed for maintenance materials
and equipment? Should racks be provided for large
drums?

How large an area is needed for general building
supplies?

Will this area accommodate a maintenance and repair

shop or should this be a separate facility?

d. How large an area is needed for general educational
supplies?
Custodianss

a. Will there be an office for the head engineer o~ custodian?
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b, Will there be shower facilities anqg dressing lockers
for this staff?

C. Will there neec to be separate facilities for matronsg?

Student Toilet Areas: -

a. Indicate any special locations desired because of
building zoning,

b, Will any need to be designzd to serve also for
summer playground programs or athletic events?

C. Should they be designed with & separate entrance
and exit or will one suffice?

d, Is a book shelf desired in these facilities?

e. Is there a preference as to typve of fixtures as
floor or wall mounted?

Custodial Service Sink and Supply Closets:

a, Is ﬁhere 3 specific operating radius desired which
will affect the number of service closets included?

b, Are there any departmental areas which should have
service closets immediately adjacent?

¢. Indicate size and type of facilities ard amount
of storage needed,

d. Should the sink be a floor recessed type?

Laundry - See Physical Education Departmeg}:0

Grounds and Equipment Storage:

&. What grounds equipment will need to be sitored as power-
mowers, hose, wheelbarrows and tools?

bb. Will this be part of the building with outside entrance

only, or in a separate building?
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c. Where will field equipment for physical education and
athletics be stored?

% 9. Bus loading:

é a, Should there be a special area for loading buses?

: b, Should this be a covered area?

é ¢, How many buses should be accomnodated at one time?

d, Is there a special methed of parking buses for

loading that should be observed?

Lo
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SITE

List all the functions the site will be called on to
serve now and in the future such &35 the bvilding, sports
fields, parking, bicycle parking, sutdoor iaboratories,
driver education range, and others,

Glve the number of the various arcas, thelr dimensions

and any desired groupings,

‘Indicate the number of cars to be accommodatz2d both in

general parking and visitor parking.,

Will a special area be needed for bus parking ancd
maintenance?

Is there a prefeirred area for the building from the
standpoint of setting, location of utilities, service
and accessibility fof public and pupil transportation?
Will the site be deveioped in conjunction with any other
municipal agency for recreation and community use

purposes?
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