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GENERA! INFORMATION

MNDUCTING OF SELF -STUDY AND PREPARATION OF APPLICATION FOR ACCREDITATION

Throughout the preparation of this application, the college has viewed the

process as an opportunity for self-analysis and self-evaluation. In a sense

the process was a continuation of a similar project conducted in 1967-68.

This project included a three-day retreat for faculty, administration and

members of the Board of Trustees. The ideas developed at the retreat received

additional stuay on campus and led to a report which identified a number of

high priority goals for the institution.*

he success of the process involved in preparing the 1967-68 report led to

similar planning for the preparation of the accreditation application. A

representative of the Academic Senate and the Administrative Assistant to the

President met with the President early in the Fall and developed the format

for the preparation of the report. A tentative outline for writing and veri-

fying the report was submitted at a general faculty meeting and subsequently

was approved by the Academic Senate and the Board of Trustees. The tentative

outline and schedule follows:

Tentative Outline for Writing and Verification of Accreditation Report

StetriELSTELS1121202§...aof:

Six chairmen
President of the college
President of the Academic Senate
President of the student body
President of the Board of Trustees
President, C.S.E.A. Chapter 477

Sub-Committi.itsgamolac±:

Four faculty members selected by the Academic Senate

One student chosen by A.S.B.
One administrator (may not serve as chairman)

One classified employee appointed by C.S.E.A.

Administrative Representatives

Aims and Purposes - Dr. Michaels

Administration - Dr. Grandy

Student Personnel - Mr. Glenn
Community Services - Mr. Snyder

Curriculum - Mr. Becker (Mr. Lorbeer for Voc. Tech.)

Instruction - Mr. Bergen

*Copies of this report and a subsequent interim report will be available to the

Accreditation Team.



Reports will be verified by:

Academic Senate
Student Senate
Board of Trustees
C.S.E.A. Chapter

Minority reports may be submitted with the document, if so desired.

Committee Tasks

1. Review last application and recommendations.

2. Report on action taken on recommendations (if recommendations are
considered pertinent).

3. Prepare first draft of current application.

4. Submit for review.

5. Prepare final draft.

Review Process

1. Copies of first draft to all faculty members, Student Senate, Board
of Trustees, and C.S.E.A.

Retreat as opportunity for general review and discussion of first
draft.

3. Printers in June or July.

4. Submit application during summer.

Calendar

1. November Faculty meeting to advise faculty on FAB and
accreditation report

2. November 30 Constitute committees

3. February 1 First draft for review

4. February 28 General review at Idyllwild
- March 2

5. March Hearing on campus

6. April Complete second draft

7. April 15 Submit to Board

8. May 15 Completion of final draft to printer (Must be in
by September deadline)
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Retreat (Idyllwild)

Fri., Feb. 28 Follow-up on FAB Retreat recommendations

Saturday,
March 1

Four committees (two in a.m.; two in p.m.) present
their first drafts. Entire group breaks down into
discussion sections and analyzes and presents re-
commendations.

Saturday night Films, short courses and free time

Sunday a.m. Finish last two committee reports and depart after
noon meal.

Representatives to serve on each of the committees were appointed by the Presi-
dent of the Academic Senate, the President of the Student Body, and the executive
committee of the California School Employees Association. Each committee then
selected a chairman who became a member of the steering committee.*

Following studies conducted by each committee, a first draft of the reports was
completed previous to the Faculty-Administration-Board (FAB) Retreat in February.
Copies of these reports were submitted to the entire faculty, classified person-
nel and the Student Senate. Additional copies were made available in the student
center for perusal by other interested students. All who received the report
were urged to suggest changes or offer additional recommendations.

At the FAB Retreat February 28, March 1 and 2 representatives of the three groups
conducted extensive hearings on the reports. Recommendations for changes and
additions were drafted and forwarded to each committee for further study and in-
clusion in the second drafts of the report. Student Senate members and classi-
fied staff also were urged to submit additional recommendations.

Following the recommendation of the steering committee, the second drafts of the
report were forwarded to the Administrative Assistant for editing. Committee
chairmen were consulted throughout the editing process. The time required for
editing and processing the final drafts made it necessary to mail the final re-
port to each faculty member for final evaluation. Comients and recommendations
were encouraged and where appropriate, have been included in the report.

The final draft was submitted to the Board of Trustees, the Academic Senate,
Student Body officers, the Student Senate and the C.S.E.A. chapter for approval
in July and August. Those who were unavailable durilig the summer will be asked
to submit their comments and recommendations when they return in September. These
comments will be presented to the Accreditation Team at the time of the visit,

It is important to note that each committee has presented its own recommendations.
These recommendations are not intended to represent the views of the institution.
They are presented as significant ideas which resulted from the extensive studies
conducted by each committee and are an important agenda for the institution in
its continuing self-appraisal.

*Accreditation Committee rosters and related documents will be available to the
Accreditation Team.
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TYPE OF INSTITUTION

Rio Hondo, a public junior college district, is governed by its own Board of
Trustees. The five-member board is elected by the college district at large.
The Superintendent-President serves as chief administrative officer and sec-
retary to the Board.

An organizational chart of the district is on page 5.

III. HISTORY OF THE INSTITUTION

A brief history of the institutiton appears on page 30 of the college catalog.

IV. NATURE OF THE COMMUNITY

A. General Information

The college district covers a 49,5 square-mile area with a population of
approximately 270,000. Included in the district are the cities of Whittier,
Pico Rivera and Santa Fe Springs. Portions of the cities of Norwalk, La
Mirada, Downey, La Puente and Industry as well as some unincorporated areas
of Los Angeles County are within the district.

Although it is not a part of the district, the area encompassed by the El
Monte Union High School District also is served by the college.

Whittier is the largest and oldest city in the district, with a population
of 72,690. It is located 15 miles east of Los Angeles and extends to the
Orange County line. The city has 44 elementary schools, 10 intermediate
schools, 7 high schools and 2 colleges - Rio, Hondo and Whittier College.
There are 72 churches, 7 libraries, 2 newspapers, 10 banks and 2 general
hospitals. Recreational facilities include 4 theaters, 12 parks and 10
playgrounds. More than 250 clubs and organizations are active in the city.
Approximately 160 manufacturing plants are located in the city. Leading
group classes are oil well supplies, sewer pipe, research laboratories and
auto parts.

Pico Rivera was incorporated in 1958 following the rapid residential growth
which developed near the Santa Ana Freeway. Population of the city is
520054. The city has 11 elementary schools, 5 junior high schools and
one high school. There are two Parochial schools. There are five parks,
a county library and 23 churches in the city. Two weekly newspapers pro-
vide local news coverage. Medical services are provided by the Pico Rivera
Community Hospital. More than 40 social, cultural, religious, fraternal
and service clubs are active.

Approximately 140 industries are located in Pico Rivera. Leading national
firms are the Ford Motor Company, Georgia-Pacific, Parke-Davis and Company,
Clark Equipment and Norris Industries,

-4-
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Santa Fe Svings was incorporated in 1957. Its population is approximately

16,000. With 78.6 per cent of the land zoned for industry, the population

is concentrated in about 11 per cent of the city which is zoned residential.

The city is served by 3 elementary, 2 intermediate and one high school. A

Parochial High School and elementary school also are in the city. There

are three parks, and a city library. Santa Fe Springs won an All American

City award in 1960 for outstanding citizen participation in government.

One of the all-time world leaders in oil production, the Santa Fe Springs

oil fields remain productive today and oil refineries and oil tool com-

panies are among its major industries. More than 300 industries are

located in the city, including Bell Brand Foods, Fluid Packed Pump Company,

Pacific Cracker Company, Food Giant Markets, Safeway Stores, Gulf Oil Cor-

poration, Pacific Clay Products, IBM and Xerox Corporation.

Construction currently is cortinuing on an urban redevelopment project in

Santa Fe Springs, a 65-acre project which includes new street lighting,

construction, relocation and rehabilitation of homes and the construction

of a neighborhood center building.

School districts within the college district include the Whittier Union

High School District which serves the following elementary districts:

Whittier City, South Whittier, Los Nietos, East Whittier and Little Lake.

The city of Pico Rivera is served by the El Rancho Unified District. The

Santa Ana,San Gabriel and Pomona Freeways serve the area.

The socio-economic makeup of the district ranges from high income business

and professional people to poverty level unskilled workers. The predom-

inant ethnic minority is Mexican-American. No precise figure is available

but estimates range from 20% to 35% Mexican-American population in the

district, with some areas showing a 75% concentration. More detailed

information on this subject is included in the section on "Meeting the

Needs of Disadvantaged Persons".

B. College and Community

A number of sources are used by the college to provide information about

the changing nature of the service area.

Advisory committees provide communication between the college and the

industrial-commercial community.

The Board of Trustees, staff members and students are active in a number

of service and other organizations in the community.

Community services personnel maintain liaison with cultural and recrea-

tional leaders.



Among the studies which will be available to the Accreditation Team are
the following:

Talent Search Proposal
Eastland Community Action Council

Standard Industrial Survey Report
Whittier Area Chamber of Commerce

Site Occupancy Survey
Redevelopment Agency
Santa Fe Springs

Southern California Gas Company
Chamber of Commerce
Santa Fe Springs - California

Economic Base Study
Whittier

General Plan 3
City of Whittier

Community Progress
Santa Fe Springs

Chamber of Commerce
Industrial League
Santa Fe Springs

Evaluation of Retail Activity in Pico Rivera
Economic Research Associates

CONTRIBUTING HIGH SCHOOLS

1
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*These are Parochial High Schools some of whose students do not live
within the district.

**These high schools are in the El Monte Union High School District which
is not presently in a junior college district.



VI. ENROLLMENT AND ATTENDANCE

A. Fall Semester Enrollment for Past Three Years

1966-1967
Men Women Total

1967-1968
Men Women Total

1968-1969
Men Women Total

Full-time 1,615 871 2 486 1 941 1 118 3,059 2,119 1,116 3,235

2. Part-time 636 715 1,351 561 662 1,223 659 822 1,481

3. Adults 1,410 798 2,208 1,510 922 2,432 2,049 1,086 3,135

Totals 3,661 2,384 6,045 4,012 2,702 6,714 4,827 3,024 7,851

B. Summer School Enrollment for Last Three Summers

,-,
1966-1967 1967-1968 1968-1969

Men Women Total Men Women Total Men Women Total

573 644 1,217 978 956 1,934 1,408 1,273 2,681
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CODE MAJORS

50 Public Health 2

51 Recreational Leadership 6

52 Secondary reaching 32

53 Social Science 43

54 Social Welfare 15

55 Sociology 66

56 Theater Arts 35

57 Veterinary Science 17

58 Wildlife Management 16

59 X Ray Technician 5

60 Zoology 9

61 Accounting 114

62 Airline Stewardess 25

63 Art, Commercial 27

64 Automotive Technician 77

65 Business Data Processing 45

66 Chemical Technician 1

67 Dental Assistant 33

68 Clerical 3

69 Drafting, Architectural 31

70 Drafting, Electro-Mechanical 38

71 Electronics Technician 151

72 Engineering Technician 4

73 Fashion Design 9

74 Fire Science 172

75 General Business 315

76 General Education 182

77 Photography 28

78 Insurance 2

79 Library Assistant 12

80 Machine Technology 37

81 Merchandising 5

82 Nursery and Pre-School Teaching 26

83 Office Assistant-Medical & Dental 16

84 Police Science 391

85 Professional Secretary 17

86 Real Estate 44

87 Retailing 2

88 Salesmanship 2

89 Secretarial Science 61

90 Supervision-Industrial 80

91 Surveying 3

92 Vocational Nursing 74

93 Quality Technology 11

97 Nursing A. S. Degree 49



D. Average Daily Attendance for Past Three Years

1966-14671:D67-1968

3,937.51 4,665 06

1968-1'69

Graded Class Total 5,179.72

Adult Class Total ___ ___ _--

Summer School Total 131.71 223.05 315.86

Totals 49069.22 4,888.11 5,495.58

E. Out of District Total Enrollment for Past Three Years

.........._......

Percentage o Tota
1966:D5TI" 1967-1968 1968-1969

Enrollment from Out
of District

17% 24% 27%

...0404.....wr

F. Number of A.A. and A.S. Degrees for Past Three Years

----1965-1966
Men
---------1---------

40

Women

27

Total Man

g157571767

Women Total
1967-1968

Men Women Total
1g8-1969

Men Women Total

67 143 80 223 235 162 397 352 186 538

VII. SIZE OF CERTIFICATED STAFF

1966-1967 1967-1968 1968-1969

Administrators 7098 7.00 7.30

Instructors, Graded
Day Program 110.90 126.70 136.63

Instructors, Extended
Day Graded Classes 36 07 39.76 44.49

Instructors, Classes
for Adults .._ ... NM Mb

Other Certificated Staff 12.46 14.08 18.26

VIII. FACULTY PREPARATION AND ASSIGNMENTS (See appendix)



IX. Financial Support

1966-1967 1967-68 1968-1969

1. Total Assessed
Valuation of District $404 388 425 $419 606 400 $475 113 479

2. Assessed Valuation
per Resident ADA 102,507 96,528 101,759

3. Total Tax Rate per
$100 of Assessed
Valuation Levied
Exclusively for Junior
College Current
Operation

.4701 .3927 .3800

4. Current Expense of
Education per Total ADA $617.34 $590.52 $640.15

5. Total Revenue for
Junior College Current
Operation Received
from Local Sources

1,990,588 1,711,472 1,805,314

6. Total Revenue for
Junior College Current
Operation Received
from State Sources

1,289,217 1,503,134 1,556,904

7. Total Revenue for
Junior College Current
Operation Received
from Federal Sources

169,101 285,605 195,953



AREAS OF CONCERN

AIMS AND PURPOSES

A. Educational Philosophy

Rio Hondo Junior College, as a public community college, is concerned with

students' growth as individuals and as responsible citizens in a democratic

society. The educational program of the college is stated on pages 30-31

of the 1969-1970 College Catalog.

1. Procedure for h

The first statement of philosophy for the college was established during

the academic year 1963-1964, The faculty was small and served as a

committee for this purpose. Data about the community which Rio Hondo

Junior College serves and surveys of courses taken by our students at

other colleges were used in formulating the original statement of

philosophy.

2. ComplunicatiaLttsophy.
Although it is recognized that the most effective means of communicating

the educational philosophy of the college is through its students, the

following channels of communication are used:

a. The College Catalog.

b. College and Departmental Brochures.

c. Counselors in their contacts with the high schools.

d. Advisory Committees.

e. Staff speakers and other college-sponsored programs, service clubs,

civic groups, P.T.A.'s and other community organizations.

f. Student group guidance sessions.

g. Newspaper Releases.

h. The faculty in their contacts with community organizations and with

cooperating agencies.

3. Evaluating and Revising the Philosophy

Although the Board of Trustees has the final responsibility for the

adoption of a statement of philosophy, it is the responsibility of all

groups identified with the College to study, and to make appropriate

suggestions or improvements. The philosophy is reviewed periodically

-13-



by the Board of Trustees, administrative staff, department chairmen, and

other interested committees. Suggestions for revision are sent to the

Curriculum Committee which in turn makes suggestions to the administra-

tive staff and thence to the Board of Trustees.

In 1968-1969 the Accreditation Committee on Aims and Purposes undertook

the task of revising the Statement of Philosophy and Objectives of Rio

Hondo Junior College. Suggestions and ideas were received from the

administration, certificated and classified employees, student body

officers, and members of the Student Senate. Suggestions considered

worthy by the committee were incorporated into a new Statement of

Philosophy and Objectives.

The new Statement of Philosophy and Objectives will be submitted to the

Curriculum Committee in 1969-1970. It is included in this report as

the major recommendation of this committee.

B. Specific Objectives

The specific objectives of the educational program at Rio Hondo Junior

College are stated on page 32 of the 1969-1970 College Catalog. These

objectives and the statement of philosophy were formulated concurrently.

1. Same as I -A -i above.

2. Same as I-A-2 above.

3. Same as I-A-3 above.

C. Use in Formulating Educational Program

The above statements guide the deliberations of the Curriculum Committee, the

General Education Committee, and all Advisory Committees. Proposals for new

courses, revisions of courses and revisions of curriculums are evaluated in

terms of the aims and purposes stated above. The philosophy and objectives

also serve as a basis for the student personnel program and the public rela-

tions program of the college.
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RESPONSE TO RECOMMENDATIONS BY PREVIOUS ACCREDITATION TEAM

I. AIMS AND PURPOSES

A. Continuing efforts should h made t) acquaint instructors, administrators,
and board members who are new to the junior college with the mandatc(.1 aims
and purposes of all California Junior Colleges as well as th,?.
goals and objectives of this; (folloge.

The aims and purposes of the junior college are considered in the orienta-
tion meetings for new teachers held regularly with members of the adminis-
trative staff. Committee meetings, board meetings and the annual retreat
provide opportunity for frequent review of aims and purposes.

B. Additional effort should be made to secure specific involvement of all
faculty and administrative staff in the preparation of the next Application
for Accreditation. This appears highly necessary because of the excessive
number of personnel new to the junior 3oilege.

Each of the six committees concerned with the preparation of this report
has representatives from the faculty, the administration, the classified
staff and student groups. Maximum involvement of all personnel has been
attempted in preparing the report. (See General Information Section)

C. Consideration should be given to the addition of a humanities requirement
for graduation. While this is implicit in the aims and objectives of the
college, the requirements listed for graduation are barely above the State
minimum and in their limited application would not fully meet the stated
aims and objectives of the college.

The General Education Committee is reviewing the new general education
requirements of the state colleges. The committee is giving serious
consideration to requiring a series of courses in several broad areas for

all students.



RECOMMENDATIONS OF THE 8101 HONDO COMMITTEE ON AIMS AND PURPOSES

THE MAJOR RECOMMENDATION OF THIS CoMMIMEE IS CONTAINED IN THE FOLLOWING
SUGGESTED REVISION OF THE PHILOSOPHY AND OBJECTIVES OF THE COLLEGE:

A. Philosophy

Curricular offerings are directly related to a dynamic, changing society.
By law, Rio Hondo Junior College provides tuition-free educdtion beyond high
school to the students it serves. All students in the distriLt who are 18
years of age or over and/or those who have a high school diploma have the
opportunity to receive a quality college education. The educational program,
which is community and student oriented, stresses underlying principles,
originality and creativity, includes courses for transfer to four-year
colleges and universities, vocational courses, general education courses for
greater understanding of all aspelAs of life, and programs that will satisfy
both the career and social needs of all students.

Rio Hondo Junior College provides numerous avenues of communication to

implement present curricular offerings and to meet the needs of the students
in the community. Rio Hondo regularly evaluates and initiates curricular
offerings as needs arise. A variety of comprehensive programs are developed
continuously through specially appointed councils and commissions, such as

the President's Select Commission on Instruction and Curriculum and numerous
advisory councils. Rio Hondo is committed to serving the civic and cultural
needs of the entire community.

B. Objectives of Rio Hondo Junior College

Specifically, the college program is designed to provide:

1. Courses paralleling the first two years at state colleges and univer-
sities for students who plan to transfer. These courses encompass the
liberal arts, fine arts, sciences, engineering, and other academic
areas.

2. Vocational courses which offer the opportunity for students to become
proficient in theoretical and practical skills. While skills in
problem solving and work techniques are taught, the primary emphasis
is on understanding underlying principles in trade, technical, business,
and service occupations

3. Courses which offer the knowledge, skills, and values to assist the
students to live meaningful lives as contributing members of the
community.

4. Counseling and guidance services which include personal counseling,
. educational and vocational planning, aptitude and interest testing,
financial aids, and job placement services.

5, A comprehensive program of student-centered activities in special
interest clubs, student government, publications, and social events
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to provide students with the opportunity to develop personal interests,

abilities, and values.

6. Community services to help fulfill the educational, civic, cultural,

and vocational needs of the community.

II. The committee recommends that the college develop a statement of policy describ-

ing the role of the college in working with economically and culturally dis-

advantaged students. (At the request of the Board of Trustees, such a policy is

being developed by the staff.)



II. CURRICULUM

A. Curriculum Development

1. Development, Evaluation and Revision of Curriculum

The principal evaluation of the academic curriculum is by individual

faculty members based on their classroom experiences and continuing study

of developments in their respective disciplines. Curriculum revision is

discussed frequently in regular departmental meetings and informal

discussions are held by instru,:tors.

When discussion progresses to the point where a specific recommendation

can be made, an instructor or group of instructors prepares a formal

proposal. Eighty-seven such proposals were made and processed during

the 1967-1968 school year and 71 more in 1968-1969. Of these, 115 were

approved as submitted, and six more were approved after modifications

suggested by the Curriculum Committee or the Executive Council. The

procedure for consideration of these proposals is described later in

this report.

In vocational education there is an advisory committee for each voca-

tional program offered. These committees meet at least once each year

to evaluate the programs and to recommend improvements. Advisory

committees now functioning are listed under Section D-3 below.

Continuing evaluation and modification of the curriculum is stimulated

by several college-wide groups. The Curriculum Committee (see Faculty

Handbook, II-p.11), with the assistance and cooperation of the depart-

ment chairmen, has compiled a report of the curriculum goals of the

college for the next five years. This report discusses changes each

department is considering or expects to consider. It is anticipated

that these goals will be updated annually. The report is used by the

Curriculum Committee in considering course change proposals, and it

serves to focus the attention of each department on curriculum develop-

ment. In 1968-1969 each department presented an informal report on its

five year goals at Board of Trustees meetings.

As an outgrowth of recommendations made during a Faculty-Administration-

Board Retreat in 1968, the President of the College has formed a Select

Commission on Curriculum and Instruction and assigned to it the task of

working toward the improvement of the quality of education at Rio Hondo.

The Commission includes the college president, three full-time instruc-

tors, one department chairman, one counselor, and two additional

administrators. One of the first accomplishments of the Commission is

a program under which faculty members can receive released time and/or

summer employment to develop new courses or instructional methods.*

*The 1968-1969 report of the Select Commission will be available to the

Accreditation Team.
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The Dean of the Evening Sesson ha: formed an Evening :-;essiun Advisory

Council composed of twelve part -Lime staff members whu teach durinij the

evening session. This coun61 is intended to provide an official group

through which the part-time staff can contribute to curl ;culla evalu-

ation and development. One of the major objectives is tilt: eoordination

of the evening instructional program with that of the day session.

The General Education Committee (Faculty Handbook, Il-p. 13) is mnsi-

dering proposals for interdisciplinary courses for general education.

These courses are being developed to implement the recen' agreement by

the state colleges to accept for, transfer the general education programs

of each individual junior college.

Students make an implicit negative evaluation of courses by not enroll-

ing in them. Courses in the catalog are checked regularly for currency

under the following policy:

"The Administyative Assistant-Instruction shall review annually

the courses listed in the College Catalog. Any courses which

have not been offered for more than three semesters consecu-
tively, or which have been canceled for low registration two

times consecutively shall be brought to the attention oi the

Curriculum Committee. When the Curriculum Committee, the
Executive Council and the Board of Trustees shall so agree,
these courses shall be discontinued and removed from the cata-

log.

Transfer courses are checked regularly for articulation with state

colleges and the university. This responsibility lies with the Vice

President-Academic Affairs. It has been the practice of the Vice Presi-
dent-Academic Affairs to refer articulation matters to the chJirman of

the department concerned so that necessary modifications of the curricu-

lum may be worked out by the instructors directly concerned. A file of

articulation agreements with other colleges is maintained by the Dean of

Student Personnel. Articulation information is regularly supplied to

the Head Counselor and the Counseling Handbook contains current and

specific information related to articulation. Changes in the curriculum

are made on several levels, depending on the scope of the change,

a. Course Outlines are written and changed by instructors with approval

of department chairmen.

Textbooks and other instructional materials are selected by the

departments concerned and approved by the Vice President-Academic

Affairs.

c. Changes in prerequisites, units, hours, and recommended courses of

study for majors are made after consideration by the chairman of the

department concerned, the Curriculum Committee, and the Executive

Council, as described below.

d. After being considered and approved as described in Item c, above

proposals for new courses, deletion of courses, and changes in
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curriculum policy ere pr weer d to the Board of Frueeeee for final

approval.

Procedure for Reviiihl the Curriculum

A brief statement of the policy iiwerning curriculum cheedee is given in

the Faculty Handbook, II-p. 3 The actual process involved is as

follows:

Anyone (faculty methber, erudent, or district resident wisning

to propose a chan'j& in the curriculum makes this feel rwn to
the Instruction Office Hee Pree;dent-Aeademie !his

office provides e Ceurer. (1'4401E: iorm arid ref'er's (he efeeen to

the chairman of the apeiopliete department. (Course Change Forms

will be available to the Accreditation Team. ) When ihe Course

Change Form has been completed and the required informdtion

compiled, the department chairman reviews the proposal and

indicates his approve( di'e!woval on the forP,I,

The proposal is then forwerded to the Adminietrao heeietant-

Instruction. (Note! in almo,t ell cases suggestions for course
changes come from faculty members. The suggestions are dis-

cussed with the chairmae until a mutually acceptable proposal is

developed. Thus, the proposal normally will have the approval

of the department ehoirr4in. If no mutually acceptable proposal

can be worked out, the originator may forward the course Change

Form without the approvai o the department chairman.)

The Administrative Assistdnii-instruction acts as secretary to

the Curriculum Committee. He verifies that the proposal has
been prepared in proper form and places it on the agenda of the

Curriculum Committee. the Curriculum Committee is a standing

committee of the college. Its composition and general duties

are shown on II-p. 11 of the Faculty Handbook.

The person or persons originating the proposal are invited to be

present to answer questions or provide supplemental information

to the Curriculum Committee. If the proposal has not received

the approval of the department chairman, he, too, is invited to

be present. By majority vote of the members present the Curri-

culum Committee approves, disapproves, or returns the proposal

to the department for further study.

The proposal has now been considered by the appropriate depart-

ment chairman or chairmen (if more than one department is

involved) and the Curriculum Committee. If neither has approved,

the proposal is considered to have been rejected, dnd no further

action is taken. If either or both have approved, the proposal

is forwarded to the Executive Council together with d record of

the action taken on the proposal.

If the Executive Council approves the proposal, it is either

considered to have been adopted (See letter c, above) or it is
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forwarded to the 13od:(! 9t l rustees for final action (letter d.

above). If the i.x.tivt7, ,,ouncil disapproves the proposal,

it is returned to the 1:neri;nium Committee 4ith an explanation.

If the disapproval by ';lid, F:xecutive Council is the second

disapproval , the propoc.el is eonsidered to have been re)ected.

If, however, the propoeel harp been previously approved by both

the department chairman and the Curriculum Committee, iu can

be reconsidered. If the proposal is one requiring koard action

and the Curriculum Committee so requests, it will be forwarded

to the Board of Trustees via the Executive Council ing

either disapproval or no reeommendati on by the Executive

Council. Action taken h.' the Icieled of lrusteee ir; If

the proposal is one nof cequirITI Bo it action, thf 1-,,k11otive

Council makes the fin'd decision.

2. New Curriculums

All the COUP5C of study al , in the current, catelo(j,

Graduation Requirements

a. The graduation requirements are listed in the College Catalog.

b. An overall grade point average of 2.0 or higher is required for

graduation with an A.A. or A.r. degree.

4. §22S121k1SIIS.Plums or...MALrs

a. Automotive Technology C,ertificate Program

Students completing the iollowing courses will receive a certificate

of achievement and be prepared for employment in the automotive

industry: 51A - 51B, Chassis and Suspension Systems; 52A - 5213,

Power Transmission Systems; 54, Engine Rebuilding; 58, Fuel and

Ignition Systems; 59, Automotive Air Conditioning; and 60A - 60B,

Automotive Electrical Systems.

Completion of 33 units of course work taken in the Automotive Tech-

nology Program. This is estimated at approximately three semesters.

The Certificate of Achievement in Automotive Technology

b. Electronics Technician .ertificate Program

Completion of this curriculum will enable the student to work out

practical solutions to problems of design, conduct various testing

procedures, and analyze and interpret data. Students completing

the following courses will receive the Electronics Certificate of

Achievement and be prepared or employment in industry: Mechanical

Drawing 50, Technical Report Writing 49, D-C Fundamentas 51A, A-C

Fundamentals 51B, Electron Tubes and Semiconductors 52, Circuit

Analysis 53, Special Circuit Analysis 54, Microwave Circuits and

Measurements 55, Automatic Control 57, or Digital Computers 58 and

Physics 2A.
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general machinists. Ludt, t completing the follow leg courses will
receive a Certificdle of Aeniev(ment and be prepared for evployment
in industry: Vocatireel' 140ehlne Shop 68A - 68E, Vocation a! Machine
Shop 69A - 69B, and either Mechanical Drawing 50 (Jr Blueprint
Reading 63.

Completion of 31 units of eourse work in the Machine *eehnology
program. This is estimated at approximately two swestere.

The Certificate of Achievement in Machine Technology

g. Physical Therapy lit; (e "i,dte Progvall

This program prepares a student to perform as a Phy j ef
Aid in the Physical lh,,apf Department of a hospi'el,
home, or private wedi :fticr. the course re.iuiveo
Therapy Techniques :.4;

herapist
ereicecent
Physical

Completion of 14 uniee ,eleed upon completion cf fte
course. This is one-eeweeeer program.

The Certificate of Achevement tor Phys i cal rherapy !ecH 'clues

h. Quality Technology ( yil ieaee Program

Students completing the following courses will receive 0 eertificate
of Achievement and he prepared for employment as a fladiity Control
Technician: Introduct.ion to Quality Control 11, Meweurement science
Mechanical 12, Measurement Science Electrical 13, Sdatistical Con-
cepts 14, Engineering Drawing and Specification EvaludLon 15, and
two other courses selected from the Quality Technology course
offerings.

Completion of 21 units of course work in the Quality Technology
Program. This is estimated at approximately two semesters.

The Certificate of Achievement in Quality Technology

i. Real Estate Certificdtet? Program

This program is designed to provide a basic real estate education
for those who wish to enter the field and for those already in the
field who wish to upgrade themselves. Students completing the
following courses will receive a Certificate of Achievement and be
prepared to take the licensing examination: Real Estate Principles
10, Real Estate Practices 11, Legal Aspects of Real Estate 12, Real
Estate Finance 13, Real Estate Appraisal 14 and three other courses
from the Real Estate course offerings.

Completion of 24 units of course work in the Real Estate Program.
This is estimated at two semesters.

The Certificate of Achievement in Real Estate
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j. Supervision Business ono ln(justry Certificate Program

Students completieg the foii'ming courses will recei4e f he Certifi-

cate of Achievement and bra prepared for supervisorial responsibili-

ties or advancement in t.h;,ir present position: Eff(,ctivt Written

Communications for Supervisor 30, Elements of Supervi3iun 81,

Organization and Management 94, Basic Psychology for Supervisors 97,

Human Relations for Supervisors 98, and three other courses taken

from the Supervision course offerings.

Completion of 24 units of coerse work taken in the Supervision Pro-

gram. This is estimated at No semesters.

The Certificate of Achievement in Supervision Busin s and industry

k. Technical Drafting Corti icate Pt.ejram

A Technical Draftsman ie a technician employed in all types of manu-

facturing, fabrication, ese-arch, and development industries. Stu-

dents completing the following courses will receive a ecrtificate of

Achievement and be prepared for employment in industry 01 a Techni-

cal Draftsman: Technical brafting 1A 1B, Electro-Mechanieal

Drafting 10, Machine Drafting 15, Technical Freehand Drafting 18,

Technical Graphics 32, and Technical Mathematics 6IA 61B.

Completion of 23 units of course work taken in the Technicalechni Draft-

ing Program. This is estimated at two semesters.

The Certificate of Achievement in Technical Drafting

1. Vocational Nursing Certificate Program

The 12-month program of class and clinical work leads to the Certifi-

cate of Achievement and qualifies the student to apply to the

California State Board of Vocational Examiners for Licensure. Stu-

dents completing the following courses with a grade of C or better

will receive a Certificate of Achievement: Medical Surgical Condi-

tions 30, Medical-Surgical Conditions 31, Intensive and Comprehen-

sive Nursing Techniques 32.

Completion of 45 units of course work in the sequence pvesciibed.

This program is established as 1,575 hours of instruction and clini-

cal experience and takes approximately 11 months to complete.

The Certificate of Achievement in Vocational Nursing

m. Welding Technology Certificate Program

Completion of this program will enable a student to find employment

in industry as an arc, heliarc, or oxy-acetylene welder. He will

also be able to read shop prints and do layout work. SLudents
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completing the following courses will receive a Certificate of

Achievement: Introduction to Welding 50, Oxy-Acetylene Welding 51A,

Electric Arc Welding 53P, Inert Gas Welding 55A, and two other

courses taken from the Welding course offerings.

Completion of 22 units of course work in the Welding Technology

Program. This is estimated at two semesters.

The Certificate of Achievement in Welding Technology

5. Innovative Curricular Features and ProgarIA

a. Experimental Education. A program of non-credit, non-graded courses

has been developed by a group of students under the chairmanship of

an alumnus. The pamphlet announcing these courses has the following

foreword:

"Experimental Education is an attempt to offer interested

college students and community residents relevant learn-

ing experience in a non-traditional setting. It is inno-

vative, informal and unstructured.

The courses listed have been suggested by students and

faculty. They are not part of the regular college curri-

culum, and they offer no credit and no grades. Enroll-

ment is open throughout the semester.

Enthusiastic faculty members have volunteered their time

and leadership. They expect to offer advice, information

and guidance, but classes will make most of their own

rules, establish their own procedures, and determine the

basic format for learning...."

The schedule for Spring, 1969 listed fourteen courses.*

b. Biology Department Auto-Tutorial Program. The Biology Department

has developed an auto-tutorial program, which will be implemented

for general biology courses in 1969-1970. It is a step toward

individualizing instruction in courses enrolling large numbers of

students.

c. Innovative Courses. The Social Science Department has developed two

new courses which take up issues not usually included in the curri-

culum. History 20 is a study of the history of minorities in

America, and History 40 is a study of today's social, economic, and

political problems.

* Copies of the schedule will be available to members of the Accreditation Team.
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In addition, the college in o-operation with the Whitti'x Ceity

School District offered a special Architectural Drafiieg c.16ss for

elementary school students.



At the request of a lueel ;neu,s,ial firm, the college will offer

a special draftin9 eouree ie High Pressure Piping Design in 1969 -

1970. The college etetr weee,:t with the Curriculum Committee and

the local industry to develop the course. An instructor from

industry will teach the coo,-se using special materials from the

industry.

Program of General Education

1. General Education Concept

The concept of Rio Hondo Judi' r (el:eoe reqe'ding general eda(,a JOH is

stated in the 1969-1970 f;ollege ,:a,elog, pp. 29-30.

2. Required lffl Elective General Edutavion Courses

a. The following generel edu(alioe .-oueses are required for graduation:

Four or six units in the Constitution and History of the United

States. (Government or Oietory 7A, 713, 3A, or n).

Six units of oral and mitten Eng;ish. (English IA, 50 or Business

English 30 and English 1B ui Public Address 1A).

Health Education 10 or Biology OA.

A substantial number ut the. ,ourees listed in the catalog are

intended primarily as general education courses. With a few excep-

tions, these are the courses numbered from 10 to 40.

3. .._pResoripLIBi2f11cittLEclucrxciort

The basic responsibility for "breadth" education lies with each depart-

ment in its list of courses recommended for students majoring in a field

within the department. While these lists are only recommendations, they

exert a strong influence on the study programs of individual students.

As much as possible these "courses of study" provide for electives. It

is then up to the counselors and individual instructors who advise stu-

dents to recommend study outside the student's major field of interest.

4. Infusin General Education Into All Courses

The college has general education objectives where they are relevant. In

a significant number of specialized courses there appears to be no rea-

son for a general education objective.

5. Strengths and Weaknesses

a. Major strengths of the general education program: A wide variety of

courses are offered in a large number of subject areas. The indivi-

dual courses have substance and are well-designed to broaden the

student's outlook. A system of grading a course as "Credit" or
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.curricular offerings which are planned to meet the needs of all

qualified students in the community. While educational service to

students is the primary objective of the junior college, it must also

serve the vocational needs of the entire community."

The objectives of the colle9e include the following:

To provide the opportunity for becoming proficient in an occupation

for those students who will finish their formal education upon

graduation from the junior college.

To provide training that will prepare all students to ii ye effec-

tively as enlightened and responsible members of their eommunity.

To provide instruction in cooperation with all other educational

institutions of the community to meet the needs of all the people

of the region.

2. PrtpAntion±EEmplartlent

Curricula offered in several departments which prepare students to

enter employment directly upon leaving the junior college include the

following:

Airline Stewardess
Apparel Design
Automotive Technology
Bookkeeping and Accounting
Chemical Technology
Clerical
Commercial Art
Data Processing
Dental Assistant
Educational Aide
El ectro-Mechani cal Drafting

Electronics
Engineering Technician
Fire Science
General Business
Industrial Arts
Library Science
Machine Technology
Medical and Dental Office

Assistant

Mid-Management-Retail, Business
Nursery School Education
Nursing-Associate Degree
Office Supervision
Physical Therapist
Police Science
Quality Technology
Radiologic Technician
Real Estate
Recreation Leadership
Registered Nurse Refresher
Retailing
Secretarial Science
Supervision-Business & Industry

Surveying
Technical Drafting
Vocational Nursing
Welding Technology

3. Adyflany_committees

a. Advisory Committees, composed of representatives from labor, manage-

ment, business, and the professions meet once each year and more

often, when necessary, with the Dean of Vocational Education and

college instructors. They discuss college offerings and changes

which have occurred in occupational areas. College courses and

curriculums are modified in light of these changes. Also discussed



are the enrollments in the vocational courses to determine the

course offerings for the next semester.

b. Current Advisory Committees:

Airline Stewardess
Automotive Technology
Chemical Technician
Data Processing
Dental Assistant
Educational Aide
Electro-Mechanical Drafting

Electronics
Fire Science
General Vocational Education
Library Science
Machine Shop

Mid-Management-ketaiit Business
Nursing-Associate Degree
Physical Therapist
Police Science
Quality Technology
Real Estate
Registered Nurr;e Refresher

Secretarial Scien(e4:ettified
Professional and Legal

Supervision-Business & Industry

Vocational Nursing
Welding Technology

c. Advisory Committees for Proposed Programs:

Apparel Design
Commercial Art
Engineering Technician
Industrial Arts
Medical and Dental Office

Assistant

Radiologic Technician
Recreation Leadership
Surveying
Technical Drafting
Nursery School Education

A General Vocational Education Advisory Committee meets once each

year to plan and review the total Vocational Education Program.

This committee meets more often, if necessary.*

4. Placements From Occupational Curriculums

Reports of these statistics are available on the regular VE 45 forms

submitted to the State Department of Education each year. Copies of

these forms will be available to the Accreditation Team at the time of

the visitation.

Additional placement information is maintained in the college Placement

Office. The Dean of Vocational Education has initiated a program of

reporting and recording placement and other extra data on students in

vocational programs.

5. Program Evaluation

Evaluation of the Vocational Education Program is accomplished by

several means. The most significant evaluation is the placement of

students in occupations, through retention in the field, and advancement

on the job. Coordinators of Vocational Education subjects have develop-

ed referral, recording, and reporting procedures to facilitate collec-

,
tion of accurate data and to provide for effective followup study of

students. Such followup includes interviews with employers.

* Membership on all advisory committees and minutes of their meetings will be avail-

able at the time of the accreditation visit.

-30-



Evaluation of the degree to which programs meet stated objectives is by
measurement of class achievement of students against criteria establish-
ed by the staff, and with the aid of the advisory committees. This

achievement is measured by oral, written and manipulative examinations,
and by observation of performance. The evaluation of instructors'
performance also is augmented by periodic classroom visits by the Dean
of Vocational Education and by conferences with the teachers and the
Assistant Superintendent and Vice President, Academic Affairs.

Other indirect evaluative factors include relative enrollment increases
which might be attributable to new programs, enrollment increases in
specific vocational programs and the retention of students in the
respective classes as compared to previous retention data.

E. Continuing Education

1. Pro ram for Extended Pay Classes

The plan for the evening session program is the result of an agreement
with the high schools within the district that the college will offer
only credit courses, and the high schools will offer only non-credit
courses or courses leading to a high school diploma. This arrangement
is in strict agreement with a resolution adopted by the State Committee
on Continuing Education on May 16, 1967, on the subject, "Differentia-
tion of continuing education functions between the junior college and
local secondary school districts in order to provide adequate continuing
education opportunities throughout the service area." The college,
however, will continue to review needs of adults which might not be
satisfied by the high school program or which might be better met by
college level courses.

The evening session offers many of the same courses as the day session,
as well as a number of vocational or general education courses of unique
interest to adults.

2. Meeting Community Needs

The Dean of the Evening Session has been asked by the Superintendent to
study and plan for meeting post-high school educational needs of the
community. His activities along these lines are outlined in other sec-
tions of this report.

3. Counseling Withdrawing. Students

Exit interviews are conducted with day students at the time of with-
drawal. Counselors recommend part-time programs to those students who
can profit from them.

4. Eraportion of Degreekudents

No data is available on the proportion of students in extended day and

adult classes working toward degrees.
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5. Lan211a

A counselor is available for scheduled appointments two evenings each
week. Additional counselors are on hand during registrat4on periods for
students enrolling in the evening session.

F. Summer Session

1. Exis'Linglagr'am

A six-week summer session is held each year. Class hours are scheduled
so that this session is the equivalent of one semester. Classes are
held both day and evening.

2. Students Served

The summer session serves centinuing students, recent high sihf,o1 yradu-
ates and a number of students who attend college elsewhere during the
regular academic year. The 'Iltime,^ session offers basically the same
courses, and in the same ratio of academic to vocational courses, as the
regular sessions. Courses offered ultimately are chosen in response to
student registration and instructor recommendation. A special summer
theatre workshop program has attracted many community residents who
might not otherwise have attended.

G. Meeting Special Student Needs (See Section on Disadvantaged Students)

1. EncouraOng Enrollment by DisadyIntijliti.

a. Counseling. A counselor has been assigned to each high school in
the district to meet with individual students and answer questions
about the college. These counselors make regular visits to the
high schools. The Counseling Department publishes a house organ
called the "Roadrunner Report". Copies of this publication are
sent to the high schools periodically containing information about
scholarships, work-study programs, placement opportunities, etc.

b. Tutorial Society. The Tutorial Society was organized by a group of
students in 1967-1968 to aid high school students with educational
deficiencies. Student volunteers provided tutoring for individual
high school students and encouraged them to continue their education
at Rio Hondo. The Committee for the Advancement of Mexican American
Students (CAMAS), a student group, assumed much of the responsibil-
ity for tutorial services in 1968-1969.

c. In the spring of 1969, an experimental program was initiated which
provided counselors who were available evenings in the community to
give advice and encouragement to those who otherwise might not have
been aware of college offerings. The program was developed in
cooperation with high school counselors who work with minority stu-
dents.



d. A special college orientation program for high school seniors has
been developed for 1969-19g1. 7he program provides for 10 three-
hour orientation sessions on the college campus for economically
or culturally disadvanialed students who have college potential.
This program was developid 0o6oeratively with high school counselors
in charge of programs for !'lese students and they will choose the
students for the program.

e. A new position of Administrative Assistant to the President for
Special Projects will be staffed in 1969-1970. One of the responsi-
bilities of the person in charge will be recruitment of disadvan-
taged students.

f. Through the cooperation i ;Ault school counselors we have sent
personal letters and college information to students who graduated
last spring from area adult peograms. We also have received appro-
val for our counselors to visit adult schools each semester 1969-
1970.

2. Programs for Students Who Need :,,)ecial

a. Scholarships. A substantial number of scholarships, grants, and
loans are available to provide financial assistance to students. A
Scholarship and Loan Committee screens applicants, makes awards,
and conducts a promotional campaign in the community to obtain addi-
tional funds. Scholarships available are listed in the College
Catalog. Under a plan initiated in 1968-19690 all monies received
from campus traffic fines are allotted to the Scholarship and Loan
Committee. These funds, granted by the student body, are budgeted
80 percent for grants and 20 percent for loans.

b. Special Courses. A number of remedial and refresher courses are
offered for students who wish to develop special skills or explore
particular areas:

English 52
English 53
English 54
English 55
English 56
English 75
Mathematics 50
Mathematics 51
Mathematics 66
Music 2
French 25
Chemistry 2
Government 51
Psychology 20

Principles of Good English
Fundamental Reading and Spelling Skills
Effective Study Methods
Reading Improvement
Vocabulary Improvement
English for the Foreign Born
Elementary Algebra
Plane Geometry

Arithmetic for College Students
Introduction to Theory of Music
French Composition
Introduction to Chemistry
Introduction to Government
Psychology for Self Analysis

A Reading Laboratory is available as a supplement to English 55.

c. Special Programs

College Work-Study Program - Partially funded by the federal govern-
ment under the Economic Opportunity Act, the Work-Study Program
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provides campus jobs for students who qualify under the poverty
criteria. Approximately 135 students participated in the program
in 1968-1969.

Operation Mainstream - Offered in cooperation with the local
Community Action Council, the program provides for a combination of
work experience and classroom instruction.

Summer Crash - Also a program for students from poverty level fami-
lies, Summer Crash offers campus jobs for those enrolled in summer
courses.

The college also is a cooperating agency in the Manpower Development
Training Act individual referrals program and the Work incentive
Program.

Proposals have been submitted for funding under Operation Taknt
Search which would provide a full-time counselor to recruit students
from poverty areas and for Vocational Education Act, Neighborhood
Youth Corps and additional MDTA programs.

The Dean of Vocational Education serves as a member of the Board of
Directors of the local Community Action Council and is thus well-
informed on federal programs in which the college can serve.

H. Course of Study Outlines

Course outlines for all courses are on file in the Instruction Office.



RESPONSE TO RECOMMENDATIONS BY PREVIOUS ACCREDITATION TEAM

II. CURRICULUM

A. Curriculum Development

The nine faculty members of the curri.cialum (Thmmittee should be a!! Pepre-

sentative of all the areas as is poei!!.1.,/:,1,, (Two members frtxti .1!;ingl..77.sh

Department presently are servilv on th,':(3. ccannittee.

The Curriculum Committee currently includes one faculty member from each
department.

There is evidence which suggots that: a qomprehendioe study is needed to
plan and provide a more effeci:in, owqpqtionW training prodl,am. All rele-
vant ocr,upational-vocational-tcchn'!01 Ppecialties should e studied and

represented. The college must have rpliable information upon which to
justify the extension of its offexinge and its expenditures in the various
occupational areas. The utmost care in the investigation and research into
the actual occupational-vocational-teAnical needs of the area students must
be taken in determining the master plan to insure the most efficient use of
educational funds.

A study of the present occupational programs has been conducted in cooper-
ation with the adjoining junior college districts in order to make a long
range projection of vocational curriculum planning. Under this cooperative
agreement with other colleges Rio Hondo has assumed responsibility for pro-
viding comprehensive programs in Registered Nurse Refresher, Police Science,
Automotive Technology, Fire Science, and Quality Technology. Programs under
development are Culinary Arts, Physical Therapist Assistant, Dental Hygenist
and Criminal Justice.

The Dean of Vocational-Technical Education has participated in planning
meetings with Comprehensive Area Manpower Systems, Office of Economic Oppor-
tunity, Manpower Development Training Act, State Department of Employment,
and other regional manpower agencies. These meetings provide information
about community and area needs for occupational education.

Thirty-four advisory committees meet regularly with the Vocational Education
Staff to review, evaluate, and recommend vocational programs.

The Curriculum Committee should continue to exercise care to insure that new
departmental courses which carry transfer credit are equated with similar
courses in the lower division at the university and appropriate atate

colleges.

The articulation and transferability of new courses is studied carefully by
the Curriculum Committee in its consideration of new course proposals. The
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committee plans to revise the CrAwso Change Form to include more definitive

information about articulation th:in that previously required.

B. Program of General Education

it is recommended that ,.here be 'let:, o / courses in the catalog which are

recommended to fulfill the opjectives r2garding development of personal

values, community responsibility, an4 basic kills. For examplf-, what

courses will satisfy the "Ewprossion I /.c creative activity and vpreciation

of the creative activitio.' of ,,L:hers" "Tievelopment ol Per,A,n,.41

Values?"

Although no action has been taken tol this recommendation, it has been

referred to the Curriculum Committee for action in 1969-1970. The General

Education Committee also is studyinu this matter.

C. Education for Transfer

For transfer students, iL is Pp,N.,himon,1.01 that fvulty .:07,1i'emfdnf.
t. the

departmental and classroom level be aivPn serious consider au an

adjunct to the present counseling oeroice. Cuch an arvon,g6m,?,7t c.)uld prove

to he stimulating to both student rn,7 teacher.

Faculty advisement has been discussed extensively by the Academic Senate,

the counseling staff and other college groups. No formal plan has been

implemented, but faculty do participate in advisement now. The President of

the College has proposed that the first week of each semester be set aside

for student orientation and faculty advising. This recommendation will be

studied in 1969-1970.

The establishment of a procedure which will assist in the analysis of the

success of transfer students is needed.

A limited study of the success of transfer students was made in 1968-1969.

Study results do not appear to offer a significant basis for future program

modification. The study will be available to the Accreditation Team.

D. Vocational-Technical Education

Attention should be given to placing responsibility for the direction and

effectiveness of all certificate or degree occupational programs in one

college office.

The basic responsibility for the certificate and degree occupational pro-

grams is in the Vocational-Technical Department. The chief exceptions are

the programs offered by the Business Education Department.

Early consideration should be directed toward a comprehensive survey of pre-

sent and future district needs to provide vocational-technical training of
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7!aluo to the commuti,,- :(>"24 tvwly effp:Ictipe (0)-11,4',

co6r1' nator, and fqcutt? 0 m,,yt and Aupport the;

The day-to-day respons;biiitlw:, oi (,Nq.dting existing pr ogra hcis not per-

rtiitted a comprehen ve dd Inture r!rq ,ndl-
technical education.

A study of area high school v)(ati(didl education programs, 1pmf-ver, has been
conducted and evaluated b.,/ hp, ur Vocational Education and the high
school vocational education eloriLulim

The Dean also has attended writ' dlanninq me Ong') 0,0
special meetings related 17,4) pcesent and futti, needs.

ln thg! (lovelopment ocf.

informatlo on
f/fwp17,,nt;1of t.0 h,'

" ) 1

. 11(1 V".(: ! 1ti

o , ;

Attempts are made continuonsi/ ! wi otings of deparftt ,(1 rr;culum
Cowittee, Department ChairYPhy iv!O t).rent's Cabinet t u 1.0011Annftdte

information about occupationai $Ariulo.

(;:so,:wch counsetin (Ind i?1);11. should 7,14ga to iltrength-

ern understand-IniL, an() uotection of juni. o,tiege voca-
tionqi-technicat prog,e,fixT .1;41 achg.eveable oc(,Avtion4 objec-
,1,1epr.

A counselor is assigned to the vocational-technical area. He attends meet-
ings of the department and works closely with their personnel. It is also
his responsibility to counsel students who indicate an interest in voca-
tional subjects and to handle referrals from other counselors who recommend
students for vocational-technical programs.

In order to develop a closer working relationship with the Vocational-
Technical Department, the college counseling staff has met frequently with
representatives of these areas.

It s s strongly recommended thqz, j'uaZty understanding and aocep;-zn.le of a

reasonable balance liotoer ,{nd transfer prwr4mp tfl curricula
be pr't:defully maintained,

A number of channels of communication have been used to increase general
faculty understanding and acceptance of vocational-technical programs.
Special articles have appeared in the student newspaper and in the local
press. Student achievements and awards have been publicized in the internal
news letter and in presentations at Board of Trustees Meetings. Meetings
also have been held with the counseling staff and a vocational-technical
counselor works closely with the department.

A real effort has been made by the vocational-technical staff to ensure that
courses offered will be recognized as applied arts electives for transfer to
state colleges.
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As a means of securing institutional support
technical programs, the Curriculum Committee

course proposals in the vocational - technical

E. Adult Education

and understanding of vocational-

reviews all regular and short

area.

A written policy outlining the recponsibilities of high school "classes for

adults" and college graded classes should be developed in cooperation with

all districts concerned. Such 6z pulicy would help to prevent 44,1/cation of

effort and competition for student s.

A written policy outlining the allocation of responsibilities between the

secondary school districts and the junior college has been adopted and is

in effect. It is discussed in Section E-1.

Consideration should also be gio-J1 t, 'hr development of a Thm(7,-,3ork within

7)hich the college will initiate and offer appropriate ungraded classes and

thereby extend the educational nervi,.ee provided by the college.

The agreement made with the secondary schools, at their insistence, was that

the college would not offer ungraded classes except for those in mutually

agreed areas.

F. Meeting Special Needs

As a means of assisting in the identification of special needs and the

development of appropriate responses by the college, it is suggested that

consideration be given to the establishment of a junior college-h'ih school

coordinating body which would include junior college faculty members, to

study and make recommendations relating to student needs in this area.

A number of efforts are made to communicate with the high school regarding

student needs. Counselors visit high schools regularly and participate in

the Whittier Area Guidance Association. Faculty members work with their

high school counterparts in many subject area professional organizations.

The Dean of the Evening Session meets regularly with Adult School adminis-

trators.

Special efforts in 1968-1969 included numerous meetings with high school

coordinators of programs for economically disadvantaged students to plan

our special orientation program next year and to coordinate efforts on our

program for offering counseling services throughout the community.

When appropriate, the attention of advisory committees should be directed

to the college's responsibility in this area.

Advisory committees are made aware of the college's responsibility to pro-

vide services to students with special needs.
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The College should continually study its service area to identify whether
there are particular groups which have educational needs that can appropri-
ately be met by a junior college.

Reference is made throughout this report to continuing efforts of the
College to search out ways in which we can meet educational needs.

Course of Study Outlines

Course of Study Outlines should be prepared for all courses now being
offered or being planned for the 1967 fall semester (e.g., the R.N. Refresh-
er Course, all drafting courses, and complete catalog sequences in electron-
ics and quality control.)

Course Outlines have been prepared for all courses offered.

All instructors, day and evening, should have copies of Course of Study Out-
lines for classes they teach.

Course of Study Outlines should be available to all part-time instructors
(day or evening) as well as to regular contract instructors.

Course Outlines are available from the Instruction Office for all instruc-
tors requesting them.



i.ECOMMENDATIONS OF i: ki0 HO 1 ,,OMMITTEE 0r4 CORP.D:) ) ;J;

Additional advisory committees, similar co nose forwed tot. eaea
eocational-technical programs, should be set up to make rece;rieeeL;ee' ee
about programs in the academic areas. Areas in which there 4s oertiea!'tar
need re business pre-denta? pen-medical, and pre-legal,

2. A comprehensive survey should rip mede the residents e LJt7
trict to determine the relaiqe :embelae teotential studenta
economic and social c)assifleale. Ine purpose of the eceeeey , ee

e.F thedetermine whether we are ovea'!eeaiag sea, segments of the poea,....
district in our curriculuN ofetc elanning. This suref;;4,

iay faculty members ae e pr3

More :!'fort-term tralaing ereprola ee,eded In our vocationa;
eaaa has a need for davtkie aea: a ac.:eipati.lnal trainin 4eee

requiree for specifi: joha n Le : ereel There is also a eeea eafening

classes to supplement apprente traidng in various oceaet4eee,

44 Mare ls c. need for more ex0ane':ery elaaeeial about our course.: eeae ie
eene in the eatalog. For rae,amee, theee scarld be lists af eeeeee '!rig

,eeeeal education requiremenes; the've eeouid be some indftaiee
Sr:)..s ace transferable; thece shouid an Indication cf eee:ies are

remedial in nature, etc. This re(ximeendaton is in agreweet 66C4

supplemental to, the recommnndation made under "Program c Caaeeea i.4euca-

tion' by the previous Accreditation Team. (This matter is study
by the General Education Committee.)

5. Me-e counselors are needed for the evening session, The current practice is
to haafe only one counselor available two nights per week.

6. The committee recommends stronw; that interdisciplinary courses be devel-
e2ed for the general education program, and that more emphasis be p1 aced on
getting students to take them. Additional general education reeeirements
for vaduation should be coneideeed. (This matter is now under staey by the
Gsr, toucation Committeee)

7. A coelplete statement of the procedure for changing a course cae proposing a
new mrse should be placed in the Faculty Handbook and made a:Ja-aele to
tee stee6ents Yia the student government.

landbook, or guide, with comple.ze instructions on how to fill out the
Course Change Form and how to write a Course Outline should be written and
Hede aeailable to faculty members and students in the Instruction Office.
!1,.n ad hoc committee of the Curriculum Committee has prepared a revised

guide for consideration in 1969-1970.)

*9. Th course change procedure should be modified to call for coordination by
the instruction Office. In the event that a course change proposal made

* These Yeaeagaendatione already have been transmitted to the college Curriculum
Commit ee.



without the collaboration of the appropriate department chairman, it should
be sent to him with a specified time 7imit for his response. The Instruc-
tion Office would also notify all interested parties of the action taken on
a course change proposal by each agency in the sequence.

*10. The Course Change Form should be moelfied to include the following

More complete information on the transferability and articulation of the
proposed course.

Complete information of all costs of the proposal , including instructor
time, facilities and equipment.

Explicit statements that approval by the department chairman means
either that a qualified instructor is available to teach the course or
that an instructor must be found before the course can be offered.
Approval by the Executive rouncil is a commitment that the course will
be scheduled at the eeesion or sessions listed on the form if it is at
all possible. Approval by the Board of Trustees is a commitment to
provide the additional facilities or equipment specified on the form as
needed for offering the course.

*11. The Curriculum Committee should attempt to define the term "curriculum" and
should examine all college offerings in the light of the -elevancy in
today's society.

*12. The Curriculum Committee should examine rinrollsly the general education
offerings in light of the greater autonomy infhfi area given community
colleges by state colleges.

*13. The Curriculum Committee should study flexible plans for scheduling summer
sessions. Consideration should be given to one I2-week session, two 6-week
sessions, one 4-week session, one 6-week session, etc.

*14. The Curriculum Committee should examine possibilities for offering more
late afternoon classes, Saturday classes, etc.

15. The following recommendations of the previous Accreditation Team should be
implemented: 1) "The establishment of a procedure which will assist in the
analysis of the success of transfer students is needed;" 2) "As a means of
assisting in the identification of special needs and the development of
appropriate responses by the college, it is suggested that consideration be
given to the establishment of a junior college-high school coordinating body
which would include junior college faculty members, to study and make recom-
mendations relating to student needs in this area;" and 3) "For transfer
students it is recommended that faculty advisement at the departmental and
classroom level be given serious consideration as an adjunct to the present
counseling service."

**16. The evaluation of curriculum and instruction requires information in detail
on how well students have been prepared for future work or study by college

* These recommendations already have been transmitted to the college Curriculum

Committee.
**These recommendations were developed at the Faculty-Administration-Board Retreat

for inclusion in the report.

-41-



courses. Such information is not now available or readily obtainable. It

is recommended that a statistician be hired to compile and distribute such
information to the appropriate departments.

"17. The achievement of students in summer session and evening session should be
measured and compared with the achievement of day students to determine the
relative effectiveness of the regular program and the evening and summer
programs. These comparisons should be used to stimulate appropriate correc-
tive measures if they appear to be needed.

**These recommendations were developed at the Faculty-Administration-Board Retreat
for inclusion in the report.
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III. INSTRUCTION

A. Staff

1. ficultyOmaization and Internal Communication

The day session faculty at Rio Hondo Junior College spring semester of
1968-1969 included 155 full-time certificated personnel and 13 part-time.
Evening session faculty included 34 members of the regular day staff and
100 part-time instructors. Comparable statistics for 1969 -1971) will be
available at the time of the visitation.

The faculty includes administrators, department chairmen and coordina-
tors, counselors and instructors. The teaching faculty is organized by
departments. The College Catalog indicates the department to which each
instructor is assigned. Some instructors are assigned to more than one
department.

Internal communications between staff members are channeled through
several means. Each staff member is assigned a locked mailbox through
which he receives bulletins, notices, newletters and other inter-office
mail. Envelopes labeled "Campus Mail" are provided for such service.
Direct communication between staff members is possible through depart-
ment meetings, committee meetings, conferences and retreats. A complete
network of in-school telephones also offer direct contact between staff
members. A central bulletin board is located opposite the mailboxes and
others are in department offices. The "Rio Hondo Reporter," an internal
newsletter, is published periodically throughout the year. Minutes of
the Academic Senate and the Faculty Association are distributed to the
entire faculty.

2. Professional Renewal

Instructors and administrators are encouraged to maintain and increase
professional competence through conference attendance, academic studies
and other professional activities. Board policy provides that instruc-
tors must show evidence of professional growth in order to advance on
the salary schedule. Board policy also requires an annual written
report which is subject to approval by the Superintendent-President.

Incentive for professional renewal also is provided through a program of
Instructional Development Grants offered through the President's Select
Committee on Curriculum and Instruction. The Committee also is planning

to establish a professional reading library in 1969-1970.

3. StandinalaallIycommittees

Rio Hondo Junior College has ten standing faculty committees. Member-

, ship on these committees is by the staff member's choice. Members of
standing committees generally serve for three years with one third of
the wembership appointed each year. The chairman generally is chosen
from faculty serving their third year. Appropriate administrators
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and/or department heads serve as permanent members of the committees.
At least one student member also is appointed to each committee. Stand-

ing committee meetings are

a. Curriculum Committee

This committee considers ar.d makes recommendations regarding pro-
posals which effelA the curriculum. Three permanent members are the
head librarian, the Administrative Assistant to the Vice President
of Academic Affairs and the Dean of Vocational-Technical Education.
The committee is directly responsible to the Vice President-Academic
Affairs. It meets monthly with additional meetings as needed.

b. Library Committee

The purpose of this committee is to consider and make recommenda-
tions regarding the development and use of library services. It

seeks to promote effective liaison between faculty and library staff.
Permanent members are the Vice President of Academic Affairs and the
head librarian. The committee meets as needed,

c. General Education Committee

This committee considers the development of interdisciplinary
courses and works closely with the Curriculum Committee in subse-
quent recommendations. It also works with the Library Committee in
helping to select materials on ,eneral education, The Vice
President of Academic Affairs is a permanent member. The committee
meets as needed,

d. Student Personnel Services Committee

The purpose of this committee is to review and recommend revisions
in rules and regulations regarding student services. It is respon-
sive to student petitions in the areas of services and admissions.
The Dean of Student Personnel and the head counselor serve as per-
manent members. The committee meets as needed.

e. Evening Session Committee

The primary funtion of this committee is to serve as liaison between
the day and evening programs. It coordinates day and evening curri-
culum offerings, procedures and instruction. The Dean of the Even-
ing Session and the Dean of Student Personnel are permanent members.
The committee meets as needed.

f. Scholarship and Loan Committee

The primary function of this committee is to consider and make
recommendations regarding student applications for scholarships and

loans. The Dean of Student Personnel and the Dean of Women are

permanent members. The committee meets as needed.
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g. Convocations and Campus Speakers Committee

The functions of this committw2 include the consideration of poli-
cies concerning convocations and campus speakers. It meets periodi-
cally with the corresponding committee of the Associated Sturlenc Body
and includes at least two students in its membership. The Dean of
Men is a permanent member. The committee meets as needed with the
parallel committee of the Associated Student Body.

h. Bookstore and Campus Inn Committee

This committee serves as a vehicle for the consideration ,if problems
involving the bookstore, food services and the student center.
Permanent members are the Assistant Superintendent-Administrative
Affairs and the Dean of Men. Two students also serve on this commi-
ttee. It meets periodically with the corresponding committee of the
Associated Student Body as needed.

i. Instructional Materials Committee

This committee coordinates the acquisition of audio-visual materials
and their use. It seeks to promote the development of a functional
learning materials center and a coordinated plan of educational
media services. The Dean of the Evening Session, head librarian and
the head of learning materials are permanent members. The committee
meets as needed.

j. Community Services Committee

This committee seeks to promote, evaluate and coordinate community
and campus activities not included in the regular instruction pro-
gram such as recreational, educational, political and cultural
events. Permanent members are the Dean of Vocational Technical and
the directors of recreation, fine arts and publicity services. The
student body commissioner of convocations meets with the committee.
The committee meets as needed.

In addition to the above-named standing committees, there is also
the President's Select Commission on Curriculum and Instruction.
Its primary function is to promote encourage mprovement in the
quality of instruction at Rio Hondo. It acts as an advisory council
to the President in matters of curriculum and instruction. Member-
ship is by appointment by the President and consists of the Adminis-
trative Assistant of Instruction, the Dean of the Evening Session,
the coordinator of community services and four faculty members.

A number of ad hoc committees also are active. Among these in 1968-1969
was a committee to prepare an application for Title VI funds. In order
to plan the orderly expenditure of these funds an "Educational Media
Committee" has been organized under the direction of the Dean of Evening
and Summer Sessions.
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An Educational Services GonfAls.t.PA also is active in planning and coor-
dinating college effort:, 1-o exiand services into the community. This
committee, organized by the Dean of opening and Summer Session, includes
staff and faculty members as well as students and community representa-
tives.

A similar ad hoc committee worked with high school representatives to
plan a special college orientation program for high school students from
culturally and economically disadvantaged homes.

The Academic Senate and the Faculty Association also have a number of
active standing committees,

A Student-Faculty Relatim Committee acts as a liaison group between
the students and faculty. Me.mbers are appointed by the President of the
Academic Senate and the Studtint ;iudy President.

4. Faculty_Meetings

Faculty meetings For day itr.tru, are held at the openirA of the year
and as needed throughout the yo.ar. They are held to one hour's duration.

Faculty meetings for part-time instructors are held at the beginning of
each semester. Additional meetings are called as needed.

Summer session instructors have one meeting prior to the opening of the
summer cession.

Agendas, information sheets and other materials used in faculty meetings
during 1968-1969 will be available to the Accreditation Team.

5. Faculty Organizations

a. The Academic Senate

The Academic Senate represents the entire faculty. Its primary
function is to make recommendations to the administration and
governing board of the college with respect to academic and profes-
sional matters. Both permanent and ad hoc committees consider
matters of policy formulation and implementation. Recommendations
are submitted in writing to the President-Superintendent and/or the
Board of Trustees.

Senators are elected from each department and as Senators-at-Large
for three year terms.*

The Academic Senate meets regularly once a month and more often as
needed. Its Executive Committee, consisting of the elected offi-
cers, also meets regularly with the President of the College.

The President of the Academic Senate and the President of the
Faculty Association serve as regular members of the President's
Cabinet.

*The Academic Senate Constitution which describes specific procedures of the organi-
zation will be available to the Accreditation Team.
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b. Faculty Association

40 The Rio Hondo Junior College Faculty Association is the local chap-
ter of the California Teachers Association and the National Educa-
tion Association. Its officers conduct most of the business of the
Association. They are elected by the membership each spring and
serve for one year.

Two regular meetings of the general membership are held annually,
one in the fall and the other in the spring. Special meetings are
called as needed.

c. Other Professional Organizations

Certain faculty members are affiliated with various other profes-
sional organizations such as the CJCFA, the AAUP and the NFACJC.
Although there are no formally chartered chapters of these organi-
zations, faculty representatives have been designated for some of
them and membership dues may be paid by payroll deductions.

6. Relationshi of

Rio Hondo Junior College offers a wide variety of courses that attempt
to meet the varying aptitudes and abilities of its students. Courses
are provided which challenge students who have the qualifications to
attend any college or university. Courses are also offered for those
who are still searching for their academic identity.

Follow-up studies on transfer students, L.V.N. reports and employer
evaluations are used as guides in evaluating instructional programs.
Vocational-technical and police science maintain records of their gradu-
ates in order to better evaluate the effectiveness of courses and pro-
grams.

Instructors are dedicated to teaching at the lower division level and
recognize this as their primary function. They are, therefore, highly
student oriented and as such, constantly seek ways and means to improve
instruction.

7. Student Probation

A student who enters from high school with less than 2.0 G.P.A. or a
student whose G.P.A. falls below 2.0 at the end of any grading period
is placed on academic probation for one semester.

A student whose G.P.A. drops below 1.75 for two consecutive semesters is
disqualified from college for one semester. If the student returns, he
must maintain a G.P.A. of 1.75 during his returning semester or he will
be disqualified again at the end of that semester. All cases are hand-
led on an individual basis and extenuating circumstances are considered
before final disposition is made. When a disqualified student returns to
school, he is counseled to explore other areas so that he might take
courses best suited to his aptitude and interest.
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8, Evaluation of Instruction

a. Administration

The Assistant Superintendent-Vice President of Academic Affairs
visits instructors in classes and prepares a written evaluation.
The number of visits follows this pattern:

First Year Second Year Third Year Tenure
2 visits Est 7; Needed

Following each visit the instructor and the Assistant Superintendent
discuss the evaluation. After each has signed the eva.,u,:l'ien, the
instructor receives a copy and the original copy is placed in the
instructor's confidential file in the Instruction Office.

b. Department Chairman

The department chairman visits each instructor in his deliartment at
least once during the semester and prepares a written evaluation.
Following the visit, the Assistant Superintendent-Academic Affairs,
the department chairman, and the instructor meet and discuss the
evaluation. After all have signed the evaluation, the instructor
receives a copy and the original is placed in his confidential file
in the Instruction Office.

c. Students

Many instructors distribute rating sheets to their students at the
end of a course and the students evaluate the instructors.

The Rio Hondo Veterans' Club is studying the effectiveness of a
student evaluation returned by a random sampling of students.
Although not tested for validity, student responses are tabulated
and the results are published. .

9. Stimulating Effective Teaching

a. Attendance at conferences, workshops, seminars, etc. is encouraged.
The school budget allows certain sums of money to help defray
expenses incurred by instructors attending such events. A new
policy in this area is now under consideration.

b. Some departments provide an intra-departmental study program in
which innovative instructional practices are reported and shared.

c. Board policy requires each instructor to submit to the Instruction
Office a report of his professional growth for the past year.
This includes credits earned in graduate education, travel, profes-
sional and technical reading, community activities, etc.

d, First-year instructors attend at least ten orientation meetings
with the Assistant Superintendent-Academic Affairs. These sessions
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are designed to increase the new instructor's effectiveness as he

learns of various services and procedures.

e. The library maintains a current selection of professional books and
publishes lists of new acquisitions for each instructor. The learn-

ing materials laboratory encourages the use of available materials
to prepare slides, transparencies, charts, etc. and assists instruc-
tors in ordering films and other teaching materials.

Instructors are encouraged to become involved in professional
organizations of their respective disciplines. Technical educators
are encouraged to return to the "field" to renew skills i.,nd keep

current with changes.

g. Follow-up studies are done on former students by the counselors and
certain departments, such as Vocational-Technical and Police
Science. These studies serve to evaluate the effectiveness of
selected courses and to suggest more effective instruction.

h. The Instructional Development Grants program and other activities of
the President's Select Comission on Curriculum and Instruction are
specifically directed tow,...d the improvement of instruction.

B. Facilities

1. Present Facilities and Their Adequacy

Rio Hondo's plant facilities are now utilized at approximately 65% of
capacity,, though it nears 100% at peak hours. Some departments are
already using areas originally assigned to other departments. Future

growth and/or annexation of new attendance areas would create serious
problems relative to available classrooms and instruction areas. The

present day capacity is stated to be 6,222. Fall 1968 day enrollment

was 4,220 students.

Projected enrollment is estimated to be 7,694 for fall 1977.* This

represents a total of 1,472 students over capacity by 1977. (The June

1969 form BD-240, California Community College Governing Board, projects
7,417 students for fall 1977.)

The winter rain storms in 1968-1969 caused serious damage to the main
campus (track and field) and the police science annex.

2. Plans for Expansion

Tentative plans now being considered to expand facilities include the

following:

a. Construction of a third floor on the Administration Building to
supply additional classrooms and faculty offices.

* See "Meeting the Demands for Public Higher Education in California through 1977,"
The Coordinating Council for Higher Education, February 1969.
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b. Construction of art laboratories, faculty offices, and additional
lecture rooms.

c. Additional shower and locker facilities, faculty offices and lecture
rooms for the men's and women's gymnasiums.

d. Completion of the existing fourth floor of the Library for expanded
library facilities.

e. Completion of present vacant vocational-technical spaces to accommo-
date new programs.

f. Expansion of parking facilities.

g. Relocation of police science facilities, including a pistol range,
on the main campus to replace storm-damaged college annex.

A copy of the college ten-year construction plans will be avAilable to
the Accreditation Team,

Consideration also is being given to modifications of the Business Edu-
cation facilities to accommodate prorosed curriculum revisions.

C. Library and Other Aids to Instruction

1. Annual Expenditures for_ Library for Past Three Years:

Budgeted

1966-196 19.7 1*.8 9.8 -19h9 6 0

a. Books and Pamphlets $ 42,407 $ 59,305 58,345 55,000

13, Periodicals 3,000 3,845 4,000 4,200

c. Binding and Rebinding 2,000 3,010 3,000

Subtotal: Items a-c $ 47,407 $ 66,163 $ 65,355 $ 62200

d. Salaries of Personnel
(Including part-time and
student assistants)

65,022 103,995 129,185 130,634

e. Supplies and Equipment
(Excluding costs of main-
tenance and operation)

14,211 58,082 56,143 42,035

TOTAL: Items a-e $ 126,640 $ 228,240 $ 2500683 $ 234,869
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2. Staff - (Full-Time Equivalents)

a. Credentialed staff

b. Non-credentialed staff

c. Assistants, non-credentialedt
other than students

d. Student assistants

e. Total library staff

4

1

6

7

18

3. Number in Present Collection ollitaryMAIplials

Approximate number as of January 1, 1969

a. Books 33,141

b. Periodicals 499

C. Other types of materials:

Pamphlets 4,954
College Catalogs 415
Records 575
Films 208

4. Book Selection Procedures

Books are selected by librarians and instructors from the folibwing
sources: professional book reviewing media; journals from various
disciplines; bibliographies from professional library and subject area
organizations such as American Library Association, U.S. Department of
Health, Education and Welfare; National Council of Teachers of English,
AAAS. Instructors submit lists of needed materials with new course
outlines and throughout the year as appropriate.' The basic criterion is
whether or not the book would be useful in our curriculum.

5. AsileguasLEELthpLibrarx

The library facilities are adequate for the present student enrollment.
Present capacity for student seating in reading rooms * 400.

Stack space on one floor allows for 45,600 volumes. An additional floor
provides for expansion to 100,000 volumes.

Reading rooms are located on two floors as well as study carrels in the
stacks. Special rooms for typing, micro reading and group study are
available. Listening and viewing facilities are in the lowerievel
Educational Media Center.

Accessibilit - The library is located midway between the upper and
ower btu ding levels and adjacent to the two largest classroom
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buildings, adrninisf
the second Floor of
Humanities and Engli

6. Li brat

Orientation of new s-Aems is neld during group counseling. Slides are
shown and mans of the iptild!ng, vequlations and an outline of the cies.,
sification sp,tom ::itr-ftliited_ On request, librarians visit class-
rooms to explain ma:(1,---ds uskful to projects being assigned. The Head
Librarian aril thfi roucht!rmdl W eel a Spexialist meet with new instructors
as a part of the wlurt,4.1,1 poyltr, Individual classes also visit the
library for incotwfi,

crlcf sdoocfl_ A bridge connects the library to
building where Social Science,

0.10s, a:Y. he

Circulation - Avf.130

Book

Pamphle
Record.
Reserve !v1:;t

College caY
Student ID fiL

First Stale o,. 396-1969

C

Graphic Arts ProutlIn Oco

Transparerie
Copy Work,

Signs PrinLed

1., . October-December, 1968.

a62

259
1 725

December, 1968

727

6,955 pages
619

Carrels in Educdclonal Meula - 1,097 students used the carrels October-
TiTiFEW71W-87-71s was prior to the reading laboratory carrels being
installed.

The library is open 60 hours per week.

Monday - Thursday 8 a.m. to 9 p.m.
Friday 8 a.m. to 4:30 p.m.

Police Science G2,9p.erat loo Layary,- We store and book police.
traMITTITITIT7or 77 pcTTce Upartments. Each department contributes
one film each yeat'. For this service, we have unlimited use of the
films for our police ,clence program.

7. 'Loan Privedures and DriwIleaqs

Catalo - Book catalugs are available in all departmental offices and
throughout the libratv. "Itis replaces the card catalog which wa'a avail-
:able in only ne

IBM - Circulatirp, of ts by IBM 357 system. This elilinates
considerable filinc, '101 eouces the chance of error. It opens possi-
bilities for utifti'atior studies to assist in book purchasing .and the
instructional programs.
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General Collection 14 days (14-day renewal)

Reserve Overnight, 3-day, 7-day or library use
only, depending upon the material

Faculty 14 days (longer upon request - some are
semester loan)

Reference Library use

Pamphlets 7 days

Periodicals Library use only

No fines are charged. Students are contacted by telephone for overdue
materials. Lost books must be paid for prior to the next registration
period.

De artmental Stored Materials - Approximately 1,091 books are on loan
to departmental of ices. Periodicals necessary to laboratory use are
also in departments.

8. Hours and Days Library is Open (see 6. above)

9. Audio and Visual Aids

Audio-visual materials are a part of library services. The Educational
Media Center is on the lower level of the library building for easy
access to shipping and receiving. The facility includes:

a. Shipping, receiving and maintenance area

b. Booking and office area

c. Equipment and materials storage.

d. Listening and viewing facilities

e. Graphic arts area

f. Photography laboratories

g. Recording studio

h. Reference research center

The graphic arts, photography and recording areas are being equipped as
budget permits. An HEA.Title VI application has been submitted to
supplement district funding.

Equipment available to the faculty for classroom use includes:

a. 16 mm projectors

b. 8 mm projectors
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c. Slide projectors

d. Record players

e. Tape recorders

f. Filmstrip projectors

g. Overhead and opaque projectors

The major part of the equipment is stored in departmental offices as
close to the greatest usage areas as possible. Additional equipment is
available in the Educational Media Center.

Future - Conduit was installed under the entire campus for development
5-FETTsed circuit television at a later date.

Assistance to Faculty - An Educational Media Specialist is available to
assist iTaFRIors in planning and using aids for teaching.

In 1968 filmstrips, slides, tapes and records originally housed in the
Educational Media Center were transferred to departments for easier
access by instructors. The small amount of duplicate material needed
costs less than the clerical and instructional time involved in central
circulation.



RESPONSE TO RECOMMENDATIONS BY PREVIOUS ACCREDITATION TEAM

III. INSTRUCTION

A. Instructional Staff

Faculty load in terms of over-a4Z equity and balance should be reviewed.
The administration and faculty should cooperatively develop more definitive
teaching load guidelines.

The Academic Senate has a committee which has been authorized to study prob-
lems of faculty load. The committee is cooperating in a detailed survey by
an instructor at Mt. San Antonio College with the understanding that the
results will be available to Rio Hondo. A comprehensive method for measur-
ing teacher load in junior colleges has been published by C.T.A. and is also
under study as a possible evaluation instrument.

Development of a more systematic in-service training program for new staff
members is also recommended, particularly in view of the college staff's
rapid rate of growth.

A more systematic in-service training program for new staff members has been
accomplished through a regular program of ten in-service training sessions
with new instructors. (See A-9.)

B. Facilities

It is suggested that faculty members be involved as fully as possible in
planning any additional instructional facilities which may be needed.

It appears the departments concerned have been consulted but often has

been a complaint session rather than a planning session. The faculty will

be consulted in planning all new construction.

More direct pedestrian access from the main part of the campus to the
physical education center should be provided.

A walk from Putnam Center down the hill toward the Physical Education area
has been constructed to provide better access to the P.E. area.

C. Library and Other Aids to Instruction

A constant effort should be maintained to increase the annual budget for
library accessions. While comparing favorably with other good California
junior college libraries, the total number of volumes does not yet meet the
recommendations of the American Library Association for the college's
present enrollment.
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Within the limits of the total college budget, we have attempted to increase
the budget for library accessions but we have been unable to do so.

In 1966-1967, budget allowed $45,407.
In 1967-1968, budget allowed $63,150.
In 1968-1969, budget allowed $62,345.
Requested 1969-1970 budget is $55,000.

It is recommended that the work load of certificated librarians be reviewed.
The present assignment of 40 hours per week, plus other professional demands
which are made of librarians, may be somewhat excessive.

The work load of certificated librarians has been reviewed and no action has
been taken on the above recommendations.

Because of the spaciousness of the library, built to care for a much larger
future student enrollment, the present professional staff is inadequate to
properly supervise all areas of the library. Student helpers are now

assigned responsibilities of supervision. It is recommended that the effec-
tiveness of this practice be studied.

Eight hours a week additional professional librarian services have been
added for 1969 1970. All evening work will be on extra pay basis in 1969-

1970.



RECOMMENDATIONS OF THE PuND0 CUMMITTEE ON INSTRUCTION

1. A study needs to be made of the audio-visual facilities relative to their
availability to instructors ir preparing classroom materials. Perhaps this
is more of a problem of how to encourage instructors to avail themselves of
the opportunities already there. How do they find time to do this sort of

work? Who will help them in designing and preparing suitable teaching aids?

2. Physical facilities in the lower teve! ff the library for the remedial read-
ing program do not provide the quiet cv.liosphe(e required. The light level

in this area is also below minimum standards. It is recommended that this
situation be studied and that the facilities be brought up to necessary
standards.

3. More effort is needed to encoiArayP instruct(Ts continually to seek ways and
means to upgrade their teaching proficiency. They need more encouragement
to attend conferences, to be invvived in workshops, and to take additional
course work in their respectivt,

4. There is a need for a re- -evaluation of the entire system of standing commi-
ttees. Many faculty members have expressed the belief that many standing
committees of the college are not useful.

5. There is a real need for both administeators and instructors to study ways
of alleviating mutual distrust and improving relationships.

It is strongly recommended that additional access walks and stairways be
provided for more efficient movement of both students and faculty. Side-

walks are needed along roadways to provide adequate pedestrian safety. The

steps from the faculty parking lot to the administration building are far
too, narrow and steep for safe travel. It is recommended that more walkways
be provided from student parking lots on both sides of campus to insure
efficient and safe passage of personnel.

7. The present system by which faculty members request books for the library
needs re-study. Instructors report that they are unable to get books under

the existing system.

8. The committee recommends a study of personnel practices in the library.
Student helpers are still being used as superviscry personnel. There is a

need for an additional half-time librarian.
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IV. STUDENT PERSONNEL SERVICES

A. Organizational Chart follows on page 59.

B. Counselor-Student Ratio

The student personnel staff consists of the Dean of Student Personnel, Dean

of Men, Dean of Women, Head Counselor, Nurse, Placement and Financial Aids

Counselor and four full-time counselors.

The peak enrollment is approximately 4,200 day students, and the ratio is

1-767. This ratio was determined by including only that portion of a coun-

selor's time devoted to individual and group counseling. Time assigned to

student activities, registration, placement, financial aids, health services,

evening counseling, and administration was not included.

C. Specific Services

1. Information for New Students

The student personnel staff attempts to communicate the image of the

college and to provide personalized attention and service. In order to

coordinate these efforts for in-coming high school students, each coun-

selor is assigned one or more district high schools. It is the counsel-

or's responsibility to keep in close touch with the schools and visit

each at least twice a semester. He becomes acquainted with high school

counseling personnel and he often attends high school counseling staff

meetings.

Counselors speak to student and parent groups. College Catalogs, class

schedules, testing information and dates, and the "Rio Hondo Roadrunner

Report to Counselors" are distributed at these group meetings.

In the spring a luncheon on the college campus honoring high school

counselors provides an opportunity to discuss mutual concerns. A tour

of campus facilities, visits to departments and discussions with faculty

members are included in the program.

2. Educational and Vocational plITILaa

The SCAT Test is required for admission to the college. Students plan-

ning to enroll in English are assisted in choosing the appropriate

English class by a review of the Co-op English Test scores. The Toledo

Chemistry Placement Test is also available as a guide for Chemistry

class placement.

During the summer, small groups of entering students visit the college

for orientation and program planning. Continuing students already have

seen individual counselors, usually during the spring semester. Stu-

dents may make individual appointments at any time.
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The staff encourages student use of the occupational information files

in the Job Placement Office and auxiliary materials in the Counseling

and College Libraries. Vocational testing (e.g. Strong Vocational

Interest, Kuder Preference) and interpretation of such testing is avail-

able.

Speakers representing vocational and professional disciplines visit the

campus during the year to provide additional employment opportunity

information.

A two-unit course, Psychology for Self-Appraisal, is offered students

who wish an in-depth exploration of their needs and goals. Each coun-

selor conducts a section of this class.

3. Orientation

During the summer advisement and orientation counselors present basic

information about the college and its offerings. The library staff pre-

sents a review of available materials and audio-visual equipment. A

library brochule, student handbook, College Catalog, Program Planning

Booklet and other relevant printed materials are distributed.

During registration, counselors are available for consultation.

As the semester begins, both new and continuing students are encouraged

to participate in extra-curricular activities.

4. Goal Planning and Personal Development

The student personnel program attempts to structure the appropriate

climate, experiences, and facilities for the intellectual, psychological,

social, and physical development of each student.

Special courses designed to increase reading speed and comprehension

(Eng. 55), improve study methods (Eng. 54), review mathematics (Math 66)

and English and spelling (Eng. 53, Eng. 52, Eng. 50, Eng. 56A, Eng. 56B)

are often suggested to students who desire improvement in these areas.

Student's test scores (California Test of Mental Maturity, School and

College Aptitude Test, Iowa Tests of Educational Development, College

Aptitude Test) and high school grades are used by counselors to assist

in goal and program planning.

Students on academic probation are encouraged to see their counselors

often.

Counselors are available to assist students with personal problems or to

make referrals. Counselors also try to help the student in his search

for identity and in his development of self-discipline, self-evaluation,

and competence in decision making.

5. Transfer Counseling and Continuing Education

Students are encouraged to visit four-year colleges and other schools

which may be of interest to them. Counselors assist in the interpreta-
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tion of transfer requirements and the use of college catalogs. Repre-

sentatives of four-year colleges visit Rio Hondo Junior College and talk

to prospective transfer students.

Information is also provided for students wishing to enter such programs

as VISTA, the Peace Corps, and military service.

6. HousiujIIE!Dlilij, and Health

A new full-time position, Placement and Financial Aids Counselor, will

be implemented in 1969-1970. The new office will handle on and off

campus job placement, vocational information, the college Work-Study

Program (EOA), housing information, all loans, scholarships and grants,

and related programs. In the past the placement and work-study coordin-

ator has been on a part-time basis.

In addition to scholarships and loans listed in the College Catalog, a

unique program was initiated last year under which money from campus

traffic fines is used for student grants (80%) and loans (20%).

The Health Office, staffed by a full-time R.N., is open to students for

health services, emergency treatment, consultation and referral.

7. Institutional Research

The counselors evaluate students' permanent high school records in order

to assist the students with program and goal planning. Testing results

are similarly used by the counselors.

Day students who withdraw from the college are required to have an exit

interview with a counselor. Data on reasons for withdrawal is being

accumulated for further evaluation.

Counselors and teaching faculty share pertinent data concerning stu-

dents.

The members of the student personnel staff are affiliated with appropri-

ate professional organizations and are engaged in utilizing research

results toward professional growth.

A follow-up study of Rio Hondo graduates in attendance at four-year

institutions was completed in 1968-1969 and will be available to the

Accreditation Team.

D. Associated Student Organization and Functions

1. Student Government

The Associated Students are organized in a tri-partite system: executive,

legislative, and judicial. (See chart on page 62)

Student body officers are President, Vice-President, Secretary and Trea-

surer. The President, with the advice and consent of the Senate,
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appoints Student Commissioners for Publicity, Convocations, Athletics,
and Pep. Each commissioner appoints students to assist him.

The Associated Student Senate is composed of the Secretary, Treasurer,
Vice-President who acts as chairman, and 18 Senators elected by the
student body. Nine senators may be elected in the spring and nine in
the fall, allowing for representation from the new students.

The Student Court is composed of six student Justices, appointed by the
Associated Student President with the advice and consent of the Senate.
The Court has jurisdiction over traffic cases. It also hears disciplin-
ary cases referred by the Dean of Men as well as grievances presented by
students.

Under the Associated Student Constitution*, the Associated Students
direct the student activity program and disburse funds for accident
insurance, athletic and cultural events, services, social affairs,
awards, drama productions, publications, forensics and other activities.

The Student Body Budget is adopted annually following fund requests by
organizations and departments. Hearings on the budget are held previous
to final adoption. The budget is then submitted to the Administration
and the Board of Trustees for final approval. The complete budget for
1969-1970 is included on the following pages.

2. Student Activities

Student activities at Rio Hondo are varied. A club program is coordin-
ated through the Inter-Club Council. Any group of five students with a
faculty advisor, may form a club. Inter-Club Council helps the group
formulate a constitution and statements of purpose. Upon completion of
these procedures and ratification by Inter-Club Council, the club
receives an official "charter." The Student Handbook** outlines spe-
cific responsibilities and activities for clubs.

Frequent convocation and assembly speakers offer the general student
body a wide selection of entertainment and supplemental educational
experiences.

Activities also include dances, Homecoming, fashion shows, and an awards
banquet.

A Free Speech Platform (speaking area) is available for students and
visitors. Use of the platform is governed by a Guest Speakers Policy
developed cooperatively by students, administration and faculty.

* Copies of the Constitution will be available to the Accreditation Team at the
time of the visit.

** Copies of the 1969-1970 Student Handbook will be available to the Accreditation
Team at the time of the visit.
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ACCOUNT NUMBER

RIO HONDO JUNIOR COLLEGE
Whittier, California

ASSOCIATED STUDENT BODY BUDGET
1969/1970

ESTIMATED INCOME

401 A.M. Card Sales - Fall, Day - 4450 @ $8 $ 35,600.00
Spring, Day - 4150 @ $8 33,200.00
Fall, Evening - 3800 @ $3 11,400.00
Spring, Evening - 4000 @ $3 12,000.00
Summer - 3200 @ $3 9,600.00

402 A.S.B. Family Cards.... Wygo0004M0044$ OOOOOOOOOOOOOO -0-
404 Athletics 3,600.00
407 Food Services Commission 3,000.00
408 Bookstore Commission 21,000.00
409 Juke Box 600.00
410 Other Income -0-
411 El Paisano - Ads 1,500.00
413 Convocations --0-

414 Drama 650.00
415 Athletic Programs 400.00
416 Dances 700.00
417 Forensics 200.00
418 Student Court 1,500.00
419 La Cima Sales 200.00
420 Interest Income 2,500.00

TOTAL: T13 ,I5O700

ACCOUNT NUMBER ESTIMATED EXPENSES

539 A W S $ 300.00
540 A M S 100.00
541 A.S. Office Supplies 100.00
542 Hospitality Fund 1,400.00
543 Convocations 7,500.00
544 Homecoming 800.00
545 Student Government Conference and Dues 1,200.00
546 Associated Student President's Expenses 1,000.00
547 Business Services 13,500.00
548 Journalism Publications - 22 Issues 15,500.00
549 Miscellaneous Expenses 3,290.00
550 Theater and KRHC 2,910.00
551 Forensics 4,000.00
552 Vocal Music 5,140.00
553 Student Insurance 24,000.00
554 Pistol Team 2,245.00
555 Printing 880.00
556 Fine Arts Department 1,200.00
557 Publicity Commission 468.00
558 Dances 800.00
559 Student-Faculty Retreat 1,160.00
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ACCOUNT NUMBER IXPENSES - Continued:

560 Graduation .$ 150.00

561 Student handLook 1,650.00

562 Decals. -0-

564 Athletics 23,039,00

A 1 Supplies $6,941.68

A 1.1 heneral Supplies $ 360.50

1.2 Training Supplies -0-

1.3 Baseball 931.70

1.4 Basketball... .......... 411.30

'ri.: Coun cry & Track 1,0 .00

;,6 11 986.00

1.7 uolf. -0-

1.8 Gymnastics 1,314.00
1.9 Swimming & Water Polo 1,086.68

1.1n Tennis 192.00

1.11 Wrfastling 645.50

Contingency -0-

2 Protw)tion 440.00

3 Awards 375.00

4 Banque is 896.00

5 Baseball 980.00

6 Basketball 1,305.00

7 Cross Country 325.00

8 Football Costs-Away 1,190.00

9 Football-Other Costs 980.00

10 Game Management 3,082.50

A 10.1 Basketball 1,350.00

10.2 Football 1,682.50

10.3 Conference Playoffs ..... 50.00

11 Visiting ream Expenses -0-

12 Golf 329.50

13 Gymnastics 362.00

14 Intramurals 450.00

15 Memberships 600.00

16 Programs 560.00

17 Swimming 691.00

18 Tennis 360.00

19 Track 838.50

20 Tickets 85.00

21 Water Polo 883.00

22 Wrestling 1,265.00

23 Contingency 100.00

565 Pep Commission 1,085.00

569 W A A 2,865.00

570 Blazers 150.00

571 Scholarship and Loans 1,500.00

572 Drill Team 1,300.00

573 Student Center 150.00

574 Instrumental Music 6,052.00

575 Transportation -0-

576 Inter-Club Council
577 Mileage
578 Security Patrol

1
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ACCOUNT NUMBER RESERVES:

251 Unappropriated
$ 10,000.00

252 Putnam Center 6,000.00

253 Athletic .. -0-

254 Bookstore 40,000.00

TOTAL: T56,000.00



II

I

II

11

11

11

ACCOUNT #

539

540

541

542

;1.,7! :NIOR COLLEGE

Whil.Oee (lifornia

ASSOCI / \TLtJ SWAM BODY BUDGET

$ 300.00

1969-1970

ASSOCIATED WOMEN fl)L

Fall Conference... $ 60.00

Spring Confereru $ 60.00

Contingency $ 150.00

Christmas Projecf $ 30.00

ASSOCIATED MEN STUDENTS $ 100.00

Miscellaneous Expenses

ASSOCIATED STUDP': f;FT1CF 'ATM $ 100.00

Miscellaneous Supplies for Associated Students' Offices

HOSPITALITY FUND.
Refreshments and Meals for:

Board of Trustees' Meetings
College President's Fund

Visiting VIP's
Spring Counselors' Meetings
Vocal Music
Instrumental Music...
Expenses for Receptions in Art Gallery

Fund for Hospitality Expenses of Guest Speakers,

Performers, Artists, Judges, etc. for Fine

Arts Department and Community Services

Programs

$ 1,400.00

$ 200.00
$ 200.00
$ 250.00
$ 100.00
$ 100.00

$ 100.00

$ 200.00

$ 250.00

543 CONVOCATIONS
$ 7,500.00

For Convocations and Student Entertainment

544 HOMECOMING
$ 800.00

Miscellaneous Expenses

545 STUDENT GOVERNMENT CONFERENCES AND DUES $ 1,200.00

CJCSGA Dues - $15/Semester $ 30.00

Executive Secretary Assessment - 6(t/Student $ 270.00

Fall - Area Conference - 25 @ $4 $ 100.00

Fall - State Conference 5 @ $55 $ 275.00

Spring - Area Conference - 25 @ $4 $ 100.00

Spring - State Conference - 5 @ $85 $ 425.00

546 ASSOCIATED STUDENT PRESIDENT'S EXPENSES $ 1,000.00

$100/Month for Ten School Months

547 BUSINESS SERVICES
$ 13,500.00

For business services, insurance (non-Associated Student

Body health insurance), etc. Ten percent (10%) of the

total A.S. Budget.



ACCOUNT #

548 JOURNAL P):4 $ 14,000.00 plus
revenue from advertising less 10% sales commission,

El Pdit, 1- .;p45U/Issue $9,900.00 estimated a
La C ("1,, lozit $3,000.00 $1,500.00
Conferoh dnd i.OnV"ntions:

Bet,d '111111A . ........$ 200.00
Due', "7c, WAls $55; Rooms - $50;
Pgi'Aration

$
CU

300.00

miledj LditiJ, Ad Manager; 40 mile trip, 2 trips
per i,Jsue ti. per mile

Contingency (other conventions, news stands, special
equimiHnt,

549 MISCHA NiLiM', I :/ti'l_N`)1

*

Variou budgeted, or Emergency Expenses

550 THEATRE AND KM
Fall Produ(Aion (American College Theater Festival

Entry)
Family InttdtHt ot one-Act Program ........ ...........$
Spring Prodwilon.

All Ilts)qe 1,udgetary requests include materials
needed fhr LS, prop and costume rental and pur-
chase, .4ai.e-up, publicity, programs, tickets,
additional lighting needs and any transportation
expense. incurred.

Lamp Replacement (ASB share with District and
Community Service.) $ 75.00

High School Drama Festival - (Printing, hosting,
trophies to schools, certificates and unfore-
seen minor expenses) $ 100.00

Convention fees, lodging and meals for AMERICAN
EDUCAT I0NAL THEATRE ASSN. - Southern Section
4 @ $45. $ 180.00

United States Institute for Theatre Technology
Annual Dues - 5 @ $5.00..... ... .$ 25.00

Entry Fee for American College Theatre Festival $ 30.00

551 FORENSICS $ 4,000.00
Pacific Southwest Collegiate Forensic Assn. Dues....$ 7.50

100.00

400.00

100.00

$ 3,290.00

$ 2,910.00

900.00
800.00
800.00

Trophies and Engraving $ 50.00
Supplies Mow sheets, Debate Handbooks, Marker

Pens, Trophy Replacements, File Cards, etc.) $ 57.50
Fall Preview Tournament $ 435.00

30 Individual Events Entries @ $2.50 $ 75.00
10 Debate Team Entries @ $7.50 $ 75.00
55 Meal Expense ($1.50 Lunch; $3 Dinner)
@ $4.50 $247.50

3 Extra Cars 0 8 /mile $ 37.50
3 Colleje Station Wagons

.1111.M.Mle



ACCOUNT #

551 FORENSICS - Continur-d
Fall Warm -tip lourname.!

f), 00

20 Individipi r1/10"_ !.it°ir:F. 50 r

10 Debate Tari Lr trn. f 7.50........ ........ .(!0

45 Meal Fxpenses $3 Dinner)

@ $4.50 vk(50
3 Extra Cars 0-11. !..at M 8e/mile

3 College z.,1,;Gh

PSCFA Fall Champioeilft 9.50

40 Individual LvtAit', fl 52.50 '10t)

onc o
10 Debate Team rntrie% P
60 Meal Exp
3 Extra Cars e/".1;le

4 College Statjon
Junior College Invitational tournament. !3'.).00

30 Individual rt7ries @ $2.50 p; jai

10 Debate Tea Etriwi 0 )7.50
55 Meal Expenses .......

3 Extra Cars @ ........ $ 3[5:1

3 College Station, Wagons

Oral Interpretation ;Iivita!onal A8!.50

12 Reader's Theatre hitrir:s (Fee usually $30). J0.00

10 Individwil Event Lo.r.;es @ $2.50 $ 25.00

25 Meal Expense 0 4.50
2 Extra Cars @ eotimile

111
Spring Novice Tournament 50

40 Individual [vents Entries @ $2.50..... ..... $100.00

10 Debate Team Entries @ $7.50 $ 75.00

60 Meal Expenses @ $4.50
73 Extra Cars @ Wmile 123(gg

3 College Station Wagons
Spring Individual Events Championship Tournament....$550.00

25 Individual Events Entries @ $2.50 $ 62.50

25 Motel Expense @ $5.... ............. $125,00

30 Meal Expense (Breakfast $1; 2 Lunches $3;

2 Dinners $6; 1 Snack $1) @ $11 $330.0O

3 Extra Cars @ $ 37.50

3 College Station Wagons
Spring Debate Championship Tournament t,250.00

10 Debate Teams @ $10 $100.00

25 Meal Expense @ $4.50 M .55g3 Extra Cars @
2 College Station Wagons

Spring Invitational Tournament.... .......... $365,00

20 Individual Events Entries @ $2.50 $ 50.00

10 Debate Team Entries @ $7.50 $ 75.00

45 Meal Expense @ $4.50 $202.50

3 Extra Cars @ 80m eil $ 37.50

3 College Station Wagons
Payment for Forensic Judges X300.00

(The Forensic Students earn approximately $400 that

goes into the general ASB Funds, No funds would

be taken from this account to pay judges unless

enough had been earned during 1969-70 to cover this

expense.)



ACCOUNT #

551 FORENSICS - Continued:
Money to Replace Debate and Persuasive Speaking

Trophies $ 32.50
Six Tickets to "Men and Women of Distinction"

Banquet to honor students winning Forensics
Awards. (If sufficient money has not been
earned by RHJC students by judging high school
contests, this money will nut be requested in
1969-1970.) $3/ticket approximately S 18.00

552 VOCAL MUSIC $ 5,140.00
Bus Transportation for Festivals and Performances...$200.00
Entrance and Application Fees for Festivals @ $3,...$300.00
Printing Programs - 1,000 for 3 events $150.00
"Music at Eleven" Convocations and Student Programs.$100.00
Guest Artist and Musicians Fees for Music Programs $300.00
Field Trip & Spring Tour (Festival) for Concert
Choir and Madrigals $4,089.68
Transportation-Greyhound for 65 $1,500.00
Lodging - 3 nights @ $6/65 $1,170.00
Meals - 3 Breakfasts @ $1.50 $ 298.50

3 Lunches @ $1.75 ..$ 341.25
3 Dinners @ $3.00 $ 585.00

Tax $ 194.93

553 STUDENT INSURANCE $ 24,000.00
Premiums for Associated Student-paid accident and health
insurance for Associated Student Members, including athletes.
Coverage to be awarded by bid.

554 PISTOL TEAM $ 2,245.00

20,000 Rounds Reload Practice Ammunition @ $38/1000
Rounds $760.00

Entry Fees and Trophies (12 Matches/Year) $450.00
Trophy Case $200.00

Shooting Supplies - Targets, Target Backing, Frames,
Pasters, Staples, Cleaning Supplies, and
Equipment $150.00

Meals & Lodging for Team-Sacramento and Grossmont-
Advisor paid by District $300.00

Host Matches - Fall and Spring $175.00

Team Patches, Shooter's Caps, Jacket Cleaning $200.00

Dues - National Rifle Association $ 10.00

555 PRINTING $ 880.00

A.S.B. Cards-Fall and Spring @ $90/Semester $180.00

Roll Tickets $ 50.00
Parking Registration Stickers-10,000 @ $.0535+Tax $550.00

Traffic Citations $100.00

556 FINE ARTS DEPARTMENT $ 1,200.00

Juried Art Exhibition-Honoraria for Judges $ 200.00

Purchase Awards-Art works to become part of
permanent RHJC Art Collection $1,000.00
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ACCOUNT #

557 PUBLICITY $ 468.00

Brushes $ 30.00

Butcher Paper $ 70.00

Letter and Number Replacement $ 5.00

Masking Tape $ 20.00

Poster Board $ 20.00

Poster Paint $ 50.00

Silk Screen Materials $ 15.00

Spray Paint $ 60.00

Library Publicity-Educational Media Center-Student
Body Funding-1 Student Lab Asst. for Sign Making-

15 hrs. for 40 weeks @ $1.65/hr. EOA funding 80%.$ 198.00

558 DANCES 800.00

A.S.B. Sponsored Dances: Music, Police, Refreshments,
Decorations, and other necessary expenses.

559 STUDENT-FACULTY RETREAT $ 1,160.00

90 People @ $14/person $1,260.00

2 Buses @ $175/bus $ 350.00

Each participant pays 05 0 450.00

560 GRADUATION $ 150.00

Speakers, Honoraria, Programs, Decorations and other necessary

expenses

561 STUDENT HANDBOOK $ 1,650.00

5,200 copies to be bid @ $3.15/m

562 DECALS --0-

564 MEN'S ATHLETICS $ 23,039.00

A 1.1 General Supplies
T-Shirts-6 dz
Socks-2 gr
Supporters-1 gr
Inner Soles-50 pr

A 1.3 Baseball Supplies
Supporters-12 ea
Baseball Shoes-10 pr
Baseball Caps-20 ea
Warm-Up Jackets-6 ea
Undershirts-"Dickies"-10 ea
Ball Bag-I ea
Catchers' Gloves-4 ea
First Baseman's Glove-4
Toe Plates-6 ea.
Protective Sun Glasses-6 pr
Game Shirts-6 ea
Batters' Gloves-12 ea
Sanitary Hose-10 dz
Game Shirts (White)-6 ea
Game Pants (White)-6 ea

$ 360.50

$ 96.00
$ 144.00

$ 108.00

$ 12.50
$ 931.70

$ 21.20

$ 160.00
$ 95.00
$ 78.00

$ 36.50

$ 7.50
$ 112.00

ea $ 53.00
$ 9.90
$ 15.60

$ 84.00

$ 45.00
$ 50.00

$ 82.00
$ 82.00
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ACCOUNT #

564 MEN'S ATHLETICS - Continued:

A 1.4 Basketball Supplies
$ 411.30

Basketball Shoes-24 pr $ 198.00

Socks-6 dz
$ 79.20

Jerseys (light)-18 ea
$ 57.60

Jerseys (dark)-18 ea $ 57.60

Score Books-6 ea.
$ 1 3.90

A 1.5 Cross Country-Track
$1,014.00

Practice Pants-12 ea $ 35.00

Blank Cartridges-24 ea $ 85.00

Track Socks-10 dz $ 37.00

Shoes-Meet-10 pr $ 200.00

Shoes-Cross Country-20 pr $ 300.00

Shoes-Shot-Discus-5 pr $ 85.00

Spikes-500 ea $ 52.00

Flats-Practice Shoe-20 ea $ 220.00

A 1.6 Football Supplies
$ 986.00

Pants-Practice-50 pr $ 450.00

Jerseys-Practice-6 dz $ 186.00

Scrimmage Vests-6 dz $ 80.00

Shoes-10 pr $ 270.00

A 1.7 Golf
$ -0-

A 1.8 Gymnastics Supplies
$1,314.00

Shirts-36 ea
$ 306.00

Pants-36 ea
$ 468.00

Shoes-36 pr
.$ 108.00

Warm-Up Jackets-18 ea $ 360.00

Hand Guards-48 pr
$ 72.00

A 1.9 Water Polo and Swimming Supplies........ .....$1,086.68

Jackets-Warm-Up-24 ea $ 508.80

Pants-Warm-Up-24 ka
$ 431.28

Suits-24 ea
$ 120.00

Hats, Water Polo-3 ea $ 10.80

Scorebook, Water Polo-3 ea $ 11.85

Scorebook, Swimming-1 ea $ 3.95

A 1.10 Tennis Supplies
$ 192.00

Tennis Shoes-24 pr
$ 192.00

A 1.11 Wrestling Supplies
$ 645.50

Shoes-Practice-16 pr
$ 96.00

Shoes-Match-16 pr
$ 104.00

Warm-Up Jersey-10 ea
$ 55.00

Tights, Meet-15 ea
$ 180.00

Shirts-6 ea
$ 57.00

Jackets, Meet-6 ea
$ 150.00

Scorebook-1 ea
$ 3.50

A 2 Athletic Promotion
$ 440.00

Fall Schedule Cards $ 90.00

Fall Press Book
$ 75.00

Winter Press Book
$ 55.00

Spring Schedule Cards $ 90.00

Athletic Passes
$ 50.00

Fall Window Cards
$ 30.00

Stationery
$ 50.00
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ACCOUNT #

564 MEN'S ATHLETICS - CooijnoA

*A 10.1

A 3 Awards

Letters......... :11)
TeamPin *00,r4,,,...

A 4 Banquets........ ..... ...... 5'1;.00
Fall: Foott,0!1 lo C ;.50.....

Wdtec Po10-20 .....
Cross Gowitry-10 0 $3.50

$`.)

Programs 3o.0,)
Winter: Basketbal1-21.1 0 $3.50

*7!

Wrest!lwl ?0 $3.50........ S
Spring: Swilliwing-20 0 $3 50 e I

'

Tennis. 10 0 $3.50
BasPh11-2)1,

fra14-30 ,1
Golf-10 0 S1.50

Gymnasfic(4-10 @ $3.50. ... ,(0
A 5 Baseball.. ..,..,.,

cr:1.00
Officials-1S Garies n $50 /Game

s Lim o,)
Transportation-Stdtion Wagons
Meals-1 Ointhar4i? @ $3.50
Entry Fee-1 lournammt.

.

Ball Boy-15 Gams @ $5/Game...... ....$
A 6 Basketball . .... ...$1,3f15.00

Of .............. 171).0u*)
Transportation-Station Wagons
Post Game Meals-12 Games-20 @ $1... ....$ 240.0fi
Meals:

Chaffey Tourney-3 Dinners-15 @ $3.50....$ 16/.50
San Diego Tourney-Same As Above $ 157.50
3 Lunches @ $1.50 $ 67.50
3 Breakfasts @ $1 50 $ 67.50

Lodging:
San Diego Tourney-3 Nights-15 @ $6 $ 2/0.00
Entry Fees $ 100.00
Scouting-12 Games @ $10/Game $ 120.00
Film-5 Games @ 200'/E3mm.... ...... ....., $ 50.00
Cameraman-5 Games @ $15/Game $ 75.00

A 7 Cross Country
$ 325.00

Officials $ -0-
Meals-3 Dinner Meals-13 @ $3.50

:4,i 1:111.00
7 Nutrament Meals-13 @ $1 $ 91.00

Lodging-1 Night-8 @ $6/ Ea..... $ 48.00
Entry Fees-3 Meets $

Transportation-Station Wagons
A 8 Football-Away Cost $1,190.00

1. Scrimmage-Mt. SAC
Transportation-2 Buses $ 140.00
Filming-1000' $ 1)0.00
Cameraman $ n.00
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ACCOUNT #

564 MEN'S ATHLETICS - Coro ,

A 8 Continued !I-Away Cos ;s

2. Gl endal - 20/9
Transport,,oior.-1 But; $ 100.00

S 110.00

Cameramao. $ 20.00

3. Cerrito- In:/769

Iran:4(11:0(0n 1 Bus. ....... 10.00
Filmirg-10;!Q' 110.00

Cameraman $ 20.00

4. Golden West 11/1/69

Filminf! 1000' ..,......,

$ 100 noTransnorf-trit;n-1 Fins. woo
Cameraman $ 20.00

5. Cypress 11.0.-769

TranspoiLati,o-1 ')us $ 100.00

$ 110.00

Cameraman
Filming-1000'

$ 20.00

A 9 Football-Other Costs $ 980.00

1. Scrimmage-El Rancho Stadium
Stadium Rental -District Expense $ (350.00***)

Transporta.Lion-2 Buses $ (140.00***)

Filming-1000' $ 110.0G

Cameraman., $ 20.00

2. Home Game:; (5) Citrus, Pasadena, Harbor,

L.A. City, East L.A.
Stadium Rental-District Expense @

$350/Game-5 Games ($1,750.00** fl

Transportation-District Expense @

$60 x 5 Buses $ (300.00***)

Filming1000'-5 Games @ $110... $ 550.00

3. Scouting-16 Games @ $15/Game $ 240.00

Scout Cards $ 60.00

District Total: $2,540.00 Student Body Total: $980.00

A 10.1 Game Management-Basketball, 15 Home Games....$10350.00

2 Officials @ $25 /ca $ 50.00

1 Timer @ $10 $ 10.00

1 Scorer @ $10...... ....... $ 10.00

1 Supervisor & Ticket Taker $ 10.00

1 Ticket Seller $ 10.00

15 Games @ $90 $1,350.00

A 10.2 Game Management-Football, 5 Home Games and

One Scrimmage... ....... ......... ...........$1,682.50

Stadium Rental (35f1.00 * * *)

Doctor $ ( 25.00***)

2 Equipment Men $__J 30 00***

$ (405.00***

***District Expense
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ACCOUNT #

564 MEN'S ATHLETICS - Continued:

A 10.2 Continued: Game Management-Football, 5 Home

Games and One Scrimmage

4 Officials @ $33
1 Timer
1 Cameraman .......... $

1 Supervisor
3 Ticket Sellers (a $10
7 Ticket Takers @ $7.50
4 Sheriffs @ $16
Refreshments

5 Games @ $328.50/Game-A S B
4 Scrimmage Officials @ $10

132.00
10.00
20.00
15.00
30.00
52.50
64.00
5.00

328.50
$1,642.50
$ 40.00

A 10.3 Game Management-Conferences and State

Playoffs
Conference Event
State Event

A 11 Visiting Team Expenses

A 12 Golf
Transportation-Station Wagons
Meals-5 Dinners 7 @ $3.50

5 Post-Game 7 @ $1
Lodging-1 Night 7 @ $6

Entry Fees
Green Fees

A 13 Gymnastics
2 Officials, 6 Meets @ $17

$ 50.00

$ 25,00
$ 25.00

$ -0-

$ 329.50

$ 122.50
$ 35.00

$ 42.00
$ 30.00
$ 100.00

$ 362.00

$ 204.00

Transportation-Station Wagons
Meals-2 Dinners 12 @ $3.50 ..... , ...

2 Post Game Meals 12 @ $1

Lodging
Entry Fees

84.00
$ 24.00

_0-

$ 50.00

A 14 Intramurals $ 450.00

Trophies
A 15 Membership $ 600.00

Conference
A 16 Programs $ 560.00

Football-5-eight pages $ 500.00

Basketball-l-four pages $ 60.00

A 17 Swimming $ 691.00

Starter-6 Meets, 1 @ $17.50 $ 105.00

Timers & Judges-6 Meets, 6 @ $3.50 $ 126.00

Transportation-Station Wagons
Meals-4 Dinner Meals-15 @ $3.50 $ 210.00

4 Post Game Meals-15 @ $1 $ 60100

Lodging-1 Night-15 @ $6 $ 90.00

Entry Fee-3 Meets $ 100.00
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ACCOUNT #

564 MEN'S ATHLETICS - Continued:

A 18 Tennis
Officials
TransportationStatio6 Wagons
Meals-4 Dinners 9 0 $3.50

10 Post Game Meals 9 @ $1

r ,;

t1-
00

Lodging-1 Night-9 0 $6........ .. .......

Entry Fees

A 19 Track
Starter-5 Meets-1 $17

Timers & Judges-5 Meets-7 @ $3.50

Transportation-1 Bus @ $75.00
Meals 4 Dinner Meals, 20 @ $3.50

4 Nutrament Meals-20 @
Lodging-1 Night. 6 @ $6

Entry Fees
Film

A 20 Tickets

.. .

$ 8!.00

1'2 .50

$ 75.00

a.

Football

Basketball

A 21 Water Polo
Officials-10 Games @ $36 ........ . . ......$

Timer-10 Games @ $5
Transportation-Station Wagons
Meals-2 Dinners-24 @ $3.50

5 Post Game 24 @ $1

Entry Fee-3 Tournaments
Film.. $

A 22 Wrestling
Officials-6 Matches @ $20
Officials-1-4/Way Matches @ $100

Timer-8 Matches @ $10
Transportation-Station Wagons
Meals-6 Match Meals 15 @ S2

1 Tournament @ $140........., $

3 Championships @ $70
Lodging-4 Nights 15 @ $6

Entry Fees-3 Tournaments @ $25

A 23 Contingency

$

40.qo

150.0:)

50.00
$ 85.00
25.00
60.00

$ 883.00

360.00
50.00

163.00

120,00
120.00
65.00

$1,265.00
120.00
100.00
80.00

180.00
140.00
210.00
360.00
75.00

$ 100.00

565 PEP COMMISSION
Song Leader Uniforms-6 @ $35

Yell Leader Uniforms-5 @ $35

Pom Poms
Megaphones
Expenses for National Cheerleader & Songleader Assn

Summer Camp-10 @ $60
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ACCOUNT #

569 WOMEN'S ATHLETICS 865.00

1 Archery-5 Matches, I Tournament, 17 Arl-her,;,. .00

Entry Fees
Refreshments
Meals
Two Station Wagons for 2 MaLches and Away

2 Badminton-7 Matches, I Tournament-? flay, 24

Players
Entry Fees
Refreshments
Meals
Three Station Wagons for 3 Away Matche

3 Basketball-7 Games, 1 Tournamnf, A & [

24 Players
Entry Fees (League & Tournament)..

Officials
Refreshments..... .................

Meals
Two Station Wagons for 3 League Games an1

4 Hockey-6 Games and Tournament (2-4 Days),

Players
Entry Fees
Officials
Refreshments
Meals

1 4

.00

tr

S /, un

Two Station Wagons for 3 Away Games and loornifv-w

5 Softball-7 Games, 1 Tournament, 20 Players......
r

,)zb.00

Entry Fees $ u0.00

Officials $ /0.00

Refreshments $ 20.00

Meals $ 75.00

Two Station Wagons for 3 Away Games and Tournament

6 Tennis-5 Matches, 1 Two-Day Tournament, 15

Players S 11.0.00

Entry Fees
qt.;10

Refreshments 15.00

Meals
$

Two Station Wagons for 2 Away Matches and lournament

Coed Volleyball-7 Matches, 1 Tournament (2 Days)

24 Players..... 1 303.00

Entry Fees 60.00

Officials
im.00

Refreshments ot".00

Meals $ 108.00

Three Station Wagons for 3 Away Matches and lournament

8 Women's Volleyball-6 Matches, 2-Day Tournameni,

20 Players $ 20.00

Entry Fees 80.60

Refreshments $ M.01

Meals $ 7').00

Officials 10".00

Two Station Wagons for 3 Away Matches and TourNInbent
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ACCOUNT #

WOMEN'S ATHLETICS - Continued:569

9 Uniform Supplies - Used for All Women's and Coed
Teams $ 681.90
31/2 dz. stretch nylon women's shells @

$8.80/Ea 352.80

31/2 dz. stretch nylon shorts, women's @
5$5.0/Ea.......,.................. $ 231.00

4 ea. stretch nylon women's shirts @
40.20

3 ea. stretch nylon men's shirts @ $13.30 39.90

1 dz. softball hose @ $18/dz... ....... $ 18,00

10 Conferences and Conventions (Fall-2 Days,
Spring, 1 Day - Asilomar) $ 285.00

Registration.. ............. ................... $ 10.00

Meals ) 200.00
Lodong5for eight students41144ot.W4mOPOIO ....... $ 75.00

11 Tournament Management...,...... ..... ........ $ 50.00

12 Trophies and Awards 75.00

13 Publicity ................ ...... .......... $ -0-

14 Stationery................... ...... ....... $ -0-

15 Conference Membership (SC1JCIAC) 10,00

16 Contingency................................ ..... $ 75.00

BLAZERS.. ........... i1 ........ 0 N 0 O ............... $ 150.00

200 blazers Cleaned @ 754;

a71 SCHOLARShiPS AND LOANS....... $ 1,500.00

All funds derived from the Student Court are disbursed by
the Scholarship and Loan Committee.

DRILL TEAM...... ........ .............,. ..... ................ $ 1,325.00

Outfits (alterations plus new set-36 girls)..... ..... $ 700.00

Cleaning..... ...... ..... .................. ....... $ 150.00

Props (Flashlights, hats, ribbon, construction) ...... $ 350.00

Miscellaneous - trophies, pictures $ 125.00

3 PUTNAM CENTER.... ............ .......... ..... ..... 150.00

Playing Cards, Chess and Checker Sets, Magazine Subscrip-
tions, Christmas and Other Seasonal Decorations

INSTRUMENTAL MUSIC.. . ..... ...... ............. ..... ...$ 60052.00

20 Large Site Uniforms @ $100
121((11 Director's Uniform

Tour Expenses for the College Stage Band to go to
Western States Junior College Competition in Reno,
Nevada and concerts on way up and back $2,150.00

25 People
1 Bus for 4 Days.................., ...... ..........$ 800.00

12 Meals @ $2.0.... ...... ..,.... .......... ....... $ 600,00

3 Nights' Lodging @ $10..........,.......... ..... ..$ 750.00

2 Large Buses to take Band to Away Football Games $ 700.00

50 Plastic Uniform Covers @ $3.85 plus tax $ 202.00

Photography Supplies - 16mm Film for Band and Drill Team
Half-fime Shows at Home Football Games, Including
Processing......,. ........ $ 200.00

Cleaning Expenses for Uniforms for End of Year $ 200.00
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ACCOUNT #

574 INSTRUMENTAL MUSIC - Continued:

Printing Programs for Four Concerts and Special
Programs-1000 Copies Each $ 150.00

Festival Costs and Fees $ 100.00

Field Props for Half-Time Shows at Football Games $ 150.00

Awards for Year for Band and Stage Band to be
Presented at I.C.C. Awards Banquet $ 100.00

575 TRANSPORTATION -0-

Third Installment for Purchase of Four International Travelalls

576 INTER-CLUB COUNCIL $ 2,150.00

Basic Budget for Each Club in Good Standing-16 Clubs

@ $75 $1,200.00

(I would like to request that A.S. assume the financial
responsibility of supervision for all club-sponsored

dances. This includes police, custodial, and adult

supervisors.)
Awards Banquet $ 700.00

Loan Fund for Homecoming $ 250.00

577 MILEAGE $ 50.00

1,250 Miles @ .08 /Mile for Necessary Associated Student

Transportation Not Otherwise Provided For.

578 SECURITY PATROL $ 10,000.00



3. Administrative-Faculty Cooperation and Advisemey:

Administration and faculty work closely with stqdet government and
activities in as number of ways:

a. Student body offiGers are members of the r.'re..idt,,,(ti!;, Cabinet and

student activities are discussed frequently ;n the we!ckly meetings
of that body.

b. Faculty members assist in a number of student activities as club
sponsors. They are reimbursed for supereision of some athletic and
social events.

c. The Dean of Men is advioi. to .,he Student; Lenate and coordinates
student government activities other than those oriqinating with
clubs. The Dean of Women is advisor to the Inter-(lub Council.

d. A Student-Faculty RLiation,., CormiItue intiode.) ,,ptesentafives
appointed by the Student Body President and the President of the
Academic Senate This group last year devolepod policies for
distribution of literature on campus and for "Du Process" for
students.

e. The Student Dody President is invited to report at regular meetings
of the Board of Trustees.

f. For the past two years a weekend retreat for interested students,
administrators, faculty and board members has been held early in
September. A group of student officers and the two Deans plan the
retreat. The agenda covers a wide range of subjects relating to
student activities and the general college program for the year
ahead.

g. Student representatives serve on all college standing committees.

h. Students in charge of convocations work closely with the college
Community Services Committee to coordinate programs presented on
campus.

E. Standards of Student Conduct and ActivIty,

A code of conduct for students representing the college at conferences and
policies on hazing, appearance and social functions are in the College
Catalog, pages 63-65.

Violations of rules and regulations are referred to the Dean of Men. If the
problem is not resolved between the student and the Dean of Men, a referral
may be made to the Dean of Student Personnel and if the problem remains un-
resolved, referral is made to the Assistant Superintendent of Academic
Affairs, to the President and finally, to the Board of Trustees.
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F. Evaluation of Services

The critical evaluation requested'herein is contained throughout the report

and especially in the recommendations section of this committee report.

G. Relationship of Student Personnel Services to:

1. Administration

D-3 above describpc administrative cooperation and advisement for stu-

dent government and the activity program. The organizational chart and

the material in 8 above also contain information requested in this

section.

The President's Cabinet serves as coordinating body wherein representa-

tives of the student body, faculty and administration share information

and consider policy matters.

The use of student body funds for such purposes as the college security

patrol, the athletic program, college station wagons, music, drama and

student publications also reate closely to administrative functions.

Another related nie of the student body to administration is in the

operation of the book store and food services,

2. Instruction

Students are required to' complete the SCAT Test prior to admission to

the college. These scores are used for program planning as well as for

class placement. Those planning to take English are required to
complete the English Co-op Test for placement. A Chemistry test also

is given.

Prior to enrollment, entering students visit the college for orienta-

tion and program planning.

Each counselor is assigned to an academic department, and attends meet-

ings of that department, The counselor is also available for counseling

students in the department to which.he is assigned.

Student activities frequently supplement and augment instruction.

Convocatic' -ns cften relate directly to classroom instruction arlf!

student bc;uy f'Inancial assistance in such areas as drama, speech, ath-

letics, journalism and music contribute significantly to the instruc-

ti onal program.

3. Curriculum

Through their work with departments and their close contact with stu-

dents, counselors are able to advise department chairmen of the need for

additional sections and/or new course offerings, They also learn of naw

courses being planned and participate informally in decisions relating

to curriculum modification.
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Student representation on the Curriculum Committee also permits direct
participation in curriculum decisions.

4. Public Relations

Members of the Personnel Services staff are often the first contact
students have with the college. Their continuous personal contact with
students and potential students makes their public relations role
extremely important.

Counselors also participate in parent group meetings and student assem-
blies at the high schools where they project the image of the college
and where they distribute literature about the college. Their contact
with high school staff personnel also is an important part of the
public relations of the college.

Student leaders also project the college image in the community. They
cooperate closely with the college Publicity Office in providing infor-
mation for news releases about student activities.

Many of the activities supported by student body funds are in themselves
important to the college public relations program. These include music,
athletics, drama, speech and journalism. Special activities such as
Homecoming and last year's Semana de Cultura also contribute to public
relations.



RESPONSE TO RECOMMENDATIONS BY PREVIOUS ACCREDITATION TEAM

IV. STUDENT PERSONNEL SERVICES

A. Administrative Structure

Attention is needed to strengthen and clarify the administrative structure

as it relates to student personnel services. Specifically, it is recom-

mended that a greater centrali2ation of student personnel services be

effected.

In the fall of 1968, the positions of Dean of Admissions and Dean of Student

Personnel were
consolidated into one position, "Dean of Student Personnel."

A new position of Head Counselor also was created.

B. Handbook of Procedures for Counselors

The staff should develop a handbook of procedures for counselors.

The counseling staff has compiled a Program Planning Booklet and a Counsel-

ing Handbook. Copies of these publications will be available to the

Accreditation Team.

C. Follow-Up Study

Follow-up study planning should continue and be implemented.

A recent follow-up study is discussed in C-7.

D. Counselor-Student Ratio

Consideration of the counselor-student
ratio should be reviewed to be sure

there is sufficient staff to meet the stated objectives of the college.

Possibly, too, consideration should be given to a faculty advisement system

to be closely coordinated with the counseling program.

The counselor-student
ratio has been reviewed and improved. One counselor

was added in 1968-1969. Another counselor has been added for 1969-1970. At

the same time, however, the Placement Counselor who formerly served part-

time as a counselor, will be working full-time on placement and the Head

Counselor will devote more time to coordination.

No formal plan for faculty advisement has been established.
Following a

recommendation of the Faculty-Administration-Board
Retreat in 1967-1968 such

a program has been under study by the Academic Senate, the counseling staff

and other college groups. Counselors now work closely with a number of

faculty members who have volunteered to assist in advising students in

specific fields. The President of the College has recently recommended that
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the first week of each semester be devoted to student orientation and
faculty involvement in student advising. This proposal is now under study.

E. Orientation Course

Consideration should be given to requiring the orientation course for all
first semester freshmen.

It is the opinion of the Dean of Student Personnel and the counseling staff
that a required orientation course would not be feasible nor desirable at
this time.

F. Greater Student Interest and Participation

Continuing efforts should be made to encourage greater student interest and
participation in student government.

A constant effort is made to encourage greater interest and participation in
student government. The annual fall retreat has succeeded in increasing
interest and the spring student body election attracted the largest turnout
in the history of the college.



RECOMMENDATIONS OF THE RIO HONDO COMMITTEE FOR STUDENT PERSONNEL SERVICES

1. The position of Head Counselor should be placed at the Assistant Dean level.

Organization, planning, supervision, and administration of the total coun-

seling program and staff should be the Head Counselor's duties. (The Head

Counselor now has additional time for supervision.)

2. Evening session counseling services should be expanded. Part of the coun-

seling load should include evening session assignments.

3. The student load per counselor should approach the ratio recommended by the

California Personnel and Guidance Association (1-300). (Letter D.-response

to previous accreditation recommendation.)

4. A permanent liaison and follow-up procedure should be worked out between

departments and counseling services to facilitate advising and programming

students.

5. The Placement Office should devote full-time to college financial aid,

placement and the Work-Study Program. (The full-time position of Placement

and Financial Aids Counselor has been established for 1969-'970.)

Both faculty and students should be part of a permanent committee on minor-

ity students and their problems. (An ad hoc committee to establish an

orientation program for disadvantaged students, the efforts of the Educa-

tional Services Committee and the appointment of a full-time Assistant to

the President for Special Projects appear to have satIsfied this recommenda-

tion.)

7. Students should continue to have a voice in all policy decisions affecting

their education or activities.

8. More frequent opportunities for informal student, faculty, adMnistrative

contact should be initiated. (In the 1968-1969 spring semeser, regularly

scheduled weekly coffee hours for faculty and students wnne conducted on an

experimental basis. While they were not entirely successful, the idea will

be re-examined in 1969-1970.)

9. Copies of administrative and Board of Trustees policies should be more

readily available to the student government.

10. The college should enhance the exploration of controversy in speech, litera-

ture, and activities, providing guide lines with a minimum number of road-

blocks.

11. The college should participate in both the National Defense Eduea 4on Act

and other Federal and State Guaranteed Loans.

12. Evening session counselors should be compensated at the same rate as faculty

members who teach evening session.
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13. The Inter-Club Council should be represented on the Student Senate.

14. A committee of interested members of faculty, administration, and Board

should examine and identify the special needs of disadvantaged and/or minor-

ity students in the Rio Hondo community. (See Recommendation 6.)

15. At least two rooms should be available at all times for group counseling.



V. COMMUNITY SERVICES

A. Organization and Administration

1. Or anization

Administrative responsibility for the Community Services program is

shared by three part-time directors. The directors and their responsi-

bilities follow:

Recreational Services - Recreational programs, use of physical educa-

tion facilities recreation programs.

Cultural and Educational Services - Art gallery programs, concert

series, theatre productions, film series, lecture series, college in

the community, departmental programs, forums, seminars, workshops and

use of college facilities.

Publicity Services - News releases and publicity photographs, community

relations, college publications, athletic publicity, alumni services.

The Director of Recreational Services also is Athletic Director and

Chairman of the Physical Education Department. The Director of Cultur-

al and Educational Services also is Chairman of the Fine Arts Depart-

ment and the Director of Publicity Services also is Administrative

Assistant to the President for Community Relations.

The Assistant to the President for Special Projects will share respon-

sibility for direction of the Community Services program in 1969-1970.

His duties will be to initiate and coordinate programs related to

culturally and economically disadvantaged students and to work with the

community on special projects related to the disadvantaged.

Serving as an advisory group to the program is the Community Services

Committee, a standing committee of the college. The committee reviews

existing programs, evaluates proposed programs and recommends changes

and additions. Members of the committee include six faculty members

and one student representative. The directors and the Dean of the

Evening and Summer Sessions are permanent ex-officio members of the

committee.

2. Descri tion of Community Services Program

The Community Services program is based on the belief that the college

has a responsibility beyond that of formal classroom instruction. Rio

Hondo is dedicated to becoming a center of community life, a leader in

providing cultural, intellectual, recreational services, and a resource

center to serve community needs.

Services offered in fulfillment of these objectives include art gallery

exhibits, a lecture series, film presentations, recreational programs,

a concert series, theatre programs, departmental lectures and forums,
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special workshops and extensive use of college facilities by community
groups.*

Inherent in the concept of community services is the necessity for
informing the public of their availability. This is accomplished
through news releases and college publications.

3. Finance

The program is financed by the restricted community services tax.

a. .. 1967-1968 1968-1969

Revenue Balance Fund $ 4,247.00 $ 3,906.00 $ -0-

Tax 183,687.00 58,194.00 90,757.00

TOTAL TDP-7T475-6 -$62,100.00 WO,757.00

Expenditures

Certificated Salaries

Recreation $ 3,692.00 $ 2,405.00

Publications 1,040.00 11,770.00

Cultural & Educational 4,095.00 4,595.00

Classified Salaries

Community Services
Secretaries $ 4,896.00 $ 8,571. 0 $ 9,848.00

Other Salaries 13,100.00 26,104.00 21,633.00

Summer Recreation 4,372.00 4,641.00

Cultural & Educational 3,221.00

Publications 1,393.00

Other ExptTsn,

$ 12,393.00 $10,288.00 $15,951.00Utilities & Mileage
Art Gallery 1,988.00 2,196.00

Little Theatre 3,837.00 4,435.00

Educational 2,967.00 525.00

Recreation and
Publication 1,360.00 1,499.00

11kay...elitlt21t2§..
Physical Education $153,639.00 -0- -0 -

TOTAL $184,028.00 $63,582.00 $84,112.00

Balance Fund $ 3,906.00 $ -0- $ 6,645.00

b. Expenditures are planned to be compatible with the CJCA approved

"Guidelines for the Expenditure of Restricted Community Services

Tax Funds."

* Detailed reports of specific programs will be available to the committee at the

time of the visitation.
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c. Admission was charged tor film, concert and lecture series programs
for the first tine in 1968-1969. Approximately 25 percent of the
cost of these programs was defrayed by the admission charge.

4. Citizen and Faculty involvement

Community involvement begins with the Board of Trustees who must approve
all policies pursuant to the Community Services program.

The Community Services Committee described in A-1 of this section of the
application plays a vital role in determining the nature and direction
of the program.

Through membership in organizations related to various phases of the
program the three program directors have maintained close contact with
the community served by the college. The new administrative assistant
has developed close community contacts through a similar position with
the Whittier Union High School District.

No citizen advisory committee exists at this time, but the organization
of such a committee or committees is on the agenda of the Community
Services Committee for the fall.

5. MeetingSgmmunitylt2ds

Attendance at the various programs offered is a significant indication
of community interest and demand. Citizen requests to be placed on the
mailing list of community services programs also indicates community re-
sponse and interest.

The Community Services Committee also represents a wide cross-section of
community opinions and attitudes. Both the standing committee and the
program directors are responsive to community suggestions.

B. Use of College Facilities and Services

1. Use of Facilities

College facilities are used extensively by the community. Civic Center
requests are initiated in the Business Office and/or the Fine Arts De-
partment Office. They are forwarded to the Instruction Office for
inclusion on the Master Calendar. The Instruction Office clears with
appropriate departments regarding the availability of facilities.

A summary of the use of facilities in 1968-1969 will be available to the
Accreditation Team at the time of the visitation.

2. Planning New Facilities

No significant building has taken place since the last accreditation
visit. Community service use was considered in the construction of the
present campus. The Art Gallery, Little Theatre, Student Center and
Physical Education facilities are located for accessibility to parking
and isolated enough to avoid interference with instructional programs.
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Plans for additional parking facilities now are being considered.
These additional parking facilities will be located in an area which
serves buildings used most frequently in the Community Services pro-

gram.

3. Off Campus Facilities

Off-campus facilities have not been used directly by the Community
Services program. The Publications Director, however, assisted in
coordinating a program in which college counselors were available in
centers in the community. He also served on the Educational Services
Committee which is considering offering classes in the community.

Equipment for a portable kiln used for demonstrations throughout the
community was purchased with community services funds.

A number of other programs, including a Police Science Student Narcot-
ics Team and student tutors, use off-campus facilities.

The Community Services Committee plans to make a major study of college-
in-the-community programs in 1969-1970.

C. Educational Services

1. Special Educational Services

Educational services offered under Community Services include the guest
lecture series, departmental lecture programs and institutes, film
series, demonstrations, and special workshops.

ASB convocations are coordinated with community services. The faculty
speakers bureau provides a complete program of faculty lectures coor-
dinated by the Instruction Office. College counseling in the community

was organized in 1968-1969 under the auspices of the Educational

Services Committee and a special orientation program for disadvantaged
high school students was developed in an ad hoc committee organized for
that purpose in 1968-1969.

The Tutorial Society provided tutorial and related services in the
community in 1967-1968 and this function was absorbed by the Committee

for the Advancement of Mexican-American Students in 1968-1969. This

committee, with financial support from the student body, sponsored a
Semana de Cultura for hundreds of area high school students in 1968-

1969.

Student members of Lambda Alpha Epsilon Police Science Fraternity, pre-

sent an educational program on narcotics to area high schools annually.

A Distinguished Faculty Lecture Series has been planned for 1969-1970.

Under this program, five lectures will be presented, with remuneration
for the lecturers provided under community services.
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Also on next year agceoa is a t ecture series whose theme will be
"The Environmental Cri:,k."

An on-campus radio 5 (. i ;011 e4r0ed #.t, LA, in operation in 1969-1970.
Programming will eia(Li7e ,)apueiLi aed (ollie events.

Since the inception oi tare Lonege, consideration has been given to
establishing a college HI station. Extensive 'uvestiyation of this
possibility has been made this year and an ad hoc committee has met
frequently for this purpoee. Consultation with industry experts has
led to consideration of a curriculum for television technicians, a study
of Cable Television 1.iroadcasting possibilitie,s and exploration of
related broadcasting services which mi,jht he otferod by the college.
This study is expected to (untinue in 1969-1970 and definite recommenda-
tions await completion of the study.

2. Coordination with instructional Pro; raw and .;ommunity Groups

Close coordination with day and evening instrooOm:11 programs is main-
tained through representation on the Comunity c_;erviees Committee by
the Dean of the Evening and Summer Sessions, a wide cross section of
departmental representatives and by program direetors.

The program directors work closely with community organizations and
with area adult school directors to avoid duplication of services.
Board members, administrators and faculty members hold membership in
many community groups whose programs relate to community services.
They provide a valuahle two-way communications channel regarding the
program.

3. Solving Community_ Problems

During the past three years the community services program has not been
involved extensively in assisting the community in solving problems.

Plans for 1969-1970 are centered around a thorough study of such
involvement.

The Fine Arts Department, however has served as a coordinating agency
for area art councils. In the fall of 1968 the college sponsored a meet-
ing of representatives from these councils and preliminary plans were
made for a study of community resources in this area. An art gallery
show also was co-sponsored by the college with area art groups.

The Assistant to the President for Community Relations presently is
representing the college on the steering committee of a community group
investigating problems of adolescents and considering the establishment
of a "Helpline" telephone service for the area.

The Dean of Vocational-Technical Education also represents the college
on the Board of Directors of the local Community Action Council, an
agency of the Office of Economic Opportunity. He also participated in
the recent reorganization of that agency which is now the Rio Hondo Area
Action Council. A member of our Board of Trustees is past president of
the board of the council.
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D. Cultural and Recreational services

1. Description

Cultural services include art gallery exhibitions, art gallery lectures,
concerts, recitals, theatrical productions, art festivals, drama festi-
vals, and film series.

Faculty, students and community groups have assisted the Cultural
Services Director in planning programs. The Concert Series Committee
(Music Faculty), Art Gallery Committee (Art Faculty), and the Film
Series Committee (Faculty Film Fans) are active in recommending programs.

A Fine Arts Student Advisory Committee provides student suggestions and
evaluation of programs.

The Rio Hondo Area Arts Councils, which have been coordinated by the
Cultural Services Director, serve as direct and indirect avenues of
communication on cultural programs.

Liaison also has been maintained between the Community Services Commi-
ttee and the Student Convocations Committee to effect coordination and
pooling of resources.

Recreational services are planned to compliment existing community pro-
grams. College programs have emphasized high school, collegiate and
adult groups since existing agencies serve younger children.

Competitive swimming is offered during the school year and in the sum-
mer. The college filled a void in the community recreation program by
offering ten-team high school and six-team junior college summer
basketball leagues. A physical fitness program also is offered.

Tennis facilities are used extensively by the community and the college
is host to two community tournaments.

2. Cooaliatiac21IRrRLIELgecreational C(nagjIYJ?TPIMIL

As described above, directors of the cultural and recreational programs
work with appropriate agencies to coordinate community development.



RESPONSE TO RECOMMENDATIONS PkEIDPIS ACCREDITATION TEAM

V. COMMUNITY SERV1CLS

A. Organization and Administration

Early attention should bo given to (it,,c1,)pm,3nt i f ,/ ,!oh- eive and comprehen-

sive plan of college c)mmnity sopoic:. i)eveloll,,,nt of the community

service plan should be thpough jWie,q 1/)o14-4(pt f all segments of the

college, inoluding sludonls, ft iully mi (loployPes, and

administration, as we Z qr; tif a -,Poss-stiun of the commu-

nity.

A cohesive and comprehensive plan for community services is being developed.

With the exception of classified employees, all ceq'nents of the college are
represented in planning and evaluating program,

Plans for a community advisory committee are being developed. Citizens have

been active already in the area of cultural programs and the Educational

Services Committee included community representatives,

The college may wish to give consideratiun to requiring modest fees for

admission to some community service events in keeping with the practice of
many junior colleges which finance certain community service activities
through a combination of admission fees, student association contributions,
and district funds.

A modest fee schedule has been developed for some programs. This policy is

being re-examined as a result of a recommendation by the Director of
Cultural and Educational programs that students be admitted free to all
community service programs in 1969-1970.

Attention should be given to placing the responsibility for coordinating,
directing, and administering the college's community service activities in

a single, adequately-staffed office.

The college has preferred not to follow the recommendation to provide a

single office for Community Services. A good working relationship has been
established by the three directors of the program and coordination through

the Community Services Committee appears to be effective.

B. Use of College Facilities and Services

A single and centrali2ed booking plan, for college facilities for community

services should be considered.

Use of facilities requests are initiated in the Business Office and routed

to the appropriate program director or the Office of Instruction. The

system appears to be working well.



Pooking 4' student union faci;'-t'es should le by consent of the student
body through its designated 2,eppnseni:7)e.

Requests for student center facilities are transHitted to the Office of the
Dean of Men who consults with appropriate student officers on such requests.

C. Educational Services

Careful consideration should be given to possible conflict of interests and
duplication of services in the developing college relationships with United
Way.

United Way used college facilities for an area-wide meeting, but no other
college involvement with the organization ensued.

The college should be ready to (expand and incroa8e oupport of the volun-
teer faculty speakers' bureau.

Utilization of the Speakers' Bureau has increased, but no significant opera-
tional changes in its structure or organization have been made.

The place and potential of the college as a workshop for conferences, semi-
nars, and symposiums in the community should be r2cogni44ed and supported at
all levels on the campus.

The college has been used extensively for workshops, conferences, seminars,
and symposiums. Specific details will be included in the report available
to the Accreditation Team at the time of the visitation.

D. Cultural and Recreational Services

FUZZ student participation with faculty is suggested as a highly desirable
practice in planning and presenting cultural and recreational events on the
campus.

A student representative serves on the Community Services Committee and
coordinates student convocations with community services programs.

The Fine Arts Student Advisory Committee and the regular meetings of art,
music and theatre majors also provide opportunity for student participation
in planning and evaluating programs.

Student recommendations and comments also are voiced through the student
newspaper.

The same coordinated, cooperative, long-range planning should be sought for
college cultural and recreational services to the community as for the
development and expansion of educational services.
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This is being accomplished through a number of college and community commi-
ttees, departments and agencies cited in this section of the application.

Consideration should be given to a (!le-qr ,f Ihe araas of finan-

cial responsibility of student body and (-11Pl'It in providing or

supporting community cultural and recreationf,' ;Y.PViCr!3*

The areas of financial responsibility have been defined more clearly.
sponsorship is designated in all publicity.

The ASB assumes financial responsibility for the following Community
Services functions:

a. Art gallery receptions and similar theatre events.

b. Purchase awards for art works to be added to the college collection.

c. Host funds for dinners, luncheons and siOlar amenities for visiting
dignitaries involved in Community Services programs.

d. Costs of co-sponsored programs.
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14. The college should conduct a thorough study of the role of the college in
relation to the development of cable television. (An ad hoc committee under
the direction of the Dean of Evcning and Sumer `sections has begun such a
study.)

15. Faculty and community residents should be used mon- -xteosively in the
lecture programs. (A Distinguished Facult.; Lecture Series is scheduled for
1969-1970.)

16. The Community Services Committee should define responsibilities and
obligations for supporting and coordinating programs for economically and
culturally disadvantaged students.

17. The college should formulate plans to build a multiple-uc:e stadium on or
near the campus. The funding of such a project might he a joint effort of
the district, the student body and area recreational and governmental
agencies. (The college has exprec,sed an inlprest, in participating with Los
Angeles County in such a project.)

18. It is recommended that plans be initiated for, an Atf (tnd Science Museum on
or near the college campus. (This also -k ;1 recommendation developed by
area arts councils at a meeting at the of in fall of 1968.)

19. Plans should be begun for a Planetarium on or near tilt.: campus. (The Dean of
Evening and Summer Sessions has begun planning for such a project with the
chairman of the Physical Science Department.)
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VI. ADMINISTRATION

A. Effectiveness of Admini:,tratnA

1. Organization

2. Duties and Responsibilities of itfi,

a. Superintendent and Pres

1) Chief executive offif (1r an4 seeez..tao 1. the Board of Trustees.

2) Provides leedershq)

3) Responsible for implemottaiion of kfmrd policy.

b. Assistant Superintendent and Vi-, PAIsidirt, Academic Affairs -

Mr. Morris C. Bergen

1) Serves in alternate years as det,ne -opeintendent and acting

secretary to the BoaO () th(, i'hsence of the Super-

intendent-President,

2) Responsible for supervsion of In tittion.

3) Interviews, screens, and recommends ci:.;y and evening instruc-

tional staff to the ::,:lperinteildt-wl Presideqt.

4) Sees that all instrucitoss sire property eredentialed.

5) Responsible for the assignment of faculty duties.

6) Organizes and maintains in-service training program for all

instructors.

7) Supervises the instructional program including curriculum devel-

opment, general education, textbook selection, and course out-

lines.

8) Maintains a system of instructor evaluations with written

reports.

9) Recommends to the Superintendent-President the re-employment of

instructors and the employment of additional instructors when

needed.

) Maintains liaison with four-ye r colleges in areas pertaining to

transfer courses.

* t2ollowing the recommendation of the Faculty-Administration-Board Retreat in 1.967-

1968, the President has appointed a Select Commission on Administrative Organiza-

tion which will study the administrative structure and departmental organization

of the college. This committee is expected to issue a report which may alter

significantly the existing structure.
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11) Coordinates the work of department chairmen.

12) Responsible for the preparation of day, evening, and summer

class schedules.

13) Responsible for the preparation of the College Catalog.

14) Responsible for preparation of the final examination schedule.

15) Responsible for registration of students.

16) Responsible for preparation of the Faculty Handbook.

17) Coordinates the Faculty Speakers" Bureau.

18) Responsible for over-all statistical reports.

19) Responsible for issuing keys and parking permits to day staff

members.

20) Maintains the master calendar.

21) Supervises the work of the office of admissions, student activi-

ties, the library and audio visual aids, and the evening session

office.

22) Serves as permanent member of the Library and General Education

Committees, and as an ex-officio member of all other committees.

23) Performs other responsibilities as assigned by the Superinten-

dent.

c. Assistant Superintendent and Vice President, Administrative Affairs-

Dr. Leonard A. Grandy

1) Serves in alternate years as acting superintendent and acting

secretary to the Board of Trustees in the absence of the Super-

intendent-President.

2) Assists the Superintendent-President in all administrative

affairs on campus, within the district and in relations with

other districts, County, State, and Federal Government.

3) Directs all financial affairs including preparation of the

budget.

4) Directs the business functions of the college and district.

5) Directs the activities of classified service personnel.

6) Directs the planning, construction and financing of college

physical facilities.
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7) Assists the Suprintt:ndt-Presideni in curriculum and personnel

matters.

8) Assists the Suln n! ',wa=nt Personnel

matters.

9) Performs such other diajw, IEJ Ly the ,iperintendent-

President and Board.

d. Administrative Assistil th. f'f: to liwTonity Relations -

Mr. Ted Snyder

1) Assists the Superinindc:n:.--it.
relations.

111,11!., 110 ikii:n.ly in community

2) Coordinates, prepares and di..3triburs external publicity for the

college, including photograph.

3) Responsible for internal tAolunica
ti on of a house organ.

4) Acts as a communication chain
administration.

tir n, in4.1i ling the publica-

] .ilidents, faculty, and

5) Prepares general college brochures and other publications.

Advises and assists departments in developing brochures and

other printed material.

6) Maintains a clipping file or college publicity.

7) Maintains a photo file for use in external publicity, depart-

mental publications, the College Catalog and similar purposes.

8) Supervises the sports publicist and coordinates preparation of

sports news releases, photographs, press books and schedule

cards.

9) Serves on the President's Cabinet, Community Services Committee,

Scholarship Committee and such special committees as the Presi-

dent directs.

10) Serves as one of three administrators responsible for directing

the Community Services program.

11) Supervises and coordinates the work of the college photographer.

12) Serves as college advisor and coordinator of alumni activities.

e. Assistant to the President for Special Projects - Mr. Arturo Franco

1) Responsible to the President of the College for the initiatior,

coordination and implementation of programs designed to involve

the college with minority groups and financially disadvantaged

students.
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2) Provid LwitIrshfL: io

cont.inwng
agencies in tr.,

serve

3) Mainviivis (.!ai ,L0

personnel e ;:v.

ships designao to
studenls»

4) Responsible
college dis
lation with

tor.

rifH

he

5) Responsible for D,P..h

the Collc:ge mdy di4

f. Administrativ
Mr. Robert Becker

1) kesponsikte

2) Prepares the t J'I

3) Acts as :-)ek.rtary

Hpfi:.t;ns, conferences and a
p!.IV.ic and private

.ut ;f the objective to
..p.v,:nrrjed students.

4) Assists in the devi!1!)-41
schedules.

5) Prepares the final

6) Prepares the rHoil- Hut.lhlok.

Ih;

,;:Ate and federal

:ltd., and/or scholar-

rity and disadvantaged

( t fricts in the junior
ar '41!hy better articu-

ait i,.t.

as the President of

4'i t,r 4?e.

),%1

1,1ean

linq, and summer class

7) Responsible for the Of ter;: (,t in,.tructiin in the absence of the

Assistant Superintendent_

8) Performs any other rer,p,,mibilitie,, os L.ssigned by the Superin-

tendent-President or Assistant. Shoeriwtendent, Intruction.

g. Dean of Student Persrit 1 II ( ,n,t W. Glf!nn

1) Supervises the wit

2) Supervises codnseiolo,
Office.

3) Supervises the student nt. ., x. h program.

4) Administers admisqion. -0 0 cecor,1,4 ormiAhres.

5) Maintains liaison w! t!.

ties.

6) Assists in interprot141 (f&f,ju fo the community.

01 Deans of Men and Women.

Is t 11 tit mident Placement

%,,q0otive, of colleges and universi-



7) Maintains liaison with the high schools in the district.

8) Administers the policies and procedures of interdistrict per-

mits.

9) Organizes and administers registration procedures.

10) Maintains fiscal attendance records and makes appropriate

reports.

11) Participates in the JeoJelepment of class schedules and the

College Catalog.

12) Serves as permanent member of the Student Personnel Services

Committee, the Evening Session Committee, and the Scholarship
add Loan Committee.

13) Performs any other responsibilities as assigned by the Superin-

tendent-President or the Assistant Superintendent-Vice Presi-

dent, Academic Affairs.

h. Dean of Vocational-Technical Education - Mr. Wilbur Lorbeer

1) Responsible for the planning, supervision and coordination of

the Vocational Education Program.

2) Responsible for the development of district master planning for

Vocational Education.

3). Serves as a liaison person between the district and the business

and industrial community as related to Vocational Education.

4) Stimulate, organize and develop Vocational Education Programs in

response to educational and community needs in cooperation with

department chairmen, coordinators, and instructors.

5) Serve as a permanent member of the college Curriculum Committee.

5) Supervise and provide leadership for Vocational Program Coordin-

ators.

7) Recruit and assist in the selection of Vocational Education

instructors.

8) Assist instructors in the application and compliance with the

requirements for Vocational Education credentials.

9) Develop and encourage participation of the 'Vocational Education

instructional staff in in-service training programs.

10) Be responsible for the development of class schedules and the

budget for the Vocational Education Department.



11) Assist counselors, department chairmen, and instructors in
interpreting, and understanding the requirements of Vocational
Education and Technical Education Programs.

12) Responsible for the recommendation of equipment to be purchased
for Technical Education.

13) Assists with the organization and functioning of advisory commi-
ttees.

14) Initiate, review, and prepare applications and reports for state
and federal project proposals.

15) Maintain liaison with the State Department of Education, Bureau
of Vocational Education and appropriate federal offices, and
prepare and submit all necessary projects, reports and corres-
pondence pertaining to Vocational Education.

16) Develop, promote, and maintain a working relationship with the
staff of the California Community Colleges as it will affect
Vocational Education.

17) Represent the college at meetings and conferences involving
Vocational Education and special project programs.

18) Perform any other duties as may be delegated by the President
or Vice President - Academic Affairs.

i. Dean of the Evening and Summer Sessions Dr. Joseph Michaels

1) Organizes and administers the evening and summer sessions.

2) Secures substitute teachers for evening classes.

3) Maintains an accounting system for teacher service and absence.

4) Maintains liaison with day staff to insure a comparable evening
program of instruction.

5) Assists in the preparation of day, evening, and summer session
class schedules.

6) Supervises and evaluates instruction in the evening and summer
session.

7) Assists in the coordination of the counseling program for even-
ing students.

8) Coordinates evening session faculty advisory committee.

9) Participates in college committees whose scope includes instruc-
tional resources.



10) Provides leadership for community services through the evening
session.

11) Assists in interpreting the college to the community.

12) Serves as a permanent member of the Evening Session Committee.

13) Performs any other duties assigned by the Superintendent-Presi-
dent or Assistant Superintendent, Instruction.

j. Assistant Dean of Men - Mr. James Dillon

1) Serves as advisor to the Student Government, Senate, Court and
various committees and commissions.

2) Serves as advisor to Associated Men Students.

3) Teaches Student Government 55 class.

4) Serves as Administrative Representative to the Athletic Confer-
ences, and is responsible for athletic eligibility.

5) Acts as liaison between the college and bookstore between
college and food service organizations.

6) Counsels with men students on personal problems and conduct.

7) Assists in the supervision of student social activities.

8) Assists in the supervision of delegations to student government
conferences.

9) Supervises campus traffic, parking and day security guards.

10) Serves as a permanent member of the Convocations and Campus
Speakers Committee, and the Bookstore and Campus Inn Committee.

11) Assists in interpreting the college to the community.

12) Performs other duties delegated by the Superintendent-President
or Assistant Superintendent, Instruction.

k. Assistant Dean of Women - Mrs. Louise R. Hilker

1) Supervises women's activities and serves as advisor of Associ-
ated Women Students.

2) Serves as advisor of the Inter-Club Council.

3) Assists in the program of orientation for new students.

4) Responsible for discipline of women students.
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5) Compiles the semi-weekly student and faculty bulletins.

6) Assists in the supervision of student social activities.

7) Assists in interpreting the college to the community.

8) Serves as a permanent member of the Scholarship and Loan Commi-
ttee.

9) Performs other duties as assigned by the Superintendent-Presi-
dent or Assistant Superintendent, Instruction.

10) Responsible for the supervision and coordination of activities
in the Student Center.

1. Department Chairmen

GENERAL nESCRIPTION:

A department chairman is expected to be a highly competent special-
ist in his subject matter area who has demonstrated outstanding
teaching ability. He is responsible for the development and super-
vision of personnel and instructional programs within his depart-
ment as well as its physical operation.

DUTIES AND RESPONSIBILITIES:

1) Provides the leadership to enable the department to envision
programs, plans and problems of the future, developing with his

staff, a philosophy that guides them in arriving at decisions
related to the continual development of the instructional pro-
gram.

2) Coordinates the development, implementation and evaluation of
the department instructional program.

3) Effects an environment within his department which is conducive
to the maintenance of high morale among his staff.

4) Is a resource person to his staff members in matters relating to
pedagogy and subject matter.

5) Develops and provides departmental orientation and in-service
education programs for his staff.

6) Encourages the participation of his staff in professional
organizations at all levels.

7) Coordinates departmental counseling in cooperation with the

Office of Student Personnel.

8) Fosters the use of sound methods and materials of instruction,
including the facilities of the library.
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9) Coordinates and approves the selection of learning materials,
including textbooks.

10) Assists the Instruction Office in:

a) Scheduling of day, evening, and summer session classes
and facility usage.

b) (The assignment of personnel.

c) The evaluation of department personnel.

d) lhe preparation of the catalog, accreditation applica-
tions and other reports and research projects.

11) Prepares the annual budgets and approves departmental purchases.

12) Recommends the employment and supervises the performance of
classified personnel, including student assistants.

13) Prepares proposals for grants under federal or state funded
programs.

14) Participates in the development of administrative and Board
policies.

15) Coordinates community services as related to the department.

16) Maintains departmental correspondence.

17) Acts as the official contact for the department with publisher
and manufacturer representatives.

18) Serves as liaison between the administration and his department.

19) Performs other duties as prescribed by the Superintendent-Presi-
dent and the Assistant Superintendent.

20) Performs other duties unique to his department.

21) Coordinates articulation with colleges, universities and high
schools in matters dealing with courses taught within the
department.

m. Coordinators

1) Develop and maintain trade and technical programs compatible
with community needs.

2) Recommend facilities, equipment, supplies and budget for trade
and technical education programs.
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3) Assist administrators in the initiation and operation of trade
and technical education programs.

4) Assare operation of the programs in accordance with state and
federal regulations.

5) Assist in recruiting, credentialing and assigning trade and
technical teachers and provide for in-service training as
needed.

) Cooperate with other school officials in planning the curricula

and assist teachers in developing courses of study and instruc-

tional materials for trade and technical classes.

7) Visit classes to observe and evaluate instruction and confer
with teachers on the improvement 4 trade and technical educa-

tion programs.

8) Maintain records of students, teachers and classes to provide

information needed for state reports.

9) Provide monthly reports to the district and an annual report to
the Bureau of Industrial Education on the activities in the
trade and technical education program.

10) Assist in the organization and meetings of occupational advisory

committees and maintain a file of advisory committee meeting

minutes.

11) Participate in school, community, business and professional

meetings.

12) Establish a liaison with other school officials for correlating

trade and technical education into an integrated educational

program.

13) Work with industrial arts and guidance staff in encouraging

select students from industrial arts and other classes to enroll

in vocational classes.

14) Assist in the placement of students participating in the pro-

grams.

15) Provide and encourage other school officials and teachers to

provide publicity for the trade and technical education program.

16) Cooperate in statewide projects involving the promotion and

improvement of trade and technical education programs.

17) Perform related duties as required.

18) Establish a philosoph7 and objectives for the department and up-

date it to keep current with trends.
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19) Plan for graduation ceremonies related to completion of program.

20) Evaluate instructors.

21) Recruit and screen students.

n. Head Librarian - Richard Hovel scud

1) Responsible for library-audio visual policies, procedures and

day-to-day operation.

2) Plans new programs and services.

3) Evaluates equipment and recommends purchases.

4) Prepares and submits statistical reports.

5) Evaluates and selects all library materials.

6) Interviews, recommends and evaluates personnel.

7) Plans orientation of new students and faculty.

8) Prepares budget.

9) Responsible for planning physical facilities.

10) Writes grant applications.

11) Coordinates library services with departments.

12) Plans the library technology curriculum.

3. General Policy,_ Determination

Some policy is established by state law and policy change is by legisla-

tion and/or interpretation.

Broad policy is established by the Board of Trustees and Administrative

Policy is based on these Board policies.

Within the institution general policy may be initiated in a number of

ways by individuals, committees and organizations:

a. Individual students, faculty members or citizens may informally

initiate policy change by requesting such change directly to members

of the administrative staff or through one of many college organi-

zations and committees.

b. The Academic Senate represents the faculty in making recommendations

to the administration and the governing board with respect to aca-

demic and professional matters.

Members of the Academic Senate Executive Committee meet regularly

with the President to discuss policy matters.
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The Academic Senate may, after consultation with the administration,

present its written views and recommendations directly to the

governing board. Representatives of the Academic Senate also may

meet with or appear before the governing board to present the Sen-

ate's views or recommendations.

c. The President's Cabinet acts as an advisory group to the President.

The Cabinet includes the Administrative Staff, the President of the

Faculty Association and Academic Senate, and Student Body Officers.

Subjects for discussion are submitted by organizations or individ-

uals and are discussed at regular weekly meetings.

d. The Administrative Council periodically meets to discuss adminis-

trative matters which may have policy implications. Members of the

Council are the Superintendent-President, the two Assistant Superin-

tendents and three Deans.

e. The Executive Council is made up of the Superintendent-President, the

two Assistant Superintendents, and the three Administrative Assistants.

Other groups which consider policy matters include the Student Body

Senate, the Faculty Association, the Department Chairmen, the standing

committees of the college and the departments themselves.

Policy recommendations may originate in any of these group Referral

generally is through the President's Cabinet or the Admini_tative

Council and ultimately to the President-Superintendent and/or the Board

of Trustees.

4. PersonneillaqisescEELISsillegeasres:

a. Selection of Faculty Members

A new employment policy was adopted by the Board of Trustees in

1969. The policy follows:

1) All certificated personnel who feel qualified for a specific

position should have the opportunity to apply. It cannot be

assumed that all qualified personnel have made their interests

known. Therefore, it shall be the policy of the Rio Hondo

,junior College District to notify all certificated personnel of

staff openings. This announcement shall include a description

of the position along with the desired qualification for that

position.

2) Since it is the objective of the Rio Hondo Junior College Dis-

trict to recruit only the best qualified professionals available,

this aim shall be implemented as follows:

a) If the opening is a faculty position or department chairman-

ship, evaluation shall be by the following:

Department chairman and, except under unusual circumstances,

a department committee. When a department chairman is to be



selected, the President of the College, with concurrence

of members of the department, shall develop a procedure

for the selection.

The Assistant Superintendent and Vice President, Academic

Affairs

The final evaluation and recommendation shall rest with the

President of the College. He may at his discretion form a

special committee to advise him.

b) If the opening is an administrative position, head counselor,

or head librarian, the evaluation shall be by the following:

The Assistant Superintendent and Vice President, Academic

Affairs and/or administrative committee

An Academic Senate committee

The final evaluation and recommendation shall rest with the

President of the College. He may at his discretion form a

special committee to advise him.

If the opening is the Superintendent-President of the

College, the Executive Committee of the Academic Senate

will, in ordinary circumstances, act in an advisory capa-

city to the Board of Trustees who shall make the final

determi nation.

3) Criteria for selecting personnel for certificated positions

shall include the following:

a) Academic background

b) Professional background (included as part of this background

is professional preparation)

c) Experience, which shall include the following:

Successful teaching at appropriate levels.

Successful experience in working with people.

Successful experience in working with the community.

d) Personal characteristics

e) A firm commitment to the concept of junior college educa-

tion.

f) Potential success at Rio Hondo Junior College.

b. Induction of New Members

Teachers new to Rio Hondo attend a series of formal orientation

meetings by the Vice President, Academic Affairs. Most of these
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orientation meetings are held during the first semester but some

extend into the second term. Much reliance is placed on the

department chairmen to orient the teacher within the departmental

environment and clarify course content and teaching problems.

c. Evaluation of Effectiveness (Instructor)

Members new to Rio Hondo are visited unannounced by the Vice

President, Academic Affairs' three times the first year, twice the

second year, and once the third year. Each visit is followed by a

conference. If important teaching problems are encountered, the

chairman of that teacher's department is advised. The results of

each conference are included as a part of the written evaluation

and are co-signed by the teacher and the Assistant Superintendent

of Instruction and filed in the teacher's personnel file.

Faculty must also be visited once each semester by the department

chairman. The chairman prepares a written evaluation of each visit,

and schedules a conference to include the chairman, the teacher,

and the Assistant Superintendent of Instruction. At the end of the

conference comments may be made on the report, each person involved

signs the report, a copy is placed in the teacher's confidential

file, and a copy provided to the teacher.

A professional growth report as outlined in the Faculty Handbook is

required of each faculty member annually. This is submitted to the

Assistant Superintendent of Instruction and placed in the faculty

member's personal file.

Evaluation of Effectiveness (Administrator)

No formal procedure is being practiced for the evaluation of admin-

istrative personnel. In cases where an administrator has been

judged ineffective by his immediate supervisor, written notice has

been presented to the person involved and an opportunity for

improvement given. Current policy, however, does not provide for

annual written evaluations of administrators in terms of the

effectiveness in implementing the duties and carrying out the

responsibilities set forth in their respective job descriptions.

There is an annual informal and unwritten evaluation of administra-

tive personnel.

d. Severance, if Unsatisfactory

The procedure for severance begins with evidence of unsatisfactory

teaching as determined by classroom visits as in "c" above. The

instructor is advised of his weakness and suggestions are made for

the desired improvement. If subsequent evaluations indicate no

improvement, the instructor is warned that his performance is below

the level desired at Rio Hondo and that he cannot expect tenure

without improvement. The Board of Trustees has recently requested

the President and the Assistant Superintendent of Instruction to

prepare an annual report evaluating the effectiveness of all non-

tenured teachers.
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e. Recommendations for Tenure

The criteria for awarding tenure are in conformity with the law.

An instructor who hears nothing adverse about his performance can

assume he will attain tenure. He receives formal confirmation of

this by letter in the spring of his third year, pricii: to receipt

of his new contract.

5. Number of full-time 9miyainttmalortes2n:

a. The clerical staff: 60

b. The custodial staff: 23

c. The maintenance staff: 28

d. Other (i.e., locker room attendant, lab technicians, etc.): 14

Total classified employees: 125 %

6. In-Service Iniaila

This is accomplished by the supervisors working with individual employ-

ees as necessary in the various departments and offices.

7. The following will be available for evaluation team review:

a. Manual of board rules and regulations

b. Manual of administrative policies

c. Faculty handbook

B. Finances

1. Bonded Indebtedness

Present amount of outstanding bonded indebtedness of the college:

$10,035,000 - 1969-1970

2. Tax Overrides

The college does not now have in effect any voted tax override.

3. Materials to be Available

The following will be on hand for use by the evaluation team:

a. Statement of income and expenditures for the college for the last

fiscal year by major budget categories as given in the California

Accounting Manual.
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b. Copy of the officially adopted budget for the current fiscal year.

c. Salary schedule for certificated staff, showing current placement

of all staff members on schedule,

C. Liaison Between the College and the Community

Specific responsibility for community relations is in the Office of the

Administrative Assistant to the President for Community Relations. Inform-

ing the community about the college and learning of community needs, however,

is accomplished in a number of ways:

1. News releases and photos are prepared in the Office of the Administra-

tive Assistant to the President and mailed weekly to approximately 11

dailies, 22 weeklies, 21 radio and TV stations, 12 high school news-

papers, 12 high school counseling offices and a number of professional

publications and offices.

News release forms are available to all staff members. Clippings of

published stories are circulated to the personnel involved and posted on

the bulletin board. Clipping scrapbooks are maintained for the archives.

2. General brochures and fact sheets also are prepared in the Office of the

Administrative Assistant. A new brochure published in 1968-1969 was

mailed to city halls, chambers of commerce, libraries, churches and

community organizations. It also is available in many campus offices

and is distributed in the community by members of the speakers bureau

and other staff members. Brochures and personal letters also were sent

to graduates of area adult schools in 1968-1969.

A number of departments also have prepared brochures for distribution

throughout the community.

3. The College Catalog is distributed to high schools, community colleges,

state colleges and universities, private colleges, libraries, the

Veterans Administration and other military agencies requesting it.

4. The College Superintendent-President speaks frequently throughout the

community and he and other members of the administrative staff and

faculty are active members of numerous community service clubs and other

organizations.

5. El Paisano, the student newspaper, and La Cima, the student magazine,

receive wide readership on campus and throughout the community. They

are also mailed to local high schools and on an exchange basis to

colleges and universities throughout the state.

6. A half-time sports publicist issues regular weekly news releases and is

responsible for publication of press books for major sports. Athletic

publicity scrapbooks of clippings also are maintained by the sports

publicist.

7. College facilities are used widely by the community. This serves to

familiarize citizens with the campus and with college services.
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8. An active college Speakers Bureau functions under the supervision of the
Assistant Superintendent-Instruction. A catalog of speakers and sub-
jects is published each fall and distributed to community organizations.

9. Counselors are assigned to each high school served by the district and
they maintain close liaison with the personnel at the schools. High

school counselors also spend one day on the college campus.

10. Vocational Education Advisory Committees serve as liaison between busi-
ness and industry and the College. This mutual exchange of information
is invaluable in informing the community of programs offered and in
informing the College of community needs.

11. Through its contact with employers the Placement Office provides an
important means of informing the community about the college and its
programs. The provision for a full-time placement and financial aids
counselor in 1969-1970 will enhance the importance of this function.

12. Community resources are used extensively in the classroom. Experts in

fields ranging from theatre arts to speech, music, journalism, engineer-
ing, business and police science are invited to speak to classes.

13. The Fine Arts Department has established a close rapport with the com-
munity. A special mailing list is used to inform interested individuals
and groups of college programs in the fine arts and brochures are pre-
pared for most major programs. A citizens committee of community fine
arts councils works closely with the department in planning programs.

14. Community services programs contribute substantially to informing the
community about the College. In addition to extensive use of college
facilities, the programs in recreation, education, and the fine arts
attract a large number of community residents to the campus. Plans for
1969-1970 include greater involvement of the College in community acti-

vities.

15. A number of special programs during the past several years are described
elsewhere in the report. These include the Tutorial Program, Semana de
Cultura, counseling in the community, and the special college orienta-
tion program for disadvantaged high school students. These programs

have been developed in cooperation with representatives of area high
schools and the community.

16. One of the major responsibilities of the newly established position of
Assistant to the President for Special Projects will be to provide
leadership in arranging meetings, conferences and a continuing dialogue
between the college and the community to serve the needs of minority
and disadvantaged students.

17. The role of student leaders and student groups in keeping the community
informed about the college is discussed in the Student Personnel section
of this report.
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RESPONSE TO RECOMMENDATIONS BY PREVIOUS ACCREDITATION TEAM

VI. ADMINISTRATION

A. Effectiveness of Administration

It is recommended that further attention be given to the design of the

institution's formal administrative organization.

No formal study has been made at this time of the design of the institu-

tion's administrative organization. Some clarification of responsibilities,

including those of the department chairmen, has been made. Three Adminis-

trative Assistants have been added to the staff. The Preident's Cabinet

also has been added to the administrative structure.

The President of the College plans to appoint a "Select Committee on Admin-

istrative Organization" in 1969-1970. This committee will include repre-

sentatives of the faculty and administrative staff. Its responsibilities

will be to review and evaluate the present organizational plan of the

college.

It is recommended that the responsibility, authority, and duties of the

department cha-L-manship be carefully studied and delineated.

The duties and responsibilities of the department chairman have been studied

and delineated, and are presented in the job description enclosed in this

report. Identification of the authority of the department chairman has not

yet been clarified.

It is recommended that attention be given to all processes which will

enhance effective two-way communications between administration and faculty,

Processes which foster the development of mutual trust and confidence are to

be encouraged.

There has been an attempt on the part of the administration to enhance

effective two-way communication between administration and faculty. The

involvement of the Academic Senate in policy-making, the involvement of

Senate and Faculty Association representatives on the President's Cabinet

and the publication of an internal news letter are evidence of this effort.

Productive Faculty-Administration-Board (FAB) retreats were held in 1967-68

and 1968-69 and in an informal way these have provided an effective dialogue

between faculty, administration, and board.

It.is recommended that, whereas Board agendas may necessarily have to be

brief, sufficient clarifying information pertaining to individual items be

disseminated prior to, or at each regular meeting of Board of Trustees.
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The format of the Board agenda now inclales more descriptive information
necessary for understanding actions taken by the Board. Wider distribution
of agendas has also been achieved so that it is now possible for faculty
members to review these in many places. These changes have been made not
only in response to the previous Accreditation Team's recommendations, but
also because they represent the convictions and practice of the Superin-
tendent-President.

It is recommended that procedures be jointly explored and developed by the
administration and faculty to the end that the collective professional
judgment of both can be brought to bear on all academic and professional
matters which affect the welfare of the college and its certificated staff.

The Academic Senate involvement in the development of college policies
suggests that collective professional judgment is being sought. The first

Faculty-Administration-Board retreat involved the collective professional
judgment of many faculty members, administrators, and Board members and
resulted in recommendations which already have affected the development of
the college. The second retreat, which dealt with this accreditation
report, had similar results.

It is recommended that a comprehensive college study of certificated work
loads be undertaken to insure that equitable assignments have been made.
Consideration should be given to department chairmen, teaching faculty,
counselors, and librarians.

No formal study has been made of the work loads of certificated staff. The

administration has suggested that this is a dynamic and continuing process,
and that as problems arise, adjustments are made. Specifically, department
chairmen have been granted a 20 per cent reduction in teaching load.

The Academic Senate has begun a study of the teaching load and is coopera-
ting in a major research project dealing with this topic. (See Instruction

Section of this report.)

B. Adequacy of Financial Support

Attention should be directed to future means of obtaining greater local
financial support (in the event that marked increases in State support are
not available.)

The staff of the college works continuously to develop community support and
understanding in the event that it becomes necessary to request additional

financial support. The financial situation has changed, however, as 4
result of the removal by the state legislature of all school district tax
ceilings effective July 1, 1971.

It is recommended that the plant operation budget category be examined to

insure that the above-average costs in this category are justified. Outdoor

campus maintenance may unavoidably be higher, however, because of the

sloping nature of the terrain.
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Operational costs should always be coupled with maintenance costs in making

comparisons - the two are inextricably associated. When this is done, Rio

Hondo costs are not significantly above average.



RECOMMENDATIONS OF THE RIO HONDO COMMITTEE ON ADMINISTRATION

1. Extensive i ntervi ews indicate that confusion exists in the minds of faculty,

administration and board members regarding administrative organization pat-

terns and practices relating to the development, approval and implementation

of policy.

It is recommended that efforts be made to define more clearly the roles of

various faculty and administrative bodies as well as the Board in forming

college policy. This question will be the focus of the annual retreat dur-

ing the 1969-1970 academic year.

2. There is a general feeling that "operational" policies which should be re-

solved by the administration are being determined by the Board of Trustees.

Board members see their role as being more involved in developing operation-

al policy as compared with the more traditional role of concerning them-

selves with general policy. Most board members feel that it is through the
development of operational policy that they become aware of the educational

program of the college. The board is in agreement that they do not wish tc

become a "rubber stamp" board.

It is strongly recommended that the respective policy making roles of facul-

ty, administration and board be studied and clarified as soon as possible.

3. While there now exists a list of the duties and responsibilities of depart-

ment chairmen, there is an urgent need for these chairmen to develop, with

the Assistant Superintendent of Instruction and the President of the College,

a policy that delineates clearly the authority of department chairmen.

4. The current practice of teacher-evaluation consists primarily of classroom

visitations made by the Assistant Superintendent of Instruction and depart-

ment chairmen. Little consideration is given to the many additional

responsibilities of the professional teacher. It is recommended that

criteria be developed which recognize all aspects of the role of the profes-

sional teacher as a contributing participaft in' the academic community.

Furthermore, it is recommended, if evaluation is to be indeed for the

improvement of instruction, that additional opportunity and assistance
beyond the formal conference held by the Assistant Superintendent of

Instruction and department chairmen be provided for professional growth.

5. The involvement of the total professional staff, classified staff, and stu-

dents in the development of this Accreditation Report was a noble and

perhaps idealistic venture. It has not, however, for this committee, proven

to be as satisfactory a process as initially envisioned. Classified person-

nel did not participate to the extent that they might have. Students, for

the most part, were unfamiliar with the many ramifications of the report and

operation of the college, and, therefore, were able to contribute little.

Faculty members who became deeply involved in its preparation found that it

required far too much time and complained that it penalized their teaching

effectiveness.
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It is recommended that careful consideration be given to the involvement of

all of the above-mentioned personnel in the formulation of future Accredita-

tion Reports. If the involvement of these personnel is reaffirmed as
advisable, then consideration must be given to those preparing the report in

the form of time released from normally scheduled responsibilities.

6. It is recommended that the duties, responsibilities, and authority of the

Vocational-Technical coordinators, the Head Counselor, and Librarian be
studied with specific analysis of their placement in the administrative

heirarchy. Their status and role in policy formulation are unclear.

7. It is recommended that area military personnel processing centers for all

services receive copies of the College Catalog and college brochures.

8. Although there has been a doubling of students participating in the college

Work-Study Program (EOA), there is a need for more EOA funds. Consideration

also should be given to college participation in the off campus phase of the

Work-Study Program.

9. Greater effort should be made to provide personnel for the Placement Office

so that consistent contacts with business and industry and job followup may

be implemented. Placement and financial aids should be centralized in one

office staffed by a full-time coordinator. (Such a position has been

created for 1969-1970.)

10. In order to provide better coordination of education services to meet com-

munity needs consideration should be given to an additional administrator

for Educational Services. (The appointment of the Assistant to the Presi-

dent for Special Projects may alleviate this problem.)

11. It is recommended that the staff of the college newspaper, El Paisano, be

relieved of the task of mailing the paper to area high schools and colleges.

This function does not contribute to the journalism program and could better

be performed by clerical staff.

12. It is recommended that consideration be given to a "College Day" on campus

for area high school students.
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VII. MEETING THE NEEDS OF DISADVANTAGED PERSONS*

A. Racial, Ethnic and Economic Composition of the District

Because of the diverse nature of the communities served by the college dis-

trict, it is difficult to generalize about the racial, ethnic and economic

composition. The following information is selected from a number of

sources, some of which represent portions of the district and some of which

include the district in larger jurisdictions. Other than the ethnic study

of its student population, the college has conducted no specific study of

its own.

The following information is based on ethnic studies by the high schools

served by the district:

Whittier Union High School District

1968-69 EhrollMOLILliMAXIIiiit1219TEIIL

114Scj2211. Number Per Cent

California 124

La Serna 82

Monte Vista 230

Pioneer 946

Santa Fe 656

Sierra 302

Whittier 383

Frontier 76

TOTAL 270-

5.45
4.78
11 75
47.34
27.47
14.95
17.91
30.40
TEM

Similar information obtained from El Rancho High School

shows 1,508 students or 51.5 per cent with Spanish sur-

names. St. Paul's High School reports 72 students or

24 per cent of its 1969 graduating class of 300 had

Spanish surnames.

The abstract of a report by the Eastland Community Action Council in an

application for an Educational Talent Search program at Rio Hondo College

includes the following:

"Generally speaking, the economic and social status of the entire

Whittier Health District's** constituency indicates a fairly

diverse American community. The population in the proposed area

is native white, with perhaps 35% to 45% Mexican-American. How-

ever, a 75% concentration of Mexican-Americans is found in sec-

tions of the area; 43% of these earn less than $4,000 and over

15% earn less than $3,000. From 1960 to 1965, the median years

of school completed by those 25 years and older declined from

8.6 to 8.4 years...."

* This section arrived too late to be included in the general accreditation study.

Prepared by the Administrative Assistant to the President for Community relations.

** The Whittier Health District boundaries extend beyond the college district.
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Another section of the application reports that 6,308 of the families in the

Whittier Public Health District earned less than $4,000 in 1960 and that "A

substantial number of families in the lower income areas of the Whittier

Health District reside in 'mini barrios'. Of these families, 3,997 had

incomes less than $3,000 in 1960."

The report also states that median income in Pico Rivera in 1965 was $4,250

and that one census tract in that city shows over 43 per cent of the fami-

lies earning less than $4,000 per year. The same tract had a Spanish sur-

name population in excess of 75 per cent. Two tracts, one in the Northwest

corner of Pico Rivera and one in West Whittier show more than 30 per cent of

the families with less than $4,000 income.

A similar application for federal funds prepared in the Whittier Union High

School District indicates the range of socio-economic backgrounds represen-

ted in the district.

In discussing the various elementary districts, the report states that Los

Nietos has 60-65 per cent Mexican-Americans and a population in which about

60 per cent of the families can be described as having low income status.

East Whittier, on the other hand, is described as having a very small Mexi-

can-American population and incomes ranging from medium to wealthy.

In a report prepared by the Whittier Area Chamber of Commerce, the following

statistics are cited:

Per Cent of Households by Income Groups - 1967

$0 $3,000 $5,000 $8,000 $10,000

$2,999 $4,999 $7 999 $9 999 and over

15.9% 10.9% 24.0% 15.7% 33.5%

It is also significant to note that an Urban Redevelopment Project is cur-

rently underway in Santa Fe Springs. The project is clearing and rehabili-

tating substandard housing in a 65-acre.area and new homes, new streets,

lighting and a community center are under construction.

The existence of concentrations of economically disadvantaged is evidenced

in Headstart programs in Los Nietos and South Whittier..

In summary, the predominant ethnic minority in the district is Mexican-

American, with few other minority groups represented in significant numbers.

The Mexican-American population tends to be highest in Pico Rivera, Los

Nietos and Santa Fe Springs, with 'mini barrios' also located in Whittier

and South Whittier.

Average incomes are highest in East Whittier and portions of Whittier. The

majority of the district appears to fall in the middle-income group, but

concentrations of poverty do exist, particularly in portions of Whittier

City, Santa Fe Springs, Pico Rivera and South Whittier.



B. Day and Evening Enrollments of Racial and Ethnic Groups

Fall Semester 1968-1969: Total All Students 3,235

Negro 1

American Indian 44

Oriental 50

Spanish Surname 429

Fall Semester 1968-1969: Students Enrolled for 11 Units or Less

Negro 13

American Indian 40

Oriental 40

Spanish Surname 607

In 1968-1969 an ad hoc committee of students, high school coordinators of

programs for the disadvantaged, community representatives and members of the

college staff developed a special college orientation program for disadvan-

taged students with college potential. The program will provide ten three-

hour sessions on the campus for approximately 200 students in 1969-1970.

An unsuccessful application also was made in February 1969 by the college

through the Eastland Community Action Council for a comprehensive Educa-

tional Talent Search Program. The request for $85,925 was designed to pro-

vide a program director and two counselors who would identify qualified

youth with college potential and encourage them to complete school and to

enter college.

The Educational Services Committee, also made up of students, community and

high school district representatives developed a project under which college

counselors were available evenings in community centers throughout the

district. The committee also is considering offering college classes in

areas of the community where disadvantaged students live.

Inorder to encourage recent graduates of area adult schools to attend

college, letters and other college material are mailed to spring graduates

of these schools. Adult school coordinators also have invited Rio Hondo to

send representatives to discuss college plans with their students next year.

General newspaper publicity emphasizing opportunities at Rio Hondo and the

continuous efforts of counselors who are assigned to the high schools also

are part of the efforts of the college to increase enrollment by disadvan-

taged.students. A number of special programs related to the Vocational-

Technical area also contribute to encouraging enrollment. (See page 33)

In 1967-1968 the college sponsored a Mexican-American conference in cooper-

ation with a number of area citizen groups. The Saturday conference

attracted a large number of citizens who participated in meetings relating

to educational and vocational opportunities.

A student group, the Committee for the Advancement of Mexican-American Stu-

dents (CAMAS) sponsored a "Semana de Cultura" on campus in 1968-1969.

Through the cooperation of area high schools, Mexican-American students

spent a day on campus during which time they had the opportunity to meet

with our students, tour facilities and hear talks by Mexican-American lead-

ers. The student body provided funds for lunch and the Fine Arts Department

assisted in providing an exhibit of Mexican-American art.
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Another program planned for next year is a Mexican-American Business Day in

which Mexican-American business leaders will conduct workshops on opportuni-

ties in business. The program, initiated under the auspices of the Los
Angeles County Schools offices, includes business education staff members

from the colleges, students, high school personnel and community representa-

tives on the planning committee.

C. Educational Progression of Racial and Ethnic Groups

The college has no specific data available to compare the progression of

disadvantaged students through the schools and to this college with that of

other students.

The Whittier Union High School District reports that since the inception of

their special program for the disadvantaged the number of these students

attending college has increased significantly. One programs that of

Whittier High School, reports that 60 percent of their students will attend

college next fall. This would indicate a higher percentage of college

attendance for this group than for the district in general.

The college ethnic studies indicate, however, that enrollment percentage of

Mexican-American students here are lower than similar figures for the high

schools we serve and for the general population of the district.

D. Instruction for Racial and Ethnic Groups

In addition to the comprehensive educational offerings of the college, a new

course, Histor of Minorities in America, will be offered in 1969-1970.

Another new course, Issues in t e Social Sciences, also will deal with prob-

lems related to the disadvantaged. History of Mexico and Latin American Art

History also are offered.

E. Special Services for Racial and Ethnic Groups

1. No special admission assistance is provided. The orientation program

scheduled next year, however, will provide for such assistance.

2. Developmental courses are offered in all areas. The responsibilities of

the new Assistant to the President for Special Projects include special-

ized counseling and development of a tutorial program.

3. See letter D. above.

4. Scholarship and loan funds are listed on pp. 51-57 of the College Cata-

log.

The college is a participant in the Work-Study Program (EOA). The program

provides 15 hours of campus work per week for full-time students who qualify

under poverty provisions established by the federal government. In June of

1969, 134 students were employed in the program. The program is funded 80

percent by the federal government. Consideration is being given to extend-

ing the program to off-campus jobs.
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Last year a new program was developed which provided nearly $2,000 from
campus traffic fines. The unique plan originated in the Scholarship Commi-ttee and was approved by the Student Senate. The plan provides 80% for
grants and the remainder for loans. These funds are granted solely on thebasis of need,

An application for National Defense Student Loans will be submitted thisfall. Also under consideration is participation in the Economic Opportunity
Grant program.

The college now participates in the Neighborhood Youth Corps program whichprovides college potential youth from disadvantaged homes with 26 hours per
week of campus work while they are enrolled fii classes.

Operation Mainstream For those over 22 offers training in employable skillson the campus and allied classroom study.

A program which serves a number of disadvantaged students is the Law En-
forcement Education Program which provides loans and grants for pre-service
and in-service students. More than 100 students received help under this
program spring semester o' 1969 under a $44,000 federal grant.

The college Placement Office assists students in applying for Federally
Insured Loans through area banks.

Provision for a full-time financial aids and placement officer in 1969-1970
will permit additional efforts to meet the needs of disadvantaged students.

5. In addition to the efforts described above, the Student Place-
ment Office has provided aptitude testing, and occupational informa-
tion. The coordinator worked with a number of disadvantaged studentsand with area businesses to provide job placement and development. More
extensive efforts will be possible next year when the office is staffed
by a full-time counselor.

The office also cooperated during the Semana de Cultura program descri-
bed above by providing personnel from a number of major industries in
the area. These representatives were available on campus during the
week for job information and consultation.

6. A follow-up study of students on the Work-Study Program showed that per-
formance was excellent. Fall semester students were described as out-
standing by 59 supervisors, satisfactory by 55 and unsatisfactory by 2.
Similar results were reported for spring semester.

Grade point average studies of Work-Study students showed the following:

There was a 15.1% positive increase for all student workers.

A 12.2% positive increase of GPA's was reported for non-EOA
students.

An 18% positive increase of GPA's was reported for EOA stu-
dents.
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No general follow-up study of disadvantaged students was made by the
college.

F. Immediate and Long-Range Plans

A number of immediate plans have been cited throughout the report and parti-
cularly in this section.

Long-range plans are centered in the newly created office of the Assistant
to the President for Special Projects.

His responsibilities are delineated in the Administrative section of this
report.

The provision for a full-time Placement and Financial Aids Counselor also is
designed to provide expanded services for minority and financially disadvan-
taged students.

The Board of Trustees has asked the staff to develop a policy which would
state the objntives and goals of the college in serving minority and dis-

advantaged students. Such a policy is now being drafted.

G. Employment Policy

No specific employment policy for minority, racial and ethnic groups has

been developed. The college, however, employs a number of certificated and

classified personnel from minority groups.

H. Membership on Advisory Committees

Of 305 advisory committee members 19 have Spanish surnames. No other racial

minorities are represented other than the ethnic study reported above.

I. Research Studies

No study of student characteristics has been made. The Assistant to the

President has indicated, however, that he intends to give high priority to

such a study next year.
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