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INTRODUCTION

This bulletin contains information, instructions and
worksheets designed to assist school districts, planners and
architects in computing the capacity of a school building.
It is important that the proper worksheet and computational
formulae are used. The net result of the worksheet will be
a "functional capacity" for the building. The functional
capacity is the number of pupils that can adequately be
housed in a school building without overcrowding. Once the
building population exceeds the functional capacity, there
is a need for additional facilities.

In planning the central facilities and site, considera-
tion should be given to the ultimate size of the building in-
cluding all future additions.

Before proceeding to the worksheets, the following
section on GENERAL INSTRUCTIONS should be read carefully,
particularly the section(s) appropriate to the grade levels
anticipated. Any questions should be referred to the Bureau
of School Planning Services consultancy staff; call 609 -

292-4404.
GENERAL INSTRUCTIONS
FOR
CALCULATING SCHOOL CAPACITIES
1. The term '"maximum anticipated enrollment” 1s meant to

include not only the present capacity but also the
ultimate capacity, with all planned additions to the
building.

2. Each pupil station figure is based on the minimum
acceptable area for the particular type of instructional
program. If the square footage provided is less than
the minimum acceptable area, then the number of pupil
stations should be reduced by one for each unit area
below the minimum.

Example. The minimum acceptable area for an academic
Classroom in a middle school is 700 square feet. If

the classroom provided is 650 square feet the calculations
for that room would be as follows:

ol 114

The unit area is 700 square feet divided by 25 pupils,
or 28 square feet per pupil station.

700 minus 650 = 50 square feet.




50 divided by 28 = 1.8 or 2 pupil stationms.

Therefore, the number of pupil stations to be assigned to
a 650 square foot academic classroom in a middle school
is 25 minus 2, or 23 pupil stations.

3. The number of pupil stations indicated in column VI on all
worksheets is considered maximum and is not increased by
adding square footage, unless additional instructional

staff is provided.

4. The Special Education and Vocational Laboratories Work-
sheets are informational only. Information from these
worksheets must be transferred to the worksheet appropriate
to the grrde levels involved.

5. In open space plans, the number of pupil stations is cal-
culated by dividing the open instructional area by 40
square feet and adding the appropriate number of pupil
stations in other specialized areas that are provided.

The functional capacity is computed by applying the appro-
priate utilization factor.

Elementary School -- Non-departmentalized:

1. A "non-departmentalized elementary school" is defined as a
school containing any combination of grades K through 8 in
which the pupils spend the majority of the instructional
day with one teacher.

2. Complete the form for the Non-departmentalized Elementary
School, filling in all areas appropriate to the local
program.
3. A1l minimum acceptable gross areas listed are for a school
with a functional capacity not exceeding 500.
4, Complete the ANCILLARY AREAS sheet for areas which have
‘ no pupil capacity.
5 Elementary School -- Departmentalized:
1. A "departmentalized elementary school" is defined as a school

containing any combination of grades K through 8 in which some
of the grades may be non-departmentalized but in some grades a
portion (or all) of the program requires that pupils move from
teacher to teacher during the instructional day.

2. For the non-departmentalized grades, complete the form for the
Non-departmentalized Elementary School. For the departmental-
ized grades, complete the form for the Middle School.
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To complete the capacity calculations, the "TOTAL FUNCTIONAL
CAPACITY" from the Non-departmentalized Elementary School
Worksheet must be added to the '"TOTAL FUNCTIONAL CAPACITY"
from the Middle School Worksheet. Both forms must be
submitted.

Complete the ANCILLARY AREAS sheet for areas which have
no pupil capacity.

Middle School:

1.

A '"middle school" is defined as a school in which any of
grades 5 through 8 are housed and the program is depart-
mentalized.

Complete the form for the Middle School, filling in all
areas appropriate to the local program. '

Each of the three sub-totals must be multiplied by the
appropriate utilization factor before adding to obtain
the total functional capacity

Complete the ANCILLARY AREAS sheet for areas which have
no punil capacity.

Secondary School:

1.

A "secondary school" is defined as any school in which any
combination of grades 7 through 12 (including ninth grade)
are housed. The term “secondary school" shall also include
all vocational trade schools that are comprised of the
appropriate levels.

Complete the form for the Secondary School, filling in all
areas appropriate to the local program.

Each of the three sub-totals must be multiplied by the
appropriate utilization factor before adding to obtain the
total functional capacity.

Complete the ANCILLARY AREAS sheet for areas which have
no pupil capacity.
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