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SECTION IV
UNITS OF INSTRUCTION

Unit I Introduction To Account

Validation
' The first unit 1is important because 1t aids in the

attainment of certain general course objectlives. First,

1t introduces the student to the basic accounting terms.

' Second, it 1ilustrates the basic procedures of doublew

entry accounting. Finelly, it informs the student of the

major occupational areas within the field of accounting.

Objectives
A. Important Definlticns

(3 3
-

¥

- General: The student will krow the definitloﬁs of

the important terms used in accounting.

Specific: At the time of the first midterm

exeninetion, the student wlll write a

correct definition of assets, llabllltles,

eand owner's equity.

Specific: At the time of the first midtermnm

exemination, the student will write a

correct definition of a balance sheet.




Spécific: In one hundred words or less, the student

will correctly distingulsih between cost
andé value,. |

Specific: The student will write a correct definiticn ]
of the words debit and credit.

Specific: In one hundred words or less, the student
will coréectly distinguiish between owner's
equity and net worth¢f:

B. The Balance Sheet, Equation | é

General: The studeﬂt will be &ble to epply the balence

sheet equation.

Specific: Given the doliar amounts of assets and

liebilities, the student willl correctly

determine the owner's equity of the

corporetion.

Specific: Glven a list of accounting transactions,

the student will match each transaction

with 1ts effect on assets, liabilities,

\ or owner's equity with 70% accuracy.

N Specific: Given & list of assets and liabilities,

the student will reconstruct the balance

sheet with 80% accuracy.

C. Deblt and Crecdit Procedure

General: The student wlll be &ble to apply the besic

procedures of debilt and credite.

- | Specific: Given a list of business transactions, the




o

student will determine the accounts to be

debilted end credited with 70% eaccuracy.
Specific: Glven a 11st of increases and decreases
| of various accounts, the student will
state which of the accounts should be | | ;
recorded as debits and which as credits |
with 80% esccurecy.

Specific: On & homework assignment, the student

will distingulish between those accounts ]

reported on the left side and those on

| the right side of the balance sheet.with

- - - £0% accuracy.

Specific:' Given & list of business transactions,
the student will make the necessary

journal entries with 70% accuracy.

D. Ledger and Trial Belance Procedures ﬁ
General: Thelstudent will be sble to apply ledger |
procedures and construct e trial balance.
Specific: Given a list of Jou;nal entriea, the student
will post the smounts to the ledger with
*ﬂ‘ | 3 80% eccuracy. |
; Specific: Given a completed ledger, the student will

celculate the balances and prepare & trial

i
¥

balance with 75% accurecye.

Specific: Given & list of journal ertries, the 'student

will post the amounts to the ledger, calculate 'j




Unit II Changes in Owners' Equity

Validation _ _
This second unit 1s justified because it eids the student

in the zttainment of certain course goals. Firﬁffﬂigwaélpa

the student know and underatand the basic principlgs of

double-entry bookkeeping. Second, the student is introduced

" to the procedures for pféparins finencial statements. In

addition, progress 1is médg toward the attainment of other

‘general course objectives,

ObJjectives
A. Causes of Changes in Owner's Equity

General: The student will know the causes of changes

in owner's equity.

s o Specific: Given a list ortbusinesa transactlons,

- the student will indicate the effect of
each transaction upon the owner's equity
with 70% accuracy.

Specific: On a‘matching-typéuqueetion, the student
will match various revenue and expence

accounts with their effects on owner's

equity with 70% accuracy.

Be Closing the Books

General: The student will be able to apply accounting
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the balances, &nd construct & trial balance
with over-all accuracy of T0%.
Specific: On homework assignments, the student will
celculate the belances of accounts gliven
in the ledeer with 90% mathematical accurzcy.
The Occupational Areas of.Accountins
General: The.student will know about the mejor | ;
occuprational areas.ot accounting.
Specific: At the time of the “irst midterm examination,
the student will 1ist the four major
occupational areess of accounting with

75% accuracy.

Specific: At the time of the first midterm examlnation,
in o paper of one hundred words or less,
the student will correctly distinguish
between a Public Accountant and a Certified
Public Accountant. | a

Specific: At the time of the firat,midterm examination, ﬁ
the student will 1ist the three major V
requirements for & C.P.A..Certifiéate.

l
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procedures for cloéins the booka;
Specific: Given a list of accdunts from & journal, .
the student will perform the required |
closing entries with 70% accuracy;
Specific: Glven a lisf of revenue and expense accounts,
the student will close the accounts to
Revenue and Expense Summary with 80%
accuracy. . | . ‘%
Specific: Given a list of revenue and expense accounts,
the student will close the accounts to the
Revenue end Expense Summary account, and
close this latter account to Retained
éérninés. Thls process must be.pertormed 75
with T0% accuracy. - ?
Speéiric: Given a list of account titles, the student 3

will differentiate between those accounts

~which must be closed end those which must ]
be left open with 85% accuracy.

C. Trial Balance After Closing

i oo s T e

General: The student will bevablé to prepare a trial : ;

balance after closing the books.
Specific: .Given a 1list of accounts from & ledger, o
5t- i thé stﬁdent will pgepare a trial balance '
with 70% accurgcy.
Specific: On a series of homework assignments, the

student will add the columns of the trial




balznces with 85%'accuraci}yﬁﬁ,
Specific: Given & pre-closing trialp”the student will

b L : close the accounts and prepare a post-

| | closing trial balance with 60% accurecy,

k ;' D. Preparation of Financial Stetements .

} | General: The stﬁdent willl be gble to pfepare simpiified
finencial stztements,

;i , o o VSpecific:‘ Given & list of revenue and expense accounts

from & trial balance, the student will

prepare the income statement with 70%

accuracy.
f*'ék - Specific: Given a 1ist of real accounts irom a trial
b i’ , ‘ | | ~balence, the student will prepare the

‘balance sheet with 70% accuracy.

Specific: Given a list of real and nominal accounts

. from & trial balance, the student will
; i‘ o prepare the statement of retained earnings

with 707 accuracy.,

:j; | E. Sequence of Accounting Procedures

a | Generel: The student will know the correct sequence
of accounting procedures.”

Specific: Given a "scrambled" 1ist of the basie
accounting procedures, the student will )

indicate the correct sequence with 80%

eccurecy.
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Specific: Givéh a short list of business transactions,
' the student will folToW the necessary
 procedures to arrive at financial statements.

_The financial statements must be at. least

R, 60% accurste.

Unit III Adjustments and Working Papers : i ?

Validation ‘
The third unit 1s Justified because it aids the student

1n‘§he attainment of some of the general course objectives.
It enables the student to develop skill in preparing working
papera. The student should aleo make some progress toward
the course objective of bsing able to keep a set of dbooks

"on the accrual basis.

" Qbjectives
A Tewminoiggy Relating to Adjustments and Working Papers

General: The student will know the important terms
relating to adjustments and working papers.
Specificg On the second midterm examination, the
| student will wr;te cérrect definitions %
of accrued expenses and accrued revenues.
Specific: Given a 1list of accounts, the student will
indicate which account titles should be
preceded by the word "gecrued®, with 80%
accuracy. -
B. AdJustmente--Accruala
General: The student will know the prlnciplea'and
‘procedures for acerulng revenues and expenses.

Specific: In a paper of two hundred words or less,
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Specific:

Specific:
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the student will state the reasons for
accruing revenue and éxpenae accounts
at thé close of eech accounting period.

The reesons must be supported by accounting
principles and be at least 70% correct.
Given & list of business transactions,

the student will meke the required ad justing
entries to accrue revenue and expense
accounts with 70% acouracy.

Given a business case study, the student
will determine the needed adjusting entries

and smounts with 60% accuracy.

Ce Adjustments--nevenue and Cost Apportionments

General:

The student will lknow the principles and

. procedures for apportioriing revenues and

Specific:

Specific:

costs.
In a paper of two hundred words or less,

the student will state the reasons fur
apportioning revenues and .coats which
involve more than accounting period,. -

The ressons must be supported by accounting
principles and be at least 704 correct.
Given & list of business trensactions,

the student will make the rqquired

ad justing entries ?o apportion revenues

.end costs with T0% accuracye.
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Specific: Gilven a list of dated business transactions,

the student will indicate which adjustments

are required and the amount s thereof with

60% accuracy. ‘

It D. Workins Papers

General: The student will be able to prepare working
papers as an ald to financisl statement
preparation.

Specific: Given a trial balence on & 6=column

worksheet, the student will make the ‘

required adjustments 1n the proper columns

to errive at an adjusted trial balance.

The adjusted trial balance must be at

1east 70% eccurate.

Specific: Glven a trial balance and a lafcolumn
worksheet, the student will make the
necessary adjustments Lo arrive at an
ad justed trial balanoce, income statement,
reteined earnings statement, and balance
sheet. The worksheet must have over=all
accurecy of at leest 50%.
. Specific: Glven & blank 12-column worksheet, the
i | | student will fill-in the proper headings f

with 807 accuracy. \




Unit IV T:ude Operatlions

a da
The fourth unit is justified because it enablas the
student to fulfill the geﬂcral course objective of being

"able to keep & set of books for a retail type of business

on the acorual basis". Thie unit illuatrates the special

-#accogntins procedures relating to a retail oondsern.

. Qbjectives

A. Accounts of A Retall Concern

Goneral:' The student will know the major accounts

required by retall concerns.

Specific: Given a list of account titles for a
*' " rpetall concern, the student will state
; under which‘circumatancol each aceount
_' would be used, with 70% accurnoy.‘
18 Specific: On the second midtern examination, the

student will define sales, cost of goods
sG1d, trade discounts, returns, allowances,

and other terms commonly used by retall.

concerns with, 80% accuracy.

A}

B. Accounting Procedures for A Retail Concern

General: The student will be eble to prepare schedules

and financial statements for a retail

L -3 .
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business.
Specific: Given a 1lis* of relevant accounts, the
student will prepare a cost of goods soid
v schedule with 80% accuracy.

. Specific: Given a list of business transactions,
th;‘atuden% will prepare tpu required
schedules to derive an income statement,
balance sheet,, and statement of reétained
earmings. The schedules and statements
must have over-all accuracy of at least
60%.

C. Trade and Cash Discounts

General: The student will be able to calculate
trede and cash discounts.
Specific: Given the list price and the trade discounts
" allowed, the student will caloulate the
sales pricQ to wholesalers and retailers

with 80% accuracja

e
‘o e

Specific: Given the terme of a cash discount, the -
student will calculate the sales price .
1f the invoice is paild within the

Vv M0

discount\beriod, with 80% accuracy.

D. Uncollectible Accounts . " e
General: The student will be able to apply the

accounting prooedureé for uncollectible -

accounts,
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Specific: Given information résardins.a bunainess

bad debt, the student will set up an
allowance account with 80% accuracy.
specific: Given the wﬁigncg in an allowance for
bad de'ots;éaccount and the amount owed
by a bankrupt debtor, the student will
make the required journal entries to
write-off the uncollectible account
with 70% accuracy.
Specific: Given a company's experienced ratio ot
iof bad debts, the student ylll estimate ;?
the bad debdt expense relating to a sivogi
period's sales with 80% accuracy. “
E. Taxes |
| General: The student will be able to apply thoJ
‘accounting procedures for payroll andy}
sales taxes. | |
Specific: Given the payroll tax porcentaed and
the employees' salarlon,.the student will
calculate the payrollhtax liability with
70% accuracy. . L
Specific: Given the sales tax rate and the amount
| of sales, the student will Journalize

the sales tax liability with 70% sccuracy. 1
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Unit V_ Statement end Ledger Organization

Validation | ‘ §
The f1fth unit of instruction is justified because it "

enables the student to maintein progress toward a general
course objective--"The etudent should be able to keep & set j

of books". This unit 1s meinly concerned with statement

' presentation and ledger organizapionu _ .

" Objectives | .
e A. Balence Sheet Classificatlon

Generel: The student will know the classif’cation ]
of the balance sheet. . : é

Specific: Given a list of balance sheet accounts,
the student will classify them in correct

belence sheet form with 90% accuracy.

Specific: Given a "scrambled" balance sheet with
accounté in the wrong order, the atucent
will reclassify the accounts with 90%

? , | accuracy

B. Income Statement Presentation

' Generesl: The student will know the correct presentation é
O C of the income statement.

Specific: Given a list of income statement accounts,




the student will classify them in correct

income statement form with $0% accuracy.

Specific: Given a list of income statement apéounts,

the student will prepare income statements

under both the curfent opératins concept -

and the all-inclusive concept with 80%

accuracy.

Specific: Given an income statement with an

extraordinary loss, the student will

allocate the tax savings in the proper

.manner with 70% accufacy. :

e e
|y R

C. Ledger Organizaticn:

General: The student will know the basiec procedures

for proper.ledger organization.

 Specific: Given & set of accounts in a ledger,

the student will assign numbers to the

accounts based on their financial statement

classificetion with 90% accuracy.

Specific: Given & classifled ledger, the student

will subclassify the accounts with 80%

sccuracy.

D. Speciel Joummnsals

Gteneral: The student wlll know the advantages of

special Jjournals and be skilled in using
them.

. s w "f"'ﬂpﬁl‘»;“!‘*\":’.””'*’E?V'Wé‘ﬂ"‘.ﬁw - a“u(:"’-\m, -rﬂ»}»w!v--,w.n UV et g
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. ‘ Specific:

A

Specific:

Spgéific:

Specific:

Specific:

On the third midterm examination, the
student will be able to list at least
two advantages of the sales Journal.
Given & blank sheet of working paper,
the student will wr*te-in the headings
of a salen Journal with 70% accuracy.
Given a 1ist of buminesu trunoactiona,
the student will make the r»quired ontriea
in the sales Journal, accountn pnyable
Journal, cash recoipts Jaurnal, and cash
disbursements journal with 60% accuracy.
Given & list of special Journals, the -
student will indicate the use of each
Journal with 704 accuraéy.

On the third midterm examination, the
student will difrefentiato between a
speciel Jjournal and a geherai Joﬁrnal

with 80% accuracy.




Unit VI ., Formsof Business Organizatién

Unit VI 1s Justified because it enables the student to-
galn knowledge of the major forms of businesé ofganizatibn,
In addition, the student should achieve skill 1n'acéount1ngAror
_the various forms. This unit 18 concerned with the characteristics
| of the different types of buéiness orgenization as well as

their individual accounting procedures.

[}

Ovbjectives | . | , - o

A. Characteristics of Forms of'Bueineaa Orgénizations

g | . _ General: The student will know the major characteristics
o . ~ of the three principle forms of business

é | | organization. |

; | Specific: Given a list of legal advantages and

@ 3'~ | | disadvantagés, the student will matmﬁ

% D each legal item with its corresponding

f form of business organization with 70%
aécuracy. |

Specific: On the third midfterm examination, the

student will list the'advantages and dis-

advantages of .each of the principle forms

of business orgenizetion. At least 70%

e : - | . of the advantages and disadvaptases




6entioned in the text must be listed.

Specific: At the time of the third midtern examination,
| the student will write the corrsct definition
of a "partnership", as defined by the f
Unirorm Partnership Act. ‘ ?
Specific: At the time of the third midtefm éxamination, >j
the student will write short definitions ;
of the items restricted to the corporate ;
form (i.e., transfer asent; registrar, ‘ 'E
organization costs; minute book, ete. ). | :
Such definitions must be at least 70% é
- accurate, i
'B. Individual Proprietorships . §
General: The student will develop skill in ulins 4
the account ing procedures for individual
proprietorships,
Specific: Given a list of individual proprietorship
accounts, the studeﬂt will perform the
- required entries to close the books with ;
70% accuracy. :
Specific: Given a 1ist of proprietorship dctivitiea, {
the student will make the necessary Jjournal ‘é
entries to derive a statement of proprietor's é
capltal. The journal entries nust be 70% é
accurate and the statement must be 60% accurate. ’?
. ;




Specific: Given a trial balance and a statemeht»ot
‘proprietor's capital, the student will
compute the balance sheet with T0% accuracy.

c. Pa}tnerships

Generel: The student will develop skill in using
the éccounting procedures for partnerships.

Specific: Given the income statement and profit and
loss ratio, the student will compute the
proper division of profits rop each~of the
partuers with 70% acéuracy. |

Speéific: Given a series of businessptranha¢t1Qna
to‘L;quidate 2 partnership, the studént
wili make the required journel entrie%.x

to record the liguidetion, divieion of |
profit and loss, and distribution of,cash
to the partnefs, with over-al; accura&y of
60% | e
Specific: Given & partnershiﬁ trial balhnce, therwm
student will derive the statement of )
partners' cepital and income statementnwith'
60% accuracy.
D. Corporations |
General: The student will develop skill 1ﬁ using the

accounting procedures for corporations.

Specific: Given data relating to the issuance of

capitel stock, the student will make the
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Specific:

Specific:

Specific:

necessary Journal entries to record the
stock -1lssue with 70% accuracy.

Glven data relating to the declaration of
dividends, the student will make the necessary
Journal entries to record the dividend
declaration with 70% accuracy.

Glven data releting to the acquisition

end disposal of treasury stock, the student
willl make the required journal entries to
record the acquisition and disposal with
60% eaccuracy.

Given & list of accounts, the student will

derive the stockholders' equity section of

the balence sheet with 70% accuracy.

i T
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'Unit VII Current Agsets

The seventh unit is Justified hecause it further aiga
the student in the sttainment of the general course objectives.
Thias unit enebles the student to develop knowledge and skill

15 ﬁhe use of accounting principles end procedures relating

. to ecurrent assets.

Objectives ' .
A. Cash :

General: The student will develop knowledge and
ek11l in the use of accounting principles
and procedures for cash. | '

Speciric: On the finsl examination, the'etudent

will 1ist 80% of the objectives of a
good system of internal control.

Specific: Given the deta relating -to 8 retall

business, the student will get-up an
sdequate syste. of accountiné for peﬁty
cesh with 70% Qccuracy.

Specific: Glven a company's cash records and &

benk statement, the student will prepare
s bank reconciliation with T75% accuracy.

B. Investments In Stocks and Bonds

/




‘Gonoral° The student will know and bdbe able to apply - 7!1 .,
the accounting principles lnd proéoduroo for ’
investments in stocks and bonds. -

Specific: Given date relgting to the purchase gf

) atocks or bonds, the student will make the
required Joﬁrnni entries to|record the
investment with 80% acouracy.

Specific: Glven a 113t of 1nvéotment iccounta. the
student will clessify them properly on ‘
the balance sheet with 80} accurncy.,

Specific: Given data relating to & lons-tern‘bond e
issue, the student will set-up an amortizat;on'
table for the bond discoun® or irtmium
with 70% eccuracy. -

C. Receiveables ]

General- The student will kpow and be ublo to lpply
the accounting princlples and procoduroc
for receivables. |

‘ Specific: Given date relating to the bgd dedbt

| provisions of & bueinchg firm, the student

will estlmate‘the allowance for bad debts,

(a) based on percentage of net sales,
and (b) based on aging of the'acconnts. '
The estimates must be 80% accurate. |
Specific: Given data relating to 8 company's receivables.‘

the student will caleulato and rccord the

.. -
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allowance accounﬁé for returns, cash ,. A
discounts, &nd freisht with 60% accuraoy. |
Specific: In a paper of two hundred words or less,
the_student_will distinguish between
accounts recelvable and notee.roceivdhle,
as they are defined by accountants, with
| 70% accuracy. |
Specific: Given the terms of a note receivable, the

student will compute and record the interest ;

L}

o i gt

earned to the date of the income statement

with T70% accuracy. .

D. In%entory _

General: ' The student will know and be able to &pply
the accounting principlies and pfocedures
for inventory.

Speciric} In a paper pf‘two hundred words or less,
the student will dlstinguiesh betwaen
the veriodic and perpetual inventory
methods with 70% accuracy.

Specific: Given the inventory data of a business
concern, the student wfll caiéulate the
ending -inventory, (a) under the first-in,
firet-out method and (b) under the last-in,
first-out method. The calculatlone mdjt

by 70% accurate. .
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Specific:

Specific:

Given the inventory records of & retail
concern, the student will compute the
ending inventory and cost of goods sold
with 70% eccuracy, using the retail
inventory method. |
Given the incomplete inventory records of
a retall firm, the student will apply the
gross profit test to estimate the ending

inventory with 70% accuracy.




Ae o £

R
»

P e 2
s ‘Q‘; £ =
- e

’ .
o w o E
LR S 3 .v‘ﬂ-«._-
. aw

T TN
FRIE - ST N 150
- - »

-~
"2

-
3

SECTION V |
EVALUATION; TERMINAL AND OUTSIDE OBJECTIVES

Evaluation '
It 18 ectimeted that 65% of the students will meet the

criteria. Many of those who do not meet the criteria will | L

drqp.the course. Those gtudents who remain but do not attain -
at least 70% of the specific objectives will be asked to read

the progremmed text by Wentworth and consult the lrstructor
during office hours. If they meat 70X of the specific objectives
by the end of the course they w111 pass; otherwise, they will

' f£all.,
The 1natructbr'w111 not spend more time than is scheduled

for any one unit,unless one-third of the class fails to attain

seventy-percent of the specific objectives of that unit.

| Terminal Objective | o .‘ ;}
A The terminal objective for Business Administration 1A 1is .Y

as follows:

Given a five-psge list of business transactions, the student

¢;* ;" a will journalize, post‘to the ledger, prepare a trial balance,
| and prepare f1nanc1ai statements for a retall business with
over-all accuracy of 60% '

This objective éncompasses 80% of the accountins prtnciplel

and procedures taught in this course.
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Qutg;de Objective

1. An objective for future student behavior outside of the

clasaroom 1s &s followa"
At least 20% of the accountine majors enrolled in Business

Administration 1A will pass the Certified Public Accountant

Examination within four years.

2. Method for gaining evidence that th
t roster and make & liat of the

e beh&ilor occurss

Firat, review the studen
ccount ing majors takine the ocourse.

. names of the &
rd 'of Accountancy to place

Second, request the State Boa

your name on the mallling sheet to receive a copy of the names

of Calitornia residenus who pass each examination.

of passing C.F. A. applicants

" Third, compare the 1ists
e Aif the objectlvo

with your 1ist of accounting me jors to determin

'wao,attained.
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ﬂ'mfgj@ In order to understand fully the accounting cycle snd
| proceduros. the student hns to know ~nd understand +he bsstc

S terminology and classification of accounts whieh 1s 80 fund-

amental to both the rpal world and futura busine*s courses.

f‘r

b T ' OBJECTIVES -,

3 E ) o "l-
D g )

.J:;WHLEIJGeneraI Goal: J'he student wlll know t;e difference'between

. U
L) ©
0 -

aotiulties performed by accou tants and bookbeepers.‘

Speci’lc l. The student will qnswer five questions lndluating p
the activltles that are perfarmed by elther L
an acﬂountqnt or a booxxeeper. 100 . gfﬂﬂg

.0 .11 Gensral Gonl: The student will understnnd the arcountlns

elemants =n equn*ions.

R ATTE A
RO ."'

-Soeoific 2. The students will cl~ssify fi"e bqlance sheet
values inrespsct to .as: ﬂts. ltqbilities and | E
proprietorships. 100 . f I " ;‘-J vt o >%1

3e Glven e.list ofifive ltems th= °tudent will |

eqch iten is an as eu,«a,

op:ietofshtp'valueo 100

z:'o T.. 2 Stl‘tdent '-"fl.!..’ 'h'r' L.e'. t}\a eq“ations f‘cr s,' .

oprieto"sblp nnd llebllities. 1@0

l”“” 4»..021&.‘: L IR



o i
v ‘ v

analyée each according to the four analyt-
ical steps involved 1n rocording the effecte
upon the accounting equatlon. 100

. iV General Gogl: The-studént w11l undersgtand ahd te able:to

prepare the balance sheet.

Specifi¢ & ' Gilven specific asset énd llabilfty accounts,

the student will prepsare a balance éheet. 80
V General Goalw "‘e student will be =ble to cl=~sixy data 1in
the baln.nce sheet,

Specific 7 Given a 1ist of elght assebts »nd liebilitles,

the student will indleate whether eacn ltem.
iz = currenf or flx=d asset, or = éurrént or
| long term liszbility. 8C B
VI General Gozl: The student «ill know the form of the balence

4

sneet,

Specifizc 8 Given a list of accounting elements, the
student will place, in proger report form,.

100

®]
o
[£1)
o
1]
cr
[ ]

the elementes of 2 balang
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., UNIT II -

THE USE AND PBANSLATTON
OF ACCCOUNTS

The transections completed by a business'effect many chanSes'
in the VQrious asset, liablllty avd ccpltal 1tems. In order to
prenare perlodic °1nancial stotements. it 19 necessnry thnt the %

ult of e~ch trensaction bn recorded 1n a systematic. mannﬂr.

OHJECTIVHQ
I. General Goal:' The studﬂnt "111 know the d‘ff »rence between

detit and er dit ~nd the accounts that are . ;

recorded within esch one. .

- Spécific'l The student shall answer ten objeﬁ‘lve quﬂstions

indicsating whether the increase (+). or decrease (=)

e : | of each sccount represents a deblt (Dr.) or a
. I‘edit (w;;. )0 70 .
I1 General Goal: The student w11l be able to record trensactions

in the croper "IV qccoun*° on the proper debit or

credlt side. .

= of transectlions the student will

1t
'..‘
0}

Specific 2 Given

s

[+]
b3

o +the proper "T" accounts. 70

51
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III General Goal: 11 be able to prepsre an income
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an income statement. 80 |
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1y | THE LEDGER DHE MIAL,BALANCE

il % A T
3 | | |
! ) After learning the accounts and analysis of transactions,

I . the accounts areé recorded in a ledger which‘is the basic record

i;’. i in which the effects of bsulness fransactiona are classified and
EAQ | sumnarlzed. This 1s accomplished qfter the busine documeﬂts
i are recorded in » book of original entry or = journal. At thls
“ ;? lpolnt. we are bettar prep=red Lo snalyze the octivlt 1es of the firm.

OBJECTIVES

I General Goal: The student will know the mesning ~nduses of .

A . :
§Eﬁﬁj&-l.". | ' the general ledger. .
1 , o , . ,
‘ﬁ%‘ Specific 1 The student will srrange ths following fiver
; é accounts in the order they would be listed 1n
- L . | 4 :
| %é B - - 2 1§dger. 100 |
: %ﬂk II General Goal: T..2 studsnt will know the menr ng of the trial
f;éﬁ 4_ ' ,; balarnce and be able to dev2loD a trial'balahce
£y from scooun
o : |
‘%j' o Specific 2 Glven a list of eleven accounts. rom the ledzer,
?% S . the student will prepare a wriltten trial balance
[ ' ' .
.‘i in proper forme B8C ' N .
ﬁﬁif ‘ ~ 8pecific 3 In a shori, written'essay;questlcn. the student
gét | ¢111 discuss how the trlél holance dogs not
“ ﬁ_; ‘ provs that rvarnzaotions h-ve been correctly
o analyzed and recorded in'thé nropar accounts. 20

¢
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THE WORK SHEET AND THE
w ==—CIOSIlG PAOCZ=S3

Ad Justments ore usually made in preparlng'the income
statement and the balance sheet.  But-be?6re ad Justments are

actunlly recorded in the Journal and posted to the ledger, it

-
5 is usually customery to rrepare a rform known as a work sheet,
" ' | . Its use lessens the chance of overlooking ai» sdjustment, provides
g a check on the accuracy of the work, sad arranges data in a
,il logical form for the preparatlon of the statements. '2
B OBJECTIVES « -
- I General Goal: The student «wl1lll know what elements comprise
2 | the work sheet and the sccounts that belong
to sach speciflc sta‘ement,
i . Specific 1 In a snert essay questlon,. the student will
g name the six major headings comvprising the
- work sheet, 10
T Specific 2 The student will lndicete‘whethef eacn of the
. ten accounts is an incoms statement account (1s) |
o or a balance sheat account (B.S.)e 70 V

# IT General So02l: The student will know how to prepare 2 work

LT

i snest, \

, ga ' - .

N a , Specifie 3 Glven a chart of accounts, the student will

B .

i i .
. propare a worlt sheet'on .the reguired accounting
-~y

P

o , papere 6O ,
™~ IZII Gewreral Go=l: Tho stuadent o111 kaow how 5o make closing i
= entriss., 1
K ‘ K

N




‘ . o SR L ﬂ-\*mwhtmrmr. ;
;':;,’ - “2 . AR R ' , o Ea.x.&:;?ui\-vﬂ“*‘*"*""‘; ok
o
“Ws::’: "; '\".i” :)': ,4, o . " SR . N .::,. ' .!*N‘t..\ o f~':’u‘ . .‘:‘ (x’ o toe ﬂ ’{‘v“
o bt X
£
III General Goal. ‘The student wlll be able to record. font and &
N I‘:‘ 1
1Y 2

 ﬂi§"'r : | compute *T" account balanees. L
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Specific 4 Given 2 list of eight transactions the student

5, e e

‘wlll record them in the "T" accounxs. then foot

R
543 -

and compute thg'balances. 70

R Al Lo
-
EX
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. g .
. -
- - .

IV General Goal: The student will know what the functions of the:

ii%; - Jo#rnal i3, and how to record dally transactlons

’;‘ | in the journal. “%w — B é
éfu{k"‘ isbecifib 5 The student wlll be given five true or fslse ‘é
%%g}; | questions on the functlons and uses of the . j
ff#zi ' Journal, 80 - . |
i%ﬁ’., ' .épeolfic 6 Given a list of ten dnrily éransactiona. the |
Q | ' ' student will Jourmlize% enc'r; transacti‘oh using; “
y . ' the account titleg from the listed clhinrt of ,
g accounts., 60
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*,jéﬁ , Speclflc 4 Given a list of temporary account balances.vého.Jhmjf

| f}ha:" | : - student will make the proper Journal enppgel to- N :
o close the accounts. 70 - : ;~i
%3. ) Speclfic 5 In one multiple choice question, the student will E
,%ﬁ%’ select the function (S) of the closing entry. 100 f
IEa IV Genersl Goal:The student will know the relationship between |

: % . N ‘ the closing entries and the ledger,
":»" Specific 6 Given a 1list of closing entries, the student will

i'té' S e . post them to the prorer "T% accounta. 70 _ g
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ACCOUNTING CYCLE FOR_A

ERCHANDISING Silaiii E
. Now that we have studied and covered the basic elements of f
Accounﬁlng. we can apply these princlples to any merchandising ;
firm with the additlon of special journals in order to reccrd é
' and anelyze sales n~nd nurcﬁases data for a more-efficoent, :?
workable firm.’
. OBJECTIVES ' 3
1 Génefal Goal: fhe student will understand the sales snd cssh ' ;
transactions and appllcéble Journads. . ;
épeclfic 1l The student|w111 te given a. problem releting . ;
. to snles eﬁtrlesnahd adJoiﬁlng items. B8O | ;
1T Géneral Goal: Ths student will understand the gurchases né, i
cash transactions, and resulélng Journals. ;
Specific 2 Tre student will be given a problem.relating ?
to purchase .entries -nd ~djoining itemg. ac ﬁ
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VARIABLE ACCOUNTING PROBLEMS , §

RELATING 10 SFECIFIC ACCCUNTS . B Y

. A'‘fina) are~ of d'scussion concerns notes,. prepayments, k
and accruals; ~11 ‘of which have » monetery affect In conducting . i

the business activitles of the firm, These specific =ccounts
can be ~n~lvzed at this point, since the studenps h ve lenrnsd ';

the basic princivles leading up to this rcrea. :
OBJECTIVES

I. Genersl Gorl: The student will know the transactions
S . involving notes and interest in respect
to cr=dit instrurents, com»hutation, nqtés
payable, interest expense snd income, and
dlscognting notese

Speci?ic‘l The student will be =ble to' annalyze end cemrute

tnterest »~tes in ore problsan given on 2

nroblems sx-minction. 100

~n

Specific Given » transaction, the student will , :

Journalize it in the proper fora and accounts. 100

D

Specific Civen several transeoctlons on recording lnterest,

v

N

%
il"
.
-

the student w1ll Journalize each one into the
. ‘ vroper sccountz. £0
Specific & Given a problem relating %o notes rayable, the

student w111 discount the note 1n the proper

journal and *ha procer scceunise 89
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: ' L prepaid, unenrned nnd accried items.. e
Specific § Given a list of entries the student will nut ;

them in general Journal form, and set up

T accounts for Interest Recelvable and
Interest Income, 70 C .
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Cwill require him to identify these trnnucttonl in terms or debits and

CLASSIFICATION OF ACCOUNTS OF.

A_SOLE PROPRIETORSHIP

URIT GENERAL GOAL:

The student will be able to identify and analyze the fundamental
bunineal transactions of a sole proprietoiuhip to determine whether ?
these transactions affect an asset, liadbility, sole proprietorship,

income or expense account or any combination thereof. This analysis

]

credits.
SPECIFIC OBJECTIVES: ’ .

l. The student will be presented with a written problea
containing a neriee of daily buninena transactions of a sole proprietorlh

2. The student will be required to identify cach transaction '-
in.terms of whether said transaction incrmason.o? decreases nn‘alnot,
liability, proprietorship, income or expense account.

3. The student will be required to express these increasss
or decreases in terms of debits and credits, indicating his under-
standing of the fact that debits vill increase asset and expense }
accounts while decreaaing liability, proprietorship and income accounts. f
It will also measure his understanding of the fact that oredits

decrease asset and expanle accounts and 1ncvnale liability) proprietorlhif

and income accounts, -




Ik, Each transaction listed must increase one type of account
end decrease another. This is fundamental to the double entry iyiten
of accounting. Accordingly, it will be posaible to identify a part
of one transaction correctly while incorrectly identifying another

part of the same transaction. Therefore, credit will be given to that

portion identified and classified correctly. No mathmatical computations °

will be required.
S It is anticipated that from sixty to seventy per ceant of the
students will analyze correctly all the transactions listed.

3 s s crat T




UNIT II

THE GENERAL LEDGER AND
EUPPORTING JOURWALS OF A
SOLE PROPRIETCRSHIP

.......

) UNIT GENERAL GOAL:

| Having analyzed and classified the various daily tranoﬁctionl
ot‘u‘nole proprietorship, the student will record these tranllctionl
' in either a sales journal, purchale Journal, general Journnl, cash
) receipt Journal, or cash diiburlensntl Journnl.
He will then summarize these various journals and pont thale

. sumsaries to the general ledger.
SPECIFIC OBJECTIVES:

1. The student will be given a list of daily business transaction .

of a sole proprietorship. He will alsc be given several sheets of

5
i
A
‘(
B
%~
[’
N
N
;
§
B
A
:(
S
ik
3

paper which will have at the top of the page the title of the journal

and a series of columnar headings for account titles. .Also, he will

be given a series of "T" accounts representing various accounts in the

,mﬁ-“«v~:',-w. BRGNS

gqural ledger.

2, The student will analyze and classify the daily transactions

sy N i

given to him and record these transactions in the various Journals -

~ provided.

3. The student will total the various columns in the journal o

and post these totals to the various "I" accounts provided.




L, ihe student will prepare a trial balahéélliating the "T"
accounts and their respective ialancea. Thé belances will de
classified in terms of debits and credits. The totel in the debits
column must equal the total in the credit column.

5. It is anticipated that approximately aeventy five per cent
of the students will achieve the result of having the. total of the
debits column equal the total of the credits column,

Partial credit will be given for those accounts which have
the-porrect balance and are placed in the proper debit or credit column,
ﬁhoggh,the total debits and credits of'the‘trill balance are not

/

correct.
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UNIT TII

THE ADJUSTING AND CLOSING ENTRIES
~—oF A
SOLE_ PROPRIETORSHIP

UNIT GENERAL GOAL:

""ihé‘sfﬁﬁéﬂé\ﬁiil,be aSle to.determine what adjusting entries

‘are required to be made at the end of a particular fiscal period.

__Hhving made these entries, he will be able to prepare the neceslarv

Journal entwien closing the books of the sole proprietorahip.

' SPECIFIC OBJECTIVESS

1; The student will be given a trial balance of accounts taken

' from the general ledger of a sole proprietorship.

2. The student will be given certain financial information
relating to events occurring at the end of the fiscal period of the
sole proprietorship.

3. From an analysis of the trial balancg and the additional
financial’inrormation given, the student will deternigg vhat adjusting
entries are required to be made in the éeneral Joﬁrndl. |

4, The student will make these adjusting journal entries in
the general Journql and posf them to the general ledger accounts of.
the sole proprietorship. |

5. The stident will then determine what closing entries are
required to be made in the general journal. He will make t.heu‘ entries

in the general journal and pst them to the general ledger.

il;
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UNIT IV,

THE PREPARATION OF A
SIMPLIFIED BALANCE SHEET
AND_INCOME STATEMENT
OF A SOLE PROPRIETORSHIP

UNIT GENERAL GOAL:

The student will prepare a simplified balance sheet and {ncome

statement for a sole proprietorship.

SPECIFIC OBJECTIVES:

L. The student will be presented with a trial balance listing
some thirty general ledger accounts ﬁith appropriate balances thereto.'
o. The student will classify these accounts ard balances,

indicating whether they are to be reported on the balance sheet or

income statement.
3. Having classified these asccounts, the student will prepare

a writtea balance sheet and income statement.
4, The completed balance sheet and income statement will

indicate the correct totals for assets, liabilities and sole proprietorship.
It is anticipated that seventy five per cent of the studenfe

will. have the correct totals required. Partial credit will be gliven

for those portions of the balance sheet which have either the correct

clagsification of account or the correct arithmetical balance.

5. The completed income statement will indicate the correct

income for the year.

-
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Tt 18 anticipated that seventy five per cent of the students

will have the correct income for the year.. Partial credit will be };

' given to the student where he sets forth various elements of the ]
] income statement correctly, though he does not indicate the correct .
f net income figure. i;
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RECOGNIZING AND SOLVING
BASIC ACCOUNTING PROBLEMS
OF A SOLE PROPRIETORSHIP

UNIT GENERAL GOAL:

The student will be able to identify, analyze and resolve
cer£ain fundamental problems of a sole proprietorship related to the
following specific areas,

A, Accounting for Merchandise Purchases and Inventories,
B, Accounting for C sh Receipte.
- The Employment of a Voucher System. .

Accounting for Payrolls.

. Accounting for Bad Debts. )

c

D

E. Accounting for Notes and Accounts Receivable,
F

G

. Accounting for Fixed Assets and Depreciation,

SPECIFIC OBJECTIVES:

1, The'student will be given a list of business transactions
of a sole propﬁietorship invelving the above described seven categories,

2. The student will review each of these buginess transactions,
ldentifying them with one or more of the above described categoriea:

3. The student will analyze each business transaction to
determine what corrections and additional Jourﬁal entries are required

to be made to the sccounting records of the sole proprietorship.
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k. The student will prepare the necessary general joucrnal
entries for each of the transactions, ehoﬁing on a separate sheet of
paper all mathmatical computations related to these journal entries.

5. It is anticipated that approximately one half of the students
will recognize all the problem areas and make all the required general
Journal entcries and related correct mathmatical computations. !

6. The student wili be given credit for those portions of the

Journal entry which are correct as well as any celated mathnatical

computations in support of these journal entries,




UNIT IV

THE PRACTICE SET -

UNIT GENERAL GOAL:

The practice set(hereafter referred to as the Set), is an
exercise designed to give the student an opportunity to apple to a
practical situation those basic accounting principals he has learned

during the semester.

The Set is given to the student after the completion of . /
approximately 65 hours of instruction for completion by the last

class meeting of the semester.

SPECIFIC OBJECTIVES:

1. The student is given two pamphlets. One pamphlet contains

a series of business transactions of a sole proprietorship covering

approximately a three month period of time.

2. The student will record these transactions in the
appropriate books of account provided in both pamphlets.

3, The student will make the required adjusting and cloeing

Journal entries for the data provided.

4. He will prepare a balance sheet and income statement.
5. He will close the books of account.
6. The pamphlets contain all the working papers necessary to

complete the above described assignments.

S s
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7. Prior to starting the Set, the student is given a short
orientation of the Set, emphasizing wha€ is required. At the last
class session, the instructor will discuss the Sets prior to their
being turned in for credit. No student can receive credit for the

course unless the Set is turned in completed as required.
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unit 1

ACCOUNTING: ITS HISTORY, IMPORTANCH TO SOCIETY, SPECIALIZED

dIELDS, BASIS AND BASIC ACCOUNTING RELA '"TONSHIPS

Accounting history and imrortance to society helrs the
student arnmreciate 'he subject., This a»~reciation gives the
stud~nt more me-ning in their work,

The smecialized fields helvs the student to be--able.--te
se~ the wideé range of occunations available and the abilitles
required,

The basis of accounting and basic accounting rel~tion-
ships helps the stud=nts to see how the culture's values are

reflected in the accounting st-tements,

OBJECTIVES

Gener~l: The student will know the history of accounting,
l, Svecific: Outside of class, the student will write a naner

of 100 words on the history of accounting. 100

General: The student will Mmow the function accounting serves
in society.
2e Specific: The studebt shall answer five questions, on a
!

multinle choice examination, on the uses made

by society of accounting statements, 100

General: The student will know the various fields of accoun-

ting and their requirements.

-




unit 1

.
§

3, Snecific: The student shall answer five questions, on a
multinle choice.exam, on the requirements for a
C.P.A., cOSt accountant, mad bookkeeper. 7O

Gensral: The student will know he basis of accounting,

lt, Specific: The student shall answer two guestions, on a ;
multiﬁlé choice exam, on the basis from which ‘

accounting entries are made, 95

Genernl: The student will understond the accounting relationshipo,

5., Snecific: The student shall anoly the accounting equation

to ten questions, on a multiple choice examina- ;

tion, on the effect upon pronrietorshiv from a

change in verious accounts. 90 ]
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General: The student shall know the various definitions of ]

terms used in business and accounting, |

Aot o

6, Specific: The student shall answer ten questions, on a 3

aise dhon

t (] L3 . 3
: multivle choice examination, on the meaning of

R

terms used in accounting and business, 100




unit 2 1

ACCOUNTING STATEMENTS

Accounting stotements are the final nroduct or end result
from the work of the bookkeeper and the accountant. The study

of the final oroduct will helvn the student to see the rele-

vance of the vparts to the whole, A

OBJECTIVES

Genersl: The student will know the three major tynes of
financial statements, and their inter:elationships,

1. Specific: The student shall answer ten guestions, on a

ymld. ple choice examination, on the effect that certain trans-
actions ha%e woon which financial statements and the effect, 80
2. Specific: The student shall answer ten questions, on a mul~

tiple choice examination, on the differences between the state-

ments. 90 ' ;

3, Specific: The student shell. answer_five questions, on a_
miltiple choice exam, on the various components and segments

of each financial statement ie.: the balance sheet, income 1

statement. and capital statement. 90




uniﬁ 3

CONCIrTS AND PRINCIPLES OF ACCOUNTING

Accounting is built upon a base of concepts and »rine-
- eiples, This framework Is valuable to see underlying assump-
tions in filnancial statements. It wlll help the detail work
to Im ve a meaningful internal consistency, The student 1is
able to see that accounting is more than just the presentation of
number totals. He will see that the princivles determine the
accounting and the final numbers, The student is advised to
'restudy this sectlon so that‘theory and practice will develop

'together.

OBJECTIVES

General: The student will know the nrincinles and concents
aprlied in acéounting.
1., Swvecific: The student shall answer ten guestions, on =
miltlivle choice examination, on the meaning of
various concepts le., going concern, consistency,

materiality, 90

2. Snecifie: The student will answer ten questions, on a
multinle choice examination, on the relevance

3 of the above concepts to accounting, 70




unilt U

ACCOUNTING CYCLE FOR THE SERVICES JINTERPRISH

The arcounting cycle for the:  services - snternrise is
the easiest tyne of enternrise for which to “» the bookkeeping
and accounting for, Therefore, after sering the basis and goal
of accounting, this is the logical nlace to start next., Thils
will give the student the concevnt of the accounting cycle with
the fewest number of variables possible with an identifiable
tyve of svecific business situation,

Studying th~ tyve of bus%ness and tyne of accouni ng cycle
will heldp the student that wants to work in a narticular type
of enterprise in regards to its aceounting, bookkeeping and
business characteristics,

In essence, the student will learn the cycle of recording,

correcting, adiusting, and closing.

OBJECTIVES

General: The student shall know how © record specific en-
tries into the accounts by the use of "T" accounts,
1, Specific: The student shall answer three nrold ems, on a
written exam, by entering six entries into the

PN aceounts for six transactions, 60

General: The student will know the meaning and uses ofthe
general ledger.
2. Specific: He shall answer two questions pon a multiple
choice examination, on the use and definition of

the general ledger. 60




unit

General: The student wi'l inow the meaning of the tverm trial
balance and the wus-» in accounting.
e Specific: The student shall nrepare a trial balanc~ on a
written examination, &0
L, Srecifict The student shall answer one question, on a

multinle choice exam, on the tynes of errors

that will be disclosed by a trial balance, 80

General: The student will know the normal balances that exlst

in each tyne of account,
5., Specific: The student shall be given five questions, on a

multinle choice exam, in which various accounts
with balances shall be given, The student shall

b~ asked to select those unusual balances. &0

General: The student will know the rela tionshin ofthe journal

to the ledger,
6, Srecific: Outsl de of ~lass, the student shall answer

* homework questions on the uses, functions, and

definition of various journals, 70

General: The student shall learn and be able to apnly the

correcting entry.

7. Svecific: The student shall be given five> erroneous entries

and shall be asked to glve the correcting entry

TR R R AR ey R
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on the rnaper provided., 70
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unit 4

Genern~l: The student will know tnha reason for and arply
the adjusting entry.
8. Specific: The students shall be asked to solve three nro-
blems on a written examination which requires

adjusting entries. 80

] General: The student will k%now the reason for and anply the

3 ; closing entry. |

9., Specific: The student shall be asked to solve three pro-
blems on a written examination which require

closing entries,




i

SPECIFIC ACCOUNTS IN DEFTH

The following section is the study of srnecific accounts
in depth le.: notes and interest, nrerald, unearned,
accrued items, receivables,inventory, nlant assets-and

plant assets!' depreciation,.

The studsnt has a working knowledge about the accounting
cyele, basis, nrincinles and objectives., The next step is to
1look at the specific items that affect the dollar amount 1o
be shown in the financial statements, Here, we are trying to
combine %the princivles'and concepts in wnit 3 with the appli-

cation of recording, accounting cycle(unit lt) and the financial

statements nroduced,

OBJECTIVES

General: The student will know thejvarious transactions rela-
ted to notes receivable and notes payable and the
related entries,

1, Specifict: The student shall be abl: to comnute interest.
and make the proner entries to record the in-
currence of notes payable, interest expense and
the receipt of notes'reoeivable, interest income,
the discounting of notes and dishonored notes.

This shall be assessed in a problems exam by

two nroblems. 70



unit 5

A\l

General: The student will know the reason or cause of entries
) and the ~ntries for nrevpaid, unearned, and accrued
items,
2. Specifie: The student shall solve 2 problems in a written

exam that requlres entries f'or nrenaid, unearn-

ed and acoerwed items., 80

General: The student will know all asnects of accounts re-
celvable and the entries related t~ it,

3, ©Onecific: The student shall solve one onrohlem in a written

exam that requires the understanding of the
im~lications of and required entries 1e, un--
collectible accounts (direct write-off and

allowance method, 80

General: The student will lmow all aspects of inventories and
the entries related to it,
lt. Specific: The student will solve one problem in a written
examination that requlires the understanding of
inventory valuation methods(ie, FIFO, LIFO,Avg.)

and the accounting entries requlred, 80

- General: The student will know all asmects of fixed assets, and
the rela ted derreciation,
5. Specific: The student will solve one problem in a written
exam that requires the solving of accounting prob-

lems requiring journal entries for depreciation,
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ACCOUNTING CYCLE FOR A MERCHANDISING ENTHRPRIDIH

The student has studied the pnarts in denth such that more
application in a true to 1ife tyne of situation, The deonth
study of accounts will allow the student to grasp a more Aiffi-
cult type of business to mnerform accounting for , The study
of inventory methods, accounts recelvable, and denreciation,
which are characggvistics of merchandising firms, will meke
it easy to comnrehend, Merchandising accounting is very much
a consumer of accounting services, such that it 1is very im=

portant that the student become familiar with whether in

bookkeeping, accounting, or management,

OBJECTIVES

General: The student will understand the gsales transactlon,
1., Snecifitc: The student will be able to solve one accoun-

ting vroblem in an exam that requires understan-
ding the entries for items rela ted to sales (ie,

trade discounts, cash discounts, sales returns,

and allowances).

General: The student will understand the purchase transaction,

2. Speciflc: The student’will be able to solve one accountlng

problem in an examy that requires entries for items

related to ourchases(ie, purchase returns and al-

lowances, and vurchase discounts), also A/P.
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UNIT I

THE BASIC STRUCTURE OF ACCOUNTING

Introduction

This unit serves to introduce fundamental accounting relation= -
ships and describe how these relationships-prbvido the basis for

transactions and accounting statements. Understending of this unit

is essential for further study in accounting.

Obggctives

Fundamental Accounting Relationships

General: The student will know the areas of vocational specialization
within the general field of accounting. .
Specific: The student will list five areas of accounting ¥
specialization with 100 per cent accuracy on &
written exam.

' General: The student will recognize the difference between bookkeeping |
and accounting. ‘

Specific: 'The student will define the terms "bookkeeping" and
"gocounting," and indicate how they differ with 100
per cent accuracy on & written exeam.

General: The student will krniow the qualificetions required for becoming
a licensed CPA. | ‘

specific: The student will 1list the two major. requirements
for becoming & CPA with 100 per cent accuracy on &
written exam. ‘ L TT——

General: The student will understand the implications of a business
) transaction to the accountant.

Specific: The student will record the acgounting equation
with 100 per cent accuracy orally or on & written exam.

Ry
Specific: The student will define the teims-assets, " "1iabilities,"
and "proprietorship,” with 100 per cen. accuracy
orally or on a written exam. n.gk\\\\

\,\

Specific: The student will select transactions which ha;;\ﬁgqp
recorded at cost from a grouping of transactions
which have been recorded at cost and value with 100 N
per cent accuracy on a written exam. X

WL e R B T



Specific:

Specific:

When Zven selected transactions which change
assev., liabilities, and provrietorship the student
will select the statement which best describes

the e’fect of the changes on the accounting equation.
The items will appear on a multiple choice exam
which requires 90 per cent accuracy.

When given a surmary of selected transactions, the
student will select those items which are properly
inecluded in the balance sheet and those items which
are properly included in the income statement. The
items will appear on a written exam and must be
selected with 100 per cent accuracy. -

Accountiqg;statements

General:

The student will understand the nature of and the assumptions
underlying accounting statements. -

Specific:

Specific:

Specific:

Specific:

The student will list the impl;cations of the
accounting period with 100 per cent accuracy on a
written exam. .

The student will list the classifications of assets
and liabilities found on a balance sheet with 90
per cent accuracy on a written exam.

.When given descriptions of various expense items,

the student will choose the proper classification
of each item for income reporting purposes with
100 per cent accuracy on a written exam.

The student will descrive the interrelationship of
the capital statement with the balance sheet and
income statement with 90 per cent accuracy in a
class discussion.
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UNILT. IT

THE ACCOUNTING CYCLE FOR A SERVICE ENTERPRISE

Introduction

- accounting cycle.

. This unit is designed to familiarize the student with the
°? nature of accounvs, the need for Jjournale, end the completion of the
The unit emphasizes the importance of properly

meintained accounting records.

Qggectives

b ‘% ' Accounts and the Trial Balance

p
e _ General:

The student will understand the nature cf accounts and apply

this knowledge in the construction of trial balances.

Specific:

Specific:

When presented with a list of account titles
the student will distinguish between those
which are real and those which are nominal
with 80 per cent accuracy on a written exam.

When presented with a general ledger of accounts
the students will arrange the accounts in proper
sequence and prepare a trial balance with 80

per cent accuracy in a laboratory exercise. o

F Journalizing and Posting

General:

The student wi.l analyze business transactions as evidenced
by business documents in terms of journal entries and
ultimate disposition in the accounts.

Specific:

Specific:

- Specific:

When presented with a nasiative interpretation
of a business transaction, the student will
express the transaction in terms of general
journal debits and credits correctly in 20 out
of 25 situations on a written exam.

Given specific descriptions of recording errors,
the student will, on a multiple cholce exam,
select the statements that best describe the
effects of those errors with 80 per cent accuracy.

Wnen given a general journal entry, the student

- will list the steps involved in posting the

entry to the accounts with 80 per cent accuracy on
the blackboard in a laboratory exercise.




. - ,

Completion of the Accounting Cycle

General:

The student will recognize the need for the additional
accounting procedures necessary to provide correct datea
for financial statements.

Specific:

Specific:

Specific:

mhe student will provide examples of expired
costs and unexpired costs with 100 per cent
accuracy orally during laboratory sessions.

civen a mixed account balance, the student
will compute the amount applicable to the
current period end the amount applicable to
succeeding periods with 100 per cent accuracy
on a written exam.

The student will list the entries required to
close temporeaxry proprietorship accounts at the
end of the accounting period with 100 per cent
accuracy on a written exam.

e

S




UNIT IZIZ

THE ACCOUNTING CYCLE FOR A MIRCHANDISING ENTERPRISE

Introduction

This unit is directed towards femiliarizing the student with
those accouwnting procedures wnat are epplicable to an enterprise engaged

in puying and selling comnodities ho consumers. Te present unit builds

upon the previous unit and introduces topics that are unique to retai‘L

business activity.

Oerctives

sales and Cash Recelpts

, General: Given the purposes OX objectives of special journals, the
| . student will design journals eppropriate for given types
of business activities.

Specific: Given & description of a particular inefficient
recording procedure, the student will predict
with 7O per cent accuracy on a written exam the
amount of work to be saved by converting to &
more efficient procedure.

Specific: Given & proposed expension of & two=-column jowrnsl,
the student will list with 100 per cent accuracy
on & written exam the exact captions for the additional
columns in & particular situation. M

Purchases and Cash Payments

General: The student will understand the principles underlying the
purchasing function and apply those principles to given
practiceal situations.

é" | : specific: Given a CORY of an approved invoice, the student
; will record the trensaction from the given
information in 9 out of 10 cases on & written exam.

-gpecific: Given & 1list of errors in recording transactions
in the purchases journal, the student will
explain how the accountant would discover the
errors with 70 per cent accuracy on & written exam.
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principles

Specific:

Specific:

Specific:

Generél: The student will summarize the data generated within a given
fiscal pericd in accordance with generally accepted accounting

as a basis for yea;-end financial statements.

e student will describe the procedures the
accounting department of a business firm must
follow et year-end before financial statements
are prepared. The student will describe these
procedures orallv with 80 per cent accuracy
in levoratory sessions.

.

Given the beginning and ending merchandise
inventories Jf a business firm, the student
will record . he necessary adjusting entries to
refleet these balances on year-end financial
statements with 100 per cent accuracy on &

written exam.

Given an unadjusted expense account balance

" at the end of & fiscal. period, the student will

record the necessary adjusting, closing,‘and
reversing entries with 90 per cent accuracy
on a written exam.




[SRERMEN

NOTES, PREPAYMENIS, AND ACCRUALS

Introduction

[}

This uni®t introduces tne veginning accounting student to the
important rcle of credit in +the operation of many business enterprises.
Also, this unit serves to reinforce the importance of the accrual concept

of accounting.

Objectives

Notes and Interest

General: The student will epply generally accepted principleé of
accounting in recording and analyzing various types of
business transections involving credit and interest. -

Specific: iven the principal, rate, and time of credit
. ~instrument, the student will compute the interest
applicable to the instrument with 100 per cent
accuracy on a written exam.

Specific: Given & narrative description of the issuance
or receipt of a promissory note, the student
will record the transaction in terms of
cuentitative debits and credits with TO per
cent accuracy on an assignment to be completed -
outside of class.

Specific: Given a narrative description of the discounting
of a promissory note, the student will record
the trensaction in terms of quantitative debits
and credits with 7O per cent accuracy On an
assignment to be completed outside of class.

t

Prepaid, Unearned, and Accrucd Items

General: The student will recognize the various kinds of prepaid,
unearned, and accrued items and properly allocate revenues
and expenses associated with these items in order to reflect
correct account balances at the end of fiscal periods.

]
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Specific:

Specific:

Specific:

Given & fescription of prepaid'items that' have
been ir.-lally recorded as assets Or expenses,
the st will record the adjusting entry

. necessawr. - o properly allocate expenses to the

curcent s.oiod with 80 per cent accuracy on &
written exan.

Given a Qescription of unearned items that have

been initially recorded,as liabilitles or revenue,
the student will record the adjusting eniry neceasery
to properly allocate revenues to the current period
with 80 per cent accuracy on a written exam.

Given an unadjusted trial balance of accounts, the
studens will record the adjusting entries necessary
to properly reflect those accounis in terms of the
ccerual vasis of accounting with 70 per cent accuracy
on problems prepared for & lahoratory exercise.
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RECEIVABLES, INVEWIORY, AND E...NT ASSETS

o Tntroduction

This unit presents important baleace sheet accounts and i
E ] pointa out the income reporting ilmplicetions of these acecounts.

3 This unit supports end reinforcés the need for proper allocation of

- costs in accounting.

;3 : Objectives

b []
s . ,

Receivables and Merchandise Inventory  \ -‘“i&“”

- General: The student will anelyze trensactions concerning various
¢ types of recelvables and apply generally accepted pginciples
] : of accounting in recording and clessifying such receivables.

; 4 Specific: The student will list two generally accepted
- ' rethods of sccounting for losses resulting

3 o from uncollectable receivsbles with 100 per
cent accuracy on & written exam.

- Specific: The student will describe two generally

1 : accepied bases by which potential losses from
4 uncoilectable receivables may be estimated
» orally during a laboratory session with 100
g per cent accuracy.

f' i Specific: Given a basis for estimating bad debts, the

i .

i student will record the proper entry to

] | estaeblish the allowance with 80 per cent

3 accuracy on a written exem. 2.0
X N ;‘ "

General: The student will epply generally accepted principles of f
accounting in determining the cost of merchandise inventories

for reporting purposes.

Specific: The student will list three generally accepted
rethods of determining the cost of inventories
with 100 per ceat accuracy on a written exam.

Specific: Civean beginning inventory, purchases, and sales,
+he student will compute the ending inventory
using the retail method of inventory costing
with TO per cent accuracy on a written exam. _ E

-,




Specific: Given the rave of gross profit on sales,
tne studerns will compute the ending inventory
with TO pew cent accuracy on a written exan.

Plant Assets - Description

General: The student will anelyze plant asset transactions in terms
of cost and the subsequent expiration of those costs as
they are matched against revenue. )

Specific: Given the cost, useful life, and salvage value

of a plant asset, the student will compute
the yearly depreciation charge for the asset
using three acceptable methods with 7O pes
cent accuracy on a written exam.

Specific: Given & list of expenditures incurred in the
acquisition of a plant asset, the student will
distinguish between those which are properly
chargeable to the asset and those which are
chargeable to the period with 7O per cent’
accuracy on & written exam. .
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t (. S UNIT VI
| /‘: ACCOUNTING CONTROLS AND CONCEPTS
A | ] Introduétion
" g . ‘ * This unit provides the student with & basis for assimilating
| the pr‘bcedures of the previous unit into @ lzé.monigus Plan for mansgement g
use. In addition the student is exposed to the underlying assumptions,
/
, concepts, and principles which constitute the Lramework of accounting ;
f . ~ as a profession. ]
{ : | Objectives 3
b . ! , ‘ . 9
- Systems and Controls ' K
- ’ , / 4
- General: The student will know the Interrelated components of all
[ ' ‘ properly designed accountinq systems. ;
f | I Specific: The student will describe those components .
= | which constitute the framework of all accounting g
£ ' systems with 80 per cent accuracy during a )
E oo : discussion in a leboratory session.
E o ~ Specific: The studdnt will list the advantages provided g
: - by & properly designed accounting system with 3
E 3 80 per cent accuracy on & written exam, o
; 3 The Voucher Systenm
< 9 ”)
:Y General: The student will know the basic ‘features of s voucher system,— —
;,: ~ Specific: Given a description of a particular business
E - environment, the student will diegram the flow 3
: of data through thet environment upon ‘the *
9 introduction of a voucher system with T0 per :
1 cent accuracy on a written exam. |
', Specific: The student will 1ist five basic forms and £iles
g employed in a voucher system with G0 per cent :
4 accuracy on a written exam. o
f Concepts and Principles . | J
;' General: The student will have an understanding of the underlying E
’: Principles upon-which finsncial statements and other 4
accounting reports are based. ' b




Specific: The student will name six concepts upon
which finencial statements are prepared
with 100 per cent accuracy orally during
& leboratory discussion séssion.

Specific: iven a narrative interpretation of the
purchase of a business, the student will
apply the cost principle of accounting in
racording the amount of the assets with

. 100 per cent accuracy on a written exam.

Specific: In a paper of 500 words, using the resources
of the library, the student will. present
the implications of the "going concern" .
concept as it appears in accounting theory
with 60 per cent accuracy.
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UNIT I |
THE BASIC STRUCTURE OF ACCOUNTING

Introduction

[

This unit serves to introduce the student to the meaningful

\

| relatioﬁships between events and financial results. Understanding of this

unit is essential for further study in accounting.

Objectives

‘Fundamental A ccounting Relatiinships

I. Goal: The student will know the areas of vocational spec1alization
4 W1thin his general field of accounting

Objectives: 1. The student will list five areas of accountihg specializa-
tion with 100 per cent accuracy on a written exam.

II. ._ Goal: The student will recogmze the d1fference between bookkeeping
and accounting.

Objective: 2. When given examples of business transactions which
are either accounting or bookkeeping entries, the
student will select the proper entry. The items will
appear on a matching choice exam which requires
90 per cent accuracy.

III. Goal: The student will know the qualifications required for
becoming a 11censed CPA.
Objective: 3. The =tudent w111 list the two maJor requ1rements for
becoming a CPA with 100 per cent accuracy on a
written exam., :

IV, Goal: The student will understand the importance of busmess
transaction to the accountant.

Objective: 4. The student will define the terms "assets", "liabilities",
and proprietorship', with 100 per cent accuracy on a
written exam. '

Objective: . 5. The student will select from a list of accounting values,
those items which may properly be described as an asset,
a liability, or a proprietorship account. The items will
appear on a multiple choice exam requ1r1ng 80 per cent
accuracy

,.“;ﬁ@*ﬂg‘% o




Objective:

Objective:

Objective:

6.

7‘.

The student will ve rbally define the accounting equation
with 100 per cent accuracy in a laboratory exercise.

The student will list the four analytical steps that are

involved in recording the effects of transactions upon
the accounting equation with 100 per cent accuracy on
a written exam,

Given a list of the effects of changes in assets, liabilities,

and proprietorship upon the accounting equations, the

student will select those'changes preserving the equality

of the zccounting equation thh 80 per cent accuracy on
written exam.,

~ Accounting State ments .

V. Goal:

Objective:
Objective:
Objective:

Objective:

The student will understand the two primény financial
statements prepared by accouniants.

9.

10,

11,

12,

The student will orally explain the reason for the monthly
or annual preparation of a balance sheet with 100 per
cent accuracy.

The student will list the classifications of assets,
liabilities, and proprietorship found on a balance sheet
with 90 per cent accuracy on a written exam.

The student will describe in 50 words or less, the
difference between the balance sheet and income state-
ment with 90 per cent accuracy on a written exam, |

Given a list of ten account balances, the student will

prepare an income statement with 80 per cent accuracy
on a written exam.
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UNIT II | o
THE ACCOUNTING CYCLE FOR A SERVICE ENTERPRISE

L]

Introduction

This unit is intended to familiarize the student with the nature
and type of accohnts. the need for journalizing and posting entries, and the
completion of the accounting cycle. The unit émpha.sizes the importance

of maintaining accurate and corr;plet-e accounting records.

Objectives

Accounts and the Trial Balance

I. Goal: The student will understand the nature of accounts and apply
this knowledge in the construction of trial balances.

Objective: 1. When presented with a list of general ledger accounts,
the students will arrange the accounts in proper sequence
and prepare a trial balance with 80 per cent accuracy in
a laboratory exercise.

Journalizing and Posting

. II. Go:1: The student will analyze business transactions as evidenced by

business documents in terms of journal entries and ultimate
disposal in the accounts.

Objective: 2. Given a list of daily business transactions, the student
will write a brief explanation of the transaction recording
the date and a description of the entry.in terms of general
journal debits and credits correctly in 10 out of 15 gitna-
tions on a written exam.

Objective: 3 Given a general ledger entry, the student will post the
journal entries, foot the accounts, and show the balances
with 80 per cent accuracy on a written exam.

Objective: 4. Outside of class, the student will write a paragraph of
100 - 200 words describing the difference between
"journalizing" and "posting'.

Completion of the Accounting Cycle

II. Goal: The student will recognize the need for the additional
accounting procedures necessary to provide correct data
for financial statements.

i i St St it . )
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Objective: 5. Given a list of balance sheet and income statement accounts,

the student will prepare a work sheet with 80 per cent
accuracy on a written exam.,

+

Objective: 6, Given five income statement’ accounts, the student will

write the entries necessary to close the books of account

with 75 per cent accuracy in a laboratory exercise. ]

A
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UNIT 11

THE ACCOUNTING CYCLE FOR A MERCHANDISING ENTERPRISE

Introduction

This unit is directed toward enabling the student to gain an
understanding of the accounting procedures é.pplicable to a firm engaged in
buying and selling s2rvices to consumers. The present unit, building upon

the previous unit, introduces concepts that are unique to retail business

activity..

Objectives

Sales and Cash Receipts

X. Goal! Given the purpose and design of special journals, :che student
will be able to design sales journals of typical merchandising
businesses. ‘

Objective: 1. The student will write definitions of "trade discounts",
: "oredit terms', and cash discounts'' with 100 per cent
accuracy on a written exam.

' ‘. Objective: 2. Given iive sales invoices, the studexi will write the

correct sales journal entries from these invoices with
90 per cent accuracy on a written exam.

Purchases and Cash Payments

II. Goal: The student will understand the principles underlying the
purchasing function and apply those principals to given
practical situations.

Objective: 3. Given a list of five purchases of merchandise on account,
the student will record the correct entries on a single
column purchase journal with 80 per cent accuracy on a
written homework assignment.

Objective: 4. The student will visit any local retail business (food store,
department store, etc.) and obtain one copy of a debit
memorandum form and one copy of a credit memorandum
form. The student will comment briefly for five minutes
on the value of these forms in an oral exercise in class,
100 per cent of the students will meet this requirement.




The Periodic Summar ' /
Yy | ,,«—/
I, Goal: The student will summarize the data generated within a given

fiscal period in accordance with generally accepted accounting
principles as a basis for year-end financial statements.

Objective: 5. Given the beginning and ending merchandise inventories
* of a busin.:;ss firm, the student will record the necessary -
adjusting entries to reflect these balances on year=-end
financial statements with 100 per cent accuracy on a
written exam.

Objective: 6. Given an unadjusted expensé account balance at the end
of a fiscal period, the student will record the necessary
adjusting, closing, and reversing « ntries with 80 per cent

.
= ' accuracy on a written exam.
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UNIT 1V

ACCOUNTING FOR INTEREST, PREPAID, AND ACCRUED ITEMS

Introduction

Nearly everyone at some time in his life uses credit, The
business enterprise is no exception, Short term notes and long term
borrowing enable the firm to survive.. It is important, therefore, that the
student recognize the value of credit in the op\eratiqn of a business enter-

prise.  Also, this unit serves to reinforce the importance of the accrual

concept of accounting,

Objectives

Notes'and Interest

- I. Goal: The student will apply generally accepted accounting principles

in recording and analyzing various types of business credit
( : " instruments. '

: {

Objective:' 1, Given the principal, rate, and time of a credit instrument
the student will compute the interest applicable to the
instruinent with 100 per cent accuracy on a written exam.

Objective: 2. The student will, outside of class, ﬁsit a bank and obtain

a blank promissory note. During the laboratory sessions
the student will verbally explain the common use of a
promissory note,

Prepaid, Unearned, and Accrued Items

II. Goal: The student will recognize the various types of prepaid,

: unearned, and accrued items and properly allocate revenues
and expenses associated with these items to reflect correct
account balances at the end of fiscal periods.

Objective: 3. Given a description of a prepaid expense that has been
: initially recorded at the be ginning of a period, the
student will record the adjusting entry to allocate the
current cost at the end of the period with 75 per cent
accuracy on a written exam:.

Objective: 4. Given a description of unearned rental revenues collected
but not yet earned, the student will record the entry to

da Glivue s o



i
. show that a part of the rent hag been earned with 80 per
cent accuracy on a written exam

; Objective: 5, The student wil} write, outside of clagsg a 250 - 500
¢ 3 word paper defining Specific guidelineg tor the use of -
N accrual methods o accounting,
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. UNIT V

' ; ASSET VALUATION

Introduction

Receivables, inventory, and fixed assets are key accounts,
affecting the profit or loss of the firm. It is important, therefore, that the

st udent understand the allocation of costs associated with these accounts,

+  Objectives

Receivables and Merchandise Inventgz_jx

I. Goal: The student will analyze transactions pertaining to receivables
and be able to properly classify uncollectable a&counts.

Objective: 1. The student will list three generally accepted methods
: of accounting for losses resulting from uncollectable _
receivables with 100 per cent accuracy on a written exam.

’ Objective: 2. Given an example of a bad debt expense, the student
2 will record the proper entry to write off the uncollectable
F o account with 80 per cent accuracy on a written exam.

Objective: 3. Given an example of 'repayme.nt«of a previously charged
off account, the student will record the necessary adjust-
ing entry with 80 per cent accuracy on a written exam.

II. Goal:  The student will apply generally accepted principles of

accounting in determining the cost of merchandise inventory
] for accounting purposes. '

2 Objective: 4. The student will list the three most commonly used bases

_ of inventory costing with 100 per cent accuracy on a
written exam.

Objective: 5. The student will apply the LIFO, FIFO, and average

cost methods of inventory valuation to an inventory
problem with 80 per cent accuracy on a written exam.

- Fixed Assets - Depreciation

I, Goal: The student will analyze fixed asset transactions in terms
of cost and the subsequent expiration of those costs as




Objective:

Objective:

they are matched against revenue.

6.

Given a hand out listing three depreciation methods,

the student will, outside of class, write a 500 - 750
word paper describing the advantages and disadvantages
of each method. 100 per cent of the students will meet
this requirement.

Given the cost, useful life, and salvage values of a
fixed asset, the student will determine the depreciation
expense and book value of the asset for each of three

years with 70 per cent accuracy on a written exam.




UNIT VI

ACCOUNTING CONTROLS AND CONCEPTS ¢ ~

Introduction

This unit provides the student with a basis for assimilating the
procedures of the previous units into a haﬁnonious plan for management
use. In addition, the student is exposed to the underlying assumptions,
concepts, and principles which comprise the framework of accounting as

a profession.

Objectives

§xste-mé and Controls

I. Goal: The student will know all the interrelated compbnents of
all properly designed accounting systems.

Objeétive: 1. The siudent will describe the ledgers, journals, finan-
' cial statements and account relationships applicable to
any business entity, with 80 per cent accuracy during

an oral laboratory exercise.
Objective: 2. The student will list the advantages provided by a

properly designed accounting system with 80 per cent
accuracy on a written exam,

The Voucher System

IO, Goal: The student will know the basic elements of a voucher .
system,

Objective: 3. The student will list four basic forms and files employed
in a voucher system with 85 per cent accuracy on a

written exam,
Objective: 4. Outside of class, the student will write a paper of 250 =~

500 words explaining the value of the voucher system,
100 per cent of the students will fulfill this requirement,

Conceépts and Principles

III, Goal: The student will understand the underlying principles upon
which financial statements and other accounting reports

are based.
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5 2 Objective: 5. The student will name five concepts upon which financial ,
h statements are prepared with 100 per cent accuracy f
& orally during a laboratory discussion session, ‘

3 , &
] : Objective: 6. In a paper of 250 - 400 words, using the resources of J
z the library, the student will present the implications a
;3 ' , © of the ""going concern' concept as it appears in account-
ing theory with 70 per cent accuracy. |
fl. ~ : ' ) ’ -

= Objective .for Future Student Behavior Outside the Class,

% Upon completion of Accounting IA, the student will be furnished '

.) b :.

E returnable forms with spaces for magazine titles, companies

| analyzed, and company income statement and balance sheet S 3

ratios. Students will complete and return these forms within "

N two years subsequent to completion of this course. The accuracy

;s, ' of the ratio analysis will be verified by the instructor to deter-

k3 , mine the degree of achievement. Twenty five per cent of the

k) students completing this course will achieve this goal.
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