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ACCOUNTING OBJECTIVES: SET # 1



SECTION IV

UNITS OF INSTRUCTION

Unit I Introduction To Accounting

Validation

The first unit is important because it aids in the

attainment of certain general course objectives. First,

it introduces the student to the basic accounting terms.

Second, it illustrates the basic procedures of double..

entry accounting. Finally, it informs the student of the

major occupational areas within the field of accounting.

Objectives1

A. 'Important Definitions

General: The student will know the definitions of

the important terms used in accounting.

Specific: At the time of the first midterm

examination, the student will write a

correct definition of assets, liabilities,

and owner's equity.

Specific: At the time of the first midterm

examination, the student will write a

correct definition of a balance sheet.



Specific: In one hundred words or less, the student

will correctly distinguish between cost

and value.

Specific: The student will write a correct definition

of the words debit and credit.

Specific: In one hundred words or less, the student

will correctly distingv(ish between owner's

equity and net worth,'

B. The Balance Sheet Equation

General: The student will be able to apply the balance

sheet equation.

Specific: Given the dollar amounts of assets and

liabilities, the student will correctly

determine the owner's equity of the

corporation.

Specific: Given a list of accounting transactions,

the student will match each transaction

with its effect on assets, liabilities,

or owner's equity with 70% accuracy,

Specific: Given a list of assets and liabilities,

the student will reconstruct the balance

sheet with 80% accuracy.

C. Debit tnd Credit Procedure

General: The student will be able to apply the basic

procedures of debit and credit,

Specific: Given a list of business transactions, the



student will determine the accounts to be

debited and credited with 70% accuracy.

Specific: Given a list of increases and decreases

of various accounts, the student will

state which of the accounts should be

recorded as debits and which as credits

with 80% accuracy.

Specific: On a homework assignment, the student

will distinguish between those accounts

reported on the left side and thoie on

the right side of the balance sheet.with

60% accuracy.

Specific: Given a'list of business transactions,

the student will make the necessary

journal entries with 70% accuracy.

D. Ledger and Trial Balance Procedures

General: The student will be able to apply ledger

procedures and constpict a trial balance.

I

Specific: Given a list of journal entries, the student

will post the amounts to the ledger with

80% accuracy.

Specific: Given a completed ledger, the student will

calculate the balances and prepare a trial

balance with 75% accuracy.

Specific: Given a list of journaloentries, the 'student

will post the amounts to the ledger, calculate

Ir. s I. Ir ,
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Unit an e s in Owners' uit

Validation

This second unit is justified because it aids the student

in the attainment of certain course goals. First; it helps

the student know and understand the basic principles of

double-entry bookkeeping. Second, the student is introduced

to the procedures for preparing financial statements. In

addition, progress is made toward the attainment of other

'general course objectives.

Objectives

A. Causes of Changes in Owner's Equity

General: The student will know the causes of changes

in owner's equity.

Specific: Given a list of business transactions,

the student will indicate the effect of

each transaction upon the owner's equity

with 70% accuracy.

Specific: On a matching-type question, the student

will match various revenue and expense

accounts with their effects on owner's

equity with 70% accuracy.

B. Closing the Books

General: The student will be able to apply accounting



the balances, and construct a trial balance

with over-all accuracy of 70%.

Specific: On homework assignments, the student will

calculate the balances of accounts given

in the ledger with 90% mathematical accuracy.

E. The Occupational Areas of Accounting

General: The student will know about the major

occupational areas of accounting.

Specific: At the time of the first midterm examination,

the student will list the four major

occupational areas of accounting with

75% accuracy.

Specific: At the time of the first midterm examination,

in a paper of one hundred words or less,

the student will correctly distinguish

between a Public Accountant and a Certified

Public Accountant.

Specific: At the time of the first, midterm examination,

the student will list the three major

requirements for a C.P.A. Certificate,
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procedures for closing the books.

Specific: Given a list of accounts from a journal,

the student will perform the required

closing entries with 70% accuracy.

Specific: Given a list of revenue and expense accounts,

the student will close the accounts to

Revenue and Expense Summary with 80%

accuracy.

Specific: Given a list of revenue and expense accounts,

the student will close the accounts to the

Revenue and Expense Summary account, and

close this latter account to Retained.

Earnings. This process must be performed

with 70% accuracy.

Specific: Given a list of account titles, the student

will differentiate between those accounts

which must be closed and those which must

be left open ,with 85% accuracy.

Trial Balance After .Closing

General: The student will be able to prepare a' trial

balance after closing the books.

Specific: Given a list of accounts from a ledger,

the student will prepare a trial balance

with 70% accuracy.

Specific: On a series of homework assignments, the

student will add the columns of the trial



balances with 85%'accuracy.
1

Specific: Given a pre-closing triall; the Student will

close the accounts and prepare a post-

closing trial balance with 60% accuracy.

D. Preparation of Financial Statements

General: The student will be able to prepare simplified

financial statements.

Specific: Given a list of revenue and expense accounts

from a trial balance, the student will

prepare the income statement with 70%

accuracy.

Specific: Given a list of real accounts from a trial

balance, the student will prepare the

balance sheet with 70% accuracy.

Specific: Given a list of real and nominal accounts

from a trial balance, the student will

prepare the statement of retained earnings

with 70% accuracy.

E. Sequence of Accounting Procedures

General: The student will know the correct sequence

of accounting procedures.

Specific: Given a "scrambled" list of the basic

accounting procedures, the student will

indicate the correct sequence with 80%

accuracy.



Specific: Given a short list of business transactions,

the student will fonow the necessary

procedures to arrive at financial statements.

.The financial statements must be at, least

60% accurate.

Unit III Adjustments and Working Papers

Validation

The third unit is justified because it aids the student

in the attainment of some of the general course objectives.

It enables the student to develop skill in preparing working

papers. The student should also make some progress toward

the course objective of being able to keep a set of books

on the accrual basis.

r4

Objectives,

A. Texminology Relating to Adjustments and Working Papers

General: The student will know the important terms

relating to adjustments and working papers.

Specific: On the second midterm examination, the

student will write correct definitions

of accrued expenses and accrued revenues.

Specific: Given a list of accounts, the student will

indicate which account titles should be

preceded by the word "accrued", with 86%

accuracy.

B. Adjustments--Accruals

General: The student will knoW the principles and

'procedures for accruing revenues and expenses.

Specific: In a paper of two hundred words or less,



the student will state the reasons for

accruing revenue and expense accounts

at the close of each accounting period.

The reasons must be supported by accounting

principles and be at least 70% correct.

Specific: Given as list of business transactions,

the student will make the required adjusting

0
entries to accrue revenue and expense

accounts with 70% accuracy.

Specific: Given a business case study, the'student

will determine the needed adjusting entries
4

and amounts with 60% accuracy.

C. Adjustments--Revenue and Cost Apportionments

General: The student will know the principles and

procedures for apportioning revenues and

costs.

Specific: In a paper of two hundred words or less,

the student will state the reasons for

apportioning revenues and .coats which

involve more than accounting period.

The reasons must be supported by accounting

principles and be at least 70% correct.

Specific: Given a list of business transactions,

the student will make the required

adjusting entries to apportion revenues

and costs with 70% accuracy.

:*4 or'



Specific: Given a list of dated business transactions,

the student will indicate ,which adjustments

are required and the amounts thereof with

60% accuracy.

D. Working Papers

General: The student will be able to prepare working

papers as an aid to financial statement

preparation.

Specific: Given a trial balance on a 6-column

worksheet, the student will make the

required adjustments in the proper columns

to arrive at an adjusted trial balance.

The adjusted trial balance must be at

least 70% accurate.

Specific: Given a trial balance and a 12-column

worksheet, the student will make the

necessary adjustments to arrive at an

adjusted trial balance, income statement.,

retained earninEs statement, and balance

sheet. The worksheet must have over-all

accuracy of at least 50%.

Specific: Given a blank 12-column worksheet, the

student will fill-in the proper headings

with 80% accuracy.
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Unit XV T lde Operations

.M11,11 MIN

Validation

The fourth unit is justified because it enables the

student to fulfill the general course objective of being

"able to keep a set of books for a retail type of business

on'tihe accrual basis". This unit illustrates the special

accounting procedures relating to a retail concern.

A. Accounts of A Retail Concern

General: The student will know the major accounts

required by retail concerns,

Specific: Given a list of account titles for a

retail concern, the student will state

under which circumstances each account

would be used, with 70% accuracy.

Specific: On the second midterm examination, the

student will define sales, cost of goods

mild, trade discounts, returns, allowances,

and other terms commonly used by retail

concerns with, 80% accuracy.

8. Accounting Procedures for A Retail Concern

General: The student will be able to 'prepare schedules

and financial statements for a retail

r1.401$ A "N"*"1".41.40 "



business.

Specific: Given a list of relevant accounts; the

student will prepare a cost of goods sold

schedule with 80% accuracy.

Specific:. Given a list of business transactions,

the student will prepare the required

schedules to derive an income statement4

balance sheet, and statement of retained

earnings. The schedules and statements

must have over-all accuracy of at least

60%.

C. Trade and Cash Discounts

General: The student will be able to calculate

trade and cash discounts.

Specific: Given the list price and the trade discounts

allowed, the student will calculate the

sales price to wholesalers and retailers

with 80% accuracy.

Specific: Given the terme of a cash discount, the Lt...

student will calculate the sales price.

if the invoice is paid within the
.+%.

discount- Period, with 80% accuracy.

D. Uncollectible Accounts .

General: The student will be able to apply the

accounting procedures for uncollectible.

accounts.

Oti714,Vrp, e.1.1,71-: ;74^,t,""10; 7,1:111trt*I4f ormr!""# TrAl",
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Specific: Given information regarding.a business

bad debt, the student will set up an

allowance account with 80% accuracy.

Specific: Given the kaiance in an allowance for

bad debts account and the amount owed

by a bankrupt debtor, the student will

make the required journal entries to

write-off the uncollectible account

with 70% accuracy.

Specific: Given a company's experienced ratio

of bad debts, the student will estimate

the bad debt expense relating to a given

period's sales with .80% accuracy.

E. Taxes

General: The student will be able to apply the

'accounting procedures for payroll and

sales taxes.

Specific: Given the payroll tax percentage and

the employees' salaries, he student will

calculate the payroll tax liability with

70% accuracy.

Specific: Given the Bales tax rate and the amount

of sales, the student will journalize

the sales tax liability with 70% accuracy.

S
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Unit V Statement and Weer Organization

Va idation

The fifth unit of instruction is justifted because it

enables the student to maintain progress toward a general

course objective--"The et'ident should be able to keep a set

of books". This unit is mainly concerned with statement

presentation and ledger organizationo

ObJectives

A. Balance Sheet Classification

General: The student will know the classif'acation

of the balance sheet.

Specific: Given a list of balance sheet accounts,

the student will classify them in correct

balance sheet form with 90% accuracy.

Specific: Given a "scrambled'" balance sheet with

accounts in the wrong order, the student

will reclassify the accounts with 90%

accurac"

B. Income Statement Presentation

General: The student will know the correct presentation

of the income statement.

Specific: Given a list of income statement accounts,

, P4P 4.* V P . .. 4 .10 .
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the student will classify them in correct

income statement form with 90% accuracy.

Specific: Given a list of income statement accounts,

the student will prepare income statements

under both the current operating concept

and the all-inclusive concept with 80%

accuracy.

Specific: Given an income statement with an

extraordinary loss, the student will

allocate the tax savings in the proper

_manner with 70% accuracy.

C. Ledger Organization:

General: The student will know the basic procedures

for proper. ledger organization.

Specific: Given a set of accounts in a ledger,

the student, will assign numbers to the

accounts based on their financial statement

classification with 90% accuracy.

Specific: Given a classified ledger, the student

will subclassify the accounts with 80%

accuracy.

D. Special Journals

General: The student will know the advantages of

special journals and be skilled in using

them.
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Specific: On the third midterm examination, the

student will be able to list at least

two advantages of the sales journal.

Specific: Given a blank sheet of working paper,

the student will write-in the headings

of a sales journal with 70% accuracy.

Specific: Given a list of business transactions,

the student will make the rOuired entries

in the sales journarp accounts payable

journal, cash receipte4iotirnal, and cash

disbursements journal With 60% accuracy.

Specific: Given a list of special journals, the

student will indicate the use of each

journal with 70% accuracy.

Specific: On the third midterm examination, the

student will differentiate between a

special journal and a general journal

with 80% accuracy.



Unit VI, Foram of Business Organization

Validation

Unit VI is justified because it enables the student to

gain knowledge of the major forms of business organization.

In additiontthe student should achieve skill in accounting for

the various forms. This unit is concerned with the characteristics

of the different types of burliness organization as.well as

their individual accounting procedures.

Objectives

A. Characteristics of Forms of Business Organizations

General: The student will know the major characteristics

of the three principle forms of business

organization.

Specinc: Given a list of legal advantages and

disadvantages, the student will match

each legal item with ite corresponding

form of business organization with 70%

accuracy.

Specific: On the third midterm examination, the

student will list the advantages and dis-

advantages of each of the principle forms

of business organization. At least 70%

of the advantages and disadvantages

1!., ' "A", " Of
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mentioned in the text must be listed.

Specific::. At the time of the third midterm examination,
the student will write the correct definition
of a "partnership",

as defined by the

Uniform Partnership Act.

Specific: At the time of the third midterm examination,
the student will write short definitions

of the items restricted to the corporate

form (1.e., transfer agent, registrar,

organization costs, minute book, etc.).

Such definitions must be at leaA 70%
accurate.

13. Individual Proprietorships

General: The student will develop skill in using.

the accounting procedures for individual

proprietorships!

Specific: Given a list of individual proprietorship

accounts, the student will perform the

required entries to close the books with
70% accuracy.

Specific: Given a list of proprietorship activities,
the student will make the necessary journal

entries to derive.a statement of proprietor's
capital. The journal entries must be 70%

accurate and the statement must be 60% accurate.

r.
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Specific: Given a trial balance and a statement of

proprietor's capital, the student will

compute the balance sheet with 70% accuracy.

C. Partnerships

General: The student will develop skill in using

the accounting procedures for partnerships.

Specific: Given the income statement and profit and

loss ratio, the student will compute the

proper division of profits for each of the

partners with 70% accuracy.

Spebific: Given a series of business traniactiqns

to liquidate a partnership, the student

will make the required journal entries

to record the liquidation, division o'

profit and loss, and distribution ofkcash

to the partners, wl.th over-all accuracy of

Specific:

D. Corporations

60%

Given u partnership trial balance, the

student will derive the statement of

partners' capital and income statement with

60% accuracy.

4

General: The student will develop skill in using the

accounting procedures for corporations.

Specific: Given data relating to the issuance of

capital stock, the student will make the

-a



necessary journal entries to record the

stock issue with 70% accuracy.

Specific: Given data relating to the declaration of

dividends, the student will make the necessary

journal entries to record the dividend

declaration with 70% accuracy.

Specific: Given data relating to the acquisition

and disposal of treasury stock, the student

will make the required journal entries to

record the acquisition and disposal with

60% accuracy.

Specific: Given a list of accounts, the student will

derive the stockholders' equity section of

.the balance sheet with 70% accuracy.



VII Current Agues,

Validation

The seventh unit is justified because it further aids

the student in the attainment of the general course objectives.

This unit enables the student to develop knowledge and skill

in the use of accounting principles and procedures relating

to Current assets.

Ob ectives

A. Cash

General: The student will develop knowledge and

skill in the use of accounting principles

and procedures for cash.

Specific: On the final examination, the student

will list 80% of the objectives of a

good system of internal control.

Specific: Given the data relating .to a retail

business, the student will set-up an

adequate systeL. of accounting for petty

cash with 70% k."Icuracy.

Specific: Given a company's cash records and a

bank statement, the student will prepare

a bank reconciliation with 75% accuracy.

B. Investments In Stocks and Bonds

t,
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General: The student will know and be able to. apply.

the accounting principles and prodedures, for

investments in stocks and bonds.

Specific: Given data relating to the purchase of

stocks or bonds, the student will make the

required journal entries to record the

investment with 80% accuracy.

Specific: Given a list of investment accounts, the

student will classify them properly. on

the'balance sheet with 80% accuracy.,'

Specific: Given data relating to a long-term bond

issue, the student will set-up an amortization

table for the bond discount or premium

with 70% accuracy.

C. Receivables

General: The student will kpow and be able to apply

the accounting principles and procedures

for receivables.

Specific: Given data relating to the bad debt

provisions of a business firm, the student

will estimate the allowance for bad debts,

(a) based on percentage of net alio,

and (b) based on aging of the accounts.

The estimates must be 80% accurate.

Specific: Given data relating to a company's receivables,

the student will calculate and record the

r



allowance accounts for returns, cash

discounts, and freight with 60% accuracy.

Specific: In a paper of two hundred*words or less,

the student,will distinguish between

accounts receivable and note receivable,

as they are defined by accountants, wtth

70% accuracy.

Specific: Given the terms of a note receivable, the

student will compute and record the interest

earned to the date of the income statement

with.70% accuracy.

D. Inventory

General: The student will know and be able to apply

the accounting principles and procedures

for inventory.

Specific: In a paper of two hundred words or less,

the student will distinguish between

the periodic and perpetual inventory

methods with 70% accuracy.

Specific: Given the inventory data of a business

concern, the student will calculate the

ending inventory, (a) under the first4m,

first-out method and (b) under the last -in,

first-out method. The calculations must

by 70% accurate..
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Specific: Given the inventory records of a retail

concern, the student will compute the

ending inventory and cost of goods sold

with 70% accuracy, using the retail

inventory method.

Spedific: Given the incomplete inventory records of

a retail firm, the student will apply the

gross profit test to estimate the ending

inventory with 70% accuracy.
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SECTION V

EVALUATION; TERMINAL AND OUTSIDE OBJECTIVES

EValuat ion

It is estimated that 65% of the students will meet the

criteria. Many of those who do not meet the criteria will

drop the course. Those students who remain but do not attain

at least 70% of the specific objectives will be asked to read

the programmed text by Wentworth and consult the instructor

during office hours. If they meat 70% of the specific.objectives

by the end of the course they will pass; otherwise, they will

fail.

The instructor will not spend more time than is scheduled

for, any one unitl'unless one-third of the class fails to attain

seventy-percent of the specific objectives of that unit.

Terminal Objective

The terminal objective for Business Administration is

as follows:

Given a five -page list of business transactions, the student

will journalize, post to the ledger, prepare a trial balance,

and prepare financial statements for a retail business with

over-all accuracy of 60%

This objective encompasses 80% of the accounting principles

and procedures taught in this course.

.s 4 4. 4 .4,
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=Ape Oblective

1. An objective for future student behavior outside of the

classroom is as follows:

11 least 20% of the accounting majors enrolled in Business

Administration lA will pass the Certified Public Accountant

Examination within four years.

2. Method for gaining evidence that the behavior accurst

.First, review the student roster and make a list of the

names of the accounting majors taking the course.

Second, request the State Board of Accountancy to place

your name on the mailing sheet to receive a copy of the names

of California residents who pass each examination.

Third, compare the lists of passing C.P.A. applicants

with your list of accounting majors to determine if the objective

was attained.

1 44, e t.to . . .40..4 Olt .t 4,44, t4, 4 4.; " " ).4".1..41".4.4,{ rill044,N7.7Vi pprlyor!propeilqpip tribo.c7)7



ACCOUNTING OBJECTIVES: SET # 2
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In order to understand fully the :accounting cycle and
so

t

proceduros, the student hots to.know 'And understand the bate
S.

terminology and classificatlon of.aCcoUnts Which is so fund

;

.amentil v., both the real world.qnd future: .businesS.CourieS.
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. OBECTIVES.
I General. Goal: 'he student will know the difference between

..

: a.. 1
e

,

activities performed by accountants and boOkViepers.'

Specific 1. The student will answer .fiye questions indibitinS

the activities that are performed'by,eithr

an accountant or a bookkeeper. '100.
P

I General Goal: The student will understend'the pccount.ing.

elements :A.d:equntions...

Speciric 2. The students will clnsSify'rive baloriOli: Sheet

values inrespect to,Assets1.111bilities and

proprietorships. 100

3. Given q list of,five items the student Will

inaloate glf14210 efich' item Is an asiteta,

liability or 9 proprietorship.valueo 100'.

r The student will write: the equations

finding asfzets, proprietorship find ltqbilities. 100

r:Tenr31 .. Mt ,

'Specifir:). Given two trqnsf7tctions the student will
I 4'

tudylt w171 h able to ..:w.:=11/z1:_f tran-rmo.t;Aoms.

'1",`Z.11 ""' , N=

.

Agaimmt=ti,

..
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analyze each according to the tour analyt-
,

ical steps involved in recording the effects

upon the accounting equation. 100

IV General Goal: The' student will underhand and be Able .to

prepare the balance sheet.

.
Specifid 6 Given specific. asset And 1ibIflty ccounts,

the student Ti11 prepare a balance sheet. 80

V General Goal:: The student will, be able to classify data in

the balance sheet.

Specific 7 Given s list of eight assets and liabilities,

the student will indicate whether each item

is a current or fixed asset, or a current or

long term liability. 80

V General Got-J1: The student -,i111 know the form of the balance

+. 4.... .

sheet.

Specific 8 Given a list of accounting elements, the

student will place, in proper report fOrm,.

the elements of q bilmnce she. 100

' t

14.7,



UNIT II

THE USE AND TRANSLATION
OF ACCOUNTS

The transactions completed by a businesi effect many changes

in the various asset, liability and capital items. In order to

prepare periodic financiaa statements, it is necessary that the

result of each, transnction be recorded in a systematic .manner.

OBJECTIVES

I. General Goal: The student will know the difference between

debit and credit nnd the 'accounts 'that are

recorded within each one.

Specific'l The student shall answer ten objective questions

IndicntinE whether the increase (4-) or decrease (-

of each account represents n debit (Dr.) or a

credit (CR.). 70

II General Goal: The student ,711I be able to record transactions

in the 7,roper "T" accounts on the proper debit or

credit side.

Specific 2 Given 9 11St of trans;ctions the student 'gill

record each one Into the proper "T ". accounts. 70

III General Goll: The sty_ ent T.7111 be able to prepare an income

stntement4

Specific 3 Given the 4c1lowinr account baleInces, the

student will prepare An income statement. 80



v.

DNIT III

THE LEDGER THE TRIAL. BALANCE
ANDTHE JOURNAL

After learning the Accounts and analysts of transactions,

the Accounts Are recorded in a ledger which is the basic record

in which the'effectt on bsutness transactions are classified and

summarized. This is accomplished after the business documents

pre recorded in Abook of original entry or a journal. At this

point, we *re better prepared to Analyze the *ctivities of the firm.

OBJECTIVES

'General Goal: The student will know the meaning nnduses of

the general ledger.

Specific 1 The student will nrrange the following five-

accounts in the order they would be listed in

a ledger. 100

II General Goal: Le student will 1:now the Leaning of the trial

b*lance and be able to develop a trial balance

from Accounts.

Specific 2 Given a list of eleven accounts:from the'ledP:eri

the-student will prepare a written trial balance

in proper' form. 80.

Specific 3 In a short, T-itten essay question, the student

discuss ho the trial b*lince does not

prove that trars,7;stIons 'h-ve been correctly

analyzed and recorded in the proper accounts. 80



UNIT IV

THE WORK SHEET AND PHE .

CLOSING PROCESS

Adjustments ore usually made in preparing the income

statement and the balance sheet. But before adjustments are

actually recorded in the journal and posted to the ledger, it

is usually customary to prepare a form known as '9 work sheet.

Its use lessens the chance of overlooking a< adjustment, provides

a check on the accuracy of the work, and arranges data in a

logical. form for the preparation of the statemel:Itsa

OBJECTIVES

I General Goal: The student will know what elements comprise

the work sheet end he eccounts that belong

to each specific statement.

Specific 1 In a short essay question, .the student will

name the six mijor headings comprising the

work sheet. 100

Specific 2 The student will indicate whether each of the

ten nccmtnts is nn income gtatement account (IS

or a balance sheet account (B.S.). 70

II General Goal: The sttdent wIll know how to prepare a work

shent.

Specific 3 Given a ,-hart of accounts, the student will

pr-pare a worIc sheet.on .the. required accounting

psper. 60

TII Ci-:nlern1 'A.71 hw to ,.nike closing

entries.
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I* General Goal: The student .will be able to record, font and

compute !T" account balances.

Specific 4 Given R list of eight transactions the' Student

will record them in the "T" accounts, then foot

and compute the' balances. 70

ry General Goal: The student will know what the functions of the'

journal is, end how to record 'dmily transmetions

in the journal.

Specific 5 The student will be given fire true or false

questions on the ftincti6nt and uses of the

journal. 80

.ipecific 6 Given a list or ten doily trmneoctions, thee

student will journalize eich t"onsoctiOn using

the 'account:titles from the listed chart of

accounts. 60

:
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Specific 4 Given a list of, Ctemporary Account balances, th,

student will make the'proper journal entr,leeto.

close the Accounts. 70

Specific 5 In one multiple choice question, the student wilt
,

select the function (S) of the closing entry. 100

IV General Goal: he student will know the relationship between

the closing entries And the ledger.

Specific 6 Given a list of closing entries, the student will

post them to the proper "T" accounts. 70



UNIT V

ACCOUNTING CYCLE FOg A
Mr.,MtruTERTT7

ti

Now that we have studied and covered the basic elements of
1

Accounting, we can apply these principles to any merchandising

firm with the addition of special journals in order to record

And analyze sales and nurchases data for n more.efficoent,

workable firm.

OBJECTIVES

I General Goal: The student will understgnd the illes and cash

transactions and applicable journaas.

Specific 1 The student will be given a. problem relating

to soles entries and adjoining itets. 80

*II General Goal: The student is l?. ulderstsnd the purchases and

cosh transactions, and resulting journals.

Specific 2 The student will be given a problem.relgting

to purchsse.entries *rd ^djoininz item. 80

.444. *4944,
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UNIT VI

VARIABLE ACCOUNTINO.PROBLEMS
RELATING TO 3FECIFIC ACCOUNTS

-ricr 441.1,124,

/01, L4 IP 16440144 0.944;Aif NEOlow.64.00/.1.0.111

Atfinal are' of (itscussion concerns notes,. prepayments,

and nccruals; -11 of which have A monetary affect in conducting .

the business activities, of the firm. These specific accounts

cen be nn-lyzed at this 'pont, since the students h.ve learned

the basic principles leading up to this area.

OBJECTIVES

I. Gen;rel Goal: The student will know the transnctions

involving notes and interest in respect

to credit instrI;nents, computition, notes

paynble, interest expense and income, and

discounting notes.

Specific 1 The student will be nble twanPlyze on0 comrute

interest rmtes'in one problem gtven on e

problems excminrtion. 100

Specific 2 Given a transaction, the student will

journalize it in the proper form and accounts. 100

Specific 3 Given several transPctions on record ins interest,

the student will journolize eac one into the

proper accolJnts. eo

Specific 4 Given 1 problemrolPting to notes (2,aysble, the

sturInt 1.011 discount ti"e note in the proper

jourr)31 snl tt;-1 p-rc.-:er :',7*ccunts. 80

qWr.i. dk ad

".11110#"remrcrit
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prepaid, unearned end accrued items..

Specific 5 Given a list of entries the student will put

them in general journal forint and set up

T accounts for. Interest Receivable and

Interest Income. 70

4



ACCOUNTING OBJECTIVES: SET # 3

.-



UNIT I

CLASSIFICATION OF ACCOUNTS O1.
A SOLE PROPRIETORSHIP

UNIT GENERAL GOAL:

'

The student will be able to identify end analyze the fundamental

business transactions of a sole proprietorship to determine whether

these transactions affect an asset, liability, mole proprietorship,

income or expense account or any combination thereof. This analysis

vii]. require him to identify these transactions in terms of debits end

credits.

SPECIFIC 0BmorIvzst

1. The student will be presented with a written problem

containing a series of daily business transactions of a sole proprietoreh

2. The student will, be required to identify each transaction

in terms of whether said transaction increases oi decreases an asset,

liability, proprietorship, income or expense account,-

3. The student will be required to express these increases

or decreases in terms of debits and credits, indicating his under-

standing of the fact that debits will increase asset and expense

accounts while decreasing liability, proprietorship and income accounts.

It will also measure his understanding of the fact that credits

decrease asset and expense accounts and increase 'liability, proprietorshi

and income accounts.

4, 4



4. Each transaction listed must increase one type of account

and decrease another. This is fundamental to the double entry system

of accounting. Accordingly, it will be possible to identify a pert

of one transaction correctly while incorrectly identifying another

part of the same transaction. Therefore, credit will be given to that

portion identified and classified correctly. No mathmatical computations

will be required.

5. It is anticipated that from sixty to seventy per cent of the

students will analyze correctly all the transactions listed.



UNIT II

THE GENERAL LEDGER'S!).
SUPPORTING JOURNALS OF A

SOLE PROPRIETORSHIP

UNIT GENERAL GOAL:

Having analyzed and classified the various daily transactions

of a sole proprietorsh% the student will record-theme transactions

in either a sales journal, purchase Journal, general Journal, cash

receipt journal, or cash disbursements journal.

He will then summarize these Various journals and post these

summaries to the general ledger.

SPECIFIC OBJECTIVES:

1. The student will be given a list of daily business transaction

of a sole proprietotship. He will also be given several sheets of

paper which will have at the top of the page the title of the journal

and a series of columnar headings for account titles. Also, he will

be given a series of "T" accounts representing.vartous accounts in the

general ledger.

2. The student will analyze and classify the daily transactions

given to him and record these transactions in the various journals

provided.

3. The student will total the various .colUmns in the journal

and post these totals to the various "T" accounts provided.

etl



4. The student will prepare a trial balance listing the "T"

accounts and their respective balances. The bolinces will be

classified ip terms of debits and credits. The total in the debits

column must equal the total in the credit column.

5. It is anticipated that approximately seventy five per cent

of the students will achieve the result of having the, total of the

debits column equal the total of the credits column.

Partial credit will be given for those accounts which have

the correct balance and are placed in the proper debit or credit column,

though the total debits and credits of the trial balance are not

correct.

I



UNIT III

THE ADJUSTING AND CLOSING ENTRIES
OF A

SOLE PROPRIETORSH/P

UNIT GENERAL GOAL:

The student will.be able to determine what adjusting entries

are required to be made at the end of a particular fiscal period.

Hiving made these entries, he will be able to prepare the necessary

journal entries closing the books of the sole proprietorship.

SPECIFIC OBJECTIVES:

1. The student will be given a trial balance of accounts taken

from the general ledger of a sole proprietorship.

2. The student will be given certain financial information

relating to events occurring at the end of the fiscal period of the

sole proprietorship.

3. From an analysis of the trial balance and the additional

financial information given, the student will determine what adjusting

entries are required to be made in the general journal.

4. The student will make these adjusting journal entries in

the general journal and post them to the general ledger accounts of.

the sole proptietorship.

5. The student will then determine what closing entries are

required to be made in the general journal. He will make these entries

in the general journal. and 'bat them to the general ledger.



6. The student will compute new balances for the generalledger accounts and prepare a post closing trial balance listing theaccounts and their
respective balances in terms of debits and credits.

The completed analysis requires that the total debits equal the totalcredits.

T. It is
anticipated that

approximately sixty five per centof the students will have prepared post closing trial balances wherethe total debits equal the total credits.
Partial credit will be given for those

accounts and balances which
are

mathmatically correct or are
identified correctly in the debit.or credit caumn, though the total of the

debits and/or thp credits
is incorrect.

The cerricatios Ilaboratorlo
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UNIT IV.

THE PREPARATION, O_ F A

SIMPLIFIED BALANCE SHEET
AND INCOME STATEMENT

OF A SOLE PROPRIETORSHIP

UNIT GENERAL GOAL:

The student will prepare a simplified balance sheet and income

statement for a sole proprietorship.

SPECIFIC OBJECTIVES:

1. The student will be presented with a trial balance listing

some thirty general ledger accounts with appropriate balances thereto.

2. The student will classify these accounts and balances,

indicating whether they are to be reported on the balance sheet or

income statement.

3. Having classified these accounts, the student will prepare

a written balance sheet and income statement.

4. The completed balance sheet and income statement will

indicate the correct totals for assets, liabilities and sole proprietorship.

It is anticipated that seventy five per cent of the students

will have the'correct totals required. Partial credit will be give

for those portions of the balance sheet which have either the correct

classification of account or the correct arithmetical balance.

5. The completed income statement will indicate the correct

income for the year.



It is anticipated that seventy five per cent of the students

will have the correct income for the year.. Partial credit will be

given to the student where he sets forth various elements of the

income statement correctly, though he does not indicate the correct

net income figure.



UNIT GENERAL GOAL:

UNITY

RECOGNIZING AND SOLVING
BASIC ACCOUNTING PROBLEMS
OF A SOLE PROPRIETORSHIP

The student will be able to identify, analyze and resolve

certain fundamental problems of a sole proprietorship related to the

:following specific areas.

A. Accounting for Merchandise Purchases and Inventories.

B. Accounting for C sh Receipts.

C. The Employment of a Voucher System.

D. Accounting for Payrolls.

E. Accounting for Notes and Accounts Receivable.

F. Accounting for Bad Debts.

G. Accounting for Fixed Assets and Depreciation.

SPECIFIC OBTECTIVES:

1. The student will be g14en a list of business transactions

of a sole proprietorship involving the above described seven categories.

2. The student will review each of these business transactions,

identifying them with one or more of the above described categories.

3. The student will analyze each business transaction to

determine what corrections and additional journal entries are required

to be made to the accounting records of the sole proprietorship.



4. The student will prepare the necessary general journal

entries for each of the transactions, showing on a separate sheet of

paper all mathmatical computations related to these journal entries.

5. It is anticipated that approximately one half of the students

will recognize all the problem areas and make all the required general

journal entries and related correct mathmatical computations.

6. The student will be given credit for those portions of the

journal entry which are correct as well as any related mathmatical

computations in support of these journal entries.



UNIT IV

THE PRACTICE SET

UNIT GENERAL GOAL:

The practice set(hereafter referred to as the Set), is an

exercise designed to give the student an opportunity to apple to a

practical situation those basic accounting principals he has learned

during the semester.

The Set is given to the student after the completion of

approximately 65 hours of instruction for completion by the lest

class meeting of the semester.

SPECIFIC OBJECTIVES:

1. The student is given two pamphlets. One pamphlet contains

a series of business transactions of a sole proprietorship covering

approximately a three month period of time.

2. The student will record these transactions in the

appropriate books of account provided in both pamphlets.

3. The student will make the required adjusting and closing

journal entries for the data provided.

L He will prepare a balance sheet and income statement.

5. He will close the books of account.

6. The pamphlets contain all the working papers necessary to

complete the above described assignments.



T. Prior to starting the Set, the student is given a short

orientation of the Set, emphasizing what is required. At the last

class session, the instructor will discuss the Sets prior to their

being turned in for credit. No student can receive credit for the

course unless the Set is turned in completed as required.



ACCOUNTING OBJECTIVES: SET # 4



unit 1

ACCOUNTING: ITS HISVOQY IMPORTANCLe, TO SOCIETY, SPECIALIZED

loIELDS BASIS AND BASIC ACCOUNTING REL6OIONSHIPS

Accounting history and imrortance to society heirs the

student arrnreciate he subject. This anreciation gives the

stud-,nt more me',nin in their work.

The srecialized fields helps the student to be-abla-to

sea, the widd range of occurations available and the abilities

required.

The bnsis of accounting and basic accounting relntion-

shirs helps the stildnts to see how the culture's values aro

reflected in the accounting st-tements.

OBJECTIVES

Genernl: The student will know the history of accounting.

1. Specific: Outside of class, the student will write a nailer

of 100 words on the history of accounting. 100

General: The student will know the function accounting serves

in society.

2. Specific: The studetit shall answer five questions, on a

multiple choice examination, on the uses made

by society of accounting statements. 100

General: The student will know the various fields of accoun-

ting and their requirements.



unit 1

3. Snecific: The student shall answer five questions, on a

multi' le choice.exam, on the requirements for a

C.P.A., cost accountant, aid bookkeeper. 70

General: The student will know he basis of accounting.

4. Specific: The student shall answer two questions, on a

multiple choice exam, on the basis from which

accounting entries are made. 95

Generql: The student will underst'nd the accounting relationship.

5. Snecific: The student shall anply the accounting equation

to ten questions, on a multiple choice examina-

tion, on the effect upon proprietorship from a

change in various accounts. 90

General: The student shall know the various definitions of

terms used in business and accounting.

6. Specific: The student shall answer ten questions, on a

multiple choice examination, on the meaning of

terms used in accounting and business. 100



unit 2

ACCOUNTING STA.TEMENTS

Accounting stn Cements are the final nroduct or end result

from the work of the bookkeeper and the accountant. The study

of the final product will help the student to see the rele-

vance of the parts to the whole.

OBJECTIVES

General: The student will know the three major tynes of

financial statements, and their inter:elationships.

1. Specific: The student shall answer ten questions, on a

multiple choice examination, on the effect that certain trans-

actions hae uron which financial statements and the effect, 80

2. Snecific: The student shall answer ten questions, on a mul-

tiple choice examination, on the differences between the state-

ments. 90

3. Specific: The student shall-answer_five questions, on a_

multiple choice exam, on the various components and segments

of each financial statement ie.: the balance sheet, income

statement. and capital statement. 90.
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unit 3

CONCEPTS AND PRINCIPLES OF ACCOUNTING

Accounting is built upon a base of concepts and Trin-

ciples. This framework is valuable to see underlying assump-

tions in financial statements. It will help the detail work

to lave a meaningful internal consistency. The student is

able to see that accounting is more than just the presentation of

number totals. He will see that the principles determine the

accounting and the final numbers. The student is advised to

restudy this section so that theory and practice will develop

together.

OBJECTIVES

General: The student will know the princinles and concepts

aprlied in accounting.

1. Specific: The student shall answer ten questions, on a

multiple choice examination, on the meaning of

various concepts ie. going concern, consistency,

materiality. 90

Specific: The studeilt will answer ten questions, on a

multiple choice examination, on the relevance

of the above concepts to acc.ounting. 70



unit 4.

ACCOUNTING CYCLE FOR THE.. SERVICES 3NTER RISE

The accounting cycle for the serviced r ?..nternrise is

the easiest tyre of enternrise for which to '11 the bookkeeping

and accounting for. Therefore, after seeing the basis and goal

of accounting, this lathe logical Place to stnrt next. This

will give the student the concept of the accounting cycle with

the fewest number of variables possible with an identifiable

type of specific business situation.

Studying thn type of business and type of accounting cycle

will help the student that wants to work in a Particular type

of enterprise in regards to its accounting, bookkeeping and

business characteristics.

In essence, the student will learn the cycle of recording,

correcting, adjusting, and closing.

OBJECTIVES

General: The student shall know how to record specific en-

tries into the accounts by the use of "T" accounts.

1. Snecific: The student shall answer three nroblems, on a

written exam, by entering six entries into the

"T" accounts for six, transactions. 60

General: The student will know the meaning and uses ofthe

general ledger.

2. Specific: He shall answer two questions pn a multiple

choice examination, on the use and definition of

the general ledger. bo



unity.

General: The student will =ow the meaning of the term trial

balance and the us,), in accounting.

3. Specific: The student shall prepare a trial balanc2 on a

written examination.

4. Specific: The student shall answer one question, on a

multiple choice exam, on the types of errors

that will be disclosed by a trial balance. 80

General: The student will know the normal balances that exist

in each tried of account.

5. Specific: The student shall be given five questions, on a

multiple choice exam, in which various accounts

with balances shall be given. The student shall

bry asked to select those unusual balances. &O

General: The student will know the relltionship ofthe journal

to the ledger.

6. Specific: Outs. de of 'lass, the student shall answer

homework questions on the uses, functions, and

definition of various journals. 70

General: The student shall learn and be able to apply the

correcting entry.

7. Spe4fic: The student shall be given five, erroneous entrie's

and shall be asked to give the correcting entry

on the raper provided. 70



unit 4

Gener,11: The student will know tn1 reason for and apply

th6 adjusting entry.

8. Specific: The students shall be asked to solve three pro-

blems on a written examination which requires

adjusting entries. 80

General: The student will know the reason for and apply the

closing entry.

9. Specific: The student shall be atked to solve three pro-

blems on a written examination which require

closing entries.
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unit 5

SPECIFIC ACCOUNTS IN DEPTH

The following section is the study of snecific accounts

in, depth ie.: notes and interest. preraid, unearned,

accrued items, receivables, inventory, rlant assets'and

plant assets' depreciation.

The studfmt has a working knowledge about the accounting

cycle, basis, principles and objectives. The next step is to

look at the specific items that affect the dollar amount to

be shown in the financial statements. Here, we are trying to

combine the principles,and concepts in unit 3 with the appli-

cation of recording, accounting cycle (unit L) and the financial

statements Produced.

OBJECTIVES

General: The student will know the various transactions rela-

ted to notes receivable and notes payable and the

related entries.

Specific: The student shall be abl,: to compute interest.

and make the proper entries t o record the in-

currence of notes payable, interest expense and

the receipt of notes receivable, interest income,

the discounting, of notes and dishonored notes.

This shall be assessed in *a problems exam by

two problems. 70



unit 5

General: The student will know the reason or cause of entries

and the entries for prepaid, unearned, and accrued

items.

2. Specl.fic: The student shall solve 2 problems in a written

exam that requires entries for rarer aid, unearn-

ed and accrued items. 80

General: The student will know all asnects of accounts re-

ceivable and the entries related t°1 it.

3. Specific: The student shall solve one problem in a written

exam that requires the understanding of the

im-aications of and required entries ie. un-.

collectible accounts (direct write-off and

allowance method. 80

General: The student will know all aspects of inventories and

the entries related to it.

4. Snecific: The student will solve one problem in a written

examination that requires the understanding of

inventory valuation methods(ie. FIFO, LIFO,Avg.)

and the accounting entries required. 80

General: The student will know all aspects of fixed assets, and

the re]a ted denreciation.

5. Snecific: The student; will solve one problem in a written

exam that requires the solving of accounting prob-

lems requiring journal entries for depreciation.



unit 6

ACCOUNTING CYCLE 'OR A MERCHANDISING

student has studied the parts in depth such that more

explication in a true to life type of situation. The depth

study of accounts will allow the student to grasp a more diffi-

cult type of business to perform accounting for . The study

of inventory methods, accounts receivable, and depreciation,

which are characteAstics of merchandising firms, will make

it easy to comrrehende Merchandising accounting is very much

a consumer of accounting services, such that it is very im-

portant that the student become familiar with whether in

bookkeeping, accounting, or management.

OBJECTIVES

General: The student will understand the sales transaction.

1. Snecific: The student will be able to solve one accoun-

ting problem in an exam that requires understan-

ding the entries for items rellted to sales (ie.

trade discounts, cash discounts, sales returns,

and allowances)*

General: The student will understand the purchase transaction.

2. Specific: The student will be able to solve one accounting

nroblem in an exam, that requires entries for items

related to nurchases(ie. purchamretutns and al-

lowances, and nurchase discounts), also A/P.



ACCOUNTING OBJECTIVES: SE 2 # 5



UNIT I

THE BASIC STRUCTURE OF ACCOUNTING

Introduction

This unit serves to introduce fundamental accounting relation-

ships and describe how these relationships provide the basis for

transactions and accounting statements. Understanding of this unit

is essential for further study in accounting.

Objectives

Fundamental AccountingRelationships

General: The student will know the areas of vocational specialization

within the general field of accounting.

Specific: The student will list five areas of accounting

specialization with 100 per cent accuracy on a

written exam.

General: The student will recognize the difference between bookkeeping

and accounting.

Specific: The student will define the terms "bookkeeping" and

"accounting," and indicate how they differ with 100

per cent accuracy on a written exam.

General: The student will know the qualifications required for becoming

a licensed CPA.

Specific: The student will list the two major requirements

for becoming a CPA with '.00 per cent accuracy on a

written exam.

General: The student will understand the implications of a business

transaction to the accountant.

Specific:

Specific:

The student will record the avounting equation

with 100 per cent accurac7 orally or on a written exam.

The student will define the terms,Zassets," "liabilities,"

and "proprietorship," with 100 per den, accuracy

.orally or on a written exam.

Specific: The student will select transactions which haN4'been

recorded at cost from a grouping of transactions N

which have been recorded at coat and value with 100

per cent accuracy on a written exam.



Specific: When :1:ven selected transactions which change
asset:, liabilities, and proprietorship the student
will select the statement which best .describes
the effect of the changes on the accounting equation.
The items will appear on a multiple choice exam
which requires 90 per cent accuracy.

Specific: When given a summary of selected transactions, the
student will select those items which are properly
included in the balance sheet and those it which
are properly included in the income statement. The
items will appear on a written exam and must be
selected with 100 per cent accuracy.

Accounting Statements

General: The student will understand the nature of and the assumptions
underlying accounting statements.

Specific: The student will list the implications Of the
accounting period with 100 pei cent accuracy on a
written exam.

Specific: The student will list the classifications of assets
and liabilities found on a balance sheet with 90
per cent accuracy on a written exam.

Specific: When given descriptions of various expense items,
the student will choose the proper classification
of each item for income reporting purposes with
100 per cent accuracy on a written exam.

Specific: The student will describe the interrelationship of
the capital statement with the balance sheet and
income statement with 90 per cent accuracy in a
class discussion.



a

THE ACCOUNTING- CYCLE FOR A SERVICE ENTERPRISE

Introduction

This unit is designed to familiarize the student with the

nature of accounts, the need for journals, and the completion of the

accounting cycle. The unit emphasizes the importance of properly

maintained accounting records.

Accounts and the Trial Balance

General: The student will understand the nature of accounts and apply

this knowledge in the construction of trial balances.

Specific: When presented with a list of account titles
the student will distinguish between those
which are real and those which are nominal
with 80 per cent accuracy on a written exam.

Specific: When presented with a general ledger of accounts
the students will arrange the accounts in proper
sequence and prepare a trial balance with 80

per cent accuracy in a laboratory exercise.

Journalizing ELLIE

General: The student analyze business transactions as evidenced
by business documents in terms of journal entries and

ultimate disposition in the accounts,

Specific: When presented with a nariative interpretation
of a business transaction, the student will
express the transaction in terms of general
journal debits and credits correctly in 20 out
of 25 situations on a written exam.

Specific: Given specific descriptions of recording errors,
the student will, on a multiple choice exam,
select the statements that best describe the
effects of those errors with 80 per cent accuracy.

Specific: When given a general journal entry, the student
will list the steps involved in posting the
entry to the accounts with 80 per cent accuracy on
the blackboard in a laboratory exercise.



Completion of the Cycle

General: The student will recognize the need for the additional

accounting procedures necessary to provide correct data

for financial statements.

Specific:

Specific:

The student will provide examples of expired

costs and unexpired costs with 100 per cent

accuxacy orally during laboratory sessions.

Given a mixed account balance, the student

will compute the amount applicable to the

current period and the amount applicable to

succeeding periods with 100 per cent accuracy

on a written exam.

Specific: The student will list the entries required to

close temporary proprietorship accounts at the

end of the accounting period. with 100 per cent

accuracy on a written exam.



UNIT I=

THE ACCOUNTING CYCLE FOR A WaRCHANDISING ENTERPRISE

Introduction

This unit is directed towards familiarizing the student with

those accounting
procedures that are applicable to an enterprise engaged

in buying and selling commodities to consumers. The present unit builds

upon the previous unit and introduces topics that are unique to retail.'

business; activity.

asactiau.

Sales and Cash Receipts

General: Given the purposes or objectives of special journals) the

student will design journals appropriate for given types

of business activities.

Specific: Given a description of a particular inefficient

recording procedure, the student will predict

with 70 per cent accuracy on a written exam the

amount of work to be saved by converting to a

more efficient procedure.

Specific: Given a proposed expansion of a two-column journal,

the student will list with 100 per cent accuracy

on a written exam the exact captions for the additional

columns in a particular situation.
#

Purchases and Cash Payments

General: The student will understand the principles underlying the

purchasing function and apply those principles to given

practical situations.

Specific: Given a copy of an approved invoice, the student

will record the transaction from the given

information in 9 out of 10 cases on a written exam.

-Specific: Given a list of errors in recording transactions

in the purchases journal, the student will

explain how the accountant would discover the

errors with 70 per cent accuracy on a written exam.
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The periodic Summary

General: The student will summarize the data generated within a given

fiscal period in accordance with generally accepted accounting

principles as a basis for year-end financial statements.

Specific: The student will describe the procedures the
accounting department of a business firm must

follow at year-end before financial statements

are prepared. The student will describe these
procedures orally with 80 per cent accuracy

in laboratory sessions.

Specific: Given the beginning and ending merchandise
inventories of a business firm, the student

will record he necessary adjusting entries to

reflect these balances on year-end financial
statements with 100 per cent accuracy on a

written exam.

Specific: Given an unadjusted expense account balance

at the end of a fiscal period, the student will

record the necessary adjusting, closing, and.

reversing entries with 90 per cent accuracy

on a written exam.

N. I
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UNIT :V

NOTES, PREPAYMENTS, AND ACCRUALS

Introduction

This unit introduces the beginning accounting student to the

important rcle of credit in the operation of many business enterprises.

Also, this unit serves to reinforce the importance of the accrual concept

of accounting.

Objectives

Notes and Interest

General: The student will apply geLerally accepted principles of

accounting in recording and analyzing various types of

business transactions involving credit and interest.

Specific: Given the principal, rate, and time of credit

,-instrument, the student will compute the interest

applicable to the instrument with 100 per cent

accuracy on a written exam.

Specific: Given a narrative description of the issuance

or receipt of a promissory note, the student

will record the transaction in terms of

cuantitative debits and credits With 70 per

cent accuracy on an assignment to be completed

outside of class.

Specific: Given a narrative description of the discounting

of a promissory note, the student will record

the transaction in terms of quantitative debits

and credits with 70 per cent accuracy on an

assignment to be completed outside of class.

Prepaid) Unearned, and Accrued Items

General: The student will recognize the various kinds of prepaid, .

unearned, and accrued items and properly allocate revenues

and expenses associated with these items in order to reflect

correct account balances at the end of fiscal periods.



Specific: Given a escription of prepaid items that' have

been recorded as assets or expenses,

the stut will record the adjusting entry

necessalir to properly allocate expenses to the

current with 80 per cent accuracy on a

written exam.

Specific: Given a description of unearned items that have

been initially recorded,as liabilities or revenue,

the student will record the adjusting entry necessary

to properly allocate revenues to the current period

with 80 per cent accuracy on a written exam.

Specific: Given an unadjusted trial balance of accounts, the

student will record the adjusting; entries necessary

to properly reflect those accou= in terms of the

accrual basis of accounting with 70 per cent accuracy

on problems prepared for a laboratory exercise.



Introduction
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UNIT V

RECEIVABLES, INVEMTORY, AND F..;INT ASSETS

This unit presents important balance sheet accounts and

polLzIta out the, income rctporting implications of these accounts.

This unit supports and reinforces the need for proper allocation of

costs in accounting.

Objectives

Receivables and Merchandise Inventory
,

General: The student will analyze transactions concerning various

types of receivables and apply generally accepted principles

of accounting in recording and classifying such receivables.

Specific: The student will list two generally accepted

methods of accounting for losses resulting

from uncollectable receivables with 100 per

cent accuracy on a written exam.

Specific: The student will describe two generally

accepted bases by which potential losses from

uncollectable receivables may be estimated

orally during a laboratory session with 100

per cent accuracy.

Specific: Given a basis for estimating bad debts, the

student will record the proper entry to

establish the allowance with 80 per cent

accuracy on a written exam,

General: The student will apply generally accepted principles of :sr?

accounting in determining the cost of merchandise inventories

for reporting purposes.

Specific: The student will list three generally accepted

methods of determining the cost of inventories

with 100 per cent accuracy on a written exam.

Specific: Given beginning inventory, purchases, and sales,

the student will compute the ending inventory

using the retail method of inventory costing

with 70 per cent accuracy on a written exam.



Specific: Given the rate of gross profit on sales,

the student will compute the ending inventory

with 70 pc..7 cent accuracy on a written exam.

Plant Assets - Description

General: The student will. analyze plant asset transactions in terms

of cost and the subsequent expiration of those costs as

they are matched against revenue.

Specific: Given the cost, useful life, and salvage value

of a plant asset, the student will compute

the yearly depreciation charge for the asset

using three acceptable methods with 70 per

cent accuracy on a written exam.

Specific: Gi7en a list of expenditures incurred in the

acquisition of a plant asset, the student will

distinguish between those which are properly

chargeable to the asset and those which are

chargeable to the period with 70 per cent'

accuracy on a written exam.



UNIT VI

ACCOUNTING CONTROLS AND CONCEPTS

Introduction

This unit provides the student with a basis for assimilating

the prbcedures of the previous unit into a harmonious plan for management
use. In addition the student is exposed to the underlying assumptions,

concepts, and principles which constitute the framework of accounting

as a profession.

Systems and Controls

General: The student will know the interrelated components of; all
properly designed accounting systems.

Specific: The student will describe those components
which constitute the framework of all accounting
systems with .80 per cent accuracy during a
discussion in a laboratory session.

Specific: The stuant will list the advantages provided
by a properly designed accounting system with
80 per cent accuracy on a written exam.

The Voucher System

General: The student will know the basic features of a voucher system:
Specific: Given a description of a particular business

environment, the student will diagram the flow
of data through that environment upon 'the
introduction of a voucher system with 70 per
cent accuracy on a written exam.

Specific: The student will list five basic forms and files
employed in a voucher system with 90 per cent
accuracy on a written exam.

Concepts and. Principles

General: The student will have an understanding of the underlying
principles upon which financial statements and other
accounting reports are based. .
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Specific: The student will name six concepts upon
which financial statements are prepared
with 100 per cent accuracy orally during
a laboratory discussion session.

Specific: Given a narrative interpretation of the
purchase of a business, the student will
apply the cost principle of accounting in
recording the amount of the assets with
100 per cent accuracy'on a written exam.

Specific: In a paper of 500 words, using the resources
of the library, the student will present
the implications of the "going concern
concept as it appears in accounting theory
with 60 per cent accuracy.
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ACCOUNTING OBJECTIVES: SET # 6



UNIT I

THE BASIC.STRUCTURE OF ACCOUNTING

Introduction

This unit serves to introduce the student to the meaningful

relationships between events and financial results. Understanding of this

unit is essential for further study in accounting.

Objectives

Fundamental Accounting Relatiinships

I. Goal: The student will know the areas of vocational specialization
within his general field of accounting.

Objectives: 1. The student will list five areas of accounting specializa-
tion with 100 per cent accuracy on a written exam.

II. Goal: The student will recognize the difference between bookkeeping
and accounting.

Objective: 2. When given examples of business transactions which
are either accounting or bookkeeping entries, the
student will select the proper entry. The items will
appear on a matching choice exam which requires
90 per cent accuracy.

III. Goal: The student will know the qualifications required for
becoming a licensed CPA.

Objective: 3. The student will list the two major requirements for
becoming a CPA with 100 per cent accuracy on a
written exam.

IV. Goal: The student will understand the importance of a business
transaction to the accountant.

Objective: 4. The student will define the terms "assets", "liabilities",
and proprietorship", with 100 per cent accuracy on a
written exam.

Objective: 5. The student will select from a list of accounting values,
those items which may properly be described as an asset,
a liability, or a proprietorship account. The items will
appear on a multiple choice exam requiring 80 per cent
accuracy.



Objective:

Objective:

The student will verbally define the accounting equation
with 100 per cent accuracy in a laboratory exercise.

7. The student will list the four analytical steps that are
involved in recording the effects of transactions upon
the accounting equation with 100 per cent accuracy on
a written exam.

Objective: 8. Given a Mat of the effects of changes in assets, liabilities,
and proprietorship upon the accounting equations, the
student will select those.changes preserving the equality
of the accounting equation with 80 per cent accuracy on
a written exam.

Accounting Statements

V. Goal: The student will understand the two primary financial
statements prepared by accountants.

Objective: 9. The student will orally explain the reason for the monthly
or annual preparation of a balance sheet with 100 per
cent accuracy.

10. The student will list the classifications of assets,
liabilities, and proprietorship found on a balance sheet
with 90 per cent accuracy on a written exam.

Objective:

Objective:

Objective:

11. The student will describe in 50 words or less, the
difference between the balance sheet and income state-
ment with 90 per cent accuracy on a written exam.

12. Given a list of ten account balances, the student will
prepare an income statement with 80 per cent accuracy
on a written exam.



UNIT II

THE ACCOUNTING CYCLE FOR A SERVICE ENTERPRISE

Introduction

This unit is intended to familiarize the student with the nature

and type of accounts, the need for journalizing and posting entries, and the

completion of the accounting cycle. The unit emphasizes the importance

of maintaining accurate and complete accounting records.

Objectives

Accounts and the Trial Balance

I. Goal: The student will understand the nature of accounts and apply
this knowledge in the construction of trial balances.

Objective: 1. When presented with a list of general ledger accounts,
the students will arrange the accounts in proper sequence
and prepare a trial balance with 80 per cent accuracy in
a laboratory exercise. .

Journalizing and Posting

IL Goal: The student will analyze business transactions as evidenced by
business documents in terms of journal entries and ultimate
disposal in the accounts.

Objective: 2. Given a list of daily business transactions, the student
will write a brief explanation of the transaction recording
the date and a description of the entryin terms of general
journal debits and credits correctly in 10 out of 15 situa-
tions on a written exam.

Objective:

Objective:

a Given a general ledger entry, the student will post the
journal entries, foot the accounts, and show the balances
with 80 per cent accuracy on a written exam.

4. Outside of class, the student will write a paragraph of
100 - 200 words describing the difference between
"journalizing" and "posting".

Completion of the Accounting Cycle

Ill. Goal: The student will recognize the need for the additional
accounting procedures necessary to provide correct data
for financial statements.



Objective:

Objective:

5. Given a list of balance sheet and income statement accounts,the student will prepare a work sheet with 80 per cent
accuracy on a written exam.

6. Given five income statement' accounts, the student willwrite the entries necessary to close the books of account
with 75 per cent accuracy in a laboratory exercise.
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UNIT III

THE ACCOUNTING CYCLE FOR A MERCHANDISING ENTERPRISE

Introduction

This unit is directed toward enabling the student to gain an

understanding of the accounting procedures applicable to a firm engaged in

buying and selling services to consumers. The present unit, building upon

the previous unit, introduces concepts that are unique to retail business

activity..

Sales and Cash Receipts

X. Goal:`

Objectivies

Given the purpose and design of special journals, the student
will be able to design sales journals of typical merchandising
businesses.

Objective: 1.

Objective:

The student will write definitions of "trade discounts",
"credit terms", and cash discounts" with 100 per cent
accuracy on a written exam.

2. Given Ave sales invoices, the student will write the
correct sales journal entries from these invoices with
90 per cent accuracy on a written exam.

Purchases and Cash Pa rents_

II. Goal: The student will understand the principlei underlying the
purchasing function and apply those principals to given
practical situations.

Objective: 3. Given a list of five purchases of merchandise on account,
the student will record the correct entries on a single
column purchase journal with 80 per cent accuracy on a
written homework assignment.

Objective: 4. The student will visit any local retail business (food store,
department store, etc. ) and obtain one copy of a debit
memorandum form and one copy of a credit memorandum
form. The student will comment briefly for five minutes
on the value of these forms in an oral exercise in class.
100 per cent of the students will meet this requirement.



The Periodic ylmam r

III. Goal: The student will summarize the data generated within a given
fiscal period in accordance with generally accepted accounting
principles as a basis for year-end financial statements.

Objective: 5. Given the beginning and ending merchandise inventories
of a busire,:ss firm, the student will record the necessary
adjusting entries to reflect these balances on year-end
financial statements with 100 per cent accuracy on a
written exam.

Objective: 6. Given an unadjusted expense account balance at the end
of a fiscal period, the student will record the necessary
adjusting, closing, and reversing k ntries with 80 per cent
accuracy on a written exam.



UNIT IV

ACCOUNTING FOR INTEREST, PREPAID', AND ACCRUED ITEMS

Introduction

Nearly everyone at some time in his life uses credit. The
busingss enterprise is no exception. Short term notes and long term
borrowing enable the firm to Survive, It is important, therefore, that the
student recognize the value of credit in the operation of a business enter-
prise.. Also, this unit serves to reinforce the importance of the accrual
concept of accounting.

Objectives

Notes'and Interest

I. Goal: The student will apply generally accepted accounting principlesin recording, and analyzing various types of business creditinstruments.

Objective:. 1. Given the principal, rate, and time of a credit instrument,the student will compute the interest applicable to the
instrument with 100 per cent accuracy on a written exam.

Objective: 2. The student will,, outside of class, visit a bank and obtaina blank promissory note. During the laboratory sessionsthe student will verbally explain the common use of apromissory note.

prid, Unearned, and Accrued Items

II. Goal: The student will recognize the various types of prepaid,unearned, and accrued items and properly allocate revenuesand expenses associated with these items to reflect correctaccount balances at the end of fiscal periods.
Objective: 3. Given a description of a prepaid expense that has beeninitially recorded at the beginning of a period, thestudent will record the adjusting entry to allocate thecurrent cost at the end of the period with 75 per centaccuracy on a written exam.
Objective: 4. Given a description of unearned rental revenues collectedbut not yet earned, the student will record the entry to



show that a part of the rent has been earned with 80 percent accuracy on a written exam.
Objective: 5. The student will write, outside of class, a 250 - 500word paper defining specific guidelines for the use ofaccrual methods of accounting.
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UNIT V

ASSET VALUATION

Introduction

Receivables, inventory, and fixed assets are key accounts,

affecting the profit or loss of the firm. It is important, therefore, that the

et udent understand the allocation of costs associated with these accounts.

Objectives

ceivables and Merchandise Inventory

I. Goal: The student will analyze transactions pertaining to receivables
and be able to properly classify uncollectable accounts.

1. The student will list three generally accepted methods
of accounting for losses resulting from uncollectable
receivables with 100 per cent accuracy on a written exam.

2. Give'n an example of a bad debt expense, the student
will record the proper entry to write off the uncollectable
account with 80 per cent accuracy on a written exam.

3. Given an example of repayment of a previously charged
off account, the student will record the necessary adjust-
ing entry with 80 per cent accuracy on a written exam.

The student will apply generally accepted principles of
accounting in determining the cost of merchandise inventory
for accounting purposes.

4. The student will list the three most commonly used bases
of inventory costing with 100 per cent accuracy on a
written exam.

Objective:

Objective:

Objective:

II. Goal:

Objective:

Objective: 5. The student will apply the LIFO, FIFO, and average
cost methods of inventory valuation to an inventory
problem with 80 per cent accuracy on a written exam.

Fixed Assets - Depreciation

III. Goal: The student will analyze fixed asset transactions in terms
of cost and the subsequent expiration of those costs as



they are matched against revenue.

Objective: 6. Given a hand out listing three depreciation methods,
the student will, outside of class, write a 500 - 750
word paper describing the advantages and disadvantages
of each method. 100 per cent of the students will meet
this requirement.

Objective: 7. Given the cost, useful life, and salvage values of a
fixed asset, the student will determine the depreciation
expense and book value of the asset for each of three
years with 7'0 per cent accuracy on a written exam.
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UNIT VI

ACCOUNTING CONTROLS AND CONCEPTS

Introduction

This unit provides the student with a basis for assimilating the

procedures of the previous units into a harmonious plan for management

use. In addition, the student is exposed to the underlying assumptions,

concepts, and principles which comprise 'the framework of accounting as

a profession.

Objectives

Systems and Controls

I. Goal: The student will know all the interrelated compOnents of
all properly designed accounting systems.

Objective: 1. The student will describe the ledgers, journals, finan-
cial statements and account relationships applicable to
any business entity, with 80 per cent accuracy during
an oral laboratory exercise.

Objective: 2. The student will list the advantages provided by a
properly designed accounting system with 80 per cent
accuracy on a written exam.

The Voucher Syste m

II. Goal: The student will know the basic elements of a voucher
system.

Objective: 3. The student will list four basic forms and files employed
in a voucher system with 85 per cent accuracy on a
written exam.

Objective: 4. Outside of class, the student will write a paper of 250 -
500 words explaining the value of the voucher system.
100 per cent of the students will fulfill this requirement.

Concepts and Principle s

M. Goal: The student will understand the underlying principles upon
which financial statements and other accounting reports
are based.

.or



5. The student will name five concepts upon which financial
statements are prepared with 100 per cent accuracy
orally during a laboratory discussion session.

6. In a paper of 250 - 400 words, using the resources of
the library, the student will present the implications
of the "going concern" concept as it appears in account-
ing theory with 70 per cent accuracy.

Objective .for Future Student 'Behavior Outside the Class,

Upon completion of Accounting IA, the student will be furnished

returnable forms with spaces for magazine titles, companies

analyzed, and company income statement and balance sheet

ratios. Students will complete and return these forms within

two years subsequent to completion of this course. The accuracy

of the ratio analysis will be verified by the instructor to deter-

mine the degree of achievement. Twenty five per cent of the

students completing this course will achieve this goal.


