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INTRODUCTION

This Production Workshop was designed to provide
answers to some of the major problem areas 1indicated
by individuals in the Adult Basic Education Program,
After analyzing varilous approaches, experienced Adult
Basic Education teachers were called upon to provide
posslble answers to the problems of Adult Baslc
Education in Texas,

Continued success of the Texas Adult Baslc
Education Program 1s directly related to the unsel-
fish efforts of Adult Basic Education teachers 1in
providing a Teachers gulde, an Evaluation Instrument,

and Inservice Guidelines for the program.

T, E. A, Staff
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INTRODUCTION

The University of Texas at Austin; Extenslon Teaching
and Field Service Bureau, felt that teachers should be the
; persons responsible for suggesting program format for the
statewide Adult Basic Education program. This past Pro-
duction Workshop and the enclosed teacher gulde, including

ideas for evaluation and inservice, are the result of that

concept.

The staff of the Bureau of Extension would like to
extend its appreclation for your cooperation and effec-

tiveness in developing this gulde. Your hard and slncere

work indicates the reasons for successful programs in the
past and insures even greater success in the future.

From any standpoint, this guide cannot be expected
to be complete, However, a reference point for the
Adult Basic Education Program has now been developed
and further followup will allow for a more complete and

usable instrument. .

E., T. F. S. B, Staff
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STATEWIDE ADULT BASIC EDUCATION
GOALS

1, To assist undereducated adults Increase their
knowledge of basic academic skills so they are able
to,

-Read, write, and speak the English language

-Perform arithmetic computations related to
Thier family finances and work

-Practice the principles of good nutrition, good
health and safety

-Retaln or obtain employment commensurate to
thelir abilities or enter vocational training or
retralning

2, To assist adults in recognlizing their rights and
responsibilities as citizens so they are able to
cake an active role in determining the course of
political, social, and economic events.

3. To assist the adult in recognizing his personal
strengths and weaknesses and their relationship to
occupational, social, and family problems.

4, To assist the adult in recognizing the need for
continuing informal and formal education.
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SCIENCE AND HEALTH OBJECTIVES

OVERVIEW

To provide the student with the oppcrtunity to learn
the basic introduction of science and health applicable

to his daily needs,

1. The student learns his structural and physical make-up
in order to maintain good body development,

2 The student understands the interaction between plant
and animal life and applies this knowledge to his dally
life.

3. The student learns the importance and variety of
natural resources and the dependence of man upon them in
order to conserve man's heritage.

4. The student learns akeut weather and climate in oréder
to rmke use of and protect himself from nature.

5. The student is able to practice the reguirements
of good health habits.

6. The student is able to locate and use the health
services aballable in his community to satisfy the needs :
of hi family. 4

7. The student must be taught to recognize and eliminate
hezlth hazards in his home.

8. The student is able to learn the requirements of
the basic four food groups so as to maintain good nutrition,




INTRODUCTION TO SCIENCE GUIDE

The adult sclence program is only as good as the
individual teacher, who is responsible for carrying out

the science program. No course of study can take the

place of an alert and skillful teacher. However in order
to offer the best to our Adult Basic Education students
every effort should be made to conform to their needs.

This guide was created to stimulate the teacher to
do the best .job of which he or she 1s capable and to

offer him these ideas. 1It's another step forward in

the teacher's task to develop the potentiality of active

thinking men and women.




SCIENCE

CONCEPTS &
OBJECTIVES

Understand
weather and
climate

Students will be 1.
. Solutes

able to tell
which solvents
to use for re-
moving stailns
from clothing

SUBJECT MATTER

. Weather
a. Weather
changes
b. Environmental
influences
¢c. Hazards
d. Forecasting

e. Climatical
influences in
relation to
agriculture

f. Percipitation

Solvents

ACTIVITIES PROCEDURES
STUDENT & &
TEACHER MATERIALS
1. Each student Radio, i
will keep a television,
daily weather newspaper,
chart. weather
2. Collect wea- master
ther maps
from paper.
3. Weather
okserrvation
4. Observation
of cloud
formation
1. Have students 1. Solvents
bring differ- Acetone
ent kinds of  (should
fabrics and never be
find out what used on
happens when synthetic
dipped into fibers)
different Carbonte-
solvents trochlo-
ride
Gasoline
Turpen-
tine
Venigar
2. Fabrics
nylons
wool
cotton

rayon,etc.
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I. WEATHER

oo s nooae saE o

ctuestions |
1 Supply the missing words.

1. Solar heat comes only from the . (sun)

LS e b e s s

§ 2. The main cause of air movement is .

5 3. The altimeter is a baromer used to determine .

§ 4. Temperature is measured with a
(thermometer)

e T

. List the names of three kinds of storms.
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IX. SOLVENTS AND SOLUTES

cuestions

1.

2.

What is considered our universal solvent? (water)

When a substance dissolves in another, it 1s called
a __(solute)

The substance in which a solute dissolves is called
a (solvent)

Name two types of synthetic materials.

Mame two household cleaning compounds.




SCIENCE S.H. 6

CONCEPTS & SUBJECT MATTER ACTIVITIES PROCEDURES
OBJECTIVES STUDENT & &
TEACHER MATERIALS

The students 1. Plant seeds Resource
will be able in different  people,
to understand samples of Samples of
soll analysis soil solil,
2. Have country Seeds, etc.
agriculture

agent come in
and lecture
to class

3. Send samples
of soil to
Texas A & M

To study the Purification of 1. Fleldtrip to Sand, gravel,

purification of water water plant clay, and

water Distillation other kinds
Chlorination of soil,
Filtration glass with
Boiling hole on the

bottom




III. TYPES OF SOIL

Cuestlons

1. Define the three mixtures of soil.

2. Name the two layers of soil.

3. Name two sources of soil.

4. Name three ways that soil is transported.

5. What does the following soil contain?
a. Sandy soil
b. Clay soil
c. Loam soil




SCIENCE

CONCEPTS &
OBJECTIVES

To be able to
determine the
hardness and
softness of
water

The student

will be able to
understand the
atmosphere and
its role in earth
science.

To teach pupils
what pressure 1is.
To teach ways of
preventing air
pollution.

ERIC

AruiToxt provided by ERIC

SUBJECT MATTER

Hard and soft
water

Composition
Air pollution
Alr pressure

S.H. 8

ACTIVITIES PROCEDURES
STUDENT & &
TEACHER MATERIALS

1. Add deter- Tap water,
gent to tap distilled
water and to water,
distilled detergents
water. Shake.

2. Allow samples
of tap water
to evaporate.

Observe
residue.

1. Make charts Air
and circle
graphs show-
ing the com-
positions of
the alr by
percentage.
2. Show that air
takes up space
and has weight.
a. inflate
balloon
3. Make a diagram
of the struc-
ture of the
earth's atmos-
phere and dis-
CUsSS.
4., lMake visual
observation
of air pollu-
tion.
5. Reading of Barometer
gauge Tire gauge
a. Barometer Weather-
b. Tire gauge master
(Exvplain
meaning)




IV. COMPOSITION OF WATER

Guestions

Fill in the blanks with the missing words.

1.

and are the two elements

that make up water.

The gaseous state of water at 100 degrees C. is
called

Hard water does not easlily.

Ocean water contains a large amount of

Some minerals that cause water to be considered as
being hard are , , and

et
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V. ATMOSPHERE

Questions

1.

2.

What three gases are contained in the atmosphere?

What controls the earth's atmosphere?

Name five types of clouds and tell what atmosphere
conditions they indicate?

What 1s being done in cities today about air pollution?

Explain the physical makeup of the atmosphere.

e e e e e e ~




SCIENCE

CONCEPTS &
OBJECTIVES

SUBJECT MATTER

To study water
pollution in
order to prevent
disease and
preserve wild
life.

To show that
everything is
made up of
matter.

To teach the sun
as the greatest
source of energy.

Water pollution

ACTIVITIES
STUDENT &
TEACHER

1. Add foreign
materials to
water

2. Show film-
strips on
water pollu-
tion and
other subject
matter

S.H. 11

PROCEDURES
&
MATERIALS

Films and
filmstrips
Ink
Sand

e e S




VI. SCIENCE IN EVERYDAY LIFE

Questions

Write the missing words.

1. The parts of the water cycle are

2. When water freezes, 1T

3. Water exists in three forms. ,
and .

4, The is our greatest source of energy.

5. The three states of matter are
and . :

e e




SCIENCE

CONCEPTS &
OBJECTIVES

VII.
To teach the

conservation and
appreclation for
natural resources
1. The earth,
its size and
shape
a. The earth's
crust and
its interilor

SUBJECT MATTER

Earth formation

Rocks and minerals

0il and gas

Timber

Water

The origin of
minerals

o e P AT
e - PRI
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ACTIVITIES PROCEDURES
STUDENT & & R
TEACHER MATERIALS
1. Show Fllmstrip:

collection "The

of rocks Earth

and minerals Is Born"
2. Show pic- Flat

tures of pre- plctures

historic Resource

animals people
3. Show films

and film-

strips
L4, Observe trans-

parencies
5. Show pic-

tures of

different

trees
6. Bring in car-

penter to talk




Questions

1.

2.

VII. NATURAL RESOURCES

Why should we conserve our natural resources?
How is water used to make electricity?

What kind of tree furnishes most of the lumber in
your area?

How was oil formed?

Namec three uses of oil?

L e TR e S s

R

et iy

| Fes e

[ v O S e e

MR e g




SCIENCE

CONCEPTS &
OBJECTIVES

VIII.

To develop a basic
introduction of
electricity and
magnetisms

Students will under-

stand the uses of

connections
(parallels and
seriles)

To show in which

direction the

current flows

To teach the major

parts of the motor

SUBJECT MATTER

l. What 1s elec-
tricity?
Terminology
Circuits
Parallel
Connections
Amphere
Volts
Resistance (Ohms)

Positive and
negative

Motors and
Generators

Conductors,
Noncor:ductors,
and Insolators

ACTIVITIES

S.H. 15

PROCIDRES °

STUDENT & &

TEACHER

1.

MATERIALS

Maintains
vocabulary
notebook
Heln stu-
aents make
parallel
and seriles
circuits
Have demon-
stration of
parallel and
series cir-
cults.
(Christmas
lights)
Connect
storage -
cells fer
each connec-
tion
The use of Compass
the compass
Explain the
uses of the
major parts
of a motor.
Show trans-

Vocabulary
list

Dry cells,
copper wire,
Volt meters

parencies.

Test for Overhead
the conduc- projector,
tivity of transs=
material parencies,
with volt films, and
meter filmstrips

'K
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VIII. ELECTRICITY & MAGNETISM

Questions

1. What are the causes and effects of magnetism?
o. Name two uses of current electricity.

3. How is electricity used in communications?

4. Name six electrical appliances.

5. Name two kinds of electriclty.




S.H.

IX. SIMPLE MACHINES

Questions
1. Name six simple machines.
2. What is the physical advantage of using a pulley?
3. A simple machine consisting of a rigid bar free to
turn or pilvot on a central point or fulcrum 1is a
(lever)
L, What is a pulley machine?

What 1s a wedge machine?

el
e N




SCIENCE

CONCEPTS &
OBJECTIVES

IX.

To teach the
baslic princi-
pals of the
six simple
machlnes as
related to
everyday
activitles

X.
To show the

needs of human
body for maxi-

mum growth.

SUBJECT MATTER

Simple machines

l. Lever

2. Inclined plane
3. Pulley

L4, Wheel and axle
5. Wedge

6. Screw

Basic Structure

1. Nervous system

2. Circulatory
system

3. Digestive
system

i, Respiratory
system

5. Body framework

ACTIVITIES
STUDENT &
TEACHER

Demonstrate
advantage
gained by using

certain machines

l. Show trans-

parenciles
of the human
body

2. Teach stu-

dents the or-

gans that
function in
each system.

3. Collect news-

paper clipe
pings of

medical, sci-
ence achleve-

ments

SOH. 18

PROCEDURES
&
MATERIALS

Vocabulary

Lever

Inclined plane

Pulley

Wheel

AXle

Wedge

Screw

Films and
filmstrips

l. Transpar-
encles on
the human
skeleton

2. Plastic put-
together
skeleton

3. Newspapers

4, Magazines
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LESSON PLAN IN SCIENCE

Objective
dI. Major Systems of the Body

1. Circulatory system
2., Digestive system
3. Respiratory system
4. Nervous system

1. The circulatory system 1s the blood's transportatlon
system. Plasma makes up the largest portion of the
blood.

Vocabulary

a. platelets
b. hemoglobln
¢c. corpuscles
d. plasm

e. capillaries
f. artery

g. velns

o. The digestive system is the process of changing food
into usable energy. Digestion begins as food enters
the mouth. From the mouth, food passes through the
esophagus into the stomach onto the small intestine
and large intestine and finally excreted from the body.

Vocabulary

a. duodenum

b. enzymes

¢. alimentary canal
d. esophagus

e. salivary

f. saliva

g. gastric

h. trachea

3. The respiratory system consists of the lungs and tubes
that connect it with outside ailr, etc.

Vocabulary
a. mucus

b. trachea
c. exhale

d. diaphragm
e. bronchial
f. larynx

g. cilla

h. lnhale

i. lungs




TEST:
the
1.

T0%
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The nervous system supplies the human body with its
communications; sight, touch, balanece, and control.

a. The eye i1s the most often used in the nervous

b.
C.

d.
e.

system.

Explain the diseases of the eye.

Explain how messages are transferred to the brain

from the eye. (Sight is the most important of

your flive senses.

The ear carries vibration to the brain.

Explain the physical makeup of the ear. Show diaghram.

Vocabulary

Equilibrium
vibration
cochlea
fibrous
eustacian
auricle
pupil

.cornea

astigmatism
brain
retina

lens

spinal cord
sensory

of the class will be able to answer at least two of
four questions.

Explain the function of the following:

a.
b.
c.
d.

Resplratory system
Circulatory system
Digestive system
Nervous system




HEALTH

A basic introduction to health applicable to the dally
needs of the adult is essential to Adult Basic Education.
The purpose of this health guide is to ald the teacher in
providing the student with the opportunity to learn these
principles. The teacher may feel free to apply these mini-
mums to any of .the levels. Instruction may be expanded both
in depth and scope according to the needs and desires of the
particular class. Example activities have been suggested to
enrich the subject matter. Tools and materials listed may

be supplemented. Evaluation by teachers using this guide

will be greatly appreciated.
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SH 22

HEALTH SUBJECT MATTER ACTIVITIES + .MATERIALS
STUDENT &

CONCEPTS & TEACHER

OBJECTIVES

OVERVIEW

The student 1s
able to practice
the requirements
of good health
habits.

I. The student A.
is able to pract-
ice the require-
ments of good health
habits.

Cleanliness Discuss i1llustrated Publications

l. Hair pictures of well- Opaque pro-

2. Nalls groomed and not Jjector

3. Proper well-groomed people Overhead

bath Flash cards
L, Halitosls Projector
Films

Clothing Bring soap boxes Filmstrips

l. Washing to class and read Flannel

2. Ironing and compare in- Board

3. Proper structions. Test Tape re-
clothing power of detergent corder

by putting one tea- Radilo

spoon of soap in a Television
pint container half-Chalk Board

filled with water, Charts
a small piece of Lectures
cloth or colored From comme-
materlal to test unity re-
color, shrinkage, sources
and cleanliness. Bulletin
board
Environmental Sponsor a beauti- Textbooks

1. House fication project

2. Yard and engage a comm-

3. Disposal wunity agency will-
of ing to evaluate

garbage the results.
4, Pest ..
control Study local pests.




HEALTH

CONCEPTS &
OBJECTIVES

II. The student

1s able to learn
the requirements
of the Basic Four
foods groups so as
to maintain good
nutrition.

SUBJECT MATTER

A. Balanced diet

1.
2.
3.
4,

milk

meat
vegetables
and fruits
bread and
cereal
groups

B. Proper food
preparation

1.
2.

meat prop-
erly cooked
vegetables
and proper
timing

SH 23
ACTIVITIES MATERIALS
STUDENT &
TEACHER

Through magnify-
ing glass and
create class dis-
cussion on the
harmful aspects

Field trips for
day classes through
city sanitation
and water plants

Arrange a display

of four basic

foods on bulletin
board. Let student
place picture under
correct group.
Discussion of nutrients

l. proteins

2. carbohydrates
3. fats

4. minerals

5. vitamins

Teacher will illustrate
with filmstrip or trans-
parencies the proper
cookling and timing of
meats and vegetables.

food prepara-

tion
a. canning
b. freezing

. recognition

of spoiled
food




HEALTH

CONCEPTS &
OBJECTIVES

III.

SUBJECT MATTER

C. Supplementary
vitamins and
minerals

D. Fnod for spe-

clal dlets

1. convalescent
people

2. children

3. elderly
people

4. dietary
deflclency

At least T0% of A. Structure

the students

will answer cor-
rectly seven out
of ten questions
about structure
and care of the

eye

. lens

. pupil

. retina

. optic nerve

. chorold

. irils

. Prescription

lens only

Regular check-

ups

Proper lighting

. Television

. Protection from
forelgn partl-
cles

(o) O N UVE\ VI

HED  Q vy

ACTIVITIES
STUDENT &
TEACHER

Class discuss-
ion about the
supplementary
vitamins are
needed lnclud-
ing the work
of vitamins
and minerals.

Use government
pamphlets for
1llustration
and discussion

Allow students

S.H., 24
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PROCEDURES
&
MATERIALS

to ldentify parts

of the eye from

model or chart

3l




HEALTH

CONCEPTS &
OJJECTIVES

IV.

At least 70%

of the stu-
dents will
answer ccrrect-
ly a minimum
of seven out of
ten questions
on the struc~
ture and care
of the teeth

V.
At least TO0%

of the stu-
dents will
answer correct-
1y a minumun of
seven out of
ten questions
on the struct-
ure and care of
the ear.

SUBJECT MATTER

A. Structure
l. cromn
2. enamel
3. cemsntum
L. neck
5. root
6. nerve
7. pulp cavity
8. dentine
9. root canal
10. cuspid
11. molars
12. incissors
B. Proper brushing
C. Dental check-up
D. Diseases of the
teeth and gums
E. Proper use of
teeth
1. natural
2. artificial

A. Structure
l. outer
a. pinna
b. ear drum
c. auditory

ACTIVITIES
STUDENT &
TEACHER

Allow students
to identify
from visual
aids the struc-
ture of the
teeth

Obtain from

local dentist

free samples if
possible of tooth-
paste and tooth-
brushes to supple-
ment visual in-
struction

canal
2. Middle
a. eustachian
tube
b. bones
l.anvil
2.hammer
3.stirrup
3. Jnner Repeat above pro-
a. spiral.- cedures
shaped Test distance of
cochlea individual sound
(hearing) perception by
b. semi- using a wristwatch
circular or yardstick
canals
(equilibrium)

c. auditory
nerve
B. Cleanliness

C. Avoid use of foreign

objects 1in ears

S.H. 25
PROCEDURES
MATERIALS
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HEALTH

CONCEPTS &
OBJECTIVES

VI.

At least 70% of
the students
will answer cor-
rectly a minumum
of seven out of
ten questions on
the structure

SUBJECT MATTER

D. Pressures
1. water
2. air
3. vibrations

A. Structure
1. bones
2. toes
3. heels
L, arches
5. tendons
B. Cleanliness

and care of the .C. Proper shoes

feet.

b

and socks

D. Pedlcures

E. Corns and
bunions

F. Barefeet
(infections)

S.H. 26

ACTIVITIES PROCEDURES
STUDENT & &
TEACHER MATERIALS

Stand on your
bare foot and
draw around it.
Put your shoe
on that foot
and draw around
your shoe. Cut
out both drawe
ings and place
one on top of
the other. What
do these draw=-
ings tell you?

Write an exposi-
tory paragraph
about your ob-
servations.




HEALTH

CONCEPTS &
OBJECTIVES

VII.

At least T5% of
the students
will recognize
the structure,
function, and
early signs of
skin problems,
and be able to
answer correctly
seven out of ten
matching items.

VIII.

SUBJECT MATTER ACTIVITIES

A.

B.

A1l students will A.

be able to name
and explain at
least T70% of the
preventive mea-
sures for good
health as listed.

STUDENT &
TEACHER

Structure Have students

1.
2.
3.
b,

5.

epldermis identify the
dermis basic parts of
hair the skin from
pigmented "7 visual alds.
cells

glands

Function List the basic

1.

2.
3.

4,

elimination functions of
of body the skin.
wastes

protection

regulation of

body heat

sense of touch

Care Advise students

1.
2.
3.
4,

cleanlliness to seek medical
infections help for skin
allergiles problems
growths

Innoculations

1.
2.
3.

oo~ O\t =

measles

polio

mump s
diptherila
small pox
tetanus
whooping cough
colds and flu

Periodical check-

ups

1.
2.

3.
b,

cancer
tuberculosis
laboratory
tests
venereal
diseases

Ty ey o o e e AR T o e A TR
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PROCEDURES
&
MATERIALS
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f  HEALTH

CONCEPTS &-
OBJECTIVES

IX.

, The students

; must be taught
¢ to recognize
and eliminate
the health
hazards in his
environment

SUBJECT MATTER

C. Superstitions
1. old wives
tales
2. home remedles
(good and bad)
3. guacks
D. Prescriptions
1. patent
medicines
2. other people's
medicines

A. Household pro-
ducts
1. reading labels
and directions
2. storage
3. identify dan-
gerous symbols
4, misuse of drugs
and medicines
5. proper use of
inflammables
a. gasoline
b. aerosols and
sprays
c. kerosene
proper
lighting and
fumes
d. natural gas
e. spontaneous
combustion
f. turpentine
6. electrical
appliaaces
a. short cir--
cults
b. defective
wiring
c. overloading
circults
d. water and
electrical
applliances

S.H. 28
ACTIVITIES PROCEDURES
STUDENT & &
TEACHER MATERTALS

Collect adver-
tisements con-
cerning health
cures and treat-
ments and try

to evaluate
them.

Have students to
become familiar
with these words:
quarantine,
isolation,
disinfection,
germicide,
antiseptic,

and disinfectant

Have students
bring many kinds
of labels to
class.

Identify danger
symbols to nmn-
readers.

Identify antidotes
to students.




Full Tt Provided by ERIC.

HEALTH

CONCEPTS &
OBJECTIVES

X.
The student 1is
able to locate
and use the
health services
available in
hlis community
to satisfy the
needs of hils
family.

SUBJECT MATTER

C.

D.

B.

C.

. Water dangers

swimming

boating

. fishing

. water puri-

fication

. warnings to

children

Household pets

1. dogs (rabies)

2. cats
(ringworms)

3. rabblts
(encephalitis)

Occupational

dangers

1. tools

2. machinery

UVl W

. Local agencles

1. Federal

2. State

3. City

4. Private

Medical self-

help

1. emergency
childbirth

2. prenatal care

3. well-baby
clinic

4, first aid

Mental disorders

1. declining
interest in
peorle and
activities

2. prolonged
irritablliity
anc¢ restless-
ness

3. inabillity to
sleep soundly

. tendency to

find fauit with
people

ACTIVITIES
STUDENT &
TEACHER

Bring publlica-
tions to class
for discussion
concerning

health hazards.

Let students
make right way
and wrong way
posters concern-
ing the hazards
of electriclty,
water, and fire.

Discuss how men-
tal pressures
affect your
well-~being

Make a 1llst of
items including
advertisements
in newspapers
and magazines,
radio and tele-
vision, that
stress welght
control and

PROCEDURES
MATERIALS

physical improve-

ment

S.H. 29
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HEALTH

CONCEPTS & SUBJECT MATTER
OBJECTIVES

5.

increased use
of profanity,
or abusive
language,
growing fond-
ness of alco-
hol, tobacco,
abuse of
drugs, etc.
frequent
headaches
excessive
fatigue,
dizzy spells

D. Mental health

O OO~ oW EW NN =

10.
11.

12,

13.
14,

1.

2. weight control

knowledge of
self
acceptance of
self

being self
respect others
help others
living within
your means
recreation
budget your
time

avold bottling
up your
feelings
adequate sleep
put first
things first
sense of
security

sense of humor
self-confident

E. Physical fitness

dally exercise

ACTIVITIES
STUDENT &
TEACHER

S.H. 30

PROCEDURES
&
MATERIALS




OEO

OCCUPATIONAL AND EDUCATIONAL OPPORTUNITIES

The information presented herewith 1s intended to
be suggestive to the teacher as a gulde for instruction
in Adult Basic Education classes., Every student will
not need to accomplish every obijective listed, conse:
quently, each activity 1s not to be considered as a
topical outline to be followed; but rather as a com:
pilation of ideas and teaching techniques by which
certain objectives may be accomplished.

The imaginative teacher will adapt any thought pre:
sented to his own classroom use and utilize additional
activities that serve to enhance his instructional
program toward student learning,

It is suggested that this entire publication be
used as a teacher's handbook wherein notes and 1nforma:. é

tion be written in the margin and additional sheets be

inserted to formulate a compilation useful to the ;

teacher,

It is of utmost importance that the teacher famil-
farize himself with the contents and supplementary
materials. Also note that the desired outcome of one

objective and its activities may be utilized to accom- }

plish other goals.

PERIN apiowe
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OCCUPATIONAL AND EDUCATIONAL OPPORTUNITIES

GOAL: To develop the adult so that he may become a participating
member of society by upgrading his employment opportunities
and raising his general education level to a point where he
can participate in vocational and occupational training

programs.
OBJECTIVES ACTIVITIES MATERIALS
I. To acquaint the A. Read and discuss availability Newspaper
student with job of work through newspaper Telephone
opportunities want ads, directory
available, B. Familiarize student with use Teletrainer
of the yellow pages. Magazines
1, Make list of firms in Films

specific 1ob categories. Books
2. Make 1list of employment Booklets
agencies, Pamphlets
Contacting employment agency Folders
Contacting personnel agencies
Have students view films
followed by self-evaluation,
Bring in surrounding community
resource people
Using printed materials to
describe iobs ]
Acquaint student with Civil
Service information by in-
viting a speaker.

I. Introduce labor legislation
by bringing in local labor
consultants.

J. Emphasize man-to-man com-
munication by having student
describe his job,

II, To stress the im-A, Care of Tools and Equipment Paper

I Q@ 4H o @moa

portance of good . 1. Take inventory of tools Pencil
work habits. and equipment Toothbrush ]
2. Discuss proper use of Toothpaste :
tools and equipment Comb s
B. Self Control Soap ;
1, Discuss the importance Towel '
a pleasant smile Poster board
2. Exemplify good manners Cut-outs

a. Use a pleasant tone Colors
of voice Scissors




OBJECTIVES

JEV. )

D.

3.

ACTIVITIES

a Be courteous .and ' .
business-l1ke. ' °

Use role playing to show

advantages of self control

Good Health Habits

1,

Have students make a list
of good health habits while
at work

Make posters illustrating
safety precautions and/or
healthy working conditions.

Acceptance of Constructive

Criticism

1. Use role playing to show
pleasantness

2. Discuss responsibility of
supervisor

~Safety Programs

1. Discuss how to prevent
fires

2. Discuss safety precautions

2, Attend safety meetings

Honesty

1, Have each student write
simple rules of honesty

2. Write sayings about hon-
esty

2. Tell stories about honesty

Punctuality

1. Discuss why one should be
at work on time

2. Use role playing to empha-
size punctuality

Regular Attendance

1. Have students list advan-
tages of being at work
everyday

2. Discuss sick-leave
policiles

2, Discuss advantages of
regular attendance

Getting Along with people

1. Use role playing to de-
monstrate personality
traits and pleasant at-
titude.

2. Discuss reasons attending

company socilal functions

Personal Appearance

1.

Show examples of cleanli-
ness

OEO - 2

MATERIALS

Glue

Books

Alarm Clock

Car
(pictures)

Bus
(pictures)

Road map

Recipes

Patterns

Sewing
Machine
(picture)

Spoons

Cups

Deposit
Slips




OBJECTIVES
K.
L.
f
M.
N.
III. To make .. A.

participant
aware of
qualifications
for different
iobs. B.

OEO - 3

ACTIVITIES MATERIALS

2 Write a paragraph or

story on "The effect of

Personal Appearance"
2. Invite a resource person

to discuss and demonstrate

"The Importance of Per-

sonal Appearance"
Ability to Follow Directions
1. Read a road map
2. Discuss a favorite

recipe
2, Study pattern instructions
4. Discuss the importance of

following directions
Conservation and Economy
1. Discuss " How to Save"
2. Write original poems about

saving
2. Discuss the following:

a. Making a budget

b. Buying on terms

¢c. Making out deposit

Slips

Demonstration of Interest and
Enthusiasm
1. Write a story on "Why I

Enrolled in ABE"
2. Discuss the topic "How Will

It Help Me?"
Compliance With Company Policy
1. Learn company rules at

place of employment
2. Practice company policies

on the ‘ob
Discuss requirements such as Sample “ob
age limit, health. physical application
clothing, tools and equipment - forms Sam-
citizenship. and social secur- ple health
ity. card. special
Have each student to make and clothing cat-
compare a list of past. present alogues vpic-
and future ‘ob qualifications tures show-
Make field trips when possible 1ing tools
observe iob activities and and equip-

‘ob ment, books

dealing with
citizenship.
Sample spec-

ial licences

follow with discussion on

qualifications -
Invite resource person to dis-
cuss personal appearance when

applying for a

iob




OBJECTIVES

IV, To provide A.

practice
sSessions to
prepare stu-
dents for ‘iob
Interviews

V. To teach the
student a
vocabulary
that is per-
tinent to
specific Job
applications.

VI. To provide A.

practice in
filling out
application.
employment,
and other mis-
cellaneous
forms.

B.

I:UUO.U'J.:D

ACTIVITIES

Set up a make-shift with em-

ployer and employee

1. Practice the greeting or
salutation:

2 Practice using the name

of an employer

Attain a pleasant facial

expression

Practice good posture

in walking and sitting

Listen attentively

Supply information readily

Practicr the handshake

and saying "Thank you"

Record the interview and play

back

1, Have students listen for
mistakes and make correct-
ions

2. Correct gramatical errors
using oral discussions

Compile technical word lists

Let each student describe his

own °‘ob before the class

Bring in personnel from local

industry

Identify and give uses of

specific tools and equipment

Record voice on tape recorder

and play back for individual

correction

Practice filling out the fol-

lowing forms:

Withholding

Application and other

employment

School registration

Alien registration

. Income tax

Have student check work with

correct sample forms.

(D
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MATERIALS

Desk and chair
for employer
Chair for
prospective
employee
S~mple appl’-
cation form
Tape recorder
pencils and
writing tab-
lets

Books
Pamphlets

Brochures
from local
industry

Tape recorder
Films
Overhead pro-
iector
Dictionary

of Occupat-
ional terms
Withholding
forms Checks
and bahk de-
posit slips
School regis-
tration forms
Alien regis-
tration forms
Income tax
forms

Social Secur-
ity forms
Income Tax
Computation
Booklet




OBJECTIVES

VII. To give the A,
students prac-
tice in taking B
industry type
tests.

gq H O 9 Q

I.

VIII. To make theA.
student aware
of agencies
which can help
him obtain em- B.
ployment.

IX, To melse-=Ghe A,
student aware
of vocational B,
occupational,
and educational
£raining pro- C,
grams and to

OEO - 5

ACTIVITIES MATERIALS
Discuss terminology and pro- Brochures
cedure of taking tests Sample tests
Seek information concerning Geometric
testing date ©place and ob ‘ects
time Geometric
Have students take follow- figures
up test Films
Correct and explain errors  Filmstrips
made on test Paper
Have students take sample Pencils
tests Books
Give timed or speed exercises Games
on assimilating or associa- Pamphlets
ting obiects and figures Proiectors
Give additional practice on Tables
marking answer sheet using : Slides
teacher-devised test Transparencies
Listen to representatives of

testing department and ask

questions

View films or filmstrips

concerning testing

Have students compile a Paper and

list of available agencies pencil

and their locations. and dis- Pamphlets

cuss their special functions and brochures

Visit agencies when possible furnished

either individually or in by:

groups. and discuss how the Private em-

agency can directly help the ployment a-

student gencies per-

Invite resource personnel to sonnel of-

speak. to the class fices of

1. Have.each student write private firms
a paper comparing the and indus-
possibilities of the fob tries office
described with his pre- of Economic
sent 1ob Opportunity

2  Have the students to orally Civil Service

assess the good and bad
points of their present "obs

Invite federal officials to Dictionary
discuss the subsidized programs of Occu-
Invite public school officials pational

to discuss programs for con- Ti.C1Bs
tinuing education Manpower
Have students make a list of Research

local private schools offering Bulletin
training.




OBJECTIVES

acquaint him D.
with the spec-
1fic qualifi-
cations necess-
ary to enter

each of the
training pro E.
grams

X. To prepare theA.
students for the
G. E. D. test and

to provide incen-B.

tives for con-

tinuing educa-

tional processes.
C.

D.

ACTIVITIES

Have class formulate a list
of on-the-iob training pro-
grams in the area.
1 Post 1list on bulletin
board
2. Discuss qualifications
Have as many resource people
as possible who are in dif-
ferent occupations to dis-
cuss the qualifications of
the various occupations
Have students draw up a list
of occupations in which they
are interested
Discuss and compare retire-
ment benefits and other
benefits on various ’‘obs
List and discuss how techni-

cal changes create new indus-

tries and cut out other ‘obs

Discuss how legislation brings

about new ‘obs

Discuss the availability of
various fobs which are re-
lated to special groups.
such as women. the physic-

ally handicapped youth. and

older people.

Discuss the importance of e-
conomic fluctuations that
recur each year as a result
of seasonal changes

Show films on various occu-
pations and follow by dis-
cussion

Make available and use sam-
ple materials covering all
five areas of G, E. D test
Invite resource person to
discuss student loans and
scholarships and follow by
question and answer session
Award certificates at the
end of the year

Have students make either oral

or written reports on suc-
cess stories

ST T T T T
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MATERIALS

Occupational

Outlook
Bulletin
Apprenticeship

Labor
Heview

Monthly

Labor
Review

Area Labor

Market
Trends

The Handbook

on Women
Workers
Small Bus-

iness
Bulletin

Certificates

Books:
High School
kguivalency
Diploma
Tests

They Served

Amer.ca
Carol Hoff

el e e ek e, AR -
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OBJECTIVES ACTIVITIES MATERIALS
XI. To acquaint A, Utilize Internal Revenue Internal

each student Service personnel to assist Revenue

with the idea with records and reports Kit -

of self-em-

used in business, —

Small Busi-

ployment. B. Secure assistance of rep= ness

v ~pepeRsentitives from_Small Bureau
Business Bureau, Bulletins—

C. Bring in Texas Employment Sample book-
Commission personnel for keeping
question and answer session forms

D. Set up a simple bookeeping Miscellaneous
record system showing how sample
income and expenditures can forms
be kept Brochures

E. Invite an individual who Telephone
has experienced operation - directory
of this type of self-employ-—
ment to discuss relevant pro-
blems and to answer questions

F. Secure other miscellaneous
sample forms dealing with -
either local, state, or nat-
ional rules and regulations,
and practice using them, -

G. Arrange for financilal assis-
tance by interview with local
bank officials, Use role
playing in class prior to
seeing bank officials.

H., Utilizy short training courses

abailable in community to en-
able the student to perform

specialized skills which may -
be coupled with A B E instruct-
ion as preparation for self-

empleyment, egl, fly-tying and |
plug-making for fishermen, gift i
wrapping, interior decoration, ;

- -cdke.decorating, ahd floral..
arrangement, -

I. Plan how to be self-employed by
1isting as many things to do as :
possible before starting the g
operation, then make a 1list of k
things to be done after the :
work begins, !

J. Make a list of firms that carry
supplies you need by referring
to the yellow pages.




OBJECTIVES

-XII. To inform A,
- employer about
enrollment and
progress 1n
A B E program B,
at student's
request,

OEO - 8

ACTIVITIES MATERIALS

Use Better Buslness Bureau
or Chamber of Commerce
representatives to dlscuss
sound business principles;,
how to avold becoming vic-
tim of business Schemes,

and Yimmediste.cash" or
"get-rich-quick" ideas,
Determine whether or not
student wishes to have
employer notified of his
enrollment in A B E progeam,
Prepare a litter of noti-
fication and discuss 1t with
student before it is malled
to employer, -
Supply information to em-
ployer as requested by him—
following student's enroll-
ment in the program,

R R R TR
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Foreword M.1

The purpose of this guide is to heln the Adult Basic Education
teacher to nlan her lesson nlans.

This guide has been develoned by teachers who have had experience
in teaching adults. It reoresents information gathered from teachers
teaching in all the different sections of the state of Texas.

The guide 1s of no value if a teacher sticks to it in its entirety.
The guide will not take the nlace of a teacher. The teacher should
continue to sunnlement the ideas presented in this guide with those
that will work better.

The nrogram is outlined in a certain form; however, a student
should not be taught a concent that he already knows, as this would
be a waste of time for the student. Instead, the teacher should
nrenare 80 as to challenge the individual student. Student grouning
must definitely be considered.

Last of all, teachers must remember that most adults attend
school to learn something that they have never learned before.




SUGGESTED MATERIALS FOR ADULT BASIC EDUCATION M2

The following list was comniled from information pnrovided by
nublishers. Materials listed for Intermediate (Level II; may be

effective for either Basic (Level I) or Unner (Level III) in some
classes. This list is not commlete.

Channing L. Bete, Commany, Inc,

i What Everyone Should Know About the "New Math"

y What Everyone Should Know About Mathematical Sets
About Numeration Systems and "Place Value

About 6 Basic Princinles of Mathematics

What Everyone Should Know About Factoring

What Everyone Should Know About Vectors

Follett Publishing Comnany
Figure It Out, Book I
Figure It Out, Book II
Systems For Success, Book I
Systems For Success, Book II

Regents Publishing Commany
Blue Book of Mathematics

Steck-Vaughn Comnany
Basic Essentials of Math, Part 1
Basic Essentials of Math, Part II




] ADULT BASIC EDUCATION - MATHEMATICS Basic Level M-3

Place Value
Procedure &

Concents and Objectives Materials and Vocabulary Activities
! Concents Materials Show that numbers
; is a grouning nrocess
; The student should be nlace value nocket charts
f able to understand the overhead nrojector and Place numbers on neg
; value for each digit transnarencies board by narticinatior
y of a number number line '
; filmstrins and films Identification of
; neg boards digits with numerals
: money such as "AL, 1089, etc

counting frame
Construct a nlace
value chart naming
the different nlace
values.

Use nlace value -
boxes drawn on chalk-
board.

Use concrete objects
such as straws, sticks
ete. to teach olace

value.
Practice reading
and writing numerals
(in word forms) as
numbers.
Objectives Vocabulary
Develon the students number
understanding of nlace numerals
value. digit
base
Each nlace value nosition ones
is ten times greater than units
the nositlon to the right. tens
hundreds
To distinguish between neriods
number and numeral. zZero
nlace holder
value
set—-
sub- set
grouning

regrouning




ADULT BASIC EDUCATION - MATHEMATICS Basic Level M- 4

Place'Valpe

Concents and Objectives

Materialg* and Vocabulary

Procedure &
Activities

To give to the nunil an
understanding of nlace
value

Objectives

The student will be able
to understand the value

for each digit of a number.

Each nlace-value nosition
is ten times greater than
the nosition to the right.

Materials

Place value charts
Overhead nrojector and
transnharencies

Number line
Filmstrins and films
Peg Boards

Money

Vocabulary

Number
Numerals
Digit
Base
Ones
Tens
Hundreds
Value

Show that numbers
is a grouning
nrocess.

Place number(s)
on neg board by
narticination.

Identification
of digits with
numerals such as
564, 1089, etc.

Construct a place
value chart -
naming the diff-
erent place
values.

Use place value
boxes drawn on
chalkboard.

Use concrete
objects such as
straws, sticks,
ete. to teach
place value.

Practice reading
and writing
numerals in
word forms.




Addition

ADULT BASIC EDUCATION - MATHEMATICS Basic Level M-5

Procedure and
Activities

Concents gpd Objectives

To develop skills in
addition so that students
will be able to use them

effectively.

Develonment of the
student's ability to
solve simnle addition

nroblems.

Objectives

Numbers are added
according to their

nlace value such as

ones to ones, tens to

tens, hundreds to hundreds.

Numbers may be added in

any order.n

Adding is a regrouping

process,

Adding dollars and cents.

Materials and Vocabulary

Vocabulary

oum

Addend
Total
Plus(+)

Add

Binary
Communative

- Associative

Cloture
Greater than
Less than

Materials

Overhead and

transnarencies
Number line
Flash cards
FPilms & filmstrios

Chalkboard
Toy money

Teach addition facts.

Practice on chalk-
board.

Make a grocery list
from newsnaner,

Use concrete objects
to illustrate
addition.

Use a number line
to show addition.

Give seat work.

Make cross number
nuzzles.
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ADULT BASIC EDUCATION - MATHEMATICS Basic Level M-6

Subtraction
Procedure and

Concents and Objectives Materials and Vocabulary Activities

To develon the studentt's Vocabulary Teach subtraction

ability to solve simnle facts.

subtraction nroblems. Difference -
Subtraet Practice in sub-
Minus(-) traction.
Subtrahend
Inverse Making change with
Minuend regard to money.
Less :
Remainder Make a grocery list.

Use concrete objects
to illustrate mean-
ing of subtraction
facts.

Use a number line
to show"subtraction.

Give seat work.

Make cross number

nuzzles.

Objectives Materials
Show the student that Overhedd and -
subtraction is the transnarencies
inverse of addition. Number line

Flash cards
The student will be Films & filmstrins
able to understand Chalkboard
that in subtraction Money

numbers are subtracted
according to their
nlace value such as
ones from ones, tens
from tens, and hundreds
from hundreds.

The order of the numbers
in subtracting is imnortant.

To check subtraction by
addition.

Subtracting dollars and
cents,

Subtraction helns to
compare two numbers.
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ADULT BASIC EDUCATION - MATHEMATICS Basic Level M-7

Mhltinlicgtion

Concents and Objectives

Materiagls and Vocabulary

Procedure &
Activities

To develon the student's Vocabulary

ability to multinly.

Multinlication is reneated

addition,

Objectiqes

Show that multinlying

is a short way to add.

Multinlication is the
inverse of division.

Factors

Product

Multinlier
Multinlicand
Multinlication matrix
Distributive

Materiagls

Flash card

Overhead nrojector &
transparencies

Number line

Chalkboard

Films & filmstrins

Multinlication matrix

Make multinlication
tables and charts.

Provide flash card
drills.

Make drawings to
develon the concent
of multinlying.

Use seat work.

Make cross number
nuzzles.

Show the meaning
of multinlication
by a one digit
multinlier.
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ADULT BASIC EDUCATION - MATHEMATICS Basic Level M-8

Division

Concents and objectives Materials and Vocabulary

Procedure and
Activities

To develon the studentts Vbcabulanz
ability to divide.

Quotient
Division is repeated Divisor
subtraction., Dividend
Factors
Remainder
Objectives Matertals
Division is reneated Overhead nrojector &
subtraction, transnarencies
Chalkboard
Multinlication can be Film and filmstrins
used to check division. Division flash cards

To identify the inverse
relationshins between
division and multinlication.

To learn the division.

Congstruct division
charts and tables.

Use of the chalk-
board.

Use geat work.

Use of the number
line to show divisi

Make cross number
nuzzles.




ADULT BASIC EDUCATION - MATHEMATICS Intermediate Level M-9

Multinlication

Concents and Objectives

Materials and Vocabulary

Procedure and
Activities

Concents

To extend and exnand the

student's understanding
of multinlication.

Two numbers may be
nultinlied in either
order to give the same
vroduct.

Multinly the diglits in
tens place, in hundreds
place, or in any nlace
value position, exactly
as you multinly ones.

Material

Chalk board
Film strins
Overhead nrojector

Multinlication charts

Procedures

Show films of film
strins dealing with
multinlying, using
two or more numbers

Stress the noint
that zero is used
to hold the ones-
nlace in a nroduct
when multinlying
by 10.

Show that to multi-
ply by a two digit

y number, multiply by
the ones, then by

| the tens, and then
add the partial

product.
Objectives Vocabulary Activities
To reinforce through Multinlicand Make and use flash
nractice the skills Multinlier cards to nractice

involyed in multinlication. Product mgltipiication fact

Regroun
: To teach the student to Factors Make a cross numbe:
[ multinly with two or more Distributive nuzzles
numbers. Multinlication

Use nroblems
involving salaries,
clothing, and food
buying, etc.

To teach the student to -
regroun (carry) in multi-
“ nlicatiog.

Make a2 multinli-
cation chart.

To stress the immortance

of retrouning (carrying)
correctly in multinlication
and in finding the sums of
nartial nroducts.

Check multinlicatic
by interchanging
the multinlier and
multinlicand.




Ay

ADULT BASIC EDUCATION - MATHEMATICS Intermediate Level M-10

Division

o " Procedure and
Concepts and Objectives Materials and Vocabulary Activities
Concents Materials Procedure

Divide the number
of tens in the
dividend by the
number of tens in
the divisor to find

Flash cards
Chalkboard
Division table
Teacher nrenared
transnarencies

To extend the studentts
: knowledge in working and
; using division oroblgms.

Using repeated subtraction

or multinlTication in
solving equations
involving division.

That multinlication and
division are inverse
onerations.

To make the oneration of
division meaningful.

To discover weék snots

in underlying skills in
division and to deal with
these faults.

Objectives Vocabulary
To gain speed and Dividend
accuracy in writing and Divisor

solving division nroblems Quotient
that has two or more Remainder
divisors. Multinle
| Divislble
To show the student Average

division is a short way
of gbtraction.

To show how division may
by used in solving
nroblems of everyday
life,

To discover and deal with
snecific deficiencies in
division: to nrovide for
individual differences
through enrichment.,

Filmstrin & film

a trial quotient.

Estimate the quotie.
before doing the
commutation for any
division.

Show that zero
divided by any
number “‘other than
zZero equals zero.

Wher dividing by a

one-digit divisor,

you involve the ste
of division, mult#-
nlication and sub-

traction.

Activities

Use multiplication
table to show
division as the
inverse operation
of multipnlication,

Show that when a
number is divided,
the resulting numbe
is always smaller
than the original
number.

Check division by
multinlying the
divisor and quotier
and adding the
remainder.

Use flash cards for
nractice of divisio
facts.

Make a cross number
nuzzle using divisi
facts.
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! Division (Continued)

2 C T Procedure and

§ Concents and Objectives Materials and Vocabulary Activities

: Make charts to

) show steps in
working division
nroblems.

{ Work nroblems

) dealing with

i averages.

;
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Measurement

Concepts and Objectives Materials and Vocabulary

ADULT BASIC EDUCATION - MATHEMATICS Intermediate Level M-'12

Procedure and
Activities

Concepts Mater;als

r Measuring consists of

: finding how many times

; a unit of measure is

; contained in a quantity.

Choose the unit of

measure according to
1 the quantity and the
i nrecision with which
/ you want to measure.

scale

ruler

thermometer

yard stick

calendar

liquid & dry measures

teacher-nrenared
transvarencies

film string & films

unit of measure

Objectives Vocabulary

To develon an understanding
of the Various measures -

by commaring linear, liquid,
dry, and measures of weight
and time.

To teach the meaning of
area;s to teach the concent
of square upits.

To develon skill in the~”
use of measuring devices
and tgble of measure.

Increasing facility in
changing measures to
larger or smaller units/

To learn the abbreviation
for words naming units of
measure.

pounds
inches
yards
feet
days
month
year
vints
gquarts
gallons
seconds
hours
minutes
weeks
ton
mile
rod
éirele
sauare
lines

Have the students

estimate the

following and

check by measuremer.

a) the length of a
page

b) the width of the
classroom

c) the height of
teachert's desk

d) the weight of a
book '

e) the cuns of
liguid in a
nartly filled
gquart bottle

f) the time needed
to walk a block

g) the nresent
temnerature

h) a minute of time

Give examnles of
measures used at
home.

Make Calendar of
different months.

Write and solve
problems using
measures.
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ADULT BASIC EDUCATION - MATHEMATICS Intermediate Level M-13

Fractions

Procedures and

Concepts and Objectives Materials and Vocabulary Activities
Concepts - Materials Procedures
To develop the under- flannel board Differentiate

standing of

and to lower terms;

proper fractions, improper

fractions, and mixed

numbers; changing improper
fractions to whole or
mixed numbers; to change -

changing
fractions to higher terms

whole or mixed numbers
to improper fractions,

Objectives

To increase facility in

reading and writing
fractions.

To develoo skills in the
addition and subtraction

of fractions

having unlike but

ag having like denominators

related denominators

¢) having unlike and

unrelated denomihnators

with no common factor

present,

« N

To develop skills to

reduce a fraction to its

lowest term,

SRR P T T 0 T S R AT R

Q

fraction line
fraction wheel
fractional parts
fractional disc
measuring cup
teacher prepared
transparencies
filmstrips & fllms
ruler
yardstick

Vocabilary

fractional number
fractional line
fraction
fractional part
imoroner fraction
mixed fraction
numerator
common denominator
lowest term
ecnominator
fraction with
common denominator
set

between proper and
improper fractions,.
Rename mixed frac-
tions as improper
fractions.

Solve problems W —
involving subtrac-
tion and fraction
with like and
unlike denominators
Activities

Discuss and write
how fractions are
useful in daily 1if

Use drawings and-
objects to repre-
sent fractions.

List products that

are sold by frac-~’

tional paris of a
standard measure
(3 doz.; % 1b.,
ete.)

Use measuring cups
and spoons to
illustrate the
practical use of
fractions.

Tllustrate fraction
of a dozen with egg
cartons.

Make g list of
fractions in -
ascending or des-
cending order of
value.

Draw, shade, or
color fractional
parts of a whole,.

Discuss the use of
fractions in recipe

Identify fractional
parts of a given se
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ADULT BASIC EDUCATINN - MATHEMATICS Upver Level

Addition and Subtraction of Fractions

Concepts and Objectives

Materials and Vocabulary

M-14

Procedure and
Activities

Concepts

To enrich the student's

understanding of addition

and subtraction of
fractions through a
total review.

Objectives

To realize that addition
and subtraction of
fractions are inverse
operations.

To provide onractice in
using addition and

subtraction of fractions.

To provide number
operations that will
help the student enrich
his daily living.

Materials

flannel board

fraction cut-outs

overhead projector

transparencies

filmstrios and
projector

records

record player

tapes

tape reeorder

student-made
cut-outs

fraction discs

flash cards

ruler

16 mm projector

Vocabulary

Numerator

Denominator

Like and unlike
fractions

Least common
denominator

Proper and improoer
fractions

mixed and whole
numbers

Procedure

Discussion of
fractions.

Identify the varts.

Use-~student-made
cut-outs

Use transparencies,

Use filmstrip to
summarize.

Activities

Use segt work for
practice.

Provide oral and
written work.

Make student
cut-outs.

Encourage discusasio
and analysing of
concepts.
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-

Multiplication and Division of Fractions

Concepts and Qggectives

Materials and Vocabulary

M-15

Procedure and
Activities

Concepts

Multinlication of
fractions is a short
way of adding fractions.

Multinlication of
fractions is the inverse
overation of division of
fractions.

Division of fractions

is a short way of
subtracting fractions.

Objectives

Tn provide the student

with a clear understanding

of multiplication and
division of fractions.

To provide number

operations that will help

the student enrich his
daily living.

Materials

flannel board
fraction cut-outs
transvarencies
overhead nrojector
filmstrins and

projector
tanes and tave

recorder
concrete objects
student-made

cut-outs
fraction discs
charts

Vocabulary

Multiplier
Multiplicand
Product
Invert
Divisor
Dividend
Quatient
Inverse
Reciprocal
Factors
Cancellation

Procedure

Discussion of
multiplication of
fractions.

Discussion of

division of fraetio:

Use-student-made
cut-outs for the
discovery method.

Use transmarencies
and charts.

Use filmstrin and
films.

Activities

Use seat work.

Use tapes prepared
for individusl
instruection.

Work problems at
chalkboard.

Encourage oral
discussions.
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iAddition and Subtraction of Decimals

|
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M-16

Procedure and

Concents and Objectives Materials and Vocabulary Activities
‘Concent Materials Procedure

" To extend the sutdent's -

~concent, maintain comnut-

ational efficiency, and
aid the student in -
develoning an under-
standing of why the
decimal algorithms
perform as they do.

Objectives

To add meaning to our
notation systen.

To develop an under-
standing of the meaning
of the terms - decimal
fraction and decimal
numerals.

To develop the proper
use of notations as it
is related to decimal
numerals.

To provide a nrogram
by which the student
will be able to aovly
decimals to reagl life
situations.

Place value chart
real money

number line
worksheets
newsvaner
transnarencies
overhead nrojector
films and filmstrins
filmstrio nrojector
16 mm nrojector
opaque projector

Vocabulary

tenths

hundredths
thousandths
hundred-thousandths
millionths

decimal point
‘repeating decimal
caret

terminating decimal
annexation

Use nlace value
chart.

Use real money.
Use the number line

Use newsnaper
articles.

Use transparencies.

Activities

Practice reading
and writing decimal

Practice the four
basic operations
with decimal fracti

Write or recite
rules for correct
placement of decimal
points in the four
operations and
demonstrate the
ability to apply —
the rule in compu-
tations.

Change decimal
fractions to common
fractions.

Practice rounding
off decimal frac-—
tions to the near-
est whole number,
tenths, hundredths,
etc.

Practice in annexin;
zeros to the right
of the decimal poin-
Work problems in-
volving money.

Record decimal frac-

tions outside class-
room,

13
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ADULT BASIC EDUCATION - MATHEMATICS Upper Level  M-17

Multiplication and Division of Decimals
Procedure and

Concepts and Objectives Materials and Vocabulary Activities

Concept Procedure

To help the students Refer to procedure

develop skill in multinlying under addition and

and dividing decimal numerals. subtraction of
decimals.

Objectives

Show that arithmetic with
decimal numerals is in full
agreement with fractional
numerals.

There must be as many digits
after the decimal voint in
the nroduct as there are
after the decimal vnoint in
both of the factors together.

Decimal equivalents of
fractional numerals may
always be determined by
division. For example
8/12 means 8 divided by 12.

Multiplying both the
divisor and dividend by the
same number does not change
the quotient,
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Ratio, Pronortion and PerCent

Concepts and Objectives

Materials and Vocabulary

M:18

Procedure and
Activities

Concepts

Materials

Per cent is another way
of expressing a fraction
or a decimal,

Ratio is the correspondence

between the numbers of two
sets,

Proportion is an equality
between two ratios.

A ratio may be expressed
as a fraction and that
there are other names for
ratio.

Objective

To help the student
develoo his ability bo
find solutions for
problems which involve
ver cent.

To comnare and contrast
the concept of decimals,
ratio, nroportion, and
per cent,

To establish equivalencies
among decimals, ratio,
proportion, and per cent.

number line

Procedure

Make percentage -

tables of equivalencies chart for intro-

charts

chalk & chalkboard

sale advertisements

transparencies

filmstrip and
projector

overhead projector

Vocabulary

ratio

oproportion

percent

comnarison

equivatence -

one-to-one corres-
nondence

scale,

extremes

means

rate

duction.

Use teacher-made
transparencies.

Use concrete object
Show filmstrips.
Use the number line

Disnlay graphs and
charts.

Activities

Practice changing
decimals to percent
and percent to
decomals.

Make comnarisons of
number of students
in classrooms,
absences, men and
women, exnress as
ratios.

Bring cliopnings of
newspaners showing
per cent,

Practice writing
ratio & translating
the meaning thereof

Use per cent to
budget weekly
allowances,

Make up problems ar
puzzles involving
ratio, proportion,
and per cent,

Use per cent to
make a family
budget plan.
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Insurance

Concepts and Obiectives

Materials and Vocabulary

Procedure and
Activities

Concent

Insurance is method of
protecting person
property.

Inhsurance is a way of
saving mon €.

There are different

types of insurance
policies,

Objective

To provide the student

with a clear understanding

of how insurance works

for the protection of a

person.

Materials °

insurance policies

charts

newspaper clippings
showing where
insurance companies
pay losses

tables from policies

filmstrips

transparencies

Vocabulary

insurance
endowment policy
liability
collision
comprehension
mortality rate
maturity date
insurability
nremium

grace veriod -~
cash value

cash in value
mortgage
cancellation
1life insurance
dividends

long value

Procedure

Have an insurance
agent speak to the
class.

Discuss an insuranc
policy.

Use charts to show
different rates at
different ages.

Use tables to show
loan value and cask
in value.

Activities

Discuss hospital
insurance policy.

Discuss endowment
nlan,

Discuss car
insurance,

Discuss a mortgage
plan.

Discuss fire, theft
storm, etc. insur-
ance.

Discuss life
insurance,




ADULT BASIC EDUCATION - MATHEMATICS Upper Level M-20

Taxation
Procedure and
Concepts and Objectives Materials and Vocabulary Activities
Under our Democratic Materials Procedure
form of government,
money is collected from variety of income Discuss the histery
the people in the form tax forms of taxation(brief)
of taxes. - tax tables
h withholding tax forms Use transparencies
Taxes are used for the newspaper dlipnings to explain different
purpose of eperating our tax stampos kinds of taxes,
government - local, state, charts
and federal. materials nrov1ded Use charts to explai
by Internal Revenue sources of revenue
Some taxes are paid films & filmstrios and expenditures.
according to an onague projector
individual!'s income and Discuss programs
others are paid on an financed with taxes.
equality basis ( such
as sales tax, auto sax)
Objective Vocabulary Activities
To provide the student taxes Fill out W-2 forms.
with a program that will income tax
make him fully realize why 1real estate Fill out forms
we pay taxes and the sales tax 1040 and 1040A.
benefits that he gets gasoline tax
from the government. personal tax
auto tax
To understand the excise tax
different type of taxes per cent
that he pays. corporation tax
revenue
expenditures

]




Interest

Concepts and OUbjectives

ADULT BASIC EDUCATION - MATHEMATICS Uover Level

Materials and Vocabulary

M-21

Procedure and
Activities

Concepts

Interest is rent on
money borrowed by an
individual.

Interest is money paid
by financial institutions

to individuals who

invest (save) their money.

Objectives

To nrovide a nrogram by
which the sutdent will

be able to understand

interest as it pertains

to installment buying,
borrowing money, etc.

To provide a program by
which the student will
understand that banks and

Materials

promissory notes
contracts for
installment buying
government bonds
Consumer Guide
Consumer—Reports
interest-rate tables
transparencies
filmstrip & projector
onaque projector

Vocabulary

rate
interest
time
contract
oromissory note
oprincinal
installment
date of maturity
terms

. investment

other financial institutions collateral

pay interest to an

individual who invests

his money with them.

Procedure

Discuss interest

Use blank contract
to illustrate.

Use interest-réte
tables,.

Tllustrate by using
transparencies.

Use opaque proJjecto:

Activities

Fill out contracts.

Conduct diseussion
on interest.

Examine government
bonds.

7ill out bank
denosit slins.

Fill out promissory
notes.
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Procedure and

a unit of measure is
contained in a gquantity,

Measurement may be direct

or indirect.

Measurement is always
approximate.

Objectives

To recognize that
measurements are
arbitrary tools.

To learn standard
tables of measurement.

To solve problem with
measurement using the
four operations.

To rename larger units
of measure in terms of-
smaller units and vice-
versa to facilitate
problem solving.

measuring tape
geometric objects
perimeter board
projectors

Vocabulary

anoroximation

accuracy

precision

altitude

diameter

circumference

plane

base

any word from a table
of measurements -
that is not under-
stood by the
student.

Concepts and Objectives Materials and Vocabulary Activities

Concept Materials Procedure

To help the student yard stick Discussion of the

understand the nature of ruler various measurement

measure, approximation, flannel board -

accuracy, and precision, containers (such as Teacher-prepared
pints, quarts, etc) transparencies.

Measuring consists of thermometer

finding how many times compass Illustrate by

using charts.

Use containers for
demonstrations.

Use filmstrips and
films.,

Use table of
megsurements.

Activities

Change one measure-
ment to another by
using containers,

Measure objects in
the classroom.

Use seat work.
Encourage discussio

Measure body
temperature.
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Geometry
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Prccedure aml

Concepts and Objectives Materials and Vocabulary Activities
Concept Materials Procedures

Plane geometry is compass Identify geometric
primarily concerned ruler objects in the roow
with the patterns protractor

evident in two

dimensions (svace)

and with the abstractions
(generalization)
surrounding these
patterns.

Objectives

To give the student a
clear understanding of
the terms line, ray, line
segment. angle, triangle,
and rectangle,

To help pupils acquire a
clear concept of a plane
as a sub-set of the set
or all points in space.

To provide the students
with an informal term-
inology applicable to
the circle(such as
radius, diameter, point,
and center).

To helr students -
clarify their under-
standing of the terms
perimeter, area, and

volume of a geometric
figure.

flannel board

charts illustrating
‘various geometric
shapes

transparencies

films & filmstrivs

projectors

Vocabulary

cone
pyramid
cube
triangle
rectangle
square
angles
cylinder
prism
base

area
volume
plane
radius
perimeter
polygon
nentagon
hexagon
octagon

Draw geometric -
figures on chalk-
board or overhead
projector,

Demonstrate units
of measure with
concrete objects,

Teach how to change
from one unit of
measurement to anot

Use transvmarencies
to illustrate.

Use flannel board
to illustrate.

Activities

Have students
measure objects
in the room.

Identify geometric
objects in the rocr

Draw geometric
figures on paper.

Demonstrate units
of measure with
concrete objects.

Measure the degree:
of angles.

Measure the
perimeter, area,
volume of other
geometric figures.
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CITIZENSHIP AMD SOCIAL SKILLS

OVELVIEW

Responsible, participating citizenship is one of the
primary objectives of A.B.E. Ve must develop citizens to under-
stand the environment and the society in which they live...
have the necessary knowledge to face the conditions of life...
and the desire and will to prepare for these conditions, good

or bad.

OBJECTIVES

1. To provide the student with information regarding
services which he can perform as a citizen.
I11. To provide the student with knowledge that will enable
him to pass the naturalization test.
1I1. To provide the opportunity for the student to become
aware of how the governnent works.
1V. To provide the student with information regarding
social agencies, their uses and assistances rendered.
V. To provide the student with the opportunity to become
familiar with local laws and thus enable him to be-
come less involved in violations thereof.

SUGGESTED PROCEDURE FOR USING THIS GUIDE

l. Read and study objectives thoroughly. This will make
teaching of these units more meaningful to the students.

2. Read textbooks and other material.

3. Call guest speakers at least 2 weeks ahead of time.

4. Preview all films before showing to the students.

5. Plan field trips 2 or 3 weeks ahead of time.

6. Collect from materials to be used.

7. Be sure materials and equipment to be used are available.

8. liake use of every opportunity to use mock sessions and
panels. Give the students the opportunity to learn by doing.

9. The teacher must persistently and with pleasure lead his
group into the adventure of learning.




CSS 2

I. To provide the student with informat-
ion regarding services which he can perform
as a citizen.

A. Concepts, skills, and understandings to be developed.
1. Civic Duties

a. Volunteer fireman

b. Volunteer policecmen

f c. Recreatlion leaders
% d. Jury duty
e. Public Office
f. Community projects
g. Health and welfare
B. Suggested actlvities

1. Invite the firechief; show fireprevention films,
visit fire station, fire drills

2. 1Invite enforcement officials, organization of
traffice patrol i

3. Explain trial by Jjury process; have mock trials,
visit court room when possible; show selected
films.

4. Scouting; 4-H Clubs; Sports (basket, baseball)
Y.M.C.A.; boy's club; youth centers.

5. Discussion of public office (such as councilmen,
justice of peace etc; needs, duties and quali-
fications thereof. Invite mayor, councllmen, =
Justice of Peace and or other public official. /

6. Community Drives (united fund, cancer fund,
Salvation Army, Red Cross, etc., beautiflcation
of community civil defense.

7. Mosquito control, T.B. control, immunization
programs (such as polio vaccine, typholid etc.
sanitation; social diseases, (V.D. etc.); birth
control.

| ERIC
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II. To prcvide the student with knowledge
that wlill enable him to pass the naturalization
test.

A. Concepts skills and understandings to be developed.
1. How to become an American citizen.
a. naturalization act
(1) why
(2) what
(3) other ways
b. aqualificatlons

(1) knowledge of American history and
government

(2) filing for first papers
(3) apply for final papers (5 yrs. later)
(4) swearing allegiance

B. Suggested Activities

1. films, guest speakers, study booklets on immigration,
pre-test
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III. To provide the opportunity for the student
to become aware of how the government works.

A. Concepts skills and understanding to be developed.
1. Types of government
a. local
b. county
c. state
d. national
2. Citizens participation
a. voting and elections
b. holding office
c. political partiles
d. taxation
e. Jury duty
B. Suggested activities
1. Discuss local government, it's responsibilities
and services panel discussion by high school
students; invite cilty officials to discuss problems
2. Discuss how the county government works, arrange

a visit to the county courthouse; invite guest
speakers.

3. Discuss the three branches of government (state);
visit state capltol 1f possible; discuss the
various departments under each of the three
branches; visit place of historical interest.

4. Discuss natlional government, three branches;

president's cabinet; mock session of congress,
how bill becomes a law; study constitution using
film and related materilals.
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Study voting; f£ill out sample ballot; how the
the electorial college works; discuss voting
qualifications encourage students to understand

party platforms.

Discuss rights and qualifications of citlizens
to hold office.

Discuss political parties.

Discuss the purpose, collection and use of taxes.

Explain and demonstrate jury duty.

e T —
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IV.

To provide the student with informatlion regarding

social agencies, their uses and assistances rendered.

A. Concepts, skills and understandings to be developed.

1.

Kind of agencles

a. Soclal Security
b. Welfare

c. Medlicare

d. Employment

e. Health Clinics

f. Eleemosynary Institutions

B. Suggested Activities

1.

Invite an official from Social Security office;
£111 out applications forms to obtain Social
Security cards; write to Washington for your
personal account.

Invite welfare agent to discuss benefits.

Have a speaker from Medicare to explaln the
program.

Discuss various employment agenclies; ask personal
managers from industry speak to the student on
Jjob qualifications.

Ask school or county nurse to speak to the students;
discuss hutrition and show charts and films; show
films of many diseases; artificlal resperation.
(Write to Mr. Still, State Health Department,
Austin, Texas for the first aild and medical self
help kit plus films manual and lesson plans;
Programmed instruction on first aid. Invite dental
and mental association representatives. (Try to
obtain film "That They May Live")

Discuss various benefits of Eleemosynary Insti--.
tutions.
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To provide the student with the

become familiar with the local 1
him to become less involved in Vv

opportunity to

aws, and thus enable

iolation thereof.

A. Concepts, skills and understandings to be developed.

1.

City charter and ordinances

a.
b.
c.

d.

l.

police

fire department
sanitation
traffic controls
zoning

wafer department
transportation
licenses and franchises
parks

libraries

humane socilety

street and maintenance

B. Suggested Actilvities

l\
2.

Study and discuss the cifty charter and ordinances.

Invite personnel from the various city departments
to explain how it operates.

Take a field trip to the library...simple library
instruction.

Visit recreation centers.
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10.
11.

12.

13.

css 8
IDEAS FOR MOTIVATION

Play the game of battery to motivate math. If the caller
calls out 21 the card should have 3 X 7 or 14 + 7. The
caller may call out 3 X 7 then the players card should
have 21. This game helps the student learn the multi-
plication tables.

The "How to Do " game. The student should attempt

to explain how To do a certain chore. This stimulates
student to think out and explain what to do. Whenever

they stumble over a certain word let him use the Spanish
word for it and out of this situation the English equivalent
comes out. Learning a word this way makes a greater impress-
ion than asking before the class or than looking it up in
the dictionary.

Issue out merit slips for good performance. Be generous
and willing to recognize in this manner the students effort
even if at first the effort is wanting.

Secure from the local grocer his co-operation to honor
"§iscount slips", these would be issued according to
merit and effort and should be of different value. In
this manner the sponsor would profit because he will get
more business. Other merchants of other lines will also
co-operate.

Always try to dramatize stories. Ask the asslistance of
the class to work out the dialogue. All people have a
1little bit of the "actor" in them.

Use the tape recorder to teach vocabulary and pronunclation.
Pupils like to talk into a microphone and listen to the
play back.

Use a ten-ten counting frame to teach numbers.

Use able students to help those less able.

Use the gym and follow up with a good lesson on the
advantages of physical education. Games such as volley
ball are very easy to participate in.

Issue awards for perfect attendance.

Issue certificates for reading a certain number of books.
Encourage those reports to be made orally as much as
possible.

Language is easily learned through singing. This device
has proven useful and sets the puplils at ease.

Try to secure books on phrases used by the U.S. Dept. of
Immigration.
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Overview Cl

In order that the students in the Adult Basic Educatlion obtain
as many of the coumm-icative skills necessary for whatever endeavor
they may pursue, we have chosen materials that we feel will meet the

needs of all concerned.

The purpose of thls section is to provide suggested objectives.
content, methods, and materia's that +i11 serve as a vehlicle whereby 5
we may take the students from where they are and guide them to great-
er heights 1n the communicative arts.
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GOALS c2

To enable A. B, E. students to use the English language pro-
ficiently in listening speaking reading and writing.

To help the student to develop the listening skivls in the
English language.

To develop skills in pronuncilation enunciation and articulat#on
so that the student will be able to speak and understand with eace.

To teach each student to read well enough to utilize those oppor-
tunities which he finds that will serve hils needs.

To develop and improve skills in printing and writing legibly.

T ———
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IV

I.

II.

ITI.

Scope and Seouence Chart c3

Ievel 1

Llstening

Follow dlirections

Listening for meaning
Listening for main ideas
Listening or correct usage

Speaking

Informal conversation
Question and answer
Vocabulary study

Oral reports

Group discussions

Reading

Left to right prosession
Recognition of letters
Word attack skills
Vocabulary building
Locating information
Comprehension

CWriting
A. Motor skills

1. Manuscript writing
2. Cursive wirting

B. Composition

. Sentence construction
. Capitalization
Punctuation

. Singular and plural
Subject and predicates
. Verb agreement

. Three verb tences

. Comparison

. Spelling

O o~ oY =W+

Level II1

I. Listening
A. Folldowving directiones
B. Main 1ideas
C. Meaning
D. Usage

IT. Speaking
A. Informal conversation
B. Vocabulary
C. Group discussion
D. Oral reports

III. Reading
A. Word attack
1. Syllabication
2. Prefixes. suffixes, root

words
3, Structural analysis
i, Context
5. Word analysis (phonics)
B. Vocabulary
C. Locating information
1. Dictionary
2. Directories
3. Catalogs
l, Maps
5. Graphs and charts
6. Reference materials
D. Comprehension
E_ Discrimination
1. Tone & mood of writer
2. Quality of expression
2. Inferences and assumptions
4y, Tact and opinions
5. Judgments
6. Imagery

IV. Writing

Improvement of cursive writin

A,
B. Composition
™. 1. Sentence construction
2. Paragraph development
a. Topic sentence
b. Supporting detl..ls
Grammar
a. parts of speech
b. verb usage
¢c. punctuations
1. commas
2. quotation marks
i, Spelling
a. capitalizations
b.

o
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Scope and Sequence Charts

Level III

I. Grammar
A. Capitalization
B. Punctuation
C. Abbreviations

II. Parts of Speech

III. The sentence
A. Classification
B. Structure and
Sentence improvement

IV Dictlonary study
Contraction
Prefixes
Suffixes
Pronunclation
. Synonyms

. Antonyms

G. Homonyms

H, Definition

HiEoOoQw >

V. Spelling

VI. Outlining
yII. Paragraph writing

VIII. Letter writing

IX. Listening
A, For maln ideas
B. For meaning
¢. Following directions
D. Develop correct usage
E. Differrentiating betveen levels

X. Speaking
A. Group discussion
B. Informal conversation
C. Vocabulary study
D. Oral reports

XI. Reading
A. Locating information

B. Comprehension

Ch




I. Listening

II.

III.

IV.

A.
B.

Objectives c5 ’
i

The student listens in order to follow oral directions
proficiently.

The student listens =9 as to obtaln the main ildea from an
oral source.

C. The student listens well enough to grasp the meanling of oral
communications.
D. The student listens to develop correct usage well enough to
express himself effectively. ;
E. The student listeng to differentiate between levels of
listening. i
Speaking
A.

The student speaks to share 1ldeas in group discussion
B. The student speaks to participate easily in informal
conversation.
C. The student speaks to ask and answer questions which increase
his fluency in English.
D. The student speaks to put to gervice as vocabulary which will
111 his needs.
E. The student speaks to give oral reports which contribute ldeas |
or information.
Reading
A. The student practices left to right progression untll 1t be-
comes automatic.
B. The student recognizes the letters of the alphabet.
C. The student uses variousg methods of attacking words which are
unfamiliar to him.
D. The student acquires a vocabulary which csatisfactorily meets
his needs.
E. The student develops the ability to locate information from a
variety of sources.
F. The student comprehends material which is relevant to his level
G. The student reads a variety of materials which widennhis
range of interests and refine his tastecs.
Writing |
A. Motor skille |

. Composition

1. The student learns ensugh manuscript writing to fill his

needs.
5. The student ig able to use cursive ~piting vhich is legible.

1. The student constructs cgentences beginning ~ith the simple !
and progressing to the more complex. :

o . The student writes paragraphs which express hig thoughts - °f
effectively.

3. The student learns enough grammar to adequately meet the

standards of his level. ]
The student spells correctly those words required for success-

ful communication.




Instruction to Teachers

Step 1. Read general objectives of ABE program.

Step 2. Read overview of communications sectlon.

Step 3. Read goals of communications section of this gulde.

Step 4. Study Scope and Seauence Chart

Step 5. Choose specific objectives to meet your needs and thoce
of your pupils

Step 6. Locate content area methods activities and materilals
which will meet your objectiver

Step 7. Plan your lesson in sucy a way that 1t will affect student

pehavior, and the results can be measured.

Note: Materials listed in the Level II section of this gulde can
be adapted for use in Level I and Level III.

Example (Level II)
Goal: The student will read well enough to utilize those oppor-

tunities which he finds that will serve hls needs.
Specific Objectives: The student develops the abllity to locate

information from a variety of sources.

Materials: Telephone directories, one copy each for teacher and

students or borrowed from telephone company Or may be brought by
students. Pencils and paper. The telephone company in your

. e

community may have films, as well as 1iterature, available on the

use of the directory.

Preparation: If you plan to show a £i1m or filmstrip set up your

projector in advance if poseible Choose and list the activitles

you plan for your class. Have your own book marked so you will be

free to assist your students

When class begins: Open with a discussion of hov often we usge the

telephone. Remind the ctudents that 1t saves time i” they do not
need to ask the operator for the number. Ask the student to relate

humorous personal experiences in getting the wrong number. Be sure

that each student has a telephone directory. Quickly turn through




Instructiong to Teachers CT

the books, discussing specific sections (emergency numbers. dlaling
instructions, yellow pages, list of nawmes and numbers. etc). Ex-
plain that names and companies are listed in alphabetical order.

On the board, list the names of class members and teacher., Ask

the class to make a new list showlng the order in which these names
would appear in the directory. Then ask them to look up these
names and write the telephone numbers. (If members of youf class
do not have telephones you will need to have a list of names
ready). Explain about unlisted numbers the information operator

abbreviations. etc. Plan with your class future activitiles

on the yellow pages, services ~f the telephone company etc.




Objectives c8

A. The student listens in order to follow oral directions pro

ficiently.
B. The student listens as to obtain the main idea from an oral
source.
Content LISTENING Methods
A. Listening for directlons 1. Teacher-directed instruction
2., student-directed instruction
3. Tapes
4. Games

Materials and Activities

Activity:
Set of oral instructlons on any of the following matters:
1. bus transportation
. civil defense information
3. instruction on cooking. sewing, etc.
i, health rules

Materials:
Tape recorder, records
1. Teacher made
2. Commercial
3. Games
a. "Simon Says"
b. "Category"
Objective-same as above

Content Methods

B. Listening for meaning 1. Word meaning through context
clue.

Materials and Activitles:

Activity:
Teacher reads to class from a famlliar source that contalins an

unfamiliar word whose meaning can be discussed from context. Student

tells clue that made the meaning clear.

:é
5
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Objectives

c9

C. The student listens well enough to grasp the meaning of oral

communications.

D. The student listens to develop correct usage well enough to
express himself effectively.

(Listening)
Content Methods
B. Meaning 1. Listening to passage
con't. on tape to determine
difference between
fact or fictlon.
C. Main idea 1. Selecting main idea
from an oral source
D. Correct usage 1. Listening for correct

pronunciation

Listen for correct
grammatical usage

Materlials and
Activitles

Materials:
1. tape
2, tape:recorder

Materials:
1. radio
2. T.V.
3. story or article
read by teacher
4. filmstrip with
recording.
Activity:
1., Call attention
to consistency
in word patterns

2. Give the correct
omitted word in
an oral exercice

Material:

Working ~ith rords

Working with word

pattern

My Country Steck
Vaughn Co.




Objectives

¢ 10

A. The student speaks to participate easily in informal

conversation.

B. The student speaks to ask and answer questions which
increase his f{luency in English.

Content

A. Informal conver-
sation

B. Question and
answer

(Speaking)

Methods

l. Sontaneous con-
versation from
group

2. Teacher initiated

l. Questions with
patterned re-
sponses

2. Questions with

reply based on
experience or
reading

Materials

Activity:

Group inter-
est

Example~ What
is this? This
is a book.
What color is
the book? The
book is red.
Example-
Questions
based on read-
ing lesson or
actual pupil
eXperience
Reader's

Digest Skill

Builders

Language
Master and
teacher made
cards

..,,.,_,_.,7__
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C 1l

Objectives

C. The student speaks to put to service a vocabulary which

will fill his needs.

D. The student speaks to give oral reports whic. contribute

ldeas or information.
(Speaking)

Content Methods Materials and
activ..
ities

C. Vocabulary study 1. Association of Materials:

objects with words 1. Objects
2. Identification 2. Pictures
3. Classifying or 3. PFilmstrip
grouping 4, PFilm
5. Overhead
projector
6. Flash
cards
(oictures
T.. Géomet-
rical
shapes
Activities:
1. Games
(a)Guess--
ing
games
(b)Match-
ing
games
(c)Class-
ifying
ames
(d)"Pass
word"
D. Oral reports l. Teacher ags- Materials:
signed topics 1. Current
Reports to events
solve a group Activities:
problem l. Relating
personal
exper-
iences
or inter-
ests

e e o,

©
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ObJectives

E. The student speaks to share ideas in group discusslon.

(Speaking)
Content Methods Materials

E. Group discussion 1. Assigned topics Materials: g
2. Diszcusslon of 1. Current |
community prob- events w

lems 2. Common
problems
Examples
$a) healtl
»: and
san- |
ita- |
tion ?}
(b) recre. !
ation !
in
the 3
cOom-
mun- |
ity ‘
(¢) food |
price
(d) trans.
por- (
tatio ;
%
{

e it e et e .

ERIC
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ObJjectlves

A. The student practices left to right progression until it
becomes automatic.

B. The student recognizes the letters of the alphabet.

C. The student uses various methods of attacking words

i which are unfamiliar to himy

(Reading) |
Content Methods Materlzls |
A, Left to right 1. Show and tell the Materials: |
progression method of direc- 1. Charts
; tion 2. ghalkboards ?
. ooks
; 3. 3M-"Basic
E R:ading"
| (Trans-
s parencies
E or printed |
| originals) j
!
B. Recognition of 1. Present capital Materials: |
letters and small letters 1. Flash
; at random cards
r 2. Chalk-
x boards
C. Word attack 1. Teach sight Materials:
skills vocabulary in “I. Picture
context with story
2. Flash
cards
Actlvities:
1. Matching
identical
words and
rases
2. dentifying
a word on
a list
called by
the teacher
2. Phonetic an- Materials:
: alysis 1.” Flash cards
(a) Beginning 2. Charts
consonant 3. Workbook
soungds on basal
(b) Vowel sounds text
1) Long L, Filmstrips
2) Short 5. Overhead
(¢c) Consonant projectors
blends 6. Teacher

prepared f




C 14

materials
ga cards
b) phon-
etlc
wheels
(¢) charts
Activities:

I, Substltut-
ing a be-
ginning
consonant
to make a
new word

2. Adding a
consonant
blend to
complete
a word

3. Recognlzing
finadd
sounds in
words

4, Writing

“dtthe miss-
ing letter
in a word

5. Ilearning
the long
and short
vowel
sound

6. Recognizing
silent
letters in
words

7. Finding
small words
in big
words

8. Recogniz-
ing hard
and soft
sounds

3. Structural Actlivities:
analysis (B) 1. Add
(a) Various forms suf-
(surfixes and fixes
prefixes) to root
(%) Principles of of word
syllabication such as
(¢) Open and 8, ing,
closed syll- ed, er
ables 2. Add pre-
flxes .
to root
WOrds —-
such as

- e e b S X
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re, im

un
(B) 1. CTap
syll-
ables
in a
word
accord..
ing to
vowel
sounds
heard
(C) 1. Teacher
prepar-
ed ex-
erclses
that
could
be dis-
cover-
ed
through
sight
ExXample
ba-by
2. Closed
8yll-
ables
Example
com=-
mon

t
i
19
3
{
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3
?
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ObJjectives

c 16 :

A. The student speaks to participate easily in informal

conversation.

B. The student speaks to ask and answer questlons which
increase his fluency in English.

Content

A, Informal conver-

sation

B. Question and
answer

(Speaking)
Methods

1.

Spontaneous cone
versation from
group
Teacher--iniated -

Questions with
patterned ra-~xror-

-

gponses. “:au’ ac

Questions with re-

ply based on ex °

perience or
reading

Materials

Activity:
Group interest

Example-~ What
is this? This 1=
a book. What
color 1s the
book? The book
is red.

Example-

-Questions based

on reading les-
son or actual
pupll experiences
Rjadert's
Digest Skill
Bulldexs

Language Master
and teacher
made cards
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C 17
Objectives

D. The student acquires a vocabulary which satlsfactorily
peets his needs.

(Reading)
Content Method Materials

4., Context clues Activities:
~1. Read a

passage
and dia-
cover an
unknown
word
through
i1ts use

D. Vocabulary 1. Teach words and Activities:
building meanings which ~I. Learn
are practical to practical
the student words sub.
mitted by
student
(a) Words
PEr-
tain-
ing
to job
(b) Groc-
ery
shop-
ping
list
(¢) Vocab-
ulary
used
in job
ahd
other
ap-
pli-
cation
forms
(d) un-
fam-
iliar
words
taken
from
news-
paper




iD.

?Content

? E. Locating
information.

Objectives

(Reading)
Methnd

1. Use of the
Dictionary.

2. Use of telephone
directnry.

~ h]

e ww

c 18

The student develons the ability to 1lncate information
from a varliety of sources.

Materials
Activities

I. Arranging words

in alphabetical
order.

2, To find correct
spelling of a
word.

3. Use dictionary
for translation
to English,

4, Use dictionary
to find correct
pronunciation of
words.

Materials

1. Dictionaries

2. Telephone
Directories

3. Maps

4, Table of
Contents

B R o R R A
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have stu-

dents add

es to form

plural -
3. Do worke

book

activities

such as

"£1lling

blanks"

d. Subject and 1. Matching two Activities:
predicate arts of a sen- 1. rrint
ence to make it phrases on
meaningful ggntsggg
2. Show that a sen- strips to
tence must have a be put
name w:-d and an together
aetion word to make a
sentence
2. Filling
blank
exercises
3. Use of
overhead
projector
Materials:
~ 1. Workbook
2. Setnenec
strips
3. Trans-
parencies
e. Three verb ten- Teach verb tenses Activities:
ses as need arises 1. When the
question of
the third
person
singular
arises, con
Jugate the
verb being
used, and
give ex-
amples
2. Introduce
other
tenses as
the need
arises
3. Comparison 1. Teach the Actlvities:
er and est l. Have three i
Torms of com- people ;
parison stand and
2, Teach irregular teacher
forms of says 'you
comparison are tall,
you are /




018.1"!‘ .

taller

and you are
the tall-
est.

2. “ExXamples:
Cherry pile i
is good.
Apple pie
is better.
Pecan pie |
is best. | ;
(Bad- |
worse- ; t
worst) I |

g

- P Cpude T
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Objectives

C. The student spells correctly those words required for
successful communication.

(Spelling)
Content Methods Materials
C. Spelling 1. Teach students Activities:
to listen for in
sounds in words 1. ggﬁéé s
2. Teach students such as |
that they must anagrams, L
know the letters "Scrabble" ;
which stand for 2. Crossword |
the sounds puzzles )
3. Teach the student 3. Use of |
to look at the diction- 3
words to see if ¢ any to )
they are spelled the check on i
the way they misspelled .
sound words ;}
4, Teach student Materials: 1
that some words I, Textbook :
are not spelled 2. Workbook :
as they sound 3. Chalk 'l
board g
4, Flash '}
cards !

i
f’y
g
i
o 1
i
b i
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Objectives

E. The student develops the ability to locate information
from a variety of sources.,

(Reading)
Content Methods Materials
E. Locating infor- l. Use of the dic- Activities:
mation tionary 1. Arrar.ging words
2, Use of telephone in alphabetical
directory order.

2. To find correct
spelling of a
word

3. Use dictionary
for translation
to English

4, Use dictionary
to find correct
pronunciation of
words

Materials:

1. Dictionaries

2. Telephone direc
tories

3., Maps

Ly, Table of con=
tents

R ———
4

- e

V¥R © a2 T et ¥ e e

B e T e e

Pl e oo Ak A iy

T

C e s

T ——

-~

T s,

PR P



Objectives

F. The student comprehends material which is relevant to his

needs.,

(Reading)

Content

F. Conprehension

2
3

Method

Materials

l. Silent reading for Activities:

the purpose of l, Organizing -

answering ques- material

tions (a)Sequence of
Read to find main ideas

ideas (b)Outline

Read and re-read 2. Workbook

to find out and exercises

make cannclusions 3. Discussions
L, Reporting
Materials:

1. Textbook
2. Workbooks
3. Transparencies

T —



Objectives

IV, Writing

1 A, DMotor Skills

l. The student learns enough manuscript writing to fill
his needs.

2. The student is able to use cursive writing which is

; legible,
: (vri ting) ’
j Content Methods Materials
f 1. Manuscript writing l. Mechanical pro- Materials:
cedure 1. Paper, pencil,

f (a) Correct pos- board, chalk
: ture 2, Writing textbook
] (b) Correct hand 3., Workbook
; position Activities:
1 2. Learn the basic l. Practice on boar
: 8trokes, curves, 2. Practice on
; lines, alignment, paper
% size, spacing---

2. Cursive writing 1. Learning basic Activities:
] writing strokes l. Drill and prac-
§ 2. Learning to form tice on forma-

and connect letters tion of letters
3« Improving legibility
of cursive writing 2. Writing one's
name
3. Writing words
4, Writing senten-
ces
5. Writing checks




22
Objectives

; B. Composition o .
l. The student constructs sentences beginning with the

simple and progressing to the more complex,
(Composition)
Content Miethods Materials
l. Sentence construc- l. Show or present Activities:
tion a simple sentence 1, Have students
pattern construct sen-
2., Motivate sentence tences following
construction by a pattern
use of meaningful 2., Have students
pictures construct sen-
3. Use vocabulary or sences to des-
spelling to con- cribe a picture

struct sentences 3. Have students
construct sen-
tences using new
vocabulary words
4, Unscramble words
to construct
sentences
5. Have the student
complete senten-
ces by filling
in the missing
word or words
Materials:
l. Picture books
2. Work books
3. Sentence strips
4, Commercial games

Full Tt Provided by ERIC.
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Objectives

2. The student learns enough grammer to adequately meet
the standards of his level,

(Composition)
Content Methods Materials
a. Capitalization l. Teach that names Activities:
of people and l. Teach simple
places must be rules, then
capitalized follow up with
2, Teach that all an exercise to
sentences begin reinforce learn-
with capital ing.
letters Materials:
3+ The word "I" is 1. Workbooks
always capitalized 2. Charts
4, The days of the 3. Filmstrips
week and months of 4, Textbook
the year are capit-
alized
b. Punctuation l. Teach use of period,Activities:
question mark, ex- 1.Teach rules,
clamation point then follow up
2, Teach use of comma with an exercise
to reinforce
learning
Materials:
1.Woskbooks
2.Filmstrips
3.Teacher-made
exercises
L ,Charts
5.Magnetic board
c. Singular and l. Teach singular Activities:
plurals nouns, then make 1. Give list of
plurals by adding singular words
S and es --let student
2, Teach some singu- add s to form
lar and plural plural words
verb forms 2. Give list of
3+ Teach correct words ending
agreement between in ch- sh- and
nouns and verbs X and

.




Level 11
I. ;1sten1ng

oral source.

4. The student listens
sroficiently.
B. The student listeno

communicapions.
.. The stuuent listens
to expre.s himsel? effectively.

B
C. The stuuent llisteans
D

Jojeetivas

to develop correct u

in order to Tollow oral Glerections nrafice,
30 as to obtain the main ide: from an

well .enougir to grasp the amenning of oral

supce well enough

Content

Mmethoas/activities

Sugpested {aterlals

Following directlons

Teacher reads a sclec-
tion ana .tuwent fillis
in viorkuook w9xerclses

Stucent reads & selec-
tion and clas: follous
his orzl dlrections

Teacher »lays tage: z2nd
students follo. ziven
instructions

Gares (' Simon Says")

Practical applications
(Teacher reads direc-
tiona from patterns,
food contalners, etc.
and stuuent tells what
he is to do)

Teacher reads selec-
tion and student fills
in workbook exerclues

Teacher or student
resus orally a selec-
tion and stuaents
icentify mulin icea
(Student writes title
for selection)

cacner play.: tepes

or recorc. and student.

follow cireztions for
identifying wmaian ldes

activity: Students
. rite heacllines for
short news stories

SRi Llstenlng Skill-
Bullders

Merrilll Skiltaopes

Barnell-Ioft Specific
Skills Series

Educetlonal Develop-
mental ILaboratories
Iistening Taoes

Teacher-maue tapes

Filmstrlos

Barnell-Ioft Specifil«
Skills Seriles

Scott Toresman taslc
Readlng Skills

Newspapers

Eaucational Develop-
mental lLaboratorles
Study Skills

M lnsterios
Teacher-made tapcs -

S5cholastic Scope
neterial




Tevel II - Listening c 25
ObJectives ?

4 The student listens in order to follow asral Jairections {
proficlently. s
B. The student listens so a: to 5bt~in the main idegc from 2an

oral source.

C. The student listens uell enough to grasp the aeaning of oral
communications.

D. The student listens to develoo correct ucage w@well enodugh 8
to c.press himwelf effectlvely. :

|

;
Content iothods/Activitics Suspested taterials A

J! i

Meaning Teacher or student Lducational Develop-
rcads orall;, and @ental Taboratories
stuuent £ills io Study Skills

nworkbook execrelue 1
Charles wmerrlll |

Teacher plays tane or Hkilltapes 1
recorus anc and otu- N
dent tells meaning of  Scott Foresman Basic i
selection Reaalng Skills |

3

Teacher sho.s filmatrip Scholestic Scope k..
and reads caotions. naterlal I
Stucent tells nmeaning T
Learn o Recd, .elte i
and Spell Serles

Filustrips

Jebster Hew Practice |
Readers %}

Correct usage Students listen to Teacher-made tapes

records, tapes to be-

come familiar with Recorcs :

correct usage g

. Harr-:lagner Spoken :

2uuGy ' system tnglish E

.. e . |

Lrill Yarr-dagner Jral i

Exercises g

Eon b as avviat. s

ECEGE Gaii

NP S e O T ot o e s



Level I

Jbiectives
II. opeaking |
.. The student speaks to share lieas in grou OlaCUdSiOU
B. ne student spcaks to participate easily in iaforwal

conversation § |
c. The student =pcaks to put to sevvice & vocabulary which 21

£ills ai. nueas 21
D. The stuaent spsaks to glve oral renorts which contribute

idez: or inforwatlon 11
Content me thods/netivitic, Sugzested datericls i1
Informal conversation  Teacher-uirected American Newspaper 1
conveirbetion Publichers /ssoclia- ; §
tion material 11
Stuaent-directed 1
conversation Follet Systews for IS
Suceess

Vocabulary Teacher outs vocabulary Follett Comzaunication {;
legson on tape Series ;§
Tachistascope. Teacher-made ora ¥
ligts 15
Teacher uirccts oral ik
Jrill on wordé ueanins:s Cominercial word lists ¥

Gaines Student-made word '

. lists :
Teacher aussigns sult- ¥
able worc. and student Teacher-mede language 1
uses them in sentence. ester cards 1
1
Language naster Commercial Language 1)
sdaster cards i

machistescope - 7ith
teacher-raae or
commercial reels

P I

g e e
e

Group ciscussion T=acher-directed Tope recorder and
dl“cuvﬁlon teacher-nade tapes
Student-directec Jlaterials for back-
discussion ground (material

will vary accoraing
to the situation)

r Rape recorder and
stucent-maace tapes




Icvel 11X ¢ 27
Qu jectivel

II. Speakins
4. 'The student speaks to share iceas ln groub éiscusslon

B, The student speaks to participate casily in informel

sonversation
Cc. The student sovsaks
f11ls nis neeus
3. The student spesks to give oral reports vnich contribute
jdeas or informziion ‘
{

to put to service a voecabulary whicnh

Content

Liethods/Letlvities Suggested iieterials };
i:

Peacner-.ssigoed oral  Tane rececorder and

Oral reports
teacher-inade tspes

reportcs ;
Stugent-choszen oral taterials for back- ;
reposts arouna (materlal 5
will vary accorcing /
InTormal oral reports  to the -ituation) i
Formal oral rcports Tape recorder and
student-made tapes
Stuuent tapes oral
, rzoorts for class i
evziuation 1]
: b
i 5

- - WP S o

IR o Pptr ¥ 7~ =~

A NI gt b B ot i e




AT

Level I1 c - 23
Objeectives

III. Reaulng
4. The stucent uses various methous of attacking unfzuilier
Jords.
B. The stusent ocoulres a wocabulary which satisfactorily
necets his needs.,
c The stucent ceveloos the ability to locote information
from a varliety of Lources.
D. The student comprehencs material whlch is relevant to
his level,
. The student reads a variety of materials which widcen hils
range of intcrests and refine his tastes.

e e g e et

o pen T e s aan

Contant methods/..ctivities Suggested raterials
dora attack Teacher ¢irects orsl . ottt materizl §
svllabication ¢rill !
prefixes - suffixes Scott TMoresman pDasic g
structural znalysis Teacher directs wrltten 5kills in Readlng
context drill
word analysils T errill Skilltexts
(phonetic{ Student uses flash f
caras (“bucdy” system) Zducationesl Develop- ’
nental ILaboratorles 1
Teacher uses charts Go magezines §
4

Stucent fille in work- SRi4 Word Gaies Lab.
book exzrcises
Follett Svstems Tor
Games (Phonetic Bingo, Success
sord Pamilies) !
llton DBradley games

Tecacher-made games X

Follsett Communica=
tions

Daich material

Steck Vaughn Phono-
Vord ‘heels

Vocubulery Tecacher cirects oral Tach X
arill

Educational Develop-
Teacher oirects uritten mentzl laboratories
drill sord Clues

Stuuent £ills in work- Reader's Digest
book e..erclses Sikill Builders

i
i
3 3
(:
11
{
i




C 29
Level 11

Objecetives

III. Readlng

4. The student uses various methods of attackinig unifamiliar
LOords.

Iz Te stucent acquires a voecbulary which satisfactorily
mects his needs,

C. The stuuent develons the anility to 1ozate information
from a variecty of sources.

D. The ctudent comorehends material wvhich is relevant to his
level.

E. The student reans a variety of materlizls shiich iden his
ranse of interests and refint his testes.

Content ethoas/ictivitics Suggested Jlateriuls
Vocabulary (wont.) Games (Vacagrans; Daich Basic Vocabu-
Junior Scrabble') lar: teo
Students work cross- sNPA wateriel

viord oucszles

Bruce Basic ILife
Teacher-adirectec dic- Vocabulary
tionsry activities

. ottt Basic Service

Tzacher puts vocabu- ords
lary lescson on tepne

Teacher-made listc
Language - raster with
commercial or teacher- Stuocent-made lists
made caras

Functional sourcew
Synonym - antonyn cxer- (newspapers, maga-
cises zines, cppliance

mrnuels, bill boards)

Scholestic Scope
matzrials

vierrdill Skiltexts

Transparencies

Tape recorder ana
teacher-made tapes

Tocating 1information Teacher-tirected - - - Dictionaries
cictionar:: arills
anu (romes

3
§
H]
;
4
3
K

t
i3
i

5
.




fevel I
Objectives
III. Reading
e The stuuent uses
TOrUs
3. The tuucnt acquires a veceabulary ubich

mects his necds.

c - 30

rarious methocs of attacking unfamiliar

satisfactorily

C. The student wevelops the abiiity to locate informstion
frow a varict, of sourccs.
D. The stuuent coaprehends meterial which 1s relevant to
his level.
%. The student reaas a varlety of materials whicn widen
his range of interests ant refine his tastes.
Content Methous/ictivities Suggested bHaterials
Jocating informatlon Students fill in Barncll-loft Scecific
(cont. rorkbook cxerciseu Sleill:
Class vieglits libreary Encyclopedias
Tracher makes library viaps and globes
assignments
Functlonzl sources
Class becomcs femiliar (telephone. direc-
with nzusnaper tories, neuspapers)
Jiap and globe activ- ANPE material
ities
Comprenension Student reads selec- YMerrill Skiltexts
tions and¢ complctes

coimprechension checks

Student summarizes
naterisl

Stucent rewds ana dls-
2uLses sclection

Tecacner topes selec-
tion ana tcsts stu-
dent comprehension

T I T Sy

Zducational Develop-
mental Laboratories
Controlled Reader
material (acult
Series)

Scott Foresiion dasic
Reading Skills

Readers Digest
Bullcer

Skill

ott material

N T

ok 3
X
A




Ievel II c 21
b jeetives

III. Jleacing

The student uses werious wethods of attscking un®amiliar

wOPUL . Y

B. The stucent zcquires a vocabulary vhich satisfactorily ﬁl
meets his ncecs. -

C. The student develops the abllity to locate informatlion

D

,-
-l
2

from a varlety of sourues. =
. The student comprehenis material which is relevant ©o N
nis level, "f

. The student needs ¢ variety of materials hich wluen i

hiz renge of interests and refing his tastes., 3

Content fiethods/activities Suggested HMaterials
Comprehension faucationzl savelop- o

(cont.) wental Iaboratories

Go magazlnes ;
Steck Vaughn jictlvi- s |

ties for Reacing i

Tave recorder and i

teacher-made tapes

Discrimination Student recads and, Scott Foresgman
«ith tcacher guliluance Tectics 1n Readlng ;
develonc abllity to - ;.
rceoznize tone and moou Educationzl Develop- |
of =riter, quality of menta! Laboratories 1
expression, inferences Study Skills I
zn¢ asvuarptions, distin- 2
zuish fact andg oplnion, Selections from 3
make judgments anthologies A

student brings to class lsuspupers, magazlnes
examples of types of

propagange ANPL material ;j
Teacher provices & SRn Pilot Iibrary £
veriety of reading
materials oana time for hcadenice paperbacks
free reacing
Yiebuter Everyreader ,
Series <

Literzry Sa.apler

0 it b e




Level 1II - Readlng

Content

nethods/ictivities

Discrimination
(continued)

& TR T e it AP

Sugpestec iaterials

Springboards

magazines, newspapers
ponsrveck books
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Level I
ObJectives

Iv., ‘lriting
A,  iotor skills
HR me stucent 1s able to write legibly
B. Composition
1. The student constructs seatences, beginning wlth the
imple and progressing to the more COMPLEX,
’ o, The student writes paragraphs which Cxnress n
thoughts correctly.
The student learns caough graamar €o ageguately meet

tnhe standarus of his lavel.

S

|

Content “iethods/ictivities sugzesbec vaterials
Improving cursive Student oractices Autokinetic nethods
uriting sheets

Steck Vaughn Cursive

Jriting Serles

Learn to Reau, ‘rite,

ana Spell Series
Compositlon

Dalch Sentence

Sentence construction Students pluay games
Builders

Tecacher and students

make experilence charts Teacher-made sen-
tence strips

Teacher-directed drill .

(oral or uritten) - use Harr-vagner Explor-

vocabulary words ing English

derrill Bulilding
Language Power Series

)
-

Economy Guide to
Bettcr English

™llett Systems for
Sucecess

ottt material

Follatt Communica=
tiong

POINY SRR i WA ST e X S SR PR L e




Lovel IT - .friting (continuec)

¢ 34-

Contaont

ethods/ictivities

Sungested vuberlels

Paragraph development
Toplc sentence
Supporting details

Letters
Buslness
Friendly

Grammar
Parts of speech
Types of sentences
Verb usage
Punctuation
commas
quotation marks
Capiltalization

Spelling

Teacher reads examples
of good paragraphs and
pupils identify topic
sentences

Student practices writ-

ing good paragraphs

Teacher shows film-
strips to be followed
by class discussion
and writing

Students write letters
with teacher guidance
Oral drill

Workbook exerclses

Student practice

Merrill Skiltexts

Newspapers

Economy Culde to
Better English

Merrill Design for
Reading

Follett Success in
Language

Filmstrips
Transparencies
Posters

Transparencies
Filmstiips

Economy Gulde to
Better English

Posters (teacher
made or commercial)

Harr-Wagner Explor-
ing English

Merrill Bullding
Language Power

1+ —— o c——

Series

Filmstrips

Transparencies

Webster -
Dr. Spello
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Level II - Writing (continued)

Content Methods/Activities Suggested Materilals
Spelling (cont.) "Buddy" system using Webster Word
Language Master Wheels

SRA Spelling Lab
EDL Spelling Series
Fallett Systems

for Success

Tackistoscope
using commercilal
or teacher made

reels.

Teacher puts spelling Tape recordex and

lesson on tape teacher made

tapes.

Games Follett Communl-
catlions

Teacher shows filmstrips Mott materials

Word analysls for Commercial 1lists

meaning, pronunciationTeacher made llsts
syllabication, and Pupil made 1lists

forms Commercilal and
teacher made
games

Learn to Read,
Write, and Spell

Serles

‘...“

T -
(e e T TR S



LEVEL III GRAMMAR

OBJECTIVES

s - 36

The student learns enough grammar to adequately meet
the standards of his level.

CONTENT

I. Grammar
A. Capitalization

B. Punctuation

C. Abbreviations

D. Parts of Speech
A. Principal

l. noun
2. pronoun
3. verb

METHODS

Workbock Activities
List common and
proper nouns.

Learn basic rules
for capltalization.

Punctuation usage
Drill Book exercilse

Use days of the week,
months, titles, ete.

Discuss definitions
Give examples

Oral activities
Drill

MATERIALS

Language Exercise
Green Book
Steck Vaughn Co.
Austin, Texas

pp. 3-5

Language Exerclse
Green Book

Steck Vaughn Co.
Austin, Texas

p. 12

Language Exercise
Green book

Steck Vaughn Co.
Austin, Texas

noun, pronoun, verb

pp. 39, 43, 49, 60,
61, and 62
63-80

pronoun-- pPp.
verb--pp. 81-96




LEVEL III GRAMMAR
«

OBJECTIVES

The student learns enough grammar to adequately meet
the standards of his level.

CONTENT

B. Modiflers
1. adjective
2. adverbs

C. Connectilves
1. prepositions
2. conjunctions

D. Independent
1. Interjection

METHODS/
ACTIVITIES

Discuss definitions
Give examples

Oral activitiles
Drill

Discuss definitions
Give examples

Oral actilvities
Drill

Discuss definition
Give example

Oral activities
Drill

Review Parts of
Speech
Use different colors
of construction
paper cut into 3"
squares. Let each
square represent a
part of speech. On
additional squares of
the same colors, list
word that corresponds
with each part of
speech.

o e+ e LR T

SUGGESTED

MATERIALS
(See Level II for
Additional
Material)

Language Exercilses
Steck Vaughn Co.
Austin, Texas
Green Book

pp. 100-106

pp. 107-110

Language Exerclses
Steck Vaughn Co.
Austin, Texas
Green Book

pp. 50-54

RS AL IS T g A
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LEVEL III GRAMMAR

OBJECTIVES

The student learns enough grammar to adequately meet
the standards of hils level.

The student constructs sentences, beginning with the

simple and progressing to the more complex.

CONTENT

E. The Sentence
1., Classifica-
tion
a.declarative
b.imperative
c.ilnterroga-
tive

d.exclamatory

2. Structure

a.simple
sentence
b. compound
c.complex
d.clause

METHODS/
ACTIVITIES

Recognition of parts
of speech

Define each kind
Explaln punctuatlion
for sentence endings.

Wopkbook Exercises
Have students lden-
tify kinds of sen-
tences from other
reading sources

Review subject and
predlicate.
Use drill activities.

Define each

Give examples.

Have students write
examples on the board
Drill work activitiles

SUGGESTED
MATERIALS
(See Level II for

additional material)

Using Language Rules

Steck Vaughn Co.
pp. 31-32

Language Book Seven

Steck Vaughn Co.
pp. 108-109

Language Exercises

Steck Vaughn Co.
Green Book

p. 32.

Language Exercilses

Steck Vaughn Co.
Green Book

pp. 32-33.

History books,

newspapers, etc.

Language Exercises
Steck Vaughn Co.
Green Book

pp. 34-36

Language Exercises
Green Book
Steck Vaughn Co.

pp. 37-38

Language Exercilses
Green Book
Steck Vaughn Co.

pp. 58-59

Language Book Seven
Steck Vaughn Co.
p. 111




LEVEL III GRAMMAR

CONTENT

3. Sentence
Improvement

METHODS/
ACTIVITIES

Give short choppy
sentences that are
closely related and
have students ime
prove them by come
bining them into
longer sentences.
Combine short choppy
sentences by using
compound subjects
and compound predl=-
cate verbs.

Choppy sentences may
be combined into one
effectlve sentence
by usling and, or, or
but.

Show varilety of sen-
tence order.

SUGGESTED
MATERIALS
(See Level II for

additional material)

Language Book Seven
Steck Vaughn Co.
p. 20.




LEVEL III SPEAKING

To develop skllls in
articulation so that

CONTENT

II. Dictionary Study
A. Contractions

B. Prefixes and
Sufflixes

C. Pronuncilation
and defini-
tions

D. Synonyms
E. Antonyms
F. Homonyms

OBJECTIVES

pronunciation, enunciation, and

the student will be able to speak
and understand with ease.

METHODS/
ACTIVITIES

Show how two words are
joined together by
omitting a letter or
letters.

Use an apostrophe (')
to show a letter or
letters omlitted.

Drill work.

Review
Introduce new pre-
fixes and suffilxes
and explain.

Divide words into
syllables.

Provide words from
famous American
documents.

Give the origin of
words.

Drill exercilses.
Have students bring
difficult words to
class for discussion.

Discuss the meaning of
synonyms, antonyms,
and homonyms.

SUGGESTED
MATERIALS
(See Level II for
additional material)

Language Book Seven
Steck Vaughn Co.

pp. 34-35

The Language Exer-
cises. Green book
Steck Vaughn Co.

pp. 28-29

The Magic World of
Dr. Spello

Language Exerclses
Steck Vaughn Co.
pp. 22-23

Green book

Language Exerclses
Green Book

Steck Vaughn Co.

pp. 47-49.

Language Exerclses
Green Book

Steck Vaughn Co.

pp. 14-21

Language Book Seven
Steck Vaughn Co.

pp. 51-54




LEVEL III SPEAKING

CONTENT

G. Homograph

III. Spelling

METHODS/
ACTIVITIES

Introduce homographs
as a word spelled
like another word,
but has a different
meaning and a differ-
ent derilivation.

Compile a spelling
word list which 1s
applicable to your
viecinity.

Refer to spelling
l1ist of 100 words.
Compile a list of
words from class
reading, sclence,
daily reading, etc.

cC 4

SUGGESTED

MATERIALS

(See Level II for
additional material)

Language Book Elght

Steck Vaughn Co.
pp. 42-44

World Book
Encyclopedlia




LEVEL III SPEAKING

OBJECTIVES

The student will learn enough grammar to adequately
meet the standards of his level.

The student writes paragraphs which express his thoughts

effectlively.

CONTENT

IV.

V.

VlI.

Outlining
A. Kinds of

outllnes
B. Forms

Paragraph
Writing
A. The Order

[ 3 N
-

B. Types of
paragraphs
l.explanation
2.description
3.narration
L. conversation

Letter Writing
A. Business letters
l.Parts of a
letter
2.Form
B. Social letters
l.Parts of a
letter
2.Form

METHODS/
ACTIVITIES

Discuss the purposes
of outlines.

Outline the mailn
ideas of a short
paragraph.

Outline a chapter
from the American
History Book.

Discuss the order of
the paragraph.
Discuss the topic and
summary sentence.

Locate types of para-
graphs in reading.

Use transitional words
to develop better par-

agraphs.

SUGGESTED
MATERIALS
(See Level II for
additional material)

Language Book Seven
Steck Vaughn
pp. 114-115

Language Book Seven
Steck Vaughn Co.
p. 117

Language Book Elght
Steck Vaughn Co.

p. 132

Language Book Elght
Steck Vaughn Co.
pp. 133-137

Language Book Seven

Have them select transi-Steck Vaughn Co.

tional words from
their readings.

Discuss the kinds of
letter writing.

Show sample of each.
Have students wrilte
thelr Congressman.
Have them write a
friendly letter.

pp. 117-120.

Language Book Seven
Steck Vaughn Co.
p. 121.

Language Exercises
Green Book

Steck Vaughn Co.

pp. 113116
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OBJECTIVES ¢ 43

LEVEL III

: The student speaks to share ideas in group discussions.

; The student participates easily in informal conversations.

The student puts to service a vocabulary which will fill his needs,
The student speaks to give oral reports which contribute ideas or

Rl B VL T arup

information.
| Content Methods/Activities Suggested Materials
] (See Level II for
additional materials)
VIII.Speaking Student - directed
A,Informal Teacher - directed
Conversation Teacher plays tapes or
records for class Teacher made or
discussion. commercial tapes
Records
: B.Group Dis- Discuss current events Newspapers, radios,
cussion Teacher-guided activities television vprograms
C.Vocabulary Student-directed activities
f Teacher tapes vocahulary Teacher made lists
Student made list
D.Oral Reports Oral practice in using Teacher-made or
newly acquired words, commercial cards.,
Language master (Background material

will vary)

RS IS et o7 prieceaiedie it v T
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OBJECTIVES

LEVEL III

The student listens in order to follow directions proficiently.
The student listens so as to obtain the main idea from oral

sources,

The student listens well enough to grasp the meaning of oral
communication,

The student listens to develop correct usage well enuugh to

express himself effectively.
The student listens to differentiate between levels of reading.

Contént Methods/Activities Suggested Materials
(See level II for
additional materials

ViI. Listéhing . Teacher makes tapes giving Merrill Skiltapes
A. Following directions. E.D.L. Listening

directions Teacher plays commercial Skills

tapes. S.R.A, Listening
Teacher reads selections Skills Builders
and gives oral directions Teacher made tapes
for exercises. Patterns, food con-
Teacher reads directions tainers, tax forms,
and students summarigze. etc,

B. Main Idea Students discuss main jdea.Barnell-Loft Specific

Teacher tapes selections Skills Series
and student fills in work- Scott Foresman Basic

book exercises. Students Reading Skills
write headlines for short Webster New Practice
news stories read by the Readers
teacher., E.D.L. Study Skills
Filmstriops
Scholastic Scope
material
Learn to Read, Write,
& Spell
Newspapers
C., Meaning Teacher or students read E.D.L. Study Skills
orally and student fills Merrill Skilltapes
in workbook exercises. Scott Foresman Basic
Teacher reads and asks Reading Skills
questions. Scholastic Scope
Teacher plays tapes or Material
records, and students Learn to Read, Vrite
tell meaning. | & Spell Series
Webster New Practice
Reader
D, Usage Students listen to teacher Teacher madr or
and each other for usage. commercial tapes.
Teacher plays tapes and Harr Wagner-Spoken
records to familiarize English
students with correct Harr Wagner-Oral
usaze., Drill

"Buddy" System - Drill

e .
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Content Methods/Activities Suggested Materials
(See Level II for
additional materials)

E. Discrimination Teacher or student Teacher made or
{ make tapes to show mood, student made tapes
é change or emphasis of Records
: speaker. Students listen
§ to records and identify
3 mood of speaker,

a el A ¥ oAb v e - L
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OBJECTIVES
LEVEL III

Reading

The student develops the ability to locate information from a variety

of sources.
The student comprehends material which is relevant to his level.

The student reads a variety of materials which widen his range of
interests and refine his tastes,

Content Methods/Activities Suggested Materials
(See level II:ufor

additional material)

IX. Reading Ausign reading from his-  American History Book
A. Locating tory books, newspapers, News For You ‘
Information etc., Local newspapers
' Give oral and written Library Resources
reports from reading
selections.

B. Comprehension Discuss terms in reading
Use crossword puzzles
Have students use unfamiliar
terms in their own creative

v, wreiting.




-

C 47
"BRIGHT IDEAS"

Mott Basic Numbers and Money
Scholastic series - Better Buymanship

General
Tape recorders can be used for vocabulary study
in any subject matter area.

Language masters can be used individually for
vocabulary in arny subject areas. Also, it can
be used with "buddy system" for spelling words
in any subject areas.

Teacher made reels can be used to increase vocabulary
in any subject matter area.

If the overhead is fitted with an acetate roll, the
student interest can be increased when the student
uses this himself to work math problems or write sen-
tences.

Flash cards for student use - "buddy system" - to
teach alphabet, based on pictures and letters shown
in Laubach Literary materials.

Make a file on local resource people who are willing
to speak to the-group - bring collections or meterials
to display.

Math

Use tachistoscope with teacher made or commercial
materials.

Make grocery lists and figure costs.,

Figure change using bills of different denomina-
tions.

Plan a major purchase and use newspaper ads for
comparative shopping.

Figure the actual cost of major purchase at a chain
store using their interest on time payment plans.

Figure actual interest using examples from:
Car dealers
Banks
Loan companies, ctc.
Any dealer shculd be glad to send a represen-
tative to explain financing through their
businesses.

©
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Materials
Follett Systems for Suecess
Figure It Out
Fearon Using Dollars and Sense

Field trips as a group
l. School board meeting
. Newspaper plant
. Concerts
+« Museums
Movies
. Community governing body
« Local manufacturing
. Post Office
9. Hospital

OO\ Fw

Speakers from:
l. Job placement - T.E.C., private agencies
2. Local government
3. Bar Association
4, Income tax
5. Civil Defense

Suggestions
l., Field trips to movies, museums and community
concerts.,

2. Create a class library consisting of paperback
books contributed by class members.

3. Setting up mock elections in class.

Fill voter’®s registration forms in class.

Have stuénts compile a list of welfare agencies.

Utilize community resources such as: Doctors,

Lawyers, Highway Patrol, Police, Bank President,

Ministers, etc.

+ Discuss rules of Parliamentary procedures.

Social graces.

Set up a system of awards upon graduation,

Have representatives of the employment agencies

to come and speak to the class on job oppor-

tunities, requirements, salary, etc.

1l. Dress for different occasions.

12, Plan frequent social functions with class.

o\ &

OO O~

Students are able to improve their formal and informal
conversation by taping their voices and then listen-
ing to the playback of the tapes.

Public Speaking was encomaged by letting the pupils
discuss some subject they were interested in. We
found that these pupils immediately used all
references made available.
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COMMUNICATIONS

Suggestions for Workshop

Screen speakers more carefully for positive attltudes

and for knowledge and expeflence in ABE field.
Arrange for "shop-talk" sessions on techniques,
Reserve housing for ABE workshop so participants
and the facilities will not be scattered. (This
would ‘alleviate crowding in the dining room.,)
Night sessions would not be objectionable if there
was some free time at hours when the bhookstores
and post office, etc, were open,

Materials should be more relevant to our area.

Requirements of the agency shcould be set before
the workshop begins.
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INTRODUCTION
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In-service educatian programs for teachers are

S Mg

basic and imperative parts of any well-rounded educa-
tion program. The major objetive of an Adult Basic

Education In-service program is to enrich the capa-

N SR e e Mmoo

bilities of teachers in order for them to provide and

meet the needs and challenges encountered in programs

b T AR i s 7

of adult education.

P

Included herein are guidelines that will provide

a direction for such a program in the form of objec-

e AR

tives and in-service procedures.

i
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IN-SERVICE

The ABE In-service program is designed to pro-

vide the opportunity for those persons engaged in the

teaching of adults to:

A,

B,

D,

E.

F.

Become acquainted with the aims and objec-
tives of the ABE program.

Learn the methods and techniques which may
be used to achieve thse goals.

Develop new devices which may assist teachers
in becoming better agents for attitude and
behavior change in students.

Employ a system of evaluation which measures
the goals achieved and indicate the probable
success of the studnnt when removed from
classroom situations,

Aid the teacher in selection, development
and utilization of material and equipment
necessary in accomplishing the goals s&f

the ABE program,

Provide sufficient information concerning
the administrative duties and responsibili-

ties of those engaged in ABE activities,

As in most in-service programs, this program

is designed to be group centered or individually

oriented.

Whenever persons in the adult-teacher learn-

ing situation become aware of a problem, In-Service

Training is in order.,
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IN-SERVICE TRAINING FOR ABE TEACHERS
I. Teacher orientation: A basic must when engaged

in the task of educating adults. It is impera-

tive that ABE teachers are well versed in areas of
need and desire of the adult student.
A. New teachers
1. The characteristics of the adult learners
and what appeals to them
a. Mental
b. Physical
c. Psychological
2. The aims and objectives of the ABE program
3. DMethods of establishing teacher and student
rapport
a. The role of the teacher as a leader
b. The first class meeting
c. The teacher's attitude toward the ABE
program and its students
d. Provide adequate and sufficient
counseling
e. Improvement of attendance through
the creation of interest among
students.
L, Visitation of ABE classes conducted by
experienced teachers
B. The orientation for all teachers should
include:
1. Innovations
a, Utilization of experienced ABE

teachers

Bh T O TG e U s R N A AN e




b. Resource specialist
c. Visitation among teachers to observe:
l. Techniques
2. Student behavior
3. Student attitudes
2. Data reporting and policy procedures
3. Points concerning student recruiting
4, Pre-determination of class size
Instructional iiethods and Techniques----Unlike
teaching children, the ABZ teacher must estab-
lish and use a method of teaching that appeals
to the adult student.
A, Established teaching techmiques
1. Telling
2. Showing
3. Doint
L, Group instruction
5, Individual instruction
6. Other methods
B. Discussion techniques
1. Information presented for clarification
of a given problem
2. Application to a specific task including:
a. Questioning
b. Brainstorming
c. Problem census
d. Problem solving
e. Role playing

f. Other discussion techniques
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Pre-assessment of students

l. Needs

2, Purpose

3. Level of education

Involvement of students (encouraging class
participation throughout)

Use of available audio-visual material
Utilization of resource personnel
Field trips and social gatherings
Familiarization with the level of the
curriculum to be taught:

l. Level I --- Basic

2, Level II --- Ingtermediate

3. Level III --- Advanced

Programmed instructions when available

Lesson planning

Materials and equipment

A. Selection of material by subject area and
level

B. Development of material by subject and level

C. Utilization of material and resource per-
sonnel

D. Obtaining material and equipment from
agencies other than those included in the
ABE program

Evaluation

A. Pre-assessment of students

l., Formal

2., Informal

N e e S S e AT
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B. Achievement test

st

l, Placement

2. Standardized

S S TN 37,

.

3,
&
13

3. Teacher made

Development of teacher-made test

et
[ ]

45 s

e

D, Test results as a teaching aid

£y oy

Follow-up

&=
L ]

F. Counselling
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EVALUATION AND ADAPTATION
It is hoped that the information presented will
be adaptable to local programs of Adult Basic Education
based upon their specific and unique situations. It
is also suggested that evaluations be made to determine

the effectiveness of the in-service education program.
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The following is a description of one example

on how in-service presentation of a problem can be

conducted:

I. PROBLEl~-~-Teachers in the ABE program are un-

familiar with the overhead projector recently

purchaged for them.

IT. PROCEDURES

A. Understanding the proper maintenance and

operation of the overhead projector

1.
2
3.
b,
5
6.

7o
8.

99

Changing lamp

Protection (dust)

Never move overhead while it is in use
Cooling of machine after use

Electrical supply

Cleaning of machine

Focusing

Eliminating keystone effect (The key-
stone effect can be eliminated by having
the lens and screen parallel)

Use of <transparency film

10. Proper care of transparencies

11, Use of grease pencil and felt tip pen

B. Understanding methods and techniques of

utilizing the overhead projector as an

instructional aid.

1.

SRR RN, S % B T e e T

Placement of overhead for the best
visual effect
a. Where to place it in room accord-

ing to size
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% b. The effectiveness of the overhead |

§ in relation to the interest of

g the class ,

§ c. Class size ‘

% 2. The use of various shading and colors

g for better visual effect.

% a. Type of pencils or pens to use 1

4 ?

? b. To enhance the effectiveness use ﬁ

; different colors ﬁ

X

: 3, &ffective use of transparencies and i

g overlays §

§ a., Teacher-made |

% b. Commercial

; III. RESOURCES AND MATERIALS

; A. Specialist of audio-visual materials

% B. Overhead pronjector

g C. Screen

§ D, ~Marking pencils and pens

? E. Transparency film

; F. Copy machine

| IV.  ACTIVITIES

% A, Preassessment----- The specialist would

§ ask each teacher how many would have access ;

g i

j to an overhead projector, had seen one in

% use, and/or used one. 2
B. The specialist would stress the importance g

of the overhead projector by discussion,
demnstration, and teacher involvemznt,

g 1. The specialist would ask each teacher,

R T A Loy S g

e
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"How do you feel the overhead pro- |
jector would be advantageous to you in |
your level of teaching?"
2. The specialist would take a pre-selected
article from a magazine, make a trans-
parency on the copy machine, and relate
how this material could be quickly made
available for class instruction.
3. For teacher involvement the specialist
would have each teacher select an
article, picture, etc. from newspapers
and magazines and make a transparency.
Have each teacher set up the overhead pro-
Jector and briefly demonstrate his ability
to operate it.
Have each lzacher prepare on trarnsparency a
lesson plan presentation in his field of
teaching.,
Through role playing have the teacher
actually use his lesson plan.
Have a question and answer session concern- | |
ing the techniques used in the presentation.
Discussion concerning the general maintenance

of the overhead projector.

e R i U Py, PRl - arer o S04 it
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A WODEL FOR AN IN-SERVICE ORIENTATION PROGRAM
FOR ABE TEACHERS

OBJECTIVE: To provide an opportunity for new ABE

| Teachers to learn some of the character-

5 jstics of adult learners and what appeals
to them.

] LENGTH: Six hours

i 3 hours-- General sesSion

3 hours - Class visitatioﬁ

TN e, S pes e S .

REFERENCES: Zahn, Jane C., "Differences

Between Adults and Youth
Affecting Learning", Adult
§ Education Vol. 17, No. 2,

% Winter, 1967.

Proctor, James 0., "Technique,

Notes, Tips for Teachers", Del-
mar Publishing Co., Albany,
NeYe, 1963.

Introductory Motivation: Role playing of

some individual characteristics of the

AN KL UMMBEN 1 50l e - b oo e+ =

: adult student.

Definiation of Termsa:

A, Buzz Groups: These are usually small, ?
informal groups of achieving or causing g
indivudual participation.

B. 1role Playing: The on the spot "acting

b g

out" of a situation, problem or incident.
It is used to focus group discussion

around some concrete experience.
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. Ty o et e e eas e S il - compelioid i cai




B v, s a4 lmar b ey oy v am -

IS-1z
Brainstcrming: In actusl use is like
& Zame==—=-== groups of four to nine
people are given a particular problem
o questicn &nd in five or tén minutes
“hey are asked to come up with am many
jdeas or suggestions as possible to
solve he problem or answer the ques-

tion.

et o e

—— o Mt e vas)
ST




IS-13 f
A, LECTURE 1. Characteristics of Adult
} learner
{ a. Learns quickly based on
past experiences

1. Handling money

e i e

: 2. Buying of groceries

g .

3. Exposure to some types I

of measuring devices

e s e pir
b L s g

4. Experiences with certain

R e I

illnesses ]
. 5. Working under pressure f
i :
§ 6. The actual need for i
; basic education

] b. Learns better if health i
is good. 3Some examples )

i of health factors which !

% affect learning are: i
g 1., Defective hearing and i
Q eye sight r
; 2. DMental illnesses :
% 3. Diet deficiencies E
% 4, Physical handicaps, §
i etc,
é c. Seeks recognition
: l. Social

2. Rewards for jobs ‘y

well done g

% 3. Participation in ?
i‘ civic affairs
x

Q
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? d. Problems and Individual

E personalities

% 1. Rebellious

% 2. Timid and withdrawn

g 3, Know it all

§ : 4, Over volunteering 3
E e. Needs to see progress é
é l. Impatient i
§ . 2., Needs to see the rela- ?
. tionship to ultimate :
§ goals

; 3., Day to day accomplish-

é ments i
§ B. SMALL GROUP DISCUSSION ﬁ
DESIGNED TO ENVOLVE ,
PARTICIPANTS IN PROBLEM i
§ 1. Role playing ,j
% a. Observation of the role ﬁé
é of the problem adult %
% l. Rebellious student |
% a. Successfully handled g
f by teacher %
; b. Unsuccessfully 7
§ handled by teacher

2. Timid and withdrawn
student--group dis-

cussion and suggested

golutions 3




2. Buzz groups--attack the
problem of a "know it all"”
stgdent

3. Brainstorming
a. Ask the following creative

questions:

1., How best can we handle
the problem of a student
who monopolizes class-
time? (Over-colunteering)

2, In what way can we
appeal to the emotions
of the timid and with-
drawn student?

Ce CLASS VISITATION: l. The.areas that the teacher-

trainee should look for:

a. Teacher-student rapvort

S i e oA e e et it

: b, How teacher reassures
the timid and withdrawn

student ;
: c. How teacher gives the |
1 rebellious or belligerent :ﬂj
student a chance to feel
s that he is a contributing
| part of the class

d. How teacher contains the

Ea RSP SRNAURIAE odl- P tS s b il siopaice g

participation of the volun-

teering student
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e. How teacher handles
grouping within the class
f. How teacher secures the

participation of entire

class gf

g pump e

D, EVALUATION SESSION 1. The staff and teacher-
trainee meet to analyze
classroom situations-.in
terms of stated objective
and the.tec¢hniques used
to achieve this objective
a., Questions to be asked

1. During class visita-
tion, what techniques

did you observe?

2, Were these techniques
suitable for teaching
adults? ;5

3. Were you able to
identify any of the 4
types of students pre-
viously discussed?

4, vere any new types

identifiable?

5. What are your recommen-

dations for the im-
provement of the teach-

ing of adults in

4
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DISKISSAL

NOTE: The reader is re-
minded that this is only
one small area of the
In-service program and
designed to relate only
to the orientation of
new ABE teachers con-

cerning the characteris-

tics of the adult learner.
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classroom situations?
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INTRODUCT ION

The evaluatlons are an important part of tle guilde.
They are intended as methods by which teachers can
gain ldeas for measuring the learning which should be
taking place,. Whenever possible, the teacher and student
self-evaluation should be a part of each class session.
Evaluation gives both teacher and students the oppor-
tunities to review and to note areas where more work
should be done.

The purpose of this suggested evaluation guide
is to help the teacher measure the student's progress
and to help him plan for other activitiles as he sees
the need. The teacher of ABE classes should feel
free to use varied means of evaluation. Because every
class 1s different, the teacher should use his ingenuity
to develop his own way of measuring.

The items in the tentative emclosed sample guilde
are divided into four sections: objectives, measurement,
procedures and cheklist.

Ob jectives: The objectives were selected at

random from each subject area for evaluation at dif-
ferent levels,

Measurement: The measurement 1s the development

of means used to give evidence of student progress.
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Procedure: Procedures are the methods and techniques

to be used to obtain the desired performance to give us
evidence of the student progress.

Evaluation Checklist: An evaluation checklist

provides the teacher with a form on which to kepp a
current class record by checking to see that the obJjectives
have been reached.

Summary: It is expected thaf the teacher will

develop further evaluation criteria. We hope that this

guide will be of assistance.




EVALUATION
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SUBJECT AREA Communications

OBJECTIVES MEA SUREMENT

Devices or Indicator

1,A, To help the ‘. .- = e
student develop
the listening
skills 1in the
English lan-

guage.
Level I - The student Level I - Sets of
will be able to teachersdevised
follow simple di- directions.

rections.

Level II - The stu-
dent will be wri-
ting sentences
dictated be the
teacher.

LeTe .

Level III - The stu-
dent will be able
to listen to oral

directions and
reproduce them in
writing.

Level II - Teacher-
devised sentences

devised oral direc-
tions.

PROCEDURES

Level I - The teacher
will give oradal direc-
tions. (i.e. "Write
your name in the
upper right hand cor-

‘ner., %)

Level II - The teacher
will dictate a sen-
tence and the stu-
dent will write it.

Level III - Teacher- Level III - The teacher

will give a set of
oral directions and
the student will
write them.

Check List Question:
Has the student developed
listening skills in the
English language?




OBJECTIVES MEA SUREMENT PROCEDURES ‘
Device or Indicator |

I.B. To develop skills
in pronunciation,
enunciation, and
articulation so
that the student i
will be abde to |
speak and under-
ssand Englash
with ease.

Level I: The student Level I: Teacher- Level I: The teacher
will learn phonics. devised and com- will require the s 1
mercial records student to name ob- |
and tapes jects and to engage it
Charts in informal dialog. il
Informal Conversations }
Level II: The student Level II: Tape Level Ii; The teacher 1
will be able to recorder will have each stu- i
pronounce correctly dent speak into a i
a list of words con- tape recorder and |
taining particular- replay it to the 1:
ly the difficult studant. 1y

sbunds in Englidh
Level III: The studentlevel III: Poetry Level III: Teacher will

will be able to pro- ~ or other suitable have students read
nounce, enunciate, written material. portions of written
and articulate Eng- material orally.
lish words effect-

ively.

Check List Quesion:
Can student pronounce, enunciate,
and articulate English with ease?

N
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OBJECTIVES MEASUREMENT PROCEDURES
Device Or Indicator

I.C. The student
acquires a vocabulary
which satisfactorily
meets his needs.

Level I: The student Leved I: A 400-word Level I: The teacher

Wwill be able to recog=iz¢ basic vocabulary Presents the words
nize the words on a list Teacher- on flash cards,
common basic 400 devised measures: word 1lists, etc.
word vocabulary Experience charts
list both separately Flash cards
and in context. Sentences contain-

ing the words.

Level II: The student Level -II: Newspapers Level II: The teach-

will be able to Magazines er will have the
use “newspapers, mdga- student bring to
aines, etc. to meet class a newspaper
his needs. item and read it

to the class.

Level III: The student Level III: Synopsis Level III: The

will be able to read . of article. teacher will have
an article and give the student read_
a synopsis of 1it. an article and

prepare a synopsis.

Check List Question:
Does the student read will enough
o utilize those opportunities
which will serve his needs?
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; OBJECTIVES MEASUREMENT PROCEDURES
Device or Indicator

% I.D. To develope and
j improve the
* writing skills,

Level I: Student ° .. Levell: Charts and Level I: The teacher §
. will be able—-to sample forms of will set up stand- |
: write the alphabet manuscript and ards for-the-for- ]
; in manuscript and ' cursive letters, mationzpf manu-
% cursive script. both upper and script-.and .cur=,
f lower case, Sive. lettersu:.?
Level II: The stu- Level II: Paragraph Level II: The tea-
dent will be able written by the cher will require
to write a sample student. the student to
paragraph. write a paragraph
on a suggested
i topic. (i.e.,
i personal experiencd
: current events,
ete.)
; Level III: Stu<: :'..LeveliIII: The report Level.III: The tea-
‘ demnt will be able or essay written cher will require 1
} to write a report by the student. the studdnt to |
: or essay. write a pgport or 1
an essay. il

Check List Questlon:
Did the student develop or improve

his writing skills?

N




SUBJECT AREA Mathematice

OBJECTIVES MEA SUREMENT PROCEDURES
Place Value 1l: The Teacher-devised place Teacher will require |
student will be able value chart. students to identify
to understand the Abacus digits according to
value of each digit place value.

of a number,

_ e A G i s et S AR MR i atuistmmr sl S riens

(BASIC LEVEL ONLY)

CHeek List Question: DBoes the student understand
place value?

Level II. Multiplication

To determine which ., -+ Teacher-devised problems

operation to use in The teacher will
solving practical require the students
story problems. to solve practical

story problems by
the use of the four |
basic operations of
mathematics,

Check List Quesion: Were the students able to solve |
the problem with the proper '
equation?

B T T VU N
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OBJECTIVES

Level III: Addition
and Subtraétion.of
Fractions

To provide number
operations that will
help the student
enrich his daily
lifing.

MEASUREMENT PROCEDURES

Student -devised prac- The teacher will al-

tical problems they low the students to

have encountered. present personal
problems to be solved
by the class.

Check List Question: Were the students able to solve
their personal mathematical
problems?




SUBJECT AREA

CITIAENSHIP AND SOCIAL SKILLS

OBJECTIVES

III. To provide the
opportunity for the
student to become'
aware of how the
government works.

Level I: The studant
will learn the or-
ganization of the
local city gdvern-
ment.

Level II: The student
will be &ble to out-
line the duties of
the major local, ..
state, and Federal

ofificers.

Level III: The student
will know the pro-
cedure by which a
bill becomes a law
in the Federal
legislatuee,

Level I:

MEA SUREMENT

Device or Indicatar

ces of local city
government.

List of offi-Level I:

PROCEDURES

The tea-
cher will have the
student name the
offices making up
the local city
government.

Level,II; Outling of Level II: The tea-

duties of 1local,
state, and Fed-
eral offices.

Level III: A mock

session of the leg>~"

islatuee.

Check List Question:
Did the student become aware of how

government works?

AT S btotmi tim i anstuin sall i a <

cher will require
the students to
outling the duties
of major 1local,
state, and Fed-
eral officers.

Level III: The
teacher will set
up a situvation in
which students
can take part in
a mock session of
bhe legislatuee.
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OBJECTIVES

IV. To provide the

MEA SUREMENTS
Device or Indicator

student with infor- 1ist showing agencies

mation regarding

social agencies, their

uses and services
rendered.

available in local
area and their ser-
vices.

Oral quéstionsand-
answer session.

Teacher-devised check-

E -10
PROCEDURES

The teacher will
pose a series of hy-
pothetical probiems
and ask students
what agency would

be involved in solv-
ing them,

Check List Question: Did student learn about
social agencies and their services?

i
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OBJECTIVES
1. The student

learns his struec- - . :

tural and physical
make-up in order to
maintain good body
developments

Level I: The stu-
dent should know
the proper Englidh
words for the ba-
sic body organs
and functions,
such as eat,
breath, digest,
skin, stomach, etc.

Level II: The stu-
dent will be able
to name and iden-
tify major body
systems.

Level III:
dent will know the
functions of the
major body Systems.
2 PR

SUBJECT AREA
Science and Health

The stu=-- "

MEA SUREMENTS

Level I; A picture
with arrows in-
dicating parts of
the body.

Level II: A picture
or a model of the
human body.

Level III: A chart
or model of fthe
human body.

Check List Question:
Did the students learn the

structure and function of the

body ?

RTINS oot g o o

E - 11
PROCEDURES
Level I; The tea-

cher will point to
arvpart of the body
on the piecture and
the student will
name it orally, in
English.

Level II: The tea-
cher will prépareo
a_.test which will
require the indi-
vidual student to
name in English
the major body
systems.

Level III: The tea-
cher will set up
an activity to
measure the stu-
dents progress in
understanding
body functions.
(i.e., trace the di-
gestion of an

apple.)
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OBJECTIVES

2. The student
understands the in-
teraction hetween
plant and animal
life,

Level I: The stu-
dent will learn
and ldentify the
names of 10 com-
mon plants and 10
common animals,

Rkt o A

Level II: The stu-
dent will know
various steps in
the 1ife cycle of
the various plants
and animals,

Level III: The stu-
dent will know the
functions and uses
of animals and
plants in differ-
ent stages of the
life cycle,

MEASUREMENTS
Device or Indicator

Level I: Actual
specimens, film-
strips, slides,
overhead trans-
parenciles,

Level II: Unlabeled

diagram, felt

board to manipulate

parts of cycle,
charts.

Level III: Research

Projuct, Class
report,

E -12

PROCEDURES

Level I: The tea-
cher will devise

a questionaire in
which khe student
will give his ane
swers orally or in
wiiting. He may
use transparencies
or picturesw to
measupe student
progress,

Level II: The tea-

cher has the stu-
dents list and
explain $he parts

of the cycle, label

a diagram, write
a discussion
paragraph.,

Level III: The tea-

cher will require
the student to
research one or
more phases of the
life cycle,

Check List Question:
Does the student understand
the interaction between
plant and animal life?




OBJECTIVES

8.
is able to learn -
the requirements of
the basic four
foods groups so as
flo maintain good
nutrition.

The student

Level I: The stu-
dent will know of
the foods in each
of the four basic
groups and know
their names in
English

Level II: The stu
dent will plan
egonomical and
balanced meals.

Level III: The stu-
dents will be able
to list the six
nutrients and know
their importance.

MEASUREMENT
Device or Indicator

Lével. I:[Grocery ads
in the newspapers
pictures of food
items

Level II: Menu form
Shopping list

Level III: Wall chart
of food items
Posters.

Check List Question:

Has the student learned
the basic four food groups
and can he-apply this
knowledge ?

E - 13

PROCEDURES
Level I: The tea-

cher will ask the
student to pick
out of the gro-
cery ads a food
from each of the
groups.

Level II: The tea-

cher will have the
students plan bal-
anced meals, with
substitutes. in
each of the food
groups,

Level III: The tea-

cher will have the
students make pos-
ters whowing the
foods containing
the various nutri-
ents.




SUBJECT AREA
Occupational and Educational Opportunities

OBJECTIVES MEASUREMENT PROCEDURES
6, To provide prac- Application forms from Teacher will require
tice in filling out appropriate agencies, student to fill out
applications for a form correctly.
employment and other
forms.

(ALL LEVELS)
Check List Question:

in Did student fill in an application form
correctly?

10. To prepare the G.E.D, tewst The teacher will

student for the G.E.D. L make an appointment

test. with a state-approved
examiner to admin-

(LEVEL III ONLY) ister the G.E.B.

test.

Check List Question:
How many students passed the G.E.D. Test?
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EVALUATION CHECKLIST

QUESTION LEVEL

NO. IN
CLASS

NO, ACH, NO, NOT

OBJ.

ACH, OBJ.

COMMUNICATION

I. A, Has the student developed
listening skills in the
English Language?

B. Can student pronounce,
enunclate and articulate
English with ease?

Does the student read
well enough to utilize
those opportunities
which will serve his
needs?

Did the student develop
or Improve his writing
skills?

MATHEMATICS

Place Value I, - Does the student
understand place value?2

Level II. Multiplicatlon -~ Were
the students able to solve
the problems with the proper
operations? -

Level III. Addition and Sub-
traction of fractions -~ Were
the students able to solve
thelr personal mathematical
problems?

SCIENCE AND HEALTH

1, Did the students learn the
structure and function of the
body?

Does the student understand
the interaction between plant
and animal life?

Has the student learned the
basic four food groups and can
he apply this knowledge?
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EVALUATION CHECKLIST

QUESTION LEVEL NO IN
CLASS

E - 16

NO, ACH,
OBJ.

NO NOT
ACH, OBJ

CITIZENSHIP AND SOCIAL SKILLS

III, Did the student become
aware of how government
works?

IV, Did the student learn
about soclal agencies
and thelr services,

OCCUPATIONAL AND EDUCATIONAL
OPPORTUNITIES

6. Did the student fill in an
application form correctly

10, How many students passed
the G, E, D, test?
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suggest to the TEA:

That the Agency examine the problem of providing more and
better administration, supervision, and in-service training
at the local level,

Regional teacher-training workshops, specifically including
an opportunity to examine all available materials, by levels,
Standards of achievement should be set up by the agency

for each subject area on a percentage basis -- probably

70% of students completing 70% of work, unless otherwise
stated.

An instrument should be developed for follow-ups, particu-
larly on G,E.D., Students.

Ask the University about the possibility of giving College
credit for workshops of less than three weeks.

One person in the TEA should be designated to receive feed-
back on our production, to consolidate it, and to send it
back to us for consideration,

TEA should set up suggested forms for keeping account of en-
rollment and attendance.

That the Agency produce a form for a student permanent record

card (not compulsory, but as a help to local administrations.)

—

ERIC Cleatinghouse

AUG1 3 1953
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