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Each of the 18 basic vocational directions (occupaticnal clusters) has a general :

role ‘description, relevant personality traits, .and types of interests generally |

considered to be compatible with that occupational .cluster. The Branch of Counseling

and Testing Services developed the "Counselor’s Desk Aid" to facilitate use of the :

‘Counselor’s Handbook" (ED 023 857) by employment counselors in state employment

offices. Vocational counselors in schools, rehabilitation agencies, etc., should also find |

these publications useful. In addition to occupational information in cap<uie form, the :

‘Desk Aid" contains sample worksheets and checklists for use with individval .

counselees. (CH)
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WORKSHEET I
COUNSELEE APPRAISAL PATTERN - FRONT

Name
1. Prcblenm

\

Date By ]
2. Work Experience Elements Liked Elements Disliked

3. Education and Training - GED 3

SVP

4., Leisure-Time Pursults

5. Skills Developed

6. Socioeconomic Factors

T. Interests - Expressed

Bipolar, Surveyed, Notes on

Inventoried .

8. Tempersments - Surveyed, Notes on

9. Physicel and Environmental Limitations

10. Appearance, Attitude, and Manner

13. Organizations, Clubs, Societies, or Other Type Group Affiliations

12. Significance of Test Results

13. Values, Motivations

] Comments

o 20k " y

Form ES 51]).3
July 1966




BACK WORKSHEET I Name
Counselee Appraisal Pattern Date
Check (/) according to evidence
TEMPERAMENTS 2. INTERESTS
Some | Strong People and
Evi- |Evi- Things and Communication
dence | dence Objects OR of Ideas
1T Versatile -- likes
var i_ety and change gg;::::s o Scientific
2. Adaptable to repeti-
tive work Routine, Abstract,
3. Adaptable to perform- Concrete OR Creative
ing under specific Orgenized
instructions
c Social Machines,
4. Dominant, can direct, Welfare OR Processes,
control, plan Techniques
5. Gregarious, adaptable
to dealing with people Prestige OR  Tangible,
Productive
6. Adaptable to working Satisfaction
alone, in isolation 3 GENERAL EDUCATIONAL DEVELOTMENT
- EBff :ctiv:hin influ- Evidence - Graduate degrees or outstand-
enc.ng ovuers ing creative accomplishment. ¥
8. Self-controlled, can
perform sdequately Evidence - Undergraduate degrees or suc-
under stress cessful professional, administrative, 6
artistic, civic accomplishment.
9. Valuative, intuitive. Evidence - Academic high school or some
Adapts to making ‘rule college or successful experience in an 5
of thumb” judgments organized work technology.
0. Objective, rational. . Bvidence - Graduation high school with
Likes judgments backed less exacting curriculum or nearly com-
up by measurable, ver- plete high school or successful work b
ifiable data experience requiring common sense under-
X. Subjective, individ- standing to solve problems.
ualistic, prefers to Evidence - Elementary school or some
work with own ideas high school. Successful work experience 3
Y. Rigorous, strict in involving standardized duties.
adhering to rules; Evidence - Less than elementary school.
strives for perfectﬂ__on Ablility to sign name and know what he is
signing. Read directions, safety warn- 2
Bature ;nzeg‘m:“r Lite ings. Carry out simple instructions.
nueres Cannot read or write. 1
k. GATB VIN[SIPIQIKIFI[ M 5.
Results SATB's
m—
6. PHYSICAL CAPACITIES AXD WORKING CONDITIONS
(Circle when capacity is limited or working conditiorns contraindicated)
S L N H VH Cl. St. Hend Talk Hear Seel 0O Cold Heat Humid MNoise Ha. Fumes

N T T
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Date

WORKSEEET IXIIX
Counselee Appraisal Related to
Basic Vocational Direction

1,
Public Service
3| 0 &
s 5-3 The Sciences
F:g %. g':g Engineering and Rel.
o8 £ 8 § Business Relations
Q
§§ ‘5"_ ] Menagerial
4]
g E The Arts
o o Clerical }
§ 8 @] Public Contact
o
$ 9| Service
0
g &3
& £ 8| Primary Outdoor
8%

Processing (¢r.)

-------- femsccnansncoanh  cntrnnasd ----—---o-J---op—--e------n---q coacneenema
(Co.)
Machine Work (T¥.)
(Co.)
Bench Work (Cr.)
------- b Statatedatndabudadndet LDdel SLLDD ELLLE LIT T Tl Ll B e L e
o 3 {(Co.)
' T
e
n g Structural Wk. (Cr.)
g E ececdersrccccavcoensherradeocendreacsheacs = pocairocvcdeaccomcdee cndeameaneees e

(Co.)
Mech. & Electrical Wk.

Graphic Arts

Mining
Elemental

Notes on Flelds of Work To Be Explored
Form ES 511.5
July 1966
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Name
Date

COUNSELING WORKSHEET IV
PUBLIC SERVICE (Subsection)

Counselee Appraisal Related
to Fields of Work Within a
Basic Vocational Direction

Education

Library. Archival & Museum 10
Judicial Service & lLegal 11
Religion & Tﬁeology 12
Guidance & Social Work 045,195

Home Economics & Lieteties [096,077

072,373,
Protecting, Fublic Service 75,370,
’ 377,378
158
070,071,
Physicians & Related 072,073
Nursing 075
Medical Technicians &

Assistants 78,079
Pharmacy 74
Mortician Service £833§68

TWO FAVORED WORK FIELDS

14. 12, 1 2
D P T OGA's

13.
0 O O Aptitudes
1 1 1 15.
2 2 2 Phy. Caps.
3 3 3 |16
L L4 Long=Range Goal
5 5 5 17.
6 6 6 |Entry Pessibilities

T 7 18.

Training Necessary

19.

Decisions ;.

Form ES 511.6
July 1966




Name

Date

COUNSELING WORKSHEET IV

THE SCIENCES (Subsection)

Counselee Appraisal Related
to Fields of Work Within a
Basic Vocational Direction

Mathematics and Logical Systems 8%8
Behavioral Science (Psychology, |045
Sociology, etc.) 049
05
Life Science (Biological, 042
Agricultural, Health) 829
024
Earth and Atmospheric Science 025
029
Astronomy and Space Science 021 i
029
Physical Science (Physics, 8§§
Chemistry, etc.) 029
04
Life Science Technicians 073
078
Physical Science Technicians 02
. 3
IWO FAVORED WORK FIELDS
14, 12, 1
D P T 0GA's
13,
o 0 o0 Aptitudes
1 1 1 15.
2 2 2 Phy. Caps.
3 3 3 16.
4 4 4 Long-Range Goal
5 5 5 17.
6 6 6 Entry Possibilities
77 18.
Training Necessary
19,
Decision

Form ES 511.6
July 19645




Name

Date

COUNSELING WORKSHEET IV

ENGINEERING AND RELATED (Subsection
Counselee Appraisal Related
to Fields of Work Within a
Basic Vocational Direction
Industrial Engineering 012 :
Structural Engineering 005
Agricultural Engineering 013
Mechanical Engineering 007
Aeronautical and Aerospace
Engineering 002 3
Chemical, Metallurgical, and [006 5
Ceramic Engineering 008 3
011 3
Nuclear Engineering 015
Electrical and Electronic
Engineering 003
Mining and Petroleum
Engineering 010
00
Engineering Technicians 01
Drafting 017
Surveying, Mapping, and ﬂ018
Landscape Drafting
Air Flight (Piloting and 193
Control Tower Opr.) 196 ;
Audio and Video Tramsmitting [193 i
and Receiving 194
Technical Photography 143
TWO FAVORED WORK FIELDS
14, 12.
b » T 0GA's
13.
0 0 0 Aptitudes
1 1 1
Phy. Caps.
3 3 3 T6.
g g g Long-Range Goal
7.
6 6 6 Entry Possibilities
7 7 18.
Training Necessary
19.
Decision

Form ES 511.6
July 1966




Name

Date

COUNSELING WORKSHEET IV

BUSINESS RELATIONS
MANAGERIAL  (Subsectitn)

Counselee Appraisal Related
to Fields of Work Within a
Basic Vocational Direction

Accournting Work 160
Mathematical Analysis 020
Purchase and Sales 162,163,
169
164,165,
Advertising & Public Relations 040, 13,
14
040, 13,
Market & Motivational Research [164,165,
020
Traffic Management 184
Personnel Management 166
Managerial 169, 18
TWO FAVORED WORK FIELD..
14, 12, 1 )
D P T OGA's
13,
6 0 o0 Aptitudes
1 1 1 |15, -
2 2 2 Ph!o Caps.
3 3 3 16.
4 4 ¢ Long-Range Goal
5 5 5 17.
&6 6 6 Entry Possibilities
7 7 18. \
Training Necessary
19,
Decisions

Form ES 511.%

July 1966




Name

Date

COUNSELING WORKSHEET IV
THE ARTS (Subsection)
Counselee Appraisal Related

to Fields of Work Wichin a
Basic Vocational Direction

|artistic Work, Two- 141,144,
Dimensional 149 ~
Y |Shaping (Sculpture) and
C o Kinetic Art 148,149
25 141,142,
gaaArtistic Arranging 149,298
":‘; i-" Architecture & Landscaping 001,019
0 O
o Hartistic Photography 143
Musical Directing 152
— Musical Composing ISEN.
3]
§‘: Musical Work, ngil 152 n
3 4
o Musical Work, Instrumental 152
Creative Writing igg’ég;’
— —_— —_? -
g 131,132,
[+ ] v
o Copy Writing 164,165 L a
¥ [Journalistic Writing (Editing i
& Reporting, Press, TV, Radio) 132 ]
¥ -
B &iTranslating and Interpreting 137
u "" —— - e ———— At - St e foomaen.
- QO
= &l Technical Writing 139
Public Speaking (Lecturing, {090,159,
TV and Radio Announcing) 294,353
;§ Dramatic Performing (Acting) 150
3 - — i -
& Models and Stand-ins 297,961 -+
'U nat— — > f— aof— ——
S
® {Rhythmic Performing (Dancing); 151
mx a— . ———— - - s § ans - L e
§§ Sports & Athletic Performing 153
= — — — . . ot S S
.§°§ Astrology and Soothsaying . 159 i
EEl— - -1 - - N
O & |Entertainment Work, Variety 159
H O f=— —- — | s = |
9 g- Entertainment Work, Pxromo-
. tional & Display 159 I I A R O N
(Continued on Reverse Side) g:{? %ggngiG




Ti70 FAVORED WURK FIELDS3
14, 12, ! 1 2
D P T luga's L
i13. 3 T
0 0 0 jAptitudes _ : A4 . .
1 1 1 15. l ‘
2 2 2 (phy, Caps. | _ U
3 3 3 il6. ]
4 4 4 Long-Range Goal | o L _ _
5 5 5 17.
6 6 6 Entry Possibilities . - _
7 7 18,
jIraining Necessary e .
19.
Decision .
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Name

Date
COUNSELING WORKSHEET 1V

CLERICAL AND SALES

CLERICAL
PUBLIC CONTACT AND SELLING
(Subsection)

Counselee Appraisal Related
to Fields of Work Within a
Basic Vocational Direction

Secretarial & Stenographic 169,201,202
Typing 203
Correspondence & Copy Editing 204,209
Personnel Work (Clerical) 205
Filing & Cataloging 206,209
Computing g};’213’217’
Bookkeeping & Related 210
Paying & Receiving 212
Production Record Work 221,223,224
208,213,214
Glerical Machine Operating '%}3:216,217
Stockkeeping 223,229
Scheduling 91
Coding & Decoding 199,236
Underwriting 169
Info, & Message Distribution 23
Duplicating Machine Operating 207
235,237,240
General Public Contact Work 241,242,263
E Customer Service Work 290,242,243
j Automobile Serving Activities 915
; Misc. Public Contact Work 297
Selling 25,26,27,28
(Continued on Reverse Side) §:§$ 236211'6
J R BN - } . e Y e S P - >




S RIS T

TWO FAVORED WORK FIELDS

14.

WM WND-O

NONVMPEWN-O )

-3

NOOWMPWND O

12.
O0GA's

13.
Aptitudes

.2
dJe

Phy. Caps.

16.
Long-Range Goal

17,
Entry Possibilities

18.
Training Necessary

19.
Decisions
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Name

Date — K
CUUNSELING WORKSHEET 1V é;
SERVICE (Subsection) g?
Counselee Appraisal Related i?
to Fields of Work Within a K]
Basic Vocational Direction &
Food Preparation and | _ _
Serving 310,311,312 |
e —— - I T ——
Cooking 305,313,314, i
315,319,187 '
——— — s . — ] ; — o o < m e
Barbering 330
Cosmetolo 331,332,333,
_ &y 1339187 !
. = — —_
Health Care Services 323’355’356’ ! | !
— — -+ -ﬂﬂ-.+,.4~-wr
Child Care 307 l '
| e -
Hospitality and 310,320,3504 |
Escorting Services 352,353,309 { |
e S D S N
Lodging Services, n.e.c. {320,321,329 | ( |
i — — —
329,340,341, 1 T
Customer Services, n.e.c.34?,343,3441 § ‘ l |
349,361,369, ' ! : ,
371,388,389 | |
RIS SEUURIPISU UV SEDY SN N G ...-..{r..- o e S B
301,302,303, ! T
304,306,309,
Personal Serving, n.e.c. |323,324,346 i
351,357,358 ‘ :
RECCHBS IO N N 0 B A
Building Services, n.e.c.381,382,389‘ l
TVO TAVURED WURK FIELDS
14. s T ol T T T T T T R i
D P T OGA's . . -
13.
0 0 ¢ Aptitudes o
1 1 1 5 ; -
2 2 2 |phy, Caps. ‘
3 03 3 = - —— ——
4 4 4 Long-Range Goal
5 5 5 17. - -
6 6 6 |Entry Fossibilities
77 18, T
Training Necessary _ B _
19.
Decisions

nolin oz




Rame

Date

COUNSELING WORKSHEET IV
PRINARY OUTDOOR (Subsection)

Counselee Appraisal Related to
Fields of Work Within a Basic
Vocational Direction

4o
b1 ]
1 |
Fishing (Includes Hunting
& Trapping Aquatic Ani- 43
mals) -
1 3
Navigation 9]9_;_( 1
Marine Life Cultivation 436 E
L1 ?
Forest Conservation L2
khg :
ilogging and Related 9l 3
Hunting and Trapping 45
(Forest Animals)
"

TWO FAVCRED WORK FIELDS

E; 1 [2

3. f
titudes

15.

Phy. Caps.

6.

Long-Range Goal

17.
Entry Possibilities
18.

e ngainigg Necessary

19,

Decision

-
¥

P2 T SRR/

O\ WO o

~O\WIFEFWOHO 3

e NS I (PUN VB D e o

Form ES 511.6
July 1966
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Name

Date

COUNSELING WORKSHEET 1V

PROCESSING WORK (Subsection)

Counselee Appraisal Related
to Fields of Work Within a
Basic Vocational Direction

Processing Crafts 5,914,
(Usually involves WF 953,954,
Manipulating or higher) |953 i
Processing - Tending 5,914,
(Usually involves WF 953,955
Tending)
Processing - Feeding-Off- 5,914,
bearing and Handling 953,955
(Usually involves WF
Feeding-Of fbearing or
Hardling) _l

LrreTRiv

TWO FAVORED WORK FIELDS

14, 12. 1 2

o
g
3

0GA's

13,

Aptitudes

15.

_P_l_lY. CapS.

16.

Long-Range Goal

17.

Entry Possibilities

ooV wWwNe~O
~N~NoumupWwWwNe—O
~N~NoumpwLwNm—~O

18. ;
Training Necessary . *
19. 3
Decision {

Form ES 511.6
July 1966




Name

Date

COUNSELING WORKSHEET IV

MACHINE WORK
(Subsection)

Counselee Appraisal Related
to Fields of Work Within a
Basic Vocational Direction

Machining 60,66,
67
Production Machine 61,64,
Operating, n.e.c. 68,69
359,389, i
424,902,
Vehicle Driving 903,904,
(WF Driving-Cont:rqll:lng) 905’ 906,
909,915,
919
85,86,
Heavy Vehicle Operating 89,900,
(WF Driving-Controlling) |921,922,
930,932

TWO FAVORED WORK FIELDS

14, 12, 1 2

OGA's

13.

Aptitudes

15.

tho Caps °

16.

Long-Range Goal
17.

Entry Possibilities
18,

|Training Necessary
19,

Decision

o
g

WU~ LWN O

NouUupWNOD O
SNoupLWNe=O A

Form ES 511.6
July 1966




Newe

Date

COUNSELING WORKSHEET IV

BENCH WORK (Subsection)

Counselee Appraisal Related
to Fields of Work Within a
Rasic Vocational Direction

Bench Craftsmen (Usually 660
involves WF Manipulating 961
or higher) 7

Bench Work, Production
Assembling and Related
(Usually involves WF 7
Manipulating or lower)

Bench Inspecting and Related
(Usually involves WF
Analyzing, Compiling, Com- 7
puting, Copying, or Comparing)

TWO FAVORED WORK FIELDS

14, 12, 1 2

*3

OGA's

3.

Aptitudes

15.

Phy. Caps.

16.

Lonrg-Range Goal
17, ,
Entry Possibilities 1
1'8 . ‘
Training Necessary
19.

Decision

ocLbLrprLNO~O o

NoOOUMpLUNNRO 'U_
sSoouomaprLMO-O

Form ES 511.6
Juiy 1966
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Name

Date

COUNSELING WORKSHEET IV

STRUCTURAL WORK (Subsection)

Counselee Appraisal Related
to Fields of Work Within a
Basic Vocational Direction

Structural Craftsmen (Usually
involves WF Manipulating or 8
higher)

Structural Work, Coordinative
(Usually involves WF 8

TWO FAVORED WORK FIELDS

14, 12, 1 2
D P T OGA's
13,
0o 0 O Aptitudes
1 1 1 15.
2 2 2 Phy. Caps.
3 3 3 16,
46 4 & Long-Range Goal
5 5 5 17.
6 6 6 Entry Possibilities
7 7 18,
Training Necessary
19.
Decision

Form ES 511.6
July 1966




12

MECHANICAL AND ELECTRICAL WORK

(Subsection)

Name

COUNSELING WORKSHEET 1V
Counselee Appraisal Related to
Fields of Work Within a Basic
Vocational Direction
Mechanics

Date

Electrical Work

1 952

-

0 St A Sl L AR A Ll S0 d

S

b el A LU L

TWO FAVORED WORK FIELDS

:

-+
~

]
iAptitudes

try Possibilitles

EHO M NN N
At O U N N\D -

RO QN M NO

Form ES 511.6

July 1966




Nane

Date

COUNSELING WORKSHEET 1V

GRAPHIC ARTS (Subsecticn)

Counselee Appraisal Related
to Fields of Work Within a
Basic Vocational Direction

Printing
Engraving, Etching, and ;
Related 704 «
Graphic Arts 97
3 g
: %

TWO FAVORED WORK FIELDS

14, 12, )| 2

OGA's

13,

Aptitudes

15,

{Phy. Caps.

16.

Long-Range Goal
17.

Entry Possibilities
18.

Training Necessary
19.

Decision

oUW O

SNowmPLwNe~O g -
SNOOULSHEWN-=O -3

Form ES 511.6
July 1966
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COUNSELING WORKSHEET IV

Counselee Appraisal Related
to Fields of Work Within a
Basic Vocational Direction

MINING (Subsecticn)

Name
Date
Mining

TWO FAVORED WORK FIELDS

2,

-t
H
-l R
& o
- -l 0
o -4 N
8 A 8
ol C
. () 0 -
" A 80 "
'] =} =] (] &0 =]
- ] « (-7 = o
b= (& ~ ol -l
/] & [] n. {~1 (]
- ol . o ol ol
S 3l Ha 2l Hl 2l Bl 3
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<
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Name

Date

COUNSELING WORKSHEET 1V
ELEMENTAL (Subsection)
Counselee Appraisal Related

to Fields of Work Within a
Basic Vocational Direction

Jobs which involve Comparing
dataz (4th digit code of 6)

Jobs which involve Serving
people (5th digit code of (any)
7)

Jobs which involve Feeding-
Offbearing Machines or (any)
Handling Things (6th
digit code of 6 or 7)

TWO FAVORED WORK FIELDS

14. 12. 1 2
D P T OGA's
13,
0o 0 O Aptitudes
1 1 1 15.
2 2 2 Phy. Caps.
3 3 3 16.
4 4 4 Long-Range Goal
S 5 5 17.
6 6 6 |Entry Possibilities
7 7 18,
Training Necessary
19,
Decision

Form ES 511.6
July 1966
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EXPERIMENTAL FORMAT FOR BIPOLAR INTEREST CHECK LIST

(For use with Worksheet I, Ferm ES 511,3)




SAPERIMENTAL FORMAT FOR BIPOLAR INTEREST CHECK LIST

SX{FPERIMENTAL INSTRUCTIONS.

Name Date

—— o - e g — . ¢ T | ¢ . . A———- . S— 9 A .

On the following five pages, some kinds of situations which people may
experience are listed. They are grouped in blocks. Those groups on the Left
side of the page are listed in contrast to those listed on the kight side of
the page. The differences between these kinds of experiences may be impor-
tant. Thinking about which type of experience appeals to vou most can help
you to know yourself better and to have a clearer idea of the kind of work
which you would find interesting.

To explore your interests in this way, go dovn each of the five pages
on which these contrasting types of experiences are listed. You will find
\Y 3
after each group of experiences, two boxes /[ / [ /.

Your first step is to review each group of contrasting experiences,
group by group. lake a decision, if you can, whether, for the most part,
you prefer tuose experiences listed on the Left or on the Right of the page.

Vv
Check (V) in the / / box on the Left, if you prefer those experiences listed
\
on the Left. Check (V) in the / / box on the Right, if you prefer those
experiences listed on the Right,

3 It will help your counselor to help you, if you also indicate the
s extent to which your preferences are a result of experiences you have
! already had. Your second step, therefore, after completing step one, is
to go back to the beginning page of this exercise., Once again go through
X
the groups of experiences. Indicate by checking (X) the box / / whether
you have done the kinds of thiugs you indicated that you preferred. Leave
X
/_/ boxes blank if you iLave only rarely or never done those things in which
you have indicated an interest.
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CONTRASTING EXPERIENCES

Group 1

Group 2

Group 3

Group &

Group 5

KEY

Things and Objects

Business Contact

Routine, Concrete

Organized

Social Welfare

Prestige

VS,

VS

VS

VS,

VS,

People and Communication

of Ideas

e st | GO % I

Scientific

Abstract, Creative

Working with Machines,
Processes, Techniques

Tangible, Productive
Satisfaction
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CONTRASTING EXPERIENCES « GROUP 1

Instructions to Counselee:
\

in space [:7 the group on the Left or on the Right which you prefer.
If you don't like those on either side, leave blank.

between them, leave blank.

-

Work with wrenches, screw driv-
ers, and pliers

-y ———— -

OR

For eachmired group of experiences listed below, check (V)

If you can't decide

cane e

Criticize novels or plays
Be on a debating team

Collect parts from junkyard for V= X Visit art galleries v 2
your own garage Ll 1/ Sing in choir 1/l L
Make adjustments to TV set Write to friends describ-
Take a course in mechanics ing a trip
Repair laboratory apparatus
Weave seats OR Raise pets - dogs, cats,
Mend clothes v X birds, etc. v X
Piece scraps to make a quilt 11 1/ Decorate a cake 11 1/
Cut meat Tell bedtime stories
Can vegetables and fruit Tell fortunes, read tea
leaves, palms, etc.
work with sheet metal, brick, OR  Attend criminal or civil
or stone trials
Care for machines, keep them v X Take social studies courses v X
oiled and clean L/l L] Read the book section of 1/l [
Practice target shooting the Sunday paper
Watch men do masonry work Collect information to com-
Win Scout Badge in Radio pile a club xeport
Grind telescope lens OR Do crossword puzzles
Take mechanical ability tests Listen to Meet the Press on
in magazines v X TV or radio v 2
Visit factories where things L1 1] Urite articles on sports, L1 L]
are being made politics, etc.
Make measured drawings, using Take history and English
a compass courses
Inventory school supplies OR  Paint and decorate your room
Learn to read blueprints Illustrate a yearbook
Take courses in geometry and v X Make up a comic strip v_
arithmetic L1 L] Landscape the home grounds 17 [

Test chemical reactions with
instruments

Fead Popular Mechanics liaga-
zine

Interview persons to get
their opinions about
current events

Instructions to Counselee:
X

[:7'whether you have done the kinds of things you have just checked as preferring.,
Leave blank if you have only rarely or never done them.

Go back to the top of the page and check (X) in the space

— o —




CONTRASTING EXE

instructions to Ccunselee:
v

in space / / the group on the Left or on the Right which you prefer.
If you don't 1 11ke those on either side, leave blank.

cide between them, leave blank,

IENCES - GROUP 1I

For each paired group of experiences listed below, check (V)

If you can't de-

- . o v

s

Sell Christmas cards or tickets OR  Attend scientific lectures
for school play Keep a notebook on a research
Call reople on the telephone project
Have a paner route and solicit v X Experiment with a chemical set V_ X
subscriptions 11 1] Read science magazines and 7
e business manager of school textbooks outside course
ijublicatiorn requirements
Organize a social function Figure out possible solutions
requiring funds to natural phenomena which
you find puzzling
De an officer in a club or OR Watch lr. Vizard give a ;
schiool group science lesson on TV 3
Buy articles at auction and ¥ Y Conduct experiments with mice vy P4
resell 7 1 Win in a Westinghouse science /7/ [/
Enter into discussions with - talent search - T
otiers Play chess
BDe active in social group :
managing, €.ge., outings, ‘
dances, etce. k
Work at church bazaar or OR Take a course in logic ;
carnival Make practical applications :
Conduct party games v X of the laws of science v Z
Recruit club members 11 11 Use maps to demonstrate a 17 L/
Sell advertisements for school point in geography
paper Build model rockets
Take a course in public rela- Take courses in astronomy,
tions geology, or biology ;
Interview persons to get their OR  Study specimens under a
opinious \' = microscope v X
Be delenate to a convention 1:7' 1/ Cross-breed chickens 1l 1/
Have a Saturday job in a store Win a prize for a science 3
lan an exhibit at county fair pro ject 3
Make systematic observations ;
of meteors, ant hills, or
rocks
De secretary of a club, church, OR  Study the stars to identify
or social group the constellations
Meet new people v X Make a culture of an in- v X
Be a church or school event 11 1 fectious virus Ll L]

usher
Persuade people to buy scmething

-— oo et e )

Go back to the top of the page and check (X) in the space

Instructions to Counselee:
X

~] whether you have done the kinds of things you have just checked as preferring.
Leave blank if you have only rarely or never dome them,

Read about atomic power, jet
propulsion, or automation
Read space fiction




CONTRASTING EXPERIENCES - GROUP III

Instructions to Counselee:
v !

For each paired group of experiences listed below, check (V)

in space L:j'the group on the Left or on the Right which you prefer. If you can't decide

between them, leave blank.

If you don't like those on either side, leave blank.

Have an assembly line job OR Create a new hairdo
Arrange things numerically v X Experiment with food recipes v X
Arrange things alphabetically L1l 1 Decorate show windows Ll 1/
Do the same work until finished Design greeting cards, pro-
Give manicures all day grams, place cards, etc.
Watch a machine to see that it OR Listen to people with prob-
is running properly lems in order to help
Have established rules to work v X them arrive at solutions v 2
by /] |/ Teach gifted youngsters to Ll 1]
Sort things according to size - paint and draw
and color Participate in community
Have a spare-time job address- pro ject planning
ing envelopes Plan social charities
Work on a 'piece work" basis OR  Apply mathematical theory
Check out people in a cafeteria to unexplored phenomena
or grocery store v X Develop designs for Science v X
Keep things systematic and 11 1 Club projects 11 [/
orderly Develop a theory that is
Have a job which can be done new and startling
more or less automatically-- Invent mechanical cevices
which doesn't require think- Devise mathematical puzzles
ing about it all the time
Knit to pass away the time OR Create a novel rock garden
Do the d2tail work on a project Invent eyecatching adver-
Check lists of names for \ X tisements v X
accuracy /7 [ 7 Think up jokes or political /7 [/
Do the family ironing - cartoons
File records according to a Experiment with camera for
coding system trick photography
Run automatic machinery Invent new dance steps
Have established rules to OR Win cash money in a box-top
work by original name contest
llave a place for everything v X Imagine and write a dramatic V_ _X
and keeping it there L/l 1 incident L1 L/
Work at a steady pace all day Create lighting effects with
Froofread ancther's work lights
Write stories, poetry, or
songs

Design historic costumes

Instructions to Counselee:

r
LY

Go back to the top of the page and check (X) in the space

1:7'whether you have done the kinds of things you have just checked as preferring.
Leave blank if you have only rarely or never done them.




CONTRASTING EXPERIENCES - GROUP IV

Instructions to Counselee: For each paired group of experiences listed below, check (V)

\Y

in space 1:7 the group on the Left or on the
If you don't like those on either side, leave blank.

between them; leave blank.

Rieht which you prefer,

e e

If you can't decide

—— e s Brrer - - — —

&

Teach handicrafts to small OR Take a machine shop course
children V. =z Practice markmanship v X
Collect clothing and toys N Replace spark plugs; tighten /[ / 1/
to give to needy families screws and bolts
Take courses in social studies Repair and keep up a bicycle
Share homework with fellow Drive an automobile or truck
students
Be a counselor at a summer camp OR Raise bees, collect and store
Belong to a 4-H club honey
Do volunteer Red Cross work v Fly kites v X
Participate in a disaster xelief /[ / [/ Chop down trees Ll 1L
drive Flant things and watch them
grow
Repair tractors, plows,
~ mowing equipment, etc.
Gather books for a welfare OR  Bleach leather
society v o3 Can vegetables and fruit v 2
Teach in Sunday school, do N Dry clean own clothes 11 L]
practice teaching, or be Care for shrubbery and keep
a camp instructor it pruned
Take care of sick animals
Interview and counsel people OR  Repair the plumbing when it
about personal, financial, isn't working right
cr job problems v X Study a machine in operation v X
"Baby-sit" to earn your spend- /[ [/ to understand how it func- [/ [ [/
ing money tions
Cet the other person's point Be expert’'with knots, ties,
of view and help him solve and splices
his problem lake adjustments to radio
Take courses in social work OR  Solder leaking automobile .
Take a course in first aid and v X radiators v X
care of the sick 11 1] Tinker with engines and 1! L]
Participate in club activities motors 3
to lessen juvenile delin- Take a course in electric
quency wiring
Assist people when they are OR  Adjust automobile ignition
sick or in trouble systems
Raise pets - dogs, cats, birds v X Install and ground a TV v X
Help children dress or undress RN antenna N

Be a volunteer aide in a hospital

Maintain precise temperature
when cooking and baking
Race midget cars or stock cars

Instructions to Counselee: Go back to the top of the page and check (X) in the space

X

[:7'whether you have done the kinds of things you have just checked =3 preferring.
Leave blank if you have only rarely or never done them.




CONTRASTING EXPEKRIENCES ~ GROUP V

Instructions to_Counselee: Tor each paired group of experiences listed below, check (V)

V

in space Z:j-the group on the Left or on the Right which you prefer. If you can't decidez
between them, leave blank. If you don't like those on either side, leave blank. ’

e——— —— - ustt——

Be recognized in community for OR Collect secondhand parts and
civic club activities build your own hi-fi rig
Speak in public v X Build bird boxes in various v, X
Achieve celebrity status in 11l 1/ designs Ll 1L
some field--art, politics, Do needlework, such as em- ;
sports broidery, patchwork, or ,
applique s
Prcduce an amateur play OR Tool leather goods
Be a leader in a civic organi- Mount and frame pictures y
zation, i.e., scouts, re- \ X Build scale models of air- v X
serves, etc. I 7 7 planes 1l 1]
Head a Red Cross drive - zuild a model theater from :
Be master of ceremonies at a cardboard
school or club affair Stuff birds and animals
Carve small objects for ?
knick-knack shelves ;
Raise animals for show and win OR Give permanent waves to 3
blue ribbons friends 5
Be a judge at a flower show or Learn the art of ceramics :
beauty contest v X and make ashtrays, etc. V. X
Edit a school or club paper L1 1/ Build a chickenhouse, work L/l 1]
Direct a church choir shop, or breezeway
Be a delegate to a convention Remodel cars
Make fancy signs and totem
poles ,
Be a host or hostess at a club OR Wallpaper a room ;
social event v X Make beaded bags vV X
Coach a team of some kind 11 1/ Bake and decorate cakes L] 1]
Be an authority on parliamentary Knit sweaters ?
procedure Whittle small statues :
Be a class officer OR Weave rugs and make hooked
Do social group managing, e.g., rugs
outings, dances, etc. v X Piece scraps to make quilts v X
Be an athletic team leader L/l 1L/ Construct cabinet for phomo- [ / /[ [/
Plan fraternity or sorority graph ’
programs for year Make a garden walk or fish
Direct a school play pond
Construct a flagstone terrace
Officiate at a club or school OR Plant a truck garden, tend and
event harvest it :
Be in charge of publicity for v X Be a member of sewing cluband V_ X
the Science Fair L/l 1L make own clothes L/ 1]

Be known for your successful
parties and prominent guests

Finish and paint furniture
Build boats
Make and decorate pewter articles

Instructions to Counselee: Go back to the top of the page and check (X) in the space

239'whether you have done the kinds of things you have just checked as preferring.
Leave blank if you have only rarely or never done them.




EXPERIMENTAL FORMAT FOR TNE TEMPERAMENTS CHECK LIST
(For use with Worksheet I, Form ES 511.3)

EXPERIMENTAL INSTRUCTIONS

Name Date

WHAT THIS CHECK LIST IS FOR

This check list contains 12 pages of questions. These are questions you may ask
yourself to help you think about yourself. They are to help you think about the kind
of person you feel yourself to be or would like to be. They are also to help you
relate your understanding of yourself to work and job situations,

As you know, certain qualities im people are important for effective living and
effective job holding. The ones we are considering here we call temperaments. Dif-
ferent styles of living and different types of jobs involve people and their personal
qualities in different ways. In most of us, the personal qualities which are helpful
in successful job holding can be cultivated and improved. It is also true that for
most of us, there are some qualities which we either do not have the capacity or the
desire to cultivate.

However, we can deal with the world more effectively and determine our own value
in the job market if we can first deal effectively with ourselves. To do this we need
to know our strongest qualities and those which we really want to make an important
expression of ourselves. If the person wants to go into selling, he will need the
quality of influencing people and he will want to cuitivate this aspect of his per-
sonality, The person may want to train to become a programmer. Before deciding to
take trairing, he should understand that if a programmer makes one mistake, it may
ruin a whole day's work. He needs to understand himself in terms of his capacity to
be careful and accurate. He needs to understand his feelings about cultivating habits
of carefulness and accuracy.

The person needs to understand himself in relation to quaiities which some jobs
require but which he has no desire to cultivate. 1f he likes to be around people all
the time, he won't like to live alone on a mountain top as a weather observer., If he
very much likes constant variety and change in what he does, he won't be happy on an
assembly line and probably won't care to try to cultivate a liking for the routine,

The questions you will be considering are designed to make you aware of the range
of temperaments important in jobs. Some are important in one kind of job, some in
another. Taese questions can help you to think about which qualities you feel are
very much a part of you and which you feel a desire to improve. The questions can
help you to recognize qualities which are not very much a part of you and which might
make certain kinds of work distasteful to you, if such work required them.

After a period of study of yourself in relatiomn to these qualities, your coun-
selor will help you to study jobs in relation to these same qualities. You can relate
yourself to these jobs or training to do them in terms of what you have learned about
your own temperaments. You will be better prepared to know what jobs you would really
like to do or have a better chance of doing successfully. If you require a plan of
self-improvement to help you get into the work you waut to do, by knowing yourself
better, you can better work out an effective plan.

NOW TURN TO THE NEXT PAGE

85 e Pk 3 Y e




HOW TO FILL OUT THE NHECK LIST

To study yourself in terms of the temperaments or personal qualities we have been
discussing, go down each of the 12 pages which follow and consider the questions
listed. Each page consists of three sections of questions.

TOP SECTION

These questions require that you think whether you 1like, dislike, or don't know
whether you like or dislike to act in certain ways in relation to situations which you
have probably faced in your everyday life.

Spaces are provided to the right for you to check (v/) one of the three --
don't know, like, or dislike.

MIDDLE SECTION

These questions require that you think about whether you would like, dislike, or
don't know whether you like or dislike to act in certain ways in relation to situations
which you very likely have not faced in everyday life.

Spaces are previded to the right for you to check (\/3 one of the three -- ;
don't know, like, or dislike. ‘

BOTTOM SECTION

These questions inquire as to whether you have had certain kinds of experiences.
These experiences may have been something you did. They may have been something
people have said to you or what you have believed to be true about something. All
the questions are designed to help you think about yourself in terms of one aspect of
your temperamental makeup, such as liking to please others in your work, being
accurate in what you do, or doing the same thing over and over.

P

Spaces are provided to the right for you to check (v/s one of the three --
don't know, yes, or no.

As you answer these questions, it may seem to you that you are answering the
very same thing which you answered a few questions back. This, however, is to let
you consider your feelings again and sharpen your thinking. Sometimes you will run
across a question which seems completely opposed to what you have been thinking about.
This is for the purpose of making you think of oppositesz. By having to think through
conflicting feelings at the same time, you may be helped to be more sure of your true
feelings.




Check ( ¥) one
Do you like or dislike to Don't Know Like Dislike

Have a number of things on your mind at once?

Drop what you are doing before you have finished ;
to do something else? ’

Have several things going on at one time?

Move about, turning from one thing to another?

Have several chores waiting for you to do?

Keep track of a number of different things?

Do you think you would like Don't Know Like Dislike |

A job where something new was always popping up?

A job in which you really couldn't know what to
expect tomorrow or next week?

* ALY s ¥

To be kept moving from place to place?

A job which involved you in strange and unforeseen
situations?

Have you (are you, do you) Don't Know Yes No

Been esponsible for an undertaking and looked after
all kind$ of odds and ends to get it finished up?

Had a hundred and one things to look after, or so
it seemed to you?

Joined several clubs or hobby groups?

Have so many interests you can't decide among them?

Been excited and pleased at being faced with new
people and situations?

Gone in for several kinds of sports?

Been told that you were many-sided?

Get a kick out of the ease with which you can turn
from one activity to something emtirely different?

Tried out and learned more than one occupation?

Look at a variety of TV programs?




Check (J) one

Do you like or dislike Don't Know

Like Dislike

Doing the same work until finished?

Running your life according to an established routine?

Doing one thing at a time?

Working at the same thing for a long time?

A set procedure for doing anything?

Do you think you would like Don't Know

Like Dislike

Being on a work team?

Keeping up with other workers on an assembly line?

To work and be paid on a "piece work! basis?

Working at a conveyor belt, bolting parts together
in a certain number of seconds as the belt moves
by?

Having a job you can learn to do automatically?

Typing straight copy all day?

A job in a plant where your job was just like the
jcb of thousands of other people?

To stand all day at a machine, watching it turn out
thousands of uniform i{tems?

Rave you (are you, do you) Don't Know

Yes No

Worked or played on a team?

Been annoyed at having to leave one thing to do
something else?

Worked in one place all day?

Used your hands to do the same task all day?

Felt a need for variety and change in your activities?

Found it easy to keep your mind on one thing and not
have your attention wander?

Done work which involved little change and variety?

Had work which you felt was monotonous?




Check () one
Do you like or dislike Don't Know Like Dislike

Carrying out the plans your friends make?

Following instructions without questioning them?

Accepting things pretty much as you find them?

Doing work which does not require you to plan and
make decisions yourself?

Having another person order you to do something?

To be respectful of authority?

ey

Listening to other people tell you all about
themselves?

Being obedient to other people?

Being considered an obliging person?

Doing personal tasks for others?

Doing things for others juat the way they want
them done?

Following suggestions of others?

Do you think you would like Don't Know Like Dislike

Having a job in a hospital where both patients :
and doctors gave you orders? ) ;

A job as helper to another worker?

A job in an office addressing envelopes?

Have you (are you, do you) Don’t Know Yes No

Tend to follow instructions without asking why?

Assisted people in ways such as escorting them to
seats, running errands for them, etc.?

Found, when you are in charge, people don't pay
much attention to you?

Had work in which you waited on others?

Had work in which you accepted tips?




(Temp. 4)

Check ( V) one
Do you like or dislike Don't Know Like Dislike

To take charge of a job and get it done?

Being "in the thick of things?"

To race and win over others, win at sports and
games, make higher grades, drive faster?

Taking initiative and planning your own work?

To hold an office?

Making decisions?

Being "in the lead," recognized as the "head,"
"being first?"

Telling other people what to do?

To volunteer when someone is asked to take charge
of something?

Do you think you would like Don't Know Like Dislike

To be a government official, club president, or
superintendent of a work crew?

To have access to persons of power and influence?

Being an engineer and planning big projects?

To be responsible for other people's lives?

g To be charged with maintaining order during a
5 flood or riot?

Have you (are you, do you) Don't Know Yes No

Originated a petition or demonstrated for a "cause?"

Usually tried to get control of groups you are a
member of?

Run for office and been elected?

Arranged and managed dances, parties, and other
social events?

Been a leader - athletic team, school, club, church,
scouts, reserves, in military service?
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(Temp. 5)

Check (/) one
Do you like or dislike Don't Know Like Dislike

Making plans with friends?

Studying the motives of people?

Making allowances for people who seem queer or
far-out in some way?

To have somebody go along when you ride downtown?

Small talk?

Keeping up with the latest gossip?. ;

Having people come to you for advice?

Asking a person to go with you someplace?

Going up to a stranger and beginning a conversation?

Do you think you would like Don't Know Like Dislike

Having a job in which you had little time to be alone?

To invite an orphan or refugee to come and spend the
weekend with you?

Have you (are you, do you) Don't Know Yes No

Found people more stimulating to you than anything
else?

When faced with an evening alone, make it a rule to
check to see if anyone you know is available to
have dinner with you?

Take pride in the fact that wherever you go, you are
always counted as one of the "in group?"

Made it a point to remember names and faces?

Usually been counted as "one of the gang?"

Been a school traffic director and found it fun?

Recruited club members or sold tickets?




Do you like or dislike
Traveling alone?
To have a room or apartment all to ynurself?

Being out of the town ox city, away from crowds of
people?

When taking an evening walk, to be joined unexpectedly
by an acquaintance who happens by?

Being out of personal or telephone contact with
other people?

To think a problem through by yourself, without
asking other people's advice?
Being by yourself for long periods of time?

Shopping for clothes without snmeone else along
to help you consider what to buy?

Eating alone?
Being »ut in the wnods by yourself?

Going to the movies alone?

Do you think you would like to
Live alone on a mountaintop for two months?

Stand watch on a ship, alone for hours, looking
for rocks or other ships?

Man an all-night switchboard, seldom seeking
anyone come or go?
Have you (are you, do you)
Gone n long hikes alone and enjoyed it?
Hunted or fished alone?
Thought of yourself as being rour own favorite company?
Remember Daniel Boone in historxy?

Ever thought of spending the night alone in a
"haunted hcusel"

Find many things in the world just as interesting to
you as people?

(Temp. 6)

Check (V) one
Don't Know Like Dislike

A, A e— g

Dontt Know Like Dislike

Don't Know Yes No
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(Temp. 7)

' Check (V) one
Do you like or dislike Don't Know lLike Dislike

To ask people to buy something?

To take up money for a good cause?

Asking peorle to vote money for a new playground,
or other improvement?

Listening to someone tell a story?

Telling a stery yourself?

Running for political office?

Campaigning for a friend who is running for
political office?

Writing a letter to convince someone he ought to
do something?

Do you think you would like Don't Know Like Dislike

To do house-to-house selling - insurance or
household supplies?

Heading up a Red Cross fund raising drive?

Being a salesman on the road?

Working with disadvantaged persons to interest
them in getting more education?

Writing a letter to the public opinion section
of the daily paper to put across your point of view?

Have you (are you, do you) Don't Know ° _Yes No

Found it easy to talk to strangers?

Gone out of your way to win an argument?

Solicited donations for a2 cause?

Given pains and thought to "selling yourself! in a
letter of application for employment?

Sold things to people who didn't really need them
but couldn?t turn you down?

Taken & prize or honorable mention in an advertising
contest?

Had a paper route and solicited new subscriptions?

bl i oo JipMall 00N
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(Temp. 8)

Check (v/3 one
Do you like or dislike Don't Know Like Dislike

To deal with aa emergency?

Being around nervous people? —— e

Working ageinst deadlines or meeting quotas? L _

Having tc abide by complicated safety regulations?

Facing physical danger? 3
Do you think you would like Don't Know Like Dislike i
A well-paid job where an instant of indecision ]

could wreck a machine or kill a person?

A job in which you took care of dying persons and
tried to promote their mental comfort?

To operate a large excursion bus along hazardous rain-
slick mountain roads? - _

Solving emergency problems while test flying an
aircraft?

To be a skin diver who gets very high pay for working
in waters known to be freguented by man-eating

sharks? .
Have you (are you, do you) Don't Know Yes No
Taken a course in Red Cross life-saving procedures? e

Worked with explosives?

Worked on high places? __'

Had to work around danger and observe complicated
safety procedures? _

Been around people who laughed at you or ridiculed
what yocu said? . _

Civen fire* aid such as mouth-to-mouth resuscitation,
bandagiug a wound, etc.? e

Been at the scene of an automobile wreck, or bad
accident of any kind, when you had to get help
for yourseif or cthers? _




(Temp. 9)

Check ( ) one
Do you like or dislike Don't Know Like Dislike

To act on your '"hunches?"

3 Choosing among several possibilities?

To put information into a formula?

Breaking a problem down into steps and analyzing it?

To think in a free-ranging, informai manner? )

Being systematic in whatever you do?

F Dealing with information which cannot be proved?
When writing a theme, to let it develop as you go ‘
along? ;
Do you think you would like Don't Know Like Disglike

A job which demanded you to make decisions on the

basis of a few facts which could be proved, and
e required you to ignore all other aspects of the
' situation?

A job which required you to think about all possible
answers to problems?

A job in which you had to make instant personal
decisions between two unpleasant alternatives, e.g.,
the policeman deciding whether to shoot or be
shot at?

Have you (are you, do you) Don't Know Yes No

Often made a decision and thought up a reason for
the decision later?

When cooking, prefer to alter recipes to suit your
own taste?

When walking down the street, or when you get up in
the morning, found that solutions to problems
frequently "pop into your head?"

Y ——— ¢

Studied the posture of a baseball pitcher to figure
out his next move?

Rather judge an individual on the basis of all you
personally know about him than rely on the statis-
tical findings about people of his class?




(Temp. 0)
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Check (J ) one
Do you like or dislike Don't Know Like Disiike

The study of logic?

Sticking to that which can be proved?

Follow prevailing rules in making decisions?

Performing tests or making measurements?

1 To be systematic in whatasver you do?

Having verifiable standards to count on?

T AP, B

Relying on experts?

To have things precisely defined?

3 Planning things in detail before you do them?

R

Outlining a theme before you write it?

] Breaking down a problem into steps so you can
i systematically analyze it?

To trust the findings of computers?

Uniform standards in most things?

Do you think you would like Don't Know Like Dislike

A job in which you had test results on which to
base all your decisinns?

A job in which you had to make decisions backed up
only by your own observations and experiences?

Have you (are you, do you) Don't Know Yes No

See yourself as a person who likes facts and
accepts them?

Think of yourself as having a rational view of che
world?

Think you are guided by reality in the conduct
of your life?

See yourself as open-minded in considering beth
sides of an issue?

Prefer a professional decorator to a "do-it-yourself"
color scheme?
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De you like or dislike to
Work out other people's ideas?
Choose your own subject for a composition in school?
Develop your own style in dress or room decorations?
Express yoﬁi feelings in writing or art?
Depend on your own ideas?

Make up something to cook instead of following a
recipe?

Plan color schemes using your favorite color?

Write up what you think about a play, movie, or book?

Do you think you would like to
Advise people on decorating their homes?
Be a TV personality?
Style people's hair?
Be a music critic?

Make up dance steps?

Have you (are you, do you)
Carried out your own ideas to arrange a party?
Written stories, music, or songs?
Been careful to avoid being trite in what you write?
Designed and made own greeting cards?
Thought up puzzles?
Planned a flower exhibit?
Developed your own parlor tricks?
Chosen and arranged furniture?
Imagined and written a dramatic incident?
Entered a box-top essay contest?

Designed a special haircut for yourself or someone
else? :

Check ( \/ ) one
Don't Know Like Dislike

Don't Know Like Dislike

Don't Know Yes No




Check (V') one
Do you like or dislike Don't Know Like Dislike

To check and double-check your work?

Keeping things oxrderly and systematic?

To put in great effort to get something exactly right?

Doing work which requires extreme care and constant
attention to get it right?

When copying rows of figures, to be sure the rows
are neat and straight?

Doing an exact experiment in the school lab?

Do you think you would like Don't Know Like Dislike

Doing work where one mistake could have tragic
consequences, as a druggist filling prescriptions?

Spending hours, if necessary, to locate a misplaced
decimal point?

A nak s

To watch a machine all day to be sure there were no
flaws in the material it was turning out? -

To be responsible for the absolute perfection of 3
goods you had inspected? :

Doing work of such fine accuracy that a mistake of
one ten-thousandthe of an inch would ruin the ;
piece you are working on?

Have you (are you, do you) Don't Know Yes No

Made it a point to turn in neat examination papers?

Spent hours hunting errors in arithmetic problems?

Gone to trouble to see that things like decimal
points and punctuation are placed properly?

Made scale plans for model airplanes, boats,
trains, etc.?

Taken pains to learn just the right way to ssason
food?

Made draperies or slipcovers and precisely matched
designs?




EXPERIMENTAL FORMAT FOR DATA-PEOPLE-THINGS CHECK LIST
(For use with Worksheet II, Form ES 511.4)

EXPERIMENTAL INSTRUCTIONS

Name Date

On the following pages, you are asked to imagine certain things.

On the left side of the page, under the words "I am" you will find
certain kinds of persons named, as "worker," "student," "club member," etc.
You will find some situations listed, as "waiting for a bus," "doing home
chores," "giving a party," etc. You are to try to imagine yourself as such a
person or a person in such a situation,

On the right side of each page, under the words "I would prefer to" you
will find described three things you might be doing as such a person or in
such a situation. You are asked to stop and imagine what doing the three
things might be like. Then choose one of the three as that which you would
prefer to be doing.

Squares /_/ are provided on the right for you to check (\/S the one
which you choose.




I am

GROUP 1

I would prefer to

Check (v ) one

waiting for a bus

read a book, paper, or

nagazine E
observe cars go by _[__:7
strike up a conversation
with another person 1/ ?
a member of a science club compute statistics for L
the club L/
set up scientific apparatus / / ]
solicit donations for the .
Science Fair 1L/ s

a boat enthusiast

—— W

draw plans for a model boat _/_:7

teach a friend to sail a

model boat 1/
build a model boat [:_7

a clothes enthusiast design a dress [_:7 %
make a dress 17

go shopping with a friend and _
help her select a dress L/

.....

-

a member of an athletic club

write up minutes of a club

meeting _/:_7 ;
sell tickets for club game L_j 3
mend damaged athletic L f
equipment 1/ 3
a worker post figures in books _/_:7 ]
sit at a cash register —_ V,
taking payments from Y
customers
gift wrap packages 7




|' 1 am I would prefer t:oJ Check ('/ ) one

a mechanics enthusiast read about how engines
work

(o~
S

sell engines, explaining
vwhy one make is better
than another

J

l\..
[

~+xamine engines which will
not start and repair /
then

J

L 2 o
- . -

a member of a theater club imagine and write up a
dramatic incident

r

I\
S

act out a dramatic incident

‘\

build stage seenery for use
in an amateur theatrical [/ _

~

a worker type neat, correctly spelled
letters

Iy
maintain a telephone answer-
ing service 1

arrange counter disnlays in
a store /! [/

doing a home chore clean out refrigerator, o
checking and discarding /! [/
stale food

wash the windows /-—7

telephone around to locate -
a TV repairman 1/




GROUP 2

I am I would prefer to Check (V) one
waiting for a bus pass the time of day -
with a fellow traveler 1/
read a book [—_—/-
study the buildings —_—
arocund and their kind 7
of ¢ nstruction
a member of a club be public relations —_
chairman 1/
be recording secretary [:7
be exhibits arranger :_7
a worker interview people _{_—:/-
check answers on -
questionnaires 1/
demonstrate a rew gadget —_—
to show how it works L/
a student share homework with a —_
fellow student 1
work out formulas alone _{_:7
experiment with chemistry —
set 1/
a member of an amateur teach a class about Indian - t
archaeology group relics L./ ;
write about Indian relics 7
dig up Indian relics and
restore them 1/




I am 1 would prefer to Check (v/5 one
a student listen to a classmate .
tell about her problem 11
and help her think it
through
proofread her theme for her
and offer criticism on !/
its style
give her a home permanent -
and set her hair 11
an antique enthusiast lecture about antiques to ___
an interesied group 1/

locate antiques, mend,

and refinish them [::7
carry on a correspondence -
with another antique 11
enthusiast
a member of a club be a program chairman, N ,
lining up events and 1 ;
speakers for the season ;
ahead 3

serve as club historian,
researching its past —_
records to compile a 1
history of its accomplish-
ments ;

prepare the hors dfoeuvres -
and fancy aspics for the [ [/
club annual banquet
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GROUP 3

1 am 1 would prefer to Check (\/) one

waiting for a bus observe different makes
of cars go by

'\
.

read a book, paper, or
magazine

'\
S~

talk with a stranger and
learn where he is going
and what he thinks of
the world situation

N

a member of an astronomy club be grinding a telescope
lens and machining the / [/
mountings

be in the club office
editing the monthly
newsletter

be out organizing a social -
outing for club members 1/

——

— e

settling down to read the Sunday pour over the "do-it- - —
newspaper yourself" page Yy
thoughtfu:lly read the book -

review sections / /

linger carefully over the —
accounts of ev.nts and !/ /
the photographs in :the
society section

- - -

engaged in a spare-time activity build a model rocket Y

f take a group of small boys —
' or girls on a picnic 4/

play chess / 1/




I am

1 would prefer to

- Gome  wate e o St——

Check (\/3 one

helping to give a party

- e A e AT VD A AGITOS  menPTI o ey - —

-

bake and decorate a
cake

tell fortunes by reading
palms

plan games to be played,
writing up the
instyuctions

faced with a free Saturday
afternoon

- —— o Sw——  —

tinker with engines and
motors

work crossword puzzles
practice with a group which

is putting on a "skit"
for a holiday social

- toms = -

doing a chore for the club

- - - - - e —— -

bundle the newsletters and
take to the post office

check addresses to see if
they are readable

assist the membership
chairman by passing out
leaflets

L7
L7
L7
L
r7
L7
L7
L7
L7




WORKER FUNCTION LEVEL RATING SCALE

(Data, Ideas)

You have indicated by your answers to questions on the questionnaire
that you like working with ideas and data in the form of words, numbers, etc.
Work in which you can do this varies in difficulty. It can be simple enough
for you to learn in a very short time. It can take you many years to learn.
Below are some illustrations of this. As you read these illustrations over,
you will note that you begin with simple work and end with very difficult
work.

Could Think could
do now train to do

ONE

This kind of work with data involves comparing 1::7 1::7
one thing with another. It requires little training.
You would do such things as

look over articles in a warehouse to
check the labels

in an office, check envelopes to see
if they are sealed

compare addresses on packages with

mailing list tc see if names are
spelled correctly

TWO

S
\I

This kind of work usually involves copying words, 1::7
figures, etc., from one record to another. It requires
a few weeks or months of special training. You are
required to be very careful and accurate. You would
do such things as

type information on forms

go from place to place in a truck,
recording meter box readings
indicating electric current
consumed

copy figures by hand from bills in
bookkeeping journals

Rt P TTS VDT PPN R o T R TR s




Could Think could
do now train to do

THREE
This kind of work involves computing in some way /[ /
and requires considerable training in arithmetic and

the use of figures. You are required to be quite
accurate. You would do such things as

L7

using a cash register, check out food
in a cafeteria check out line

figure interest and discount rates in
a bank

use fractions to figure specific quanti-
ties of lumbexr in a lumber supply
plant

FOUR

l\
-,

This kind of work involves compiling, or gathering /_ /
together information in a systematic way. Such work
usually requires considerable training in school or
on-the~job to learn the special work svstem. You would

do such things as 1

use the principles of formal bookkeeping
to maintain the business records of

a company

secure information and maintain office
medical records for a physician

record fingerprints in a police station é
and maintain fingerprint files

FIVE

This kind of work involves analyzing information. [/ / L
It usualiy requires a long period of training. Rather
high specialized abilities are required to succeed in
the work. You would do such things as

work in a laboratory, using scientific
equipment to test bacteria

teach vocational subjects in a high school
select correct formulas as a basis for

permanent waving particular kinds
of hair




Could Think could
do now train to do

SIX

This kind of work involves looking after very Z::? [::7
complex and many-sided activities, It usually requires
a very long period of training and experience. It
requires very high ability. Not all people have the
ability to advance to this level of work., You would
do such things as

manage a factory
nubligh a2 newspaper
in an airport control tower, coordinate

a sky full of planes coming in
for a landing

SEVEN

This is the most difficult kind of work with ideas / /
and data. People on this level originate ideas and
think up things which no one has thought up before.
They invent, make new plans, solve new problems, design
new things. They require very special abilities and
only a few people succeed on this level. You would do
such things as

!\
S

design rocket engines for moonships
compose musical symphonies

do research and discover a cure for
cancer

*kkdkk

Now you have thought about the different levels of working with data
and ideas that are possible. Think about the training it takes. Think
about all that you have learned about yourself,

Go back to the beginning. As you read from ONE to SEVEN, check (\/)
in the left square /~ / the level at which you think you could work now.
As you read further, check (v”) in the right square /_/ the level to
which you would like to aspire in your life plans, You can thea talk about
all this with the counselor. Together you can study the whole picture of
yourself and your sambitions. Together you can think about your future and
plan a course of action,




(People)

You have indicsted by your answers to questions on the questionnaire
that you like working with people. There are many ways to work with people.
Some work with people is quite simple, If you have the personality which
enables you to work well with people, you can go into some jobs and learn to
do them almost at once. Orher kinds of work with people take many years of
training, Below are some illustrations of this. As you read these illus-
trations over, you will note that you begin with simple work and end with
very difficult work,

Could Think could
do now train to do

ONE

This kind of work involves serving people. In 17 7
such work you would be required to devote yourself to
serving others and to taking direct orders. Some jobs
involving serving require little training. Others
require considerable training. You would do such
things as

serve food to people in a restaurant,
trying to please them in every way

clean house, doing the work just as your
employer wishes it done

as an orderly in a hospital, carry out
exactly orders from medical staff

WO

‘\
4
e
\l

This kind of work involves working with people
in situations which require you to be pleasant and
polite to them, Some of the jobs require but little
training. Others require considerable training. You
would do such things as

courteously place long distance calls
for telephone patrons

at a gas station, service cars for
customers, with a smile and pleasant
nthank you" for each person

in a dentist's office, politely respond
to patient's questions

in a business office, provide information
to another worker, in & courteous,
helpful manner

s o ta bty il DNt
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THREE

This kind of work involves working with people
and being able to persuade them to a point of view.
You will nued the ability to talk convincingly about
a product or service. Some of the jobs requirz little
training. Others require a great deal of txaining.
You would do such things as

in a hat shop, study the persomnality
of a customer, and try to sell
her the right hat

call on firms to interest them in
buying a line of machinery

stand in a five-and-ten-cent store,
demonstrating a new product to
passers-by

FOUR

This kind of work involves performing before an
audience. It requires that you have the ability to
perform in some way. Some of the work requires long
training but some requires very little. You would do
such things as

direct a dance band

.
v}

be a baseball pitcher
do a comedy act on TV

play a tragic role in the movies

do rock-and-roll vocals at an amusement
park

be a Santa Claus in the neighborhood store

FIVE

This kind of work involves supervising people.
In this work you carry a great deal of responsibility.
People usually require long training and experience.
Not all persons have the ability to advance to super-
visory work. You would do such things as

oversee a construction gang, showing
workers how to use their tools

supervise 50 or more typists

in a factory, lay off employees who
do not get to work cn time

Could Think could
do now train to do

L L7
I L
[ ] [ 7
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Could Think could
do now train to do

SIX
This kind of work involves instructing people. 17 [
You must be effective in talking to groups to succeed
in this work. Most work of this type requires training
extending over several years, and frequently requires
advanced college degrees. You would do such things as
teach science and try to arouse interest
in it
develop children by leading them in games
give practical demonstrations to help
farmers improve their farming methods
SEVEN
This kind of work involves negotiating with people 1::7 L::7
in very complicated situations. The work is very tough
and competitive. Success is not easy but the people who
do succeed enjoy high status, You would do such things as
participate in conferences to establish
governmental policies
work out contracts between big manufac-
turing firms
confer with managers and workers to
settle strikes
EIGHT
This is the highest type of work with people. On 1::7 [::7

this level, you work with the total personality of the
other person to help him solve his problems. You carry
out your work according to professional principles.
This work is very demanding in the standards it re-
quires of you. For most of the jobs, the training time
is very long, often extending over many years. You
would do such things as

as a PSYCHIATRIST, guide the therapy of
mentally disturbed persons

as a CLERGYMAN, give spiritual counsel to
bereaved persons in nced of comforting

a3 a COUNSELOR, agssist troubled persons to
understand themselves and develop
their personalities
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Now you have thought about the different levels of working with people
that are possible. Think about the training it takes. Think about all that

you have learned about yourself.

Go back to the beginning. As you read from ONE to EIGHT, check (V/3
in the left square / / the level at which you think you could work now,
As vou read further, check (V") in the right square / / the level to which
you would like to aspire in your life plans. You can then talk about all
this with the counselor. Together you can study the whole picture of your-
self and your ambitions. Together you can think about your future and plan
a course of action,




(Things)

You have indicated by your answers to questions on the questionnaire
that you like working with things. There are many ways to work with things.
Some work with things is quite simple. Other kinds are very difficult and
require many years of training. Below are some illustrations of this. As
you read these {.lustrations over, you will note that vou begin with simple
work and end with very difficult work.

Could Think could
do now train to do

. -, —— g S—— o

ONE

This kind of work involves handling thinps. If 17 1
this is all you do, the work usually requires little
training. You would do such things as
dust furniture in a home
shovel snow from city street~s
pick berries on a famm
hand tools to a carpenter

pass out handbills in front of a store

rip seams in a dress factory

TWO

\|
S~
\I

This kind of work involves working around /
machines. You would place materials in the machine :
or carry materials away from a machine. The work ]
seldom requires much training but it may require you
to keep up with a fast machine. You would do such
things as

remove barbecued chickens from a
convevor belt

put raw materials into machine hoppers

THREE

This kind of work involves working around 17 /
machines. Some of it takes little training but some
requires considerable training. The worker spends most
of his time observing machines to tell if anything goes
wrong. The work requires people who are able to pay
close attention to the same thing all day. You would
do such things as

\l

observe a machine winding cloth all day,
to see if there are any wrinkles in
the bolts of cloth

watch tanks in which wine is being fer-
mented, checking temperature dials




& Could Think could
do now train to do
FOUR
This kind of work requires the person to use his 7 17
hands, and perhaps his feet, to manipulate things. The
skills which the work requires usually take quite a
while to learn. You would do such things as
, make artificial roses, twisting them
3 into lifelike shapes
2
carefully tilt ladles to pour out red
hot metal into molds
kill poultrxy in a slaughtering plant,
slitting throats rapidly with a ;
sharp knife ?
FIVE
This kind of work involves driving vehicles of 17 17
some kind., Some of the work can be learned in a few
months. Some requires years of training and experi- :
ence. People in the work carry heavy responsibility i
for the lives of others and the safety of property. E
You would do such things as i
drive a passenger bus on a heavily %
traveled highway :
pilot a "drone" plane from the ground ]
work levers to control the motion of a ;
crane hoisting building materials 3
to the top of a high building
SIX ;
This kind of work involves operating a machine. [::7 [::7 2
Some of the work can be learned in a few months., Some 3
requires years of training and experience. To succeed
you must be the kind of person who catches on easily to
the way machinery works and be quick to notice when it
is not working right. You must be able to gear the
speed at which you work to the speed of the machine.

You would do such things as

start, stop, and keep running very large
machines containing a hundred
thousand or more working parts

operate a paper making machine which has
many sections, each of which must be
adjusted many times during the day

control an electronic computer, conscantly
observing control panel




Could Think could
do now train to do

SEVEN

This kind of work involves setting up machines. L::7 _[::7
It usually requires a long period of training and
experience. You must have the kind of mind that
really understands machines and is quick to figure out
how a machine can be used to produce a needed result.
You would be doing such things as

fit machine sections together, following
blueprints

change the fixtures on a lathe to machine a
tool part

set up and adjust a set of instruments to

track missiles being fired down range
across the Atlantic Ocean

EIGHT

e
\|

|

This work with things is called precision working. /7
It is the most skilled work you can do with things and
training for it is the longest and hardest. Not all
people have the high aptitudes required to learn the
work. You would do such things as

use precision surgeon's instruments to
perform delicate brain operations

put together a whole galaxy of knobs,
dials, and switches to form the
control panel on a jet airliner

use pick, hammer, chisel, awl, and brush
to uncover fragile fossil skeletons

use chisels to carve fine statues
reweave costly Oriental rugs

make absolutely watertight connections in
a plumbing system

dedek deke

Now you have thought about the different levels of working with things
that are possible. Think about the traininrg it takes. Think about all that

you have learned about yourself,

Go back to the beginning. As you read from ONE to EIGHT, check (v/s
in the left square /_/ the level at which you think you could work now.
As you read further, check (v) in the ripht square /_/ the level to
which you would like to aspire in your life plans, You can then talk about
all this with the counselor. Together you can study the whole picture of
yourself and your ambitionms. Together you can think about your future and

plan a course of action.
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KEY:
CHECK LIST I (Easy Reading) 1 Cl:rical g :tr:ctgrai .
(For use with Worksheet 111, Form ES 511.5) 2 Public Contact echanica

& Selling Electrical
3 Service 10 Graphic Arts
4 Outdoor 11 Mining
S Processing 12 Elenental
6 Machine 13 The Arts
EXPERIMENTAL FORMAT 7 Bench

Name Date

CHECK LIST OF EVERYDAY EXPERIENCES

RELATED TO ENTRY LEVELS OF THIRTEEN BASIC VCCATIONAL DIRECTIONS

LA

It is important to find the kind of job we want and can do. It 1is
not always easy to know whether we would like a particular kind of job or
not. One way to get an idea is to think about everyday expsriences we
have had. We can think about the experiences we have liked and those we
have disliked.

Things which we experience in everyday life are in some ways like
the things we do when we are working on a job. Following is a list of
things whics/youlnay have done in your everyday life. Go through it
and check (v') under "Like,"'"Dislike," or "Don't know much about."

After you have finished, you can talk with the counselor. The
. counselor will tell you abo:t kinds of jobs which are the most like the
i everyday experiences which you have been happiest doing.




Below are listed various things you may have done or know about. Go through the list
and check (v/) under "Like," "Dislike," or "Don't know much abcut."

L (Like) D (Dislike) ? (Don't know much about)

L D ? L D ?

Take notes on school work.
Check lists of names for
correct spellingeccccece
Copy figures..............
Sort mail.................
Make up ait indeXecccceccee
Read a bus scheduleccccces
Receive money from people
and give a receipt
fOi’ 1:'.................
Make up iists of club
Supplies on handeececcoee
Weigh packages and figure
out the postageeccccccee
Write neat letterScccccece
Make up a grocery list....
Take down messages over
the phone...............
Check letters for mistakes
1“ gramar.'............
Tile things according to
the 81ph‘3bgtoooooooooooo
Learn a coding systém.cee.
Type letterSecececevooocccone
Make Charts.Q.O.....e.....
Sit et a de3k0000000000000
Find mistakes in arithe
metic..................'
Keep baseball scores.ccc..
Use a copying machine to
copy printed material...
Learn to write up con-
tracts..................
Collect newspaper clip-
piﬂgs....:..............
Budget your allowance.....
Work with decimals and
fraction3000000000000000
Check reprorts for mistakes
Make a scrapbookececccease
Keep ‘ diary..............
Check stores for lowest
prices to buy at chean-
est placeeccccccccccccce
Address envelopesS.cececcccee
Get recipes when you buy
somethingecececccccccccoce
Check the change you get
when you buy something
1“ the store.........ﬁ..

Put money in a bankeeocoooeo
Have a checking account
and write checkSeececccee
Read the NeWSPaperececcveoece
Read magazineSccccccccccce
Count MONECYecoceccocccccce
Use a diction&ryeeeceoveee
Check groceries against
cash register SIipo XX XX

(1)

Meet and talk to people...
Sell women's clothing in
a store.................
Drive a taxicabooooooooooo
Sell pony rides at the
amusenent parkoooooooooo
Sell drinks and cushions
at a ball gaMCecccccccce
Take part in sports and
£8mMeS8sececccccvcocccccoe
Belmg to c1ubs0.0.0000000
Sell newspaperScececcccccee
Answer the telephone.ccecee
Talk to strangers.........
Sell Christmas cardSececece
Wezr a white shirt and tie
Act in a school play......
Wear business dresScccccece
Operate a biﬂgo gaMCo oo ce e
Hand out advertising
circularscececcccccccccee
Run a soda pop standeceecee
Do odd jobs to earn spend-
iﬂg MONEYesecocccccccccse
Sell salve from door to
door\’...................
Learn to read horoscopes..
Demonstrate for a cause...
USher at a ball g8MeCeee s oo
Make phone callsScecccccces
Lead games at a Partyececee
Be a volunteer teacher's
aid.....................
Be a volunteer recreation
wotker..........‘.......
Make change quicklyeecoeose
Contact public person-

alities.................




Serve people at a gas
station, grease and
wash their carscececccee

Serve people at a gas
station, change and
repair their tires.ccc..

Serve people at a gas
station, fill their
automobiles with gas
lﬂd 011.................

Get up a picnic or a dance

Meet all kinds of people..

Drive a milk truckeecococe

Serve refreshments at a
PaTLYececececcccccccencc

Sell ticketScecoccocccccsce

Direct traffic for school,

Have a paper route and
solicit new subscrip-
tion....................

Be a church ushercececcococo

Collect money for the
Red Cros8Secceccccocccoce

Get people to sign a
petition for a new play-
grouﬂdoooooooooooooooooo

Persuade people to buy
Saﬂ‘thingooooooooooooooo

Guide hunting parties.....

Meet new people...........

Work in a five-and-ten-
Cent StOX@ececcoccccccoe

Be a "soda-jerk" in a drug

StOY@es0 00000000000 00000

(2)

Buy meat and fruit at the
'upemrk.tooooooooooooo
Help customers with gro-
CerieScececocccoccccccce
Watch children on a play-
groundeccccccccoccccccce
Usher at a ball ga&MBeceo oo
Play games with children..
Run an elevator at school,
Clean up the bathroomees..
Talk to childrencececccoee
Give first aid to a person
who 18 hurteceeccccccccee
Wear a uniformecceccccocee

Make phone callSececec.ooe
Take care of puppies and
kittenS.ceceoccoccccccce
Keep children clean and
Ne&tesosocccecccvscccces
Shine people!s shoes.ccs.s
Cut and style hairececeoee
Wait on a sick personcscs.
Fix a friend's hairieceees
Work after school at a
gas station.....ccc0::00
Be at the same place at
the same time every day.
Wait on tables at church
SUPPEYScceccecceccccccce
Make the beds of sick
peopl‘................u
Polish knives and forks...
Shave peoplecececccccccccce
Check coats in a checkroom
Mow lawnS.cececccoccccccee
Care for sick people in a
hospitt‘loooooooooooooooo
Set tableSccccccccocccccce
Give baths and feed sick
or old peoplecccccececcce
Dress w183000000000¢~000000
Wax and polish floorse....
Watch children swimming,...
Do the family ironingeeec..
Do odd jobs for the church
Tend furnace and boiler in
an apartment building...
Run a power machine to
polish £100YSceeccesccce
Remove a splinter from a
person's handececccccoce
Watch children on a play-
ground..................
Apply a bandage to a per-
son who has cut his hand
Fix a friend's nailscceees
Drive a taxicabececsccsceoe
Serve refreshments at a
PRYLYcececececcccccccene
Tell stories to children..
Cook meals in a private
homee seesvccccccccccence
Baby-sit to earn spending
MONECY oo occvccosccoscococce
Remove an eyelash from a
PEYSONi'S €Y@ececoccccoce




Make cakes and pieS.ceceee
Clean chicken or fish....
Operats a dishwashing
maChineooeooooooooooooo
Cook for a construction

CrCWeoooovecoocccsocoose

(3)

Clear erShoooooooooooooo
Grow vegetables or fruit.
Hunt vabbits or duck.....
Train dogs to hunteeeseecsee
Raise horses and cowSeocee
Ride horsescccecee-c0ceee
Fight forest fires.oooooo
Repair tractors, plows,
mowing equipments, etc.
Cut logs and load on
truCkSeecococcocccocccce
Plant and water flowers..
Repair farm buildings,
fences, and roadsceecece
Mow 13“800.00.00.0000000
Raise Chic‘(ens.oooooooooo
Keep bees and collect
their hOﬂQYcooooooooooo
Collect fishing rodSeeeee
Go deep sea fishingeeesee
Fish in a pond or lake...
Work outdoors.QOOOOOOOOQO
Plant trees..............
Cut down treeScccccccocoe
Climb tre@Sceccccccccecoe
Keep lawn mower in good
repair.................
Run a tractoOYeoccccecvcoceoe
Live away from the city..
Observe the weatherseceecee
Work with a harvest crew.
Pick berries or fruit....
Gather vegatableScceccseos
Prune tre@8ccccccccccccoe
Raise dogs or catSccececee
Set out plants in a truck
garden.................
Keep a fish pondecececcee
Handle b“t’ooooooooooooo
Sleep in the open air....
Hoe the vegetable garden.
Stack wheat in shockSe...
Clean out a bamooooooooo

Feed and water livestock...

Have your hands in the dirt

Pile up hay in a field.....
(4)

Work with Chﬁl\iC&lSoooooooo
Work around strong odors...
Read dials which record
tmperature..ﬁ...........
Wear protective clothing...
abide by safety regulations
tUse fomMulaSececosccccccoce
Work with explostVQSQ se0co e
Work around furmaces and
boilers..........@.......
Dye clotheSeecessccocecsoce
Wash clothes in automatic
VGShing MChineoooooooooo
Watch bread baking in an
oven.....................
i Pour chemicals into a tank.
Use bug killers to extermi-
nate bugsoooooooooooooooo
Watch chemical reactions...
| Adjust the flame on a gas
stwe....................
Pay close attention to time
when roasting meateecccces
Judge lhow hot metal is by
1:3 COloroooooooooooooooo
Kill Ch’.Ckens.ooooooooooooo
Mix s°1ut1°ns.ooooooooooooo
Mix dough for bakingeeeeoeo
iCan fruits and vegetables..

| (5)

Be around machineS.ceeccecce
Drive an autmo"ilaoooooooo
\ Show people how a machine
works....................
Drive a trUCkoooooooooooooo
Drive a taxicaboooooooooooo
Operate a saw, punch press,
or other MChiﬂeooooooooo
Race midget cars or stock
cars.....................
Work in the school print
Shopooooooooooooooooooooo

Work in the school machine

Shopo.ooooooooooooooooooo
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Run loom to weave cloth..
Run machine-shop equip-

Mmentesescoecoccococssoce

Help construction machine
OpﬁratorSoooooooooooooo
Work in a factory.ooooooo
Run a vacuum cleaner.....
Run a sewing machineccecee
Operate an automatic
washing mQChineo e0oo0oee

(6)

Refinish furniturececeoceoe
Repair watc“es...........
Thread a sewing machine..
Cut out a dress, matching
design Of CIOthoooooooo
Make leather objects,
such as belts and bill-
f°1d30.oooooooooooooooo
Frame pi-Ctur‘s.oooooooooo
Sort fish by size and
COIOroooooooooooooooooo
Reweave damaged rugs by
haﬂdooooooooooooooooooo
Remove old paint from
automobile and repaint
it.....................
Inspect dry cleaned
clothing for spotScceee
Tear apart and put to-
gether again a camera
OY 8 COMPASSeeeccccccoe
Use plyers, screw drive
ers, wrenches, and
tWeeZerScoccoesvovcccocee
Make a dresScccccccccccce
UphOISter a Chairoooooooo
Make a chair or table....
Stuff and mount a bird...
Knit sweaters or ties....
Make WigSQOQQOQQQQQQOOOQQ
Make artificial flowers..
Make a hatooooooooooooooo
Fit eyeglass lenses into
{“8M@Secccccsccssocsscoe
D¢ rate a cakgoooooooooo
Practice marksmanshipe....

-~

Build toy furniturescccecee
Paint and decorate own room
Fold and put away laundered
CIOthingooooooooooooooooo
Press laundered clothes....
Mend CIOthingoooooooooooooo
Mﬂke a doll................
Make bracelets from coins..
Build dog houses and birxd

boxes....................
Make patchwork quilte;.....
Polish silverwareccccceccoe
Make jemlry.oooooooooooooo
Wrap packages, tying fancy

bWSooo 000 000000000000 000
Take guns apart and clean

thm... 000 000000000 OCONSOIOIS

String beadSececocccccceccee
Mount photographs in an

alb‘moooooooooooooooooooo

¢))

L.y brick..................
Watch carpenters at work...
Paint @ rooMesceccccccccccces
Paint or "touch up" the
automobilecccecccccceccee
Work on roofs or other high
places...................
Set off dyn‘mitgooooooooooo
CImb ladd‘r’..............
Locate a leak in a water
pipe.....................
Use hand tools cuch as
hammers, screwdrivers,
and s‘w’.................
Build ‘ f‘nce..............
Fix a leaking water faucet.
Work with figuresccscceccee
Hang wnllplpet........oo...
Draw the floor plan of a
hOUS®ec cv0vc00ccsccccccce
Build things with your
h‘nds....................
Be a helper on a construce-
tion job.................
Work arithmetic problems...
Abide by safety rules......
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Build a dog house or

bird DOXesoecoscceocsncee
Measure with squares and

Tulerscecececcccccoceccee
Work outdoors in any kind

of weather.cececccccecces
Do heavy liftingooooooooooo
Be in a notsy place........
Move from place to place...
Pour cement to make a walk.
Move heavy ObjectSQ teoesoee

(8)

Work in radio or TV repair
Shopooooooooooooooooooooo
Keep tools cleaned and put
away.....................
Take a machine apart and
put it together again....
Replace spark plugs in
CarSooooooooooooooooooooo
Tighten screws and bolts...
Solder leaking automobile
radi‘tors................
Repair dented automobile
fenderscecsecccecccceccos
Repair leaking faucetS.....
Make a clock from spare
parts....................
Build a "hot rOd"oooooooooo
Tinker with the family car.
Repair and keep up a
biQ}'Cleoooooooooooooooooo
Clean and maintain guns and
rifIGSooooooooooooooooooo
Repair tractorSceececceccee
Locate a leak in a water
pipe.....................
Take motors apartececccccce
Rem°del carSooooooooooooooo
Work with high voltage
electrical lines.cococces
Operate electrical equip-
ment.....................
Adjust automobile ignition,
Adjust automobile gener-
ators or storage bat-
teriﬁsooooooooooooooooooo
Replace electric light

bulbs....................

Locate short circuits.....
Mend worn electric wires
with electric tapecscess
Take course in electricity
Take course in mechanics..
Replace burned out fuses..
Replace tubes in radio set
Coilect old auto parts
frm junky.rd...ﬂ.......
Splice an electric exten-
sion cordeceseccccccccens
Fix dezd flashlights.c..s.
Keep a lawn mower in good
working order.ecececceee
Solder electrical connec-
tioNSececcccvvcevosvsscoee
Assemble and screw to-
gether knocked down
furniture..............,
Use screudrivers,
wrenches, and other hand
tools.........‘.........
Fix dead ejiectric irons
Or clockSecocccceccocoos

(9)

Print show cards or signs.
Draw freehand sketches....
Make measured drawings....
Copy pictureS.ceccececcoes
Work in the school print
Shopocoooooooooooooooooo
Read printed natter for
mistakes in spelling....
Use a stencil to make
S1gNSccesscoscocsssncene
Whittle or carve objects..
Use camera to make pic-
CUre@Scecccsovcovccscveoccnc
Operate a typewriter.ecco.
Draw destgns.... 00000000

Mix paint.................
Make Christmas cards.ecce.
raw with Crayonseocceecceee
Jraw with pencils.. 000000
ﬁake speliing courses.c...
end school book covers...

(10)




Work with pick and shovel.

Drill holeSecccccccccccccce
Wear heavy boOtSecccocccss
Timber wallSccecooocccccee
Learn to recognize dif-
ferent kinds of rocke...
Obey safety rulesccccccces
Work undergroundececcecccecee
Work in sewer tunnel.cececee
Operate a jackhammer......
Ride & hoistececccccccccce
Work with a groUPecvoccoce
Set off dynamitecce:ecceoe
Load trucks Or carsccccs.e
Lift haavy ﬁbject.oooooooo
Dig ditcheSecccoccccccccce

(11)

Stack boxescececcccccccccee
Dig ditcheSceccsococscccee
Help a construction worker
Wash carscececccccccccccsce
Wash windowsSe.eceecoocccccee
Sweep £loors.seececccccces
Bundle dirty clothes for
the laﬂﬂdry.oooooooooooo
Dust furniture€ccccecceccecce
Peel fruiteeceeccccccccscee
Empty waste basketS.ccoooe
Water plants.ooooooooooeoo
Sigﬂal traffiCececccccccce
Help on a garbage truck...
Clean up the bathrcomececss
Deliver messages by bi-
CYCIGooooooooooooooooooo
Tend to y.rdSooooooooooooo
Wash disheScceccccccococee
Iron clotheScceccocccccose
Move furnitur@ccceccccceccce
Mop floOrScececcccccccccce
c.rry groceries.oooooooooe
Feed animalSccccccccccccee
Weed a g.rd‘nooooooooooooo
Cut flowerSeeececoccccccos
Pick fruiteececececcvcoccocn
Rake leaveSccecccocvrccccs
Changﬂ tiresScccccccccccene
Make bedS.cceccccecccccccs
Vacuum & YUBeececcsocccccoe
Wax £lo0rScecocececccccsee

(12)

Draw picturesScccccccccccce
Take pictures with a
CAMOYRecccocscocvosoccocee
Decorat‘ . rom...........
Conduct a bandeccecccczooe
Be an artist's mcdelocesss
Play a musical instrument.
Play records of popular
music for a social event
Write short stories..cccec.
wWrite sports arcticies.cecee
Write a report on a movie.
Copy a pictur€ecceccccccces
Plan a color scheme.ccoese
Paint decorations on china
Learn how to read a horo-
8COPCecsccccccccrcccccee
Enter poetry and song
cmtests................
Give dancing lessons.cccs.
Lead games at a partyeeoeo
Make cake decorations...e..
Write up news for news-
PaPCrececccccvccccccsccec
Entertain people by danc-
1“80.00...0.0..0000..00.
Tell jokes to amuse audi-
ences...................
Sing popular songs for a
liVingoooooooooooooooooo
Collect phonograph records
Develop photographSceccces
Copy comic strips.........
Entertain patrons of a
night Clubeccocccccccccece
Pose as a '"cover girl'....
Appear on TVOoooocbaoooooo
Arrange a window display
in a Storeccccccccccccee
Sing in a restaurant.ccece
Play a musical instrument
in a restaurantecccccecee
Make fancy disheSccccccoce

(13)
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CHECK LIST II (Easy Reading)
(For use with Worksheet III,
Form ES 511.5)

EXPERIMENTAL FORMAT

i Name

are done by people we know.

you would like the work.
dislike the work.

Sample

the counselor.
you think you would 1like.

Date

KEY:

1
2

3

OO~

Public Service

The Sciences

Engineering &
Related

Bus. Relations

Managerial

The Arts

Clerical

Public Contact

Service

10 Primary Outdoor

11 Processing

12 Machine

13 Bench

14 Structural

15 Mechanical &
Electrical

16 Graphic Arts

17 Mining

18 Elemental

CHECK LIST OF WORK ACTIVITIES

RELATED TO EIGHTEEN BASIC VOCATIONAL DIRECTIONS

It is important to find the kind of job we want and can do. One
problem is knowing more about different kinds of jobs.
sider jobs we don't know much about as well as the kinds of jobs that

We need to con-

The check list which you are now going o read divides all the kinds
of jobs there are into 18 types.

This should help you to have a better

Read through the check list slowly.
imagine just what such work would be like.
eye what such a worker is doing.

check (v ) for one of three choices.

Count Moneyeeose

idea of kinds of work you might like to do.
idea of the kinds you might not like to do.

L

v’

You can also get a better

For each item listed, try to
Try to see in your mind's

After you are able to picture the work to yourself, you are asked to
Check () under "L" if you think
Check () under "D" if you think you would
Check (V) under "?" if you can't make up your mind.

This sample shows that the person thinks he would like
to count money for he has checkad (v ) under "L".

Aftzr you have finished filling out the check list, you can talk to
The two of you can discuss further the kinds of jobs which

s dot ol oatiin bttt Bl




Show student nurses how
to make bGdSoooooooooooo
Run for mayor and make
SPQGChGSQQQQOQQQQQOQOQQQ
Help people with their
personal ProblemS. XX XXX
Go into slums and tell
people about jobs they
Can get........o#.......
Help people pick out books
in a librar)'oooooooooooo
Referee sports on a play-
groundoooooooooooooooooo
Go into a burning building
to get people OUteesccee
Dress dead people and ar-
range their funerals....
Plan meals for school
free lunch Programeccaces
E<amine sick people and
give theln medi.Ci.neoooooo
Work for a church mission
that gives meals to poor
peopleoooooooooooooooooo
Show housewives better
ways to keep house.cc...
Calm crying children and
pull their bad teeth....
Chase speeders on the
highw‘y.................
Mix medicines in a drug
store.............o.....
Teach student: how to re-
p‘ir CQtSooooooooooooooo
Show dull children how to
string begdScccccvccocee
Stop people on the street
and ask them what they
think abcut the bus
SGWiceooooooooooooooooo
Enforce safety laws at a
logging C&MDevsevvvoovoe
TGQCh in high SChOOIOOOOOO
Use needles to draw blood
from sick peoplescscccee
Watch a swimming pool to
see that no cne drowns..
Teach police trainees in
tarret Practﬂceooooooooo
Get dead people cut of
wrecked CAYSecececcccsce

g ot e > T L AAT kS EY3
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Visit rooming houses to
check the fire escapes..

Arrest people caught rob-
bing StOreSeccceccoscccece

Preach SermonSceccecccccccee

Defend car thieves in

COUTLovoovooccvcccsccone

Test the eyes of children,
using reading charts....

Preside in a traffic court

Do streetcorner interviews
on current eventSeessecoeee

(1)

Give talks on bird life...

Study how people live in
the city and write re-
ports about fteecevoccee

Use a computer to solve
scient 1fic ptOblelnSO XX

Test blood of chickens for
diseaseSeccoccccorccccces

Work in a plant where
atom bombs are madecocoe

Cut up dead animals and
draw sketches of how
they lookOOOOOOOO0.0000.

Use mathematizs to solve
new ptOblems.ooooooooooo

Work with rats in a science
Laboratory..............

Test milk for TB gexrmS..e.

Work on ways to test
people who want to be-
come airplane pilots....

Try to find a cure for
cancetoooooooooooooooooo

Try to find a new way to
purify the aiz we
breath..................

Study the causes of earth-
quakes.ooooooooooooooooo

Find out new things about
the SUNcesceccccccsrocee

Make chemical testSececcee

Find a way to keep metal
from mstingoooooooooooo

Find a way to control the
weathereeosocoooooovsecoce

Study fishlife at the bot-
tom of the oceanseseccee

(2)
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Test city water to see if
it is pure enough to
drinkeocecooccecso0cseocoee

Draw exact plans for a
city street light system

Design a highway clover-
leafeeccoocooc. s00000cne

Plan the layout of ma-
chines in a factorye....

Pilot a passenger airplane

Design a space suit for an
astronauUteeccsccccsccccccese

Learn to operate a high-
Speed cmnputer..........

Decide where to put bus
stops along city streets

Be a test pilot of aire-
planes.ooooooooooooooooo

Survey the route for a
power line across a
mountaineeccecccoccoccoce

Use radar to locate planes
in cloudy weather.seceee

Design safety belts for
CAYSnheoeeeveec000000c0000e

Make X-ray pictures of
steel bridge parts to
find weak places........

Draw plans for a high rise
apartment building......

Try out ways to improve
aut0m0b11350000000000000

Invent new train engines..

Plan river dams to control
flOOdSoooooooooooooooooo

Work to improve television
broadcastiﬂgoooooooooooo

(3)

Visit stores to interest
them in buying new
SCaleSseccossosccccennce

Estimate trade-in al-
lowances for people buy-
ing NeW CarSeeeecececccee

Do banking for a big
COMPANYosososo000s000 000000

Decide how much you think
a loan company could
lend a family on its
furniture@cceeccccccccoces

R

Keep up with the stock
marketoooooooooooooooooo
Handle §7business firm's
MONECY e eosoceoeeevoscccoos
Buy a line of clothing
from a wholesale house..
Advertise a line of goods.
Plan TV commercials to
advertise SO08Peccceccocs
Think up sales ideascecces
Be in charge of the ac-
counts for a car dealer,
Run a life insurance agency
Schedule overseas freight
ShipmentSooooooooooooooo
Visit markets and buy a
line of furniture for a

Storeoooooooooocoooooooo

(4)

Be boss of a construction
crew....................
Supervise a crew of taxi
driverSooooooooooooooooo
Be foreman of a road gang.
Supervise a group of
typists...oooooooooooooo
Be forelady in a dress
factory.oooooooooooooooo
Be the leader of a berry
picking GYOUPessvovcvoee
Be foreman in an auto-
mObile plantoooooooooooo

(5)

Make up songs and music...
Write news for morning
PAPCrecscevvoceocecoosvve
Make ashttaySOOOOOOOOOOOOO
Paint fancy cakeplates....
Model clothes in a large
department StOr€eeccecess
Pose for an artist who
paints magazine covers..
Photograph burning build-
ings fer a picture
magazine................
Speak two languageS.ececcose
Dance in a night club.....
Tell jokes on TVeseececeee
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Act in a TV pla}'oooooooooo
Be a member of a bandeececee
Be a popular singer and
make recordscececccccccee
Pick out drapes and rugs
for homeeeecocccococccee
Take pictures of homes to
run in Sunday paperccc..
Be a ball playeroooooooooo
Be a boxXereecececoccovcccoee
Write the plot for a
Western movieeececoccccoe
Write a detective story...
Ride horses in a circus...
Decorate a house for a
wedding..,..........n..
Take pictures of wild
animalScececccccccccccee

(6)

Figure out wages from
time records..... ecocoooe
Type legal forms for a
lawyer.................v
File letters by the
alphabet...........‘....
Code letters according to
their subjeCtescecccoreo
File sales slips according
to the name Of fixmeocooo
Run a copying machine to
copy letterSeececccccocee
Watch highway and keep a
record of number of cars
passing.........‘.......
Take shorthand and type
it out........‘....‘....
Cash checks for customers
in a bankooooooooooooooo
Weigh bolts of cloth and
enter weight in a book..
Read typed letters to see
if any of the words are
spelled wrongee ececcoce
Keep records of the time
workers come to work

and when they leavesecooo
Check bills to see if they

are added rightooooooooo
Count MONECYe oo eonsovccccee

Collect payments from
store c.stomers and
write receiptSecceccccecee
Compose and write letters
yourselfececcccoccccocee
Figure income tax returns
for people.............o
Sort and deliver maileceoo
Take notes at meetings....
Copy long lists of
figures.................
Make up an indeXeceoocecoe
Count stock on hand in a
store and list in a book
[Weigh packages and find
right postage on a chart

(7)

Collect coins and refill
juke boxes in a dance
hall....................
Drive a milk truCkoooooooo
Sell pony rides to
Childrenoooooooooooooooo
[Sell and install furnaces
in apartment houseS.cs..
Drive a truck and talk
over a public-address
systm..................
rive a taxtcabooooooooooo
Collect toll chazges from
car drivers on a toll
road....................
Sell postage stampSeececccee
Take in dirty suits which
customers want dry
cleaned and give them
call 311p300000000000300
[Operate a télephone switch-
boardooooooooooooooooooo
Sell car trailers or
mobile homeSeeccocccccee
[Train dime-store sales-
girls............’......
Show new check-out girls
in a store how to use
CBSh registeroaooooooooo
Teach truck drivers safety

r01330000000000000000000

%ell women's shoeSeceoceoe
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Guide people on hunting
trips.....’.............
Drive tourists around the
city, calling out points
of interesStoooccoccvvcoe
Make airplane reservations
for peopleoooooooooooooo
Run bingo game at amuse-
ment parkooooooooooooooo
Call on people to collect
bad detSo-oooooooooonoo
Sit at an office desk and
grﬁet callerSeceecccccoce
Call at people's homes to
sell them insurancec....

(8)

Wash disheSeeccccccccccoce
Be a guard at a railroad
CtOSSingoooooooooooooooo
Clean up buildingSe.eeeecss
Make beds and give baths
to sick people in a
hOSpital..............m.
COOk and serve meals.....o
Keep a home clean and neat
Check coats or luggage in
a ChQCk YOOMe oo ooeoocoee
Give shaves and haircuts
in a baerrShopooooooooo
Serve meals to highway
road gangs..............
Wait on tables in a
restaurantececscccocccccoe
Keep restrooms cleancesssss
Fix DQOPle's haireecececeee
Run a rooming house€esceseee
Keep up the grounds arcund
an apartment building...
Be paid to dance with
people.......’.O...0.0..
Make hot dogs at a road
standeccceccocccccocscee
Rent vrooms in a rooming
house...00\\0.0....0000.0
Iron people's clotheSceess
Mix drinks at a bareececoee
Help people dresScecececsss
Fire boilers in an apart-
ment houseoooooooooooooo

Rent bathing suits at a
bath housSeeeeeccooscooce

Care for orphan babies in
a children's homescooooe

(9)

Run a dairy, milking cows
by machinececccecescocce
Run a farm, growing crops
and raising beef cattle.
Raise fish to stock fish
ponds...........oooooooo
Plant and water flowers...
Repair fences and roads on
a farmoooooooooooooooooo
Grow a truck gardenooooooo
Raise chickens, gather eggs
and box for salececccccoe
Fight forest firesSceececee
Travel back country roads
1“8 jeﬁpooooooooooooooo
Plow a field with a
tractor.................
Live alone in a lighthouse
Fish for a liVingooooooooo

iSteer a fishing bCstesocee

Saw down treeSce.ece00cec0ec
Be a Ship Captainooooooooo
Be a seaman and see the
worldooooooooooooooooooo
Cut firewood and split it
up......................
Work around a sawmill.ccee.
Spray apple trees to pro-
tect fruit from worms...
Clean out horse stables...
Drive a truck to haul logs
from saw mill to lumber
plant".................
Mow hay, cure it, and haul
it UPsosvsossvvsccsvvccee
Dig out tree stumps to
Llear a fieldotoooooocoo
Hunt rabbits and game
birds..o...c............
Plant flowers in spring
and sell seedlings......
Kill hogs and calves and
CUre meatsccsoccccsocccsoe

(10)




Watch temperature dials
on ovens in which bread
is baking...............
Dry bricks at a brick yard
Treat rayon fibers in a
Vateeoososoeooosecoooseoncecnoe
Operate a press to make
car parts out of red hot
metalecoceccccscccccocee
Tend furnaces or stoves
in which metal is being
heated..................
Blend SnUffooooooooooooooo
Operate equipment to
freeze water into ice...
Fill drums with heating
gas.............:.......
Operate equipment which
mixes paint.o...........
Make chemical testSccccees
Mix explosive materials,
using great car€ccocccee
Blend flour in a mill.....
Learn and use formulas in
your WOTKeooooooocooveoe
Read dials and record
temperatureScecccccccceee
Follow safety regulationms,
Dye clothes in vatSeeeeoos
Bottle pickles in a
CaANNeYXYoeeo000000000000s
Dye window shadeseeeceecoss
Mix explosives, such as
TNT.....................
Distill alcohol.ceeeccccee
Churn milk to make butter.
Mix dry cleaning solutions
Make ice creamececcecccccce
Bleach leather in a tank..
Operate crusher to grind
rOCkoooooooooooooooooooo

Cure hams by smokingeeeeee

(11)

Break new roads with a
bUIIdozerooooooooooooooo

Feed rough lumber into a
bandsaWeeoscoocvovsccccce

Run a machine which cuts

glaSSooooooooooooooooooo

Start and stop a machine
which glues paper boxes..
Dyive @ CAYeovovoovcovcccce
Drive a trailer truckeeececee
Run a sewing machine to hem
SheetSoooooooocaooooooooo
Polish guns in a machine
Shopooooooooooooooooooooo
Operate a crane to help
build a high bUildingoooo
Run a machine which sands
baseball b8t$oooooooooooo
Operate a lathe to make
fountain pen partscececcse
Run a lumber sawing machire
Weave checked cloth on a
1°m0.0.0.0000..0.0.00000
Run a machine that makes
diShpan3¢oooooooooooooooo
Operate a saw to saw fur-
niture part8eccecccccccce

(12)

Examine diamonds under a
magnifying glass to check
for flaw3000000000000e000

Fit eyeglass lenses in
frame50000000000ooooooooo

Reweave torn TUBSeeecveccee

Take paint off automobile
with paint remover and
repaint itececcoccocccece

Taste samples of food to
report on flavorooooooooo

Solder wires in radio sets.

Pack fancy candy into boxes

Check dr. cleaned garments
for SpOtSaooooooooooooooo

Match knitting wool by
COloroooooooooooooooooooo

Sort fox skins by size and

COlOYeooceccoeccecoccccsee

_{Sort berries, throwing out

bad ON®Seccecececceccocone
Separate good fruit from

rottedecccccoccoccccoccee
Examine rings to see if sets

are 100S@.ccocvsvecveccne
Be a dressmaker, sewing

hems by hand.ceccoccccoea
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Make suits for members of
a movie CaStocevececcoce
Use -hands to put strings
on banjOSooooooooooooooo
Assemble flashlightS,eeee.
Glue wooden chair parts
togetheroooooooooooooooo
Inspect cigars for loose
wrapper leaveSeeececocee

(13)

Build a rock wall or chim-
N@Yseeoosvesroeocescccoce
Use knife and long ruler
to cut pieces of lino-
leUMeceorocovevcccccsnces
Check old floors for
rotted places...........
Use an electric drill to
drill holeScececevcvceces
Lay tile floors, matching
patteINecececcccecccccocse
Climb ladders:cescecccceee
Cover roofs with shingles.
Do bricklaying on a large
butldingoooooooooooooooo
Figure out the amount of
lumber needed to build
3 2aYagCescevccvcceccense
Paint houses.....;........
Run a crare to lift heavy
steel beamSececccoisonee
Stand on a roof, sig-
nalling a crane operator
on the groundooooooooooo
Check water pipes for
leakSOOOOOOOOOOOOOOOOOOO
Waterptoof a wallooooooooo
Set off dynamite on a
road construction job...
Do a neat job of putting
molding around window
framesS.ceecec.0000000000
Use hammers, plumb bobs,
and crow barScececccccee
Tie heavy cbjects with
wire to move themeeccoooe
Change jobs several times
during yeareeeoovooenoece
Draw the floor plan for
@ houSe,ceeesececococces

Read bl“ﬁptiﬂtS.....aao..o
Plaster -~ YOOMoooeoovecooe
Pour a cement floor and
smooth it Offececccceces
Match and hang wallpaper..
Put up scaffolds around
buildinSSOOOOOOOOOOOOOOO
Dig ditches and lay water
lineSeeeeccccccccccocccee
Be out in all kinds of
weathereeeevecoococcocee
Measure with squares and
TUlerSecececccccccecccccs
Work on roofs and other
high places.............
(14)

Control the switchboard
in an electric power
houseooooooooooooooooooo
Tune up MOtOrSeeeeccccccee
Assemble machinery which
comes knocked downeeeeeoe
Ad just a loom to weave a
design in c1°thooooooooo
Repair hi-fi setSceeeccccee
Service telephones which
have gone deadoooooooooo
Assemble machinery which
comes knocked down,
gOiﬂg by diagramooooaooo
Ad just knitting machines
WhiCh knit SOCRSOOOOOOOO
Repair electric ranges....
jLearn to service high-
speed coniputerSeececoceo
Install television sets...
Instail electronic equip-
ment in a television
! broadcasting station....
epair high voltage power
lines” knocked out by
SNOW StOYMSeeceececcncoe
Test electrical instru-
ments..........d.0......
[Remodel CaAr8eececevccceece
Take motors apartececcccee
Set up a machine, follow-
ing diagramSeecceccccccee
Read blueprintSeceececccece
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Locate short circuits
in electric 11“3500000..
Examine cars that won't
run to see what the
tTOUble 1Seeeccccccccoce
Use wrenches and pliers...
Insulate and connect
electric wireSeececcccoe
(15)

=

Paint lettering on signs..
Draw with CYayONSeeeccccoe
Copy piCtures.oooooooooooo
Mix different colored inks
to match a sample color.
Read printed matter for
mistakes in spelling....
Take pictures with camera
and develop films.......
Color photographs by hand.
Make signs, checking all
words for correct spell-
iﬂgooooooooooooooooc»ooo
Set newspaper headlines
by handecosocececccccocee
Bind bOOkSOOOOOOOOOOOOOOOO
Paint designs on glass-
ware"...................
Print signs to hang in
store windowSeeceosoocecee
Use a camera to photograph
printed materialoooooooo
Work in a newspaper print
Shopoooooooooooooooooooo
Run a printing presSe.eeeee
Draw SketChes.oooooooonooo
Draw CartOONScccoccceccccee
Make show CQtdSooooo ev0ccee

Draw with CY&YONSeeevcocee
(16)

Dig with pick and shovel..
Use earth digging ma-
Chipﬁry.oooooooooooooooo
Load rocks onto carSeeescee
Operate mining machines...
Work with a teameecoccocese
Observe Safety ruleScecooe
Set off dynamite..........
Build scaffoldsceceecocccs

gWork underground. 0e0e00voee
Drill holes in r0CKeoooooo
Blast out TOCKeeoovoocovee
Build walls in mine shafts
to prevent cave-inSeeceee
Split up rock with a

jaCRhammer..............
(17)

Hang up washed clothese.sc
OW LaWNSceosoocoocncsncee
Clean paint brusheseeeceee
Stack crates of milk onto
a tYUCKeeooovoovococccccce
rDig with pick and shovel..
Pull feathers from killed
chickenSeeseecooccccccee
ollect eggs on a farmeee.
Flean up rest roOMSeeeocoe
Sweep around machines in
a factory.sooooooooooooo
[Clean fisheeeseceececcccee
Load logs on truckSeseceos
IStack shocks of wheat at
harvest timesececcccecese
Bring supplies to a worker
who runs a machine in a
factoryooooooooooooooooo
Prive stakes and put up a
fenceececccooccecoscococe
ash disheSeececcecccoceee
lean up machines in a
factor}’ooooooooooooooooo
Peel fruiteiceenceccccocece
Move boxes on a hand truck
in a factory.oocoooooooo
Pass out handbills on the
StYCCLeveocvecvvocccocnee
Elag down traffic on the
highway........o........
Separate rotted fruit from
gOOdoooooooooooooooooooo
elp a construction worker
ash CarSeceececcecccccccoe
asy WindowSeeeeeeocccccce

weep floors..............
(18)
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CHECK LIST III (Standard Reading)
(For use with Worksheet III,
Form ES 511.5) -

EXPERIMENTAL FORMAT

Name

KEY:

1 Public Service 10 Primary Outdoor

2 The Sciences 11 Processing

3 Engineering & 12 Machine
Related 13 Bench

4 Bus. Relations 14 Structural

5 Managerial 15 Mechanical &

6 The Arts Electrical

7 Clerical 16 Graphic Arts

8 Public Contact 17 Mining

9 Service

Date

CHECK LIST OF WORK ACTIVITIES

RELATED TO SEVENTEEN BASIC VOCATIONAL DIRECTIONS
(Excludes Elemental)

This work activities check list is to give you a bird's eye view
of the world of jobs., It divides all the kinds of work there are into
17 broad types. Instead of thinking about only the kinds of jobs you

now know something about, go over the check list.

Read the work activi-

ties listed and try to imagine what such work would be like. Try to
see in your mind's eye just what such a worker is doing,

After you are able to picture the activity to yourself, you are

asked to check (v/) for one of three possibilities.

If you think you

would like to do this kind of work activity, make a check () under the
"L." If you don't think you would like the work activity, make a

check (v') under the "D." If you are not certain whe*her you would like
the activity or not, make a check () under the "?,:

After you have checked each activity, go back and double check
G/§/3 at least three activities that you think you would most like to do.

After you have filled out the check list, the counselor will g0 over
it with you. The two of you can discuss further your interests and the

jobs you think you would like.




Below are listed various activities that take place in the worid of jobs. Go through
the 1list and check (v) under "Like," "Dislike," or "?" if you can't decide.

D (pislike)

L (Like) ? (Uncertain)

Attach electrodes to a
patient's body to re-
cord heart actioNecccece

Teach children who work
hard but are slow to
learNecececccccccccccces

Administer last rites to
dytng personSOOOOOOOOOOO

Give ability tests to job
SeekerSeeecccccccccccccss

Chase and arrest speeders.

Plan menus for children's
school lunch program....

Amputate a bird's wing....

Inspect scales to protect
the pubiic from fraud...

Cross-match blood samples
of patients awaiting
tranSfu31°n300.ooooooooo

Administer religious
services at weddings....

Administer a lie detector
test to employees in a
bank....................

Test blood of poultry for
diSGﬂSQSoooooooooooooooo

Advise corporation presi-
dents about legal
MAtterSeecocccccccccccce

Identify a wanted suspect
by his fingerprinteesoese

Inject needles and collect
blood from patient at
his bGdSideooooooooooooo

Study human cells under
the microscope to detect
canc.r..................

Teach spoiled and diffi-
cult to control children

Read book reviews and
select books for library

Interview and counsel
people about jobs or
SCh°°11ngooooooooooooaoo

Prepare medicines accord-
ing to doctor's pre-
scriptions..............

W et e e e

Conduct research and write
scholarly articles for
publicati@noooo\ooooo XK

X-ray pecple's teeti: in a
dentist's officececcccces

Operate on dogs to save
theif 11\'85000.000000000

Giimb hizh iladders and
rescue persons from
burﬂing buildings.......

Defend accused lawbreakers
in courtecceccoccoccocee

Teach widows how to budget
Socfal Security benefits

Embalm dead bodies and
arrange funeralS.eceseee

Preside as a judge in a
tf&ffic COUrtececcsoccecns

Teach games and dances to
very young children.ee..

Work with community lead-

ers to eliminate juven-

ile deliﬂquency.oooo XXX

Advise housewives on best
buying methods...... XX

Destroy cats with incura-
ble diseases............

Treat sick cats with anti-
biOtiCSooooooooooooooooo

Make arrests, subdue
drunks and criminals....

Direct discussions of stu-
dents and give examina-
tiOﬂs to thm...........

Run an EKG machine that

records the heart's

action..................

Write and deliver sermons
to interpret the Bible..

Perform surgery on very
111 people..............

Memorize the names of

thousands of muscles in

the h‘mn body..........

Visit slum homes and write

up case histories of

welfare recipientS.cece «
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Restore the faces of dead
accident victims to a
natural appearanCe€......

Investigate the fitness
of couples seeking to
adopt babies............

Give counsel to young
people on newest books
related to their
1nterests...............

Watch people in swimming
area to prevent accCie-
dents...................

Teach rules of sports to
children on a playground

Guide the therapy of men-
tally disturbed persons.

Give spiritual guidance to
bereaved persons in need
of Canortingooooooooooo

Work with people to help
them develop their per-
SOﬂﬂlitiQSoooooooooooooo

(1)

Observe and report weather
conditions..............
Conduct public opinion
surveys.o.....’....O....
Make chemical or labora-
tory tests..............
Conduct studies on eco-
nomic problemS.sesccccee
Program a computerecccccee
Study the human nervous
system..................
Study behavior of rats in
a mze..................
Work long years trying to
find a cancer cure.ccc..
Conduct research on the
nature of gravityeeeocooo
Work alone all night in an
astronomical observatory
Dig for buried fossils in
desert CoOUNtYYeeoococvee
Go on expeditions to un-
earth buried cities.....
Descend to th~ ocean's
floor in a bathysphere..

conditions on ancther

planetececceccocsccasnces

locating petroleum de-
p081t30.oooooooooooooooo
Develop theories about new
discoveries, e.g.,
"quasars"...............
Visit jungle natives to
learmm their language....
Research old racords to
compile a history of
past timeS.ceeccccocscoe

Solve human problems in
space flightoooooooo»ooo

Spend years working out a
new system of mathe-
matics..‘....‘..........
Do research to learn more
about thinking and
mmOWoooooooooooooooooo
Study dolphin behavior and
write a book about it...
Make weather reports,
relying on data from
weather satzllites.cccee
Research the origins of
plant diseaseSc.cccccccos
Work out the mathematical
procedures for conduct-
ing a government census.
Sail around the world to
photograph a solar
eclipse......’..........
Fly a helicopter over an
exploding volcanOeecceee
0 research in the field
of big city problems....
JObserve and report how
lions live in their
natural hatntSeccccccces
%tudy human cells under a
micrOSCOPQQQQQ ®eccccccee

(2)

Explore the earih's crust
to locate gas and oil
deOSit’.....ooooooooooo

lan and design roads and
bridg"......ooooooooooo

. e e

Develop a theocry of weathex

-

Do research as a basis for




Design tools, machines,
and electrical equipment
Work out high-speed com-
puter problems using
mathematicCSecccoocccocoe
Lay out machinery and plan
flow of work in a fac-
torYOOOOOOOOOOOOOQOOOOOO
Observe and plot light
flashes on radar scope
to report aiyr traffic
Make detailed drawings
from specifications for
butldingﬁ...............
Survey land to determine
its measurements and
contour.........,.......
Spend hours at a drawing
board, inking in zubes
and lettersScccccecccocce
Make detailed measurements
of land AY@CBSsecev 00000
Direct airplanes in
£light, receiving mes-
sages and giving in-
structions simultane-
OUSIYOoooooooooooooooooo
As captain of an airplane,
keep the plane safely
airborne with one engine
crippledoooooooooooooooo
Do high speed photography
of projectiles in flight
Operate a computer to
solve engineering probe
1&'00000000000.00000000
Direct the splashdown of
a satellite capsule and
an astronaut CréWeesscee
Work up input data for a
computer and interpret
its output dataccsccccee
Design large constructions
such as airport facili-
ties  or city layoutS....
Work with such technologi-
cal problems as auto-
mated equipment and
COloY TVeeoeooovovcvcccee
Design rocket launchers...

(3)

L

L

Visit furniture markets
to purchases new lines
of furniture for de-
partment 8LO0rC@escccvcccve
Rewrite manufacturers'
specifications on a
product into appealing
consumer languag@eeccocco e
Work out tables of in-
surance risks for vari-
cus classes of pecplesse
Arbitrate disputes between
management and labores..
Plan transportation sched-
ules to relieve traffic
congestion on city
StreetSececcccocccccccce
Visit the New York markets
to select a line of
women's millinetYo......
Dream up ideas for use in
an advertising campaign.
Arrange 1V and radio ad-
vertising timescccccccee
Conduct depth interviews
to find out people's
secret buying prafer-
CNCEeBooceesvccecrvcccccee
rbraw up loan contracts for
a finance companyeeececeo
VCarry out advertising
campaigns to promote
gOOd Willecoooocecooccoe
#ssemble the facts and
figures to determine if
a firm is making or
1031“8 MONEeYecoosovoonee
Forecast stock futures for
ClientSeecceccoscococcoe
Devise new accounting sys-
tems for a large busi-
Yi€8SSee 00000 cceceevecee
Plan a sales campaign for
a big wholesale house...

(4)




Plan the work of other
peoplﬁoooooooeoooooooooo
Direct a crew of workmen..
Supervise clerical staff
in an officecccccccoccce
Organize and direct opera-
tions of a f&CtOtYoooooo
Supervise a group of
salesmencecccccoccccecee
Be responsible for the
work of other people....
Draw up organization
chartSececececoccocroceone

(5)

Draw pictures to illus-
trate a symphonic record
alb‘m...................

Chisel and hammer wood to
shape a human figure....

Forecast hat fashions.cee.

Arrange novel displays in
store windows to attract
CBLE OMECrSececocccccvcovoe

Draw pictures to illus-
trate a rubber tire.....

Design a public building
that is to honor a dead
statesmaneccccocccccccece

Rush to a burning building
in the middle of the
night to photograph it..

Rehearse camera placement
for hours to get the
right picturaooooooooooo

Take action pictures at
fastest speedooooooooooo

Get special interest pic-
tures such as a child
praying or galloping
horses or a theater
first nightooooooooooooo

Draw pictures to illus-
trate newest styles in
ClOthGSoooooooooooaooooo

Improvise jazz or rock and
roll in a night club....

Perform in a band exactly
as conductor directSeeee

Write a daily half-hour
program for television
every day.oooooooooooooo

Rewrite an adult book in
language suitable for
childrenceccccocccccccce

Endurn hardship and dane
gers to get a news Sstory
on the battlefront or
out of the underworld...

» “serpret rapid-fire
«ialogue between a
foreign and a native
publ.ic figure...........

Translate dialect from one
language to anotherccee.

Write technical directions
for assembly of knocked-
down maChinery.ooooooooo

Give play-by-play descrip-
tions of sports to a TV
or radio audiencecccccee

Relate human interest
facts about dignitaries
at political conventions

Spend months iearning
lines in a play to get
them letter perfect.....

Act out various person-
alities in movie roles
from time to timeescecoeoe

Be a fashion model and
wear a fixed smile for
long periOds............

Perform a dance routine
exactly as planned by
Choreographerooooooooooo

Express the emotion of
human experience by
mean s of dance formSeecee

Be a boxer, and stay in
the game till the end,
regardless of injuries
and paincecceccccoccccce

Try to be the one best
baseball pitcher, always
pi‘acticing the gameooooe

Draw up horoscopes for
people and give them a
reading" of their
futureSeecececccoccccccee
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Perform feats of daring
on the high wire,..e0000

Act role of '"Mickey
Mouse!" in a pre-
Christmas advertising
pageantececccccenceccocee

(6)

Meet prominent and in-
teresting people as
secretary to a leading
citizenecececoococecvcccee

Be responsible for re-
cording every word
spoken in a courtrosm...

Type letters and reports
which are flawless in
aPPeArANCCececccc v

Gather information from
files and records as a
basis for composing
business lettersececccccee

Investigate background
and personal character=-
istics of job appli-
CantSecesvccscccccrccccoce

Figure insurance rates
from actuarial tables...

Classify financial trans-
actions and enter into
journals and books of
8CCOUNCecssocoscsccccccee

Verify the identity of
persons seeking to cash
checks in a bankoooooooo

Check out production
schedules in a factory..

Inventory stocks in a
watehOUSQooooooooooooooo

Schedule the flow of
traffic from a bus
station for a holiday
PQIiOdooooooooooooocoooo

Handle complaints of
passengers who have
missed their planes
because of traffic

8NarlSececccccccocccccce

e e

Learn a code which en-
ables you t.o read
SecCret mesSageSleccecccoece
Calgulate sums dus policy
holders upon death of an
insured PersSONecccccec oo
Deliver mail in the city
according to a pre-

s

Akt 1ok 4

arranged schedule of
time and street order...

! Run a copying machine all

day, stopping only to
clean the rollers of ink

(7)

Collect delinquent ac-
counts by letter and
insistent followup tele-
phOﬂe callSeecoscoccccoce

| Greet and introduce guests
to each other at a so-
cial functionececccccceece

Telephone newcomers to a

j city to offer informa-
tion on community fa-
cilitieScceccccccocccces

Keep detailed records as
tallies and sales slips.

Make change and wrap arti-
cles for customerSeececee

Check cars for needed
services at a service
statiOnNececoscoceccccccce

Impersonate storybook
characters such as Snow
White at a toy counter
in @ StOreececccccccccce

Photograph passersby on
street and ask them to
buy the p1Cture800000000

Solicit gifts for a church
or charity organization.

Explain the advantages of
a particular product to
a customer in a store...

(8)
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Cut and style | T 5 § S
Run a power-driven machine
to wax and polish floors
Play phonograph records
according to customer's
selection in a restau-
rant....................
Keep up with the small re-
pair jobs in an apart-
ment building.ceicceccooe
Plan a full-course dinner.
Assist in giving emergency
treatment to bloody ac-
cident victims in a
hospitaloooooooooooooooo
Play games with children
and read to themecoooooe
Shine people's shoes and
repair shoe heels in a
variety store shoe shop.
Work in a private home,
keeping up with the
daily round of household
work....................
Dress and undress infants,
feed and bathe them.....
Wait on tables, suggesting
dishes, best wines, etc.
to guests...............
Cut the hair of hard-to-
please customerSeccecoce
Help with the care of un-
ruly mental patients in
a hospital..............
Be paid to act as a social
partner to accompany
others to the theater,
dances, the races, etc..
Usher at a theater or
ball game...............
Show apartments and col-
lect rents for an
apartment hous€iececccee
Sooth nervous passengers
on an airlinerooooo’oooo
Time skin treatments ac-
cording to safety limits
Emphasize customer's best
points in styling hair..

Purchase foods, judging
best cuts of meat,
freshest fruit., etCeeoce

Run an apartment building
inspecting all details
of its operation every

day......................

(9)

Fight forest fires as a
member of a crew, using
dynamite to stop spread
Of fire..................

Work alone at an outpost
of civilization, trap-
ping animals, walking
miles each day to set
and check trapSccececceee

Prune trees to enhance
:heir bQ&UtY.oooooooooooo

Observe 2 ship's course as
it is automatically
steared by a gyroscope...

Construct fish breeding
pords and look after the
feeding of young fish....

Saw off large tree limbs,
branch by branch, using
climbing spurs and safety
belt.....................

Steer ships at sea or dock
thm in port.............

Run a dairy farm, caring
for cows and preparing
their milk for market....

COllect fish CELSeccceccces

Exhibit prize winning crops
at fair300000000000000000

Participate in rescuing
fishing boats trapped in
heavy 3333000000000000000

Plant young pines and care
for seedlingSceccoccccocee

Use nets, lines, hooks,
harpoons, and spears to
catch fisheeccocoveorcoce

Plan the rotation of farm
crops to keep the soil
1mprwed.................

Raise chickens, gather and
sell their eggSececcccecs

Experiment to develop new
colors in flowerSeeccoeee

-




Live in an island light- Mix chemical ingredients
house, returning to by precise formulas...
mainland only once a Use extreme care in worke-
montheeescsoccocccccnsse ing with explosives,

“:Do undersea di.Ving to col- £asSeS, CLCecvrcccccccen
lect sponges for sale... ‘ (cr.)

Be punctual in tasks suc
as milking cows, feeding Tend furnaces, stoves,
animals, or harvesting boilers, tanks, or vats
tomatoes at the proper in which chemical re-
timeecosocvoccesccccccse actions are taking

Select trees to be cut place'..................
into logs by sawmill Watch equipment all day
crew, according to size in which chemicals are
and straightness of tree being distilledecccccee

Keep bees and collect Xi1ll animals in a
their honeyeeeccecccccces slaughter houseccccceoe

Train dogs to hunt birds Work with stindardized
and forest animalSceccese formulas and timetables

(10) Start up and shut off

electric switches to
control a process such

Blend cheese, tasting to as mixing painteececcccee
judge when it is right.. Tend tanks and vats,
Carry out chemical tests.. watching temperature
Mix explosives, following dials and pressure
complicated safety gUAZCSesecescssccssscse
regulations.ceccecceccse (Co.)
Observe color changes in (11)

molten metal to judge
when it can be shaped

by presseSccccecccccceccs Make measurements, using
: Manipulate a series of calipers and micro-
3 valves in a chemical MEterSecccsocscccccccoe
3 plant, where one mis- Operate a milling machine
, take could produce an to produce tool parts..
f exploSionesccecccccecnce Work from blueprints and
FOIIW timetablgs to con- moaels....ooogooooooooo
trol chemical reactions. Perform complicated set-
Make wine, judging its ups of machine tools...
fermentation stage by Observe a machine with
its smellecececcecccccsce 100,000 working parts
Observe atomic reactors... for signs of disorder..
Regulate control valves to Control a machine by fin.
keep an oil well flowing ger-tip action on a
Properlyceccccscccoccccse control panel filled
Electroplate objects with with knobs, dials, and
3 bronze, brass, copper, switcheSceocoscccccccee
L’ etc...................l. operate giant presses
j Test chemical reactions .| which produce hundreds
with instruments, re- of tons of force to
cording the resultS..... form metal objectSe.esee
Q
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Keep mind on various de-
tails of a large ma-
chine: 1lights, dials,
switches, buttons,
levers, handles, cranks,
etc.....o........b......

Learn to judge how much
the 1lifting capacity of
a crane's boom is af-
fected by being on a
hillSideoooooooooooooooo

Operate a large bus in
rapidly moving traffic..

Ease heavy trucks intc
tight parking places and
narrow alleys.iceeseccces

Being "on the move" from -

~one construction site to
another.........o.......

Learn a machine technique
such as: extrude metal,
spin yarn, weave plush
draw Wir€ececcoccococoee

Operate a pile driver to
drive steel beams into
the ground..............

(Tr.)

Stand in one place all day
watching a machine turn
out thousands of uniform

1tms....00.........0...-

Work in a large manufac-
turing plant filled with
row on row of ceiling
high MChinQSQQQQQ eeocee

Work with tape-controlled
machines to produce
metal partSeccecccccccee

Operate a punch press to
squeeze articles into
Shapeooooooooooooooooooo

Start and stop electric
motors according to
signal from another
workeroooooooooooooooooo

Tend machine shop equip-
ment which is automat-
ically run by tape
CONtYOlececcccccsccoccce

(Co.)
(12)

Use very small hand tools
to assemble and adjust
delicate watch partsee..

Make artificial limbs, as-
sembling parts according
to principles of anatomy

Make Wi.gs.oooooooooooooooo

Learn glass blowing and
make hollow glass
Object3000.ooooooooooooo

Custom make fur coats,
taking care of all de-
tails to make a perfect
gament.................

Use a magnifying glass to
inspect precision ine-
strument partso.........

Use plyers, screw drivers,
wrenches, and tweezers..

Make hats, adapting design
from a modelececcccccocsoe

Inlay ornamental woods to
make fancy objectSccecee

Use magnifying glass to
inspect diamonds for
flﬂ“’ooooooooooooooooooo

Hand .ssemble very small
parts under a microscope

Use a small bench lathe to
repair a small optical
Partecccccccccccccccocee

Do fine handwork on
furnitur@ececececcececoce

Tune a musical instrument
by checking with tuning
forkoooooooooooooooooooo

Cut and polish precious
StONECSceecscsscccccccnce

Reweave damaged Oriental
rugs, reproducing origi-
nal dQSignoooooooooooooo

Make a violin, adjusting
strings until right
tonal quality is ob-

tainedececcccccccscccccce
and embroider baby gar-
mentSeeeccocccccocccoceces
un small motors at differ
ent speeds to detect
faults by soundececcceee

(Cr. )




Decorate a cak@.cececoccee

Sew on shirt coilars in a
garment f‘CtOtY.oooooooo

Grade fruit by observing
small differences in
size and coloreecccccccce

Cement shoe solescccscocoe

Bolt together an automo-
bile part every few
seconds as the parts
move by on a conveysr
beltecscccccocsccscocene

Assemble rifles at a
f‘CtOtYooooooooooooooooo

Insert air valves into
tires on a factory pro-
duction linGececcecscece

Inspect dry cleaned gar-
ments for spots

Match the design in cloth
before 33“1“8000.0000000

Thread and adjust a sew-
ing nachin€ceccococcocoee

Spray paint lawn chairs...

(CO.)
(13)

Lay out a plumbing system,
Match the edges of wall-
paper preciselyccecocees
Work with sheet metal,
brick, pipes, paint, and
CeMeNtscocseccsocecccccece
Calculate the cost of ma-
terials needed to con-
struct a building.......
Work with tools such as
squares, rulers, and
levelSeeoscccvscvceccecene
Change the location of
your job several times
during the yeareeecccooe
Be a stonemason, placing
each individual stone in
a manner to build up an
artistic appearanCe.cce.
Work on scaffolding, roofs,
skeleton structures, and
other heights...........
Set off explosives at ex-
cavation sSitesceccccecoe

Work in all kinds of
waﬂtharooooooooooooooooo
Do finish work on a builde
ing, striving to obtain
neat and attractive
final appearancC@eecescece
Read blueprints...........
Build fancy brick chim-
neys for suburban homes.
Use chain, cable, and rope
tc secure structural
steel to a hoist so it
can be movedeceococcccce
(Cr.)

Use tools such as crowbars
and j‘CRSQoooooooooooooo
Operate electric welding
equipment in a shipyard.
Rivet airplane body parts.
Cover houses with slate
roofing, alining
shingles properlyccececce
Signal workers who are
working around moving
Cran@8eccccceocccccvccccee
Apply waterproofing
materials to wallSceoooo
Prepare walls for painting
by scraping off old
paint...................
Climb ladders and steep
StePSccceccovsccccccccce
Tear out earth with a
bulldozereeececencccecee
(Co.)
(14)

Run motors at different
speeds to detect motor
troubles.......i........

Test drive automobiles to
determine engine capac-
{tYeceococscccceccccccee

Build up chain links in a
knitting machine to pro-
duce a design in the
hOSiery it knit8ceccccee

Maintain automated
machires in good work-
ing ordercecceccccocccee
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Repair electric ranges....
Repair color television

setSOOOOOOOOOOOOOOOOOOOO

" Read blueprints....o......
. Work with wrenches, pliers,

and other hand tools....
Control electricity gener-
ating units to maintain a
a specified flow of
electricity to consumers
Adjust counterweights on
looms to correct faulty
warp tensioneececccccecee
Repair high voltage power
lines which are knocked
out during bad storms...
Use precision measuring
instruments such as
squares, micrometers,
and plumb bObSeescecsoce
Lay out experimentsl
electrical zircuits.e.s..
Test newly assembled
electrical instruments
to see that they will
operate properlycccececece
Draw up a diagram for the
electrical wiring system
for a hoOn@eceooocveccnce
Install TV antennas,
grounding properly to
protect against lighten-
Ingececocococcococcscnce
Place shafts, belts, and
puileys properly to con-
nect a motor to a large
machine in a factorv....
Work with electrical dia-
grams and color coded
parts and wireScecocceceo
Set up a textile machine,
fOllOWing di‘gr‘mSOOOOOO
(15)

Reproduce drawings ¢o
SCal@eovocccoencocncncee

Blend inks to match a
delicate COlOrecccvcocee

Be careful of spelling,
punctuation, and
hyphenation.............

Tint valentines and cal-
endar sketches by hand..

Use etching acids to pro-
duce the half-tone type
of pict ces which ap-
pear in newspapersccceee

;{Paint lettering on signs..
Hand color photographs to

produce a lifelike
8PPCATANCBsec0ce 0000000
Do lettering with stencil.
Follow strict time and
temperature requirements
in developing filmS.eos.
Do freehand painting of
designs on nrnamental
glasswar@eccecccoccccoce
Bind covers to books and
perform other book
finishing taskSeocococee
Use hands to set type for
newspaper headlines.....
Adjust inking mechanism on
priniing press to pro-
duce properly printed
NEWSPAPCYecseeocevcococoe
Develop, print, and en-
large photographS.eccccece
(16)

Work undergroundeccececcoce
Dig with pick and shovel-.
Operate earth digging
machineryeecoeceoceccoces
Set off explosives.cecooee
Work where complicated
safety precautions must
be observedececcovcccocee
Work as a member of a crew
Set up pneumatic drilling
m‘ChineryOOOeOOOOOOOOOOO
Work in underground shafts
and tunnelsSccccccocccces
Blast out roCKeeeeceocooce
Wedge and bolt steel re-
taining walls to pre-
vent cave-ins in mine
tunnelsSccecsoceoccccocoe
Drill blasting holes in

TOCKe oo vcccococccconcee

(17)
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The COUNSELOR'S EAIXDBOOK and COUNSELOR'S DESK AID
ars being forwarded in response to your request.

We should like to obtain feedback from users of

these publications as to their strengths and weak-
nNesces from the point of view of the user's particular
Needss Such information will be helpful in planning
future revision. Any comments you care to make will
be appreciateds. Address to :

Jewell Boling

Employment Service Specialist (Counseling and Testing)
U. S. Department of Labor

Room 251; Vanguard Building

1111 20th Street, N. W,

Washington, D. C, 20036
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