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GUIDELINES FOR STATE VOCATIONAL AGRICULTURE

CURRICULUM MATERIALS SERVICES

The teacher of vocational agriculture is charged with the

responsibility for meeting the agricultural education needs of the

people in his school community. This includes those engaged in farm-

ing or preparing to enter farming and those who need knowledge and

skills in agriculture for entry into or advancement in agricultural

occupations other than farming.

The field of agriculture is broad and contains many special-

ized areas. Due to the limitations of time, teacher ability, and the

infeasibility of one person becoming proficient in the many subject

matter areas there has been a recognized need for providing help to

teachers in the form of instructional materials.

The problems of teachers of vocational agriculture relating

to curricular materials can be divided into three main areas. (1)

The problem of keeping abreast of vast amounts of technical knowledge

in the various fields of agriculture. (2) The problem of finding

time to become informed with technical and professional knowledge.

(3) The problem of obtaining or preparing materials that are struc-

tured in a logical sequence for teaching.

The very nature of these curricular materials problems of

teachers indicate the need for a well organized state-wide instruc-

tional materials service to provide assistance to teachers in the
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selection, procurement, development, and evaluation of instructional

materials directly related to curriculum objectives.

Purpose of the Study

The primary purpose of this study was the development of

guidelines for the organization and operation of a state-wide vo-

cational agriculture curriculum materials service.

_Specific Objectives

Five specific objectives were identified to provide direction

for the study. They were stated as follows:

1. To develop a theory for the organization and operation

of a curriculum materials service.

2. To identify the types of assistance vocational agri-

culture curriculum materials personnel believe teachers should be

provided.

3. To identify the trends in the kinds of assistance being

provided by vocational agriculture curriculum materials services to

teachers of vocational agriculture.

4. To identify the successful procedures and policies of the

various vocational agriculture curriculum materials services con-

cerning the development and operation of services for providing

teachers of vocational agriculture with curriculum materials.

5. To develop effective guidelines, based on theory and

practice, for the organization and operation of a vocational agri-

culture curriculum materials service,
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Method of Investigation

Information regarding the administrative organization, personnel

involved, cooperation among the vnentinnAl education services, and the

emphasis placed on providing curriculum materials assistance to

teachers in the various states was secured by means of separate

questionnaires sent. to each of the state directors of vocational edu-

cation and the state supervisors of vocational agriculture. A one

hundred percent return was received.

The state supervisors of vocational agriculture had identified

those persons responsible for curriculum materials work within their

respective states. In turn one of these persons in each of the forty-

eight contiguous states was requested to complete a questionnaire that

revealed the kinds of curriculum materials services rendered to

teachers, the kinds of materials produced by the curriculum materials

service, the administrative procedures followed in conducting the

affairs of the service, the period of time over which these procedures

and services had been in effect, and their opinion of the value of

these procedures and services as a means of providing curriculum

materials assistance to teachers of vocational agriculture. Returns

were received from forty-five of the forty-eight contiguous states

contacted.

A review of literature agd research reports dealing with

recommendations for curriculum materials work, theories of learning,

theories of communication, theories of diffusion, and administrative

patterns for curriculum development and implementation was conducted

concurrently with the previously mentioned steps in the investigation.
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This information together with information on current practice in the

various states was used in formulating a theory and a set of guide -

lines for the organization and operation of a curriculum materials

service for vocational education in agriculture on a state level.

Conclusions

The following conclusions were made based on the information

gained as a result of the study:

1. A curriculum materials service was theorized as being an

educational organization engaged in the selection, evaluation, pro-

curement, production, and distribution of curriculum materials that

should provide adequate educational experiences that will assist in

bringing about predetermined, desirable changes in vocational agri-

culture students.

2. The administrative structure of the curriculum materials

services in the majority of the states appeared to be weak in terms

of providing adequate personnel, having written policies, and

organized procedures for providing materials.

3. The majority of curriculum materials workers within the

states devote a small proportion of their professional time to

curriculum materials work.

4. In most states little attempt was made to coordinate the

work of the curriculum materials personnel with the development of

the vocational agriculture curriculum.

5. An organized method of classifying or indexing and dis-

tributing curriculum materials to schools was practiced by a limited

number of states.
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6. Most states financed their curriculum materials work by

using state and federal funds and distributed limited amounts of

curriculum materials free to the local schools.

7. Cooperation among the four vocational services (dis-

tributive education, home economics, trades and industry, and agri-

culture) in the development of instructional materials was carried out

on a limited basis in a small number of states.

8. The most common curriculum materials activity was the

selection and distribution to teachers of materials, such as govern-

ment bulletins, commercial materials, and films that had been prepared

by outside agencies.

9. The greater part of the curriculum materials produced within

the states consisted of printed teacher guides or subject matter units

for teacher use. Only a small amount of materials designed for stu-

dent use were produced and less attention was devoted to the production

of audiovisual materials than to printed matter.

10. The majority of the states that adopted a practice or

procedure dealing with curriculum materials services continued that

practice or procedure.

11. There was a trend over a 30-year period toward an increase

in the volume of curriculum materials produced and services offered

among the various states.

12. There was a great disparity among the states in the

amounts of curriculum materials and services available to teachers.

13. Few procedures were evident for checking the technical

accuracy and organization of the subject matter content of the in-

structional materials or for determining the effectiveness of these
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materials in the classroom. The services of agricultural specialists

were used on a limited basis and few states had a program for evalu-

ating the effectiveness of their materials.

14. The 38 curriculum materials practices and procedures

suggested by the writer were considered to be valuable means of pro-

viding assistance to teachers of vocational agriculture even though

many states did not extensively provide these services.

15. Most curriculum materials workers in the 45 states

indicated that regional or national leadership in coordinating and

implementing curriculum materials work could be of "high" value.

16. The guidelines developed as a part of this study should

be used and further tested as a means of providing direction for the

organization and operation of a state cure...alum materials service.

Major Findings

The Theoretical Background

An over-all objective of a curriculum materials service is to

assist teachers in making desirable changes in curriculum organization

and in structuring subject matter into logical sequences of learning

experiences that will result in the improvement of instruction in vo-

cational agriculture.

A theory that provides direction for the operation of a

curriculum materials service entails a basic understanding of

theories of learning, theories of communication, and theories of

diffusion. Each of these theories deals with how change takes place

within an individual and how one individual may work with another in

guiding this change in a desirable direction.
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The theories of learning emphasize the psychological nature of

how change takes place within an individual.

Communication theories deal with methods of conveying in-

formation and understanding from one person to another which results

in a change in the understanding.

Diffusion of innovations theories deal with how ideas or

messages may be conveyed from their source to using groups for their

adoption. The adoption of these innovations results in a change in

the adopting individuals.

An understanding of the theories dealing with how changes may

be brought about within an individual is vital for the successful

operation of a curriculum materials service.

In view of the above background of philosophy and research, the

following theory is proposed for the organization and operation of a

curriculum materials service for the benefit of a vocational agri-

culture program in a state or group of states.

The Proposed Theory

Cooperative activities in the selection, evaluation, procure-

ment, production, and dissemination of curricular materials for

teachers of vocational agriculture will elicit improvement in the

teaching-learning process, induce curricular innovation, reduce

duplication of effort on the part of teachers in preparing for teach

ing, save teacher time, and inform teachers of professional and tech-

nical developments. The accomplishment of such efforts depends upon

the extent to which each of the following conditions are achieved:

I. The curriculum materials service is properly organized

and adequately staffed and financed.
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2. Operating policies cooperatively developed are approved

by the administrative heads.

3. Guidance from staff and teacher advisory groups is

utilized.

4. Curriculum planning and development activities are co-

ordinated with the work of the curriculum materials service.

5. The materials are such that they will assist in the attain-

ment of vocational objectives.

6. The materials provided are logically sequenced and make

provision for the most appropriate learning experiences for the

teaching-learning process.

7. The materials provided are within the frame of reference

of the learners.

8. A variety of materials that supply a broad range of

curriculum materials to meet teacher and pupil needs are made avail-

able.

9. Assistance of staff members and teachers is elicited in

conducting the activities of the curriculum materials service.

10. The assistance of subject matter and technological spec-

ialists is used to insure technical accuracy of the materials produced.

11. The evaluation of curriculum materials and services is

thorough and continuous.

Guidelines for Oraanizins and 0 eratin
a Curriculum Materials Service

The proposed theory, plus certain findings of this study,

suggests certain guidelines that may be applied to the organization
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and operation of a curriculum materials service on a state-wide basis

for the benefit of the vocational agriculture program. It is not in-

ferred that each of these guidelines are of equal importance to any

given states situation but rather that in total they offer useful

guidance to those engaged in this endeavor. The guidelines are as

follows:

Guidelines

1. Function of a Curriculum Materials Service:

The primary function of a curriculum materials service is to

select, procure, produce, evaluate, and disseminate educational media

that will enable teachers to provide meaningful educational ex-

periences as a part of the curriculum.

2. Staff Personnel:

The professional leadership of a curriculum materials service

should rest with professional educators whose education and background

of experience enables them to prepare appropriate curriculum materials

for teachers.

3. Staff Assistance:

A curriculum materials service should have an adequate secre-

tarial and technician staff as a part of its organization or have the

services of these persons readily available to support the work of the

professional educators of the service.

4. Curriculum Development:

The professional curriculum materials personnel should have

an active part in curriculum development along with state staff

members, teacher educators, local teachers, and lay groups.
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5. Securing Curriculum Materials:

Educational materials available from other sources should be

assessed by the curriculum materials service to determine their

adaptability to the vocational agriculture curriculum. Those

materials which provide fruitful educational experiences for students

should be made available to local schools.

6. Preparation of Curriculum Materials:

Leadership should be assumed by a curriculum materials service

in the preparation of educational media in the subject matter areas in

which adequate materials are not presently available.

7. Structuring Curriculum Materials:

The assistance of specialists, within a field of study, should

be secured by curriculum materials specialists when preparing in-

structional materials to insure that technical information is accurate

and organized into a logical sequence.

8. Experience Frame of Reference:

Instructional materials should be within the frame of reference

of the intended users of the materials.

9. Implementing New Programs:

An instructional materials service should assist in the imple-

mentation of new programs by providing educational materials in the

new areas of instruction.

10. Methods of Instruction and Curriculum Materials:

Effective methods of instruction oy teachers should be en-

couraged by a curriculum materials service through structuring in-

formation into a logical sequence for teaching and in suggesting the

most appropriate educational experiences that should be provided students.

410.111,1*,_-
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11. Maintaining Teacher Initiative:

A curriculum materials service should encourage teacher

initiative in developing their own instructional materials through

providing examples and suggestions that will assist teachers in

collecting and developing matr-lals.

12. Instructional Materials Library:

The development of adequate libraries of instructional

materials in local schools should be encouraged by a curriculum

materials service through providing guidance and assistance.

13. In-Service Education:

In-service training programs should be conducted with teachers

to acquaint them with new materials and their most effective use.

14. Establishing Priority for Services:

Priorities should be established by a curriculum materials

service on the information provided to schools and the subject matter

areas in which the service will work. These priorities should be

based on the needs of the total program of vocational education in

agriculture.

15. Guides for the Preparation of Materials:

A curriculum materials service should prepare instructional

manuals to serve as guides in the preparation of the various kinds of

educational materials.

16. Evaluation of Materials:

A curriculum materials service should develop evaluative pro-

cedures that can be used for determining the effectiveness of the

various educational media disseminated through the service.
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17. Use of "Feedback" in Formulating Policies:

A curriculum materials service should establish regular pro-

cedures for collecting And evaluating the reactions or "feedback"

from teachers concerning their opinion of how effectively the service

is meeting the curriculum materials needs in local schools. This

information should be applied as one means of formulating new policy.

18. Use of Advisory Groups:

An advisory group composed of staff members and teachers who

are familiar with curriculum materials work should be utilized by a

curriculum materials service. Such a group should serve to evaluate

and provide suggestions concerning the objectives, policies, and pro-

cedures of the service in terms of the objectives of the program of

vocational education in agriculture.

19. Involving Teachers in the Preparation of Materials:

A curriculum materials service should involve professionally

and technically qualified teachers in the preparation of curriculum

materials.

20. New Educational Media:

The specialists of a curriculum materials service should

keep informed of ne.r developments in educational media and theory.

21. Research and Development:

A research and development program should be established

'within a curriculum materials service to develop educational innova-

tions through research that may be incorporated into the vocational

agriculture instructional program.
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22. Principles of Diffusion:

A curriculum materials service should apply sound principles of

diffusion in the dissemination of instructional materials to teachers

and in achieving the adoption of new ideas and procedures by local

teachers.

23. Selection of Instructional Materials:

A wide variety of instructional materials concerning the sub-

ject matter areas of the vocational agriculture program within the

state which utilizes a variety of educational media should be made

available. From this teachers could select the materials that support

the curriculum in their local schools. This might be called the

"cafeteria" style of presenting materials.

24. Encouraging New Programs:

The instructional materials required for initiating new edu-

cational programs containing unfamiliar subject matter should be

provided by a curriculum materials service. Such materials might be

made availabae to teachers in a "package" form.

Extent of Curriculum Materials
Activities in 45 States in 1264

The extent of curriculum materials work in vocational agri-

culture being conducted within the states was determined by conduct-

ing a survey of those persons within the states responsible for this

work. The major findings were as follows:

Production of Printed Materials

The study revea]ed that the greatest volumn of curriculum

materials had been produced in the form of printed matter. Table 1
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shows a comparison of six items of printed materials with six items

of audiovisual materials that have been prepared by the states.

Table 1 also indicates that the greatest volume of materials

was produced specifically for teacher use. Only two kinds of

materials, programmed instruction and student resource units, were

of a nature to directly involve the student in the teaching-learning

situation. The other materials either provide information and in-

structions for the teacher or require passive activities for the

student such as reading or observing.

TABLE 1. Volume of printed and audiovisual materials produced during
1962, 1963, and 1964 by those states engaged in the production of
these materials.

Printed Materials Audiovisual Materials
Kind Volume

*
Kind Volume*

Subject matter units 489.0 Prepare graphic materials 247.8

Instructions for
demonstrations 210.0 35 mm slide films 59.2

Teacher guides 168.0 2" x 2" slide series 125.4

Programmed instruction 21.0 Models 80.6

Student resource units 20.7 Tape recordings 36.0

Instructions for
dramatization 11 0 Motion pictures 8.0

Total 919.7 Total 557.0

*
Volume was determined by multiplying the number of states producing

the selected items times the mean number of items produced by the
states during the past three years.
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The data in Table 1 indicates that a relatively small volume

of curriculum materials was produced. This is based on the fact that

in 1963 there were 10,418 teachers of vocational agriculture who were

teaching 488,624 secondary students and 339,203 adult students in the

United States.

Table 2 shows that in general the printed materials that

supplied subject matter information and were designed for teacher use

were the most common. Of less importance were the teacher centered

units or guides which were mainly devoted to suggesting course out-

lines and methods of teaching.

TABLE 2. Relative importance of selected printed curriculum materials
provided by state curriculum materials services.

Kind of Materials
Prepared

Per cent of
states engaged
in activity

Mean number
of years

activity conducted

Mean value
of

activity
*

Subject Matter Units 62.2 14.1 3.0

Teacher Guides 62.2 13.7 2.9

Student Resource Units 22.2 9.5

111.11

2.6

Programmed Instruction

16.6.,

8.8 2.5 2.3

*
Scale

Very High High Average Little None

4 3 2 1 0
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The student centered materials such as student resource units

and units of programmed instruction were of comparatively less im-

portance when considered from the standpoint of the percentage of states

that had produced these items, the period of time over which they had

been produced, and their mean value ratings.

The study also revealed that only fourteen states illustrated

their vocational agriculture publications.

Production of Audiovisual Materials

The audiovisual materials that received the greatest amount of

attention within the states were 2" x 2" slide series follol.Ted by

graphic materials, models, 35mm slide films, and tape recordings.

Little emphasis was placed on the production of educational television

and motion pictures. This information is summarized in Table 3.

TABLE 3. Relative importance of selected audiovisual materials pro-
vided by state curriculum materials services.

Kind of Materials
Prepared

Per cant of
states engaged
in activity

Mean number
of years

activity conducted

Mean value

of
activity

.*

Produce 2" x 2"
Slide Series

........

46.6 8.9 3.0

Prepare Graphic
Materials 31.1 8.2 3.0

Pr,:41..t.ce Models 28.8 8.9 2.5

Produce 35 mm
Slide Films 20 9.2

........

2.8
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TABLE 3.--Continued

Kind of Materials
Prepared

Per cent of
states engaged
in activity

Mean number
of years

activity conducted

Mean value
of

activity
*

Produce Tape Record-
ings 15.5 3.4 2.1

Produce Educational
Television Programs 4.4 5 2.3

.

Produce Educational
Motion Pictures

...,

2.2 5.) 2.5

*
Scale

ery High

4

[

High

3

Average

2

Little

1

None

0

Selection and Dissemination,

of Curriculum Materials

The study revealed that a majority of the states, as shown in

Table 4, provided assistance to their teachers by selecting appropriate

government bulletins for distribution to local schools. About half of

the states conducted a related service which consisted of preparing a

curriculum materials news letter. This letter announced to teachers

the availability of recommended instructional materials.

Table 4 also revealed that three-fourths of the states dis-

tributed curriculum materials free to local schools. About one-fourth

of the states sold all or part their materials.
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TABLE 4. Relative importance of certain selection and dissemination
activities practiced by state curriculum materials services.

Selection and
Dissemination Activity

Per cent of
states engaged
in activity

Mean number
of years

activity conducted

Mean value
of

activity*

1. Select government
bulletins for dis-
tribution. 82.2 16.3 3.0

2. Distribute
materials free to
schools. 75.5 18.4 2.9

3. Classify materials. 42.2 11.5 2.9

4. Provide materials
in cafeteria style. 28.8 13.8 2.7

5. Sell curriculum
materials. 26.6 11.8 2.5

2.6
6. Provide materials
in package form. 15.5 8.4

*
Scale

Very High

4

High

3

Average

2

Little

1

None

0

Less than half (42.2 per cent) of the states had an indexing

system for classifying the various materials according to subject

matter content and se. The lack of a workable indexing system could

make it virtually impossible for a teacher to establish a usable

library of instructional materials.
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-ntices of providing a large assortment of curriculum

materials in cafeteria style from which teachers might choose needed

materials or of providing materials which cover a given subject matter

area in package form was used in only a limited number of states.

Trends in Curriculum
Materials Work

The states have been initiating one or more of the 38 selected

curriculum materials practices and procedures at an increasing rate

during recent years. Table 5 shows the rate of adoption trend from

the start of vocational agriculture in 1917 to and including 1964.

The study also revealed that very few of the 38 practices and

procedures were discontinued after they had been started by a state.

TABLE 5. Trend in rate of adoption of 38 selected curriculum
materials procedures and practices, 1917 to 1964, inclusive.

Olorwmorrawnrg._

Distribution in Years
Number of instances practices
had been adopted by states

1-10

11-20

21-30

31 over

366

193

67

26

Dissemination of Information

Table 6 shows that teacher workshops were used by the majority

of the states for the dissemination of information. This was followed

by the practice of informing staff members who work with teachers of
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the curriculum materials work being accomplished within the state.

The staff members in turn carried the information on to teachers.

However; the study revealed that much of the time other staff members

ignored the curriculum materials work.

TABLE 6. Relative importance of selected policies currently used in
conducting curriculum materials activities.

Per cent
states
adopting

Policies Adopted policy

Mean
number
years

policy used
Mean value
of policy

1. Teacher workshops are used in
disseminating curriculum materials. 75.5 11.7 3.6

2. Staff members are kept in-
formed of curriculum materials
work. 62.2 13.6 3.6

3. Curriculum development com-
mittee recommendations are used
in determining materials used. 44.4 11.6 3.3

4. An advisory committee is
used to guide curriculum
materials service. 33.3 11.5 3.4

5. Written policies adopted by
curriculum materials service. 11.1 8.6 2.9

*
Scale

ery High

4

High

3

Average

2

Little

1

None

0
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Use of Advisory Groups,

Only one-third of the states (Table 6) sought direction from

advisory groups and curriculum development committees. Few states

(11.1%) had written policies approved by administrative officials

dealing with the operating procedures for curriculum materials work.

Preparation of Materials

Table 7 shows that staff members, teachers, commercial persons

and agricultural specialists were utilized in that order in the prepara-

tion of materials. The somewhat limited use of specialists in the

preparation of materials may account for some of the problems from

lack of technical accuracy in curriculum materials.

Evaluation of Materials

With the great emphasis placed on research and development it

was surprising to note that only 22.2 per cent of the states (Table 7)

had evaluated the effectiveness of their curriculum materials work.

In this same vein only about half of the states (Table 7) had con-

ducted studies and surveys to determine curriculum materials needs.

This failure to use research in determining curriculum materials needs

and in measuring the effectiveness of the materials which have been

producted appeared to be a grave weakness in most state programs of

curriculum materials.

Organization of Curriculum
Materials Service

The study indicated that fifteen of the states had a formally

organized curriculum materials service with a staff member in charge.
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Other states conducted their curriculum materials work through the

voluntary efforts of interested staff members. A few states had no

type of curriculum materials service to provide assistance to their

teachers. This information is presented in Table 7.

TABLE 7. Relative importance of selected procedures for preparing
curriculum materials.

Procedures Adopted

Mean
number of
years
procedure
used

Mean
value
of pro-
cedure*

Per cent
of states
adopting
procedure

1. Staff members take part in
preparation of materials. 64.4 11.3 3.4

2. Leadership in curriculm develop-
ment is provided through producing
new kinds of materials. 62.2 12.2 3.3

3. Teachers take part in the
preparation of materials. 55.5 11.4 3.3

4. Commercial persons assist in
the preparation of materials. 53.3 14.1 3.3

5. Studies and surveys are used with
teachers in determining curriculum
materials needs. 51.1 12.9 3.2

6. Agricultural specialists assist
in preparation of materials. 46.6 13.8 3.2

7. Curriculum materials are
evaluated to determine their
effectiveness. 22.2 12.5 3.2

*
Scale

Very High

4

High

3

Average

2

_

Little

1

.......

None

0
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A total of 96 persons devoted from 5 to 100 per cent of their

time to curriculum materials work. This amounts to an equivalent of

26.8 full-time workers. Most curriculum materials workers spent from

five to twenty-five per cent of their time in this way. Only seven

states had full-time curriculum materials workers. This, in the

writer's opinion, explains the lack of adequately prepared materials

and the failure to adopt operating policies and procedures.

Financing of Curriculum
Materials Work

The curriculum materials work in 29 of the states was

financed with state and federal funds, as shown in Table 8. Only

two states depended entirely upon the profit resulting from the sale

of materials while five states used a combination of the two sources

of funds. In thirteen states no provisions were made for financing

curriculum materials work.

TABLE 8. Source of funds for financing curriculum materials work in
49 states as reported by state supervisors of vocational agriculture.

.....

Source of Funds

Number of States
Using Source

1. State and federal funds. 29

2. Profits resulting from sale of materials. 2

3. Joint financing using state and federal funds
with funds resulting from sale of materials. 5

4. No funds provided for development of
curriculum materials.

I

13
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Cssmallivicesin
Curriculum Materials Work

Table 9 shows a low degree of cooperation among the vocational

education services in the use of facilities and equipment for the pro-

duction of curriculum materials.

TABLE 9. Cooperation among the vocational services (Distributive
Education, Home Economics, Trades and Industry, and Vocational
Agriculture) in the preparation of curriculum materials as reported
by State Directors of Vocational Education.*

Areas of Cooperation

Number of vocational services working
together with equipment, facilities,
and in preparing materials

None
2

services
3

services

4
services

1. Preparation of curriculum
materials (writing, artwork,
photography). 21 8 2 4

2. Joint use of printing
equipment. 23 5 2 21

3. Joint use of photographic
equipment. 31 3 2 16

4. Joint use of office space. 28 3 3 15

*
Twelve states reported no cooperation
facilities mentioned in the table.

*
None of the states reported a unified
for all the vocational services.

in use of equipment and

curriculum materials service
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National Leadership in Curriculum
Materials Work

The proposal that national leadership be devoted to the co-

ordination of curriculum materials work, facilitating the exchange

of materials among the states, production of materials, and leadership

in conducting curriculum materials research was rated highly by

curriculum materials workers (Table 10).

TABLE 10, Mean value and rank of procedures for supplying curriculum
materials on a regional or national basis.

Suggested Regional or
National Procedures

Mean y
value'

Number of
respondents Rank

1. Leadership provided for coordinating
curriculum materials work. 3.5 4.2 1

2. Maintain central office to
facilitate exchange of materials
among states. 3.4 42 2

3. Produce materials suitable for
widespread use in a central office. 3.2 41 3

4. Conduct research on national and
regional levels to determine
curriculum materials needs. 3.2 42 3

*Scale

...

Very High High Average Little None

4 3 2 1 0

I
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APPENDIX A

October 1, 1964

Mr. J. F. Ingram
State Director of Vocational Education
State Department of Education
Montgomery, Alabama 36104

Dear Mr. Ingram:

A stxtcly is being conducted by the Ohio Vocational Agri-
culture Curriculum Materials Service for the purpose of forma.
lating guidelines for the organization and operation of state
curriculum materials services for teachers of vocational agri-
culture.

One of the steps in formulating these guidelines will
be to determine the curriculum materials assistance being pro-
vided by the various vocational services in your state. Will
you please provide me with this information from your state by
completing the enclosed questionnaire and returning it in the
self-addressed envelope.

The provision in the Vocational Education Act of 1963
for services that improve the quality of vocational education
programs is one of the factors prompting this study. Your
assistance will be greatly appreciated.

Sincerely yours,

Harlan E. Ridenour
Assistant Supervisor
Vocational Agriculture

HER :bab
Enclosure
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A knowledge of the assistance being provided in the develop-

ment and distribution of curriculum materials by each of the vo-

cational services will aid in the formulation of guidelines for the

development of a state vocational agriculture curriculum materials

service.

Number of Years Curriculum Does Service have Full-

Materials have been De- time Professional Staff?

Vocational veloped for Teachers. (If so, list number of

Service (Mark 0 if none) persons)

....11mmirsor

Distributive
Education

Home Economics

Trade and
Industry

Vocational
Agriculture

VINIIMININ111111

IBM

Cooperation among the vocational services in the preparation

and distribution of curriculum materials

Check If Cooperation Exists Check the

for no Services that Work Together in

Cooperation Each Area of Cooperation

Areas of Among

Cooperation Services D.E. Home Ec. T. & I. Vo-Ag

1. Preparation of cur-
riculum materials in-
cluding writing, art
work, photography

2. Joint use of
printing equipment

3. Joint use of photo-
graphic equipment

01111.01111r

4. Joint use of
office space

5. Other

What do you see in the way of future developments in cur-

riculum materials work in relationship to the Vocational Education

Act of 1963?
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APPENDIX B

October 1, 1964

Mr. Glenn W. Lewis
State Supervisor
Agricultural Education
State Department of Education
301 West Preston Street
Baltimore, Maryland 21201

Dear Mr. Lewis:

A study is being conducted by the Ohio Vocational Agri-
culture Curriculum Materials Service for the purpose of formu-

lating guidelines for the organization and operation of state

curriculum materials services for teachers of vocational agri-
culture.

One of the steps in formulating these guidelines will be

to determine the kind of curriculum materials assistance the
various states are providing their teachers. Will you please

assist me in identifying the people working with curriculum

materials and the type of services they are performing in your

state by completing the enclosed questionnaire and returning
it in the self-addressed envelope.

One purpose of identifying the people working with vo-
cational agriculture curriculum materials is that I wish to

obtain additional information from them concerning their work.

One of the factors prompting this study is the provision in the

Vocational Education Act of 1963 for services that improve the

quality of vocational education programs. Your assistance will

be greatly appreciated.

Sincerely yours,

Harlan E. Ridenour
Assistant Supervisor
Vocational Agriculture

HER:bab
Enclosure
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As a first step in this study we need to identify the
persons working with curriculum materials and the type of work
they are doing. Please indicate the information for your state
in the space provided below.

Organization of Curriculum Materials Service
111011111111P

Yes

1. Our state provides curriculum materials for
teachers of vocational agriculture through the
voluntary efforts of several persons and/or
agencies

2. Our state has an organized Vocational Agri-
culture Curriculum Materials Service, with a
staff member in charge, from which teachers
receive curriculum materials

Utilization of Graduate Assistants in the Preparation
of Curriculum Materials for Vocational Agriculture

Teachers

Number of graduate assistants involved in the
preparation of vocational agriculture curriculum
materials

If graduate assistants prepare curriculum materials
approximately what percent of their time is devoted
to this work

=NW

Financing of Vocational Agriculture
Curriculum Materials Service

Method of Financing Vo Ag

Curriculum Materials Service
Approximate Percent of
Funds from Each Source

1. Funds for operating the service are
provided in the state vo-ag budget

2. Funds for operating the service are
provided by profits from the sale of
materials to schools

3. Other sources of funds for the operation
of the service
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Information Concerning Professional Personnel Working with

Vocational Agriculture Curriculum Materials

Name and Address of
Vocational Agriculture
Curriculum Materials
Specialist

(Include both Agri-
cultural Education
and State Supervisory
Staff Members)

Amount of Time Devoted to Vo-Ag
Curriculum Materials Work

Check if
Full Time
Devoted
to Vo-Ag
Curriculum
Materials

Exanwle
Frank Smith
Addressker2)

1.

If part time is devoted to
Vo-Ag Curriculum Materials
work indicate approximate per-
cent of time spent with cur-
riculum materials and with the
other major duty of the person

% Time
Curriculum
Materials Other Major Duty

50 Agricultural
En ineerirI

2.

5.
-NIPMMI10111 ...111111010

Please list any unusual circumstances that may affect the
development of curriculum materials for vocational agriculture in

your state. An example might be the Extension Service being un-
usually cooperative in preparing materials for vocational agri-
culture use.
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April 7, 1965

Dr. L. P. Jacks
Subject Matter Specialist
Department of Agricultural Education
Mississippi State University
State College, Mississippi

Dear Dr. Jacks:

31

The increased educational demands of modern agriculture,

including both farm and farm related occupations, has caused the
job of teaching vocational agriculture to become more involved and

time consuming. The teacher is called upon to help his students

in solving problems in many different areas of agriculture.
Keeping himself adequately informed poses a difficult problem for

the teacher.

To help teachers in keeping abreast with modern agriculture
and teaching procedures, most states are providing some degree of

curriculum materials assistance to local schools. Some states have

an organized curriculum materials service which provides this
assistance while in other states individual staff members devote
some time to providing this assistance for teachers. The assist-

ance may consist of teacher and student curriculum materials that

have been prepared by vocational agriculture personnel or of suit-
able materials prepared by other agencies that are made available
to local schools for instructional use.

The Ohio Vocational Agriculture Curriculum Materials
Service is conducting a study for the purpose of establishing
guidelines for the organization and operation of state vocational
agriculture curriculum materials services. To accomplish this,

we need to know the practices that are being carried out in each
of the states, the trends in the services being offered, and an
evaluation of the different kinds of services that might be offered.
Please complete the enclosed questionnaire and return it in the
self-addressed stamped envelope.

Mr. Warm Weiler, State Supervisor of Vocational Agri-
culture, is very much interested in the results of this study.
Dr. Ralph Bender, Chairman of the Department of Agricultural Edu-
cation, The Ohio State University, has assisted with the planning
of this study. Your assistance in providing this information for
your state will be greatly appreciated.

Sincerely yours,

Harlan E. Ridenour, Director
Ohio Vocational Agriculture

HER:bab Curriculum Materials Service

Enclosure
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SECTION I

CURRICULUM MATERIALS SERVICES OFFERED BY STATES

In formulating guidelines for the development of a vo-

cational agriculture curriculum materials service, recommendations
will be based on the experiences of various states. A list of
some of the curriculum materials services which might be performed
for teachers is given in column 1 below.

Column 1. Some of the sections in this column request the extent
to which the service is offered in your state. Please
indicate this by inserting the appropriate number in
the block.

Column 2. If your state offers this type of service, please indi-
cate the approximate number of years it has been pro-
vided in column 2. If the service has never been pro-
vided, please mark "0" in the column, or if the service
has been performed and then dropped, please mark with
an II".

Column 3. Indicate your rating of the educational value of each
of the services by means of a " " in the appropriate
"value" column. Please wive your rating regardless of
whether or not the service has been offered in your state.

In the example below the 35 in the blocked area of column 1
indicates that the recommended list of motion pictures contains
this number of films. The 7 in column 2 indicates that such a list
has been provided for this number of years. The " " in the "high
value" column of the rating of value indicates that the evaluator
thinks this has high value.

COLUMN 1 COLUMN 2

Type of curriculum
materials service per-
formed by Vo-Ag Super-
visory and/or Teacher
Education Staff

=0W

Mark number
of years
service has
been offer-
ed or 0 if
never of-
fered or X
if offered
then
dropped

COLUMN

Your rating of the value of
each type of service. (Check
every item even though not
offered by your state)

Very Aver-
High High age Little No

Value Value Value Value Value

EXAMPLE
Provide teachers with a
recommended list of free
motion pictures related
to Agricultural Education
Number of motion pictures
on the list.....35
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COLUMN 1

Type of curriculum
materials service per-
formed by Vo-Ag Super-
visory and/or Teacher
Education Staff

1. Prepare materials in
form of teacher source
unit which emphasizes edu-
cational objectives,
problem areas, student &
teacher activities, and
lists of references but
does not include much
technical information.
Number of such units
prepared last 3 years

2. Prepare materials in
form of subject matter
units which emphasize
technical information
required for teaching &
include some suggestions
for teaching procedures.
Number of such units
prepared during last
3 years

COLUMN 2

Mark number
of years
service has
been offer-
-d or 0 if
ever of-
ered or X
f offered
hen
ropped

COLUMN

Your rating of the value of

each type of service. (Check

every item *van though not

offered by your state)

Very
High High
Value Value

Aver
age Little No

Value Value Value

3. Prepare materials in
form of student resource
units or workbooks de-
signed to provide infor-
mation students can study
and apply to their
problems. The material
is structured so that
teachers and students are
guided logically through
the problem area.
Number of such units pre-

pared during last 3

years

1



314.

mummy

COLUMN 1
Nommor

,IOLUMN 2 COLUMN 3

Type of curriculum
materials service per-
formed by Vo-Ag Super-
visory and/or Teacher
Education Staff

Kark number
)f years
service has
been offer-
:d or 0 if
ever of-
ered or X

Your rating of the value of
each type of service. (Check
every item even though not
offered by your state)

.f offered
hen
.ropped

Very
High
Value

High
Value

Aver-
age
Value

Little
Value

1

No
Value

Prepare materials in
form of programmed in-
struction that may be
used in such forms as
scramble books or teach-
ing machines. The ma-
terial is in a single
problem area designed
for self teaching.
Number of such units
prepared during last
three years

5. Select appropriate
Extension Service, Ex-
periment Station and
other Agricultural agency
bulletins for recom-
mendation and/or dis-
tribution to schools.

6. Select appropriate
commercial materials
for recommendation
and/or distribution to
schools.

.......

7. Prepare a curriculum
materials newsletter or
similar publication for
distribution to teachers
which describes various
materials & announces
the availability & source
of curriculum materials.
Number of issues per
year
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COLUMN 1 COLUMN 2 COLUMN

'Mark

Type of curriculum
materials service per-
formed by Vo-Ag Super-
visory and/or Teacher
Education Staff

number
of years
service has
been offer-
d or 0 if

Your rating of the value of
each type of service. (Check

Al- ll. -I. -A.
every J.LA:Im even Laultign nut.

offered by your state)ever of-
ered or X

if offered
then
dropped

Very
High
Value

High
Value

Aver-
age

Value
Littl:

Value
No

Value

8. Produce graphic ma-
terials in chart, graph,
sketch, or diagram form
in approximately 81" x
11" size that may be
projected with the opaque
projector, made into
transparencies for over-
head projection, or serve
as a guide for teacher
made charts.
Number of such units of
graphic materials pro-
duced during past three
years

9. Produce or purchase
programmed instruction
materials in vo-ag sub-
ject matter areas for
distribution to teachers
for class use.
Number of programmed in-
struction units prepared
last three years

........ .
10. Assume leadership in
the production of edu-
cational motion pictures
for use in vo-ag class-
rooms.
Number of motion pictures
produced last 3 years
...........

11. Maintain a motion
picture lending library
consisting of films suit-
able for vo-ag classroom
use.
Number of films in lendin
library
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COLUMN 1 polumN 2 COLUMN a

led

Type of curriculum
materials service per-
formed by Vo -Ag Super-
visory and/or Teacher
Education Staff

Mark number
Df years
service has
been offer-

or 0 if

Your rating of the value of
each type of service. (Check

every item even though not
offered by your state)ever of-

iered or X
f offered
hen
ropped

Very
High High
Value Value

Aver-
age

Value
Little
Value

No
Value

12. Maintain current
list of recommended
motion pictures suitable
for vo-ag classroom use.
Number of motion pictures
on the list

13. Assume leadership in
the development of edu-
cational television pro-
grams for use in vo-ag
classrooms.
Number of educational
television programs pro-
duced last 3 years

.711.111sellm

14. Produce or assemble
from other sources 2" x
2" slides in various
vo-ag subject matter
areas and make them avail
able to teachers.
Number of slide sets pro-
duced last 3 years

15. Produce 35 mm slide
films in various vo-ag
subject matter areas and
make them available to
teachers.
Number of slide films
produced last 3 years

16. Tape recordings of
vo-ag subject matter ma-
terials are made avail-
able to teachers.
Number of tape recordings
produced last 3 years
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COLUMN 1 COLUMN 2 COLUMN

1

Type of curriculum
materials service per- lered

formed by Vo-Ag Super-
visory and/or Teacher
Education Staff

-rk number
years

ervice has
seen offer-
.d or 0 if

Your rating of the value of
each type of service. (Check

every item even though not

offered by your state)ever of-
or X

If offered
hen
sropped

Very
High
Value

High
Value

Aver -

age
Value

Little
Value

No
Value

17. Provide models, mock
up objects & specimens to
teachers on sale or loan
basis. (Example: elec-
tric wiring board.)
Number of such units of
materials produced dur-
ing last three years

18. Prepare & make
available to teachers ma-
terials to aid in conduct
ing dramatized educationa
experiences with students
such as suggested pro-
cedures for role playing
or plays.
Number drama units pre-
pared last three years

19. Provide printed in-
structions for conducting
demonstrations including
lists of needed apparatus
& where it may be ob-
tained. Number of demon-
strations for which in-
structions were prepared
during last 3 years

J

.............

20. Provide materials for
exhibits such as bulletin
board displays, flannel
graph materials, posters,
flat pictures or other
classroom displays that
convey a story, facts, or
ideal,.
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COLUMN 1 COLUMN 2 COLUMN

Type of curriculum
materials service per-
formed by Vo-Ag Super-
visory and/or Teacher
Education Staff

......

Mark number
of years
service has
been offer-
AA nr n if

Your rating of the value of
each type of service. (Check
Avery item even though not

offered by your state)never of-
fered or X
if offered
then
dropped

Very
High
Value

High
Value

Aver-
age

Value

--...........

Little
Value

No

Value

_

21. Classify or index
materials to facilitate
appropriate use & filing
by teachers. (Example:
the Agdex filing system.)

22. Sell curriculum
materials to schools at
cost or with a minimum
profit.
Percent of available
materials sold to
schools ........5

....... .

23. Distribute materials
free to teachers by mail
or handouts at meetings.
Percent available ma-
terials distributed free
to schools 4

24. Printed curriculum
materials are illustrated
by use of pictures and/
or drawings.

25. Distribute materials
in package form where
teachers are provided all
the curriculum materials
for a course of study in
one package.

6111Rzwar

26. Provide materials
in cafeteria style where
teachers may choose from
a wide selection of cur-
riculum materials.
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COLUMN 1 COLUMN 2 COLUMN

Type of curriculum
materials service per-
formed by Vo -Ag Super-

visory and/or Teacher
Education Staff

Mark number
of years
service has
been offer-
ed or 0 if
never of-
fered or X
if offered
then
dropped

Your rating of the value of
each type of service. (Check
every item even though not
offered by your state)

Very
High
Value

High
Value

Aver-
age
alue

Little
Value

No
alue

27. Other services
performed by your state:

a.

r,--

b.

t

c.

1
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SECTION II

ADMINISTRATION OF A CURRICULUM MATERIALS SERVICE

Many personnel conditions such as leadership, cooperation,
and working relationships enter into the successful operation of a
curriculum materials service. A list of conditions is given in
Column 1 below.

Column 1. Some of the sections in this column request the extent
to which this condition exists in your state. Please
indicate this by inserting the appropriate number in
the block.

Column 2. If this condition is present in your state, please
indicate the number of years it has been applied in
column 2. If the condition has never been applied,
please mark "0" in the column, or if the condition has
been applied and later discontinued, please mark with
an "X".

Column 3. Indicate your rating of the desirability of each of the
conditions by moans of a " " in the appropriate "value"
column. Please give your rating regardless of whether
or not the condition has been in effect in our state.

In the example the 10 in column 1 indicates that the College
of Agriculture has provided support for the vocational agriculture
curriculum materials service for this number of years, while the
" " in the very high value column indicates this to be a highly
desirable condition.

COLUMN 1

Conditions desirable for
the operation of a
Vocational Agriculture
Curriculum Materials Ser.

COLUMN 2
Mark number
of years
condition
applied or
0 if it
does not
apply or X
if applied
then
dropped

COLUMN
Your rating of the va ue of
the condition for the
operation of a curriculum
materials service. (Check
even though the condition
does not apply in your state)

Very Aver-
High High age Little NO
Value Value Value Value Value

EXAMPLE
The College of Agri-
culture provides support
to the vo-ag curriculum
materials service 10
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COLUMN 1 COLUMN 2 COLUMN

Conditions desirable for
the operation of a
Vocational Agriculture
Curriculum Materials
Service

1. An advisory committee
composed of vo-ag tech-
ers, staff members, &
other interested persons
is used in guiding the
curriculum materials
work.
Number of times advisory
committee meets during
the year
Composition of Committee:
No. Vo-Ag Teacher
No. Staff Members
No. Other Members

Mark number
of years
condition
applied or
0 if it
does not
apply or X
if applied
then
dropped

Your rating of the value of
the condition for the
operation of a curriculum
materials service. (check

even though the condition
does not apply in your state)

Very
High High
Value Value

Aver-
age

Value
Little o

Value alue

2. Members of the
teacher education & vo-
ag supervisory staffs
are kept informed of
the curriculum ma-
terials work.
Number of times cur-
riculum materials work
discussed in staff meet-
ings during the year

3. Members of the agri-
cultural education & vo-
ag supervisory staffs
take part in the prepara-
tion of curriculum ma-
terials. Number of items
prepared in this way
during past 3 years



COLUMN 1 scum 2
Mark number
of years
condition
applied or

COLUMN I.,
Your rating of the value of
the condition for the
operation of a curriculum
materials service. (Check
even though the condition

does not apply in your state)Conditions desirable for
the operation of a
Vocational Agriculture
Curriculum Materials
Service

O if it
does not
apply or X
if applied
then
dropped

Very
High
Value

High
Value

Aver-
age

Value
Little
Value

No
Value

SENIVAMINI

4, The application of
curriculum materials to
the teaching situation is
explained to teachers in
workshops or similar
meetings.
Number of items presented
in this way during past
three years

5. Teachers of voca-
tional agriculture take
part in the preparation
of curriculum materials.
Number of items teachers
took part in preparing
during past 3 years

6. The curriculum ma-
terials service has
written policies approved
by the administrative
officials to direct the
work of staff members.
Date of last revision
of policy statements

-~
7. Research and/or
study is conducted to
evaluate the usefulness
of the curriculum ma-
terials work to the
local vo-ag departments.
Number of studies deal-
ing with curriculum ma-
terials conducted during
past 3 years



COLUMN 1 COLUMN 2 COLUMN

Conditions desirable for
the operation of a
Vocational Agriculture
Curriculum Materials
Service

Mark number
of years
condition
applied or

Your rating of the value of
the condition for the
operation of a curriculum
materials service. (Check

even though the condition
does not apply in your state)

10 if it

does not
apply or X
if applied
then
dropped

Very
High
Value

High
Value

Aver-
age

Value
Little
Value

o

alue

9. Other departments in
the University, Extension
Service, & Experiment
Station provide assist-
ance in the preparation
of vo-ag curriculum
materials.
Type of assistance ob-
tained from other de-
partments. No. of items

during past
Assistance ...year

Counseling
Editing
Writing

....

9. Studies & surveys are
used with teachers of
vo-ag in determining cur-
riculum materials needs.

10. The recommendations
of program development
and/or curriculum com-
mittees are considered
in determining cur-
riculum materials needs.

11. Leadership in cur-
riculum planning is pro-
vided to local vo-ag
departments through the
preparation of new and
different materials.
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COLUMN 1 COLUMN 2 COLUMN

Conditions desirable for
the operation of a
Vocational Agriculture
Curriculum Materials
Service

Mark number
of years
condition
applied or

Your rating of the value of
the condition for the
operation of a curriculum
materials service. (Check
even though the condition
does not apply in your state)

0 if it
does not
apply or X
if applied
then
dropped

Very
High
Value

High
Value

Aver-
age
alue

Little
Value

No
Value

12. Commercial & other
interests outside edu-
cation assist in the
preparation of vo-ag cur-
riculum materials such as
providing technical in-
formation & guidance in
the area of their
speciality.

13. Curriculum materials
persons are responsible
for searching out and
selecting instructional
materials to provide
teachers with a balance
of materials appropriate
to the needs of the vo-
ag curriculum.

14. Other conditions
existing in your state
that affect the develop-
ment of curriculum ma-
terials for vo-ag:

a.

b.

c.

Re:ional or National

XXXIXX

I

Efforts
1. Leadership should be
provided on the regional
and/or national level for
coordinating curriculum
materials work in vo-ag.
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COLUMN 1 COLUMN 2 COLUMN

Conditions desirable for
the operation of a
Vocational Agriculture
Curriculum Materials
Service

Mark number
of years
condition
applied or

Your rating of the value of
the condition for the
operation of a curriculum
materials service. (Check

even though the condition
does not apply in your state)

0 if it
does not
apply or X
if applied
then
dropped

Very
High
Value

High
Value

Aver-
age

Value

Little
Value

No
Value

2. Materials should be
freely exchanged from
one state to another
with a single office
acting as a "clearing
house" of information &
facilities for dissemin-
ating appropriate ma.
terials among the states.

XXXXXX

3. Materials suitable
for widespread use should
be produced in a single
office for distribution
to states such as the
Southern Association of
Agricultural Engineers
& Vocational Agri-
culture.

XXXXXX

4. There should be
national and/or regional
efforts to determine the
curriculum materials
needs in the local vo -

ag departments.
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