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Dear Dr. Rottomly:

We cre pleased to submit to you the Report containing the

Educational Specifications for the facilities proposed for
construction at the South Campus of Seattle Community College.
The final product is the result of considerable effort and
time on the part of both the members of your staff and the
Consultants. This Report purports to summarize basic
curriculum and related decisions and presents a consensus

on the basic rvequirements for facility needs. While it was
humanly impossible to reflect in this Report each and every
morsel of wisdom that was propounded in committee discussions,
we do believe that the essence and intent of these discussions,
for the most part, have been preserved.

This Report is another milestone in the process of planning
the Seattle Community College. As the planning proceeded
through this stage, there was evidence of the development

of a more mature concept on the part of all as to what
Seattle Community College is and should be and what purposes
it should serve. Hopefully, this maturing process will
continue to evolve better solutions to the myriad of problems
that usually besets the planning and development of a large
urban institution such as yours. We hope contributions of
your Consultants to this process have fulfilled your greatest
expectations.

We express our sincere appreciation to you ard to your staff

for the finest cooperation and assistance during the development
and preparation of this Report. '
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CHAPTER I

INTRODUCTION

Purpose of the Study

This Report presents in wpritten form a summary of the discussions
and deliberations of more than 100 committee meetings of the faculty
and staff of Seattle Community College and the Consultants. Included
herein are the "educational specifications" for the South Campus.
These edspecs are intended to represent, for the most part, a concensus
of faculty, stéff and consultants as to the physical requirements
necessary for the full implementation of the total program of instruction
P and services to be offered by the South Campus of the Seattle Community
College.
This Report more specifically purports to accomplish the
following:
1. Review and summarize the philosophy and objectives of

each major segment of the educational program of the
College.

5. Review and summarize curricular implications for facilities,

3. Describe the general nature of the functions and activities
of the various instructional and non-instructional functions
to be accommodated by the College.

4. Describe the emerging concepts affecting each major segment
of the instructional program of the College.

5. Estimate the kinds of. facilities and the number needed

to accommodate the program of instruction and services
to be provided by the College.

6. Estimate the square footage requirements for the various
types of facilities as guidelines to the architects.

7. pProvide suggestions as to the amount and type of major
(ﬁ items of furniture and equipment needed.

8. Describe the facilities that are determined to be needed.

g. Describe the desirable space relationships of facilities
needed.

10. Prepare a schematic diagram of functional relationships
of major space components.
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Planning Dimensions

Several considerations established the conceptual framework
for the preparation of the educational specifications. These consi-

derations were conceptualized as planning dimensions and served to

give general direction to the planning process.

The Long Range Plan

The basic guidelines for enrollments, number of rooms, and
types of spaces as outlined in the long range plan for Seattle
Community College established the upper limits for the planning committees.
In some cases departures from these guidelines were justified and
new limits were agreed upon. The long range plan projected a campus
for 5,000 full-time equivalent students in the day program with an
enrollment mix of 60 percent college parallel and adult general education

and 40 percent occupational,l

A Comprehensive Community College

The planning grc'ip agreed that the comprehensive community -
college is essential to serve Seattle's needs for both out-of-school
and post-high-school education. The agreed upon definition of a
comprehensive community college was, '"When all of these educational
needs--occupational, college parallel, basic education, and community
service--are being met on a single college campus, then that campus

1 L L 2
is 'comprehensive' in nature."

A Multi-Campus Concept of Organization

Seattle Community College has been planned as a multi-campus
college. The College's pattern of organization has been conceived
as a multi-campus type of plan. Seattle School District, as the
parent system, anticipates the operation of a single legal institution
with three and ultimately more comprehensive campuses. A College

President, equal in rank to a Deputy Superintendent of Schools, is

lassociated Consultants in Education, Inc., Long Range Planning for
Seattle Community College, Tallahassee, Florida: ACE, 1956.

%Seattle Community College, A Recommended Plan for Avticulating the
Instructional Programs in Seattle's Comprehensive Community College,
Seattle, Washington: Seattle Public Schools, February, 1966, p. 6.

2




responsible for the administration of the College and reports through
the District Superintendent to the Board of Directors of Seattle
School District. Campus heads will report to the President and will

be higher in rank than the administrators on the President's staff.

The College's Plan for the Articulation of Instruction

The planning group used as its basic philosophical guide
a document prepared by the staff of Seattle Community College.3 This
basic guide has served as the overriding philosophical framework
for the development of the educational specifications for the South
Campus. Working definitions of terms were also borrowed from this

compilation of objectives, programs and definitions.

Some Planning Concepts

A number of planning concepts were developed and accepted
during the planning process. Some of the more pertinent ones are

as follows:

Plan for Change

The methods, hardware and curriculum content in education
are continually changing.

Similarly, in the introduction of new programs of education,
their development is usually a process of maturation. Of particular
concern is the fact that community college education is in an evolving
state. No one can really know what the future will be. For planning
purposes, however, it is important to begin with the knowledge of
what is good practice NOW and make the best guess as to the probable
dipection education will take in the FUTURE. Someone has said, "Coming
events cast their shadows before them." Therefore, it is pertinent
that the "shadows of the future" in education be identified in order
to avoid as many mistakes as possible. It is & mistake to plan entirely
for the "now". It is perhaps an even greater risk to plan only for
the "future" for it is always evolving. The only certainty that

we can depend upon is that education will change. Architectural

3Seattle Community College, Loc.cit., pp. 1-26.
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solutions to this evolutionary process are neither simple nor easy.
The concepts of so-called "flexibility", adaptability, malleable
space, instant space, and '"no-posts" are hardly adequate. Each and
every space created by the architect must be understood in terms
of its use "now" and its evolving nature for '"future" use.

The community college ‘plant must be planned for change. Some
planners advocate "flexibility". It should be sufficient to say
that because education changes, the buildings that are constructed
for education should contain every conceivable scheme to permit change,
adaptation, expansion and the utilization of methods<and media unknown
to planners today. Each space must be analyzed in terms of its function
"now" and its evolving "tomorrow" so that the physical limits of
change are made possible by the architecture.

We cannot rely on "flexibility" or the '"no-posts" philosophy.
While these concepts perhaps will not hinder change, can they be

credited with encouraging change in the proper direction?

Multiple Use of Space

Economical planning would suggest that maximum use of space
should be possible. In many instances this can be accomplished by
planning the same facility to be used by more than one function.
Efficient multiple use, however, will depend upon two critical factors;
the design of the facility and a location convenient to using functions.
Multiple use should never be forced at the sacrifice of the educational
program. Consequently, one must weigh the compatibility of the using
functions and the extent to which compromises in space design will
impair the educational program. Generally speaking, spaces for
interchangeable or multiple use should be uncommitted in terms of

the design for a speclal purpose.

Plan for the Day Program of the College

The College program of education and services anticipates
year-round and round-the-clock attendance by students. However,
no attempt has been made to meet the specific needs of night attending
students. Some modifications to space for daytime programs have
been provided for occupational extension and apprentice related programs.
The major consideration in the planning process has been to provide

for the anticipated needs of the daytime enrollment.
M
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It is important, however, that the architecture of the College
recognize that there is need for the creation of both a daytime and
nighttime environment. A park-like setting for the campus seems
to be indicated because of the natural environment of the site.

The nighttime "image" of the campus, perhaps, should be a
world unto itself created to cause students to be ever mindful of
man and his role in the fulfillment of the "American Dream'", and

at the same time made awesomely aware that this is his destiny.

Integration of Educational Functions

The planning has been guided by a commitment on the part
of the planners to fuse the diverse =lements of its educational program
into one meaningful set of educational experiences, and thereby truly
implement the concept of a comprehensive community college. Our
society is characterized by diversity rather than conformity, yet
there are unifying elements in our society which give it purposefulness
and unity. Similarly, Seattle Community College seeks a unifying
element in its architecture that gives common purpose and unity to
its educational program. Facilities alone cannot accomplish this
goal; however, it can provide the matrix of physical conditions to
facilitate the achievement of this purpose by the grouping, location

and the design of facilities, and the image it projects to the student.

Procedure Used

The educational specifications were prepared as follows:

1. Groups of educational functions and services were identified
as components of the total College program and committees
of staff and faculty were organized around this structure.

2. Consultants were assigned to each committee. The consultant
assumed the leadership role of the committee, leading
discussions and giving directions to the committee process.
A set of guidelines on the number and types of rooms
and an estimated amount of spac: was given to each committee
as a basis for their discussions.

3. Each committee met at least three and some met more times
to discuss philosophy, objectives, teaching and learning
activities, and course and course content as a basis
for the development of facility needs.

4, The consultant summarized the committee's discussions
and prepared the final educational specifications.

5
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5. A steering committee called the "General Planning Concepts
Committee" made general policy decisions and reviewed
all final statements of educational specifications for
each committee.

Planning Focus--The Student

The facilities planning for Seattle Community College should
reflect the vigor, the vitality, and the dynamics of a growing institution.
Although the College serves a variety of educational goals and needs,
the architecture of the College plant should serve as a vital force
to give unity to the diversity that its educational program represents.
Fortunately, there are no traditions to handicap the planning.

A continuous search has been made for the "big idea" in every
function that could give vitality to the planning of the College.

From the beginning, the focus of the planning has been the student.
The search has been continuous to find answers to the all important
question, "How can the physical plant truly reflect the dignity and
excellence of the role of each individual regardless of the curriculum
he follows?" To fail to recognize the overriding importance of every
human personality and to fail to reflect the development of this
personality as a value in itself would be a gross planning failure.
Therefore, it is of immeasurable importance that the architecture

for Seattle Community College reflect the dignity of the individual,
that it highlight his heritage, and that his future be a focal point
in the search for a better life through education.

The Community College, then, should provide the climate in
which each student attending is stimulated to grow to his fullest
as an individual--intellectually, vocationally, physically, socially,
culturally and spiritually. The Cellege environment should stimulate
interest in our cultural heritage, encourage an understanding of
other nations and their cultures, and assist students in becoming
more effective citizens, neighbors and members of a family.

An atmosphere must be provided which will stimulate an
excitement on the part of the student that will cause him to be
increasingly more curious about "himself", about "his heritage",
and about "his future"; an environment that will cause him to discover
increasingly more about "himself", "his heritage'", and about “his

6
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future", and a matrix of conditions that will cause him to be increasingly

more concerned about the development of "himself" physically, socially,
morally, spiritually and economically. The goal is a better life

for "himself" and an ability to contribute more fully to the development
of the society in which he and his fellow men live.

To accomplish this goal the campus planning must depart from
contemporary practices by fusing the '"liberal arts" and '"the trades"
into a unified concept of physical form. It is no longer sufficient
that one should tolerate the "liberal arts'" on the one hand, or "occu-
pational education" on the other; thereby, relegating the facilities
for occupational education to the "lower campus'. Both must be accepted
as essential jnterlocking ¢ .mensions of our present day culture.

The achievement of this goal in planning should enable the student,
through continuous interactive experience with his contemporaries,

and with his day-to-day formal and informal educational experiences,

to discover for "himself" a more meaningful life, a better understanding
of "his heritage", and greater aspirations for the "future" of "himself

and his "fellow man".

Implementation

The product of this effort is but another milestone in the
evolving process of implementing the educational plan for Seattle
Community College. This document becomes the means whereby the
educational program of the College is translated into a facility
to house its activities. The edspecs are not intended to restrict
the architect in his creation of the physical form of the College,
but should provide him the basis for creating not only the physical
image but a functional tool of education. The lack of tradition
in community college planning leaves the architect free to exercise
his imagination and to create new designs and concepts unique to
the community college.

The space estimates included herein are intended as guidelines
to the architect. Furthermore, the edspecs generally represent a
stage in the process of maturing a concept about curriculum, curriculum
change, and space requirements. This is to point out that in this
evolutionary process, hopefully, maturation will continue and new
and better solutions will result from this experience.
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CHAPTER II

SITE PLANNING AND DEVELOPMENT

Purpose

The purpose of campus planning is to project an orderly pattern
for the development of the physical facilities of the College. A
well-conceived plan will give unity to campus development and provide
a logical pattern for the growth and expansion of the College without
impairing the educational programs of the institution.

The purpose of this section is to provide some guidelines

and to suggest some considerations that are primarily educational

in character, yet are significant in the planning and development

of the proposed campus.

Guidelines for Site Planning
and Development

Seattle Community College is a commuter-type institution.
This fact suggests certain conditions that will have implications
] for site planning and development. Students will walk, drive their

own cars, or ride public transportation to the campus. Many students

will spend all day on campus while many others will attend for just

a few hours during some part of the day or evening. Students ranging

in age from 16 to 75 will be taking courses ranging in length from

a week or two to two full years or longer. A wide range of interests
and abilities as well as a variety of long-term educational and
% occupational objectives will be served by the College. The facilities
at this institution will be operated 18 hours per day and, in some
instances, 24 hours while serving multiple groups of students.
Planning experience has evolved some general principles which
should serve as guidelines in planning for the development of the
community college campus and practice has evidenced the need for

these. These are as follows:
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11.

12.

13.

14,

The facilities for administrators, whose primary responsibility
is to the public, should be located for easy public access

and visual prominence from the public approach to the

site.

The Instructional Resources Center should occupy a place
of prominence in the overall layout of buildings and
should be conveniently accessible from primary pedestrian
arteries.

Buildings serving community functions should have easy
public access from adequate parking areas.

The College Community Center should be located for easy
student access, and service should be provided by reasonably
short and direct vehicular service drives.

The location of noisy and quiet functions on campus should
avoid the unnecessary interference of a noisy activity
with a more quiet one.

Buildings requiring vehicular service should be arranged
for convenient access and made accessible from drives
and parking areas.

Playing fields, outdoor athletic areas, and swimming
pools should be conveniently close to indoor physical
education facilities and have direct access to shower
and locker areas.

Buildings housing mechanical facilities for heating and

other utilities should be located so as to provide for

the economical distribution of the heating medium tiirough
utility lines to the buildings it serves. Adequate provision
should be mads for vehicular service to the mechanical
building.

Utility lines should be placed underground and planned
for easy expansion to handle future development requirements.

Vehicular traffic should be confined to the periphery
of the site leaving the interior of the campus to be
planned exclusively for pedestrian use.

Vehicular traffic should be planned so as not to interfere
with instructional activities and should be located so
as to avoid unsafe crossings with pedestrian traffic.

Probable future enrollment and curriculum expansion should
be provided for by the preparation of an open-ended development
plan and the designation of uncommitted space on the
site.

Probable concentrations of pedestrian traffic should

be identified and traffic flow patterns developed to
permit easy movement about the campus wvia wide pedestrian
walks.

Extensive night use of facilities requires that well-
lighted pedestrian walks and parking areas be provided.




The Community College campus must be planned first and foremost
with a deep concern for its occupants, the students. The students attitudes,
feelings and moods, appreciaticn for the institution, and morale

can all be influenced by the impact that the facilities make on them.

Outline of Facility Needs

Table 2.1 includes a summary of facilities requirements for the
South Campus. Appendix C contains a detailed breakdown of the space
from each chapter. The outline in Table 2.1 consists of the space needs for
the various functions, services and instructional fields to be provided by

the College.

Factors Affecting Facility
Relationships

In the day-to-day operation of the College, there are some
considerations in the physical location of the College activities and
functions that can enhance the effectiveness of instruction and promote
the efficiency of administering the total College program. Some general

guidelines are as follows:

1. Noisy functions, the noise from which cannot be suppressed
by control techniques, should be located away from :<latively
quieter areas.

2. Facilities for activities or functions which require
common administrative coordination should be grouped
together.

3. Facilities for functions requiring service access from
a service drive should be located on or near the periphery
of the site.

4, Facilities for functions servicing the public should
have direct access from approach drives and parking areas.

5. Facilities for functions with a high demand rate for
parking, day and evening, should be located near or adjacent
to parking facilities.

6. Facilities for functions with a high usage rate by students,
e.g., the College Community Center and the Instructional
Resources Center, should be located on or very near the
main pedestrian traffic arterial on the campus.

7. In the grouping of functions into common building units,
their compatibility with regard to noise level, generation
of odors, need for outside vehicular service, multiple
use of common spaces, should be a major consideration.
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8. Areas of "high visibility" should be located on the main
pedestrian traffic arteries of the campus.
9. Functions which are expected to expand should be located
so as to make needed expansion possible.
10. All facilities should be integrated into a plan that
represents a concept of total unity. No one phase of
the College program should be identified with any parti-
cular sector of the campus.
11. Space organization and arrangement should facilitate ‘
close student-professor relationships while providing }
a friendly informal atmosphere. }
:j
Table 2.1: Estimates of Space Requirements for the South Campus of i
Seattle Community College
Functions and Services Net Space
Administrative Facilities 8,uU75
Faculty Offices and Related Facilities 33,860
Facilities for Student Personnel Services 7,060
College Community Center 35,190
Instructional Resources Center 36,105
General Classrooms (including allied supporting 28,090
classrooms)
Facilities for Adult General Education 5,880
Physical Education Facilities 40,922
Teaching and Fine Arts Auditorium 13,180
Music Facilities 7,820
Speech and Drama Facilities 10,750
Art Facilities 5,870
Engineering Technologies 20,880
Science Facilities 33,350
Business and Commerce Facilities 18,820
Facilities for Personal Services and Related 4,470
Occupations
Facilities for Automotive, Mechanical and Related 19,300
Occupations
Facilities for Aeronautical Occupations 22,200
Facilities for Food Services and Related 9,700
Occupations
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Table 2.1 (Cantinued)

Functions and Services Net Space

Facilities for Metal Fabrication, Machines, 23,850
and Related Occupations

Apprentice-Related Classrooms 2,400

Facilities for Campus Operations 21,400

TOTAL NET SPACE 409,572

GROSS SPACE (1.54 x Net) 630,7u12

#This figrre represents the sum of 65 percent net space in the total
plant and 35 percent allowed for walls, corridors, pipe chaises,
stairwells, lobbies and entranceways, and partially enclosed covered
exterior areas.

More specific criteria regarding the location of specific
facilit’es are discussed in the chapters dealing with specific services

and instructional functions. These are not repeated here.

Diagram of Facility Relationships

The diagram shown in Figure 2.1 is a schematic configuration
which is intended to express in a general way the desired facility
relationships of the various functions and services of the South
Campus of Seattle Community College. The components of the schematic
diagram do not represent buildings; they do represent major functions.

The purpose of the diagram is to show the desired general

relative placement rather than actual locations of the various facilities.

Major Planning Problems

A number of major problems relate to planning the site. The
site being restricted in size and rather long and narrow in shape

contributes to, rather than reduces, the planning problem.

Approach and Access to the Site

Students will come to the site from three directions. Students
from the north will reach the site via Spokane Street and Delridge

Way. Those from the south will reach the site via Highland Park

12

-




:

bursfied-n
20I2UMIO) ¥ -
ssautsng/uotTijeIlstutupv-q
I93ud) AjtTunuwn) 369TT0D-S
§90IN0S3ay TRUC JONIAJSUI-Y
untTIo}TPNY S3IIAV SUTI-0

N

suotjeaado burpitng-d
S9D0TAIDS TrUOSIII-O
uorjeonpd TedTsAud-N
S90TAIDS JUaPNIS-W
STe3I9W ¥ IIV-1
SOT3INRUOIIV-)
soTjeusyjen-r
STI®D 231S9%-~I
Abotouyoar-H
aATIoWO3NY~9
swooasse1d-Jd
swooasse1d-H
sat3tTueunNy-d
9DUaTOS-D
DISnNN-9g

eweIg-v )

ZEIN

o

0\

SN
o)
o)

)
)

| 0)0)3
)
()

P

%

%

963 TTOD A3TUnNUWOD 3T33edS ‘sndwe) Yyanos
- suoT3oung 9O0TAISS pue TeUOTIRINPH aolfey FJo sdTysuoTile[dy TeIdudd :*1°C aanbtgd

0)‘
O)a)a\)




Way, Holden Street, and 16th Avenue Southwest. Students from the
east will use either the north or south access route. Those from

the west will use local streets to 16th Avenue.

The data on population distribution suggests that approximately

H0 percent would come from the south and east, 16 to 20 percent from

the west, and the remainder from the north.

Public Transportation

At the present time, public transportation to the area in
West Seattle in which the site is located is limited. However, it
is conceivable that student demand could cause an improvement in
the service to this area. No estimates are available on the number
of students who might ride public transportation. Factors such as
bus schedule, frequency of runs, and convenience of transportation
to the residence of the student will influence the number of riders.
It is the considered judgment of the planners that only minimum use

will be made of public transportation facilities.

Utilities

These services are available in the area and no major problems
are anticipated in obtaining these services. Perhaps the cost of

extending these services will be the major consideration.

Physical Education Spaces

The edspecs suggest that approximately 15 acres of land are
needed for the physical education program. This includes land area

for a broad program which will eventually develop.

Parking

The Community College serves a commuting population. Students
will have to drive, walk or use public transporation to reach the
College campus. Present trends in auto ownership by college-age
students indicate that a large percentage of the student population
will drive to school and require parking accommodations to meet this'
need. Many colleges are planning a parking space for each full-
time equivalent day student. Others are providing spaces at a rate
of approximately 60-75 percent of the number of full-time equivalent

day students.
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This problem has been discussed at length and its various
aspects analyzed. There seems to be general concensus that parking
accommodations should be provided at no cost to the student,
otherwise, at as little cost as possible.

Adequate and convenient parking accommodations for the students
at the South Campus of Seattle Community College would require between
3,750 and 5,000 parking spaces. Acreage requirements would be 25
and 33.3 acres for 3,750 and 5,000 cars respectively. The South
Campus has a total acreage of approximately 65 acres. With 33 acres
of parking and 15 acres devoted to physical education space, only
17 acres would remain for buildings, service drives, and open areas.
It would appear that some sort of compromise plan is necessary to
solve the parking problem.

Several alternatives appear to be possible:

1. Alternative A:
a. Provide parking spaces for 1,500 cars.

b. Seek the cooperation of the Seattle Transit System
to schedule buses to the campus at frequent intervals
and at convenient times for student use.

c. Work with students to encourage the use of car pools
and joint use of rides to the campus.

d. Seek Legislative authority to permit the College to
sell revenue-producing bonds to build parking garages
for the additional spaces needed--the cost to be
amortized by the rental of parking spaces to students.

2. Alternative B:

a. Provide parking spaces for 2,000 cars.

b. Purchase low-cost land at a distance from the campus
and develop for parking. Seek assistance from the
Seattle Transit System to provide shuttle bus service
to the campus. The College might consider providing
such a service itself, if the City would not.

3. Alternative C:

a. Provide parking spaces for 2,000 cars.

b. Lease land to a private concern who would bulld, rent
and operate a parking garage for students and faculty
use.

4, Alternative D:

a. Provide parking spaces for 3,000 cars.

=
(8]




A e A A et M A A A

b. Seek the cooperation of the Seattle Transit System
to schedule buses to the campus at frequent intervals
and at convenient times for student users.

c. Organize a car pool system and issue parking permits
to groups of students who register for a car pool.
Car pools may be voluntary or assigned by the
administration.

The consultants recommend Alternative D as the choice of the
alternatives.

Site size requirements for Alternative D are as follows:

1. To park 3,000 cars 20.00 acres
2. Physical education space 15.00 acres
3. Building space (two-story building) 7.25 acres
4, Open space service drives, courts, 22.75 acres

walks, and landscaped areas

TOTAL ACREAGE 65.00 acres

E
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CHAPTER III

FACILITIES FOR ADMINISTRATION AND FACULTY

Administration

Philosophy and Objectives

The fundamental purpose of community college administration
is to facilitate teaching on the part of the faculty and learning
on the part of the students. The activities, actions and decisions
of the campus administrative officers, the deans, directors, Admissions
Officer, Registrar, Business Officer, chairmen of departments, and
the like, all are directed to the above purpose.

The administrator's relationships with the general public,
the board, other administrative officers, the faculty, students,
the staff, the budget, curriculum, and other related and necessary
relationships, all point to the purpose as stated above.

It is essential, therefore, that the allocation and arrangement
of space for administrators, secretaries and other staff members
be sudh as to enable the administrative personnel to perform their
functions and tasks with the greatest of ease as they deal with people,
problems and tasks at hand. Communications should be little problem

through good telephone service, secretarial and other necessary media.

Personnel, Their Functions

e B T L T R T T IR T A A TR T T

and Facility Needs

College Vice-President

The Vice-President of the South Campus is the chief officer
on the campus anc¢ is directly responsible to the President of Seattle
Community College. This President has offices off the campus. All
personi.el on the campus, directly or indirectly, are responsible
to the on-campus Vice-President. The Vice-President will deal with
parents, directors, other campus administrative officers, faculty

members, and students on the campus.

17
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Frequent conferences with all of these groups will be routine.

He must be able, by bulletins, nemoranda, letters and telephone to
readily communicate with all groups and individuals. He will have
the same relationships with the central off-campus administrative

officers such as the President, Business Officer, and the like.
Vice President's Office

The Vice President's office should have a space of 400 square
feet (net). There should be a large double pedestal desk with an
"extend-a-top" and also a matching credenza, a suitable office chair,
four side chairs all upholstered, two matching smoking stands, and
a coat and hat rack. There should also be a matching filing cabinet.
There should be a television, telephone and electrical outlets. The
office should be paneled.

There should be a matching conference table with three suitable
ash trays and ten upholstered chairs. This conference table will
be used for small meetings called by the Vice President.

There should be a restroom connected with the Vice President's
office and also, if possible, connected with the Conference Room.

A paneled Conference Room should be connected with the Vice
President's office with a diamond-shaped confererice table and twenty
upholstered chairs. There also should be a kitchenette (coffee bar)
in the Conference Room adjacent to the wall next to the office. This
room should also open into the hallway for outside access. This Conference
Room will be used by the Vice President for meetings with the directors
and other administrative officers including, at times, the division
heads. Certain citizens' committees of the College may meet in this
room as well as committees of the faculty and students as scheduled
by appropriate staff members.

The secretary's office should have a connecting door to the
Vice President's office and one to the hallway. A double pedestal
secretary's desk and chair and four side chairs should be in the office.
A storage cabinet (built-in) approximately 2 feet by 10 feet or 2
feet by 12 feet with doors and adjustable shelves should be provided.
Filing cabinets will also be required. A telephone outlet should

-
be connected with the Vice President's office.

18
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All of these rooms and all other offices for administrative
personnel should be carpeted. Some kind of picture molding should
be at the top of the walls.

Staff Lounge with Coffee
Bar and Workroom

This Lounge is for the staff members, secretaries and clerks,
etc., in the administrative offices. Comfortable and appropriate
lounge chairs and coffee tables, pictures, mirrors, smoking receptacles,
and lamps should be furnished. There should also be a coffee bar
(kitchenette) similar to that in the Vice-President's Conference
Room.

Possibly adjacent to (but not uecessarily) should be a staff
workroom for use by the administrative offices. It, of course, should
be readily accessible to the administrative personnel.. On one of
the long walls should be a counter-height cabinet with a formica
top. This cabinet should have adjustable shelving for storage of
supplies for duplication, etc. There should be worktables, chairs
and duplicating equipment along with other equipment such as a collator,
staplers, spiral binders, and paper cutter. There should be a sink
with hot and cold water. There should be 6 feei of tack board and

6 feet of chalk board on the walls.
Other Administrative Offices

All of the administrative spaces below should be arranged
so as to permit adaptable space changes to meet future needs for
expanding or dividing these existing spaces. All of these offices

are to be accessible to the students who attend in the evening.

Dean, College Parallel
Program

Dean's Office

This office should be furnished with a double pedestal desk,
office chair, three side chairs, two smoking stands, book case (6

feet by 8 feet) with adjustable shelves, filing cabinet, clothes

rack, and telephone.
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Secretary's Office

Double pedestal secretary's desk and chair, three side chairs,
storage cabinet (approximately 2 feet by 12 feet) with doors, adjustable
shelving for supplies and possibly college catalogs, a filing cabinet,

a telephone connecting with the Dean's office, and doors connecting
to the hall and the Dean's office.

The other deans' offices and assistant administrators' offices
including the Dean, Occupational Education; Dean, Adult General
Education; Assistant Administrator's Office; Dean, Student Services
and his Assistant's Office; Coordinator of the School in the Evening

and his Assistant: are as detailed above.
Public Information Office

This Officer will produce public information bulletins and
other such materials for the College.

His office and his secretary's office will be as previously
detailed. Connected with these offices will be a preduction workroom
with storage for materials and supplies. Also, a worktable and necessary
equipment.

Secretarial Pool for
Administrative Officers

There will be space in the secretarial pool for possibly
three secretaries with appropriate secretarial desks and chairs and
one side chair for each desk. A small service table 27 inches by
6 feet should be included. There should be 6 feet of tack bourd
in the room. This room should be wired for central dictating facilities
from each administrator's office. Through these secretaries and
the central dictating equipmen*, the administrators can do routine
dictating and instructions and thus relieve certain of the executive
or administrative secretaries for such executive secretarial work.
Assistant Director of
Business Services

The office of the Assistant Director of Business Services
and the secretary's office should be as previously detailed. If
possible, the secretary's office should be accessible both to the

lobby and to the clerical desk area.
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The 700 square feet of lobby space is to include a counter

(27 inches wide) across the space with gate entrance at one end of
the counter to the space behind the counter. The counter should

be about 5 feet from the front wall of the room as student lobby
space and have 6 feet of working space behind the counter as inside
service area. The counter will have cabinet space underneath for
ready supplies. This counter possibly should be enclosed with
openings for service,

Adjacent to this service area behind the counter are to be
three areas as follows:

There will be an area enclosed by a wainscoting topped by
opaque glass, or otherwise, to provide a counting room in which to
recieve all cash receipts such as tuition and fees; and daily receipts,
such as the bookstore, cafeteria and vending machines. This room
should have a dcuble pedestal desk, office chair, and a side chair.
There also should be a 6 foot table and chair and a coin-counting
machine. Accessible to this room should be a fireproof safe.

The accounting room (also enclosed) should have the equipment
necessary for machine bookkeeping, desks, tables and chairs, and
filing cabinets.

The clerical staff desk (open) area s for three or four
workers, part of whose duty is to wait on the counter trade. This
area should have secretarial desks and chairs. Possibly four side
chairs should be provided.

The storage space of 48 square feet should be located in
the clerical staff service area for office supplies.

A vault of 100 square feet should be located so as to be
accessible to all of the areas in the business services space.

The receiving room should be connected by a door to the secretary's
office. This receiving room is for the purpose of receiving and
storing certain supplies which will come to the Business Office rather

than to the Services Building.
Data Processing Room

This room is to have appropriate electrical outlets for the
data processing machines. There are to be worktables and chairs,

cabinets for data processing cards, tapes, etc., and telephone.
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This room should be near the Registrar's space and business offices.

Telephone Service Room
with Operator

After conferences with the telephone company as to the type
of telephone service which is to be used, the space for h.uring the
needed equipment will be better determined. It is believed that
not more than 300 square feet will be needed.

Connected to this space should be an area of approximately
150 square feet for the operator and/or information booth, or office.
This person (or persons) acting as an information office will answer
all kinds of telephone calls regarding the College as well as answer
questions and give directions to visitors and others who may come

into the administracive complex.

Functional Relationships of

Lk Sl

Space Components

Figure 3.1 includes a graphical representation of the functional
relationships which are desirable in order to provide effective leadership
to the College staff and faculty and to enhance communication between
faculty and staff, administrators, students, and the general public.
The graphical representation divides the functions of administrators,
faculty and staff as to whether or not their responsibility is primarily
the public (the outward look) or primarily to faculty or students
{the inward lock).

The following criteria are¢ suggested:

1. These administrators whose functions relate primarily

to the public should be housed for easy access to one
another and to the principal public approach to the campus.

2. Those administrators whose functions relate primarily
to students should be housed for easy access to student
activities and instructional areas.

3. Those administrators whose primary functions relate to
faculty should be housed for ease of communication and
personal contact avoiding, of course, identifying with
a particular division or department.

4, All faculty and administrators whose principal assignments
involve the use of specialized space should be located
in close proximity to it.

5. Recreational and social areas provided for faculty and
administrators should be planned and located for inter-
disciplinary contact and informal communication.
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6. Faculty members and appropriate instructional
administrators should be housed so as to enhance
personal contact, communication and self identification §
within their administrative unit.

The following lists the administrative personnel and staff

according to whether their prime responsibility is to the public

AN b ar Akt

or to the faculty and students.
Outward Look (Prime Responsibility) {i

Relates to the Public

Campus Head

Public Relations Director
Admissions Officer

Business Manager (Bursar)
Community Services Director
. Faculty Recruitment Officer

o UE W

Inward Look (Prime Responsibility)

Relates to Students

Instructors--Advisors

Counselors

Instructional Resources Center Personnel
Bookstore and Student Center Personnel
Student Personnel Dean

Student Personnel Administrators

Student Activities Personnel

Registrar

Financial Aids and Placement

O oo~ o FWwihN

°

Relates to Faculty

l. Deans

2. Division Chairmen
3. Department Heads
4, Coordinators

5. Other Faculty

Table 3.1 lists the approximate space requirements for the

administrative offices for the South Campus.
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Table 3.1: Approximate Space Requirements for the Administrative Offices
for the South Campus of Seattle Community College

Allocation of Space

Net

Square Feet

Gross
Square Feet

Administration

Campus Vice-President

Office
Rest Room
Secretary and Reception
Storage
Conference Room 20
Coffee Bar

Sub-Total

Staff Lounge with Coffee Bar
Staff Workroom
Sub-Total

Dean, College Parallel Program

Office
Secretary's Office

Storage
Sub-Total

| Assistant Administrative Office
Secretary's Office
Storage

Sub-Total

Dean, Occupational Program

Office
Secretary's Office
Storage

Sub-Total

Assistant Administrative Office
Secretary's Office
Storage

Sub-Total

Dean, Adult General Education

Office
Secretary's Office
Storage

Sub-Total

25

400
24
150
27
400
24

524
240

225
150
25

120
120
25

225
150
25

120
120
25

225
150
25

1,025

764

4g0

265

400

265

400




Table 3.1 (Continued)

Net Gross
Allocation of Space Square Feet Square Feet
) Assistant Administrative Office 120
Secretary's Office 120
Storage 25
Sub-Total 265
Dean, Student Services
Office 225
Secretary's Office 150
Storage __25
Sub-Total 400
Assistant Administrative Office 120
Secretary's Office 120
Storage 25
Sub-Total 265
Coordinator of School in the Evening
Office 150
Secretary's Office 150
Storage 25
Sub-Total 325
| Assistant Administratidge 37 ice 120
} Secretary's Office 120
Storage 25
Sub-Total 265
Public Information Office 120
Secretary's Office 120
Workroom 120
) Storage 40
~ Sub-Total 400
Secretarial Pool for Administrative 250
Offices
Assistant Director of Business Services
\ Business Office 150
’ Secretary's Office 150
Lobby-Counter & Staff Space:
Outer Lobby 100
Counter 50
Inside Service Area 120
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Table 3.1 (Continued)

Net Gross
Allocation of Space Square Feet Square Feet
Counting Room 96
Accounting Room 120
Clerical Desk Area 21y
Storage 36
Vault 100
Receiving Room u50
Sub-Total 1,586
Data Processing Room 750
Telephone Service Room 300
with Operator 150
Sub-Total 450
GRAND TOTAL 8,475 13,040

Faculty Offices

Facilities for Faculﬁz

Each faculty office of the regular faculty, exclusive of
heads of departments, or equivalent, is to have space of between
80 and 90 square feet (net). The principle is that each faculty
member should have a private office. It has been found that when
a faculty member has his own office equipped with a double pedestal
desk, office chair, two side chairs, clothes rack, and filing cabinet,
he can work much more efficiently, counsel students much more
advantageously, and thus the College gets more out of the faculty
member than if he is in an office with one or more persons. It
does not cost much more to provide an office for each person than
it does to provide one office for two or more people. Each office
should also be equipped with a telephone and an electrical outlet.
There should be office space for a secretarial pool according
to the size of the department or the number of faculty members,
possibly a pool for each 10 to 12 faculty members--approximately
60 square feet per secretary.
This space should be equipped with secretarys' desks and
chairs and a work table, filing cabinets, and felephone and electrical

outlets.
27

N 7




The chairmen or heads of departments, or their equivalents, should
have offices of 120 square feet. Each office is to be equipped as
detailed above for the regular faculty offices.

It is suggested that all offices be carpeted.
Part-Time Faculty

It is estimated that there will be 250 evening faculty members
on a part-time basis in the academic field and 100 evening faculty
members in the occupational field. The expense would be very large
to provide 80 square feet of individual office floor space for each
of these evening faculty members who may teach in the academic field
a total of three hours a week, either one and one-half (1%) hours
twice a week, or three (3) hours once a week. To provide full office
space of 80 square feet eaéh for the 100 evening faculty in the occupational
fields on the above basis also would be very expensive.

These evening (part-time) faculty members, however, have
the responsibility for counseling their students, have need for space
for pre-class preparation of lectures, keeping of records, and the
like. The best solution to this space problem seems to be that of
providing 40 square feet of space for a 4 feet by 5 feet alcove or
study carrel with overhead book shelf and a chair for those who will
use such space. One such space with appropriate lighting would serve
two academic and occupational evening faculty members because one
of the two would teach on Monday and Wednesday evenings and the second
one would teach Tuesday and Thursday evenings. In order to provide
space for the keeping of the professional books, records, etc., there
should be individual lockers built into the same room with the carrels
of some 4.5 square feet (1% feet by 3 feet). In this way each evening
faculty member will have a separate locked space for his materials

to be taken out the evening he is on duty.
Faculty Lounge and Workroom

There is need for several faculty lounges and workrooms.
It is suggested that one such lounge and workroom be provided at
the rate of approximately one for 50 day faculty members. On this
basis there would be three (3) such lounges and workrooms for the

academic area and two (2) for the occupational area.
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Each lounge should be carpeted, have appropriate lounge chairs,
coffee tables, lamps, etc. The workrooms might be separate from
the lounges but should be available for faculty and secretaries for
the preparation of instructional materials. The rooms will be equipped
similar to the staff workroom in the administrative complex.

The Advisory Committee for Faculty Offices were of the opinion
that only about 72 of the academic and 48 of the occupational evening
faculty members would use such office facilities. On the basis that
only half of each group of faculty members would be present on any
one evening, then only 36 faculty spaces would be needed for the
academic and 24 for the occupational evening faculty members.

Since there are to be three faculty lounges for the academic
area and two for the occupational, it is suggested that each of the
three recommended office spaces of 1,080 square feet be located adjacent
to each of the five faculty lounges with a connecting door. In each
of these large office areas there will be 12 faculty spaces of 4
feet by 5 feet alcove desk space and 24 individual lockers of 1%
feet by 3 feet. A telephone should be in each of these five group

office spaces. These group offices should be carpeted.
Adult General Education

These faculty offices will be furnished as previously detailed
for offices, except that the 160 square foot secretary's office will
provide two secretary's desks--one secretary for each ten faculty
members.

It is suggested that all offices have a picture-hanging molding
around the walls for pictures, plaques, etc. Possibly all or most
of the offices, such as for science, mathematics, and the like should
have 4 feet to 6 feet of chalk board located on one wall of the office.

Functional Relationships of
Faculty Offices

No attempt has been made to develop a chart of functional
relationships for faculty facilities. Generally speaking, faculty
offices are best located near the facilities that instructors will
use for instruction purposes. For example, the science teachers
usually prefer to be housed in close proximity to the area where
science labs and preparation rooms are, since their instructional
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aids and teaching materials are located there also. Similarly, teachers
of music, art and occupational education express the same desire
and need.
It is suggested that faculty offices be distributed throughout
the campus and located for the convenient access by ‘teachers to instruction
areas. Faculty offices should be grouped by department and by division,
where practical. Grouping offices of departments and divisions makes
more efficient use of space for waiting, storage and workrooms, and

enhances the accessibility of secretarial services, generally.

Table 3.2: Approximate Space Requirements for the Faculty Offices
for the South Campus of Seattle Community College

_ Net
Subject Area Square Feet
College Parallel
Fine Arts
Chairman Office 120
Secretary Office 120
240
Art
6 Faculty Offices @ 80 480
Music
7 Faculty Offices @ 80 560
Speech and Drama
_2 Faculty Offices @ 89 160
16 Sub-Total 1,440
English-Journalism
Chairman Office 120
Secretary Office 120
240
24 English Faculty Offices @ 80 1,920
_1 Journalism 80
26 Sub-Total 2,240

Fereign Languages

Chairman Office 120
Secretary Office 120
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Table 3.2 (Continued)

Subject Area

Net

Square Feet

_8 Faculty Offices
9 Sub-Total
Mathematics-Physics

Chairman Office
Secretary Office

20 Faculty Offices
21 Sub-Total
Life Sciences

Chairman Office
Secretary Office

10 Biology Faculty Offices
_8 Chemistry Faculty Offices

13 Sub-Total
Social Sciences

Chairman Office
Secretary Office

37 Faculty Offices
38 Sub-Total
Business Administration

Chairman Office
Secretary Office

_8 Faculty Offices
9 Sub-Total
Physical Education

Chairman Office
Secretary Office

1l Faculty Offices
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80

120
120

80

120
120

80
80

120
120

80

120

120

80

120

120

80

240
640

240
1,600

240
800
640

240
2,960

240
640

2407
880

880

1,840

1,680

3,200

880
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Table 3.2 (Continued)

Net
Subject Area Square Feet
12 Sub-Total 1,120
150 Sub-Total (Academic) 13,280
4 Part-Time Faculty @ 80 320
(1 Music, 1 English, 2 Social
Science)
13 Secretarial Pool Spaces @ 60 780
TOTAL (Regular Academic) 14,380
3 Faculty Lounges (Academic) @ 500 1,500
3 Workrooms @ 200 600
_3 Evening Faculty Office Rooms @ 1,080 3,240
9 Sub-Total 5,340
TOTAL (All Academic) 19,720
Occupational Education
Food Service
1 Assistant Director's Office 15¢
Secretary Office 150
300
1 Chairman Office 120
Secretary Office 120
240
Faculty Offices
2 Baking @ 80 160
2 Restaurant @ 80 160
1 Food Service 80
_1 Commercial Food Preparation 80
7 Sub-Total 1,020

Business and Commerce

E‘ 1 Assistant Director's Office 150
’ Secretary Office 150

300
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Table 3.2 (Continued)

Net
Subject Area Square Feet
Business Management, Accounting
and Finance
1 Chairman Office 120
Secretary Office 120
240
Offices
3 Accounting and Finance @ 80 240
3 Bookkeeping @ 80 240
_2 Data Processing @ 80 160
9 Sub-Total 1,180
Marketing and Distribution
1 Chairman Office 120
Secretary Office 120
240
Offices
3 Insurance Risk Management @ 80 240
3 Real Estate @ 80 240
3 Retail Management @ 80 240
3 Retail Selling @ 80 240
_1 Part-Time 80
14 Sub-Total 1,280
Office Occupations and Secretarial Science
1 Chairman Office 120
Secretary Office 120
240
Offices
6 Secretarial Science @ 80 480
2 Stenography @ 80 160
1 Typing and General Clerical 80
1 Office Machine Operations 80
_1 Part-Time 80
12 Sub-Total 1,120
Home Economics
1 Chairman Office (Foods) 120
Secretary Office 120
240
_1 Faculty Office (Clothing) 80
2 Sub-Total 320

33




Table 3.2 (Continued)

Subject Area

Net
Square Feet

Engineering-Related Occupations

1 Assistant Director's Office
Secretary Office

Technical Occupations

1 Chairman Office
Secretary Office

Offices
3 Engineering Technology
6 Mechanical Drafting and Design
3 Civil Technology
_1 Part-Time

1y Sub-Total

Aeronautical Occupations

1 Chairman Office
Secretary Office

Offices

4 Power Plant Mechanics

4 Air Frame Mechanics

2 Instrument Mechanics
_1 Part-Time

12 Sub-Total

Metal Fabrication, Machining, and
Related Occupations

1l Chairman Office
Secretary Office

Offices
2 Machine Shop
2 Sheet Metal Working
\ _4 Welding and Metal Fabrication

9 Sub-Total

Automotive

1l Chairman Office

oo
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150
150
300
120
120
240
80  2u0
80 480
80  2u0
80
1,280
120
120
240
80 320
80 320
80 160
80
1,120
120
120
240
80 160
80 160
80 320
880
120




Table 3.2 (Continued)

Net
Subject Area Square Feet
Secretary Office 120
240
Offices
3 Automotive Technology @ 80 240
6 Automotive Repair @ 80 480
1 Automotive Servicing 80
_1 Part-Time 80
12 Sub-Total 1,120
TOTAL (Occupational) 9,620
2 Faculty Lounges (Occupational) @ 500 1,000
2 Workrooms @ 200 400
_2 Evening Faculty Office Spaces @ 1,080 2,160
6 Sub-Total 3,560
TOTAL (Occupational) 13,180
TOTAL (Academic) 19,720
Adult General Education
10 Faculty Offices @ 80 800
Secretarial Office Space for Two 160
TOTAL (Adult General) 960
GRAND TOTAL FACULTY OFFICES AND
ADMINISTRATION 42,335
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CHAPTER IV

FACILITIES FOR STUDENT PERSONNEL SERVICES

Philosophy and Objectives

The community college is based on the concept of service
to the community and to its youth and adults. The college is dedicated
to the purpose of stimulating each student to the greatest possible
growth.

The Student Personnel Services Program of the College consists
of a series of related functions which support t<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>