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INTRODUCTION

The Health, Education, and Welfare Departmental Appropriations Act of

1963 (P.L. 87-582) delegated to the Library Services Branch, the

responsibility for ..."surveys, studies, investigations, and reports

regarding libraries; (the) coordination of library service on the

national level with other forms of adult education; (and) development

of library service throughout the country..." Previous to the Act

library specialists were available to supply data for school, college,

university, and public libraries, but special library data or special

library personnel were not available. The lack of information on

special libraries left a gap in the picture of library service throughout

the country. The position of Research Library Specialist was created

in 1963 to help bridge this gap and to meet the responsibility of

extending and improving the resources, services, and facilities of

libraries as a means of advancing the educational programs of the Nation.

A survey of library science research studies conducted between 1958 and

1961 found that among 200 statistical studies undertaken on a recurring

basis, special libraries were the least well represented. Similarly

among 230 significant nonstatistical studies the coverage of special

libraries ranked second from the bottom:1i

1 Schick, F. L. "Library Science Research." Journal of Education
for 3:38-92, Fall 1962. pp 90-91.
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The lack of information is more critical when one considers the estimates

of special library expenditures and resources in the United States today.

A recent estimate indicated there were over 6,000 special libraries in the

United States employing over 12,000 professional librarians. The estimate

of holdings of these libraries was over 171,000,000 volumes with an annual
2/

expenditure of over $189,000,000.

A series of proposed surveys were inaugurated in Fiscal Year 1964 by the

U.S. -Office of Education. The object was to collect nationwide data on

special libraries serving State and Federal government agencies, professional

and trade associations, and commerce and industry. The surveys were to

collect data concerning personnel, resources, collections, services, and

expenditures of special libraries in an attempt to bridge the information gap

and make an assessment of the total resources, services, and facilities in

the United States.

Since the scope of special libraribs is vast and complex, it was unfeasible

to survey all special libraries simultaneously. Therefore, a series of

sequential surveys covering the various segments of the special library

universe were planned. The Survey of special Libraries Service State

Governments, 1963-64 was the first to be undertaken. It looked at

special libraries such as those serving State health and highway departments,

legislative bodies or departments of agriculture, finance, taxation, and

conservation. Information on expenditures, collections, staff, and

salaries was sought to aid administrators and legislators of State

2/ Havlik, Robert J. "The Role of Special Libraries in the U.S."
Special Libraries. 57(4):236-237, April. 1966.
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governments, State and special librarians, State, national, and regional

associations of special librarians, and all other libraries who depend

on specialized collections for interlibrary loan service. Of primary

interest were data concerning the manpower and material resources of

these libraries, their expenditures, and the scope of service. The data

collected were to cover Fiscal Year 1964.

The following was used as a working definition of a special library

serving a State government:

"State governmental libraries may be defined as libraries

publicly controlled, operated, and supported whose services

are established exclusively or primarily for the use of

officials of State government

"To qualify for this survey, libraries serving agencies of

State governments and their personnel should have organized

collections which are serviced by at least one full-time

person primarily assigned to its maintenance and use."

Because the structures of State governments showed considerable variation,

it was necessary to list the types of service we planned to include in

our survey:

A. General library services including general reference, circulation,

acquisition, and interlibrary loan which may be supplied by a

State library, a State departmental library, or a State institu-

tional library.
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B. Archival services such as collecting, preserving, and servicing

of official State and local documents acquired by State law.

C. Legislative reference services and research assistance on all

subjects of legislation such as may be supplied by a branch of

a State library, a branch of State government, or an independent

agency.

D. State law library services which serve the courts, legislature,

legal departments of the State, and other State agencies dealing

with legal matters.

E. State historical services and activities related to the acquisition,

preservation, classification, and collection of writings bearing

upon the history of the government and people of the State.

F. Special scientific and technological, medical, or social science

research services including technical bibliographies, reports and

statistical surveys offered to the employees and staff of State

geological surveys, highway departments, departments of health,

State hospitals,, State institutions, etc.

Excluded from the survey were State library extension services and State

college and university libraries and their divisions unless the divisional

library was primarily organized to serve a State agency or department.

Also excluded were interstate agencies and court libraries lower than

supreme court libraries except those which receive State appropriations

for the purchase of books.
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METHOD

Compiling the universe was a very intensive and difficult job. First a

list of possible libraries to be included in the survey was compiled from

various available sources of library information. Sources such as State

directories and State books; R.R. Bowker Company, Amtumajaaa

Directory; A. T. Kruzas, Direq2a.21122EialaikEarimATuagmala

Centers; American Association of Law Libraries, aLugsslawmcj_nsusu

in the United States and Canada; Society of American Archivists, Guide to

State and Provincial Archival Agencies were used.

The State librarians were contacted and asked to verify the list following

a described criteria for inclusion. Addresses of 782 possible libraries

were sent to be verified. All State libraries including Guam, Puerto

Rico, American Samoa, and the Virgin Islands replied. Our revised list

included 626 libraries. The heads of State library agencies provided

invaluable aid. Previously the best available source of data on special

libraries serving State governments was the Directory piapcial Libraries

and Information Centers by A. T. Kruzas, but it listed only 291 State

libraries. The value of the inventory was also pointed out by the comments

of several State librarians. Some informed us that the verification of

our list was the impetus they needed to begin to survey and coordinate

the special libraries in their own State.

After the inventory was verified, documentation of the universe was begun.

The addresses were collected on edge punched cards, and through outside

sources all information available was itemized for each library. This was

an important step because the information readily available from the



libraries and the phrasing required on the questionnaire had to be related.

The cards were sorted by subject, function, sponsoring agency, size of

staff, and size of book collection. The need to present the data in both

an operational classification and a subject matter classification became

apparent during this step. Many libraries fell naturally into these

groupings.

During the preparation of the questionnaire, Mr. Joel Williams, Chief,

Research Services Branch, NCES, was consulted. Mr. Williams was also pre-

paring at this time the AL -SLA Statistic Coordinating Project publication,

Library StttistindboolLASoncetspefitsandTerminolou. The

value of the questionnaire was recognized when the Federal Library Committee

adapted it for use in its Survey_f_assial Libraries Serving the Federal

Government. The Special Libraries Association and American Law Library

Association also have considered using the form for surveys of various types

concerning special libraries.

In June 1964 a pretest form was sent directly to 74 libraries in order to

evaluate the pertinence of the questions and to validate the qualifications

of the libraries to be included in the final survey. The return on the pre-

test was 70 percent. On December 22, 1964, 596 revised questionnaires re-

questing data for Fiscal Year 1963-64 were mailed to the heads of State

library agencies and distributed to the special libraries in the State. The

closing date was June 30, 1965. There was a 94.1 percent response to this

questionnaire. After all forms were received, some libraries were considered

outside the scope of the survey and dropped. The total number of forms finally

used to establish data was 389. In July 1965 the U.S. Office of Education was
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re-organized and the responsibility for future library statistics was

placed within the jurisdiction of the National Center for Educational

Statistics. Since this survey was already well underway, the responsibility

for its completion remained with the Library Services Branch. The Division

of Data Processing of the NCES did assist, however, in compiling data

from the questionnaires. From this data, median and percentage tables were

prepared.

This was an original survey and many of the questioned libraries were not

in the habit of collecting statistics in the form requested. For this

reason median data was used rather than the mean--except when less than 5

replies to the question were received. We felt the median was more

statistically reliable. The work was completed in August 1966. In

October 1966, the Director of the U.S. Office of Education Publications

Branch decided that the survey should be published through the USOE

Educational Research Information Center (ERIC) rather than as an official

government document. ERIC, as a national information system dedicatud to

the progress of education through the dissemination of educational research

results and research related materials, seemed the quickest method of

publication, so the report and tables were prepared to meet ERIC require-

ments.

RESULTS

One difficulty in organizing a survey of special libraries was the diversity

of possible organizational categories. The grouping of special libraries

serving State governments could be by the objectives of the parent organi-

zation, but since each agency's objectives were different even within
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similarly named agencies, such a classification scheme seemed difficult
to control. Since one of the initial purposes of this survey was to get

comparable data for all types of special libraries, the subject matter

classification of the collection was chosen as one category. Thus data
for subject matter categories could be compared to all libraries in a

similar category.

For the purposes of this survey, ten subject groupings were used. '(See

Appendix.iV.). Question nine on the questionnaire asked for broad subject
areas of the library. The answers were used as a guide to classification.

Where collections were not clear cut, an arbitrary decision was made and

the terms used to describe the collection were adjusted to fit into one of
the selected ten subject groups. Question seven concerning the major

occupations of the library's clientele was also used to verify the subject
area of the collection.

Special libraries serving State governments have in addition an operational

classification which differs from the operations of other special libraries
such as those in the Federal government, commerce and industry, and trade
and professional organizations. Special libraries serving State governments
appeared to fall into eight distinct operational classifications. These were

Stat___t_ItorLS_overnmental. libraries which are libraries specifically designated
by the laws of the State to offer general, law, or historical library services;

Statutoryjadslative Reference libraries serving legally designated legis-

lation reference services; Departmental libraries; Supreme Court libraries;
Lower Court libraries; Hospital, staff libraries; Correctional Institutions'
staff libraries; and Museum libraries. The following results are presented
by the subject matter classification and. by the operational classification
of the library.



1. STATE LIBRARIES (General)

In the early history of State libraries it was generally thought that one

library was sufficient to serve the needs of all the officers and agencies

of a State government. As the complexity of State government grew, new

services were required and responsibilities were added to the library. What

evolved became known as a State Library (General). The pattern of services

and operational control varied from State to State. The only consistent

characteristics of these libraries were that they were funded by statute

and were generally recognized as "the central repository for the official

publications of a given State. In addition, the library usually contained

the official publications of other States and the Federal government and a

collection of books, periodicals, newspapers, manuscripts, and other reference

material which State officials required for the intelligent discharge of

their duties."1
/

For the use of the general public, many State Libraries

built up collections in fields such as bibliography, history, travel, litera-

ture, and fiction. In some States, this material was part of the State Library

Extension Services. When possible, the State Library Extension Services were

eliminated from this survey since these services were not primarily for the

use of officials of State government. For a full discussion of State Library

Extension Services see "State Librar Extension: Resources and Services,

1960-61 " by Nathan M. Cohen, U.S. Office of Education, Washington, D.C.,

035009-A. Thirty-nine .State Libraries (General) were included in this survey.

The remaining States either had no State Library or the State Library served

a legal function only.

The median year the libraries were founded was 1868. Only 18.9 percent of

these libraries operated branch libraries; of these libraries 42.9 percent

were open to the general public without restrictions, 54.3 percent imposed

. 1/Beach, Fred F., Ralph M. Dunbar, and Robert J. Will. The State and Publisix
Supported Libraries. (Washington, D.C.: U.S. Government Printing Office,1956),
p.9.
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fIl some restrictions on patrons, and 2.9 percent were not open to the public.

The large percentage of libraries using the Sulajecsisinthe2Lcz

LIeLitz21LgtionarCatalo.,softt.arofConress (68.8 percent) versus the

number using the Sears List of (16.7 percent) was an

indication of a trend to rely on the Library of Congress for aid in library

processing. Only 14.6 percent used a subject heading list of their own.

The median total number of volumes in these libraries was 225,000, with a

median accession rate of 5,500 volumes. The median number of Federal and

State government documents was small (550),but a relative large number (220)

of microfilm reels held illustrated that some of these libraries administer

historical collections. The median number of serial titles currently

received (550) was moderate for the size of the basic collection. The median

number of budgeted full-time equivalent (FTE) professional library positions

was seven. The median number of total positions was 30.

A total of 94.1 percent of the libraries reported that they had a separate

budget as a guide for operations. The median annual total operating expendi-

tures came to $261,900. The median for total annual salaries expenditures

was $125,000; for book expenditures, $19,290; and for total library materials,

$43,760. The median for binding expenditures was $2,140.

All but one librarian reported that library duties were his primary responsi-

bility. The median gross annual salary of the librarian or person in charge

of the library was $10,420. The educational level attained by these

librarians reflected this high figure. Only 13.2 percent of the librarians

had undergraduate degrees; 78,9 percent had masters degrees, most of which

were in library science; 7.9 percent had Ph.D or equivalent degrees.
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The fact that 74.4 percent of the libraries had microprint reading equipment

in the library again pointed out that many of these libraries also served

historical library functions. The public service attitude of the libraries

is also reflected by the 97.5 percent which had duplicating equipment and

the 100 percent which had office copying equipment available.

Only one-third of the libraries had some sort of data processing and/or

information storage and retrieval equipment available for library use either

in the library or through a central facility.

The pattern of library activities was usually indicative of the special

services of the library. The pattern of the activities of these libraries

was similar to that of other large, diversified subject and service collec-

tions.-100 percent cataloged and classified the collection and provided

reference and/or information services; 90-100 percent circulated library

materials, performed interlibrary loan transactions, compiled bibliographies

on request, and reproduced or duplicated library materials; 80 to 90 percent

prepared acquisition lists, served as a depository for Federal and State

documents, and issued regularly a publication for public or library clientele;

60 to 80 percent routed new journals and administered a general reading

collection in addition to the special library. Only 23 percent prepared

abstracts, 31 percent prepared translations, and 46 percent served as

depositories for other than State or Federal documents.

2. LAW LIBRARIES

The second largest group of libraries by subject matter classification were

law libraries. A law library was defined as "a collection of books and

other publications on the subject of jurisprudence.'11 / The collections are

1/ Beach, Fred F., Ralph M. Dunbar, and Robert 3. Will. The State and
Publicly Supported Libraries. (Washington,D.C.:.U.S. GovernmentPrinting Office, 1956), p.9.
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used by State officials. What were commonly known as State law libraries

were law libraries created specifically by the statutes of the State. The

administrative control of these libraries varied from State to State.

Control was with the Executive Branch, Legislative Branch, Judicial Branch,

relatively independent agencies, or diffused throughout several agencies.

Within the subject classification of law library was the greatest diversity

of operational classifications. Law libraries were grouped as:

A. Statutory Governmental Law Libraries

B. Statutory Legislative Reference

C. Departmental Law Libraries

D. Supreme Court Libraries

E. Lower Court Libraries

The data for law libraries which were part of a State library (general)

were condensed into the State library (general) category as much as possible.

State law libraries which were autonomous units were classified as Statutory

Governmental Law Libraries and were treated separately. Supreme Court

Libraries were limited to law collections, were part of the highest court

of the State, and were usually located in the same building. These were

also treated separately.

Statutory Governmental Law Libraries and Su reme Court Libraries. Although

the Statutory Governmental Law Libraries and Supreme Court Libraries were

treated separately, the data for each proved remarkably similar. Therefore

they are combined here for discussion purposes. Since there were only 13

Statutory Governmental Law Libraries and 20 Supreme Court Libraries in the

survey, one library made a difference of 7.7 percent in the first case and

5.0 percent in the second.



The median year.for founding a law library was 1865. The median of a

supreme court library founding was 1850. Since many of the oldest State

libraries were originally law libraries and continued as such, the founding

date is earlier than most State libraries (general).

Only 7.7 percent of the law libraries and 10 percent of the supreme court

libraries had branches. All law libraries were open to the public but

75 percent placed restrictions upon their use. Ninety percent of the

supreme court libraries were open to the publisc, 60 percent imposed some

restrictions.

Seventy-five percent of the law libraries used the Subject Headings Used

in the Dictionar c1a12u of the Library of Congress, 12.5 percent used

the Sears List of Subject Headings, and 12.5 percent used their own or another

subject heading list. This indicated that law libraries have a broader and

more general collection than supreme court libraries where only 70 percent

use LC, 5 percent used Sears, and 75 percent used other subject headings

more specific to law. The size of the collections of the two kinds of

libraries was remarkably similar. The median holdings of law libraries was

67,500 volumes and of supreme court libraries, 65,000. The median total of

government documents not listed as volumes was relatively small--40 and

30 respectively. The slightly higher number of serial titles received by

supreme court libraries (100) compared to those received by law libraries

(60) indicated a trend of the former to give more specialized library

services. This is supported by the fact that 40 percent of the supreme court

libraries routed their journals to the judges when only 15 percent of the

law libraries routed their journals in this manner.
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The median total operating expenditures for both types of libraries was

also similar--$29,000 for law libraries and $30,000 for supreme court

libraries. The median total annual salaries were greater for law libraries,

$18,750 versus $10,000 for the supreme court libraries. This reflected

the larger number of total positions in FTE (3.5 versus 1.9) and the larger

median gross annual salary of the librarian ($9,000 versus $7,250) in law

libraries. Among the law librarians,72.7 percent had only an undergraduate

degree and none had a masters or Ph.D, but among supreme court librarians,

57.9 percent had undergraduate degrees, 15.8 percent had masters, and 10.5

percent had Ph.D or equivalent degrees. This seemed to indicate an ad-

vantage of working directly for the State rather than for an agency of the

State.

The low percentage of equipment available to these libraries indicated that

much of the modern technology had not reached law libraries. In the law

libraries, 30.8 percent did not have microprint reading equipment, 69.2

percent had no duplicating equipment, 61.5 percent had no office copying

equipment, and 100 percent had no data processing equipment available. In

supreme court libraries 100 percent had no microprint reading equipment,

75 percent had no duplicating equipment, 45 percent had no office copying

equipment, and 100 percent had no data processing or information storage

and retrieval equipment available.

The supreme court libraries showed a pattern of more specialized operations

than law libraries. One hundred percent of the law libraries cataloged and

classified their collection but only 85 percent of the supreme court libr-

aries did this. However, only 15 percent of the State law libraries routed

their journals, yet 40 percent of the supreme court libraries did so. Forty
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percent of the law libraries circulated library materials, 92 percent

provided reference and/or information services, and 69 percent performed

interlibrary loan transactions; among supreme court libraries, the figures

were 60 percent, 70 percent, and 40 percent respectively. There was no

major difference in other services performed.

Statutory Ytaaislatimialference Libraries "With the growing coi721exity of

State government, State officials, particularly legislators, have experienced

greater need for reference and research assistance on all subjects of legis-

lation. Direct studies are often necessary to supply the facts for intelli-

gent legislative action. Prior to the 20th century, service in this area

was considered a responsibility of the State library (general) or the State

law library. Since the turn of the century, however, there has been a

marked trend toward placing the service under the control of the legislative

2/
branch of the government. Today State legislative reference services are'

provided in most States under specific legal authorization. For inclusion

in this survey, however, we asked for separate Legislative Reference Libraries

serving those activities related to reference and research assistance on all

subjects of legislation such as may be supplied by a branch of the State

library, a branch of the State government, or a relatively independent agency.

Since most legislative reference services rely on collections of materials

other than their own, the number of collections included was not as large as

expected. An excellent article on legislative reference libraries is

"Legislative Reference Libraries: Their Place and Role" by M.G. Toepel,

State Government, 35(1): Winter 1963, pp.45-48.

Legislative reference library data was difficult to interpret. Legislative

reference service was such that the library was secondary to the service.....11.111.1
2.._/ The Council of State Governments. The Book of the States, 1954-55.

(Chicago: The Council), pp. 119-129'.
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In some States the service did not maintain its own library and consisted of

a staff that used a larger library,such as the State library (general) or the

State law library. In other States, such as New York, the legislative

reference library was a division of the State library (general). This

survey included only 11 established libraries administered by and serving

a legislative reference service.

The median year for founding of these libraries was 1945. None had branches;

74 percent were open to the public, but 36.4 percent had restrictions on

their use.

The median size of the collection was 55,000 volumes and a median of 55

serial titles were subscribed to. The median staff was 2.7, with 1.2 (FTE)

professional budgeted positions.

The median salary of the person in charge of the library was $6,800. Of

those in charge 45.5 percent had masters degrees, none had Ph.D or

equivalent degrees. The median total operating expenditures of these

libraries was $9,380.

Although none of the libraries represented had microprint reading equipment

or data processing and/or information storage and retrieval equipment

available, 90 percent had both duplicating and office copying equipment

available.

Of the collections 100 percent were cataloged and classified and 100 percent

of the libraries offered reference and/or information services. Only 27 percent,

however, routed journals. This was an indication of the close knit nature
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and small size of the legislative reference service team which did not

need to engage in a formal journal' routing program.

Departmental Law Libraries In a few States such as California, New York,

and New Jersey, the State Department of justice or the Attorney General's

office set up departmental reference libraries. Collections of law materials

also played a large part in many departmental reference libraries although

the main subject orientation of the departmental collection was toward the

objectives of the department it served. Because of the administrative

relationship of these law libraries to the department they servedgthey

were classified in a separate category.

The number of departmental law libraries tabulated separately was only seven.

The median year departmental law libraries were founded was 1950. Library

duties were a primary responsibility for 85.7 percent of the persons in

charge of the library. Two-thirds of the libraries were open to the public,

but 50 percent placed restrictions on their use.

The median size of the collections was 10,000 volumes; median staff was

1.2 positions in FTE. The median salary of the person in charge was $6,500.

The total operating expenditure figure was not reliable.

Only 57 percent of the collections in these libraries was cataloged and

classified; 43 percent of the libraries routed journals, and 57 percent

of them circulated library materials. Over 70 percent offered reference.

and/or information services.
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Lower Court Libraries;..In many States--Illinois, New York, and Texas, for

exampleappellate courts received some State funds for library operation.

These libraries were on the average'rather small. In order to keep valuable

data on small court libraries and yet not dilute the Supreme court data, a

separate category of lower court libraries was set up. There were 30 libraries

in this group.

The mean year these libraries were founded was 1893. In 73.3 percent of the

. cases library duties were the primary responsibility of the head of the library.

In the other cases the primary responsibility of the person in charge was to

serve as court clerk. Of these libraries,13.3 percent had branches, and 65

percent were open to the public; 31 pel.cent were open without restrictiors.

The median number of volumes held was 25,000; the median number of serials

currently received was 30. The median total operating expenditures was only

$12,500. The median total number of positions (FTE) in the library was 1.8.

Most of the persons in charge of the library were non-library trained. Only

23.1 percent had an undergraduate degree, 11.5 percent had a masters degree,

3.8 percent had a Ph.D or equivalent degree. The median gross annual salary

for the person in charge of the library was $7,500.

The lack of professional staff was reflected by the library activities. Seventy-

three percent of the collections were cataloged or classified; only 17 percent

of the libraries routed journals, 50 percent circulated library materials, and

67 percent offered some kind of reference and/or information services.

3. HISTORY AND ARCHIVES LIBRARIES

As the history of a State progressed it became increasingly desirable to

preserve official records, accounts of events, personages, and places in the

State. Today many States have provided for historical services under specific

legal authorization.
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For this survey we recognized two types of libraries falling into the subject

matter classification of History and Archivei; State Historical Libraries

(including libraries serving archival collections) and Historical Museum

Libraries.

State Historical Libraries: State historical libraries served those activities

related to the acquisition, preservation, classification, and collection of

writings bearing upon the history of the government and people of the State.

"Prior to the 20th century State historical services were performed largely

by private corporations called State Historical Societies, which were financed

primarily by membership fees and State appropriations. There societies still

bear the responsibility in a number of States, but many have been replaced by
1/

State Historical Departmentsor Commissions."

Archival and Record Center Libraries served for activities related to collecting,

preserving, and serving official State and local documents as acquired by State

law. Although almost every State had an archival agency,very few had a

sufficient reference collection which could be called a library. The pattern

these reference collections however was similar to that of a historical

library and therefore the data were included in this classification. In many

of the States, the trend was to absorb the history and archives' responsi-

bilities within the State Library (General). In these cases the data were

not separated. Private historical societies were not included in the survey.

For a full treatment of State archival agencies see: "American State Archives"

by Ernest Posner, Chicago, University of Chicago Press, 1964.

1/ Beach, Fred F., Ralph M. Dunbar, and Robert J. Will. The State and
Publicly Supported Libraries. (Washington, D.C. : U.S. Government
Printing Office, 1956); p.9.
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For this survey 39 Historical Libraries were included. The median founding

year was 1905. In 82 percent of the cases, library duties were the primary

responsibility of the person in charge. Only 5 percent of the libraries had

branch libraries. Although 100 percent were open to the public, 60 percent

had some degree of restriction on their use. Most of the libraries used the

Sub ect Headings Used in the Dictionar Catalo s of the Librar of Con ress

(58.5 percent). Sears List of Subject Headinesse was used by 17.1 percent, and

24.4 percent used their own list.

The median size of the library collection was 24,000 volumes; the median

number of microfilm reels was 1,670; the median number of feet of vertical

file material was 40; and the median number of serials currently received

was 175. This gave a good indication of the nature of historical collections

and historical materials.

The median number of (FTE) positions in the library was 5.2; the median number

of budgeted professional library positions was 2.4. The highest education

level obtained by the librarian or person in charge was: 24.3 percent,

undergraduate degrees; 56.8 percent, masters degrees; and 16.2 percent, Ph.D

or equivalent degrees. The median salary was $6,500. The median total

annual salaries was $19,170. The median total operating expenditures was

$11,430.

The reference services of the historical libraries were indicated by the

fact that 75 percent of the libraries had microprint reading equipment, 64.1

percent had duplicating equipment, and 82.1 percent had office copying

equipment. Only 7.7 percent of the libraries had data processing and/or
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information storage and retrieval equipment available to them. The reference

nature of the library was also indicated by the fact that 100 percent cata-

loged and classified the collection; but only 33 percent routed new journals,

and only 10 percent circulated library materials. The figures show that 97

percent offered reference and/or information services. The difference between

this figure and a perfect 100 percent resulted from the inclusion of a Records

Center in the data. The State repository nature of these collections was

indicated by the fact that 74 percent served as depositories for State

documents.

Historical Museum Libraries Since a separate category for museum libraries

was set up under the operational classification, it was decided to separate

these libraries by subject matter classification also. Three of the State

museums of history had library collections worth including in the statistics.

The mean was used instead of the median.

The mean year the historical museum libraries were founded was 1919. Library

duties were the prime responsibility of the person in charge in all three

libraries. One library had branch libraries. All three were open to the

public, although each had some restrictions on their use.

The more general nature of these libraries was indicated by the fact that

two used the Sub'ect Headings Used in the Dictionary Catalogs of the Library

of Congress and one used the Sears List of Subject ItEdiaas.

The average number of volumes was 16,500; the average number of microfilm

reels was 220; the average number of vertical file materials was 25 feet.

An average of.120 serials were currently being received. This demonstrated a

pattern similar to State historical libraries.
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The mean total poisition3 (FTE) in the library was 1.7, and the average salary

of the person in charge was $4,433, which was the lowest in the survey. The

total operating expenditures were only $7,650.

All these libraries cataloged and classified their collections and provided

reference service. None engaged in interlibrary loan activities.

4. PHYSICAL SCIENCES AND ENGINEERING LIBRARIES

For the purpose of this survey, Physical Sciences and Engineering Libraries

included collections of books and other publications in the fields of engineer-

ing, geography, mathematical sciences (except statistics), and the physical

sciences. Excluded were collections in the biological sciences and agri-

culture and health sciences which were handled in separate sections. Thirty

libraries were included in this subject matter classification, and all fell

in the operational classification of a departmental library. The largest

group of physical sciences and engineering libraries were State Highway De-

partment libraries. Other groups included were. Geological Survey, Mineral

Resources, and Public Works Libraries (which dealt with State engineering

programs) .

The median year of founding for these libraries was 1945. Library duties

were the primary responsibilities of 85.7 percent of the persons in charge.

Of the libraries, 10 percent had branches, and 63 percent were open to the

public, although 43 percent had some restrictions upon their use.

Ninety percent of the libraries cataloged or classified their collections;

41.5 percent used the Subject Headings Used in the DictionarxCatallajlE

the Library of Congress; 14.6 percent used the Sears List of Subjectatalinsa,

and 43.9 percent used their own list or an adapted form of the Sears or

'Library of Congress list.
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The median size of the collection was 4,550 volumes; a median of 88 serials

were currently being received. These journals were routed to the department

staffs;, in 77 percent of the libraries.

The median number of professional library positions (FTE) was 1.3; the median

number of non-professional budgeted positions (FTE) was 0.5. The total

median positions (FTE) was 1.8.

The median annual salary of the librarian or person in charge was $5,570. The

highest educational level of these persons was : 26.9 percent, undergraduate

degrees; 38.5 percent, masters degrees; Ph.D or equivalent degrees, none.

Only 14.3 percent of these libraries had a separate budget as a guide to

operatic -s. The median total operation expenditures was $7,270. Only 26.6

percent of the libraries had microprint reading equipment available. Ten

percent had data processing and/or information processing equipment Available,

but 70.5 percent had duplicating equipment and 60 percent had office copying

equipment available. This is matched by the fact that 60 percent of the

libraries reproduced or duplicated their library materials.

In addition to the library activities already mentioned, 90 percent of the

librarieS offered reference and/or information services; 70 percent performed

interlibrary loan transactions, prepared acquisition lists, and compiled

bibliographies on request; 37 percent prepared abstracts; 10 percent prepared

translations.

5. BIOLOGICAL SCIENCES AND AGRICULTURAL LIBRARIES

For the purpose of this survey Biological Sciences and Agricultural libraries

included libraries with collections in agriculture such as those serving

State departments of agriculture or independent agricultural experiment stations
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not connected to universities, libraries with biological sciences collections

such as found in State departments of fish and game, or departments of

conservation,collections of forestry in forestry departments,and libraries

with collections devoted to veterinary medicine or clinical veterinary medicine.

Libraries with collections devoted to premedical or predental training were

classified under the Health Sciences.

One operational classification treated separately was biological museum col-

lections such as those in State museums of natural history. This was decided

because of a supposed pattern of public use. The difference between the two

operational types of biological science libraries proved to be caused by the

lack of professional help in the museum libraries. In most other respects,

the libraries were very much alike.

There were 30 examples of departmental biological and agricultural libraries;

the median was used for these. Since there were only two biological sciences

museums, the mean was rsed rather than the medians

The median year which the biological sciences libraries was founded was 1938,

while the mean for the biological museums was 1931. In 76.5 percent of the

biological science libraries, library duties were the primary responsibility

of the person in charge. In the museum libraries, only 50 percent--in other

words, one--was the library the primary responsibility. Other responsibilities

included acting as head of the department which the library served. The

librarian often filled in as some other professional or non - professional..

eapacttro The average number of budgeted professional library positions (FTE)

in the departmental libraries was only 0.5, with a total median number of

positions (FTE) in the library being 1.7. None of the persons in charge of

the museum libraries were professional librarians.
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None of the persons in charge of the museum libraries had a degree, but

23.5 percent had an undergraduate degree and 23,5 percent had a masters degree

among the biological sciences library staffs. The average salary for the

head of the museum library was $5,110; for a departmental library, it was

$5,500. It is difficult to draw any conclusions since a museum library could

be staffed by some excellent clerks.

The difference in the number of volumes held was not great--5,500 volumes as

the median for biological sciences libraries and 4,250 for museums. A signi-

ficant difference showed up in the number of government documents held. The

median for the biological sciences libraries was 45 where the average for the

museum libraries was 2,250. The clue to this may be that 94 percent of the

biological sciences libraries cataloged or classified their collections but

only one museum library attempted to classify or catalog its collection. Some

librarians feel that it is easier to put government reports in a separate pile

rather than catalog them, especially if personnel are not library trained.

The total operating expenditures showed the median of biological sciences

libraries to be $11,000 while the average for the two museum libraries was

$3,210. The smaller staff, and the fact that. many museums conducted exchange

programs, made this difference somewhat reliable.

The fact that 53 percent of the biological sciences libraries had microprint

reading equipment and duplicating equipm ent available, 82.4 percent had

office copying equipment available, and 23.5 percent had data processing

equipment available was indicative of the more intensive research work that

went on in these libraries. Only one of the museums had duplicating and

office copying equipment available, and neither had microprint reading equip-

went or data processing equipment.

1
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The really significant differences appeared in the data for library activities.

As stated before, 94 percent of the biological sciences libraries cataloged or

classified their collection; only one museum library did this. The same museum

library also routed journals, circulated its library materials, performed inter-

library loan transactions, and prepared an acquisition list; 82 percent, 94

percent, 77 percent, and 82 percent respectively of the biological sciences

libraries performed these tasks. Among the biological sciences libraries, 82

percent offered reference and/or information services, 53 percent compiled

bibliographies, 24 percent compiled abstracts, 18 percent prepared translations,

18 percent were depositories for Federal documents, and 65 percent reproduced

or duplicated their library materials. Neither of the museum libraries carried

out these activities.

6. PUBLIC ADMINISTRATION LIBRARIES

State libraries with collections in business and commerce, economics, political

science or government, and public administration were placed in the subject

matter classification of Public Administration. There were 30 libraries so

classified. All were in the operational classification of departmental library.

Examples included libraries in State offices of planning, budget divisions,

departments of labor and commerce, and tax commissions--in general, libraries

serving departments in the State which dealt with the daily operation of State

government.

The median year of founding for this classification was 1946. Although 66.6

percent were open to the public, 50 percent had restrictions upon their use

and 33.3 percent were not open at all to the public. The median number of

volumes held was only 3,500 but a median number of 115 serial titles were

received. The median total operating expenditures was $8,340 including salaries.
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Library administration was the primary duty of 83.3 percent of the persons

in charge. The median salary in 1964 was $6,100. Of these, 36 percent had

an undergraduate degree, and 30 percent had masters degrees. The median

number of budgeted professional library positions (FTE) was 1.2; 1.8 was the

median total library positions (FTE) at the end of the reporting year.

Although only 13.2 percent of the libraries had microfilm equipment and 19.6

percent had data processing and/or information retrieval equipment available,

63 percent had duplicating equipment and 90 percent had office copying

equipment.

The pattern of library activities performed indicated that these were well

organized collections. All of the collections were cataloged or classified.

Nearly 30 percent used the Library of Congress subject headings; 26 percent

used Sears; 44.4 percent used another system. Of the other systems used the

largest portion followed the Glidden and Markus list. A large majority of

the libraries (83 percent) routed their new journals to the staff; 93 percent

allowed their library materials to circulate. All provided reference and/or

information services. Seventy percent conducted interlibrary loan transactions,

prepared acquisition lists, compiled bibliographies upon request, and reproduced

or duplicated their library materials. Only 27 percent prepared abstracts of

their literature, and 10 percent prepared translations upon request.

7. SOCIAL WELFARE LIBRARIES

Social Welfare Libraries were those with sociology, psychology, social work and

social welfare, child development and family welfare as the most significant

subjects in their collections. Twenty libraries fell into this subject matter

classification. Seventeen were identified as departmental libraries; three were
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staff libraries in correctional institutions. In order not to dilute the

departmental data and to observe any significant difference among these three

libraries, they were treated separately.

The median year of founding of social welfare departmental libraries was 1957,

indicating the recent concern of the States for social welfare. Library

operation was the primary duty of 83.3 percent of the persons in charge. Over

70 percent were open to the general public; all but one were open without

restrictions. All of .the libraries cataloged or classified their collection;

37.5 percent used the IllsamolLklaxess Subject Headings; 18.8 percent used

Sears; 43.8 percent used their own adaptations or lists.

The median number of volumes was 2,500 plus a median of 80 serials currently

received. Only 29.4 percent had a separate budget as a guide to their library

operations; median total operating expenditures were $7,950.

The median number of budgeted professional library positions (FTE) was 1.3.

The median total positions (FIE), professional and non-professional, was 1.7.

The median gross annual salary of the person in charge was $6,750; 35.3 per-

cent of these held an undergraduate degree; 52.9 percent held a masters degree.

Over 70 percent of these libraries had duplicating equipment or office copying

equipment available; none had data processing and/or information storage and

retrieval equipment.

As stated before, 100 percent cataloged and classified their collections and

circulated library materials to the departmental staffs. Over 77 percent routed

new journals, provided reference service, engaged in interlibrary loan

transaction, prepared acquisition lists, and compiled bibliographies.
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Separation of the correctional institution staff libraries was a difficult

task. Only three libraries in the survey met the requirements of this

category. In many States the correctional institution library was run by the

prisoners and was restricted to the use of the inmates. In States such as

California, the correctional institutions were frequently combined with

mental institutions. Such combined libraries, if they were qualified, were

classed with hospital libraries in the health sciences libraries category.

Because there were only three libraries in the subgroups of this category,

the mean rather than the median was used. The inclusion of the library at

the California State Prison in San Quentin (which is a world renowned library)

dislocated the data, making the median figures unreliable.

8. HEALTH SCIENCES LIBRARIES

Health Sciences Libraries were the largest subject matter group in the survey.

Health sciences collections included all the health professions--including

predental and premedical subjects but excluding veterinary medicine. The

health sciences libraries were divided into two distinct operational classifi-

cations--departmental libraries and hospital libraries. Almost all departmental

libraries served staffs of State departments of health or public health.

Hospital libraries served general short-term hospitals, general longterm hospitals,

State mental institutions, combined State hospitals and training centers, and

research institution staffs.

Health Sciences Departmental Libraries.

There were 23 health sciences departmental libraries. The median year of founding

was 1934, indicating extended concern of the States toward public health.

Over 85 percent of these libraries were open to the general public in

addition to the'staff. The median number of volumes in the collections
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was 7,500; a median of 310 serials were currently being received. This

reflected the high number of serial titles published in health sciences.

Only 25 percent of the libraries had a budget to guide their operations.

Median total operating expenditures were $11,670.

Library duties were the primary responsibility of 87 percent of the persons

in charge. Their median salary was $6,270. The highest educational level

obtained was: undergraduate degree, 36.4 percent; masters degree, 27.3

percent. None had a Ph.D or equivalent. The median number of professional

library positions (FTE) was 1.3, plus a 1.9 median total positions (FTE).

All but one of the libraries cataloged or classified their collection. Only

25.8 percent used the Li.12rsoliaresslubjectis, 16.1 percent used

the Sears List; over 58.1 percent used another list--in most cases the Subject

Headings Used by the National Library of medicine.

All libraries offered reference and/or information services; all but one or

two routed new journals, circulated library materials, conducted interlibrary

loan transactions, prepared acquisition lists, and compiled bibliographies.

Only one or two libraries prepared abstracts or translations on request. Over

70 percent had microprint reading equipment; over 60 percent had duplicating

equipment; about 75 percent had office copying equipment. Only two libraries

had data processing equipment available for their use.

Hospital Libraries. The hospital libraries, 90 in all, comprised the largest

individual group in either the operational or subject matter classification.

One difficulty with the selection of libraries for inclusion was that many of

the hospital libraries served both the hospital staff and the patients. Since



31.

we were interested primarily in obtaining data on the staff libraries, those

libraries were eliminated which devoted less than 50 percent of the collection

and services to the staff.

The median date of founding was 1946. Library duties were the primary respon-

sibility of 93.3 percent of the persons in charge. Of these libraries 14

percent had branches; 58 percent were open to the general public. While all

circulated their library materials to the hospital staff, only 2.3 percent

circulated materials to the general public without restrictions. The median

number of library volumes was 2,900, and all libraries cataloged and classified

their collections. Most of the libraries used the National Librar c'f Medicine

Subject Heading (67.4 percent); only 24.4 percent used the Library of Congress

Subject Headings, and 8.1 percent used the Sears List.

The median number of serials received was 45; 82 percent of the libraries

routed these to staff members. Of the libraries,57 percent had a budget to

guide their operations. The median total operating expenditures were $8,750.

The median salary of the librarian was $6,150. The highest educational level

attained by the librarian was: undergraduate degree, 23.6 percent; masters

degree, 38.2 percent; Ph.D or equivalent degree, 3.4 percent. The libraries

had a median of 1.3 budgeted professional positions (FTE) with a total of 1.6

positions (FTE) at the end of the reporting year.

Over 31 percent had microprint reading equipment; 53.3 percent had duplicating

equipment;and 51.1 percent had office copying equipment available. Only 8.8

percent,or 8 libraries,had any data processing or information retrieval

equipment.
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The pattern of staff services was similar to that in health science depart-

mental libraries. Over 80 percent routed journals, circulated materials,

provided reference services, conducted interlibrary loan transactions, prepared

acquisition lists, and compiled bibliographies. Only a few libraries prepared

abstracts and translations.

The most significant figure in this grouping was the 42 percent which administered

a general reading collection in addition to the special library.

9. EDUCATION LIBRARIES

For the purposes of this survey, Education Libraries were limited to libraries

serving State departments of education. Libraries serving State institutions

of the blind and deaf were considered to be school libraries and were not

included. State curriculum libraries were included, however.

The median year of founding was 1950. Twelve libraries were included in this

group. Library duties were the primary responsibility of 58.3 percent of the

libraries. The same percentage opened their collection to the general public,

but had restrictions upon library use. Collections had a median of 3,750

vo/umes with a median of 140 serial titles being currently received. The

salaries for the person in charge was the highest for any departmental classi-

fication--a median of $7,500. The educational level was also highest. Twenty-

five percent of the persons in charge had an undergraduate degree; 66.7 percent

had a masters degree; 8.3 percent had a Ph.D or equivalent degree.

The median number of full-time professionals (FTE) was 1.4 with 1.8 being

the median total positions. The total median operating expenditures was

$11,430, and 54.5 percent of the libraries had a separate budget.
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Only 16.7 percent of the libraries had microprint reading equipment, but

50 percent had both duplicating equipment and photocopying equipment. Over

33 percent had data processing and/or information storage and retrieval

equipment available, mostly in the form of computers operated by the State

department of education statistical services.

Nearly all the libraries cataloged or classified their collection with an

even balance between use of Library of Congress, Sears, and other subject

heading lists. Nearly all libraries routed new journals, offered reference

service, compiled bibliographies, and engaged in interlibrary loans. A

lesser number prepared abstracts and reproduced library materials. None

prepared translations.

10. ART MUSEUM LIBRARIES

This subject matter classification may be a surprise to some. While investi-

gating the operational classification of State Museum Libraries, it was

found that three States--Florida, North Carolina and Virginia--had libraries

serving State art museums. The most outstanding art museum is the Ringling

Museum of Art in Florida.

All of these libraries were open to the public, although all had some

restrictions on their use. The average number of volumes held was 7,000

plus an average number of 45 serials being currently received.

The average budgeted professional library positions (FTE) was 1.2 with a total

average staff of 1.8 (FTE). The average operating expenditures came to

$12,760. All the libraries cataloged and classified their collection, routed
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new journals, circulated library materials, gave reference service,

participated in interlibrary loans, and prepared acquisition lists and

bibliographies.

DISCUSSION

To facilitate the preparation of tables for analysis, the questions on the

questionnaire were organized into six groupings:

Part I - Library Organization and Operation

Part II - Library Collections and Acquisitions

Part III - Personnel Information

Part IV - Equipment Used in This Library

Part V - Financial Information

Part VI - Library Activities

A discussion of the questions asked on the questionnaire and the resulting

tables follows. Percentage figures are for the replies received. If the

number of replies for any particular question was over 5, the median was used.

If less than 5, the mean was used because it is more statistically reliable.

The tables and the questionnaire referred to appear in the Appendix of this

report.

Question 1. .....eNatoilibrary. Location of Library.

The objective of this question was to identify the library by address and aid

in grouping the libraries by State and region. Table 1 shows there were 389

libraries surveyed in this study. The largest operational classification was

Departmental Libraries. The next largest was Statutory Governmental Libraries

and Hospital Libraries.
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The largest subject matter classification was Health Science Libraries. Most

of these were Hospital Libraries. Hospital Libraries was the largest single

type of library represented in the survey. Because of the numerous ways

State Libraries (General) are administered not all of eive. States had libraries

which could be classified as State libraries. In some States the general

library was an extension agency only and therefore was not included in the

survey.

Table 2 shows the even balance of the operational classifications of the

libraries throughout the regions. The lack of Supreme Court Libraries in the

North Atlantic States was indicative of the pattern in the North Atlantic

region to have the State Law Library under the administration of the State

Library (General). The large number of Lower Court Libraries in the North

Atlantic region was because of the large number of court libraries in New York

State which received State money.

Table 3 again shows the rather even distribution of libraries in this survey.

The slightly higher number of Physical Sciences and Engineering Libraries in

the West and Southwest reflected the greater interest in natural resources in

that area. Public Administration Libraries also tended to concentrate in the

North Atlantic States for Public Administration is a greater concern in the

more populous States.

Table 4 is the first in a series analyzing the pattern of libraries within each

of four regions. Data again shows the rather even distribution of libraries

throughout the region.

The other tables are:

Table 5 - Number of Libraries by Operational and Subject - Matter
Classification: North Atlantic Region, 1963-64.
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Table 6 - Number of Libraries by Operational and Subject-Matter
Classification: West and Southwest region, 1963-64.

Table 7 - Number of Libraries by Operational and Subject- Matter
Classification: Great Lakes and Plains, 1963-64.

Table 8 - Number of Libraries by State and Operational Classifi-cation of Library, eiggregate United States, 1963-64.

Table 9 - Number of Libraries by State and by Subject-Matter
Classification: Aggregate United States, 1963-64.

Question 2. Year Library Founded.

The purpose of this question was to isolate any pattern of growth of special

libraries. Table 10 shows that the median year founded for all State libraries
was 1932. The oldest libraries were the State Library (General) and the Law
Libraries; the youngest group appeared to be Social Welfare Departmental

Libraries.

Question 3. Name and Title of Librarian or
pemonLpirestlyLinClalm_21:Librarx.

6ESLibrarputiessPrimaResonsibilitibint?
The primary objective of this question was to determine the degree of diffused

administration responsibility of the persons in charge of tne library. This

question was supposed to be a primary criteria for determining inclusion in
the survey, but Table 11 shows that enough of the libraries were headed by

persons with other major responsibilities to require this data to be tabulated.

Only 85.2 percent of the persons in charge of State Library (General) had the

library as their primary responsibility. The table shows that the State

Library (General) is most likely to be the primary concern of its head. The
person in charge of an Education Library is more likely to have other primary

responsibilities.

Question 4. Does This Library Have Branch Libraries?

The main objective of this question was to lead the person answering the

questionnaire to question 5a and 5b which was a check on whether the data
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supplied was complete or duplicated by a branch reply. Sufficient data was

gathered, however, to warrant tabulation. Table No. 12 showed an average

of 11.5 percent of all State libraries had branches. Except for the Statu-

tory Legislative Reference Libraries (only one per State) and the Correctional

Institution Libraries which did not have enough examples to draw conclusions,

the variation in the percent of branches of operational classification was

rather consistent. Within the subject matter classification, however, there

was a little greater variation within Biological Sciences and Agriculture

Libraries.

Question 5a and b. Does this report inclujelorexcludpibunch libraries?

As stated above inclusion of these questions was to ascertain that data was

not omitted or included twice in the survey. As was expected several varia-

tions of answers occurred. In a few cases the Statutory Governmental Library

included all branch and department data within its form. In other cases

separate forms were submitted for subject matter departments within the

Statutory Governmental Library. Such data was combined. No difficulties

occurred within other operational classifications. No tables for this data

were compiled.

Question 6a, Name of Division or Agency of the State Government Served Primarily

kxttalikaa.

Seldom did a library have a distinctive name. Since the libraries reflected

the needs of the parent agency, and the names of the agency were somewhat

indicative of their objectives, this question was used to aid in classifying

the libtary in an operational classification.

Question 6b. Total Number of Employees in the Division or Agency (6a).

In table 13, the data in the individual cells was probably not too reliable

although the marginal subtotals seemed to give an idea of the range of persons
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served. The most confusion was caused by libraries who answered "all the

State" to this question. Other difficulties arose with answers from the

Hospital Libraries which served both staff and patients and did not distin-

guish the percentages reported.

Question 7. Indicate Na "or Occupations of Library's Clientele.

This question represented an attempt to classify the major occupations of the

libraries' clientele into a set of mutually exclusive categories. This

established a criteria for measuring the relative use of information by

occupational groups. Because no standard terminology was offered in the

questionnaire, the variation of titles resulting was too complex to be mean-

ingful and no tables were prepared. On occasion, however, the data aided in

grouping a library when subject matter classification was in doubt.

Question 8(a and b). Is This. Library Ogen to the General Public? If Answer

is Yes with Restrictions Indicate RestrictI,Jus.

This question was asked to determine the extend and degree which these special

libraries were open to the public. In table 14 in each cell the upper left

hand figure is the percentage of libraries open without restrictions; the

middle figure is open with restrictions; the lower right is closed to the public.

As might be expected the Statutory Governmental Libraries opened their doors

to the public more freely than other operationally classified libraries. Within

this class, State Libraries (General) and History Libraries were more likely

to be open to the public. As also might be expected the more special or

technical departmental libraries such as Law, Physical Sciences,or Engineering

were closed to the public.

The most mentioned restriction to the public concerned lending privileges. Almost

all libraries gave some reference help to serious public requests, however.
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Question 9. by Subject Headinm_inadmoLIm2orlance, the

Three Most Significant Subject Areas of This library.

This question represented an attempt to classify broad subject areas of the

library collection into a set of mutually exclusive categories in order to

establish a subject matter classification. The classification finally used

was that listed under Major Fields of Study shown in the Subject Classification

Chart in the Appendix IV. All libraries with their signi:!.cant subject areas

in one of the major fields of study indicated were placed in the corresponding

subject matter classification.

Question 10. Check Subject Headinalsalja_This Library.

This question was to determine if there was any pattern of subject headings

used by type of library. In each cell of table 15 the upper left hand figure

represents the percent using the Library of Congress Subject Heading List;

the middle, percent using the Sears List of Sub'ect Headinas, the lower right

is the percent using other lists. In the final tabulation, data received for

those libraries using the National Librar of Medicine Subject amilms were con-

densed into the "other" category. The Library of Congress and Sears List are

general lists and most "other" lists are specific lists for specific subject

areas. One interesting fact revealed that many librarians do not use a

separate subject heading list in addition to a classification schedule. Instead

the index of the classification schedule was used as the core of their subject

'heading list. This is a subtle but practical approach by many untrained

librarians.

Question llci Total Number of Volumes Held at End of Re ortin Year. Total

Number of Library Volumes Addedllaringir.

The objective questions lla, b, and c was to determine the size of the library
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collections, the percentage of bound journals in the collection, and the

number added per year. Many of the libraries found it difficult to give a

figure for the total number of volumes, let alone break the figure down by

the number of bound periodical volumes. It was decided to tabulate only the

total number of volumes, keeping in mind that the marginal subtotals were

more statistically reliable than the individual cells. Table 16 is the result.

These same comments apply to Table No. 17 except that.the number of libraries'

which supplied data. for this question was smaller.

Question lid through h. lld)Total number of overnment documents not listed as

volumes. 11e)Total number of technical reports not listed as volumes. 11f)

Number of microfilm reels. 11g) Number of microcards, micro rints and other

microforms. llh) Number of feet of vertical file materials. Questions lld

through llh were asked to determine if other library materials made up a large

percent of total library collections and to ascertain if there was any pattern

in the collections of library material as classified by the library. In all

cases the data received for the number of items added during the year was

unreliable.

Table 18 showed that separate document collections were small. This was prob-

ably because the larger Statutory Governmental Libraries, while being Government

Printing Office depositories, in many cases cataloged the documents and listed

them as volumes. The smaller libraries which were not depository libraries

probably exercised a great deal of selection of material and cataloged the

most pertinent but not lesser important material.

Table 19 while showing that most libraries did not handle technical reports,

indicates that Physical Sciences and Engineering Libraries did. The other

marginal figure for Correctional Institutions, although not reliable because
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of the small area covered, seems indicative of the use of technical reports

in vocational training.

Table 20 reveals a peculiar characteristic of microfilm--its wide use for

newspaper and historical records yet lack of use for storing other information..

Microcards, microprints, and other microforms apparently are not used very

much. A's a result we had no data to tabulate.

Table 21 is difficult to interpret and appeared to depend on the individual

philosophy of the librarian as to how ephemeral material was handled,

Question 12. Serialseceived.

Questions 12a through 12d were asked to test the supposition that special libr-

aries, and in some cases certain classifications of special libraries, received

more serials than other types of libraries. An attempt was made to break down

serials into the various types and tabulate the data. Despite the fact that

serials, periodicals, and serial services were defined in the directions, the

comments and break down of figures showed much confusion. To solve the dilemma

the data was condensed into one total number for serial titles. A significant

figure in table 22 is the high number of journals a Departmental Medical Library

must receive to keep up with the literature.

Question 13. Staff Positions in Full Time E uivalents.

The objective of question 13 was to determine if there was a pattern in the

number and type of positions in the libraries by classification and if there

were any significant vacancies. No meaningful data was received regarding

vacancies. We asked for the number of budgeted vacant positions, but except

for Statutory Governmental Libraries, most library positions were not specifi-

cally budgeted and the librarian was hired on the basis of need.
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) Table 23 shows that in general most of the libraries are small, with a median

of only a little more than one librarian employed.

Table 24 shows the number of nonprofessional budgeted positions. The low

ratio of nonprofessionals to professionals indicated two problems. First in

many cases the librarian performed both professional and clerical work, and

was frequently given only the assistance of a typist. Second, many filled

budgeted library positions were filled by a non-librarian who apparently coveted

the title librarian. As a result the response to the question regarding

employment of professional non-library budgeted positions was nil, and the data

was not tabulated.

Table 25, which is the total number of filled positions in the library, was

probably the most reliable data and the best that could be received for a

first time study.

Question 14. Gross Annual Salar of Librarian or Person Directly in Char ;e

of This Library_ Before Deductions.

The objective of this question was to determine if special library salaries

were higher than salaries for other libraries and if salaries for certain

types of special librarians were greater. Many of the librarians failed to

answer this question, especially in those States where the librarian's job was

an appointed position or if,as in many departmental libraries, the library has

no separate budget.

Table 26 seems to indicate that there was no significant salary difference

by subject matter classification of the library. The significant differences

. in salary levels seem to reflect the number of people administered by the

person in charge, rather than any other factor.
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Question 15. Check the Hih2st_Educational Level Attained by the Librarian

c2rlersareof this Library andipecifyjasl4alor

The objective of this question was to determine the educational levels of

the person in charge of the library, the extent to which they held library

degrees, and the predominant subject background of the person in charge. The

variety of degrees, subjects of degrees, and combination of subjects and

degrees was so complicated that it was difficult to obtain any meaningful

statistics. Even within library science it was difficult to equate BS degrees,

HS degrees, 5th year degrees, doctoral degrees and Ph.D degrees, let alone

evaluate technical training or postgraduate, non-credit courses with no further

study. It was decided to present only the data for the highest degree attained

since this probably had more significance to present salary than the subject

of the degree. In table 27, the lower left hand figure is the percentage with a

bachlor's degree, the middle figure is the master's degree, and the upper right

is the Ph.D degree or equivalent. The total in the cells may not add up to

100 percent because some persons in charge had never received an undergraduate

degree.

Question 16. If this Library has Hired a L_ ibrary School Graduate During the

ReortizlaYearPlieStartin Annual Salary.

This question was to determine the extent of hiring new library school graduates

and their rate of pay. Since less than five libraries indicated that they

hired a new librarian, the data was not reliable.

Question 37. Equipment Used in This Library.

The function of this question was to determine the extent of equipment available

for library use and if there was a pattern of equipment location. In each cell,
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the upper left hand figure represents the percent available in the library;

the middle percent, available through a central facility; the lower right,

not available.

Table 28 reenforced the conclusion drawn from table 20. State Libraries (General)

and History and Archive Libraries have more microfilm and thus a greater

percentage of microfilm readers were available.

Table 29 is somewhat related to Table 51. Those libraries issuing regularly

a publication for distribution tended to have their own duplicating equipment.

In general, however, these were mainly the larger libraries.

Table 30 shows a slight trend for libraries to have more access to office

copying equipment than duplicating equipment. Also those libraries dealing

with the public have more office copying equipment such as Thermofax, Xerox,

or similar machines.

Table 31 shows the poor state of affairs in State Libraries toward

the use of modern equipment. Statutory Governmental Libraries because of their

size and position show some hope , as do Education Departmental Libraries, but

this is all. Since most libraries are small and cannot afford their own

equipment, the only hope libraries will have of using modern equipment lies

in serving a large department using equipment or a department needing statis-

tical equipment of its own, such as education departments, and convincing the

department head of the need for sharing the equipment.

Question 18. Does This Library Have a Separate Budget as a Guide for its
.

Operation.

This was a critical question on the survey. All subsequent information on

finances hinged on whether or not the library could give expenditure data.
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Those libraries without a budget could not submit reliable information. For

this reason much of the data had to be condensed. Tables were made only for

total figures. Table 32 shows that the smaller the library or the more

specialized the library, the smaller was the chance for budget guided operations.

Departmental libraries especially tended to be run as overhead operations with

no budget. As a general rule, it was found that larger libraries tended to

have budgets and could submit good financial data but could not break down or

provide accurate data on holdings. Smaller libraries could give better data

or break down holdings but were unable to provide financial data because a

budget was lacking.

Question 19. cencRecordOeratin*E7the Actual Annual Expendi-

tures of This Library for the Items Listed Below Estimate if Nesesnal.

19a. Annual Salaries

Although a break down of annual salaries by (1) total, all professional library

staff; (2) total, all other professional staff; and (3) total, all nonprofes-

sional staff was requested, meaningful values were not possible for many of

the reasons already discussed under Question 13. Also, for reasons discussed

under Question 18, the smaller libraries without budgets could not give

accurate data. This accounts for the zero under Departmental Law Libraries.

It should be remembered, as stated earlier, that marginal subtotals are more

statistically reliable than the individual cells.

(uestion 19b. eratirajsE22:endituresl.964.1.als.9Total

Library Materials.

It was in this series of questions that the lack of budgets really hurt. In

addition to not being able to give any figures, those figures reported were

frequently a combination of book and periodical expenses without a breakdown.
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Table 34 is given because of its relation to table 17. Table 35 is presented

because of its relationship to table 22. One must remember when comparing

expenditures for services to the number of serials received that many State

libraries receive materials through exchange agreements. No breakdowns are

made for expenditures for newspaper subscriptions, microcards, microfilms,

microprints and other forms of microtext, audiovisual materials, and other

Published or printed materials since the amounts expended for this material

were too small to produce meaningful data.

Table 36 is probably the more accurate in this group since it presents the

summation of all data which could not be broken down.

Question 19. Operating Expenditures 1964. b(10) Binding and Rebinding.

Table 37 was included since it shows, within reasonable limits, that type of

library which bothered to bind and keep materials versus that which tended

to keep materials in unbound form or discard rather than bind them. One

difficulty with the figures given for the Statutory Governmental (General)

libraries was that no definitions or instructions were supplied to indicate

whether libraries had their own bindery or contracted for their binding.

Question 19c. alpter0eratinEditures.

Other operating expenditures varied considerably, but no specific or signifi-

cant pattern was apparent. Therefore no table was prepared for this question.

Question 19d. Mal........aesiLtinalucenditurss.

Table 38 is the most significant table in the expenditure series since it

condenses all the figures, i.e., actual, estimated, computed, and combination.

Many replies presented'only this figure.
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Question 20. Which of the Followin Activities are Performed by This Library.

This series of questions will probably have more lasting value than some of

the quantitative statistics gathered in this survey. Many special librarians

insisted that it was the type and quality of their services that set them

apart from other libraries. The response to this series of questions was

very high, thus the data in both the cells and the marginal totals is reliable.

Question 20a. Cataloging and Classification of Collection.

By definition, a library in this survey had to have "an organized collection"

and its volumes had to be "catalogued and/or fully prepared for use." Admit-

tedly some materials in special libraries are self organizing, such as runs

of State statutes. Also film libraries and collections of special forms of

materials are organized in ways other than by conventional library cataloging

and classification. Table 39 demonstrated this point since Law Libraries

were consistently lower in degree of cataloging and classifying materials.

Question 20b. Routino of New Journals.

Routing of new journals was a service of wnich special libraries were particu-

larly proud. Routing operated best as a personal service in small libraries

and in libraries for more technical and advanced fields rather than in libraries

for general or historical fields. Table 40 proves this point by showing the

smaller d*artmental libraries performing this service to a greater extent

than the larger Statutory Governmental libraries.

Question 20c. Circulation of Librar Materials.

Where policy as to whether the library was open to the public depended upon the

operational classification of the library (See table 14), whether or not the

materials were circulated depended upon the subject matter classification of
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the materials collected. It is obvious from table 41 that law materials and

historical materials were less likely to be circulated than general or other

specific subject materials.

Question 20d. Reference and/or Information Services.

As expected, nearly all special libraries in the survey performed this activity.

The lower value in table 42 for law libraries, however indicates a larger

degree of "do-it-yourself" reference by lawyers plus a professional reluctance

to give outside law reference which might be misinterpreted as legal advice.

Question 20e. Interlibrary Loan

Table 43 shows mixed results. In many cases special libraries were organized

so that the department staff would be self sufficient and not have to rely

upon interlibrary loans. The high percentage of Statutory Governmental

(General) libraries engaging in interlibrary loans also indicates that they

aid many of the smaller libraries in the State. These smaller libraries in

many cases did not recognize these services from the State library as inter..

library loan services and did not report them.

Question 20f. preparation of Acquisition Lists.

Acquisition or book lists were an excellent way to interpret the library services.

Many factors must be considered however--reasons for ordering the materials,

the amount of materials ordered, and the size of the clientele served. One

reason this question was asked stemmed from its relation to Question 11. Many

librarians failed to realize that a simple count of items on the acquisition list

would be sufficient for Question 11. Table 44 still showed a greater response

than table 17.
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PreparatIou of bibliographies is a semi-technical service that can be performed

by personnel who are not very highly trained. Interpretation of the organi-

zation of the literature is the most important factor. As a result a fairly

high response was received and tabulated in table 45. A surprise was the low

response of law libraries. Perhaps this is caused by the terminology. Use

of the term "citations" rather than "bibliographies" might have increased

this figure.

Question 20h. preastatior.
The number of libraries it -luded in table 46 dropped sharply. The main reason

was the need for technical know-how to prepare abstracts which must be tailor-

made for the user. Terminology may also have played a part since "abstract"

has a different meaning to a lawyer than to a scientist.

Question 20i. Preparation of Tr1911151RELRELIAT/tEt.

Another large drop in percentage Is indicated in table 47. The reason was the

limited request for translations at the State level plus the difficulty of

finding staff to perform this function. The Statutory Governmental (General)

Libraries seemed to offer this service more often, probably because they had

larger staffs to recruit from. This seemed a possible solution to the trans-

lation problem at the State level. Each State Library (General) could be set

up as a translation center for the other State libraries.

Questions 20j. Serves as a Document Depository for Federal Docunierts.20k. Serves

as a Document De ositor for State Documents 201. Serves as a Document Deposi-

sssy for other documents.

The mission of the library was demonstrated clearly when tables 68, 49, and 50

were compared. In general if a library was designated a depository on one
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level, it also would be a depository at other levels. However, the fact

that Law Libraries and Historical Libraries were limited to collecting and

serving State generated materials accounts for the jump in percentage of

Law and History Libraries which were depositories for only State documents.

Question 20m.
Library

Table 51 is tied closely to Questions17b and 17c and to tables 29 and 30. Some

variation in data could have occurred because some libraries offered the ser.

vice but sent out materials to an independent photocopy or duplication service

rather than doing the copying and duplicating themselves.

Question 20n. Other Major Library Services Provided to Library Clientele. 20o.

Other MajpsLibraryServices Provided to Other than Branch Libraries of This

Library.

These questions were open ended and narrative, and no statistics were derived.

Most services were of a reference nature, and a deeper analysis is needed

elsewhere.

Question 20p, Does This Librar Administer a GeneralReadinz22112Esion in

Addition toyour Special Library. 20q, _T Item " " is Yes Are the Statistics

of the General Reading Collection Excluded FmshisjsmEt.

These questions were asked to help determine which libraries split their adminis-

tration between a special library and a general library. Table 52 is closely

related to Question 3. The results of Question 20q also helped clear up a

few confuging problems which arose with data submitted by Hospital Libraries.

QuestionL2Or and s. Does This LitaILIARatjamilsIKAmialliala
Distribution to the Public or Library Clientele. If Item "r" is Yes, Give

Title of Publication.

The main function of this question was to get an idea of the number and type of
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State library publications being generated. The statistics for table 53

however provided expected results; the Statutory Governmental (General) libr-

aries were most likely to issue a publication because of their position in

the State.

CONCLUSION

Special libraries serving State governments vary greatly in size, operational

authority, and subject matter content. In addition many libraries, such as

Statutory Governmental (General) Libraries and Hospital Libraries, serve the

general public and patients as well as State or hospital staffs. It is diffi-

cult to separate the materials and services by degree of use. Nevertheless,

some conclusions may be drawn by examining the median data for all Special

Libraries Serving State Governments-.

Altogether 389 separate special libraries were identified. The median year of

founding was 1932, and the library was the primary responsibility for over 85

percent of those responding. Only 11.5 percent of these libraries had branches.

Over 75 percent of these libraries were open to the public, but 53 percent had

restrictions on their use. The restriction was that the public could use the

library for reference only. Over 40 percent of.the libraries used the Subject

Headiulepicliorsa2foftheLibranresssUsedintl, and only

14.0 percent used the Sears List of Sub'ect Headinas. The fact that over 45

percent used other less common subject heading list or their own subject

heading list points up the unique quality of these libraries.

The median total number of library volumes was 6,170, with a median number of

240 volumes added per year. The median number of government documents not

listed as volumes was only 40 which indicates that much of this type of material

is cataloged and incorporated in the volume count. Serials currently received
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had a median of 100 titles indicating a heavy reliance on serials in a special

library in relation to monographic works. Many special libraries are started

when the serial collection begins to get out of hand rather than when mono-

graphs get too numerous.

The median number of budgeted professional library positions (FTE) was 1.3

plus a median number of 1.2 for non-professional budgeted positions. The median

total positions (FTE) at the end of the reporting year was 2.0. This indicates,

roughly, a ration of one non-professional for each professional.

The median gross annual salary of the librarian or person in charge was $6,500

in 1964. Over 28 percent of the persons in charge of the library had an under-

graduate degree; nearly 40 percent had a masters degree. Only 4.6 percent had

a Ph.D or equivalent degree. The rest either had no degree or had some non-

degree protessional training.

While nearly two-thirds of the State libraries had duplicating equipment or

office copying equipment available to them, only one-third had microprint reading

equipment available. The sad fact is that only a little more than 10 percent

of the libraries had data processing and/or information storage or retrieval

equipment available to them.

In an attempt to define a special library it was frequently suggested that a

good library should have a total expenditure of at least $10,000. The median

total operating expenditures for the State libraries was only $10,250. The

fact that the median total annual salaries was $8350 while the total for libr-

ary materials was only $2,120 indicates a greater emphasis on services than in

other libraries. This is emphasized by the facts that 94 percent of the col-

lections were cataloged and classified, 63 percent of the libraries routed new
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journals, 78 percent circulated their materials, and 93 percent gave reference

and/or information services. Also 75 percent performed interlibrary loan

transactions and prepared acquisitions lists; 67 percent compiled bibliographies;

65 percent reproduced or duplicated their library materials. Preparation of

abstracts and translation services were considerably less since these services

_are more peculiar to particular subject classification libraries.

The most interesting fact, however, was that 24 percent of all the libraries

in the survey administered a general reading collection in addition to the

special library. This shows the broad scope of these libraries and the diffi-

culty in separating special library services and objectives from broader educa-

tional aims and services.

Conclusions on the success of this survey and prospects for future special

library surveys are as follows: It is clear that special libraries do not have

a tradition of collection and reporting statistical data. In order to get

meaningful national statistics one has to be sure of a meaningful response to

the questions asked. Several factors make this difficult:

1) The lack of directories or lists of special libraries upon which
to base the universe.

2) The diversity of operational classification, subject matter classi-
fication, and mission of special libraries upon which to base
meaningful groupings of these libraries.

3) The diversity of the materials collected and serviced by these
libraries.

4) The diversity and degree of service offered by these libraries.

5) The diversity of administrative management of these libraries.

Persons contemplating a survey of special libraries must take these factors into

consideration and approach the problem systematically. The lesson learned in

this survey is that it does not pay to expect too much too soon from a special
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library survey. Administrators must understand that the collection of special

library data is breaking new ground, and it will take time, research, and

patience to get the job done.

It is important to realize that the collection of special library statistics

is something that must be done if the complete picture of library services in

the United States is ever to be achieved.

Although no comparison has been made of the data gathered here and the data

gathered for other types of libraries, it is hoped that some of the results

and discussions will make the job easier for the next person who undertakes

the gathering of such statistics.
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0E-2128 (REV. 9/54) DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE
OFFICE OF EDUCATION

WASHINGTON, D. C. 20202

'4. I

168.

BUDGET BUREAU NO. 51-R452.
APPROVAL EXPIRES 7/30/65

SURVEY OF SPECIAL LIBRARIES SERVING STATE GOVERNMENTS, 1964
(Including State Library Agencies)

FISCAL YEAR ENDING (Month, day, year)

P

I

Please answer all questions. Unless other-
wise specified, all annual data are to cover
this library's reporting year which ended
during fiscal year 1964. If exact figures are
not available, please estimate and write
"Est." after the figure. If questions is not
applicable, write "NA" in the space pro-
vided. If additional space is needed attach
a separate sheet and identify items.

INSTRUCTIONS AND DEFINITIONS

For the purposes of this survey a special library serving State government may be defined as a library organized, administered, and
supported by a branch or agency of State government and whose services are established primarily for the use of officials and/or
employees of State government. Also to qualify, such a library should have an organized collection and at least one full-time staff
member primarily assigned to its maintenance and use.
DEFINITIONS:

1. LIBRARIAN A person responsible for the operation and/or administration of this; library.
2. BRANCH LIBRARY An auxiliary facility with separate quarters, a permanent basic collection of library mat trials, under the

administration of this library, serving primarily State employees and/or officials.
3. CLIENTELE The users and borrowers of this library. Specifically, the State employees and/or officials served with some

regularity by this library.
' GENERAL PUBLIC Users of the library other than employees of your agency or the State government.

Subject collections should prefer. ly be described by using either the Subject Headings Used in the Dictionary Catalogs of the
Library of Congress or Sears List of Subject Headings as an authority for broad subject categories such as: Agriculture, Commerce,
Engineering, History, Law, Medicine, Public Health, Transportation.
6. VOLUMES A volume is any printed, typewritten, mimeographed, or processed work, bound or unbound, that has been catalogued

and/or fully prepared for use. Exclude bound periodical volumes.
7. GOVERNMENT DOCUMENTS Any publication in book, serial, or non-book form bearing a government imprint. The publication:

of Federal, State, local, and foreign governments and of world organizations, such as United Nations, European Common Market, etc.,
ore included in this category. Excluded are technical reports.
8. SERIAL A publication issued in successive parts, usually at regular intervals, and as a rule, intended to be continued indefi-

nitely. Serials include periodicals, newspapers, annuals (reports, yearbooks, etc.) memoirs, proceedings, transactions of societies,
and may include monographic and publishers' series. (Practically speaking, a publication which lends itself to listing in visible
indexes or other posting records.)
9. PERIODICALS A serial issued in parts which are not monographs and which usually contain articles by several contributors.

It generally has a distinctive title and the successive numbers or parts are intended to appear at stated or regular intervals, and as a
rule, for en indefinite period.
10. SERIAL SERVICE A serial publication which is revised, cumulated and/or indexed by means of new or replacement pages or
cards. (For example; Shepards Citations, Uniterm Patent Index, Commerce Clearing House Services, etc.)
11. STAFF POSITIONS BY FULL-TIME EQUIVALENTS To compute "full-time equivalents (FTE)" (of part-time personnel), add
the total number of hours worked (or budgeted in the case of vacancies) per week by all part-time paid personnel or budgeted per-
sonnel and divide by the number of hours in your full-time work week. Report these calculations as decimals, converting to the
nearest tenth of a position. DO NOT include volunteer personnel.
12. PROFESSIONAL LIBRARY STAFF A professional library staff member is a person performing work that requires education,
training, and skill in the theoretical or scientific aspects of library work as distinct from its mechanical and clerical aspects.
13. BUDGETED POSITION A position for which funds have been allocated in the library budget.

1i Nome of Library

PART I LIBRARY ORGANIZATION AND OPERATIONS

Year Library Founded:

Location of library (city, county, state)

3 Nome and title of librarian or person directly in charge
of library (see definition 1)

Are library duties his:
ri Primary Secondary

1 2 El" responsibility 'f- responsibility

PAGE 1



PART I LIBRARY ORGANIZATION AND OPERATIONS Continued
4 Does this library have branch libraries? (See Definition 2) 1 D YES 2 0 NO (If answer is no, go to question 6.)

. This
report
includes
the
following
branch
libraries

NAME AND ADDRESS
b. This report

excludes the
following
branch
libraries.
(A separate
questionnaire
will be sent
to libraries
listed here )

NAME AND ADDRESS

Name o division or agency of the State government served primarily by this library Total number of employees in
the division or agency (6a)

7 Indicate the major occupations of this library's clientele. Rank by extent of their use. List biggest user group first.
example: Lawyers, legislator, chemists, public administrators, physicians.) (See Definition 3 )

(For

(1) (2) (3)
8o Is this library open to the general public? (See Def. 4) 1.0 YES, without restrictions 2. E1YES, with restrictions 3. Ei NO

If answer is yes, with restrictions, indicate restrictions

9' Indicate by broad subject headings in.order of importance, the three most significant subject areas of this library
(See Definition 5 )

.(1) (2) (3)

10.Ch.eck the subject heading list used by this library
1 D Subject Headings used in the Dictionary catalogs of the Library of Congress
2 Sears List of Subject Headings
3 0 National Library of Medicine Medical Subject Headings
4 pOther (Specify)
5 Other (Specify)

PAPT II LIBRARY COLLECTION AND ACQUISITIONS
11

1
1""'""

HOLDINGS

a

HELD AT END
OF REPORTING

YEAR

ADDED DURING
REPORTING

YEAR
Number of volumes (See Definition 6 )

b Number of bound periodical volumes (See Definition 9)

c TOTAL NUMBER OF LIBRARY VOLUMES (a + b)

d Total number of government documents (State and Federal) not listed as volumes. (See Def. 7)
e Total number of technical reports not listed as volumes
f Number of microfilm reels
g

r
Number of microcards, microprints, and other microforms

1.1 Number of feet of vertical file materials
___

ii List other holdings not included above. (Specify item and unit of measurement used )

IilMa.a...u.......rft
k

1

I I

SERIALS CURRENTLY RECEIVED (See Definition 8) NUMER OF
TITLES

11:1 Number of periodical titles currently received (Include titles received by subscription
and gifts and exchanges. Exclude duplicate titles). (See Definition 9 )

ib
-c

N4mber of newspaper titles currently received
Number of serial service titles received. (See Definition 70 )

li:1 Other Serials currently received. (Specify type)

PART Ill PERSONNEL INFORMATION
Staff positions in full-time equivalents (See Definition 11)

a Number of budgeted professional library positions (FTE) at end of reporting year
(See Definitions - and 73)

b Number of all other professional budgeted positions (FTE) at end of reporting year

FILLED VACANT

'c Number of all non-professional budgeted positions (FTE) at end of reporting year

± TOTAL POSITIONS AT END OF REPORTING YEAR (FTE) (Sum of items a +b +c).



14 Gross annual salary of librarian or person directly in charge of this library,
before deductions. (See Definition 1). (This information will remain confidential and
will not be publi5hed by individual library. DO NOT give range, but actual salary.)

44. (5 Check the highest educational level attained by the librarian or person directly in charge of this library and specify hismajor. (See Definition 1)
HIGH SCHOOL SOME ---,UNDERGRADUATECOLLEGE DEGREE(S) (MAJOR)
1 0 2

1

MASTER DEGREE(S) MAJOR

4

PH. D OR EQUIVALENT
DEGREE(S) (MAJOR)
5 D

6 Other non-degree professional training (Specify)

16 a If this library has hired a library school graduate (5th year degree without experience)
during the reporting year, please indicate his starting annual salary

b If none hired, please check here

PART IV EQUIPMENT USED IN THIS LIBRARY

17
ITEM

NUMBER OF UNITS DESCRIPTION
(e.g., microfilm reader, microcard
reader)

AVAILABLE
IN

LIBRARY
AVAILABLE

THROUGH CENTRAL
FACILITY

a Microprint reading equipment
b Duplicating equipment
c Office copying equipment

d
Data processing and/or information storage and
retrieval equipment

e Other major equipment for library use (Specify type)
.

.

PART V FINANCIAL INFORMATION
18 Does this library have a separate budget as a guide for its operation? 1 Li YES 2 El NO
19 Operating Expenditures 1964. (Record the actual annual expenditures of this library for the items listed below, .

estimate if necessary)

o Annual Salaries AMOUNT OF EXPENDITURES
(1) Total, all professional library staff $

(2) Total, all other professional staff

(3) Total, all non-professional staff

(4) TOTAL ANNUAL SALARIES (1 + 2 + 3)

b Library Materials
`(1)

(2)

Books __. _ __

Periodical subscriptions (See Definition 9)

(3) Serial services subscriptions (See Definition 10)

(4) Other serial subscriptions

(5) Newspaper subscriptions

(6) Microcards, microfilms, rnicroprints, and other forms of microtext

(7) Audio visual materials

(8)
Other published or printed materials (Specify)

(9) TOTAL LIBRARY MATERIALS

(10: Binding and rebinding
.

I Other Operating Expenditures (Travel, supplies, etc.) (Specify)

d TOTAL OPERATING EXPENDITURES (o4 + b9 + b10 + c)

r 40



PART In LIBRARY ACTIVITIES
20

*
it

--

Which of the following activities are performed by this library
Check one

YES NO

Cataloging and classification of collection 1 E] 2

b Routing of new journals . 1 n 2 0
c Circulation of library materials 1 0 .2 0
d Reference and/or information services 1 0 2 0
e Interlibrary loan transactions 1 El 2 D
f Preparation of acquisition lists 1 ri 2 0
g Compilation of bibliographies upon request E 2

Preparation of abstracts upon request n 2

i Preparation of translations upon request 2,

I

Serves as document depository for Federal documents 21

k Serves as document depository for State documents
1
L 2 11

Serves as document depository for other documents (Specify) 2 D1

m Reproduction or duplication of library materials 0 2 El

n Other major library services provided to library clientele (Specify)
(Attach additional sheet if more space is needed )

. _

2 III1 J

1

o Other major library services provided to other than branch libraries of this library (Specify) 1 0 2 111

p Does this library administer a general - reading collection in addition to your special library 1 0 2 U
q If item "p" is yes, are the statistics of the general - reading collection excluded from this

report
2 11_

r Does this library issue regularly any publication for distribution to the public or library
clientele'

1 0 2

s If item "r" is yes, give title of publication
. ..-

NAME A ND TITLE OF PERSON FURNISHING INFORMATION SIGNATURE DATE

PAGE 3
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APPENDIX IV

SUBJECT-MATTER CLASSIFICATION TABLE AND

KEY TO ABBREVIATIONS USED IN DIRECTORY



Subject-Matter
. 4411P,

C. afication
A A D.C. L.C.

.

169.

Major Fields
of Study

General
Broad general collet-
tion including fiction
and literature and other
areas not listed below

'Broad gene.lal collec-

ition including fiction
and literature and oth-

ter areas not listed be-
low

--------.
(8300)Broad general
collection and mis-
cellaneous fields
including general
collections in arts.
and sciences plus
interareas and inter
fieldsLaw 340 1 K

1 Law 5000
History and Archives 900 (except 910)

390 C,D,E,F
History (7716)

American Civilization
7704

Physical Sciences and
Engineering

620, 910,
500-570, 660

Q -QE

T, G
'Engineering (2600)
!Geography (4100)
Math. Sciences(5600)
iPhysical Sciences
i 6800:Biological Sciences

and Agriculture
580-590, 630 QH-QL,

QR, S

!Vet.

1

'Biological
(1000)

Biological Sciences
(1700)

Forestry (3800)
Med. (4443)

Clin. Vet. Med(4452)
Except pre-med and

us:statalinla.
and commerce

(2000)
Economics (7713)
Political Science or
Government (7722)

Administration

MM.

Public Administration 1 310, 320, 330, 350,
380

J =Business

,Public

1Social Welfare 300, 360, 155-158 H Sociology (7725)
Social works and socii
welfare (7743)

Child development and
family welfare(4704)

Ps cholo: 7100Health Sciences
(except vet. Med.)

610 R
QM-QP

.....-------..-------.....i'del.lt1701--1-....---..
1 L

Health professions
(4400)except for
vet. med.(4443) and
clin. vet. med.(4452)
including pre-med and

Education (2100)
Education 370
At

.....-

700 N Fine and Applied
Arts (3200)

.

.



KEY TO ABBREVIATIONS USED IN THE DIRECTORY

OPERATIONAL CLASSIFICATION OF LIBRARIES

Statutory Governmental Libraries SGL
Statutory Legislative Reference SLR
Departmental DEPT
Supreme Court SC
Lower Court LC
Hospital HOSP
Correctional Institution CI
Museums MUS

SUBJECT-MATTER CLASSIFICATION

General GEN
Law LAW
History and Archives HIST
Physical Sciences and Engineering PHYS
Biological Services and Agriculture BIO
Public Administration PA
Social Welfare SW
Health Sciences HLTH
Education ED
Art ART


