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THE PHILOSOFHY BEHIND THIS REFORT IS THAT ARCHITECTS
ALONE CANNOT EFFECTIVELY CREATE AN ECUCATIONAL FACILITY
WITHOUT EOUCATIONAL SFECIFICATIONS WHICH ARE SUITED TO THE
CURRICULUMS CONCERNEC. SFECIFICATIONS FOR COLLEGES CAN BE
DEVELOFED BEST BY THOSE WHO ARE RESFONSIBLE FOR IMFLEMENTING
THE INSTRUCTIONAL FROGRAM. THUS, THERE IS A NEED TO CEVELOP
ELABORATE ECUCATIONAL SFECIFICATIONS FRIOR TO THE INYOLVEMENT
OF ARCHITECTS ANC SIMILAR SFECIALISTS. THIS REFORT 'S AN
EFFORT ON THE FPART OF A COLLEGE STAFF AND FACULTY TO FROVICC
THESE SPECIFICATIONS. IT IS A STATEMENT OF THE FURFOSE FOR
WHICH EACH AREA TO BE BUILT WOULC Ei USED. FLANNING IN EACH
AREA IS FROJECTED FOR A TOTAL ENROLLMENT OF 5,000 FULL-TIME
EQUIVALENT S UDENTS. IT ALSO REFRESENTS AN “ICEAL FLAN® FOR
FUTURE CAMPUS CEVELOFMENT WITH EDUCATIONAL SFECIFICATIONS
FRESENTEC FOR ACACEMIC INSYRUCTIONAL FACILITIES, STUCENT
SERVICES, 14 TECHNICAL ANC SFECIALIZEC INSTRUCTIONAL AREAS,
FACILIVIES FOR SERVICES SUFFORTING INSTRUCTION, AND
NONINSTRUCT IONAL SERVIC'E AREAS. (HS)
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FOREWORD

Responsible educators have recognized that the modarn college campus must be
designed carefully if the complexities of the curricula are to be served. Architacts
themselves cannot create this educational facility without educational specifications
which are tailored to the curricula concerned. Such specifications can best be
developed by those who are responsibie for implemsnting the instructional program.
Thus, there is a need to davclop elaborate educational specifications prior to the
involvement of architects and similar specialists.

This document is an effort on the part of a college staff and faculty to provide
the educetional specifications needed by the designing architects for Polk Junior
Coliugs. It is «n exprassion of what is to take place in each of the spaces to bc
built and used on the nsw campus. Throughout this publication planning was projected
for an earoilment of 5,000 full time equivalent students. It also represents an
"ideal plan" for future campus development. However,skeptics should not be misled by

the mentioning of the"ideal."” Both time an{ money can be saved through this type of

communication and the muost efficient teaching facility can be obtained.

A special acknowledgment is due the faculty of Polk Junior College,who, in
addition to the problems they encountered during the first year of operation, took the
necessary time to prepare these reports.

The administration of Polk Junior College also wishes to acknowledge tor their
help in the initial slanning Or. Harold Cramer and Mr. Walter Rise, State Departnent
of Education;Mr. Donald Bulat,Director of Developmert anc Planning at Miami-Dade
Junicr College;and the state survey team headed by Dr. iee Henderson,Division of
Community Junior Colleges, State Department of Education. Included on this team were:
Mr. A. Perkirgs Marquess,Specialist in Surveys, State Department of Education: Dr. T.
Felton Warrison,President of Pensacola Junior College; Dr. Roy Bergengren,Presidzat of
Daytona Beach Juriior College; Mr. Walter B. Rise, Jr.,architect,School Plant Section ,

State Department of Education; and Mr. Donald Bulat,Miami Dade Junior College.

a President
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FORMAT FOR JUNIOR SOLLEAE FACILITIES PLANNING

b Phiteoshy | -
t. Purposes
2. Objectives
Ite Instructional Program
4s Courses
2. Activitios

Teachar

Students
3. Grouping
Sizes
4. Time Modules & Schedule
5. Methods of Instruction
6. Enroliment Projections for 5,000 FTE
7. Number of Rooms oi Spaces
Ili. Spaces or Areas or Rooms .
I. Functions - Activities of Teachers & Student:
2. Furniture, Equipment & Instructional Matsriais
3. Environment
4. Utilities
IV, Storage | |
f« Number, Tyn's)& Size of lt;n
2. Size of Cadinets or Shelving

3. Size of Storage Areas H
(Susply total size if the above is too difficult)

V. Relstionships within the Space or Area
1. To Those Prograng Hﬁléb.arg Closely Related

”ﬂz‘:To‘thotiqtiro ﬁaiynt\,




- ADMINISTRATIVE CENTER

i« PHILOSOPNY
A. Purpose
The preparation of citizens will attitudes oad skills to take their place in ?
our culture is a responsible ‘niariaking. "he administration of the college i
exists for the purpose of coordinating exisiing educational programs and for g

providing leadership and “he develoswen’ of new programs designed to promote s
attitudes and skills in the student. i

8. Objectives

To continue the evaluation and supervision of the operation of the institution !
by appropriate admimmstration personnel. '

1. INSTRUCTIONAL PROGRAM
Description of Activities

The relationship of the administration to the fuculty, students and visitors will
be on the face-to-face basis. Normally, one or two individuals will visit an {
office at a particular time. For this reason, offices may be relatively small i
with a conference room provided in-the genoral area for lairger groups. Communi- %
cations will be paramount both between the adm.snistrative office itsel™ and with

the rest of the college. Eusy access should be provided betwuen the offices, with ;
a possible alternate exit which would not be through the recaption areas. Secre- !
taries and receptionists should be spaced so they may have privacy in their work,

yet maintain control of the reception areas.

e d

a7

111, SPACES OR AREAS OR ROOMS

A. Furctions

l. Interviews
2. Coungseling
3. Planmning
4. Studying

8. Offices

ﬁ l. A total o7 ZI offices will be necessary for the adminisirative center.
! Those listed below are offices requiring more than the usual 100 3q. ft.

| a. Presidential suite - 1,500 sq. ft.

% b. Vice-president - i,200 sq. ft.

g c. Dean of Instruction - 1,000 sq. ft.

‘ d. Dean of Continuing Education = 1,000 sq. *t.
& ‘ e, Dean of Student Affairs - 1,000 sq. ft.

‘ f. Director of Services =~ | 000 sq. ft.

g Academic Dean - 200 sq. ft.

h. Dean of Tschnical Education - 200 sq. ft.

IS Mk

-

2. All offices should be in one vicinity (grouped around reception
area) except for the business office, Registrar's office, and the counsel-
ing offices (see Cuunseling Center report, where the need for these
‘offices has been ovtllnod.) ‘
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3. The officus of ine President, Yice-president and Dean of Instruction
should be on the second floor. ’

Additional Spscoc

I. A conforence room scating 15-20 people should be available for larger
groups.

2. A unit kitchen (upproximately 200 sq. ft.) should be a part of the
conference room.

3. An information center in the main lobby should be obvious to a persen
entering the froat door. Since the switchboard operator-receptionist
should be under the supervision of one of the major administrative
offices, there should bs aasy access bdetween the information booth and
possibly the Director of Services' office.

s ap

%. Peception-secreturial roons should be located in the following offices:

a. Presidential suite

b. YVice=president

c. Dean of Instruction

d. Dean of Continuing Education

e. Dean of Student Affairs

f. Director of Services

9. fine such room to be shared by the Academic Dean and Dean of Technical
Education would also be desirable.

Pey T I et TSI IS DT NI e Swds SN SR ST T A T S PSP g oyt gt 1
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&. Reception arca with space for 3 secretaries and file cabinet capacity for
20,000 student folders (approximately 2,500 sq. ft.)

6. i general registration arca of 2,500 sq. ¥t. should be accessible to the
tegistrar's office.

s L DK i bt A APV

0. Furniture and Zquipment

I, Mcte Faculty Work Area report for routine offices. Special offices would
reguire modern furnishings (executive-type desks, etc.).

P e T
P S O e

2. A conference table for the conference room shouid be of such design that
participants can see euch other,

E. Environment

i« A1) offices should be comfortable (see Faculty Work Area re srt).
hcousticaily resiliei.t floors would be desirable.

2. Executive offices, such as the President's suite, should have executive-
type furnishings, acoustically resilient floors, etc.
The President's suite should be located on the second floor and have a
gener. wiew of tha campus.

3. Ganerally speakinrg, the dosign of all the offices in the administrative
arga should be traditiconal enough tu indicate a connection with thepast
and yet modern enough ic show that new and original thinking is also part
of the educational process. An air of quiet modesty should be obvious to

-=~  the visitor as well as to the occupant of the administrative wing.

s a AU TN e AR T e I A e SRV ST T

 F. Utilities

I. President's suite withtoilet facilities




Y.

V.

A,

c.

E.

F.

2. Climate conirol in all offices

3. 3Standard sinctrical outlets ,

%. The unit-iiichen (adjoining the President’s suite) with proper plumbing,
etc., fcz & sink assembly

5. Intercom or talephone between offices

6. Closed circuit TV in all offices

7. Toilets and vash basins in the 8 main executive offices listed under
*"Offices" ‘

STURAGE

ttorage areas with shelves (20-100 sq. ft.) should be located in the foilowing
otfices:

l. Presidential suite

2. Vice-presicent

3. Dean of Instruction

4. Dean of Cont nuing Education

5. Dean of Studsnt Affairs

6. Director of Services

7. Academic Dear and Dean of Technical Education would probakly share a
storage area.

A locked closet {100 sq. ft.) for storing college archives: yearbocks, reports,
vswspapers, catalogues and other college waterial gshould be accessible to
the President®s suite. Appropriate shelving for such storage is desirable.

n area adjacent to the confe-asnce room of approximately (00 sg. “t. should
be available for storing easels, blackboards, etc.

A storage area in the reception room for file cabineis and secretarial supplies
{100 s.. ft.) wi'l be necessary.

Registrar's office should have a storage room adjacunt with filing space for
50,000 student folders (approximately 200 sq. ft.).

The business office should have a built-inm, fire-proof vauit (225 sq. ft.)
with shelving.

RELATIONSHIPS WITHIN THE SPACE OR AREA

A.

€.

To those programs which are closely related

Administrative offices should be grouped together except for the business
office, the Registrar's office and the counseling oifices, which should be
readily accessible to students.

To the entira campus

The physical location of this area should b2 accessible botk to the public

and to college pursonnel without being in the main traffic arteries.

2
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‘2 FINE ARTS AUDITORIUM
I« PHILOSOPHY
A. General Philosophy
The auditorium is a fscility which has as its function the cultural, aesthe-
tic, and educational development of the College family and the surrounding
x communi ty.
b B. Purposes
-4
¥ The structure will contain the auditorium proper (including stage), lobby,
classrooms and faculty offices for speech, drama, music, art and humanities,
; rehearsal rcoms, scene construction room, necessary storage rooss, and rest-
@ rooms.
’%
f C. Objectives
4 !. To supplement the academic program of the College by servirg as a place
{ for formal lectures and Films. ‘
; 2. o provide a place for the performirg arts (dance, concerts, recitals,
ﬁ drama).
] 3. To provide a place for occasional art and science exhibitions.
b 4. To provide a place for convocations, commencements.
? 5. To provide a meeting place for approximately 700.
é 6. To provide a place for storing necessary equipment and supplies.
b 7. To provide a place for the construction and storage of necessary props,
s costumes, etc.
8. To provide a place for performers, actors and others to dress, apply
make~up, etc.
, 9. To provide a place for the oifices of speech and drama.
3 10. To provide a place for the studio offices of music professors.
é Il. 7o provide a place for experimental theatre in the auditorium proper.
‘ 12. To provide a place for a future balcony.
: 13. To provide faculty offices for art and humanities.
: I4. To provide a place for radic and TV broadcasting.
g 15. To provide rest room facilities fo- the faculty, students and patrons of
i tka aris, both male and female. '
ﬁ I6. 7o provide a place for listening to records and tapes.
! i7. To provide classruoms for music, drama, speech, art and humanities.
d 18. To provide rehearsal rooms for music. '
(Note: Although the auditorium structure contéins many classrooms and offices, this
| report deals cnly with auditorium proper and directly relaied spaces. The
;’ Educational Sgacifications for wmusic, art, speech, drama and humanities
: offices and classrooms arc contained in other appropriatz committee reports.
§ I'. INSTRUCTIONAL PROGRAM
L A. Activities
- S
.
§ l. Formal lectures
7 2. Convocations and commencements
: ‘3. Film presentations
4. Dramatic productions
\ 5. Chorus preseatations
k%_p 8. Band concerts
\ . 7. Recitals
: 8. Muesting of associations, organizations and large groups
R t; S ”Eift}r R LT by T T ?{ )
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c.

A.

9. Music instruction

10. Drama instruction

Ii. Operas

i2. Exhibitions such as art and science in the lobby
(For thie & fairly good sized lobl; 1a desired.'

13. Ticket-+slling and transmitting information about performances, concerts,
etc. (For this a small booth with a phone on one sids of the lobby is
desirable. )

i%.. Radio and television broadcastic

{5. Mass television viewing

16. Rehearsing and practicing

I7. Speech presentations

18. Debating

grouping

Auditorium to seat 700 persons
Time Modules and Schedule

l. Modules may last from 50 minutes to 3 or 4§ hours :

2. Schedule ( Not determined at this time)

Number of rooms or spaces

'« One auditorium
2. One stage
3. One siorage room for stage proaps and scenery (30' X 50')
4. One work shop area for building stage scennrry and props
The workshop should contain acequate catinets for smail tools, nails and |
a workbench. Will be used as a teaching facility. d
5. One backstage dressing rooa /ur |0 men
6. One bazkstage dressing room for 10 women
7. One large lobby for standing crowds and occasional art and scierce exhibits
8. One ticket booth )
9. One light control room for lights in auditorium
10. One costume storage room 9
1. One men's "backstage" rest room
12. One wonen's "backstage” rest room
13. One orchestra pit
This pit must be large enough to contain a 50 piece orchestra and con- ]
structed in such a manner as to be hidden when not in use. . 4
14, One storage.room for one grand piano : .
I5. One radic and television transmitting room
16. One waiting and temporary storage arex (right wing of stage.) This is
for actors or performers to stay in while waiting for their cues and for
the placenent of stage props during & production.
‘17. One audience rest room .for males
I8. One audience rest room foir females

SPACES OR AREAS OR ROOMS

Functions

The function of eiach of the areas and rooms listed in |i-D is self-explantory
Physical Contents of Roors

fe Auditorium




a. Furniture

{1) Seven hundred reclining seats with writing arma-continental
seating X ‘
(2) wall-to=wail carpe!

b. Equipment

)

A TV camera from time to timo
2 . Stlge

Furniture and equipment depends upon the nature of the plays, number of
spcakers, numbar in chorus, or whatever the activity might be. Tharefore,
this question cannot te specifically answered. There should be one
20" X 20" freight door directly back of the stage. From time to time
there will be tables, chairs. eacsl, iecturns, benches for a musical
chorus of 100 and a microphone. Ons regular curtain and one transparent
one, both, which may be operated manually or from the light control room;
1800 - 2000 square feet, suggesied size.

3. Storage room for stage props and scencry

Props and scenery zlso vary with various dramatic productions. The
scenery measures approximately 20' X 30'. The props are all sizes..

4. Workshop Area

a. Furnitire

¥ (1) Cabinets for storing 2 or 3 hammers, nails, buckets of paint, and
handsaws

(2) Counter (10 feet in length)

(3) Sawhorses

{ b. Equipment

Three paint spravers (3' x 3' x 3')

Ce Size

0ae thousand square feet used for teaching facilities
5. One men's backstage dressing room

Furniture

a. Ten chairs

b. Ten tables

c. Ten mirrors

d. Ten lockers (1' x §i' x 6')
e. Two lavatories

6. One women's backstage dressing room
varniture

a. Ten chairs

b. Ten tables

c. Ten mirrors o
d. Ten lockers (I' x |' x 6')
e. Two lavatories -




7. One large lobby for standing crowds and occasional art and scienco sxhibits

Furniture

a. Ten tahlci (8! x 6'): occasional
b. Twenty chairs: occasional

8. One ticket booth
Furniture

-8«  One chair
-b.  One table (3' x 3')
c. One telephone

9. One light control room will contain une table (3" x 3'), three chairs and
panels of light switches and rheostats. Suggested footage 12' x 12

10. One costume storage room with racks for approximately 100 costumes.
Il. One men's backstage rest room

a. One toilet
b. One lavatory - -
| | ’
12. One women's backstage rest room

& One toilet
b. Une lavatory

13. One orchestra pit

The pit will contain = maxizu= of 50 chairs and 50 sheet music stands for
50 orchestra members:.

I4. One storage room fsr grand piano and stool
I1S. One radic and taisvision transmitting room

Technical radio and TV equipment will go in this room. Acproximaieiy four
tablcs and chairs will be in it. (i5' x 15" suggested size of this room.)

16. Waiting aud temporary storage aroa (right wiig ‘of stage - facing the
) stage) with no permanent walls separating it from the stage. A few

actors and a few stages prons may be in his area during a dramatic pro-
duction. (800 square fect - suggestad size.)

I17. Two audience rest rooms, one Fur males and one for females

C. chhnicalvoqbillo&t
I Audio-visual equirwent for cultural and formal cbllogc lectures.

Sound syste~: M}crdohonos and outlets
a. Faur in the orchestration it
b $ix on the stago o '

(1) One microphone in rollable lecturn
(2} Ywo microphones in stend lecturns
' (3) Three standing miciophones




2. Spesker Systems, all "hidden®

a. Necessary stereophonic in the main auditorium for concerts, etc.
b. One speaker system in all othsr rooms supplI04 with individual volume
control
c. Facilities for outside speakers
3. Amplifiers

a. Two with one acting as a backup systenm
b. Controliable from either the orchastra pit or contrc! room

4. Stereo-Player

Permanently housed in a large, rollable lecturn with extra stereo speakers,
record storage, lockable, on soft rubber tires

5. Organ

Facilities for a full-size pipe organ console to be installed later in the
orchestra pit. Space provided for installation of pipes at a later date.

6. Two pianos, one concert grand, one upright.

NOTE: The whole auditorium shall be acoustically "correct.”
Projection Equipment

l. Faciiities in the control room

a. One 16 mm. motion picture projector
b. One universal (31" x 34", 2" x 2", or micrc) slide projector

2. Facilities on the stage

a. Overhead projector in the rollable lectern

b. Large projection scresn that may be angled for use with the overhead
projector. Contols for this screen shculd be both electrically and
manually operated from either the control room or orchestra pit.

‘3. Television Equipment

a. Three 29" rolllble televisio~ receivers
b. Lighting

(1) "House" lights

(a) Sufficient for lighting the whole auditorium. The auditorjum
lighting sufficient for note taking. There shall bs no
natural light in the auditorium or exhibition areas.

(b) Controlled from control room and orchestra pit.

(c) Rheostat for the main lights '

- (2) Spotlights | A

(a) One movable, rhcostat-opcratcd. wlth placc for fllters in the
control room.
(b) Three fixed center stngc frou the cuhn!-umancntly aimed at
- “the usual rostrum point.
(c) 7Ywo portable chalk doards - &' x " |
(d) One portsble projection screen o
~ {e)—tighting - all controlles from control room

TR YK A Y
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(1) "Banits® of overhead, kleig lights, with each bank

sanually movable and with s holder for filters.
(1i) Six movadle spotlights at the control roos.
111) "Pop-up” footlights
iv) Sufficient outlets for all stage squipment, workshop,etc.

Environment

1. Lighting

a. Lighting sufficient far every room and spacs
b ausiisrium lighting should have a dimming system

2. Temperature Control

Every space and room (except storage rbons) should be temperaturs sontrolled

RELATIONSHIP WITHIN THE SPACE OR AREA

A.

B.
c.

E.

F.
6.
H.

O

K.

L.

Auditorium is the area which deternines the relationship of all other rooms and
areas.

Stage joins the froi:t of the auditorium.

Pro& and Scondr}AStoragé room to the left or right of the ttage.

Workshop Area directly to the left (facing the stage) of the stage without
any permanent docrs or walls separating it from the stage. A soundproof

mobile wall included so that at times the workshop area could be "cut-off"
from the stage.

Performers® dressing rooms and rest rooms should be somewhere near the stage
area so that the performers do not have to come in visible contact with the
audience.

Audience rest rooms off the lobby for men and women.

Lobby

Ticket Booth

Light control room directly above the lobby and having a glass panel through
which to vuew the stage. '

COstuno stornge somevhere ”backttage.

Orchestra pit in front of and below the level of the stage. Constructed ;o as

to be hidden at times when not in use. The floor of the archestra pit built

to be raised or lowered. .
@rand Piano Storage Room adjoining the right wing of the stage.

Ridio and TV Transmitting Room directly above the lobby and having a huge
glacs panol through which to view the stago ares.

U&iting and to.porary storago roon (right wing of the stago-fnc:ng the stage.)

*raisadle”. Rheostat controlled. Each light shall be




P, Shuse—————————_ = ————_——R i e I S S e S S B b 9. b

R SR A L St G S R A e R § AR R S b < LS Simek g

TEACHING AUDITORIUM

. PHILOSOPRY

- &«  Purposee .

Pro"Ido « facility where large ciasses in experimental education may be held
Using now methods in team teaching with audio-visual techniques.

5. Obj ectives

i. Enable stu‘cnto to acquire knowledgs and skills as economically and
rupidly as possible.

2. Provido spaces for large groups for tottfng, ﬁrltntatiou, etc.
Il.‘ INSTRUCTIONAL PROGRAM |
A. Courses
) Loctﬁfo and doaonotratlén in al) disciplines
B. Activities
I.  Teacher -
a. Leclure
b. Demonstration
C. Supervige -

2. Students

a. Observation
b. Note taking

C. drouping
Could be from sevunty-five to five hundred
D. Time Module and Schedule
Vary from fifty minutes to several hours
E. Methods of Inotructloq(
Lecture, demonstration
111, SPACES OR AREAS OR ROOMS

A. One large aréa but divigsible to seat grouns ‘of une hundred to one hundred
and flfty. , .

| . 2 Colfart.ble chairs with uvitlng surface.

, “c; ».ood studont vlsiblllty ohoa‘d ho 9rovldod to inotructor stand or screen

‘:”0,: Cl!lato control!od nnd nccustl».lly troatoda,;

';.“,Ugnt: for nm tmng while utcmg filmor Tv.
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t.’ !Ioctrlc eutlets for mtrol at omun plnmru as Wil as mtnl dontni
fm coro ana. - |

. . b
Prwlm in cere srea if more than ene usditoriem lo constrectoed. lf onty dm is :
cmtrum tlun .n ares w x 10 ft. choou bo provided behind ltl'l Or screen. ‘

v.,, ummnm" lll’lll! ﬂIE sme m kl!l | , , ) ,
S Lmted in ths learning uuumn contnr if 8 CMe hcilltw or If divided can
po Yocated in any of A0 acsdemic Luildings. !
:
!
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I. PFHILOSOPHY

A. Purposes

2.

3.

Y.

STURENT PERSONNIL SERVICES

Student Par:onuol Services are designed to promotas the weil- boing, self
osteem and total development of the individual student by supp: .cmanting
and supporting the academic processes.

Student Persc: nol Servicas have the specific purpnse of rendering special-
ized assistance to individual student members of the faculty and adminis-
tration and to the community at large.

Student Perscnnel Services are administratively divided intc two areas:

a. Couns¢ling Services include all servuces related to helping students
achieve individual success and personal development. Counselors will,
in most cases, be working with students on an individual basis. These
services will include academic counseling, clinical services, and such
related and supporting services as deemed necessary. The effectiveness
of counseling services will be measured by the extent to which the
individual neéeds of students have beon met.

b. Student Services include the extra-curricular activities and services
which are designed to enrich the total college environment and support
the academic program by providing opportunities for students to parii-
cipate in creative expressions of individual interests and ability.
In addition to the student activities and organizations, emphasis will
be g.ven to the other services such as vocativmal placement and health
facilities which contribute to student welfars."

The Dean of Students is the chief administrator of Student Personnel
Services. He will be assisted by the Director of Counseling Services
and tke Director of Student Services.

8. Objectives

The major objective of counseling is to meet the needs of the students of
Polk Junior Coliege. On a brcad general basis these needs may be classi-
fied as having to do with academic problems, social adjustment and extra-
curricular activities, financial concerns, vocational planning und per-
sonal fulfillment. It is the feeling of tie counselors that the environment
of the Counseling Center will contribute significantly to the success of .
the counseling program. The student should feel welcome and comfortable
when he enters and waits in the center. This feeling of weil-being should
be further strengthened as the student enters the counseiing relationship on
a personal basis in an office that is both comfortable and private.

a. To‘assist the student in determining the acadanicvprogran‘af study
most beneficial for him to pursue.

b. To enable the student to acceptably handle the academic work load
through the improvement of speech, hearing, reading, and study habits.

c. To give the student izdividuali<ed help with any personal,educational,
vocationll or social prohians thel may ariso.

d. To iupliucnt a Testing Progran ¢uuignad to obiectivaly measure the
abilities, aptitudes, interests, and maturity of each student so that
ho nay aattor achlovo an educatuon te noof his needs. -

- .
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e. To assist the needy, high-ability student in securing financial help
to complete his education. ‘

f. To assist the student in vocitional exploration,

2. It is the objective of Student Services tc provide ample opportunitias,
staff and facilities for a broad experisnce of college life including the
opportunity of self goverament and responsible participation in the
college zommunity.

a. To provide facilities for all-campus activities, as wel) as small group
extra-curricular activities.

b. To provide opportunities for informal reading and social activities
such as cards, chatting, listening to music, television, etc.

c. To provids specific and adequate supervision for the work of the
Student Government Association.

d. To provide supc}vision for the production f the college newspaper,
annual and literary magazine.

e. To provide suparvision for health services including first aid,
ewergency cars srd examination.

f. To'provide for job piaconcnt services. i
i1, INSTRUCTIONAL PROGRAM ?
A. coun;eling Program

an

i. Pre-College Counseling:

AT

Polk Junior College shall encourage visits by high school students and
their parents. It is hoped that the Counseling Center may be regarded by
students and future students alike as an area whare they may ssek help
and feel that this help will be given as fully as possible.

2. Housing:

Polk Junicr College will follow the policy of most of the other junior
colisyes of the state in assuming no responsibility toward the housing of
students. Howsver, the coilege will make every effort to cooperate with
the students and the residents in making all possible information regard-
ing housing ‘available to the students. This information will be made
available through the Counseling Center. ‘

3. Testing:.

Counseling is concerned with the making of choices with the individuai‘s . i
search for an answer to the question, "What shall | do?" When these i
choices involve decisions about education and career, an important part of
the information about the student often comes from an analysis of his
performance on standardized tests. Every counselor working in this area
needs to be thordughly grounded in the basic principles of mental measure-
ment and thoroughly familiar-with @ number of the more commonly used tests.

C .
-

* Finenclal aids will be ivillnpi. in the form of loans, scholarships and
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assistantships. These wiil be available {hrough a central committee and
will reguive several files for records, information and publicity materials.
A bullotin board would be helpful in this general area for publicity.

5. Placaaent:

Placeaent in the junior college will ordinarily be handled through the
individual departments and professors. However, there will be a central
person to coordinate the work of all the departments, and keep a record of
students. This will mean a small filing system,perhaps a Rolodex.

6. Activities:

Extracurricular and group activities will take place wherever they may
best bz housed. Depending on the type of activities, the groups may
meet in classrooms, lounges or conference rooms. Thers will again be
someone whose responsibility it is to keep a calendar of such meetings, so
that there will not be schedule conflicts. This ashould require no extra

space. :
#

8. Instructional Program

i. Orientation

The orientation program is the responsibility of the Student P2rsonne!
Services. This program must be taken by all entering freshmen. Even
though it is desirable to have small classes, these classes may be taught
in large groups of fifty or more students. The rcgular instructional
classrooms may be used for this program. The classrooms do not need
to be adjacent to the Counseling Center.

2. Activities

Each Orientation program will be taught by several counselors. Each
counselor will have instructional resgonsibilities toward each of t he
Orientation classes. Many of the counselors will use recordings, film-
strips, films and closed circuit TV in their teaching. The instructional
classroom should be a learning laboratory where any subject may be taught.

3. Grouping

There will be no grouping of the students within the large Orientation
classes. Students will be referred to the Counseling Center for further
covnsellng in small grouge ~ i an individual blSiS.

/ g, Enrol Iiment Pro;ectlon for 5 000 FTE

There will be approximately 3,000 students enrolled in the Orientation
classes when enrollilment reaches 5,000 FTE.

1. SPACES OR AREAS OR ROOMS

A Spaces - part of the Counseling Center

1. Re:ebtion Roou

i

: , : a.\>A wantnng-receptlon-socrotarlal area to acconnodate iwenty students

| S and three clerical workers, student personnel records and housing

t ' information, Seating accommodations should be avaclable for twenty
- students wautnng,to see ¢ounsclors.ru< ‘
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b. It will be necessary to have sufficient filing cabinets to accommodate
the personnel files of approximately twenty thousand students.

c. This waiting room should be a comfortable, homel ike croa, carpeted,
with arm chairs and magazines.

2. Counseling Offices

a. One counselor per 245 full time equivaient studznts is reccommended,
each of these counselors should have a private working space for
student conferences.

. . ) b. These twenty offices should be well lighted, carpoted and attractive.
They should have at least one wir jow, and contain a dask,a comfortable
swivel desk chair, a second comfortable chair for the studert and at
least one upholstered straight chair for a second stucent i parent.

.
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3. Clinic Area - two separate areas

a. Reading Clinic

R A TR o e

T e

TE

i ' (1) This area should consist of a room that will be used only for
reading deveiopment. In this area will be housed machines and
use use of students on an individual basis.

T

SRR

{2) This aréa will -contain ten booths of the type used in language
laboratories. Each booth shall be approximately three by five
feet. This space will provide for a booth and a chair for the
student. Controlled readers will be used in these bootha. An
area appruximaieiy fifteen by twenty-five feet should be of

" sufficient size to accommodate library type tables and chairs for

B twcnty students. This area shoulc be well lighted and attractive.

It will > used as a laboratory and a3 a classroom.

52
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F (3) One wall should contain open bookshelves. There should be storage
closet or cabinets to house ten small machines of film strip
projector size (Controlled readers.) There should be space to
hold three machines of fi'm projector size,

» ‘ (4) A small office for ihe cirector of the keading Clinic sho-1d be
locasted in the reading area.

b. Multi-use Clinic

This area should consist of a room that may be very flexible in use.
it may be used as a small classroom for groups meeting for group
coungeling. It may be used for a speech, hearing or other clinical
activity. This area should be well lighted and attractive. It is
recommended that it contain approximately the same shelving and
storage facilities as the reading clinic.

4., Testing Room

A testing room for fifty students with provision for a writing area for
each student, also a locked storage space tor testing equipwent. A
_ small oftice for the director of testing should be tocated in the testing
area. This office should have an entrance apart from the testing room
and should be soundproof. A viewing window should be incorporated between
the office and the testing rocom. This will snable the diractor of testing
to ohserve the students being tested and consult about other tests,
appuintments or results of tests. C o =

-
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5. Conference Area

The area should be provided with a private conference area where counselors
or other groups may meet. This area should be carpeted and attractive.
There should be provision for seating for a group of approxun&tely twenty-
five around a conference table.

0. Display
A display bulletin board shouid be placed in the waiting room, for display

of information. Attractive well Ilghted glass encased approximately four
by eight feel in si.e. -

7. Restrooms (separate facilities for students and counselors)
8. Room for Vocational Guidance Information, approximately 10 x 12 ft.

B. Furniture, Ecuipment and Instructional Materials:

l. Rasception Room

\ a. Arm chairs for seating 20 students
; b. Desks for three clerical workers
J c. Carpeting

2. Counseling Offices v

a. Desk

b. Carpeting

c¢. Comfortadle chair

d. Comfortable chair for student

e. Several upholstered struight chairs
f. Typewriter desk

3. Heading Clinic

AL e manc s g s

a. Library-type tables
V ‘ b. Straight chairs .,
~ ‘ c¢. Language lab booths '
d. Bookcases
e. Blackboard
f. File cabinets

4. Multi-usq clinic

a. Library-type chairs
b. Straight chairs

c. Bookcases

d. 3lackboard

5. Testing Room

a. Individuai desks for fifty students -
b. Desk and chair for offics A
¢. Filing cabinets for prlnted naterlals '

6. CanerenCesArel

:'a:.;, Table for group of twenty-fivo
b. Straight chalrs '
Carpet!ng o
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" 7. Vocational Guidance information Roem

“‘a. One table and six chairs
e Predominately storage

‘Environment - homelike and attractive with upholstered chairs, carpeting and
~green plants. b ‘ L ;

Utiiitios

1. &limate contrc 3od,thréughout

2. Conference and clinic areas equipped with electrical outlets
3. Well lighted throughout

STORAGE

A.

c.

Reception Room

Sufficient filing cabinets to accomodate personnel files on twenty thousand
students.

Counseling Offices

l. File cabinet
2. Bookshulves for 200 books

Clinics
I. Reading Clinic
s. Bookstelves for 1,500 books
b. Space for storage of ten film stiip machines
¢, Five, four-drawer file cabinets
2. Multi-use Clinic
a. Bookshelves for 500 books
b. Closet for equipment storage
c. One file cabiret
3. Testing Room - two locked, four-drawsr files.

N. Vocational Guidance Information

s. Shelves for 1,000 books
t. Six four-drawer file cabinets

RELATION TO OTHER AREAS AND ACTIVITIES

Student Personnel Services should be located in the student ceniur,

. \
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FACULTY WORK AREA

RILOSINNY

A

Purposes

The design or the office for each member of t:e faculty st Polk Junior College
thould contribute to his effectiveness as a teacher in his field. - This
deslgn chould halp to contribute to the production of ideas for the faculty
member. It should illustrate the desire of the teacher to help provide
society with an enlightened, well-traincd, mature citizen.

Objectives

This design of office should also provide an atsospheie In which the teacher
may lead a student to cultivate his own ideas in appreciation of his culture.
Ultimately, this design should offer private, adioquate, quiet, attractive
surroundings for study, lesson preparation, administrative duties and student
counsel ing.

SPACES AND AREAS OR ROGMS

A.

c.

Functions -~ Activities of Teachers

I. Study and preparaticn (reading, writing, drawing)
. @rading and recording

3. Counseling and tutoring students

4, Coordinating and consulting with other faculty members
5. Filing and recording

6. Correspondence and reports

Furniture and Equipment

I. Forty linear feet of open, one foot deep, adjustable shelving for books

2. Douhle pedestal dusk with Yale type locks

8. Padded swivel desk chair

4. Two or thres straight padded chairs

€. Two four-drawer filing cabinets

6. Acoustically treated material

7. “Diffused fluorescent lighting (blue daylight bulbs)sufficient for desx work
8. Door with lock

Environment

it is planned that there will be separate offices for each of the anticipated
two hundred vhirty~five (235) facultiy mombers. Faculty offices should be
adjacent to the offices of their department heads. Faculty offices should
also be located, where possible, in the same building as their classrooms oF
teacl:ing areas. iIncluded should be:

i. Temperature control

2. Acoustically treated material
3. Window, if outside wall

4. Dignified finish and cclor

Utitities

I. Two electrical outlets (110 V.)
. Telephone outlet
3. intercom with Department Head




11i. DIVISION AREA OFICE

A. Division Chairman's Office Area
The dlvltlon‘bhulrlku'c sul - should zonsist cf his offlﬁoa an office for a
secretary, student help ztai ‘ad & meeting coom centaining a conference
table to seat abov’ twenty persvi .

8. Desartment ﬂold‘c 0ffice Area

The Jepartment hzed's office arer should consist of his office, an office for
a department secretary, studer- help staff and a meeting room containing a
conferencs table tu seat abo’ . twenty persons.

I. Functions and Activit-as

a. Correspondence .nd mail service

b. Filing (secur.ty of tests)

c. MHimgograph. typing

d. Supsrvis’.n of two student assistants
e. "hone r.I| service fo: faculty

f. Offir. supplies (coffes)

¢. Far.ity appointments and visitors

h. Y.ermo-fax reproduction

i. Mackine grading of tests

2. Furniture and Equipment

a. Three desks with typewriters and chairs
b. Two file cabirets (legal size, with locks) !
c. Dictaphone / {
d. Wall clock P
e. Muil boxes for faculty f

|

!

3. Environasat
a. Controlled temperature

b. Soundproofing and wall-to-wall carzeting
¢. Reading level lighting i

§. Utiiities

a. Electrical outlets (110 v, four plugs, eight foot spacing)
b. Telephone outlet.

C. The faculty washroom facilities should be available on each floor and separate
from and not available to the studeni body.

17. RELATIONSHIP WITHIN THE SPACE OR AREA

B

In addition to subjects that do not requira areas or arrangements, such as English,
mathematics, social studies and business adminisiration, there are those that call

for special consideration. For these special subjects reference should be made
to the facilities planning reports from the following divisions.

A. Qounacling Center

Should be located, arranged and equipped as notodviu_rpqutri-ontu report;
Area of instruction. Offices are needed for twenty (20) faculty msmbers.
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8. Luaguage and Fine Art; Division

I. Office for chzirman of Language and Fine Arts Division . |

2. Offices for department heads of English - speech, humanities and modern
languages (3) : - ‘ i

3. Offices for the following professors:

2. English and rpeech: Thirty-five (35)

b, humanities

\ !V Fine Art: five offices (5)

{2) wods¢n Languagec: five (5) :

{3) Mee'z: two standard type offices Four studio type offices as des-
cribed in Music 111 C

C. Lidrary Division

Provide office facilities for present and projected staff of six as roquired
for the i.ibrary building outlinad in Library Specifications Report.

D. Physical Elucation Division

‘ 4 / i. Office for Division Chairman

2. Office for Athietic Director

3. Department Hoad Office

3. 18 offices for tacuity of eighteen (18)

€E. Exact Science Division

é ). Offices for the chairman and heads of the fallowing departments: mathe-

mitics, physics, chemistry and biology.

2. This division has need for particular arrangement of offices in relation
to location of classrooms, laboratories and prep rooms. Sixteen offices
near classrooms, fourieen (I4) offices near laboratories. Additional
offices are nceded for twenty (20) mathematics professors.

F. Social Science Division

I. Office for chairman and the following department heads: history, psy-
chology, sociology and business administration.

i 2. Estimated tctal facuity requirement is forty-five (45).

6. Technical Education

1. Special faculty offices and arrangonodts for the business education de-
partment outlines in their report. Five (5) offices to satisfy the
needs for business education department.

2. Individual specifications from each of the following departments: Engi-
neering, Citrus, Data Processing, Electronic Technology. Sixteen (16)
offices to satisy the needs of these departments.

M. MNursing Pivision

. Office for chairman
- 2. Office for department head
3. Offices for ten (10) additional faculty members.
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LIBRARY

1. PRILOSOPHY -
‘A. Purposes
in kmlng‘;u‘lthw thd igeals of the junior coliogo in its preparation for

enlightment of its citizens, t.c livrary sust serve as the intellectual hub
of the learning centvr. This hub must be to the citizen a place for storage
(- of information, a service to disperse information and an encouragement to use
" this stored information for assir iation. The more citizens the library

influences, the greatar the achievement.

‘l. Objectives

I. in order to fuifill its philosophy the library must strive to secure the
very hest as well as the most recent forms of stored knowledge.

i 2. Then, the library must introduce the student to the stored information

5 and cho:2 him how to find this material most expediently.

i S. In furthar Xe-ping with the philosophy of the library, the staff of the

: 1ibracy and the instructional personnel of the college must work closely

\ } together 10 wugwment the curriculum.

8. Mout importantly the library staff must encourage the individval to
pursue further acquisition of knowledge.

= %3

. T
Y

1. CIRCULATION AREA
A. Space Allocation

l. At least 200 sq. ft. shouid be available for charge desk and space behind
this. The charge area should have s doorway leading to the stacks ani a
work area. ) .

9. The work area should be free standing sheives and tables.

3. MNearby might be an informal reading area for reading and waitisg.

L %. Circulation librarian office nearby.

8. $torage

. Charge desk approximately 20 feet long - designed for library charges. !
2. At least ¥ book trucks (metal) #84 (Gaylord) - |
8. Librarian high chairs for working.

4. Files for books charged.

5. Three work tables, (30 x 60) with chairs.

6. Three hundred linear feet of free standing shelving, 10 inches desp.
7. Tysewriter and movable desk.

PO

C. Relationships within the space or area

i. This area is to 5, s check-out arsa. It is best to have at least a
glassed area where strict quiot is not necessary.

2. This srea should be near the exit so that it might control perscns leaving
the building. Further inside the buiiding would be the public eievators
and other arsas of the library.

3. The circulation desk with its staff offices, perhaps the busiest station
in the library, whould be placed near the main eatrance and adjacent to &
doorway lesding to the reserve reading room This doorway could also lead
to the shelving area for the reserve room. Bookstacks and reading spacas
should be located to the rear of the circulation department and the
reserve reading room. .

A1l materisis will be checked out here and returned here.
- Fines and notices of overdue materials will be controlied here.




111, REFERENCE AREA -

A.

sSpace Allocation’

lcaf-tho circulation department should’bo the reference departient with its
service desk and offices. Between circulation and reference department
should be the card catalog cabinets. Of course, the reference collection

wnhould be in close proximity to the reference desk. Opening to this area,
yot not visidble to the public eye should be the technical procesiing division:

order, catalog and serials. A shipping and receiving room should be located
to the rear of the building off the technical processing area. A freight and
staff elevator and staff stairway should be near technical procsssing.

I. Seating for as many as possible in this area There should be & controlled
exit or at laast supervision nearby. 12,250 sq. ft. (seating 450)

2. An office for reference librarian

S. A desk svallable Tor supervision

%. Room for micro-reading and for storage. Tables ai:d chairs. 500 sq. ft.

5. Typing room for student typing. @lass enclosed for control and quietness.
Ten typing tables and chairs. 500 sq. ft.

6. Stack area to care 7or 15,000 volumes. |,000 sq. ft.

7. Area for 10 lega) size, ¥ drawer cabinets for vertical file.

8. Shelf list cabinet for vertical file and for reference.

Equipment

1. 15 drawer card catalog. Cabinets and base (16")

2. 10 legal size % drawer files for vertical file

8. Microf!im printer one table and chair

§. Microfilm reader two tables and chair. These can be in area glass sur-
rounded for control yet in an ares that could be darkened for reading.

5. Storage for microfiim cabinets 8 x 12 feet

6. Waist high shelving for ready refersnce: (00 linear feet adjustable shel-
ving

7. Fifty tables for two readers (¥3" x 36" x 29") and 100 chairs seating 100
students

8. 75 tables for ¥ readers (36" x 60" x 29") seating 350 students

9. Two areas for informal readirg with rug and informal furniture. 250 sq.
ft. each

Relationships within the space or area

I. A ready reference area should be provided for tight control of reference
books.

2. The room should be completely surrounded by stacks for reference books.

3. Quiet should be maintained as much as possible, through location ard
through the usei of sound absorbing materials.

%. Xerox available for ccpying materials not to be taken from the library.
This equipment should be shielded to be as quiet as possible.

5. Card catalog should be aljacent.

IV. AUDIO VISUAL AREA

A.

Space Allocation

. Office for AV supervision 200 sq. ft.
2. Store room - for equipment
8. A previewing room to seat at least 85 students 800 sq. ft.

Equipment




V.

vi.

"I Opague prejector | I

2. Slide and film strip projector 13
S. Certs - B p
4.  Screeas EE )
8. Movia projector 10
6. Tape recorders 20
7. Stereo 5
8. Record Players | 0
9. Overhead projector 20
10 TV receiver - : : é

C. Relationships within the space or area

|. To store all AV materials as well as to repair and replace materiels.

2. MNesr exit for masy access.

3. Attsched or near chould be a sound-proof listenirg room for records,
teapes and music.

§. Cabinet areas for storage of lerge equipment as well as table top weik
areas are needed.

The library should have one main entrance and exit since the open stack system
will bo,o-ployod. Materials could be checked and controlled with the one
exit. Emergency exits could be planned as necessary.

It is desired that the large public services area on main floor be as open
as poseible with few, if any, columns. The bookstacks should be steel,
freestanding stacks, 71 feet standing 4 feet ¥ inches to % feet 6 inches con
crntor. Booketacks and reading spaces should have ceiling of 8 feet. The

-~ cellina should be of an scoustical material attractively placed and it may be
used on walls in area of heavy \ffic. The floor on the entrarce may be
torrazzo with safety treads where ~eded. All reading areas and bookstacks
should have Floors of rubber tile, though consideration would be given to
uss of carpet in certain arees. All floors which are used by the staff should
be of cork and restroom floors of terrazzo. Walls in genaral may be plastic
with some attractive uses ¢f washable plastic.

The library should be completely climate controlled with adequate lighting.
A browsing reading room would be for informal reading. This could be arranged

as & casual and racreational reading area. [f possible, this could be preparad
to allow smoking. It could be carpeted and have comfortahle casuai chairs.

SEMINAR ROOM ~ 1,000 5q. ft. divisible, used for informal conferences.
Equipment
i llackboards on opposite walls
2. Chairs
3. 2 speakers stands
4. 2 tabies

5. Folding doors to divide into 2 sections
TECHKICAL PROCESS 1@ AREA
A. Space Allocation

{. Cataleg
a. Librarian office (100 nq. ft.)

b, Clerk typist (2) (100 sq. ft. each}
c. Studen’ essistand (200 sq. ft.)

: — &  “-
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d. 360 linsar fest for holding books to be cataloged Clto sq. ft.)
& 120 linear feet for holding LG catalog beois. l.th lso slanted
: shelves in front for work space (60 sq. ft.) C
£, 3elf list - catalog trays - ¥ sections (38" x 7") (Il 23. %)
g. 3o!in typowriter and work area (11 sq. ft.)

1\

2. Acquisltlon

-

a. lerarxan offlco . 100 sq. ft.

b. Clerk typist (2) 100 sq. ft. each
¢. Student assistant - 200 ¢q. ft.

d. Files and work area 360 sq. ft.

e. CBI on wheels 26 sq. ft.

B. Equlpaﬁni
i. Catalog

a. Librarian office ~ desk, chair, file, bookcase, wastedasket, extra
chair, one metal book truck #84

b. Clerk typist (2 of each) ~ typing desk, elsctric typewriter, waste-

\ ‘ basket, chair, metal book truck #84% ,

¢. Student assistants - | dask, | chair, | wastobasket and | metal

truck

d. 360 linear feet of shelving (adjacent) for booke to be cataloged

e. 120 linear fset for holding Library of Congress card buooks, with
slanted table attached in front

f. Card catulog shelf list. Twelve-fifteen drawer (33" x 17") file and
four bases (i6").

g. Five extra chairs

h. Typewriter and table

i. Selin typewriter and vulcanizer, table and chair

2. Acquisition

a. Librarian Office - desk, chair, file, bookcase, wastebasket, extra
chair, ohe metai book truck #84%

b. Clerk typist (2 of each) - typing desk, electric typewriter, waste-
basket, chair, metal book truck #8%

c. Student assistants - | desk, ! chair, | wastebasket and | metal truck

d. Typewriter on movable table and chair
e. CB1 on wheels and chair

3. Relationships within the space or area

a. This area shall receive all new materials

b. It should be the duty of those working in thic area to prepare ail
matorials for circulation or for use

¢c. This is planned for staff work area

d. Individual work will be the mode

Vil. RESERVE AREA
A. Space Allociation

I Charglﬁg Area . 100 sq. fi.
2. Shelving 7 18 sq. fi.
3. Seating at 40 tables (4 persons) 1,120 sq. ft.

s. Equlpaont

i, Charge desk, small 6x3 ' ‘
2. Typewriter (manual), typewriter desk and chair

o .28




Wastebasket
%. Files for reserve cards
5. Table for holding resarve lists
€. Shelving 100 linear foet for 1,000 ressrve books
7. %0 tables, rewnd ll' " hlga 100 chairs
] 'l m tl'uk ‘ . {1, ) ‘

[

Ibilii.ﬂlhtpcruithln‘thc mp§30 or aﬁoa‘

. I« Charge dysk for reserve books shosid be right at the exit of the reserve
© book room with only one exit for studerts
2. Should bde near Referance room, clrculation desk

Vili. SERIALS AREA
A. 8pace Allocation

I« Librarian office i 100
2. Order clerk typist 100
8. Acquisition clerk typist 109
§. Student assistant 200
5. Shelving for periodicals 180
6. Files - shelf list and check in
7. Pamphlet binding and repairs 100
8. Four lines for check in {23" x 17" x ¥') 50
9. Work desk (waist high) for pamphlet binding with
vaterials underneath 10 sq.
{0. Sheiving in stack form for 2,000 volumes
11. Seating for 450 at four reader tables 8,750 sq.
12. Five casval spots (seating 20 people) 700 sgq.

8. Equipment

l. Order librarian - desk, chair, file, bookcase, wastebasket, extra chair,
metal truck #42

2. Clerk typist (2 of each) typing desk, electric typewriter, wastebasket,
chair, metal truck #82
Student assistants - desk, chair, wastebasket, truck #¥2

%. Typewriter (manual) and moveabls desk and chair

5. Shelving Y80 linsar feet shelving

6. Files two 15 drawer card files for shelf list

7. Visible files forr check in - each tray holds 60 cntrlco. 50 trays, 4 tops
and hottoms

8. Work desk (waist high) with materials stored undcrncath 6' x 10" high chair

9. One flat bed truck used for binding 24" x 48"

10. Eight tables, four reader rectangie 36" x 60" x 29" high 350 chairs

Il. Five round tablos 48" diamoter 28 ™ high 20 chairs

C. Reiationship within the space or area
The serials cdepartment can be near stacks, but should have large area for

ttorage. This storage will be used for volumes of magazines awaiting missing
issues. Also storage will be used for boxes and materials for bindery.

IX. PUBLIC AREA

A. Spsce Alloeaglon

1. Card catalog six 60 drawer files - 60" x ¥I" x 18" 150 sq. ft.
2. Space'should be allowed between card cutalog 30 that waist high tables
night be used
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3. Display cases - 2 each - 10 sq. ft.

Equipment

. Six 60 drawer card catalog (80" x ¥i" x 18") 6 base attached

2. Four tables 30" x 60" waist high with stools on either side

S.. Two glass table cases. Display lighted

N. Two built #' x 6' lighted bulictin boards facing outside on either side of
entrance door

5. Two &' x 6' cork bulletin board with glass doors well placed in library

6. Uncovered %' x 6' bulletin board in staff area for posted materials

7. One small 2! x 2' bulletin board in staff lounge :

Relationships within the spece or area

I. The card catalog should be near the reference and the order departments

and near entrances
2. Display areas are to be used to show attructively designed advertisements
of library holdings. One should be located nsar exits and visible from

inside and outside.

X. STAFF AREA

A.

Space Allocation

i+ Director of Library . 400 sq. tt.
2. Assistant to Director of Library 200 sq. ft.
8. Three division heads . 300 sq. fi.
§. Rare book cotlection : 500 sq. ft.
5. Staff lounge 300 sq. ft.
6. Receiving and shipping - outside entrance, supply room

7. Conference room 300 sq. ft.
Equipment

|. Desk, chair, file, six extra chairs, wastebasket, typewriter and table
2. Typewriter desk, electric typewriter, files, two legal files, supply
cabinet, six extra chairs
3. Wash basin néar each work area
4. Informal furniture. Kitchen compact if possible (refrigerator and stove
and cabinet). ‘
5. Two conference tables with 20 chairs. Bookcases all around the room
6. Three division heads-offices, desk, chair, wastebasket, file, 390 sq. ft.
7. . Supply room-shelving 300 linear fest (floor to coiling). Adjacent to
\ work tables 8 x 6 with supplies for wrapping and mailing. underneath
8. Receiving and shipping = two book trucks flat shelves. Work table and
100 linear feet shelving, extra wide 15" = 16" bottom shelves.

Relationships within the gpace or area

~ t. -The staff should be located as near the things they work with as possible,

- yet near enough for administrative consultstion as needed.

2. The staff will work sometimes when the library is not open to the public,
so the staff area should be climate cortrolled to be usable without
heating or cooling ths entire library. S

3. Staff area should have wash basins readily accessibie in all work areas.

4. Staff lounge should be accessible to the entire staff.

§. Director of Library, Assistant to Director of Library and three division
heads can be pleced near those they work with or they may be centralized

: in one office-ares. - = - . . —

6. Closed shelf collection should be carpeted, curtains, book shelving very

nice {conference room). : ' '




First floor

_Offices, reference; a!cfcfl[u, brouslng,.risirvcy audio-visual, circulation, rastrooms,
listening snd display, washbasin near staff work rosms, drinking fountain, janitorial
closets m‘ storage, vending machines. : -

Second and Third floors

Stacks, periodicals, rare books, documents, maps, repair, display, typing rooms,
conferesce rooms, cerrels, faculty study rooms, statf and studant lounges, staff
restrooms, wash basin near staff work area, drinking ftountain, janitorial closets
and storage. ' ‘

If at all possibio. a building that has two levels of entrance. First floor could
be entered from one side, building and the second entrance could be on the second

floor.

Audio-visual, listening, classroom, shipping and receiving (below classification and -
and cataloging on floor above), janitorial area, mechanical area, rastrooms, vending
nachines, wash basin near staff work rooms.

Second floor

O0ffices, reference, browsing, reserve, circulation, display, drinking fountain,
restrooms, wash basin ncar staff work rooms. ) ' .

Third floor .

Stacks, periodizcls,rare books, documents, naps, repair, display, typing rooms,
conference rooms, carrels, faculty study rcoms, stafi lounges, restrooms. ,

§
t
3




v.

PHILOSOPHY

A.

- BOOKSTORE

Purpose
I. The College bookstore facility will offer for sale all textbooks, refer-
. ' ence books and trade books, tupplies, supplumentary muterials and genai-al
-lafcrialswnqcooaary?fcr academic work in all programs of the College.

2. The bookitori will stock various geniral merchandise items, as required by
the college. '

Objectives

To adequately serve the needs of ihe students and faculty

SPACE OR AREAS

A. Main shopping ares - 2800 square feet
B. Storage and receiving area - 2000 square feet
C. Manager's office - 100 square feet
D. Restrooms
E. Swall loading and receiving platform ~ approximately 50 square feet
F. Self-serving shopping concept will be in ~ffect
G. Furniture and Equipment
. Three lock-tvpe showcases, 6' x 3' x 3', with adjustable shelving
2. One check-out counter, equipped with cash register, change machirs and add-
ing machine
3. Five display "islands" of the type used in commercial booksiores
4. Outside the bookstore open-faced locker storage space should be provided
for 50 students to place their books, etc., before entering store. No
parcels, books, etc., to be brought into store.
H. Environment
i« Climate controlled
2. Well-lighted
Ie Utilities
Electrical wail and floor plugs throughout
STORAGE
A. Al outside walls should have adjustable shelving of metal types not exceeding
8 feet in height and 12 inches in depth
B. Shelving on main shopping area should consist of either the islands or adjust-
able shelving ( “
C. Shelving should be designed to hold 5,000 voiumes

RELATIONSHIP WITHIN THE SPACE OR AREA

The bookstore should be placed in the stuc -1t center

-27'-
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CLINIC

1. PHILOSOPHY

! A. Purposes ‘

To provide minor medical and first aid to the students and staff of the colleges.

8. OBJoctIVOt

i. Administer first aid as needed
2. To provide health services to students during school hours only
3. To make literature and advice available to studonts as a prevontive

reasurs to any health deterrent. 4

e

Il. SERYICE CENTER

A. Health records for s tudencs will be maintained in the clinic
B. First aid and non-prescription drugs will be administered by the nurse
C. Personnel

I. A registered nurse on duty during school functions
2. A secretary

111, SPACES OR ROOMS

A. Two rooms equipped with four hospital beds, side tables and chairs.

B. A raception room to accommodate twelve people. Six occssional chairs, two
setees, three side tables, three lamps, onc small desk, receptlonist'sdesk.
chair and typewriter stand.

C. Nursa's office (near treatment and examination rcom) desk. chair and storage
cabinet.

D. Examination and Treatment Room - examination table, twc metal chairs, two-
door storage c~binets, metal table, lamp. Three complete toilet facilities
and an additional lavatory in the examination room.

e T R e T ST R

IV, STCRAGE

” A. Lien closet
| 8. Storage closets
C. One closet for two collapsible wheel chairs, heat lamps, examination lamps

V. RELATIONSHIP WITHIN THE SPACE OR AREA

; Should be located in Physical Education facility.




FOOD SERVICE

PHILOSOPHY
A. Purposes

Proper nutrition is an essential part of the learning process and the duty o?
the food service at Polk Junior College is to offer savery, nutritious meals
at a cost which students can afford.

Objectives

To feed a large number of students quickly and to provide pleasant surroundings
in which both students and faculty can relax.

DINING FACILITY

k. Activities
The faculty and students mav ,urchase snacks and meals on the campus and the 8
facilities will be available for banquets given by either group. It iz also ;T
recommended that the facilities be open for worthwhile community gioups in 3
order to promote public relations and further community relations. 3
8. Grouping ;?
Approximately U0% would eat at this facility eachk day. This would indicate ‘

that the service should expect a maximum of 2,000 meals to be served over a
period of approximately two hours. With an approximete serving and feeding
time of 4 hour per person.

SPACES, AREAS AN[ ROOMS

A. Number of Rooms

One
One

large cafeteria
faculty dining room

items

B. Cafeteria

I. Two

other serving meals from a steam table arrangement.
ment of tit2 lines will be conducive to efficient serving and should be at

the

Ona

a. Tray und silver area (30")

b. Dessert tahle (3')

c. Salad area, iced trays

d. Hot food steam tables (58" x 30") and should lead into the base ot

I

2.

3. One kitchen and preparation area

4. Two employee restrooms and locker facilities

5. One ante-room and vending machine area

6. Two student restrooms

7. One waste and storage area for garbage cans and cartons

8. Two shelved rooms for storage of linen, china, silver and miscellanecus

linss will be necessary with one line serving short orders and the
A figure "T" arrange-

rear ot tiie building adjacent to the kitchen,

seriing line should be equipped with:

the "T" (usad jointly by both lines) where coffse, tea, milk and
water is eured
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8. Urn areaa, steam area, should be hooded and have adequate exhaust fans.

%. The short-order }ine shou'd have tray and silver ares, counter area for
salads and desrerts (¥').

5. Counter for placement of orders from the gr'l) equipped with Infra-red
hoods

6. A MN8" 2ril) behind the counter adjacent to a 20" deep-fry

7. B8oth lines protscted with glass snecze guards and fed to the drink area
at which there will be two booths for cashiers

8. At the rear o' the hot food line, adjacent to the kitchen, there should be
a 81" x 32” x 60" drawer-type, thermostatically controlled food heat-
maintainer which opens either from the serving side or the kitchen side.

9. Rails of stainless steel used to maintain the orderly line passing from
tray area to the cashier

10. A 65 cubic foot, reach-in type, tliree-door refrigerator.

Eating Area

|. Adequate to seat 500 students

2. Yables durable and seating from two to eight persons

.. Sufficient table and chairs

¥, Softly lighted, decorated artistizally and floors of impervious material

Faculty Dininy Room and Banquet Roow

I. To accommodate 100 peopie
2. Equipped for c¢utlets for micropl.ones and speakers

Kitchen Arsa

I. A soiled dish table with !4 guage steel waste-disposer adjacent to three
tank, flight-type dishwashar

2. At the end of the dishvasher a stainles: sieai [I¥ guage) receiving table
for clean dishes

3. A walk-in refrigerator

4. A holding-type freezer

5. Stainless steel pot-sinks

6. One twc-compartment stainless steel zink with drainboards

7. Exhaust fans

8. Floor drains

9. Six 30" x 6' stainless »steel work tables

10. Hot and cold water out!sts for all sinks

i1, 220 V and 11D V elcctrica! outlets

Empioyees Restrooms and Locksr Area

|. Restrooms according to state regulations
2. Lockers for uniforms and psrsonal belongings

Restrooms for Students

According to state reguiations

Ante-room to Cafeteria

i« Approximately 700 square feet and provided with lounge type furniture
2. Vending machines for soft drinks, candy, cigarettes

3. Open shelves along one -al) for placement of students books

Storage Area

T T T R T




Tne saall ctoro.o roents with shelves ndjacont to the kltchon for otorago of
" timan, sllver, chins, ote. ‘

J. Waste Ares - In accordance with State Board of Mealth muu‘um

K. Office Aroa

offuco fcr nnna.or and socrotcry

Iv; ‘nzunoua‘gms\ WITHIN THE SPACE ©% AREA

The cafateria should be i1ocated 'n the student center.
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A.

. PUBLICATIONS

1. MRILOSOPHY

Purposes

The publication srez will aid tbd‘cbllggo in {ts function to nurture, educate,

and encourage its stidents in the understanding of their environment.

0% jectives

This area will be used to enhance the total communication media.

INSTRUCT IONAL PROGRAN

A.

c.

E.

F.

Courses
JM 130 (A-B)
Activities
I. College newspaper
2. Annual
3. Literary magazine
Time Modules and $chedule
I. Newspaper staff meets three times a week for one hour
2. Annual staff has no set mestings, but mects when called
3. Megazine office will be in use every day
Methods of Instruction
Lecture, demonstration and discussion
Enrol Iment
I. Newspaper 20-2%
2. Annual 20-28
$. Magazine 20-28
Kumber of rooms
i. Annual
a. One room 400 sq. ft.
b. One office for editor 80 sq. ft.
c. One closet 20 sq. ft.
2. Mgazine
One office 100 sq. ft.
3. Newspaper
a. One conference-interview room 500 sq. ft.
b. One layoul. rcom 200 sq. ft.
c. Ors darkrocm 50 sq. ft.
d. One storige room 200 sq. ft.
¢. One office for editor 80 sq. ft.
“f. Two washrooms




e i s M2 o OO LT e L T T R e W S e A o T o e — Tl T G -t e R Ot e

IN1." SPACES OR AREAS, GR ROOMS

A. Functicn { Activities of Teachers and Students

|. Newspaper - layout, typs articles, discuss ideas, critique issues
2. Annual - plan, layout, type waterial, discussions
3. Magazine - plan, layout, decide on pieces to be used and rejected

B. Furniture

{. Four tables, 6' x §'
2. Eight typewriter desks

: 3. File cabinsts - eight four-drawer size

i . %. Typewriters - eight :

' 5. Darkroom equipmsnt for one darkroom

6. Twanty-five chairs
7. One conference table with chairs for 29 people
8. Paper cutter .achine
9. Paper, pencils, pens, carbon, rulers, paper clips, etc.

C. Environment
Climate contralled
D. Utilities

i. Outlets for TV and water
2. Adequate lighting

1V, STORAGE
A. Ten two-door storage cabinets

B. Eight four-drawer file cabinets
ct 200 9. fto

L, ..

V. RELATIONSHIPS WITHIN SPACE OR AREA

» The offices should be in the student center.

RN
BRI
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SOCIAL and RECREATION

1. PRILOSOPHY

A. Purposes

Opportunities for social and recreational activities thould bs available
tixvough athletics, games and cports, sccial and honci orjanizations, de-
pertmental clubs and cultural activities. These varied interests efford
the individual a chance to develop informally an enjiyment and desire for
, singing, dancing, swimming, dramatics, debating, cluh leadership snd many
ﬁ other diversions which give occasional release frowm stuiying and yet are
X ~ essential to a wellsrounded educational developaent.

8. Objectives

i« To provide a placs of rest and relaxation

2. To provide s place for all campus activities to take place

3. To provide an additional place for study a:J reading, discussion of
group assignments and college and club aclivitins

\ i %. To channel students toward accepted social activities

11. SPACES OR AREAS OR ROOMS

A. Television viewing area ' x 30°

% I. Functions
Special events such as space shots, presideniial uddresses, worls series,
etc., will be watched occasionally by lea-ge numbers of students. At
most other times, only a small number of students will be viswing at one
time.

2. Furniture and equipment
To accomodate fifty (50) students

3. Environment

a. Climate controiled
b. Homelike atmosphere

¥. Utitities

a. AMdsgquate lighting
) b. Adequate = ectriczi cutlets

B. Large Living Room Type Aria

{ I. Resting, reading, chatting, group class assignments, snacking, etc.
3 2. Adequate furnishing for fifty (50) students
] 8. Environment

a. Climate controlled
b. Home like

#. Utilities

a. Adequste lighting
b. Adequate electrical outlets

o :,5:‘«‘}7-‘.”.";‘”‘ )




" "C. Piano Area

7'8tndonta ofton dotlro tbo use of & piano for l-pro-ptu )an oooslons.

D, Juke box in ioun.ln. area of center

R unm- and banquet facilitios 100 x 60"

Iv.

l. Fdnctiono |

Fbriul .nd Infor-nl actlvltlcs
‘f- Frmlturc and cqulpnont

To accomodate five hundred (500) students
3. Utitities

a. Adecguate elactrical outlets and microphone hook-ups
b. Loud-speakers

STORABE

§00 square feet of storage space for tables, chzirs, records, ect..
RELATIONSHIPS WiTHIN THE SPACE OR AREA ' ‘
Located in the Student Center
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© .. STUDENT GOVERNMENT

G eniLosoeNY

A. - Purposes

o Té adainister the affairs andjtciivitJQs of -the student body in an effort
to create & more intellectual atnosphere for academic and social development. é

B. Objectives

. To practice the democratic system of government
‘ 2. To provide cooperation between students, faculty and adwinistration
} - 3. To encourage suparior tcholtrthp«

ii. PROGRAM
A. Activities

l. Campaigns
2. Elections
S. Hearirgs
4. Trials

5. Awards

"8. @roupings

Usually ten to a hurdred students but could include the entire student body.

N 111. SPACES
A. Offices
I. President

L]

a. Aporoximately 100 sq. ft.
b. Furnished with desk, chair, phone, filing cabinet, 2 side chairs

2. Secrytary

a. Appromimately 102 sq. ft. .
b. Furnished vith desk, chair, typewriter, phone, filing cabinets

3. Cuurt Room

a. Appreximataly MDO sq. ft. .
b. Judge's bench, five judges chairs, 20 chairs, flag and stand

4. Asseably Room

a. Approximately 1200 3q. ft.
b. Furnished with three parlance tables and 100 chairs, this might be

part of recreational arsa of student center
8. Eavironment

I. Climate corntrolled and acoustically :cregted
2. Should have atucsphere of court room - judicious and official

C. Utilities - Adequately i ighted with wall outlets g

IV. STORAGE - provided with cabirets : . -
v. RéLATlﬁﬁsulP WITHIN THE SPACES - Located ln‘thi Student Center

"-37"‘-’
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ENGLISH

1. PHILOSOPHY

Purposes

To assist the student to §dontlfy effective techniques end methods in commu-

" nications, to use efféctive techniques and methode in communications and to

appreciate and apply developed concepts in the broader field of comaunications.
Objectives

To help students acquire communication skills as a tool in understanding the
environment, in expressing our culture and !i furthering cur system of living.

1. INSTRUCT:ONAL PROGRAM

Courses

I. Review courses in basic English

2. Freshman English and literature courses

3. Creative writing courses

4. Speech courses, e.g.,public speaking,dramatics,argumentation,stagz craft.

Activities
|. Teacher

a. Lecture, discussion, observation in classroom, using chalkboards,
movie and film strip projectors, recordings, E.T.V., radio.

b. Supervisior of student writing and small group activity.

c. Testing and checking student wor-k.

d. Displaying student work.

e, Ruceptions and smail group enrichment.

2. Students

a. Listening, discussion, observation, reading, writing, speaking, acting.
b. Reviesw of tests and assignments.
¢. Examinations.

Grouping

i. Conferance seminar units for student stations.
2. Ciassrooms providing for 20 student stations.
3. Lecture unit for 75 to 125 students.

Time Modules and Schedules

One hundred fifty minutes per week.

Methods of Instruction

I. Individual instruction
2. Self study

3. Committee work -

4. Geminar

€. Conference

6. @roup discussion

T
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7.

Demonstration 7
Student . performance

Leciure

F. Enrollment Projection for 5,006 FTE

Sixty-fivo to-seventy percent of the student body will be enrolled in Fresh-
man English, literature and speech courses anil help courses. As many as
3,000 students may be enrolled in Freshman English alone.

8. Number of kooms or Spaces

2.

Classrooms

a. Eighteen standard classrooms
b. 7Two conference/seninar rooms
c. One thaatre-type classroom

Faculty

a. Office for Chairman of Lenguage and Fine Arts Division

b. Offices for department heads of English-speech, humanities and modern
languages (3)

¢c. Offices for the follouing professors:

(i) English and speech: thirty-five {35)
(2) Humanities

(a) Fine Aris five cffices (5)
(b) Modern langiiages: five offices (5)
(c) Music: two standard type offices

SPACES AND AREAS OR ROOMS

A. Standard Classroons (twenty-six)

2.

Functions - Activities of Teachers and Students

a. General cliassrcom for the English area
b. Eighteen for the English and Speech Depariment
c. A maximum of twenty students will use this space at any one time

Furniture, Equipment and Instructional Materials
a. Desk units

(1) Straight-back, wouden chair
(2) Separate wooden tsble type desk with storage shelf. Writing
surface about twenty inches by twenty-six inches.
b. Large, portable, instructor's floor standing lectern
¢. Chalkboard -
d. Display board
e. Acoustically treated floors
f. Four-drawer, legal size, locking file cabinet
g. Two dictionaries bolted to portable table top book stands
h. Waste container :
i. Pictures or wall mural
jo Clock in rear
k. Small window in door
1. Built in vacuum cleaner

fzi
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3. Environment

a. Cheerful inﬁ:pldasanf - -
b. Yielding a relaxed, comfortable feeling
C. Our view shown by suggestion of pictures or wall mural

4. Utilities

a. Wall speakers connecting to audio-visual equipment
b. Telephone jack

c. Television antenna jack

d. Foom tempersature control

e. Electrical outlets

B. -Classrooms, conference-seminar (Two)
l. Functions = Activities of Teachers and Studcnts

a. Small group classrooms for Engiish area

b. Two for the English and Speech Department

c. A maximum of thirteen stude .is and one instructor will use this
space at any one time

2. Furniture, Equipment and Instructional Materials

a. One large conference table

b. Fourteen, padded arm chairs

¢. One table top lectern

d. One dictionary holted to floor stand
e. Acoustically itreated floor

f. Chalkboard

g. Display board

h. Floor stand with appropriate bust
i. Waste container

j. Clock at rear

k. Small windew in door

1. P -~tures

3. Environment

a. Cheerrul and pleasant, but quieter than discussion classroom
b. Relaxed, comfortable feeling especially impcrtant here

4, Utilities

a. Telaphone jack

b. Television antenra jack

c. Room temperature control
-d. Electrical outlets

e. Telephore amplifier

f. Built in vacuum cleaner

C. Student Lounge Space

As an alcove or soms similar space develops within a building, that area can

be utilized as a student lounge. These spaces should be small, weil lighted,
attractive and sturdily furnished.

D. "Canterbury" Room (600 - 800 sq. ft.)

I. Functions - Activities of teachers dnd studénﬁs.“

o T
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% Receptions, literature sessions, enrichment events in general.
% 2. Furniture, Equipment and Instructioral Materials.,

@ a. Carpet

, b. Overstuffed chaire

c. One massive table

d. Plctures

e¢. Busts

§. Plano

g. Disguised record playing facilities
h. Chandelisr type light fixtures

i. Dark paneled walls

J. Talevision antennd jack

k. Teslephone jack

1. Telephone amplifier

N ————
T T
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3. Environment

a. "Hcod" room in keeping with its functions.
b. One of "conscious" culture.

4. Serving Area

a. Facility should be equipped for serving hot and cold beverages.
b. Sink and storage cabinets

T

e e e

é c. Loceted adjacent to Cantebury Room with sliding panel for serving.
{) 5. Utilitles

% a. Climate controlled

% b. Usual electrical outlets.

i Vi. STORAGE

Classroom, seminar type

: V. RELATIONSHIPS WITHIN THE SPACE OR AREA

C!~se to the library and tesching auditorium.
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| % FINE ARTS
-

. PHILOSOPHY 8

A. Purposes . ) ‘ \3

Mvencement ind gains in the acquisition of s:ills, appreciation and under- %

standing of sculpture, painting, architecture, ceramics, (crafts) and graphic ﬁ

arts, hinges .n adequate room, space, materizis and equipment for the growth .

development of the student, %

id

’ B. Objectives ﬁg
To provics the student with stimulating situations that will challenge i

‘ . !
imagination and inventiveness. '
{

1. UINSTRUCTIONAL PROGRAM

Il. Dawing and Composiiion

|
A. Course: i
i 2. Dzsign ‘

. 3. lwttering and Layout
: 4. (reative Advertising

{ 5. 01 Painting A
§ 6. Witer Color Painiiny h
b 7. Pottery and Ceramics i
,&j 8. Figure 9Jrawing !
i 9. Inams! ng on Metal q
10. Silk ~creen (on papar and fabri:) b
{!. Etzuing, Drypoint und Block Printing 3
12, sculpturing :
i%. History of American Architecture !
I4. Art Humanities (History) |
‘ I5. History of Design |
16. Interior Decorating ;
B. Activities |
L I. Teacher ;
&. iecture, demonstration, illustration, using the blackboara K opaque |
, projector, colored transparencies, reproductions and other tecching %
1 and training aids. ‘ |
| b. Supervision of student projects b
= ¢. Testing, grading and checking home and class assignments ?
g d. Evaluate the growth and development of each student %
;1 e. Individual instruction, guidance and ccunseling 5
L v |
3 2. Students f
I o
§ a. Woricing at easels, desks, benches, tables or arm chairs ﬁ
yi b. Note taking, analyzing and questioning iilustrations, demonstrations é
b and materiai presented I
%‘ ¢. Review of assighments, tesis, lectures and demonstrations ‘
§ d. Individual student studio project work :
| . e, Exhibiting student work 1
| ;j f. Examinations and project evaluations 2
il i
P "
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firouping
Classes will consist of 15-20 students. Each student will need 25 square fost.
Time modules and Schedule
Labs will be scheduled in 2 or 3 hour blocks j
% E. Method of Instruction l
Lecture, desonstration, i1lustration and discussion f
- F. Enrollment Projoctions for 5,000 F.T.E.
il
| 2,500 students
G. MNumber of rooms and spaces
Is CIassrooni
a. Four lab studios
i b. Humanities auditorium
c. Five storage rocus
2. Faculty }
; a. Offices for five professors }
% b. Office for division secretary and four student assistants ]
i c. Office supply and mimeograph supply storage room
3 .
q 111, SPACES OR AREAS OR ROOMS t
il
8 A. Function - Activities of teacher and student
“ 1, Students will be working in various art media at tables, easels, benches,
! arm chairs or desks. They will hear lectures, see movies, film strips,
Lransparencies, demonstrations, reproductions and prepared programs on T.V.
2. finstructor will be lecturing, deronstrating all techniques and procedures Q
in the varicus fields of art using the vlackboard or by the use of audic-
visuai equipment.
B. Furniture, Equipment and Instructional Materials
l. 20 upright easels
2, 20 bench sasels
‘\5 3 . "o 8t00| )
| 4. 20 flat library-type tables
5. 25 Ch. irs
6. 10 stands 4' x 2' x 3' {adjustable)
7. 20 stools 3' high
8. Teaching auditorium
¢. Environment
Climate controiled and adequate lighiiny
i p. Utilities
74% t. All studios to have a large double utility sink
i 2. Two studios should have overhead lighting and 1i0Y outlets spacus £ apart
| 3. Two studios shculd be equipped with 1EOV and 220V outlets
E - 4 3 -
| i‘l\‘l ‘"’,\‘..;ﬂgq”‘”;g"gggl - ‘p,,‘"z;‘ - ; EeE Lt T"’“ﬁmﬂ?mrgiﬁim“wm“ faﬁ!ﬁﬁm'ﬁ? A
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STORAGE

Studios to have as much cupboard space as possible
3 - 10" x 36" x 38" cupboards - formica tops, 3' on szch end for shelves i' a-
part. Center area to be made up of three drawers.

RELATIONSHIP WITHIN THE SPACE OR AREA

Should be located near ihs Fine Arts Auditorium and ihe academic complex.
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FOREIGN LANGUAGE

I,  PHILOSOPHY
A. Purposes

The purposes of the forelgn language program are to continue the language
treining commenced at the secondary level and to impart the basic skills to
those with little or no pre-admission language expsrience.

Oljectives

A1l students should complete material of Level Three caliber after twu yoars
ot study; some during the second year will be engaged in more advarced and
selective work. For students planning or with the potential for further
education, the Junior college language program should be tailored to insure
placement at the upper level in the university.

tl. [I¥STRUCTIONAL PROGRAM
A. Courses
!. French
2. German
8. Spanish
§. Russian
hctivivies
The teacher, the language classroom and the language laboratory will provide
the students with & living model of the use o. the languaqe; an adjustment
for tie difference in the rate of iwarning of individual students; a means of
hearing, recording and correcting their spaech.
tirouping
The language class should be composed of 20 students and not mo-e than 20.
Timo Modules and Schedule
Four or five fifty minutet veriods per week.
To provide adequate insiriction in an audio-lingual method there is need for
the "language clasiroom.™ This can actuslly be a standard classroom equipped
with a sufficient number ot wall _lugs for headsets and such tables as are to
be used in Englich composition classes.
Enroliment projection for 5,000 FTE
200 in French, %00 in German, 200 in Spanish and 150 in Russian
Number of Rooms or Spaces
i« Two classrooms

2. A 50-pocition "library-type* ianguage laboratory
3. Faculty offices for six professors and the laboratory director

SPACES AN} AREAS OR ROOMS

A.- Functions
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I. The language classroom allows for the difference in the rate of learning {ﬁ
of sach student. To do this it has an audio-active learning apparatus 4
which en.ables the teacher to work with one group while another is aktle ﬁ
to advance or catch up, as tiiz case may bs, ﬁ
2. The language laboratory - a complete library system - gives the student %f
complete control of his program source and enalles him to listan, repeat, I
record, correct, stc. 1
0
B. Furniture, Equipment and Instructional Materials {
I. Language classroom %
a. Teacher desk and chair f
b. Student positions for 30, table desi and chair type o
C. An electronic console with two tape desks (program sources), full §
monitoring facilities iy
d. Wall plugs (18) and student amplifiers connected to the console \
along one side and Mack c? the room |
e. Headsets (18) with microphonas |
f. Chalkboard - 16 linsar feet, located in front J
g. Screen (8' x 8') for overhead projector hung from ceiling K
h. Overhead projuctor - Berelor Vu Master* required because of ths i
provision it makes for fiting remcvable transparencies in place and i}
the type of instructional materials used will often be of a permanent j
nature that once prepared will be used again and again, g
J. Convenientiy located electrical outlets for overhead projector, movie jg
projectsr, film strip projector and the electronic console I
*Model 6600 Vi Graf, 12" x 12" Tempiate )
2. Language Laboratory f
N
a. The room space should be 24%' x 50' for a 60-position lab i
b. One console with at least four dual channel tape decks and a record :
player 5
(1) An adequate distribution system. The lesson source should be p
available to =ach position individually and by rows. 3
{2) Full monitoring facilities
(3) racilities for tape duplication
(a) A switch that will put all recorders in the studer positions “«
in operation from the conscle; both for duplication from the @
console and fc.- student testing. i
{b) Connection frem pnonograph to tape recorder for duplicating h
recovds. i
h
c. Student pesitions (60) with the control switch that givec them com- , F
plete contro! of their re:orders - stop, fast forward, -ewind, record, |
ersse; hut the dual channel decks remote; that is, installed in a ]
facility at cne side or behind the console. A headset with attachesd "l
microphone with volume contrcls for each set. L
i
d. /4 soundaroof room for ihe recording of tapes with electrica! outlets ﬁ
for tap: recordnrs; buili-in cabinets with desk top and overhead ﬁ
cabinet: ror the sto-2ge «f blank tapes and recording equipment. This ﬂ
room car «lso ba uexd for the classifying, marking, repairing, etc., %
of tapes Yor the ' ibrary of tapes in tha 1ab.
¢, Office i ,ace for thz laboratory dirsctor. A laboratory that is usad
by two «r rore teccicrs shou'd be in charge of a laboratory diractor
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who is responsible for purchasing; Jcheduling (under the direction of ‘ )
the chsirman); preventive and major maintenance; copying of tape for !
the maintenance and growth of the tape library.

3. Environment
Climate controlled

§. Utilities

Adequate lighting and electrical outioats

" ; I¥. STORAGE

| A. In the classrooms

A storage cabinet for headsets that will permit than to he hung with the
curds danjgiing....6', 3" high, 12" deep, 20' long.

B. In the language laboratory

Library type shelves located behind or ne=ar the console to holda tape S
library of 1,000 tapes. Shelves at the entrance or along one side of the {
i laboratory for students to deposit their bocks when they enter tie lab for

practice.

In the soundproof room therea should be cabinets along three walls with a desk

' top - 3" high, 2' deep with double doors for storage of equipment and supplies !
f with overhead cabinets for the storage of blank tapes and repair and labeling
{ equipment.
T .
V. RELATIONSHIPS WITHIN THE SPACE OR AREA ﬁ ;
Located near the language Fine Arts section, the linguage Tacilities, espesially ™
the lab, could be availzble for use by speech, drama, literature classes, =tc. i
;

e B
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MATHEMATICS

. PHILOSOPHY

A. Purposes

To provide the student with a foundation in mathematics which will serve as @
versatile tool of communication #nd concise annotation basic to the study in
depth of all disciplines.

B. Objectives

Tv have the student systematically encounter graduated mathematical concapts
applicubia to his field.

1. INSTRUCTIONAL PROGRAM

A. Courtes

I. Intermediate courses in basic mathematics

2. General mathematics courses f:: students not majoring in the physical
sciences or mathematics

3. Courses p to and includirg atenentary calculus for students in the
aucree srograms and In the fecuimicai education programs

4. WHonese program courses

- B

B. Activitics

i. Teecher

T o R B YW T e 0 ~r o™, i

et et

a. Lecture, demonstration, illustration, using the blackboard and other
training sids.

D { oy ot MR

b. Supervision of students' classroom work ﬂ
c. Testing, grading and checking assignments y
d. llse of training aids (procjectors, T.V., movies, etc.) %

2. Students

a. Note tuking, znalyzing and questioning material presented

\

ik

b. Practice at desk and at blackboa*d with cccasional demonstrations i

C. Review of tests and assignments 4

d. Cxaminations and make-uy wor' Q

: i

_ C. @Grouping ﬂ
}

I. Twenty to twenty-five students iz the optimum class sice for mathematics ﬂ{
of all {yjpes ‘
2. Classes of 300 - 5G0 students may be assembled twice a week fcr lecture, !
demonstrutions in Genera’ Mathematics and Aigebra.

D. Time Modules and Schedule

Standard 50 minute classes meet five day per week, from 8 a.m. to ¥ p.m. and J
3 hours each evening f

E. Methods of Instruction

IRFAEE T

Lectira, demonstration, discussion, discovery, use of television
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F. Enroliment Projeactions for 5,000 FTE

Forty to fifty percent of the student body will be enrolled in mathematics.
Enro)iment in the general mathematics course alone may reach 1,000, but this
course could be divided to fit the varied needs of the students without
changing t.e space requirements.

G. Number of Rooms or Spaces
i. Classrooms
a. At loast seven stardard classrooms in fuil time use. One or more
divisible. This vill accommodate eight sections of 25 students per

classroom for a Lotal of 2,200 students.
b. Use of a teachirg auditorium four to six hours per week.

IR

2. Faculty

a. Office for Jepartment head

b. Offices for esighteen other professors

c. Office for division sscretary and two student assistants

d. Mimecgraph and office supply storage room adjoining division secre-
tarial office .

e. Confersince room for departmental meetings, accessible from department
chairmen's office and from secretary's coffice

f. Faculty rest-rooms for men and women in academic office area

111. SPACES OR AKEAS OR ROOMS
i A. Standard Classrooms ¢

|. Functions - Activities of Te:chers and Students

a. Students will take notes, refer !5 taxts and work probiems at the.r
seats. They will also demonstrate the solution of probiems on the
blackboard. Students will have an oppeitunity tuv question concepts
and solutions. Students will be tested frequently. Students will
Lear lectures and obssrve demonstrations, training devices and ore-
pared programs on movies and TV.

b. instructors will be lecturing, demonstrcting training aids and giving
examples of procedures and concepts eitiier on the blackboard or by
the use of audio-visual equipnent. There will be an exchange of
questions betweer the students and tlie instructors. iastructors will
supervise tests and student participation in ciassroom activities.

2. Furniture, Equipmant and Instructional Materials

| a. Each rtudent classroom should te equipped with 25 siandard student
f desks. (a-mchair type)
) b. & lectern or table is required for the instructor

L

Wl

— - —— —— _g.—Chalkboardis are required on at least two walls cf the room. In
addition to the front board, a side board will provide space for
drawings, assignments and problems that can be retained from day to
day and for student work.

d. Map rails for retractable screens for charts, graphs and maps.

R S S W =

foe s T I

3. Environment

T At

a. Lighting must be controllable so that projectors may be used with or
witheut Vight for writing.
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i b. Climate contrcl is needed to improve efficiency and avoid distractions.
! ¢. Acoustical tile and other sound-absorbent materials in all classrooms
' and halls will reduce noise and fatigue.
d. The above itams, blended with subdued colors and attractive design,
B. Teaching Auditorium » - N
Outlined in section on Auditorium.
“ V. STORAGE
A. Number, types and sizes of items
= I. Display boards 3' x 3' 10 sets of 5 each .
Z: Flip charts, # sets 3' x 3' 2 stands L
3. ‘ihree dimensional graphs, 4 sets, 3' x 3' x 3' ?
4. Geometric solids and various exhibits 20 sets |' cube |
5. File, legal size, four-drawer for transparencies “i
e 6. Blackboard drawing compasses (8 each) protractors, meter sticks ‘
g 7. Slide Rule 8' x | §

B, Size shelves

PR S

(. Sl
e

1" wide by 50' long, half with 44' height clearance and h«1¥ with 1§' clearance

* C. Size of storage area }%
5

} 6' x 15’ l‘?
| |
i V. RCLATIONSHIPS WITHIN THE SPACE OR AREA i
! ]
5 The location of the mathematics department should be near the science and tech- B
é nology compiex. ?
|

| :
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MUSIC

PHILOSOPHY

A.

The music area includesi both insirumeantal and vocal music, both private
instruction and group participation; it also includes theory, appreciation,
music literature, history and musical stage productions. Our cultura! heri-
tage in the arts, especially inmusic in this case, must be passed on to our

students so that they car become cuituraliy literate - a literacy built on the
aesthetic joys in life.

The music program does have an educational function, but it also is a medium
through which the College is advertised. |In other words, our performing
groups can be "good will ambassadors" for Polk Junior College.

We intend to afford the students who are interestes the opportunity to parti-
cipate in a musical organization of some type. W2 also intend to offer
specialized music courses that would attract fewer students who have already
attained above average musical skills and who intend to continue with music
as a vocation after leaving folk Junior College.

INSTRUCTIONAL PROGRAM

A.

E.

We will be offuring at least two choirs - possibly three - within the next few
years., |f the third choir, a community-college chorus, develops we wili
need rehearsal space large enough to accommodate approximately 100 singers.
If it does not materialize, we could manage with rehearsal space for 50 - 60
persons. We will also be offering a course in Band. We wouid estimate that
with 5000 FTE the Band would have 50 - 75 pieces. An Orchesira approximately
the same size might be attempted within a few years. The 3and will rehearse
in the same rcom that the chorus rehearses in during Phaca One, but we will
definitely nsad an additional rehearsal space included in the Second-Phase.

Eventually, we will need at least eight {four in Phase dne) sound-proof
practice rooms large enougk for a spinet piano plus some rehearsal space -
approximately 7' x 8' would be adequate.

Four studio~-offices for private instruction in voice, pianc and instrumental
music will need to be included in this music complex.

Music Appreciation, Humanxities-Music, Music History, Music Theory, Music
Literature, etc., will need classroom situations equipped for listening to
records and with a mucic staff chalk board and piano.

A music listening room or rooms for individuai listening projects (not neces-
sarily in the music compiex) equipped with several turn-tables and earphones
is a must so that professcrs can assign extra class listening to students and
expect them to complete such assignments.

Humanities<Music is a required course for all students who enrsl! and plan to
graduats from Poik Junior College. Art and Music Humanities are the only two
of the Humanities that are required. Therefore, we will need more space for
this course than for ithe other music courses which will reach a smaller per-
centage of the student bcdy.

SPACES OR AREAS OR ROOMS

A.

PV S e 0 SR A 2O 5 O 8 AR NN WL s 3 AR e o
- I

Rehearsal Arez - Two choirs, a handbell choir and a band will use this snace.
Sectional rechearsals, tryouts and recording sessions may also utilize this
space. The rehearsal area should be large enough to accommodate a minimum of
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P 40 and a maximum of 100 musicians. A musician holding an instrument using u ﬂ
‘. music stand takes more space than the normal student in a desk. Storage b
v facilities must be convenient for music, both choral and instrumental, and for %
musical instruments ranging in size from the piccolo to the tuba and timpani.

b. Classroom Area - Instruction in the art of listening to music creatively is
.one of the objectives of our music program. To accomplish this we need g
} classroom situaticas equipped foir listening and uniquely designed so that the i
| student will not be distracted by outside influences such as noisy cars and |
students, which promote gazing or daydreaming out of a window. It is hard to |
visualize such a room that would still remain interesting enouan that the i
r

|

f

I

!

|

|

!

i o - .

studeits could stay awake. Maybe we could consider a theater-classroom
situation or a room with a table and ciairs. This room could be used for the
following courses: Humanities-Music, Music Appreciation, Music History and
any other courses that we decide to teach in the musicological sphere. Music
Theory must have a class-oom situation a little different. Noise remains a
problem. Extraneous sounds irk students,especially in rhythmi: or melodic
dictation. A pianv and music staff chalkboards are assentials for this room.
Staff boards should be on most walls so that a maximum of 15-20 students
could have space to work at the board.

.
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Studio-Office Area - Here individual instruction in the puzrson's major or
minor instrument - voice, piano, clarinet, etc. - will be the subject taught.
the instructor's tools - music, literature books,charts - can be ccaveniently

available and the seclusion of teacher and student so that inhibitions on the

student's part may be broken are two excelleat reascons for the studio-office f
arrangement, y

i
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D. Practice Area - Most of our stuuents who will be takiug private irstruction i
will have some free time during the hours they are on campus. Practice rooms ﬂ
should be made available for these students. With their other courses re- .

quiring wany hours of study, they do not need nor can they afford to neglect
their practice.

E. Equipment Lisling

j. Student desks or chairs

T

classroom and possibly for the music-humanities, music appreciation, etc., i
lecture room. However, a rectangular or circular table with straight f
chkairs or theater type seats with movable writing arms might fit into the |
uniquerncss of a good listening room Rehearsal chairs instead of permanent B
ones would te bast for the rehearsal room because it will have to be used B!
by two or three or more different groups. !

]

|

|
l
|
Separate chair and table type desk units for each student in music theory i
!

2. Audio-sisual ltems

| a. Tape recordzr, speakers (botii built-in) and microphones in rehearsal

- room

| i b. Speaker system for recorded music in each classroom

) ¢. Console record players or comnonent-on-whaels or centralized console
for playing hi-fi and stereo rucords in several rooms f

: 1 d. Television jacks in each room for cccasional use !

Co e. (intercom from studio-office to practice rooms

e

TR A

b V 3. Rehearsal Room

" T

a. Student chairs
L b. Conducting pletfori |
i c. Conducting stand |
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8. Rocordlng equ! pnont and .pcnkor system
¢, 3-4 tiered rows with adoquate width for chair and stand
f. Storage araas for musical instruments: music, robes, uniforms, and/or
wardrobes . :
9. baby grand piano with movable dolly
h. displey board for annourcouonts,otc.‘
i. Lightiag - fluorescent, soft whltc, oasy to read nuclc,‘no glare
~ from tight or sun
}J. Climate controlted
k. Water cooler
4. Classrooms oy
_ i
4¥. Student devke or chairs P%
b. Music staff chalkboards g
¢, Piano NN R
d. Lectern (optaonll) iﬁ
¢. Pictures or charts ﬁ%
f. Speuker system o
g, Television jucks -
- v ) - & ‘{‘\‘r
5. Studio-0ffice r
i
a. Professor's of fice equipment ﬁ§
b. Book shelves A
c. Storage for sheet music- . . ) ¥
d. Pianc (perferably grand) . j%
e. Listening facilities 3
f. Chairs for student-teacher conferences i
g. Intercom to practice rooms {ﬁ
6. Lounge Area (Optional) g%
§
a. Teacher-studont conference area Eﬁ
3. Waiting room for students =
¢. Water cooler ;%
d. Lounge furniture E%
4
7. Practice Rooms gg
3
a. Piano o
b. MNirror ;
e. ltutorcom
d. Exterior locks on doors so that only authorized students may open them
F‘ 1
8. Listening Roon
s. Turntables
b. Earphones
c. Chairs
d. Rot n.cessarily in music complex
9. Music Library Workroom
a. Space for cataloging both vocal and instrumental music
L b. Repair work on music &
’ | ¢. Room may be in storage area for music iﬁi
? V. STORAGE /
A. Music Sterage L
- )
' -y s 3 -
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{. Storage for Soo-tdqo music octavos
2. Twenty-five ic fifty octavos of sach piece

. Eight inches wide
b. Twalve inches deep .
¢. Two inchas high (in betwesn each shelf)

- a. stéradavaret apprﬁxipately,ZZB,qq. ft.
Shalves floor to ceiling on three we!ls

a- .
b. Movable ladier fsr easy sccess to storage cells that are nut of reach
¢. Consecutive numbering from top to bottom

. May be orf of studfo-office or rehearsal area

1
h - _B. Storage Area for Robes. Uniforms and/or- Wardrobes’

Blazers

. Robes and uniforms

Movable light aluminum wardrobes in addition storage wardrobes
Storage area in a dressing room with mirrors, make-iup iights,stc.
Climate control is required to prevent mildew and ovors

A= W S -
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; C. Storage for Band iInstruments and Music

I, One'hgndred 10 one hundred-{ifty instrunents

a. Convenient to rehearsal area so that instrumenis can be easily moved
b. Racks to facilitate moving of largsr instruzents

2. Storage for Band Music

& Filing cabinets
b. Storage area for 250 sg. ft. for band scores and scors parts

D. Storage for Music in Use

| . In rehearsai room
i "2, Chora) music

a a. Up to 50 folders (10" x 12")
b. Easily accessibls to students as they enter the room

¢ 3. Band Music
a. Up to 60 folders (12" x I14")
b.. Easily accessible to students as they anter room or pick up their
instruments

E. Lockers for Music Students Only

I. Hall lockers for practice materiais

a. Mugic .
b. Smail inst. uments

2. Adjacent to practice rooms
3. Hainly for students taking individual instruction in voice or instrument
4. Fifty maximum

V. RELATIONSHID® WITHIN THE SPACE OR ARER
Adjacent to performing areas for concurts and performances in auditorium
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PHNYSICAL EDUCATION

I PRILOSOPHY

Ai

Purposes

" To provide facilities for vhe co-esucational activity tnstructional stations,

classrocm space and adminisirative offices for the basic healih snd physical

program. It will utilize a specific area fur indoor and outdoor recreational -

facilities for 5,000 men and women students, faculty and staff. In addition,
various outdoor instructional, recreational and intramural facilities are
essential for a complete program to provide students with physical! as well as
mental education. ~

Chjectives

To muet the basic physical education needs of all students for four semester
requirements. A program of voluntary physical recreation which inu:iujes
activities in intramural, iniercoilegiate competition and is dezigned for
professional prepafation in hcaith and physical education and recreational
leadership.

11, DESTRUCTIONAL PROGRAM

A.

C.

Courses

Badminton, dancing, handba'l, baseb2ll, basketball, archery, tennis, golf,
gymnastics, wrestling, swimming, softball, soccer, touch football, skiing,
crew. Introduction to Physical Education, Health, Officating and Recreational
Activities.

Activities

l. There snould be a ratio of 30 students per teacher. (lasses and areas
that will accommudate 60 pupils should have 2 instructors utilizing space
and principles of team teaching. This ~ould be effective in activity
courses. .

2. There should be ar audio-visual setup for skills to be taught in each
activity. The best prescribed way for obtaining the skill shouid be
viewed. The instructor can move among the students observing and corvect-
ing their different forms to make sure they are on the right procedure.

3. Four thousand students will be enrolied in the Ph}sica! Education Program
of the five thousand projected enrolliment '

Number of Rooms or Spaces

I. Three general classrooms. (With movable wall to convert into large area
for filming and counseling with large groups.)

2. Swimming pool with locker room ard shower facilitics adjacent
3. Genaral activity and instructional area for combatives, weight training,

handball, gymnastics and dance.

4. Equipment storage, prepare and check-out rooms, recreational activity,
study area, custodian quarters and supply closets, office space for 18
instructional personnel.

5. Outdoor sports ares - courts, diamonds, tracks, golf and archery range.
(Joint use of fa.ilities for men and women)

SPACES OR AREAS GR ROOMS

A
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 Gymngaivm tOtincludevtho following facilities:
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A

C.

E.

F.

H.

Basketball Courts

This should be lnrgo enough to have one 9° x 50' regulation court with two
84' x §0' courts superimpused crossways in each area. The one regulation
court should have bleacners of rollaway type on each side to seat three

‘thousaad. These artuq would provide an indonr gpsce for men's and women’s

intramura! gasec and sarve as teaching stations for other ¢lasses. Voltoyball
and badminton lires cuuld be put cn those courts.

Exerc ise Koom

One ares t0 serve @z multi-nurpoge room for exerci~~ aad weight training.
The area will house & rowing machine, bicycling machine, steam bath; rub-
down tables, rest area, weights, need’» shower, whirlpool and storage space.
this should be adjoining the staff locker room. The area could be made large
snough to teach judo and wrestling.

Dence studi\

50‘ x 7¢' large =nough for a class of 50 students. This area should house
mirrors, bars, dance iecord cabinet and one office for iwo dance instructors
with adjoining instructors' dressing rooms. Allowance for u piano and costume
storage. Fencing strips could be ulaced in this area for instruction.

Traiving Room

Electro-therasy

Rubbing tables

0ffice

Ons Seminar Room

Physical Education Staff Lounge

Restrooms

First Aid Rooms

Two first aid rooms coanected *o training room with a wide door. It shoulé be
located close to dressing room and include toilet facilities, first aid
cabinets, cots and tables, hot anj cold water and space for storage of larger
equipment.

Locker Rooms

For an estimated 5,000 onrolIlment - considering peak load of one day. Two

locker areas - one wen's locker and dressing room with showers, etc., one
wosen's ltockar and dressing room with showers, atc.

The above areas should be accessible to the indoor and outdoor teuchnngf

stations and located on the ®ain gym floor level. |t should include the
space for necessary showers, toweling-down room, lockers, bencues, baskets,
storage, hair-dryers, dressing areus, mirrors. Air circulation of this arsa
should be carefully considered.

Gtatf Locker Room
The Staff Locker Rooa sﬁould adjolin the exercise rooms and be equipped with

lockers, baskets, showers, dressing areas, toilets, toweling-down room, etc.
?hcso are for COIlcgo staff 0thor than P. ﬁ. pwraoune!.

« 56
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Equnpuont Storage and Repal.‘- Approxnnatoly fl»o (5) ttorage areas accessible
to each teaching station, One for each malor teaching station unless the area
specifies that !t has its own included in the- roon-‘exnmple ~ the fencing

" room nnutd ‘have a cage to be rolled into the. rencing room,

Eqvxpuent check-eut Roon: -

Ganernl check-aut service for men and women near and in circulation .of the

locker room.

Laundry Room

For towels and laundry including swimming suits for 500 students
Audio-Visual Room

60 students

Custodian Supply Closets

Two - located at sirategic spots near teaching stations.

One general restroom area on main floor for men.
One general restroom area on main {loor for women.
instructicnal Staff

To include i8 officec and space for | desk, | table, | filing cabinet, 2 book
cases and 3 chairs. This is not to be ons general area but separate offices.

Lobby

To have trophy case

%1assrooms

Thres ‘classrooms large encugh to seat 40 students, with chairs for the same.
There should be ampla wiring in all rooms for plug in on films. The main
arza of Gym Floor shculd be wired for loud speaker. Classrooms should have a
place for hookup with television; aiso bs able to view films.

One Gymnastics Area

This shkould be located where the equipment need not be moved far. Parallel
bars, trampoliny, side horse, long horse, balance beam, horizontal bar, rings,
ropes and mats are equipment necessary here.

Outdoor Sports Area

Facilities

te 8 tennis courtt,‘aaphaf‘

2. 6 handball courts, lighting
3. . touch football and soccer flelds, coabinod
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B AR . SCIENCE

1. PHILOSOPHY
A Purposes

. " In keeping with the College idea for enlightened citizenry and sound pre-
- paration of students, the sciénce division proposes to provide: the best.
potsible Yearning oppartunity.

Sciencelhas bécome one of the basic tools of modern society, influencing our
world to such an extent that scientific knowledge is no longar a matter of
specia! interest, but of necessity. It is cur purpose in the sclences, there-
fore, to introduce the student to various scientific disciplines and to
challenge those with :paclal aptitude to pursue careers in the scient;fac
. . field. . . . .

B. Objectives

l. To wsgsist the student and acquaint him wlth the approach of science to the
. - NOf‘d in which he jives. . -

2. S|nce science is required in nearly every curriculum, a strong program is
necessary to the academic and practical success of our school. Scientific
method .demands a wide variety of experience so that laboratory facilities
play 4 vital part in the whole science teaching program.

s -

It. INSTRUCTIONAL PROGRAM
A. Courses

I. Physical science and chemistry

2. GQeneral chemis . v

3. Organic chemistry, guantitative and qualitative

4. Physics

5. Biology and zoology

6. Anatomy, physiology, microbiology and comparative vertebrate anatomy

B. Activities
A
Many types of learning activities are required for a guod science program.
Classrooms must be designed for demonstration, lecture, plenty of blackboard
space is needed. There will be frequent use of audio-visual! materials; such
things as educational TV may be used to advantage in the future.

P

C. Grouping’

I. Space and facilities are needed for !irge lecture demonstration grouping
and tor swmaller classroom sessions. In addition, smaller groupings ara
provided in the laboratory situation with students working singly or in
pairs on varions experinentis.

2. Sizes
Free exchange of |deas place limits on the size of classrooms and lab-
oratories required. Number of students recommended per clussrsom is s&s

follows:

a. Physical Scisnce - 3 classrooms, 30 students
b. Physics = | classroom, 30 students, 24 laboratory students
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D. Time Modules sn# uchedufas.

w

‘¢, Chemistry - 1 clussroom, 35 students, 24 Tuboratory stuiants
4+ Bloingzj - 6 classrooms, 60 students. 24 lavoratory students

-,

{. Classrooms wi§1,hé used for a maximum of eleven sections a wesk. (7 wwF

and ¥ TTh). Sections will meet MWF Tor one hour each day and on Tuesday
.and Thursdey 4 hours each day.

Laboraiories -uctions will meet once a week for two hours. This allows
 four sactions to meat on Monday, Wednesday,and Friday for a taotal of 12
sections and *kree sections to meat on Tuesday and Thursday for nine
additioaal sentions so that each laboratory can handle 18 sections each
week. :

In qhysicdi sciehue the telescope room and planetarium would be used only
at Vimited times. The planetarium could then serve as a large lecture
hal! for othar grenps.

L2

E. Methods of lastruction

™

In ¢lassroom sectiows msthods of lecture, discussion, demonstration and
audio-visuals will »s used. Adeguate nlackboard space and suitable
display area are quite hecessary.

in lqporatories demonstration is used, followed by individual experi-
mentation and individual help. Audio-visuals are frequently used for
additional direction in tke hiological sciences.

Enroliment projectiions for 5,000

Physical Science 900
General Chemistry 400
Qualitative and Quantitative Analysis 60
Organic Chemistry 60
Physics ' 250
Botany and Zoology (divided equaily) 2300
Ancteny, Physiology, Microbiology 100

Number c¢f Rooms or Spaces

Physical Science

Three classrcoms are needed
Chemistry

a. Generai Chemistry

(1) Two classrooms
{2) One laboratory

b. Qualitative and Quantitative Analysis
(1) One classroom is adequate for this and organic chemsitry ( usad
jointly)
(2) One taboratory

¢. Organic Chemistry

One laboratory is needsd senarate from Qualitative and Quantitative

)
b
%
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(2) One Vaboratory

rBiolbgy
~ a. Botany

(1) Six classrooms
(2) six laboratories -

Zoology

(1). Three classrooms
(2) Three laboratories

Q Anatony - Physiolo;y |
One laboratory
Microbiology
‘One laboratory

111. SPACES OR AREAS OR ROOMS

PHYSICAL SCIENCE

A. Functions -~ Activities of Teachers and Studeants

in the classrocin areas, demonstration methods will be stressed; there will be
used of audio-vi uals, Laboratories in the usual sense are not desirable
because of ihe gec aral nature of the studies which deal with basic physics
and chemistry, earih science, astronomy, metorology, geology. Instead, work-
ing telescopes and skilled use of a planetarium are planned to offer exper-
iences which would otherwise be available to students at this level in the
sciences,

Furniture, Equipment, instructional Materials

I. Armchairs are desirable - "

2. A long desk with sink, water, gas and drawers is needed in each room.
There should be enough space in each classroom for at least six tables to
be placed around the periphery of the room for Iaboratory work, map work,
display of rocks, minerals, etc.

Each room should have a pull down projection: screen, a cork bulletin
board and facilities for hanging maps, pictures, etc., on the walls.

in the corridor a display case recessed into the wall is needed; its
dimensions should be 30' long, 2' deep and 4' high. This case is to be
used for displaying fossils, rocks, minerals, etc., to the public.
Laboratory Requirements

a. Laboratory aquipment in the normal sense is not needed. Instead,
space should be provided for two teiescopes on the roof of one of the
tallest buildings. There should be enough space for students to sit
while awaiting their turn at the telescopss.

A planetarium to seat 60-75 people is needed. It should b2 wired
with electrical outlets in the center of the room for settlng up a
control board for the preojector.

Environment
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Climate controlled, acoustically treated and controlled lighting for
. use with audio~-visuals, etc. The color scheme should be pleasing and
the seating comfortable. |
d. Utilities ,
Gas and water are needed at the demonsiration desk. Lighting should
provide comfortable reading light at seuted lavel. -

CHEMISTRY

A

Functions - Activitiss of Teachérs and Students “
Lecture, discussion, preblem solving and demonstration; consideration need be

givenh to adequate demonstration equipment. Laboratories are used for personal-

contact and guidance; students work in pairs to derive many relationships and
thus betior understand the material of basic chemistry.

8. Furnsture, Equipment and Instructional Materials
I. Classroom requirements

Each room needs an instructor's demonstration table with gas, water, etc,

available, |If a science auditorium is availgble, the instructor's demon~

stration table is not required. -
2. Laboratory Requirements

&. A general chemistry laboratory will need a storags room at least
10' x 20' to serve as a weighing room and location for fume hoods.

b. The:qualitative and quantitative analysis laboratory and the organic
chemistry laboratory shouid be connected by a room at least 200 square
feet containing fume hoods and weighing room. The walls of all these
labs should have shelving (preferable glass enclosed) with drawer
space beneath; these shelves will be used for display ans fo: storege
of apparatus. -Each laboratory should contain a glass enclosure to
give the instructor privacy enough to work while enabling him to
observe the laboratory at all times. A source oi steam is also needed.

3. Special equipment
The weighing and fume rooms ~houid contain at least two fume hoods each
and room Yor eight balance scales. Consideration should be given to
control vibration. An emergency shower is needed to serve all chemistry
labs.and should be accessibie from the hall. Fire blankets are required,
one for each chemistry laboratory.
C. Environment
Lighting should be adequate. Spaces should be climate controlled and acous-
tically treated, fume hoods are also necessary.
D. Utilities
Speciel equipment, gas, wa 'r, elactricity are needed at the instructo:’s
desx in classrooms. In labs, gas and water are needed at each student position;
alsc the 3sne provision for the instruction desk and water is needed in
large sinks at the end of each student desk.
PHYSICS
A. Functions - Activities of Teachers and Students
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Students work in pairs on various experiments

in jaboratory to supploment

classroom work. The nature of many of the exporiments, however, is such
that they require special equipment which is only used once or iwice a year
and must be given adequate storage the rest of the year.

K

¥

Furnpiture, Equipment and Instructional Material

Classroom requirement

Equipped with a demonstration desk

Laboratory requirements

Each station for two students should be equipped with power supply
both AC and DC with unitized gages which can Le removed for repair
or replacement. (Voltage reguiator, voltameter, otc.) Also needed is
domonstration dosk equipped with power supply, gages, etc., as are the
student desks; in addition, there should be a source of vacuum and
pressure, gas, etc.

Water i3 needed for the instructor's desk and one sink for each student
desk. Windows should be equipped with blackout siiades fcr use with
certain optics experimants. The walls should have shelving, glass
enclosed, I8 to 24 inches deep and drawers for storage beneath.

C. Environment

Rooms should be climate zontrolled and acous‘ically treated. Lighting must
be adequate for reading and rheostatically controlled.

U T A o

A

R

Utilities
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Electrical power should be adequate for lab. In addition,gss and water at
students' desks.

RN
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Functions - Activities of teachers and students

o,
A

-

Pl

The use of iecture, demornstration, audio-visusal,and field trips.

LT

T

Laboratories are to offer individual instruction. Use of microscopes,
slides and equipment will require adequate storage.

,w”
e

Furniture, Equipment and Instructional Materials

Classrooms

? rzised demonscration desk with gas, slectricial and water outlets
and & built-in overhead projector. A sliding blackboard with no less than
96 square fcet of space; pull down type screens and charts mounted
permanentiy. The anyle of the screen should be considered in order
that distortion be minimized.

The back wall used for storage and dizplay area, with glass-front
cabinets that can bs locked. Thc side walls should be lined with
adjustable Yook shelves and s tuilt-in counter, twelve feet in length,
formicu-covered, with cabinets beneath.

Equipped with "black-out™ shades and all electrical switches wired to
a master panel at the demonstrstion desk. Conduit for television

\'\63-
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shovld be placed in the room. Sinks and al! givmbing at the demons-
tration desx, should be lead-li‘ed 2ad the top should be resistant to
acide and alkalis. Doors i the rnom should have windows and should
be equipped with locks.

2. Laboratory requiremants

a. Tables for dissections should be equipped with electrical cutlets,
,as outlets »nd drawers for lab equipment. The tables should be
sovered with soapstone or other material resistant to abrasion and
themicals. The <emonstration desk chould ha/e sink, electrical and
gas outlet. Under the winduws, lininy one wall, shall be a formica
counter with no less thun six water ocutlets and sinks; all sinks
should be resistant to acids and stains.

b. iIn the back, built-in 30 gallon aquarium-ter:arium with lights,
drains and water outlats. Electrical outlets for pumps should be
adjacent; the rast of the wall space should bs shelves with cabinets
beneath.

c. Chalkboaru space should be no less than 46 square feet and demons-
tration desk should be reised.

d. The Zoology labs should be equipped with vats or concrete tanks at
the reer of the room with hoods for fumes to store specimens in
forualdehyde.

e. One small laboratory is needed equipped with 10 individual tables
with cabinets overhead (lockable), sinks, electrical and gas outlets.

f. Display cases should be provided along corridors so that things of
specisl interest may be displayed to the students and the public.

Environuent

Climate controlled and acoustically treated

Utilities

Gas, water and #lectrical -acilities should be as described in section B,

with water and electricity provided also in the storage room which would
serve as a prep room,

SPECIAL EQUIPMENT NEEDED

Al

B.

Dark: vom

A darkroom should be located in the science area, available to anyone on the
faculty, built with triple baffles to exclude .ight ard with adequate sink-
washing apparatus. Space shoild be provided for large eniargers and other
equipment; electrical outlets should be availsble. Four paople should be
able to work at one time. ;

Teaching Auditorium
Scheduled % - 6 hours per week.

STORAGE

A.

Physical Science

Six hundred square feet of storage is needed with cabinets, siieives, drawers

-Gl
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and work table: 2lso a sink, water and[gas facilities are neaded. This room
should be adjacent to the physica! science classrooms and should be accessible
from two of the classrooms.

Chemistry

A single storeroom to serve all chemistry labs is adequate and should contain
at least 300 square feet. This would contain wn acid pit which must be lead-

lined it not on ground floor.
Physics

Storeroom - 600 sq. ft. (400 sq. ft. minimum) adeguate shelving

Biology

Adjacent to each laboratory connected by a door to the front of the lab should
be a preparation and storage room, equipped with water,electricity and counter
space. This means at least two storage preparation rooms. Two hundred
square feet pei storeroom shculd he adequate, with one storeroom serving two
laboratories. A large door would be needed, opening to hallway, to handle
zoology specimens. A commeircial type greenhouse (200 sq. ft.) should be
aljacent to the Botany Labs.

V. RELATIONSHIP WITHIN THE SPACE OR AREA

A.

Those programs that are closely related
I. Laborator:es

Botany and zogﬁogy labs to form a large biock around which the other
science labs should be located.

2. Classrooms
Should be located near the science complex.
8. Teaching Audi torium

Accessible from all science areas and be easily accessible from outside
the building as well. )

4. Display

a. Prime areas of display would be the entrance ways to tne science
auditorium and to the planetarium. Recessed display areas 8' x §'x |2'.

b. In the hallwayi recessed display cases; two for physics, two for
chemistry and two for physical scivonce.

c. Six or eight displyy cases for bloldgy are needed in the hsallways;
' x §' x |,

d. Space should also be provided for an aquarium of sufficient size to
attract interest; well lighted and centrally located.

To the entire campus

The science complex should be accossibls from mast any other instructional
lf’.l. o
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C.

A.

SOCIAL SCIENCE

l. ‘PSILOSOPHY

Purposes

A knowledge of ths social sciences has been determined to be essential as a
basis for an enlightened citizenry.

Objectives

To provide such faciiities which will encompass an atmosphers suitable for the
intellectual stimuiation of both studenty and faculty in their studies of the

historical development of man.

11. INSTRUCTIONAL PROGRAM

Courses

I« American History

2. Western Civilization

3. Sociology

%, Ecounomics

5. Psychology

6. Education

7. Government

8. Business administration

Activities
I. Teacher

a. Lecturse, demonstretion, illustration, using the blackboard, etc.
b. Supervision of studunts' classroom work

c. Testing, grading and checking assignments

d. Study and preparation

e. Counseling and individual instruction

f. Meetings and conferences

g. Reports «1d plans

2. Students

&. Note-taking, analyzing, questioning end discussion of material
b. Practice at desk and blackt.ard with occasional demonstrations
c. Review of tests and assignments’ - )

d. Examinations and make~up work

@Grouping

I. Social science classes - thirty (30) students
2. Lecture-demonstration classes - three hundred to five hundred students

. Time Modules and Schedule

Three hours per week, mininum
Methods of lnstructian

. Lecture

2. Demonstration
3. Discussion

§. Discovery

WY
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F. Enrollment Projections for 5,00 FTE
6. Number of Rooms or $pacss

1. Ten (10) standard clussrooms
2. Use of a teaching auditorium four to six hours per week

11l. SPACES OR AREAS OR ROOMS

A. Functions - Activities of Teachsrs and Students

;. Students will take notes, refer to texts and work problems, demonstrate
the soiution of problems on the blackboard, hear lectures and observe
demonstration, training devices and prenarad aroarams in movies and T.V.

2. instructors will be lecturing, demonstrating training aids and giving
examples of procedures and concepts on the blackboard or by the use of !
audio-visual equipment. ‘

B. Furniture, Equipment and Instructional Materials

I. Thirty (30) tables and chairs in lisu of arm desk chairs

2. Mounted perels on slides on a raised platform, three to a side, %" x 90n,
on rails. iw ihe center a permanently instzlled screen and loudspeaker

for audio-visual prescatations.

3. A raised piatform one foot above t“e regular floor level including a
lectern with manual controls for audio-visual media.

6. A bock cece 6' x 65! x 2' to be installed with locking sliding doors for
the conteinment of artif.cts, globes and othef materials.

5. Six maps and charts mounted on six sliding panels.
C. Environment

Climate controlled and acoustically treated

R, o e Tt S Wi KA R 2 ; A

D. Utilities
. Electrical receptacles (110 V) in front and rear of classroom.

2. Large conduits or crawlways should be installed to ‘allow for TV and
communications equipment.

3. An installed vacuum cleaning system would expedite cleaning halls, rooms
and chalk trough and erasers.

E. Teaching Auditorium
Four to six Mours per week
IV,  STURAGE

gach classroos should contaiw a storage cabinet 6' x 5' x 2' installed withlock-
ing doors for storage of artitacts, globes and other materials.

V. RELATIONSHIP? WITHIN THE SPACE OR AREA

Located in the academic complex
B . “7-




AGRICULTURAL MACHINERY TECHNOLOGY

I, PHILOSOPHY

A. Purposes

The program in Agricultural Machinery Techaology ic presently being developed.
ilé primary purpose is to train young men for employment in the agricultural
! machinery industry upon graduaticn from Polk Junior Collsge.

3. Objectives

o TR e AR AT
.

I. To provids practical training as wel! as thevretical knowledge of machirery
used in agriculture,

2. To provide practical‘applications for the students in the agriculture
production programs.

g g

i 11. INSTRUCTIONAL PROGRAM

A. Courses

i. Agricultural Mechanics g
2. Agricultural Power i
3. Agricultural Machinery and Equipment \
4. [Internal Combustion Engines i
5. Industrial Hydraulics i
6. Deslership Henagement )
7. Diesel Fuel Systems : i
* 8. Service Shop f
9. Irrigation }

B. Activities

students will be invilved in individual and group work. This will consist of
assembly, opera*ion, cziibration, service and testing of engines, tractors,
hydraulic systews zad agricultural implements. Welding, painting, metal-
working and woodworking will also be an integral part of the shop work. !

C. Grouping

tecture sections will be held to a maximum of %O students. Absolute maximum
for laboratory sections is 20 students.

D. Time Module and Schec: le

AT A R

Timo spont in each course will vary. However, a large part of the tiwe will
be spent in the laboratory. Generally sach course will consist of 50 parcent
lecture and 50 percent laboratory.

o e e -t oI

E. Methods of instruction

Laboratory, lscture, demonstration and field work

F. Enroliment Projection

(R | | Seventy students

=08~
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8. Wumbsr of Roow: or Spaces

N
I

2.

- 3.
.

5.
.

- T

e lecture ccom

Ons engines luboratory

One hydraulic and diesel laboratory
ne agtal zad woodworking shop

One service shop

One storage building

One office

I1i. SPACES OR AREAS OR ROOMS

he

Lecture Room

2.

%,

Function

This space will house lectures for agricultural machinery courses. Demon-
strations and visual aids will be used to facilitate class discussions.
The focus of the room should be on the instructor and visuval area.

Furniture, Equipment & lastructional materials
a. Thirty stucert stations

b. Slide & wotion picture projection facilities
¢. Demonstration stide rule

‘d. Storage ures for small demonstration equipment

e. Overhead projector

Environment

The room should be well lighted with complete climate control.
Utilities

Normal classroom necessitivs
220 volt - single phase and three-phase power outlets should be available

Engines Laboratory

Function

This space will house gasoline and diesel internal combustion engines,
automotive elsctrical and fuel systens. The necessary testing and service
equipment will also be tiuused in this area.

furniture, equipment and instructional materials

Eng’iies, work tables, vaive grinder, generator-regulutor tester, dis-
tributor tesisr, boring bar, gnglno stands, small toq) storage, eotc.

‘Environment

Goed lighting facilities should be provided. @ocd veniilation and proper
exhaust system for the engines are a necessity.

Utilities.
a. Chalkboard and desk
k. Electrical ovtiets

c. Compressed air outlets R e
d. Provision for washing hands - e
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C. Hydraulic and Diese! Laborstory

I. Function
| This space will house industrial hylrnuilé and diesel injcctlon components
| and test equipment. The students will work as individual and groups in
| 5 testing and uvervicing hydiavlic snd diesel egquipment.
i 2. Furniture, Equipment and Instructivnal Nutorlali
| Tractor hydraulic systems, hydravlic transmissions, diesel pusps and
| injectors, fliuid circuit aspparatus, flow rater,diessl pump test stand,
. f work tables, etc.
’ : 3. Environment
; The space should be dust free and climate controiled
g . Utilities
l ! 2. 110 volt and 220 volt single phase outlets
v, 220 volt three phase outlets
; c. Comprested air outlets
i d. Tool storags
! e. Chalkboard
é f. Handwashing facilities and water outlet
: D. Metal and Woodworking Shop
i t. Function
: This space will be used as a lavoratory for teaching the skills of welding,
: metalworking, woodworking, plumbing and painting. The arss is dusty and
} i should be szaled from other areas.
; 2. Furniture, Equipment and Instructional Materials
| % Six electric arc weiders, six oxy-acetylene welders. two grinders,
{ i hydraulic press, table saw, radial saw, band saw, drill press, work
| benches and storage facilities. Metal and lumber storage should also be
F provided.
% ﬁ 3. Environment
{ 5 Sufficient ventilation should be provided to remove dangercus fumes and
he *. )
{ } 4. Utilities
| : a. Single phase and three phase power
E ' b, Compresssd air outlet
o c. Provision for handwashing
% | i E. Service Shop
L 1. Function
l o Thit‘siaci will be used as & laborat.ry for studying, servicing and testirg
b Targe units of agricultural equipment such as tractors, sprayers, disk
L harrows, bi!crt.“oté, Space should be provided for students to work with
= at least tan tractors simsltansously. A puint room should slso be pro-
- 4 vided. : T o ' ‘
; -Iq_ﬁ%
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TFurn!turo. Equipment and lnttructaonal Materials

‘ fﬂynannuotor. knottor, drill press, grinders, valve grindors, numerous

t B

.

saul\ tools, etc.

Env!reﬂmont

Pl
-

Mequate ventilation _ad engine exhaust system should he provided

L.

Utitities

a. Single phase &+ three phase cutlets

b. Hand washing facilities and water outlets
c. Compreissed air cutlets

d. Extencion lights

e. mall ‘ool storage

F. Storage Building

Function

To provide storage for tractors and other large pieces of agricultural
equipment loared tc us by the machinery companies. gascline, oil and
grease will aleso be stored in this area.

2. Furniture, Equipment and Instructional Materials
Tractors and othsr large equioment
3. Environment
Well ventilated
8. Utilities
a. Vater supply
b. 110 volt outlets
8. Offices
i. Function and Environment
Same as that listed under faculty work areas. This office should be
located in the same building as the mechanical shops.
) 2. Furnliuro. Equipment and Utilities
Same as that listed under faculty work aress.
STORAGE

ﬂu-her. Types and Sizes

i
20°
3.
L
8.
6.

R L
N

Lo
. "

Norizonta) lumbar and metal storage

Vertical lumber and metai storage

Mechinery and electrical parts storage

Nuts, bolts and nail storage

Paint, grease and gasoline storago , “
Plumbing storage:

Hand tool storage

Large equipment storsge

llplo.tnt ttorago (tractore, surny rlgs, ote )

| -7' -
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F. Enrollment Projection, as wany as 50 to 100

ANIMAL SCIENCE

PHILOSOPHY

A. Pdrpose

To prepare students who will be equipped to actually engage ir: the production
of animal products, with special emphasis on cattle husbandry. In view of the
importance of beef cattle production to the gensral welfare of this area, this
phase of huebandry will receive major attention, however, a vroad general
understanding of the whole field of Animal Husbandry will be included in this
program,

Objectives

To develop students who are equipped with the fundamental knowledge required

to engage in a practical program of animal production. This will include a =

study of breeding, fesding and management, and marketing along with servicing
for consumptior. In this rapidly and ever changing field of science it will
be important to not only learn of preterred practices of the moment but how
to keep abreast of the new developments which will bs of value in promoting
efficient production practices. The ultimate objective of all activities in
Animal Science is the scoromical production of animal products useful to man.

INSTRUCTIONAL PROGRAM

Courses

i. Introductory Animal Science
2. Animal Nutrition

3. Animal Breeding

4. Animal Discases and Pests

5. Marketing Animal Products

6. Forage, Cover and Grain Crops
7. 8o0il Science and Fertilizers

Activities

Lectures, discussions, demonstrations and field trips. The use ot chalkboards,
movies and film strips, charts and graphic material.

Grouping

In view cf the necessity for instruction outside the classrorm, each group
should be held to a maximum of 20 students.

Time Modules and Schedule

While some of these courses may be handled as three hovurly sessions par wesk,
others may be better handled as two hourly sessions plus a two or four hour
laboratory (field trip) weekly, depending on the hours of credit to be given.

Methods of instruction

Lectures, demonst rations, carefully planned and conducted field irios, group
discussions, searching for newly rscommended piactices, self study and indi-
vidual instruction.

T g e AR
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. Number of Rooms or Spaces
One room of sufficient siza to permit seating of students at tables where

individua! work may be done. Room should p-ovide space for storage of teach-
ing wids. ’ '

SPACE3 OR AREAS OR ROCMS

AA.‘Fﬁnétions - Activities of Téachérsvand Students

Regular lectures, doiens{rationu and discussions will be scheduled in the
classroom.

8. Furniture, Equipment and Instructional Material

{. Classroom

a. Tables and chairs rather than conventional desks
‘b, Instructor's demonstration desk

c. Llarge chalkboard

d. Shelves for pamphlets and magazines

o. Cabinets for teachirg aids

f. Sink assembly

2. Special Equipment

A bus to provide conveyance for at least 25 students »n field trips.
Explanation - since this is a technical or practical frogram, the impor-
tance of field trips to existing livestock enterprises in this area cannot
be emphasized too strongly. The cost of building and maintaining barns,
sheds .nd equipment for handling an assortment of livastock plus the
livestock and feed and labor for keeping these animals would be pro-
hibitive; thus, the necessity for field trips becomes appurent. 1t is
hoped that local producers will be willing to cooperatz with this program.

C. Environment
A typical well-appointed classroom with proper lighting and air control.
D. Utilities

Electrical outlets for 1i0-120 voliage will be required. Water and gas will
be essential.

STORAGE
A, MNumber, Types and Si-# of Items

. Cabinets at loast 5 feet nide, 6 feot high and ? feet deep for storage of
charts, maps and other teaching aids. Two of these will require shelves,
one may be without shelves. Thuse cabinets should have locks.

2. Typical sloping shelves for ztorage of pamphlets and wacazines.
1. Shelves for storing books.

RELATIONSHI® WITHIN THE SPACE OR AREA

A. Close to or part of other agricuitural progrws which are closely related.

8. Consider relationship with biology and chemistry as the possibility exists for
coordinated utilization of some equipment.- ‘
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BOOKKEEPINSG

PRILOSOPHY

A.

Purposes

The study of bookkeeping both direcily and indirectly contributes to the
enlightened citizenry. Many tyroc of problems are encountered in the class-
room. In order to solve these probiems, the student must be thoroughly
skilled in the art of communication so that he may interpret the problam’

_correctly. Fundamental principlas of reasoning are.developed in order to

come to the correct conclusions for solving these problems. In the ciass
discussions of these problems such time is devoted to the philosophy of our
free enterprise system.

Objectives

In the study <% bookkeeping a number of skills are involved. First, the
arithmetical skills must be increased. Second, the st jent must learn to
analyze problems and arrive at the correct solutions. However, the ultimate
goal is to help the student acquire a skill that will ancble him te find his
place in society and advance according to his abilities.

IRSTRUCTIONAL PROGRAM

A.

Courses
Double Entry Bookkeeping
Activities

Lecture, demonstration, individua! instruction, group instruction and students
working under supervision.

Greuping

Large tables in conventional grouping - thess may be regrouped according to
the type of instruction.

The tables should be approximatelyrss' x 21". Space shouid be provided for
approximately 30 tables and chairs with adequate aisle space for the instruc-
tor to circulate.

Time Modules and Schedule

The class oeriod sh;ll be one hour - three times per week.

Method of Ingtruction

CO;orod sbove,

Enrollment Projections for 5,000 FTE

Sixty to eighiy students.

Number of Rooms or Spaces

One classroca and a room equipped with several large tables and three or four

adding machines used in the classroom.




v,

V.

A.

D.

'SPACES OR AREAS Ok ROOMS

Functions - Activities of Teachers und Students

Covered above
furniture, Lquipment and Inctructional Materials

Teables shouid be lpproxl.utoly 38" x 21" with adjustable chairs which are
foam cushioned. Wiring for 10 alectric outiets at tables. §inor installation.
Chalkboard across the front of tho room. Map rail with hooks for wall charts
Lectern ‘ :

72" cabinet with shelves and Iock

File strip projector

Moviu projector

Overhead projector and acreen

Skilt builder

" Environment

Windows are not nece:isary - however, the room should p?esont a pleasant
appearance.

Utilities

 Wiring should be aedequate for all types of visual aids.

Climats control, with adequate lighting

STORAGE ~ to house items listed above

RELATIONSHIPS WITHIN THE SPACE OR AREA

k.

To those Programs Which ars Closely Related

All the business education classrooms should be located in one building with
instructors’' offices adjacent to the typewriting and office machines rocms.

To the Entire Group

Business education classrooms should be centrally located.
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A.

c.

F.

111, SPACES OR AREAS OR ROOMS

BUSINESS DATA PROCESSING

1. PHILOSOPHY

Purposes

This program i's not in operation at the present, but may be needed in the
future to provide instruction in the expanding vield of data processing.

Objective

The objective of this program will be the preparation of trained data pro-

- cessing personnél who can be immediately productive i« various data processing

Jobs. Tho data processing equipment can also be used for school records.

11, INSTRUCTIONAL PROGRAM

Courses

I. Key punch | and i!

2. Tabulating Equipment | and I!

3. Introduction to Computers

4. Computer Programming | and ||

5. Business Organization

6. Electro-Mechanical Machines

7. Accounting | and 1!

8. Advanced Computing and Programming Systems

9. Communication Skills plus other relaied courses -

Activities

Lecture will be held to a minimum. The major activity will center around the
machines whare the students will engage in the actual operation of the equip-
ment. '

@rouping

The classes should be held to a maximum of 15 because of the individual
instruction necessary in this type of program.

Time Modules and 3chedule

Certain courses will requirs more time than others. The average time spent
will be ono.hour in lacture and four hours in the laboratory per week.

Methods of Instruction

There will be intensive laboratory instruction, individual conferences and a
minimum of lecture. Audio-visual equipment will be used.

Enrol Iment Procjection for 5,000 FTE )
Forty-flvo students
Number of Rooms or Speces

A Jecture room and laboratory. This progiam could be worked in conjunction
with the office machines.

Functions
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ihﬁ ld&orutf}y will be a place of individval work and informel sessions.
Furniture, équlpn.nt and lnofructlonul Material

This progrin will recuire a fully equipped laboratory with the following 4
equipment: &

f. Card punch machine

2. Computer

8. Line Printer ;
§. Reprodicer (Gang punch)
5. Interpreter

T

. 6. Sorter
7. Accounting Machine i
8. Collator ‘

9. Punch verifiers

10. Panel boards and wiring for: . .
i 519 Gang punch . V
I 557 Interpreter
I8M %02 or %07 Accounting Machine
104 89 Collator

Il. Laboratory tables and chairs tor wiring panels.

The lecture room for presenting problems should be equipped with an overhead
projector for projecting foils of the wiring -panels presented to the class
prior to laboratory work. i

The lecture room should slso have an oversized projection screen to be used in
instruction.

C. Environment L

Classroom and labortory should be climate controlled with provision for sound
controls.

D. Utilities

Electrical sarvice of 110-220 volts will be required for equipment. Wash-
room facilities should be located near by.

IV. STORAGE
A. Number, Types and Sizes of Items
One large storage room for luppiios such as punch cards in essential.
8. Size of Storage Area

Storage room of approximately 300 square feet will accommodate the date
- processing program as well .as the office machines.

V. RELATIONSHIPS WITHIN THE SPACE OR AREA

A. o.t. processing and office machines &re cloooly rolatod and could utilize the
~ same space.

8. MNear the Library

The computer room wi!l be utilized also hy the lcgiltrar's Offlcl and ohould _
" be located near by. ,

;7..
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CITRUS EDUCATION

PHILOSOPNY

A.

Purpose

" Educate students to enter the citrus industry, or closely related agri-

cultural industries, in two years; and tu be equipped with the fundamental

knowledge - practical and theorstical - to compete cuccossfully for whlt is
prasently thought of as 'lld-llntgonont' Jobs. ¢

Objectives |

To‘be(ldeqaltoly equipped with classroom and 'aboratory splc‘. along with the
necessary equipment, in ordsr to train specialists who will be acceptable to
the citrus.

INSTRUCTIONAL PROGRAM

A.

Courses

. Citrus Culture
2. Soils and Fertilizers
3. Citrus Peast Control

A N. Citrus Nutrition

e .- - B - e N i _ R . .
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6. Citrus Marketing
6. Citrus Processing

Activities
. Teacher

Depending on the type of course, the instructor will either lecture or
supervise laboratory work. All teaching will attempt to bring about
group discussion and participation.

2. Students

During a routine lecture, the student will sit with his group at a table.
At times, plant material, etc., will be presented for exaaination during
lecture. During a laboratory period, the student wil) work at assignments
which wil) move him about the laboratory to measuring devices , mic~-
roscopes and chemical analysis (soils).

8. GQrouping

Students wiil be seated at tables during lectures; individual work will be
stressed in the laboratory. Certain types of laboratory work, however,
. such as using sn oven or weighing out samples; will have students moving.
“around constantly curing laboratory periods.

4. Sizes
_vThoro wlll probably be sbout twenty students per class - certainly not
- more than twenty for “sdoratory work. Certain night courses could con-
ceivably have 35-40 per class, howovcr,and this vould probably necessi-
tate & largo elaccroou. -

Tl-o Moduloa and Schedulc
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E. Methods of Instruction

A lecture-workshop type of program. Use of complete avdio-visval eeaipment
can be utilized when available. “Inlets and outlets” that will be uzed In the |
future should be Incorporated in the original structure.

F. Enrollment Prajections for §,000 FTE ;

A projected enrollmant, since no precedont within a Junior college can be {
ostablished, is difficult to ascertain. Top enrollment would rot exceed 100
students. This must be termed as "highly specialized® training and since
‘most students must be offered employment opportunity within the citris growing
area of Florida, this will necessarily remain s small program - perhaps i
greduating "twenty" students & ysur. It can never be compaied with a progran a
that does not stress terminal empioyment. i

@. Nusber of Rooms or Spaces §

One lecture roow and one laboratory and a small room separatiiig the two which [
ﬁ might also be used by the entire technical division as a reading or "pamphlet” ﬂ
: rool. o

|
L11. SPACES OR AREAS OR ROOMS !
A. Functions = Activities of Teachers and Students . i
5 Routine classes will be scheduled in the classroom and laboratory work in the i
N laboratory. The classroom should be adjoining tho laborutory. Theareas for i
‘ propagating should be located as close to laboratory as possible, should H
consist of both mist beds and exposed nursing area.
B. Furniture, Equipment and Instructional Materials f
| i. Classroom
| a. Tables (having electrical cutlets for microscope use) and chairs,
rether than conventional desks.
! ‘b. Instructor's demonstration desk
i c. Overhead fluorascent lighting ‘
d. Chalkboard
ﬁ 2. RMeading Room %
a. Shelves for magazines, pamphiets and books
b. Large conference table ‘ . . ﬂ
c. Bulleting bosrd
3 . 8. Laboratory furniture

i e " a. Shelving on two sides, with wall counter forjnork space and storage

‘ ﬁ underneath. ﬂ
. b. Two large, central tables (or series of tables) for chemical analysis;
- © wall sink agsembly
| c. Shelving for chemicals and supplies in separate area to rear of the
| room

‘@" : d. Chalkboard

t."Laborntcry

e , a. Numerous glassware, chemicals and misce!lansous apparatus
SENEEE B \ b. Hvdrogen ion, pH meter
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c. AMutoslave - | |
d. Colorimster ‘

" 8.  Ton stereemicrosoepes with cnaou and iVleminators .
f. Furnace, wffle p
g. Flane photeneter
h. WNechanical shaker
i. Salamcas
Jo Grinder and oven

8. dreonheuse of sufficient size to provide mist todu nnd controllcd experi-
sents o0 seed, root and twig development. A mist bed of $' x 30' total
ares should be available.

e Yt
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6. Outside Nursing Area ﬁ %';
{

a. Shouls be at least % Acre i |
b. MNave water for irrigation N
c. Suitable soll area, if possibla, for growth

d. Locnted s that commercial heaters can be used for frost protection

\
C. Environment é5
Air contro:, white interior; no windows necessary f
D. Utilities ?f
l.’ Gas cutleats for laboratory
2. 110 &C - 220 volts for furnace

3. Sink assadly for laboratory £
. Clascroom electrical outlets at tables for microscope use

STORAGE EQ
A. MNumber, Types und Size of Items 4
See Pari 111 %’
B. Size of Cabineis or Shelving E
Note under laboratory furniture. WNumerous shelving and cabinets will be :
required, as in a routine chemistry laboratory. A sketch is available when ;
and if required. N
C. Size of Storage Areas -
Two storage rooms within the laboratery. One 200 square feet for storing : '
chemicals and small items. Another 180 square feet for larger items, complete 4
with sink assembly and regular shelving for soil samples, etc., and miscell- A
ansous tools. 4 ﬂ
RELATIONSHIPS WITH THE SPACE OR AREA . _ . |
A To those progralc which are cicsely related - since these rooms could be used |
- af botany labs and/or lecture rooms, it would be advlsablo to be near the z
blologylaboratorlos. ' e
2. To the ontirq ¢anpus - should be locctod near the library and the exact :

sciences.

: -§ ls
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~ EIL.E“C‘lfIOfN/IC YECHANOLOGY §
I PHILOSOPRY i
A. Purposes %
g
i This progran is not in operation but should be considered since electronics is ﬁ
: now one of the largest industries in the country. | : b
y - ‘ : : ‘ ‘ i
EE B. Objectives z‘
" ﬂ . The main objective of an electronics technology program is to prepare i
' technicians who can assist the engineer in the laboratory. {
§E 2. Technicians aro employed by industries engaged in production of aircraft, i {
i shipbuilding, missita research and ‘production, automated machinery and |
f; equipment, ete. " :
' | : : ' |
: Fh.  INSTRUCTIONAL PROGRAM 1
: |
} ! A. Courses R
It
1. A=C circuits t
2. D-C circuits \
g 8. Basic slectronics. . V !
: ¥. Industrial electronics - ~ }
* 5. Electronic circuit tracing i
6. Electronic circuit design and analysis T
7. Redio frequency circuits | ‘ .
8. TV circuits !
$. Elsctrical and electronic instruments ” E (
10. Mathematics, physics, mechanics and other closely related courses g
| i B. Activities i
{ |
ﬂ Lectures will be held to a minimum. A technician must know how to use modern ?
| | equipment, to make circuit measursments and to interpret readings properiy. !
ﬁ These skills must be learned by doing, in a well equipped laboratory. g
| C. Grouping - il
i H
' % Since a large portion of iaboratory work will be individual instruction, the g
ﬂ classes should be held to a maximum of I8. ?
! : !
- D. “Time Modules and Schedule §
Timne spent in each course will vary but the msjority will consist of one hour ]
lecture with two-2 hour laboratories. :
E. Methods of Instruction . : T " S ]
Minimus of lecture, intensive leboratory instruction using electrical equip- -
ment and 2ddio-visual aids. - e ‘ .
F. Enrollment ?rojoqtions,fot;§3000;FTEL
Sixty students “ | -
F | 0.’,lﬁlpcr/qf lqpliypr Spaces J
@no,)qctgro room and one igtoratory :
31, ;" S _ |
4:-—_& . »_‘j‘;: ,;V‘;
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LI1. SPACES OR AREAS OR ROOMS
A

v,

v.

Instructors and students will be involved in Informal sessivns and laboratory
rk. ‘
i; furntturo. Equipment and lnmt(uctlonal Meterial
Complete Vaboratory with work benches. Equipment too numerous to 1ist at this
time will be neoded. ' : . 1
C. Environment | ﬁ
The classroom snd laboratory should bs climate controlled.
D. Utilities
Electrical outlets for 110-220 voltage will be required. Washroom facilities
should be located near oy.
STORAGE
A. MNumber, Types and Size of Items
Individual storage cabinets should be provided for 15 student stations.
8. Size of c.iinoto or Shelving
Student storage couid be built under workbenches
36" high, 36" wide, 24" deep
C. Size of Storage Areas

Functions - Activities 6f Teachers and Students

The equipment storage area will require a room of approximately 350 square
feet.

RELATIONSHIPS WITHIN THE SPACE OR AREA

I

To those Programs which are closely related

Electronics technology and physics are very closely related. These two
programs could be integrated into one laboratory.

To the Entire Cempus

Near the library and near the science building.
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E.

ENGINEERING TECHNOLOGIES

PHILOSOPNY

A.

Purpose

in keeping with the overall bhllbsophy of Polk Junior Collage, the Engineering
department seeks to equip the student with the basic knowledge necessary to
meet one of the following goals: e

-

Lt

l.- Transfer to & senior engineering college .
2. Enter the engineering or construction industrios as a competent tech-
. nician at the end of two years

Objectives

The courses in this field should give a student broad mathematical, scien-
tific and technical concepts and experiences which will enable him to solve
specific problems in his desired vocation,

I%STRUCTIONAL PROGRAM

A.

C.

n'
~

F.

Courses

- Those listed in the 1965-68 Catalog plus possible future courses in mechanical.

engineering technology, electronics, instrumentation, or any other sppropriate
areas of need in Polk County.

Activities

. Tesacher
Immediate use of visual aids and resource muterials in classes. The
teacher skould be able to control all of the inside environment from his
station.

2. Students

Taking notes, working demonstrations and completing problems in drafting,
statices and surveying.

@roupings

Wost lectures ‘will be held to a maximum of 2% students for more individual
attention. Mttoriuls testing labs will aled be small. However, dirafting labs
may be as large as 48 since the student will be largely working on his: own
with occasional help from the professor.

Time Schedule

It is hoped that all lectures may be scheduled in the morning hours while

- Tabs will be in the afternoon. Most classes will require only one lecturs

and four hours in lab per week.

Methods of Instruction
Laboratory, lecture, demonstration, field work

Enroliment Projection

350 students - full tims

-8
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6. Number. of Spaces

. Two drafting‘tdb; - lecture spaces
2. Materials testing lad, lecture, demonstration area
8. One general classroom o :

%. One conference -

111 SPACES AND AREAS
A. Drafting
!. Fusctions
Tuo‘draftlng laboratories nfih 2% student stations each. These labs )
should be so designed that they may be opened up as one unit when nec-
essary. These spaces will be used for drafting Tabs and lectures. |If
p-ssible, the room should focus on the instructor and visual aids area.

2. Furniture, Equipment and Instructional Materials

a. Visual aids

{i) Overhead projector
(2) 3% s slide projsctor
(3} Educational TV hookup
(4) Ovorhead:puil-down screen
(%) Flip charts
(6) D.monstration slide rule
(7) Multiple~layer, sliding chalkboard with drafting wmachine

b. Open display aress for mock-up, charts, models and drawings
i E{ c¢. Provision for class and laboratory rofcrinco materials

{ ;‘ﬁ’ d. 48 3'by 5’ drafting tables

' e. COQtrol and teaching station for instructor

3. Environment

a. Acoustical floor and ceiling materials

b. Each drafting station should be available to the instructor without
disturbing the other students.

Utilities

a. Desk and overhead Iid%ting
b. - 110 AC outlets every ten feet

-¢. One 220 AC outlet for blueprint machine

d. Provision for electrical equipment at each drafting station

e. Provision for washing hands and equipment

8. Construction I‘ttoriah and‘ Testing Laboratory and Lecture Space




2.

8.

L

2,

3.

Fnuctlonc

This space with 24 studontc stetions will house lectures, demonstrations
and experiments in Strength of Materials, Surve;ing, Construction Methods
and Materials, Concrete and Soi) Mechanics, Wydraulics Fiuid Flow and
Structural Steel. Provision should be made for the same visual aids as in
the drafting labs, with the focus again on the instructor and visuei sids
area. ’

Furniture, Equipment and Instructional Materials

a. Tescher demo. stration table with utilities and provision for.overhead
vision of the tahlc surface by the students.

b. Provlsion for mixing liquid and solid substances such as concrete,
co-ont, natrlccs, etc., in small groups

c. Provisions for at least three materials tosting machines
d. Drafting stations for four (%) students
Environnent

a. Acoustical floor and ceiling materials to maintain as much quiet as
possible in a testing lab.

5. Each student station should be available to the instructor without
disturbing the other students.

Utilities

a. Desk and 6vnrhoad lighting

b. 220, 1I0 AC outlets every ten faet

C. Conpressedvuir available at convenient outlests

d. Provision for electrical equipment at each drafting stationand student
station. .

e. Provision for washing hands and equipnent

C. General Classroom

Function

Thls space will %cuso lectures which do not require dcuonstratuons,oxperl-
ments or drafting. Again, the same visual aids, floor and ceiling mater-
ials as in the tabs. The focus of the room should be on the instructor
and visual aids araa.

Furniture, Equipment and Instrwction;l Material

"Thirty student stations

Envitonutnt

”(goa I. Function above)

Utilities

- ~86=
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Hormal elnoarp&u necessities

Electrical outlets every ten feet, good overhead Vighting, TV hookup,
hookup to certral communivciiono network, etc.

D. Conference Roow
I. Function
This space will be ‘sed for small classes,seminars,specia! projects and study
2. Furniture
Conference table(s) to accomiodate ten students
3. Environment
Quiet intellectual area with an informal quality
¥. Utilities

Normal conference room necessities

IV. STORAGE

A. One workroom d?iﬁ space for the following equipment adjacent to all three lab -

oratories.

i. Ozalid machine

2. Wall-hung reproduction machine
3. Duplicator

4. Light tabie
5. Large paper cutter
g 6. Xerox copier
7. Plan study table
8. Storage for reproduction, duplication and mimeograph paper
9. Sink

B. Stcrage room ...jccent to all three labs with:
I. Blueprints storage
2. Teaching aids
3. Two print study tables
' ¢. Student locker storage for at least 200 students
Each locker to be I' = 0 X I' = 0 X 2' = 0
D. Storage required in testing lab

I. In-wall storage area for surveying cquipment, nock-dpo. projects,teach-
ing aids and materials testing equipment

2. Material bins {concrete, sand, gravel, ect.) outside but accessible to the
_inoido of the lab.

3. Dead storage for bulky items such as large materials samples.

V. RELATIONSHIPS WITHIN THE CAMPUS ENVIRONMENT
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D.

Tescher offices uarby hut not l—odhwr sdjacent te dnftln rooms, lab and
classreom.

in close proximity 30 math end ueum ares.

A part of the entice conpus cuohx 80 that engineering and tachneiegy students
are not secial iselates.

Hear service drive fer deliveries
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PHILOSOPUY

A. Purpose
Tre Ornsmental Nerticulture Curriculum o ‘oil.uo‘ te pfotaro students for

omploynent in the fleld of horticulture after twe years of formal educa’ion.
The greonhouse is essential in the preparation of these students.

*. Objectives
i. To provide work space for horticulture classes.
2. To provide storsge for propegation and ailied equipment.

i1. INSTRUCTIONAL PROGRAM

A. Courses
The following courses cen be taught mo-e effectively with a greerhouse: j,f
{. Principles of Horticulture ]
2. Landscape Morticulture and Design -
8. Floriculture

%. Ornamental MHorticulture | and 1!
5. HNursery ‘

B. Activities

e st s s o 5 e S ———— AP P }
Activities wit! iavolve student work and experimentation l

110, SPACES OR AREAS f ]

A. Propzgation

i. Prcvide mist beds (% locations), water and work space for budding, graft-
ing and. cutting. -

2. Provide after care space under the benches

B. @rowth

i. Provide benches (30") for growth of plants under glass. Thooo‘bcnchoc
should be concrete and c-un the full length of the house. Provide for t:

arainage.
2. Provide drv =*urage facilities for fertilizer:, eprays and other egquipment.
3. Provide hc;t for maximum winter growth.
%. Provide sufficient vents (2 on side one top) for maximum plant growth.

8. Provide » ~esilient floor (sawdust) over soil for maximus water retention,
pest control and ease of working.

‘8. Provide fluorescent electrical 1ights and outlets for night work and
"~ altering of plent growth. ‘
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C. Werk space )
i. Previde three bi.de (under hoﬁéh)‘for soil storege. Three cubic yards.
2. Provide sufficlient shelves for oqul.lnht. I12 shelves, 10' long X 8' high

ey s

3 Previde §' of opaco per ntudont for work space. (SC'high) 20 students.

As the htftlcotturat progro- grows th. followln. fnellt*lco will be neesded.
This should be taken into consideration when planning location of greenhouse.

8 Fottln; 3hed

2. Shade house

| 3. Composting siab with roof

%. Propagation house

5. ldentification lab

6. Large equipment storage

7. Rest rooms, showers, iockers

e S SR A

IV. STORAGE
See Item 111 2b, 111 8a and 3b

V. RELATIONSHIPS WITHIN THE SPACE OR AREA

A. To those programs which are cliosely related such as citrus, botany and
animal science. The greenhouse could also be used by the botany department

for propagation, growing and identification cf plants.
8. To the Entire Campus
The greenhouse should be located away from the center of activity. It should

be near a service drive for delivery of materials and supplies such as topsoil,
peat moss and fertilizer.




I PHILOSOPHY

.,

A.

BOME ECONONICS

Purpqu

This program Is not in op. ratlon at the present, but will be needed soon.
The Nose Ecoromics program will prepare students for advanced study at a
senlor Institution and will also offer much to students who wish courses for
personal use.

Objectives

I. Education for homemaking

2. Education for personal use

8. Education for gainfu! employment
%. Edycation for college transter

INSTRUCTIONAL PROGRSM

A.

c.

F.

Courses

1. Food and autrition

2. Clothing and textiles

8. Child development

%. Personal, family and social relations
5. Housing and home furnishings

6. Home management

7. Family econoaics

Activities

This will consist of a combination of iecture, group discussion, individual
instruction and practics.

Qrouping
Classes should be held tq a maximum of 20,
Time Modules and Hchedule

Certain courses will require =ore time than others. The average time spent
will be one hour in lecture snd four hours in the laboratory.

| Methods of Instruction

There will be lecture, demonstration, laboratory work and individual conferences.
Audio-visual equipment will be used.

Enroliment Projection of 5,000 FTE
Forty students

Number 6f Rooms or Spacet

~ Two extra large rooms (900 square feet each) to house work areas such as

kitchen, dining area, living area and sewing area. They will also be utilized
for class insturction. ' |
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v.
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A rmtim :
‘I’ho dlffcroat uork ares nlll bo places of Indlvldnal work md Infoml uulono. :

rl,‘ Furnlturc9 Equlplunt and lnstructlonal lltcrialo

_'Thlt prqn. uill roqulro a kltchu arn nltb tno kltcucn unltc. dining room
 area, living srea and elothlng area. Tho lecture room should be equipped for

awdlo=visual aids.
C. Environment

All areas should be climate controlled. The tiving area shouid be carpoted.

D. Utilities

I. Water for the kitchen

2. Electrical service of 110-220 volts for the kitchen

8. Washroom and rest-room facilitins should be located near by
4. Numerous outlets should be located in all areas.

STORAGE

Each classroom will serve many purposes so the physical arrangement of sach room
will chunge from unit to unit. Some rooms will require considerable storage for
e§:ipment when not in use.

RELATIONSHIPS WITHIN THE SPACE OR AREEA

in the Science Technology complex

e

T




MID-NANAGEMENT MARKETING PROGRAM

1o PHILOSOPNY
A Purpoco

The purposo of tho ltrkttlng Pregrdl is to provide tho~bu¢lnocs flold nith
career-minded young. men and women who, having co-plotod two years of formal
- education, coupled with practical oa-tho-]ob experience, are roady to assume
important rcsponslbilltlos within business Inctltutlonc.

‘5. Objectives

Tho'prlaary'a}u of the program is to provldovfhrough classroom and independent
study, coupled with practical on-the-job training, the essentials of marketing.

il. INSTRUCTIONAL PROGRAM
A. Courses
i. General

The general course work is made up of those sub]icts requ}reﬂ of all
Junior college students in the State of Florida.

2. Ypecific

introduction to Business
Principles of Salesmanship
Creative Advertising
Marketing Practice
Principles of Marketing
Business Mathematics
Accounting

Business Law
Business Writing
Principles of Retailing
Principles of Management
Economics

B. Activities
I. Teacher

a. Lecture

b. Lead discussions

&« Perform demonstrations

d. Coordinate student class projects
e, $upervise student demonstrations
f. Test (examine) :

2. Students

a. Llectures
"~ b. Discussions
(1) Discussion ieaders
.xiz Discussion coordinators
(%) Discussion partlclpantc
“c.. Marketing '.l.t o
- d. Toct Thklng ’

.98
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1h§’e|iio bodj will, froi time to time, So broken down into discussion or
prob!en tolvln| groupo. Ench group will be composed of five to ten stuients. i

mﬂmmmmmw, ~‘ - o |
ﬁclnoa pcriod. ulll be :chodulod in the lornlﬂg portion of the day only. t
~ Students will be relessed at approximately Ii: 50 a.m. for work l'tignnontt 4
" which nlll oporlto until s 00-0:00 p.m, . |
E. Methode of lnatructlon , “ | {

i. Lecture - discussion
2. Work - study
F. Enrollment Projections

Since the entire county is not considered a large retail center (Printer's
Ink Marketing Reports 1963-64), top enroliment will probably not exceed 150
students.

@. Number of Rooms and Spaces

Approximately six classroom tpaces will be needed (25 students per room maxi-
num). '

X e

SPACES OR AREAS OR ROOMS

A. Function (see part I1)

B. Furniture, Equipwent and Instructionail Materiais
I. Furniture

|
!

a. Twenty-five (25} arm type chairs (l&xlnun) per classroom
b. Demonstration tables }
|

2. Equipment - ﬂ

a. Electrical outlets whore ever possible

b. TV antenna wall fixture at the front of the classroom :
c. Movie screen at the front of classroom i
d. Lighting for demonitrations (at front of claaarooa) ‘

i. Climate controlled W
2. Movable chairs for grouping ‘ : !
8. Adjustable lighting

C. Enwironment " | | | ﬁ
D. Utilities (see Part 11)

IV.- STORAGE v

] -~ —A. Desk storage should be provided for student books

B. Instructors chould bc provldod with a dosk and lectern

‘v. IELATIOISHIPS WITHIN rue SPACE‘GI AIEA

The progra- facilitios should be locaied near tho facllltlos of othor business
programs. To expedite exchange of ideas between and among faculty members.

e Jeke R . ' . o ”
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INSTRUCTIONAL PROGRAM

A.

c.

1t!!&§!"“'

" 2. Classroom for 50 students

Fifty minutes per week for each lecture credit hou?”

e e T e e e e

~NURSING

To prepare gradustes to give diraci nursing care to patients In hospitals and
other health agencies. Graduates will have competence to practice nursing st
the beginning level, to recognize the nursing needs of individuals and to
ccopqratouu[th”othcr disciplines in promoting individual and community health.

Objectives

i. .Develop skillful patient care
2. Recognize the nursing needs of individuals and groups of patients
3. Cooperate with other disciplines in promoting individual and community

health

%. Understand the related scientific end cultural concepts pertinent to
nursing o .

5. Communicate effectively with others

6. Self-directing and assumes responsibility for her own action

Courses

{. Fundamentals of Nursing

2. WNursing Care of the Physically 111, | and |11
3. WNursing Cars of the Mentaily "

%. Maternal - Child Nursing

5. Nursing Trends

Activities

i. Teacher . .

a. Lecture, discussion, demonstration, clinicail observations- using
chalkboards, movies and film strips, mock-ups, recordings and charts

b. Supervision o laboratory prectice; small group discussion

¢. Testing and checking student performance

2. Students
a. Discussicn, group presentations, reading, writing, reporting and
glinice) practice
b. Review of tests and clinical performance
c. Examinations
Grouping i
i lfonforoncc areas for 20 students
3. Lecture area for 200 students

Tine Modules and Schedules
Mithod; qf}lhotruc{lon'




I« Lecture
" 2. Demonstration
$. Qroup presentations
§. Qroup discussion
8: Conferences
6. $alf study
7. Laboratory
8. Individual inetruction

T AT, e e e Gt o
W gl & !’)w
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'F._ Enrollment Projections

200 students
- 111, SPACES OR AREAS OR ROOMS

A Ciassrooms B

l. Two large classrooms, 50 student stations each and a demonstration area

~ (patient units) in each room
2. Four conference rooms (16 student stations)

3. One auditorium - type classroom
1’1 B. Faculty

t. Office for Division Chairman !
2. Office for Division's secrotary |
| 3. Reception room (10' x 10')
%. Office for department dead !
5. Office for 10 professors \
‘ 6. Office for one secretary and student assistant ‘
' 7. Storage and work room adjoining Division secretary's office i ‘
i

C. Functions

I Routine classroom lecture (see Part I1) |
2. Twenty students per class o
3. Student waiting room large enough for six students <

Ds Furniture, Equipment and Instructional Materials

! i. Desk chairs with arms

2. | small desk (36" x 20") with | drawer

8. Large portable floor standing lectern

%. Large chalkboard (wminimum %' x 8')

i _ 6. Display board 8' x 5’ ‘ i
' 6. W.ste container | - .

6. Acoustically treated walls, ciliing and floor

8. Windows to be darkened for film showing

9. Small window in door

10. Wall brackets for charts

Li. Wall space to be used as screen for films

12. Floor space for two bedside nursing units

i3, One conference table ’ :

LY R I T

E. Environment

I. Cheerful and pleasant ﬂ
2. Mdequate lighting for reading and writing

F. Utilities




N ihll tplakars connocttd teo. nndlo-vlsual oquipnont
2, Room climate controlled !

N . & Television inlet

¥ - - :f!.,-Elnctricul outlcto '

. stouaae . I

%, A.‘ Spaco provided for - stu&cn&t to chlngc strwot droct to nuroing uniforn.‘ A
ST _alnllun of 200 sq. ft._

5. Storago ctbtnpto slong walls in class rooms.

5 . €. S$pace for audio-visusls and models. A mimimum of 200 sq. ft.
' } V. RELATIONSHIP WiTHIN SPACE OR AREA
;; A. Progftns Closely Related
\ z Location should be near the science division, particularly biology.
{
Z°-§ B. To the Entire Campus

The nursing area should be an integrai part of the total campuc and not a
separate area. ’
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S . OFFICE MACHINES -

PHILOSOPRY

A. Purposes
‘The study of office mschines best furthers the general philosophy of the
college by teaching the students the importance of accepting responsibility
which is one of the #irst things that a student learns in the office machines
class. | _ } '

8. Objectives
The general objective of the area is to enable the student to acquire a skill
that will enable him to find nis place in society and advance according to his
abilities.

INSTRUCT IONAL PROGRAM

A. Courses

Tcn-kiy AMding Machine

2. Full-key Adding Machine
8. Calculator
%. Transcribing Machine
5. Duplicating Mechine (Stencil and Fluid)
6. Bookkeeping Machine
7. Comptometer
8. 1M Key Punch and Sorter

B. Activities
The student will be given instruction of the operation of the machine, after
which he will develop a certain degree of skill and apply the principles
learned to solving probleas.

C. @rouping
The room should be .rranged so as to give the student the feeling of working
in a true office situation-with desks arranged as they might be in a business
office. At the same time the surroundings should be pleasant with ampie
space for the instructor to move around among the students.

D. Sizes
The rooms should be large encugh to accommodate approximately 20 students with
"office manager's desk and chair."

E. Time Modules and Schedule
The student is schcduiod for six hours of office machines per wesk - tiree

~ with class instruction and three in lab.

F. Methods of Instruction
Most of the instruction will be on an individual basis. Guest speakers will
be invited occasionally. Films will be shown. :

§. Enroliment Projections for 5,000 FTE  One Hundred students (approximately)
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H. Number of Kooms or Spaces

Thrco”rooli should be sufficient - one for accounting machines, ors for
transcribing machines and one for duplicating machines.

111. SPACES OR AREAS OR koous
A. Functions - Activities of Teachers and Students
(see Part 11)
8. Furniture, Equipment and instructional Materials

I. Each desk must be individually designed for the machine that will be used
with it. For the adding machines and coaptometers, a recessed iyne desk
is desirable. For the transcribing machines, a desk large and sturdy
enough to accommodate both an electric typewriter and the transcribing
machine is required.

2. Chairs should be adjustable, foam cushioned.

3. A large work table for sorting and collating mimeographed work.
4. A stand for the nineoscop;.

5. Bulleting boards (2) approximate size: 3' x 2'

6. Dictionary stand

7. Chalkboard (approximate size: 3' x §')

C. Environment
The office machines room should be adjacaont te tha instructor's offices.
D. Utilities .y
Adequate wirirg should be installed at each station to accommodate the machines
men+=ioned n Part 1l. Master switch should be installed. The rooms should be
accusiically treated, temperature controlled and well lighted.
A lavatory should be provided in each room.
IV. STORAGE
Shelf space alorg one wall: about 3 shelves, each to hold 5 tubs. Thesa tubs
will contain studants' work in progress, i.e. ledgers and statements for students
woiking on bookkeeping machine. The tubs will be 15" long, 93" wide and 73" deep.

Built-in storage cabinet across one side of the rocm, extending to the ceiiing
with shelves of different heights - with a depth of (8",

V. RELATIONSHIPS WITI:IN THE SPACE OR AREA

A1l of the business education classrooms should be located in one building with
instructors' office adjacent to the typewriting and office machines classroom.

it would be desirable to have the business education classrooms near the center of
activity - but certainly not too far from the humanities and communications
classrooms.
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SHORTHAND

I. PHILOSOPHY

A. Purposes

prom p—

The study of shorthand contributas in many ways to the development of an
enlightened citizen. The students soon learn to sccept the responsionility for
their own skiil devalopment. Their cultural background is improved by the
stress that is placed on vocabulary develozment. Many aspects of the business
world sre discussed in the classroom, thus giving the students a better
understanding of the hroad gsneral structure of our free enterprise system.

Tl
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B. Objectives

The geneia) objactive of this srea is to equip the student with a skill that
will enable her to find her place in society and advance according to her }
abilitive. | ’
I1. INSTRUCTIONAL PRGGRAM : ﬁi

A. Courses ) “

I. Beginning Shorthand ‘ : /
2. Dictation 4§
3. Transcription i
§. Secretarinl Practice (Medical and Legal)

B. Activities i

I. In Beginning Shorthand the principlies of shorthand are learned. This
entails the use of a chelkboard and/or overhesad projector. The students
will need large individual desks which will enable them to keep the
textbook open while taking slow dictation. 7Tha instructor will be walking
around the room observing the students.

2. In Dictation the gtudents will be primarily concerned with developing
speed in taking dictation. Vocabulary will be increased, which will
require the use of the chalkboard and/or the overhead projector. It is
suggested that multiple-uss desks be installed (one orn which the type-
writer is placed and ons for regilar classroom use) so that it will be
possible fur tiie studants to transcribe their notes in the classroom on
the typewriter.

3. In Transcription the etudents will still be developing speed in taking
dictation but will also be developing speed in transcribing-thus the
necess'ty for instelling the multiple - use desks with typewriters.

4. In Secretarial Practice there will be times when the students wiil be i
working on committee assignments and will be in small groups. At other i
timos the students will be taking dictstion from businessmen, doctors and
lawyers. The typewriters must be accessible foi transcribing these notes. ;

C. G@rouping ’ |

For most classroom activities the conventional placement of tables and chairs r
will be satisfactory.

Sizes
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Sace chould be providod for 28 nultlpio - use tables and adjustable chairs -
not sors than 0. '

D. Time Modules and Scheéule

The class porlod shal) bo for one hour, three times per week. The student will
“spend a given number of hours per week in the shorthnnd 1ab.

E. thhoq:-of Instru.tion

i. Lecture

2. Demonstration

$. GQroup

§. Conferences

5. Self study

6. Laboratory

7. individual instruction

F. Enroilment Projections for 5,000

_Beginning Shorthand 120
Dictation 60
Transcription 30
Secretarial Practice 20
Legal Secretarial 1
Medical Secretarial 16

8. Number of Rooms or Spaces

Two rooms should be provided - one for regular classroom instruction and the
other room equipped as a shorihand laboratory.

SPACES OR AREAS OR ROOMS

A. Functions - Activities of Teachers and Students
(covered in Part il)

B. Furniture, Equipment and Instructional Materials

i. Shorthand Lab

a. Wiring should be irstalled to accommodate the 25 or 30 elactronic
listening stations connected to a single three-channel consolette.
Each table should be wired for an electric typewriter.

b. The room should be climate controlled and well lighted. A master
switch should be installed.

c. Facilities for all types of visual aids should be available.

d. The room should be large enough to provide space for the 25 or 30 "L"
shaped tables, each approximately 40" x 2i" x 18" x 29,

. Chalkboard across the front of the classroom.

f. Adequate space shorid be provided between each table to enable the
instructor to movz sround and observe =ach student at work.

g. 3pace in the front of the room for the storage cabinet, which holds

the 25 stations and three-channe! consolette. Size of the cabinet is
26" hlgh $' x 5.
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2. Shorinand Classroom )
a. The clessroom ;hould/bc oquipped with multiple - wse tables. Each %
table should bde wired for an electric typewriter. v
b. Buillt-in storage to provide for supplementary materiails (books and
i S pasphlete for dictation - dictation records) !
c. The room thould be climate controlled.
| /
“.p d. Facilities for all types of visual aids should be available. 1
e. The room shoula be large enough to provide space for the 25 or 30 K
- | multiple use tables - 18" x 36" (main table), side extension table - {
18" x 28" (This smallnr tadle is at right angles with the main tabie) ‘
! w.th adjusteble typisi's chair.
[
f. Chalkboard across the front of the classroom.
g. Bulletin board on one side wall, g
;} h. Windows are not necessary. é
i. Adequate space should be provided between each table to enable the %
inetructor to move around and observe sach student at work. L
I i
| IV. STORAGE

| (covered in Part 111, B)
V. RELATIONSHIPS WITHIN THE SPACE OR AREA

All of the business education classrooms should be located in one building with
| instructor’s offices adjacent to the typewriting and office machines classroom.

it would be desirable to have the business education classrooms near the center of
activity - but not too far from the humanities and communications clawsrooms.
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TYPEWRITING

rdiLOSOPNY

A.

Purposes

The study of typewriting contributes directly and Indlrictly to the en-
lightened citizenry. Kany types of problems must b2 solved in the ctlass,
which call for a discipline of a physical, mental and emotional nature.

Objectives
The general objective of the area is to equip the students with a skill that

will enable him to find his place in society and advance accerding to his
abilities.

INSTRUCTIORAL PROGRAM

A.

c.

F.

Courses

I. Beginning tysing

2. Intermediate typing

8. AMdvanced typing

Activities

The rcom will have one specific purpose; A place in which pupils will learn
to typsurite. The instructor will give demonstrations and explanations and
the students wil! practice what has been domonstrated or explained.

Grouping

Thori should be two typing labs each to sccommodate approximately 40 studerts.
$sating arrangemant should be coaventional.

Tiae Modules and Schedule

The student is scheduled for six hours of typing per week (half of which is
done in a lab.)

Methods of instruction

Most of the teaching is done by demonstration and explangtion. Films are
used in this connection. The 8kill Builder will be used. iHost of the time is
devoted to actual typing by tha students.

Enroliment Projections for 5,000 FTE

I. Beginning Typewriting 30
2. |Intermediate Typewriting o
3. Mvanced Typewriting 80

Number of Rooms or Spaces

As stated above, there should be tvo typing labs.

SPACES OR AREAS OR ROOMS

A.

Functions
Explained in Part 11|
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5. Furnjturo!fiqntplont lnd instractional Materials

1. Sturdy adjustable typewriter desks - size WO" x 21" ' ;
2. Demonstratior stand and typewritoer : -
\ 2. Dictionary stand with unabridged dictionary

| %. Tub on atens or table, equipped with alphabetic guides {
' j | (studente place completed work in the "tub") '
| $. Stand or tadbic for record player : P
}

6. Bulletin board on wall ‘ .
7. Blackboard across front of room i
8. Wiring for all types of visual aids |
9. Adjustable chairs '

- 10. Lecturn
' 11. Map rail with hooks for wall charts , ' |

C. Environment
Acoustically treated and olimate controlled.

0. Utilities

| Wiring should be installed to sccommodate typewriters and audio visuals,
pe-ferably with floor outlets. Two siaster switches should be installed.

IV. STORAGE “ : ‘ :

[ | A. 100 square fest cabinet storage :
?i 8. Four-drawer file (metal) \
! V. RELATIONSHIPS WITHIN THE SPACE OR AREA !

e

A. Typing lab should be adjoining the other business education classrooms. ¥

3. Would be desirable to have the business education classrocas near the center J
of the activity - but certainly not too far from the humanities and commun- %

ications classrooms.
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Provide the best poscib!o.phyqiclt envirenment te aid the ign;nlng'grpecism
leoctlyqa |

'n;intaﬁa bulldlngo and groundi in good*phyiléal repair.

MAINTENANCE PROSRAN

A

c.

Activities

i. Cleaning - continuously

2. Preventative msintenance
8. Repairs - as needed

Staft

i« Engineer

2. Superintendent of buildings and grounds
3. Carpenter

4. Electrician

$. Plusber

Recommendat ions
At th‘ present time maintenance is provided by a county crew, however,it is

recommended the college have its own maintenance program when the new facility
is finished.

SPACES

A.

Office for Engineer
Furnished with desk, chair, 4 drawer file cabinet
Maintenance shop

. Work bench with vice and cabinet for hand tools

2. Redial or bench saw, Jointer, bench grinder, drill press, portable saw,
router and hand drill for wood working.

3. Work bench with vice, pipe dies, soldering eguipment and other hand tcols
for plumbing, air conditioning and heating maintenance.

§. Work bench with vice and cabinet for electricians' tools.

Environment

$hops should be adequately ventilated and 1ighted
Utilities

I. 110 - 220 volts outlets

2. Compressed air and gas
3. Telephones und intercom
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Provhlon for lulbor. pln. ulnt nd nnoral u!ntcuuco fac!lltln sliould
u rnvlm - anroxlutoly 8,000 sq. ft.

B lmc for rollln. stock; trucks, tncton. novers - c”rouintoly 2, 000 . ft.

REL”ATM“IP ll'ﬂlll sm: or nw

tbonld havc .ceou to rou and not Intorfcn with lnetructional program. Located
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OPERATIONS

t. PHILOSOPHY

A. Purposes

0foato an/onVIroﬁlnnt that will be conducive to learning.

8. Objectives

Meintenance of the housekeeping activities coﬁcornod with keeping the phy-
tlc,l plant open and ready for use.

11. PROGRAM

Cleaning, disinfecting, heating, lighting, communications, power, moving furniture,
hand!ing stores, caring for grounds and other such housekeeping activities as
are repeated spﬂtnhat regularly or a daily, weekly, monthly or seasonal basis.

. e"wménf

A. The necessary hand and power equipment, conveniently located to facilitate
¢ase in housekeeping and conservation of time, to carry on the above program.
Mop, mop buckets, carte, brooms, dusting tools, disinfecting materials, chalk
board cleaning equipment, floor cleaning machines, window cleaning equipment,
etc., for housekeeping of buildings.

B. Power mowers, rakes, hoes, shovels, water hoses, carts, etc., for mainte. .aing
the shrubs, lawns and other landscaprd areas.

IV. STORAGE

In order to adequate!y zeet the needs of the instructional, operational aud
maintenance supply requirements, three types of storage facilities are required.

Central supply and equipment warehouse should be located near ground keeping
storage area and should be easily acceszible to delivery trucks. This area must
also be located so a minimum amouit of time is spent by personnel in carrying out

their respongibilities.

A. Central Supply and Equipment Warehouie

{. This facility must be adequate in size to house six months' supply of
instructional supplies such as ditto and memo paper, chalk, duplicating
fluids and stationary, etc. It must also huuse six months' supply of
custodial needs such as paper towels, toilet tissue, clesning supplies
and equipment. Space must be provided for storage of folding chairs and
tables, etc., used in convocations and other large group assemblies.
Space must also be previded for space office and classroom furniture and

equipmert.

2. It would seem a warehouse of this type gshould have about 4,000 sq. ft. of
floor space with 12' to i’ high ceiling. Large doors should be provided

for ease in loading #ad unloading.

8. Service Storage Areas

i. These areas should be located with at least one in each floor or wing or
for each pair of restrooms.




c.

2. This area should house a Janitorial sink, dav-to-day supply storage
shelving, Jenitorial hand tools, cleaning equipment, trash containers,
work carts, etc.

@rounds Keeping Equipment

i. Space should be provided to house tractor, mower, hano and power tools,
spray equipment, supplies, trash moving cquipment, tiash containers,
clean-up provisions for equipment and perssanel, etc.

2. This area should be sdequately housed iu about 1,000 sq. ft. It would
seem that a staff of 4 would be requirad to carry on “his activity for
the 100 acre site. This area should include space for a swmall shop
equipped with tools so that maintenance of equipment mey he carried on.

V. K!SCELLAREOUS

A.

C.

Mechanical

Alpio provisions should be made available in order that preventative and
operational maintenance can be carried out economically, safely and effici-
entiy.

Toilets

An adequate number of toilet facilities should be available in each building
for both sexes. This should meet the State law requirements for an educational
buiiding. These should be designed for ease in cleaning and maintenance.
Constant Janitorial services should not be necessary.

Parking

As this is a Community College and all personnel will be conmuting, adequate
parking facilities must be provided, easily accessible to all activities.
These areas should be designed for ease in traffic control and polticing.
Consideration should be given in arranjing for special activities such as
athletic events, student extra-curricular activity, etc., held day and night,
It would seem advisable to locate approximately 3,000 student cars in one or
two long lots with provisions for faculty (about 250) and staff (about 200) in
other areas neer the respective work areas. Provisions for visitor parking
(about 25) should be located near the main administration building. Thought
should be given to control of student parking as to easy access from main
routes and security control while on campus. -

Service Drives

Service drivcs should be arranged for ease in access to all buildings for
cleaning, msintenance and deliveries.
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